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INTRODUCTION: 
 

The County of Hidalgo has determined that there will be available space not needed by the County.  

Hidalgo County is requesting that interested vendors in need of office space to participate in this 

process. The use of the space must be for a lawful and permitted purpose. 

 

PROJECT OVERVIEW: 
 

The available office space will be awarded to a qualifying vendor that offers the highest bid per square 

foot to Hidalgo County for the use and occupancy of said space. The County of Hidalgo encourages 

qualified and established vendors with need to conduct business of a legitimate and lawful nature to 

submit their bid. The County of Hidalgo’s “Notice” of availability of office space is the Hidalgo 

County Tax Office Sub-station located at: 708 E. Hwy 107, Elsa, Texas 78543.  

 

SPECIFICATIONS: 
 

1. The amount of office space is approximately 110 square feet. It consist of an office measuring 

11’ x 10’, situated and identified with diagram contained herein as Exhibit A-1. 
   

2. The sole permitted use of the leased premises shall be for the purpose of the conduction of a 

legitimate and lawful purpose/business in Hidalgo County. 
 

3. Lessee will conduct business Monday through Friday with hours to be from 7:00 A. M. – 6:00 

P.M., except for recognized County Holidays.  Hidalgo County Commissioner’s Court 

approved Holiday Schedule contained herein as Exhibit A-2. 
 

4. Permitted number of staff to occupy Office premises will be limited to two (2) individuals. 
 

5. Bidder(s) are encouraged to visit office premises prior to submitting bid and may contact the 

Purchasing Department to make arrangements. 
 

6. Office premises will be on an“as is”condition. 
 

7. Hidalgo County will establish reasonable procedures that will allow awarded Bidder to have 

access to Office premises through the back entry. 
 

8. Designated Lessee staff parking will be provided at the discretion of the Hidalgo County Tax 

Sub-station. 

 

REQUIREMENTS: 

 

1. The Lessee shall obtain approval from County for all improvements constructed upon the leased 

premises. All improvements made by the Lessee shall become the property of County at the end 

of the term of the lease. 
  

2.  Any signage by Lessee, as approved and permitted by Hidalgo County. 
 

3. The Lessee shall indemnify and hold Hidalgo County harmless from any and all damages, 

liability resulting from any injury or damage resulting from or connected with, placing or 

utilizing any improvements placed upon the leased premises and any activity conducted by 

lessee or persons utilizing the leased premises. In addition,  Lessee shall be required to provide 
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liability insurance that names County as a co-insured in at least the amount specified as the 

limits of the County’s liability as set forth in the Texas Tort Claims Act, §101.001, et seq., Civ. 

Proc. & Rem. Code Ann., as amended.  Lessee shall also execute a written lease containing 

conditions and covenants propose by County upon Lessee in additon to those specified herein. 
  

4. Lessee shall be responsible for, but not limited to, the following: 

    a) Own electric meter and pro-rated amount of water usage 

    b) Pro-rated security system, fire system and monitoring of these systems 

    c) Refuse dumpsters. 

Unless otherwise determined amended/waived and ordered by Hidalgo County Commissioner’s 

Court when awarding the bid 
 

5. Rent to be paid to Hidalgo County and will be an Annual Flat rate and shall be paid on a 

Monthly basis at 1/12th of the Annual Rent. Rent will be due in advance on the first (1st) of 

every month. 
 

6. Monthly payments will be sent to: Litha Leo, Hidalgo County Treasurer, 2810 S. Bus. 

Hwy 281, Edinburg, TX. 78539 
 

7. The rental amount shall remain firm during the period of the Contract. 
 

8. Lessee aggrees to keep and maintain office space/premises in good working condition for the 

term of this Lease. 
 

9. Lessee will be responsible for keeping office space/premises clean and free of litter and waste 

generated by its operation. 
 

10. Lessee will be responsible for the cleaning and maintaining of office space/ premises and will 

provide the personnel, equipment, services and commodities necessary. 
 

11. Lesses will be responsible for any installation of telecommunication access with notice to 

Hidalgo County of such installations. 
 

12. Lessee will be responsible for securing office door with lock. 
 

13. Lessee and their Employees shall observe all applicable County rules and regulations and 

exercise courtesy and consideration in their relations with the public. 
 

14. During the term of lease Vendor must not sub-lease premises. 

 

GENERAL TERMS AND CONDITIONS: 
 

1. The lease shall be for an initial-term of three (3) years with an additional one (1) year extension 

term at County’s sole option, under the same terms and conditions. Commencing upon 

occupancy of the premises with a goal of said date to be the first of the Month.  
 

2. Hidalgo County reserves the right to continue this bid for an additional sixty (60) day grace 

period at the end of the contract term for unforeseen delay in award of new bid for next contract 

term. 
 

3. Vendor must submit and maintain all proper insurances for the duration of contract term (refer 

to EXHIBIT C for limits). 
 



Exhibit “A”                                                                                                                                      
HIDALGO COUNTY                                                                                                                                   

“Lease of Office Space -  Edcouch Elsa Area” 

BID NO.: 2019-053-04-03-TDL 
 

Exhibit “A” pages 3 of 3 

4. Hidalgo County reserves the right to hold bids for a period of ninety (90) days without taking 

any action. 
 

5. Hidalgo County reserves the sole right to terminate the lease by providing lessee with a thirty 

(30) day written notice of termination. 
 

6.    Hidalgo County reserves the right to reject any/all bids, to waive any/all formalities or technicalities, 

or to accept the bid considered the best and most advantageous to the County. 

7. All cost and expenses associated with the preparation and submission of all (Bid, Proposals, 

Statements of Qualifications (RFQ) and Quotes shall be responsibility of the bidder and no 

reimbursements for such charges or expenses shall be passed on to Hidalgo County 
 

Additional Information: 
 

All cost and expenses associated with the preparation and submission of all (bid, proposals, statements 

of qualifications (RFQ) and quotes shall be responsibility of the bidder and no reimbursements for such 

charges or expenses shall be passed on to HIDALGO COUNTY. 

 

Information regarding this project can be addressed in writing, to the Hidalgo County Purchasing 

Department. Hidalgo County is also requesting that any and all questions, inquiries and clarifications 

regarding quotes, bids, proposal or statement of qualifications be addressed to Martha L. Salazar, Cppb, 

Purchasing Agent, AT 2802 SOUTH BUSINESS HWY 281, EDINBURG, TEXAS 78539.   

 

TELEPHONE INQUIRIES WILL NOT BE ACCEPTED. 
 

ALL WRITTEN INQUIRIES WILL BE ACCEPTED VIA FACSIMILE NO LATER THAN, Monday, 

March 25, 2019 AT 5:00 P.M., AT (956) 318-2629.  RESPONSES TO SAID INQUIRIES WILL BE SENT 

TO ALL APPLICANTS VIA FACSIMILE BY NO LATER THAN Wednesday March 27 2019,  at 5:00 

P.M...  


