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Hurnan Resources Department

NOTE: COMPLETE THIS FORM TO CORRECT THE POSITION TITLE OF AN EMPLOYEE BASED ON THE EMPLOYEE'S ASSIGNED DUTIES AND

RESPONSIBILITIES. A POSITION TITLE CHANGE DOES NOT INVOLVE A CHANGE IN DUTIES OR RESPONSIBILITIES NOR A CHANGE IN SALARY,

Date 0312812019

POSITION TITLE CHANGE ONLY

REQUEST FORM

Fb
Employee Name:

Department Name:

Vacant Cs lot ff Ol+)
DBM

current position Title: Budget Clerk II

Employee No.:

Department No.:

Proposed Position Title: Administrative Assistant III

115

Title change needed to best fit the necessiry of the department

EXPLANATION OF TITLE CHANGE: (Briefly explain why the title change is needed)

DEPARTMENT OF HUMAN RESOURCESz (RecommendationsJ

ATTACH A LIST OF DUTIES AND RESPONSIBILITIES (NOT A TOB DECRIPTION) ASSIGNED TO THE EMPLOYEE.

HR Form: 033

Head Date

Ie \q

6/20/2016


