
COUNTY OF HIDALGO
DEPARTMEI\T OF HUMAN RESOURCES

POSITION TITLE CHANGE ONLY
REQUEST FORM

Date: 0412512019

Employee Name: Vacant (Slot No.001 1)

Department Name: Elections Department

Current position Title. Executive Assistant I

Employee No.:

Department No.: 130

Requested Position Title: Elections Specialist III

Current position being vacated.

This position will assist the Division Manager II.

EXPLANATION OF TITLE CHANGE: (Briefly exploin wlty the title chartge is needed)

DEPARTMENT OF HUMAN RESOURCES: (Reconrntenclotions)

0 a0 l0l

REGE{IVED
APR26zaro

DEPARTI\TENT O*IElected Head Date

tl

^6

HR Form: 030
Revised: 02/23/2017

NOTE: Complete thts form to carrect the position tttle of an employee based on the employee's ossigned duties and
responsibilities. A position title change does not involve o change in duties or responsibilities nor a change in salary.



REGEfiVED
APR 18 20ls /F

DEPARTI\IENT 
'/

COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCtrS

RECLASSIFICATION COMM ITTEE
RECOMMENDATION FORM

Elections Department Date:

130

0410412019Department Name:

Department No.: Program No.: @l rb

n $ 45,329.00

Classification / Position Title Slot No. Pay Grade

Classification / Position Title

0085

Salary

Salary
oo85

Slot No.

l4
Pry G.rd.

Current lob Title:

Executive Assistant I

Requested Job Title:

Division Manager I

fs5r l?l .ao
s st,t(z.oo

CURRENT / PROPOSED:

L/+
Pay Grade

Divi s ion Manager I $55 ,L7 1 .00
Classification / Position Title Salary

Comments:

COM M I'I'TEE RECOM M ENDATION

rL

*/*lan

|-a7- /1

Human Date

4
Date

t

SIGNATU RES:

HR Form: 046
Revised: 08/03/2017



t

PERSONNEL ADIUSTMENT REQUEST FORM

COUNTY oF HIDALGo
DEPARTMENT OF HUMAN RESOURCES

actions,

Date: 0410512019

Department Name: Elections Department

130 fiol

Current Slot No.: OOff OeElE'

Current Position Title: Executive Assistant I

Requested Position Title: ,rrrrrot *uru*.ril
w

Department No.:

REQUEST FOR: m

SALARY REQUEST:

SALARY REQUEST:

ffi r"*porary Position*
l.161 32q,9)
Fa{f,s&oo

t4t9l4.e

Net Change

$ 0.00
Net Change

New Position ffi forition Reclassification
t55, t?l ,@
$-6+*+}fi0

Current Budgeted Amount Proposed Budgeted Amount

Current Budseted Amount
1q,*+2.@

Other

Proposed Budgeted Amount

T OTAL BU D GETARY IIUIPACT : ${ffeailo

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate

[J Current Department Budget E ennual Budget Cycle E] Wifl Require Additional Funds

il Sdrry Adjustment E o,n".

POSITIONTYPE, E] fuUTimeRegularObjectCodell3 f p"rtti-"negularObjectCodell4

f] full time femporary Object Code 121 n PartTime Temporary Obje ct Code 122

CIvIt SERVICE, l-l E*"rnp. FLSA: flrxempt
Non-Exempt Non-Exempt

* TEMp0RARY PosITroNS:

Start Date End Date Work Schedule Hours per Week

Annual Salary

No. of Weeks

Hourly Rate

Budgeted Salary

{ {

f USTIFICATION FOR NEW POSITION / SALARY ADf USTMENT: (Exploin why position or adjust,rrcnt request is essentiol)

?b

%

)01 (

lq,

REGEIVED
APR 2 3 20

I

DEPART OF

& Management

Date

HR Form: 028
Revised: 07/07/2017
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HUMAN#'/rr






