County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

POSITION TITLE CHANGE ONLY
REQUEST FORM

NOTE: Complete this form to correct the position title of an employee based on the employee’s assigned duties and
responsibilities. A position title change does not involve a change in duties or responsibilities nor a change in salary.

Date:  04/25/2019

Employee Name: Vacant (Slot No.0011) Employee No.:
Department Name: Elections Department Department No.: 130
Current Position Title: Executive Assistant I Requested Position Title: Elections Specialist I1I

EXPLANATION OF TITLE CHANGE: (Briefly explain why the title change is needed)

Current position being vacated.

This position will assist the Division Manager II.

DEPARTMENT OF HUMAN RESOURCES: (Recommendations)

Attach a list of duties and responsibilities assigned to the employee. (DO NOT ATTACH A JOB DESCRIPTION

RECEIVED
APR 26 20

DEPARTMENT O
HUMAN RESOQURCES

0 /26| 201

Date

Elected Offiial / DeparMent Head

HR Form: 030
Revised: 02/23/2017



County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

RECEIVED
RECLASSIFICATION COMMITTEE APR 1 8 2019
RECOMMENDATION FORM J
DEPARTMENT
HUMAN RESOURCES
Department Name: Elections Department Date: 04/04/2019
130

Department No.: Program No.: ool %

CURRENT / PROPOSED:

Current Job Title:
Executive Assistant I 0085 11 $45,329.00
Classification / Position Title Slot No. Pay Grade Salary
Requested Job Title: 55, (300
Division Manager I o 0085 14 $ 57,)({2.00
Classification / Position Title Slot No. Pay Grade Salary

COMMITTEE RECOMMENDATION:

Division Manager I 14 $55,171.00
Classification / Position Title Pay Grade Salary

Comments:

Human Resour}:es Rep eSentative | Date
H-19-/7

County Treasurer Representzﬁve Date
%>§/ﬁ s/1/¢1
Date’ (

Blfdgef & Mana@presentaﬂve

HR Form: 046
Revised: 08/03/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date: 04/05/2019 Current Slot No.: 90t S
Department Name: Elections Department Current Position Title: Executive Assistant I “%"
Department No.: 130 Opl Requested Position Title:  Division Manager %
REQUEST FOR: E New Position D Temporary Position® [:] Position Reclassification 3 Other
$45:329.00 ¢SS, 13).00 ¢4,842.00
SALARY REQUEST: $48;558:00 $64;352:60 $15;794-60
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budieted Amount Proposed Budgeted Amount Net Change
aQ,842.00

TOTAL BUDGETARY IMPACT: $-15;794:00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle m Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: | ¥ Full Time Regular Object Code 113 (] part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: | | Exempt FLSA: || Exempt
El Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate o

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

1 / '
e pf2 201 RECETVED
epdrinent Hea a
A ) Lo o %}u,z{, APR 2 3 2019
Departhg :)fHuﬁ}anRes uxces U Date | ! . /
D ME!
N = pereior|
DeﬁM of Management Datd *

HR Form: 028
Revised: 07/07/2017



CounTty oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 04/30/2019 Current Slot No.: - 0133
Department Name: Elections Department Current Position Title: GIS Operator [ _ _
Department No.: 130 —ool ~ Requested Position Title: Position Being Deleted ‘F?b"
REQUEST FOR: | | New Position | |Temporary Position* | | Position Reclassification Other Deleted
SALARY REQUEST: $32,192.00 - $0.00 )  -$32,192.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: L 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$32,192.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment iZl Other Position Being Deleted
POSITION TYPE: IE/FLIH Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: | | Exempt FLSA: |_] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
* Start Date End Date Work Schedule ' Hours per Week "~ No.of Weeks
Annual Salary ) o HourlyRate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x Hours per Week =  Total Hours x -_H_é_urly Rate = BuiiEeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

0+f/30/ 201 RECEIVED

Date

5 Jo1/20/9 APR 30 2019

Date

<7 DEPARTMENT Of
- R=Thii f i HUMAN RESOURCES
Dat

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

i NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]

Date: _ 05/01/2019 Current Slot No.: mwd) ‘i%

Department Name:  Elections Department Current Position Title: Position Being Requested
DepartmentNo:. 130~ @] Requested Position Title:  System Support Specialist II

REQUEST FOR: New Position DTemporary Position*® D Position Reclassification I:’ Other

SALARY REQUEST: $51,084.00 - $51,084.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ] §0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: 5 51,084.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other ) I
POSITION TYPE: |v/[ Full Time Regular Object Code 113 (] part Time Regular Object Code 114 o)
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: | | Exempt FLSA: |_|Exempt
g Non-Exempt B’Non-‘ﬁxempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule ) Hours per Week ~ No.of Weeks
Annual Salary i - Hourly Rate _ . -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week =  Total Hours x ) 7Hiourly Rate = Budgetea -Szilary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position will assit Division Manger II to oversee IT and Operations Department.

RECEIVE

i3

source: U ' Date o
t\s DEPARTMENT OF
_ é{&i HUMAN RESOURCES
TFiment of Budget & Management ) Date )

HR Form: 028
Revised: 07/07/2017



