County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: 06/03/2019 Current Slot No.: 0249

Department Name: SHERIFF'S OFFICE Current Position Title: ACCOUNTANT I
Department No.: 280-001 Requested Position Title: ACCOUNTANT II

REQUEST FOR: D New Position DTemporary Position™ Position Reclassification D Other

aq
SALARY REQUEST: $ 37,244.00 $40,552.00 $3,308.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Arélount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 3,308.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
I:l Current Department Budget D Annual Budget Cycle [:l Will Require Additional Funds
D Salary Adjustment Other Funding from deleted position
POSITION TYPE: B Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122 %
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt @\Ion-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours

x  Hourly Rate

Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This position is responsable for all actions with regards of Law Enforcement Budget.

Depa t Head

CM(/I‘

A/‘/]

(13119

Date |

v *l‘wm

epartment os Human‘@esourc% U

Date ‘

Llsl A

epartment ofEudget & Management

Date

RECEIVED

Dr‘ P. \R'l‘“\l[“\"i' OF

HR Form: 028
Revised: 07/07/2017




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE

RECOMMENDATION FORM
Department Name: Sheriff Date: 06/03/2019
Department No.: 280 Program No.: 001

CURRENT / PROPOSED:

Current Job Title:

Accountant | 0249 G08/S03 $37,243.00
Classification / Position Title Slot No. Pay Grade Salary

Requested Job Title:

Accountant I1 0249 G10/S01 $40,552.00
Classification / Position Title Slot No. Pay Grade Salary
Accountant II G10/S01 $ 40,552.00
Classification / Position Title Pay Grade Salary

Comments:
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County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: 06/03/2019 Current Slot No.: 0429
Department Name: SHERIFF'S OFFICE Current Position Title: TECHNICIAN III
Department No.: 280-001 Requested Position Title: TECHNICIAN IV
REQUEST FOR: D New Position DTemporary Position™ Position Reclassification D Other
9
SALARY REQUEST: $ 34,768.00 $40,552.00 $5,784.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted A%ount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 5,784.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[:I Salary Adjustment Other Funding from deleted position
POSITION TYPE: B Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122 &’
CIVIL SERVICE: D Exempt FLSA: [:l Exempt
Non-Exempt gNon-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hoursper Week =  TotalHours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This position is responsable for all actions with regards of Law Enforcement I.T.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE

RECOMMENDATION FORM
Department Name: Sheriff Date: 06/03/2019
Department No.: 280 Program No.: 001

CURRENT / PROPOSED:

Current Job Title:

Technician III 0429 G08/S01 $ 34,767.00

Classification / Position Title o Slot No. Pay Grade Salary

Requested Job Title:

Technician IV 0429 G10/S01 $ 40,552.00
Classification / Position Title Slot No. Pay Grade Salary
Technician IV G10/S01 $40,552.00
Classification / Position Title Pay Grade Salary

Comments:

I\

Human Resources pret{%ﬁ’w y,

Count}v""l'reasurer Rt'apresentative & Date
Ty sl

Mget & Management Representative Date

0(4!0‘5/!‘}

HR Form: 046
Revised: 08/03/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date: 06/03/2019 Current Slot No.: 0243
Department Name: SHERIFF'S OFFICE Current Position Title: Human Resources Supervisor
Department No.: 280-001 Requested Position Title: Human Resources Supewvisor
Svpervi sor
REQUEST FOR: D New Position l__—__lTemporary Position™ D Position Reclassification Other RE-GRADE
v ¥
SALARY REQUEST: $ 43,797.00 $ 47,300.00 $ 3,508.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 3,504.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[:l Salary Adjustment Other Funding from deleted position
POSITION TYPE: E/Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_| Exempt FLSA: |_JExempt
ENon-Exempt Igﬂon-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary b Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Due to the increased of responsabilities such as: Backgrounds, Screening Sheriff's Office applications
Personnel Coordinator, TAAP management, TCOLE regulations etc.

A |
[ 1
Dep entHea \ l Date 6, L I RE@&;{ \/ L‘D
1\{\/ G / of / 2|9, ‘
DepaKment ofl-h)man Reﬁiges Date | ' =9 (UIJ
X DEPARTMENT OF
DéPartmentof Budget & Management Date HUMAN RESOUROQKE!

ffb,

Jf')(

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 06/03/2019 Current Slot No.: 0283
Department Name: SHERIFF'S OFFICE Current Position Title: Human Resources Specialist I
Department No.: 280-001 Requested Position Title:  Human Resources Specialist II

REQUEST FOR: |:| New Position DTemporabry Position™ Position Reclassification D Other

SALARY REQUEST: $ 33,046.00 $ 34,767.00 : $1,714.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $1,718.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E:l Current Department Budget D Annual Budget Cycle I_—_] Will Require Additional Funds
D Salary Adjustment Other Funding from deleted position
POSITION TYPE: I] Full Time Regular Object Code 113 I:' Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_| Exempt FLSA: |_] Exempt
B/Non-Exempt IgNon-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Reclassification of this position is necessary to meet the Sheriff's Office needs.
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE

RECOMMENDATION FORM
Department Name: Sheriff Date: 06/03/2019
Department No.: 280 Program No.: 001

CURRENT / PROPOSED:

Current Job Title:

Human Resources Specialist I 0283 G06/S04 $ 33,048.00

Classification / Position Title 2 ~ Slot No. Pay Grade ) Salary

Requested Job Title:

Human Resources Specialist 11 0283 G08/S01 _7$ 34,767.00
Classification / Position Title Slot No. Pay Grade Salary
Human Resources Specialist 11 G08/S01 $ 34,767.00
Classification / Position Title Pay Grade Salary
Comments:
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 04/24/2019 Current Slot No.: 09'1 276
miniSirg five
Department Name: SHERIFF'S OFFICE Current Position Title: ~ADMBNISTRATOR ASSISTANT I
Department No.: 280 ~OOI Requested Position Title: CLERK 1Y/
REQUEST FOR: D New Position DTemporary Position™ Position Reclassification D Other
SALARY REQUEST: $29,325.00 $32,192.00 $2,867.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $2,867.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
|:l Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
[ Full Time Temporary Object Code 121

D Annual Budget Cycle

Other

D Will Require Additional Funds

D Part Time Regular Object Code 114
|____| Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: |:| Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT:

Reclassification of this position is necessary to meet the Sherff's Office needs.

(Explain why position or adjustment request is essential)
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE

RECOMMENDATION FORM
Department Name: Sheriff Date: 06/03/2019
Department No.: 280 Program No.: 001
Current Job Title:
Administrative Assistant I 0276 G04/S05 $29,325.00
Classification / Position Title Slot No. Pay Grade Salary
Requested Job Title:
Clerk IV 0276 G07/S01 $32,192.00
Classification / Position Title Slot No. Pay Grade Salary

COMMITTEE RECOMMENDATION:

Clerk IV G07/S01 $32,192.00
Classification / Position Title Pay Grade Salary

Comments:

SIGNATURES:

County Treasurer Representative Date
ﬁdéet & Mana!ement Representative Date

HR Form: 046
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]

Date: 04/24/2019
Department Name: SHERIFF'S OFFICE
Department No.: 280 ~o0o!

Current Slot No.: 96%—4 14

Current Position Title:

Requested

—aaministra five
ADMINISTRATOR ASSISTANT I ‘Fa

Position Title:

REQUEST FOR: D New Position DTemporary Position™

SALARY REQUEST: $ 26,449.00

Current Budgeted Amount

SALARY REQUEST:

[:l Position Reclassification Other

to be deleted

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: ___ -$ 26,449.00

$0.00 -$ 26,449.00
Proposed Budgeted Amount Net Change
$0.00
Proposed Budgeted Amount Net Change

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget
[:l Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

D Annual Budget Cycle

Other

[:, Will Require Additional Funds
To fund new created positions

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

CIVIL SERVICE: |_] Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  TotalHours x HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position to be deleted to fund new created positions.
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County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 06/03/2019 Current Slot No.: 0409
Department Name: SHERIFF'S OFFICE Current Position Title: Human Resources Specialist |
Department No.: 280-001 Requested Position Title: CLERK IV

REQUEST FOR: |_| New Position

DTemporary Position™ Position Reclassification D Other
1

SALARY REQUEST: $ 29,80{.00 $32,192.00 $2,384.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 2,384.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget
D Salary Adjustment

D Will Require Additional Funds
Funding from deleted position

D Annual Budget Cycle

Other

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

POSITION TYPE: BFull Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: D Exempt FLSA: D Exempt
gNon-Exempt BNon-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Reclassification of this position is necessary to meet the Sheriff's Office needs.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE

RECOMMENDATION FORM
Department Name: Sheriff Date: 06/03/2019
Department No.: 280 Program No.: 001

CURRENT / PROPOSED:

Current Job Title:

Human Resources Specialist | 0409 G06/S01 $29,807.00
Classification / Position Title Slot No. Pay Grade Salary

Requested Job Title:

Clerk IV 0409 G07/S01 $32,192.00 B
Classification / Position Title Slot No. Pay Grade Salary

COMMITTEE RECOMMENDATION:

Clerk IV G07/501 $32,192.00
Classification / Position Title Pay Grade Salary

Comments:
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