
COUNTYOF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0512112019 Current SIot No.: Tl13 (proposed)

Current Position Title:Department Name: Precinct 3 N/A

Department No.: 123-005 Requested Position Title: Clerk I

REQUEST FOR: ffi N.* Position ffi f.*porary Position*

SALARY REQUEST:

SALARY REQUEST:

Current Budgeted Amount

TOTAL BIIDGETARY IIoIPACT: $ 12,960.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

M Cr..ent Department Budget

il Srtrry Adjustment

POSITION TYPE: E fuU Time Regular Object Code 113

ffi frU Time Temporary Object Code 121

I eosition Reclassification I Otn..

$ 12,960.00 $ 12,960.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

E ennual Budget Cycle [J wiff Require Additional Funds

fJ 0,r,.,

E Pr., Time Regular Object Code 114

I e"r, Time Temporary Obje ct Code L22

CryIL SERVICET E Exempt

[ ruon-Exempt

* TEMPoRARY PoSITIoNS:

0612412019 1212312019

Start Date End Date

arrO,-ffi#frl
W6o+,><empt-0y

Monday - Friday 40 27
Work Schedule

$24,960.00

Hours per Week No. of Weeks

Annual Salary Hourly Rate $ 12.00

27

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

40 1080 $ 12.00 $ 12,960.00
No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

rq,*- 3-P* 0512U2019
Date

e 0(
Date

Budget & Management

messages, and attend/directing all walk-ins.
Temporary position is needed to assist office personnel with filing, answering telephones, taking

REGEIVE

JUN 0 B z0t9

DEPARTIVIENT OF

D

IUSTIFICATION FOR Nf,W POSITION / SATARY ADIUSTMENT: (Explain why position or adiustment request is essential)

a0{ls
HR Form: 028
Revised: 07/07/2017

*.




