
COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0611312019 Current Slot No.: T0l4

Department Name: Budget-Health Benefits Adm Current Position Title: Clerk I

Department No.: _______-_-_LU-OOq Requested Position Title: Clerk I

REQUESTFOR: ffiN"*Position

SAARY REQUEST: 0.00

SAARY REQUEST:
Current Budgeted Amount

TTTAL BUDGETARY IMPACT: $ l3 ,414'00

CIVIt SERVICE:

,-] rvor-Exempt

* TEMPoRARY PoSITIoNS:

0710U2019 r2l3ll20r9

Position* [ fosition Reclassification ffi Otn"1 Extend Temp. Position

$ 13 ,414.00 $ 13,414.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

$ 0.00
Proposed Budgeted Amount Net Change

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

ffi Current Department Budget I errnual Budget Cycle il wiU Require Additional Funds

i"--. J Salary Adjustment il o,r,",

POSITIONTYPE, TlFullTir"RegularObjectCodell3 npa.ttl*"RegularObjectCodell4
Full Time Temporary Object Code 121 fi frr, Time Temporary Obje d. Code L22

Exempt FLSA: Il exempt

ffi Uon-Exempt

M - F 8:00 a.m. - 5:00 p.m. 40 27
Start Date End Date Work Schedule

$25,834.00

Hours per Week No. of Weeks

$ 12.42Annual Salary Hourly Rate

27

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

40 1080 $ 12.42 $ l3 ,414.00
No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

b
Date

Department of Budget & Management

of

to be extended in order to continue assisting staff members withRequesting temporary position

administrative support with the daily demand of the department.

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pasition or odiustment request is essential)

Date

6 ufi

HR Form: 028
Revised: 07/07/2017



CouNTY oF HIDAtco
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

rVO more tlwn

Date: 06!l:i/20 l9

Department Name: HIDALCO CO. PCJ". I

Departnrent N o.:

Current Slot No.:

Current Position

T03 7

Title: ADI\'IINISTRA E ASSISTANT I

2 !_:00_4 Requested Position Title, AP-MINISTRATIVE ASSISTANT I

REQUEST FOR: [] N** Position

SALARY REQUEST;

SALARY REQUEST:

Current Budgeted Amount

TOTAL BADGETARY IMPACT: $6'843'00

POSITION TO BE FUNDED TROM ONE OF THE FOLLOWING:

fl cur.ent Department Budget

I sutu.y Adiustrnent

POSITION TYPE: I putt Tirne Regular Ohiect Code 113

ffi rUtTirne Ternporary Obiea Code 121

Clut SERVICE, E Exempt FLSA:

I Non-Exempt

* Tf,MPORARY POSITIONS:

a7t0ll2019 0et27t201e MoN - FRI

40

Position* fJ rosition Rectassification [Jotnut EXl'lrND'fEMP POS

$ 0.00 $6,843,00 s6,843.00

Current Budgeted Antount Proposed Budgeted Amouttt Net Change

Proposed Budgeted Amount
$ o:oo

Net Change

I nnnral Budget Cycle il *,f f Require Additional Funds

I o.n*,

I Our, Time Regular 0biect Code 1l'4

f frr, Time Temporary Object Code 122

[J rxempt

f} Non-Exempt

13

Start Date End Date Work Schedule

Annuat Salary $6,843'00

Stup I Saiary / 2,080 Hours Per Year = Hourly Rate

Hours per Week No. of Weeks

Hourly Rate - *t -13. 
I 6

13 520 $ !_3.1q_ _ $6,843.00

No. of Weeks x Hours per Week = Total Hours x Hourly Rate = Budgeted Salary

CtlJ\u/ r, 1l-)\11
Depanment Head Date

Departrnent of Flurnan Resources Date

Department of Budget & Management

in order to continue stafl members

with adrn in istrative the daily dernand of work:__- 
__

uest is esseul;ittl)SATARY ADIUSTM ENT: (Exltluitt why ltositiou ar adiustmentIUSTTFTCATION FOR NEW POSTTION

Date

llP l;orm: 028
Revtsad: 07/07/2017

$*'" "o 4rO

!T

:;
-A?\,

lr*:x,rs

Requesting this temporary position

{1



COUNTY OF HIDALGO
DBPARTMBNT OF HUMAN RESOURCES

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0611312019

Department Name: Pct. 3 Rd. Maint.

Department No.: 123-00s

Current Slot No,: T110

Current Position Title: Road Maintenance Foreman

Requested Position Title : Same

REQUEST FOR: f] Nu* Position

SALARY REQUEST:

I fu.porary Position*

$ 0.00

I nosition Reclassifi cation

$ 25,542.00

Proposed Budgeted Amount

other Extend Temp. Position

$ 25,542.00
Net Change

$ 0.00
Net Change

T Will Require Additional Funds

Current Budgeted Amount Proposed Budgeted Amount

SALARY REQUEST:
Current Budgeted Amount

TTTAL BIIDGETARY IMPACT: $ 25 ,542'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

EI current Department Budget

[J srtrry Adjustment

POSITION TYPE: f] prtt Time Regular Object Code 113

[J frU Time Temporary Object Code 121

CryIL SERVICE' E Exempt FLSA:

I Pr., Time Regular Object Code 114

I n"., Time Temporary Obje ct Code L22

n e*empt

I Non-Exempt

tr
tr

Annual Budget Cycle

Other

[J non-Exempt

* TEMpoRARY PoSITIoNS:

0710U20t9 12t27 t2019 Mon-Fri 40 26
Start Date End Date Work Schedule

s51,084.00

Hours per Week No. of Weeks

$ 24.s6Annual Salary Hourly Rate

26

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

40 1040 $ 24.s6 $ 25,542.A0
No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

Date

Department of Human Resources Date

Department of Budget & Management

Extending temporary position

IUSTIFICATIONFORNEWPOSITION/SALARYADIUSTMENT: (Explai,twhypositionoradiustmentrequestisessential)

Date

061t312019

HR Form: 028
Revised: 07/07/2017

NOffi .Completa,multifrle,perssnnel actian fsrm if dea*ctinentitreauestirlamaie thon (31 personnel actions,

Department Head


