
CoTJNTY oF HIIIALco
T}EPARTMENT OIT HUMAN RESOURCtrS

PERSONNET ADJUSTMENT REQUEST FORM

i** -_l
Date: 0!l0E/2019 CurentSlotNo.r 0Ol2

Deparhnent Name: llidalgo County Clerk's Office Current Postdon Tltle: *--. Dgpgg Coun$ Clerk III
Departrroent No.: l8q :@l R€quested Position Title - _.

REQUEST FOR: i- 
-i 

tl** Position

SA|"/,NV REQUEST:

;--l romporary Position* I position Reclassification 31; Ottr*. Delete

s 37,823.00
Current Budgeted Amount

sAunv frr0uE$n
Cur:rent Budgeted Amount

T?TAL EIIDftETARV TMPACT: -$ 37'823.00

POSITION TO BE FU}JDED FROM ONE OF THE FOLLOTilING:

Current Department Budget

Salary Adfustrnent

POSITTOH TYPE: #, Outt Time Regular Obiect Code 113

[*j rutt Tirne Temporary object Code 121

cryIt Sf,RvICET I j E***pt FLSA:

,rtrnExempt

" TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

t:il

Proposed Budgeted Amount

Proposed ttudgeted Anrou nt

Annual Budgct Cycle

Other

-$ 37,823.00
Net Change

$ 0.00
Net Change

f-^ -- 
.

i* -t Witt Require Addirional Funds

i

,- - ; PartTimc Regular Obiect Code 114

i : Part Time Temporary Obicct Code 122

l.-.-.i r***pt
lrn'6on-Exemptb

Work Sche dule Hours per Week

Hourly Rate

No. of Weeks

Step 1 Salary I 2,080 Hours Per Year = Hourly Rate

No. of weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

Deleting position of Deputy County Clerk III to oreate new position Administrative As.sistant IV

IUSTIF|CA"I'IONfOftNEWPO.$l'l'lON/$$|.ARYADlt,S1'Ml:N'Il {fiyrrlnirHlLyrur-ittm,ot'ililjust,unllftqrrerri.rtrs-rf,r,lirl1

Annette 081081201 I
Date

REGEIVED
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Date | '
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llB Form: 028
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CouNTY oF HrDArGo
DEPARTMENT OF H{JMAN RtrSO{.JRCMS

PERSONNET ADIUSTMENT REQUTST FORM

NOTE: Com\lete multialc persornel octian lbrm if departm{at is reauestins more than {31 nersonnel actiwrs.

Date: 08/08/201 I 0080

Departrnent Name: Hidalgo County Clerk's Officc

Department No.: 180 -q)l Administrativc Assistant [V

Current SIot No.:

Current Position Title:

Requested Position Titlew
REQUEST FOR: ;-a fU*tu Position .--- ' Temporary Position *

sAutRY REQUEST:

Current Budgetcd Amount

SAI,ARY REQUEST:
Current Budgeted Amount

s
TOTAL BTriDGETARY |MPACT: $ 40,,5\2.00

$ar52,E
POSITION TO BE FUNDET} FROM ONE OF THE FOLLOWING:

ff Currcnt Department Budgct

' Salary Adjustment

# Tf,MPORARY POSITIONS:

Start Date End Date

Annual Salary

l'**1i -j Pusition Reclassllication iOthet

5
$ 40,5P2.00 $

Prooosed Budpetcd Arnount' l+orEEZ,,oo

Proposed Budgeted Amount

Net Chanpe
HArE62,{)

$ 0.00
Net Change

'J*,,, Require Additionat Funds @i-....., Annual Budget Cycle

fl 0,n.,

POSITIONTYPE, E rullTiroRegularOblectCodel13 Ll partttmrRegularobjcctCodell4

[] fullTtme Temporary obfect Code 121 f eart rime femporary obiect Code 122

CMLSERVICE: l*. e*unrp. Full: I r*urp,
jy' Non-Exemp, [Zxon-Exempt

PO

Wnrk Schedule Hours per Week

Hourly Rate

No. of Weeks

Step 1. Salary / 2,OBO Hours Per Year = Hourly Ratc

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

Annette C. Mufiiz, Chief Deputlt 08/08120 r 9
Date

Date

s/rfn

bl sln
DateL {,

Position will assist court departrncnt supcmisor with rraining of court clerks, prepare weekly and

monthly rcports; will surpervise departmcnt in the absencc of supcrvisor. Wort wittr supcnrisor with
implementing new procedures and update all training manuals. Assi.st supervisor-p_-repare for
new courtlt.

,USTIFICATION FOB NEW pOSITION 1 s.AtnRY ADIUSTMENT: {F,;tprila[ wrrJrr,ri.Iort ttt'.iljtxttn?nt t?rIucir i.r o$?x,I4r,f
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