County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions. I
Date:  08/22/2019 Current Slot No.: 0051 %
Department Name: ~ Tax Office Current Position Title: Bookkeeper I
Department No.: 140 ‘:OQI ~ Requested Position Title: N/A

REQUEST FOR: D New Position DTemporary Position™ I:l Position Reclassification Other ~ Delete Position

SALARY REQUEST: - $27,599.00 o $000 ~ -$27,599.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ -527.599.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:I Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 I:I Part Time Temporary Object Code 122
CIVIL SERVICE: [_] Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = " Total Hours  x 'Hburly Rate = Bu&getéd éeﬂr;‘_

_&/23/3 RECEIVED
sfz)ig AUG 23 20197
Date A /
" DEPARTMENT il
T 3 /’Cﬁ/ 17 HUMAN RESOURCES
Départment of Bu & Management Date' {

HR Form: 028
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County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  08/21/2019 CurrentSlot No:  © 153 By
Department Name: _ Tax Office Current Position Title: Clerk II
Department No.: 140 - o0l Requested Position Title: ~ NA )

REQUEST FOR: D New Position DTemporary Position™ |:| Position Reclassification Other .
$ 26,234.00

Delete Position

—&2%,234, oo

SALARYREQUEST: ~ -$-2334%60 $0.00 C E2534700
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: S $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
— 223400
TOTAL BUDGETARY IMPACT: 52534700
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [:l Other B
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[ Full Time Temporary Object Code 121~ [_] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule "~ Hours per";'\TeeE ~ No. of Weeks
Annual Salary o ) Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.ofWeeks x Hours per Week = Total Hours  x Hourly Rate = Bud_geted Salal-'y__

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

ﬁ@ﬂ 5/ )
nt Head Date /
%ML Nﬁ% J ¢ zs/ /9
Departm nt of Human Resource Date ¢

I Y2 70
DW @féz Management Date

RECEIVED |
AUG 22 2019 XT

Der ARTMENT OF

| HUMAN RESOURCES

oy
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  08/21/2019 CurrentSlotNo:  ©155 ‘Fb‘
Department Name: Tax Office ~ Current Position Title: Clerk II
Department No.: 140 O] Requested Position Title: N/A -

REQUEST FOR: D New Pasition DTemporary Position™ D Position Reclassification Other Delete Position

$26,234.00 ~$ 26,234 00
SALARY REQUEST: 52534700 _ $0.00 . F253400
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
—$26,234: o
TOTAL BUDGETARY IMPACT:  =525347-:66
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:] Annual Budget Cycle |:| Will Require Additional Funds
2 getLy
D Salary Adjustment [:l Other . o i -
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[:I Full Time Temporary Object Code 121 I:‘ Part Time Temporary Object Code 122
CIVIL SERVICE: EI Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary /éﬁﬁr Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = " Total Hours x HourlyRateW = 7Budgeted Salafy

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

ECEIVED

7Y/

23 [2019 AUG 22 7018
Date
DEP-..v
¢ = Ofe3/q Brocpeatn
De artmentofBudg@nagement Date

HR Form: 028
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  08/21/2019 Current Slot No.: ©176 ) 'Fb’
Department Name: Tax Office ~ Current Position Title: Clerk II
Department No.: 140 ~ OO0l Requested Position Title: N/A -
REQUEST FOR: I:l New Position DTemporary Position™ I:l Position Reclassification Other Delete Position
$26,23% 0 ~12,224.00
SALARY REQUEST: §2534760 ~ $0.00 2553400 )
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - ) $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
~$ 26,2234 00
TOTAL BUDGETARY IMPACT:  *525347:00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:I Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[] Full Time Temporary Object Code 121 [_] Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date ~ WorkSchedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HourlyRate = - Budgeted Salary )

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

222/l RECEED
3{ 7’5/’? AUG 22 2019 X

Date

Date
%/u/(s DEPARTMENT OF
S e — HUMAN RESQURGES._

Depirf(tment of Budgéf

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  08/21/2019 Current Slot No.: 0181
Department Name: Tax Office __ Current Position Title: Clerk IT
Department No.: ] 40— Requested Position Title: NA
REQUEST FOR: D New Position DTemporary Position™ I:l Position Reclassification nOther ~__ Delete Position
$26,224.00 — 324122400
SALARY REQUEST: $25:34700 so0o00 _ SE5AFH0
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o § 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
-$223%.00
TOTAL BUDGETARY IMPACT:  *§25347:60
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
EI Salary Adjustment D Other - o
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
I:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: |_] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date " EndDate Work Schedule Hours peFWE No. of Weeks
Annual Salary B Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks  x HoursperWeek =  TotalHours x HourlyR"at_é__ = Budge_iéd Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position / Reorganization of Personnel

S /] RECEIVED

Date

8/ 23/“"7 AUG 222019 X

- Date ©
RTMENT OF
vjez |05 DEPARTNENT OF
Department of Budget & M;ﬁgge}'ﬁént o - Date HUMAN RESOU RCES

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  08/21/2019 CurrentSlotNo.: ¥ o214 Cproposed) ‘Fb-
Department Name:  Tax Office Current Position Title: N/A
Department No.: 140 = ool Requested Position Title: Deputy Clerk IT

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification I:I Other o

SALARY REQUEST: $ 0.00 ) $32,192.00 $32,192.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $32,192.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:l Annual Budget Cycle D Will Require Additional Funds
g
D Salary Adjustment DOther o o o
POSITION TYPE: Full Time Regular Object Code 113 I:l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 I:l Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks  x Hours per Week = Total Hours  x -Hour]yRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted positions / No Budget Impact

$/s/; [ RECEVED
Date r
&/23/2 aug 2.2 209
Date :
RTMENT OF
] '3‘/ 23/ ¢5 HgfdlijN RESOURCES
Department of Budget nagement Date {

HR Form: 028
Revised: 07/07/2017



CounTty oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  08/21/2019 Current Slot No.: A T2 T 1%
Department Name: ~ Tax Office Current Position Title:  N/A B
Department No.: 140 — 20| Requested Position Title: Deputy Clerk 11

REQUEST FOR: New Position I:lTemporary Position™ l:l Position Reclassification D Other - o

SALARY REQUEST: ~ 50.00 $32,192.00 §32,192.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $32,192.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:l Annual Budget Cycle D Will Require Additional Funds
I:I Salary Adjustment D Other o - )
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: I:l Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary ) o Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks x Hours per Week = Total Hours X Hourlg Rate = Budgeted Saia-liy:' R

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted positions / No Budget Impact

Dep; nt Head

;elicf/t% Sfoa RECEIVED

8/23 [z AUG 22 2019 %]

Departinent of Huma@esourc(} Date DEPARTMENT QF '

M? HUMAN RESQURCES

De.pa/tment of Budget@aﬁagement Dnte

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  08/21/2019 Current Slot No.: HNr O2le (PYOFKD&CD ‘)ﬁbﬁ
Department Name: Tax Office Current Position Title: _ NA
Department No.: 140 =00l Requested Position Title: ~ Deputy Clerk IT

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification DOther o

SALARY REQUEST: $000 - §32,192.00 ~§32,192.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ~_§$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ $32,192.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget I:l Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other - S
POSITION TYPE: Full Time Regular Object Code 113 I:I Part Time Regular Object Code 114
I:] Full Time Temporary Object Code 121 [:I Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date i Work Schedule ' o Hours per Week No. of Weeks
Annual Salary Hourly Rate _
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x Hoiu;siper Week = Total Hours x Hoif_ly Rate = ﬁu?yt;d SaErT

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted positions / No Budget Impact

A A

Lt 52/ [ RECEIVED

De nt Head Date

Ky / /23 )2/ AUG 22 2019 XD
Department of Human Resou ) Date I
EPA

L% _YLZ_i/_‘ 2 HUMAN RESQURCES

Management Date

HR Form: 028
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  08/22/2019 CurrentSlotNo: M O2| 7 (poactedd ) {%
Department Name: Tax Office Current Position Title: N/A
Department No.: 140 OO Requested Position Title: ~ Accounting Clerk I

REQUEST FOR: New Position DTemporary Position™ El Position Reclassification DOther ) ) -

SALARY REQUEST: ) $0.00 $29,807.00 §29,807.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: i $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ $29.807.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:] Other N e
POSITION TYPE: Full Time Regular Object Code 113 I:I Part Time Regular Object Code 114
EI Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: I:] Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date B Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Pﬁrépemeek = TotalHours x HourlyRate_ = Budg_etéﬁl;ry h

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

New Position / Reorganization of Personnel / Funded from deleted positions / No Budget Impact

N vZE RECEIVED
Date
82321 AUG 2 3 2013
Date .‘f/ ’k/
DEPARTMENT/GF
_/ i & HUMAN RESOURCES
Depz:rtment of Budg%i—&‘ﬂlanagement T Date T

HR Form: 028
Revised: 07/07/2017



