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COUNTY AUDITOR'’S OFFICE
Hidalgo County Administration Buildin
2808 South Business Highway 281
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September 24, 2019

The Honorable Richard F. Cortez, Hidalgo County Judge

The Honorable David L. Fuentes, Commissioner Precinct No. 1
The Honorable Eduardo Cantu, Commissioner Precinct No. 2
The Honorable Jose M. Flores, Commissioner Precinct No. 3
The Honorable Ellie Torres, Commissioner Precinct No. 4

Dear Judge and Commissioners:

Pursuant to Local Government Code Section 115.0035 (c), we are submitting for your review the following County
Auditor reports:

Department Description
The Hon. Pablo Villarreal, Jr., RTA '
Hidalgo County Tax Assessor/Collect Hidalgo Count Tax Collected Reports for July 2019
The Hon. Arturo Guajardo Jr., Hidalgo County Clerk Fee Monthly Report for July 2019
The Hon. Arturo Guajardo Jr., Hidalgo County Clerk Criminal Fees Monthly Report for July 2019
The Hon. Arturo Guajardo Jr., Hidalgo County Clerk Civil and Probate Court Cost Monthly Report for July 2019
The Hon. Martin Cantu, Constable Precinct No. 2 Monthly Fees Report for July 2019
Ms. Yvonne Ramon, Elections Administrator Monthly Fees Report for July 2019
The Hon. Gilberto Saenz, Justice of the Peace Pct. 1 PI. 1 Monthly Fines and Fees Report for July 2019
The Hon. Jesus Morales, Justice of the Peace Pct. 1 PI. 2 Monthly Fines and Fees Report for July 2019

The Hon. Bobby Contreras, Justice of the Peace Pct. 2 PL. I | Monthly Fines and Fees Report for July 2019

The Hon. Jaime J. Munoz, Justice of the Peace Pct. 2 PI. 2 Monthly Fines and Fees Report for July 2019

The Hon. Luis Garza, Justice of the Peace Pct. 3 Pl, 1 Monthly Fines and Fees Report for July 2019

The Hon. Juan “J.J.” Pena, Justice of the Peace Pct. 3 P1. 2 Monthly Fines and Fees Report for July 2019

The Hon. Charlie Espinoza, Justice of the Peace Pct. 4 PL. 1 | Monthly Fines and Fees Report for July 2019

The Hon. Homero A. Jasso, Justice of the Peace Pct. 4 P2 | Monthly Fines and Fees Report for July 2019

The Hon. Jason Pena, Justice of the Peace Pct. 5 Pl. 1 Monthly Fines and Fees Report for July 2019

The Hon. Laura Hinojosa, Hidalgo County District Clerk Monthly Fees Report for July 2019

Regular Trust Financial Statements for April 2019 through

The Hon. J.E. “Eddie” Guerra, Hidalgo County Sheriff June 2019
Precinct 4 Sunflower Park Playscape Project-Audit No.
Mr. Valde Guerra, County Executive Officer 2019-71
The Hon. Pablo Villarreal, Jr.,, RTA
Hidalgo County Tax Assessor/Collector July 2019 DTA Payment Request Report No. 2019-73
Mr. Sergio Cruz, Budget Officer
Department of Budget and Management Cash Count Report No. 2019-67
The Hon. Ricardo Rodriguez, Criminal District Attorney Hot Checks Cash Count Report No. 2019-69
The Hon. Ricardo Rodriguez, Criminal District Attorney Asset Forfeiture Cash Count Report No. 2019-70
The Hon. Martin Cantu, Constable Precinct No. 2 Cash Count Report No. 2019-71
The Hon. Atanacio Gaitan Jr., Constable Precinct No. 4 Cash Count Report No. 2019-75
The Hon. Eduardo Cantu, Commissioner Precinct No. 2 Pharr Sanitation Program Cash Count Audit No, 2019-76
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Commissioners Court
September 24, 2019
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Mr. Eduardo Olivarez, Chief Administrative Officer
Hidalgo County Health and Human Services Department

Mission Health Clinic Cash Count Report No. 2019-560

The Hon. Pablo Villarreal, Jr., RTA
Hidalgo County Tax Assessor/Collector

Mission Tax Office Cash Count Report No. 2019-567

The Hon. Arturo Guajardo, Jr., Hidalgo County Clerk

Recording and Official Records and Vital Statistics Cash
Count Report No. 2019-573

The Hon. Pablo Villarreal, Jr., RTA
Hidalgo County Tax Assessor/Collector

McAllen Motor Vehicle Substation
Cash Count Report No, 2019-581

Mr. Arnold K. Patrick, Director
Community Supervision and Corrections Department

Cash Count Report No. 2019-583

The Hon. Laura Hinojosa, Hidalgo County District Clerk

Cash Count Report No. 2019-585

The Hon. Luis Garza, Justice of the Peace Pct. 3 PI. |

Cash Count Report No. 2019-590

spectfully,

Lrener™

Maria Arcilia/DuYan, CPA
Hidalgo County Auditor

Attachments
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HIDALGO COUNTY AUDITOR’'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
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September 9, 2019

The Honorable Pablo “Paul” Villarreal, Jr., RTA
Hidalgo County Tax Assessor/Collector

2804 South Business Highway 281

Edinburg, Texas 78539

Re: Hidalgo County Tax Collected Reports for July 2019
Dear Mr. Villarreal:

We conducted a limited scope review of the Hidalgo County Tax Collected Reports and supporting documentation for
the County of Hidalgo (GHD), Road District No. 2 (RD2), Road District No. 5 (RDS5), Road District No. 15 (RD15),
and State District (TEX) taxing entities for the month of July 2019 pursuant to Local Government Code §115.002 (a)
and (b) and Local Government Code §115.901.

The objective of the review was to determine if taxes, penalties, interest, and fees collected were properly accounted
and reported. The purpose of this report is to furnish management independent, objective analyses, recommendations,
and information concerning the area reviewed. The report should serve as a tool to help management discern and
implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Hidalgo County Deposit Status

Report — All Locations and the Hidalgo County Tax Collected Reports for the County of Hidalgo (GHD), Road District
No. 2 (RD2), Road District No. 5 (RD5), Road District No. 15 (RD15), and State District (TEX) taxing entities. The
review was not designed nor intended to be a detailed study of every relevant control system, procedure, or transaction.
Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas where
improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Hidalgo County Tax Collected Reports and supporting documentation were submitted to the
County Auditor’s Office within fifteen or twenty-five days, as applicable, after the last day of the month pursuant
to Tax Code §31.10 (a).

o Verified that the Hidalgo County Tax Collected Reports were signed by an authorized signatory as documented on
the “Authorized Signatories Form.”

o Verified the mathematical accuracy of the Hidalgo County Tax Collected Reports by footing and cross-foonng the
reports.

o Verified that taxes collected per the Hidalgo County Tax Collected Reports agreed to: 1.) total collections per
ACT’s Deposit Distribution Report (Report No. TC298-D); 2.) total deposits made with the County Treasurer; and
3.) total deposits posted to Alio’s Undistributed Receipts general ledger account.
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Honorable Pablo “Paul” Villarreal, Jr.
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e Verified that modifications to the tax levy per the Hidalgo County Tax Collected Reports agreed to modifications
made to the tax levy per ACT"s Tax Collector Monthly Report (Report No. TC168) for each entity.

e Compared the Hamer Enterprise Online Credit Card Payment Report to the Hidalgo County Deposit Status
Report — All Locations to determine if online credit card transactions were timely receipted.

o Compared the Electronic Check BMI 147 Report to the Hidalgo County Deposit Status Report — All Locations to
determine if all online e-check transactions were timely receipted.

o Reviewed the Hidalgo County Tax Collected Reports and County Treasurer receipts to determine if collections
were properly accounted and deposited with the County Treasurer in a timely manner.

o Reviewed deposits that did not agree to the Hidalgo County Deposit Status Report — All Locations report to
determine if the shortages were replenished and/if overages were deposited to the general fund as miscellaneous
revenue.

e Reviewed selected validated deposit slips to determine if the deposit composition (cash, checks, credit card
payments) agreed to the total of the applicable payment method listed on the Hidalgo County Deposit Status
Report — All Locations report,

Conclusion:

Collections for the month of July 2019 as reported on the Hidalgo County Tax Collected Reports for the County of
Hidalgo (GHD), Road District No. 2 (RD2), Road District No. 5 (RD5), Road District No. 15 (RD15), and State
District (TEX) taxing entities totaled $2,448,550.24. Based on the review, we concluded that taxes, penalties, interest,
and fees collected were not properly accounted and reported (see Observation No. 1). In addition, the system of
internal controls for the accounting of collections requires improvement as noted in the following observation.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance with
management’s authorization and recorded properly.

Observation No. 1:
We noted that total deposits did not agree to the amount collected per the Deposit Status Report - All Locations report.

Deposits were short $18.67 and over $16.92.

The overages were not remitted to the County Treasurer’s Office as miscellaneous revenue. Instead, the overage was
recorded in the Cashier Over/Short balance sheet account. Overages are utilized to replenish collection shortages, if
any. :

The County Auditor’s Office requires that cash receipts be deposited intact daily. In addition, overages should be
remitted to the County Treasurer’s Office as miscellaneous revenue. If a shortage occurs of $100.00 or more, or
criminal conduct is suspected, regardless of the amount, the shortage must be immediately reported to the County
Auditor’s Office and the Sheriff’s Office. Shortages should be replenished or a request for indemnification should be
made to Commissioners Court pursuant to Local Government Code §157.903. Local Government Code §157.903
authorizes Commissioners Court to indemnify an elected or appointed County officer against personal liability for the
loss of County funds, if the loss was not the result of the officer’s negligence or criminal action. Failure to implement
internal controls may be considered negligence. Supervisors must monitor all overages and shortages to determine if
there is a pattern meriting further investigation, modification of collection procedures, retraining of personnel, or
disciplinary action.

Failure to ensure that shortages are properly accounted and reported may result in the loss or misuse of funds.

Recommendation:

Management should retrain employees to ensure that cashiers verify that the receipt agrees to the amount collected,
prior to issuing a receipt. In addition, management should develop and implement formal monitoring procedures to
ensure that overages and shortages are properly accounted and reported. Ata minimum, procedures should include the

following:

o Transfer overages to the County Treasurer as miscellaneous revenue;
o Replenish shortages or request indemnification from Commissioners Court pursuant to Local Government
Code §157.903;
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o Monitor all overages and shortages to determine if there is a pattern meriting further investigation,
modification of collection procedures, retraining of personnel, or disciplinary action; and

o Immediately report shortages to the County Auditor’s Office and the Sheriff’s Office, regardless of the
amount, if criminal conduct is suspected.

Please provide a written management response for the observation noted above by September 20, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observation, please contact
Abigail Guajardo, MSA, Internal Auditor II, at 318-2511 ext. 4652, Yvonne Torres, Revenue Audit Supervisor, at ext.
4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at
ext. 4645.

Respectfully,

- /4 Oroier®

Maria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
Ms. Eva Mireles, Tax Office Chief of Operations
Mr. Julio Espinosa, Property Tax Manager
Ms. Crystal Puente, Chief Accountant

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SNGLETERRY FERNANDO MANCIAS J.R.*BOESY" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIQ E. RAMREZ, JR NOE GONZALEZ LETICA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT

JUDGE, 522 D.C. JUDGE, §3*2 D.C. JUDGE, 133™D.C. JUDGE, #4™ D C. JUDGE, 215 D.C. JUDGE, 22 D.C. JUDGE, 374™ D.C. JUDGE, 3837 D.C. JUDGE, 338 D.C. JUDGE, 41™D.C. JUDGE, 445™ D.C. JUDGE, 484™ D.C.
FRRFFR




COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
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WEBSITE: www.co.hidalgo.tx.us/auditor

September 9, 2019

Honorable Arturo Guajardo Jr., County Clerk
100 N. Closner, 1% Floor
Edinburg, Texas 78539

Re: Fee Monthly Report for July 2019
Dear Mr. Guajardo:

We conducted a limited scope review of the Fee Monthly Report (Monthly Report) for July 2019 pursuant to
Local Government Code §115.002 (a) and (b). The objective of the review was to determine if fees collected were
properly accounted and reported. The purpose of this report is to furnish management independent, objective
analyses, recommendations, and information concerning the area reviewed. The report should serve as a tool to
help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for July 2019. The

review was not designed nor intended to be a detailed study of every relevant control system, procedure, or transaction.
Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas where
improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code § 114.001 (b).

o Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

e Verified that procedures for voiding receipts were properly followed. _

o Verified that collections per the Monthly Report agreed to: 1.) total receipts issued, 2.) total deposits made with
the County Treasurer, and 3.) total deposits posted to 4lio’s Undistributed Receipts general ledger account.

» Verified the sequence of order numbers per the Monthly Report agreed to order numbers issued in Kofile. In
addition, verified that order numbers were issued in sequential order.

* Reviewed Revenue Remittance Reports and County Treasurer receipts to determine if fees collected were properly
accounted and deposited with the County Treasurer on a daily basis.

o Verified that receipts, Revenue Remittance Reports, Company Accounts Summary Report, and a sample of
bank deposit slips were properly completed.

Conclusion:

Collections for the months of July 2019 totaled $488,457.50. Based on the review, we concluded that fees were
generally properly accounted and reported; however, the system of internal controls for the accounting and
reporting of fees requires improvement as noted in the following observations.
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Honorable Arturo Guajardo Jr.’
September 9, 2019
Page 2 of 3

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

Observation No. 1:

Kofile is a program used by the County Clerk’s Office to receipt official and vital records. Kofile does not have a
detail report that includes all the month’s transactions. Instead, the reports listed below are provided to reconcile.
The reports do not agree to each other making the reconciliation process difficult.

1. “Fund Distribution Report”- provides information regarding the type of collection and the amount per
collection type.

2. “Order Summary Report”- provides information regarding the issuance of order numbers in which a
financial transaction occurred.

3. “Order Number Confrol Report” —lists all activities in which an order number was issued and finalized
during the month.

4. “Adjustment Report”- provides information on adjusted orders with financial activity.

In reviewing the reports, we noted the following:

e There was a $422.75 variance between the “Order Number Control Report” and the Monthly Report for
the month of July 2019 (see Exhibit A). We determined that the variance was due to refund amounts and
adjusted order numbers with financial activity that were not included on the “Order Number Control
Report”. .

¢ There was a variance of $93,342.25 between the “Order Summary Report” and “Order Number Control
Report” for the month of July 2019. We determined that the variance was due to 2,615 order numbers
(receipts) not appearing on the Order Summary Report for the month of July 2019 (see Exhibit B).

According to the Internal Auditor, Kofile representatives are aware and are currently working to resolve the issues.

The County Auditor’s Office requires the receipting system be able to generate a detail transaction report that
include all the month’s transactions included but not limited to adjustments made to receipts, date of transaction,
sequential receipting number, name of payer, method of payment, amount of transaction, type of recording, fees
collected, and cashier’s name,

Failure to ensure that a report can be generated from Kofile that includes all transaction activity recorded on Kofile
may result in financial transactions not accounted and recorded properly.

Recommendation: :

Management should request from Kofile representatives a report that includes detail transactions for the month. In
addition, management should continue to work with Kofile to resolve the issue identified with the “Order Number
Control Report” and “Order Summary Report.”

Observation No. 2:
As of July 31; 2019, two company accounts (escrow accounts) reflect incorrect balances in the Company Accounts
Summary Report. The balances were overstated as follows:

« Edward Abstract and Title Co., $4.00
According to the County Clerk’s Office response dated May 30, 2019, Kofile representatives stated that
the account reflects the correct balance. However, we concluded the account balance is overstated.

Check number 2965 in the amount of $4.00 was issued to Edward Abstract and Title Co. on August 4,
2016. The check cleared the bank on August 23, 2016 (see Exhibit C). This check is not reflected as a
charge in the accounts balance, therefore causing the account to be overstated.

+  Nain Engineering LLC Maps account, $75.00. The County Clerk’s Office is in the process of correcting
the account balance.

The County Auditor’s Office requires that all company accounts reflect the proper balances.
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Failure to ensure that the compariy accounts reflect the proper balances will result in the companies receiving
services that are not paid for. '

Recommendation:
Management should continue working with Kofile representatives to correct the errors in the escrow accounts listed
above.

Please provide written management responses to the observations noted above and action plans for observations 1
and 2 using the attached Action Plan Forms by September 20, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please contact
Gricelda Quintero, Internal Auditor II, at 318-2511 ext. 4643, Yvonne Torres, Revenue Audit Supervisor, at ext. 4642,
Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext.
4645.

Respectfully,
aria Arcilia Duran, CPA
Hidalgo County Auditor
Enclosure: Exhibit A, Exhibit B, Exhibit C, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer
Ms. Annette Muniz, Hidalgo County Clerk Chief Deputy
Ms. Berenize Alvarado, Hidalgo County Clerk Internal Auditor
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REVIEW OF ORDER NUMBER CONTROL REPORT AND CASH DRAWER SUMMARY REPORT

Date

7/1/2019 Total
7/2/2019 Total
7/3/2019 Total
7/5/2019 Total
7/8/2019 Total
7/9/2019 Total
7/10/2019 Total
7/11/2019 Total
7/12/2019 Total
7/15/2019 Total
7/16/2019 Total
7/17/2019 Total
7/18/2019 Total
7/19/2019 Total
7/22/2019 Total
7/23/2019 Total
7/24/2019 Total
7/25/2019 Total
7/26/2019 Total
7/29/2019 Total
7/30/2019 Total
7/31/2019 Total

Order Number

HIDALGO COUNTY CLERK

JULY 2019

Cash Drawer
Summary Report

Control Report (Monthly Report) Variance
48,682.50 48,765.50 (83.00)
41,818.21 41,862.21 (44.00)
39,622.92 39,622.92 -
43,969.25 43,969.25 -
30,505.21 30,505.21 -
27,126.46 27,126.46 —
26,571.00 26,571.00 -
34,889.92 34,889.92 -
30,559.71 30,578.71 (19.00)
37,435.75 37,413.75 22.00
45,917.50 46,061.25 (143.75)
29,843.96 29,845.96 (2.00)
35,066.67 35,096.67 (30.00)
36,535.21 36,593.21 (58.00)
30,638.25 30,653.25 (15.00)
27,587.96 27,587.96 =
32,311.25 32,311.25 -
36,198.63 36,174.63 24.00
30,601.25 30,661.25 (60.00)
30,494.46 30,498.46 {(4.00)
37,118.75 37,118.75 -
33,626.75 33,636.75 (10.00)

767,121.57 767,544.32 (422.75)

EXHIBIT A



HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Order Number Control Report

Order # Clerk Order Total

20190701000009 Keller Debbie 82.00
20190701000010 Ureste Selma 40.00
20190701000012 Gonzalez Rita 82.00
20190701000015 **System Generated** 0.00
20190701000025 trevino belya 0.00
20190701000036 Acuna Elaine 0.00
20190701000050 Rivera Sandra 82.00
20190701000052 Rivera Sandra 0.00
20190701000053 Gonzalez Rita 82.00
20190701000054 Rivera Sandra 0.00
20190701000057 Ramos Gilbert 56.00
20190701000059 Keller Debbie 0.00
20190701000061 Ureste Selma 100.00
20190701000062 Rivera Tania 40.00
20190701000064 Rivera Sandra 0.00
20190701000066 Gonzalez Rita 82.00
20190701000067 Keller Debbie 0.00
20190701000068 Rivera Sandra 0.00
20190701000074 Rivera Tania 0.00
20190701000076 Keller Debbie 82.00
20190701000078 trevino belya 0.00
20180701000079 Rivera Sandra 82.00
20190701000082 Salinas Rene 40.00
20190701000084 Ureste Selma 40.00
20190701000086 Rivera Sandra 0.00
20190701000089 Rivera Sandra 0.00
20190701000091 Rivera Sandra 0.00
20190701000092 Keller Debbie 0.00
20190701000093 Rivera Sandra 0.00
20190701000098 Rivera Sandra 0.00
20190701000102 Rivera Sandra 0.00
20190701000104 Rivera Sandra 0.00
20190701000109 Rivera Sandra 0.00
20190701000114 Rivera Sandra 0.00
20190701000115 Keller Debbie 0.00
20190701000117 Rivera Sandra 0.00
20190701000122 Rivera Sandra 0.00
20190701000124 Salinas Rene 40.00
20190701000136 Keller Debbie 0.00
20190701000137 Acuna Elaine 0.00
20190701000138 Rivera Sandra 0.00
20190701000140 Jasso Monett 0.00
20190701000141 Keller Debbie 0.00
20190701000145 Jasso Monett 0.00
20190701000149 Rivera Sandra 0.00
20190701000151 Keller Debbie 0.00
20190701000152 Jasso Monett 0.00
20190701000156 Keller Debbie 0.00
20190701000161 Rivera Sandra 0.00
20190701000163 Gonzalez Rita 82.00
20190701000172 Rivera Sandra 0.00
20190701000173 Keller Debbie 0.00
20190701000174 Rivera Sandra 0.00
20190701000177 Rivera Sandra 0.00
20190701000184 Ramos Gilbert 68.00

July 2019

Was Order No. found on Order
Summary Report?

Pg1of 46

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190701000185
20190701000196
20190701000197
20150701000200
20190701000203
20190701000204
20190701000205
20190701000207
20190701000208
20190701000210
20190701000212
20190701000215
20190701000218
20190701000224
20190701000229
20190701000231
20190701000234
20190701000235
20190701000242
20190701000245
20150701000253
20190701000254
20190701000267
20190701000269
20190701000270
20190701000271
20190701000281
20190701000288
20190701000289
20190701000296
20190701000304
20190701000306
20190701000309
20190701000310
2010701000313
20190701000314
20190701000318
20190701000320
20190701000326
20190701000327
20190701000329
20190701000330
20190701000333
20190701000334
20190701000335
20190701000337
20190701000340
20190701000342
20190701000346
20190701000348
20190701000351
20190701000355
20190701000356
20190701000357
20190701000359
20190701000364
20190701000368

Jasso Monett
Rivera Sandra
Jasso Monett
Keller Debbie
Ramos Gilbert
Gonzalez Rita
Leal Imelda
trevino belya
Rivera Sandra
Salinas Rene
Keller Debbie
Eufracio Joey
Rivera Tania
Keller Debbie
Keller Debbie
Gonzalez Rita
Acuna Elaine
Gonzalez Rita

Acuna Elaine -

Acuna Elaine
Rivera Sandra
Jasso Monett
Ureste Selma
Rivera Tania
Rivera Sandra
Jasso Monett
Rivera Sandra
Ureste Selma
Salinas Rene
Rivera Tania
Rivera Tania
Rivera Sandra
Gonzalez Rita
Jasso Monett
Ramos Gilbert
Leal Imelda
Jasso Monett
Rivera Tania
Jasso Monett
Rivera Tania
Rivera Tania
Leal Imelda
Rivera Sandra
Ureste Selma
Leal Imelda
Ramos Gilbert
Keller Debbie
Leal Imelda
Leal Imelda
Jasso Monett
Ramos Gilbert
Ureste Selma
Rivera Tania
Leal Imelda
Ureste Selma
Rivera Tania
Gonzalez Rita

HIDALGO COUNTY CLERK
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0.00
82.00
0.00
0.00
44.00
82.00
684.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
82.00
82.00
0.00
82.00
0.00
0.00
82.00
82.00
44.00
40.00
82.00
82.00
82.00
36.00
108.00
44.00
36.00
0.00
0.00

0.00-

36.00
360.00
0.00
44.00
0.00
0.00
128.00
360.00
22.00
36.00
360.00
40.00
22.00
360.00
360.00
82.00
40.00
36.00
44.00
216.00
72.00
0.00
82.00
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190701000369
20190701000370
20190701000372
20190701000381
20190701000383
20190701000385
20190701000390
20190701000402
20190701000403
20190701000412
20190701000413
20190701000422
20150701000424
20190701000426
20190701000429
20190701000432
20190701000441
20190701000444
20150701000446
20190701000448
20190701000465
20190701000468
20190701000469
20190701000470
20190701000480
20190702000011
20190702000013
20190702000014
20190702000015
20190702000016
20190702000017
20190702000021
20190702000027
20190702000035
20190702000039
20190702000041
20150702000043
20150702000052
20190702000055
20190702000056
20190702000060
20190702000062
20190702000075
20150702000081
20190702000083
20190702000087
20190702000088
20190702000092
20190702000098
20190702000099
20190702000101
20190702000104
20190702000105
20190702000110
20190702000117
20190702000119
20190702000122

Keller Debbie
Rivera Sandra
trevino belya
Keller Debhie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Gonzalez Rita
Ramos Gilbert
Ramos Gilbert
Leal Imelda
Keller Debbie
Leal Imelda
Rivera Tania
Ureste Selma
Ureste Selma
Keller Debbie
Jasso Monett
Ureste Selma
Ureste Selma
Rivera Tania
Rivera Tania
Ramos Gilbert
Leal Imelda
Eufracio Joey
Rivera Sandra
Rivera Sandra
Keller Debbie
Castillo Elisa
Ureste Selma
Rivera Sandra
Leal Imelda
Ramos Gilbert
Leal Imelda
Leal Imelda
Leal Imelda
Leal Imelda
Castillo Elisa
Leal Imelda
Ramos Gilbert
Leal Imelda
Rivera Sandra
Gonzalez Rita
Leal Imelda
Rivera Sandra
Castillo Elisa
Leal Imelda
Ramos Gilbert
Leal Imelda
Rivera Sandra
Rivera Sandra
Ureste Selma
Keller Debbie
Leal Imelda
Ureste Selma
Ramos Gilbert
Eufracio Joey

HIDALGO COUNTY CLERK
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0.00
82.00
0.00
82.00
0.00
0.00
0.00
82.00
36.00
96.00
48.00
82.00
40.00
0.00
36.00
36.00
0.00
0.00
36.00
36.00
44.00
40.00
40.00
0.00
0.00
82.00
0.00
82.00
160.00
108.00
82.00
0.00
0.00
80.00
44.00
80.00
144.00
0.00
56.00
40.00
56.00
0.00
82.00
36.00
0.00
36.00
40.00
0.00
44.00
0.00
0.00
60.00
82.00
40.00
104.00
108.00
40.00
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No
No
No
No
No
No
No
No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190702000123
20190702000126
20150702000128
20150702000130
20190702000131
20190702000139
20190702000140
20190702000145
20190702000147
20190702000150
20190702000151
20190702000153
20190702000154
20190702000155
20190702000158
20190702000160
20190702000161
20190702000162
20190702000164
20190702000165
20190702000165
20190702000170
20190702000172
20190702000175
20190702000177
20190702000179
20190702000181
20190702000183
20190702000187
20190702000190
20190702000191
20190702000194
20190702000195
20190702000196
20190702000200
20190702000201
20190702000205
20190702000206
20190702000209
20130702000210
2010702000211
20190702000212
20190702000213
2010702000216
20150702000217
20190702000218
20190702000219
20190702000220
20190702000221
20190702000223
20190702000224
20190702000226
20190702000227
20190702000231
20190702000232
20190702000233
20190702000247

Ureste Selma
Keller Debbie
Rivera Sandra
Eufracio Joey
Leal Imelda
Leal Imelda
Rivera Sandra
Keller Debbie
Rivera Sandra
Castillo Elisa
Castillo Elisa
Rivera Tania
Rivera Sandra
Castillo Elisa
Rivera Sandra
Castillo Elisa
Castillo Elisa
Rivera Sandra
Leal Imelda
Rivera Sandra
Rivera Sandra
Keller Debbie
Rivera Sandra
Jasso Monett
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Leal Imelda
Leal Imelda
Rivera Sandra
Rivera Sandra
Rivera Sandra
Ureste Selma
Ramos Gilbert
Rivera Sandra
Eufracio Joey
Rivera Sandra
Rivera Sandra
Rivera Sandra
Gonzalez Rita
Castillo Elisa
Rivera Sandra
Rivera Sandra
Castillo Elisa
Jasso Monett
Eufracio Joey
Rivera Sandra
Castillo Elisa
Eufracio Joey
Keller Debbie
Castillo Elisa
Keller Debbie
Castillo Elisa
Castillo Elisa
Ureste Selma
Castillo Elisa

HIDALGO COUNTY CLERK
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40.00
82.00
0.00
0.00
60.00
0.00
0.00
82.00
0.00
36.00
44.00
0.00
0.00
44.00
0.00
0.00
0.00
0.00
60.00
0.00
0.00
82.00
0.00
82.00
82.00
0.00
0.00
0.00
40.00
40.00
0.00
0.00
0.00
40.00
268.00
0.00
40.00
0.00
0.00
0.00
82.00
52.00
0.00
0.00
48.00
0.00
0.00
0.00
0.00
0.00
0.00
80.00
0.00
108.00
0.00
44.00
484.00
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No
No
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No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20150702000250
20150702000256
20150702000263
20150702000265
20150702000269
20150702000271
20150702000273
20150702000274
20150702000275
2010702000277
20150702000287
20190702000297
20150702000303
20150702000307
20190702000311
20190702000316
20190702000319
20190702000326
20150702000327
20150702000334
20190702000339
20150702000346
20150702000348
20190702000352
20190702000361
20150702000362
20150702000367
20190702000369
20190702000370
20150702000373
20190702000374
20190702000375
20190702000377
20150702000381
20190702000382
20190702000388
20150702000330
20190702000399
20190702000400
20150702000414
20150702000416
20190702000418
20190702000422
20190702000423
20190702000425
20190702000427
20190702000428
20190702000429
20190702000430
20190703000004
20190703000005
20190703000007
20190703000008
20190703000009
20190703000010
20190703000011
20190703000012

Gonzalez Rita
Keller Debbie
Rivera Sandra
Jasso Monett
Rivera Sandra
Ramos Gilbert
Castillo Elisa
Ramos Gilbert
Castillo Elisa
Jasso Monett
Castillo Elisa
Rivera Sandra
Ramos Gilbert
Ureste Selma
Gonzalez Rita
Rivera Sandra
Leal Imelda
Rivera Sandra
Leal Imelda
Gonzalez Rita
Ureste Selma
Leal Imelda
Rivera Sandra
Eufracio Joey
Ramos Gilbert
Rivera Sandra
Rivera Sandra
Jasso Monett
Castillo Elisa
Eufracio Joey
Castillo Elisa
Rivera Sandra
Castillo Elisa
Rivera Sandra
Leal Imelda
Keller Debbie
Rivera Sandra
Castillo Elisa
Jasso Monett
Jasso Monett
Keller Debbie
Leal Imelda
Jasso Monett
Gonzalez Rita
Leal Imelda
Ureste Selma
Keller Debbie
Eufracio Joey
Castillo Elisa
Ureste Selma
Ureste Selma
Rivera Sandra
Rivera Sandra
Rivera Sandra
Keller Debbie
Rivera Sandra
Rivera Sandra

HIDALGO COUNTY CLERK
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82.00
82.00
0.00
82.00
82.00
132.00
44.00
0.00
88.00
82.00
40.00
82.00
44.00
44.00
82.00
22.00
180.00
0.00
252.00
0.00
44.00
0.00
0.00
40.00
80.00
82.00
0.00
82.00
40.00
40.00
40.00
0.00
56.00
0.00
36.00
82.00
0.00
280.00
0.00
0.00
22.00
84.00
82.00
82.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190703000016
20190703000028
20190703000029
20150703000030
20190703000035
20190703000038
20190703000039
20150703000042
20150703000048
20150703000049
20150703000053
20150703000064
20150703000068
20190703000072
20190703000075
20190703000076
20190703000083
20190703000088
20190703000083
20190703000094
20190703000096
20190703000098
20190703000102
20190703000103
20190703000105
20150703000107
20190703000109
20190703000111
20190703000112
20190703000115
20190703000119
20190703000126
20190703000133
20190703000140
20190703000141
20190703000161
20190703000165
20190703000168
20190703000178
20190703000179
20190703000180
20190703000183
2019070300018
20190703000190
20190703000191
20190703000197
20190703000198
20150703000204
20190703000205
20190703000209
20190703000210
20190703000214
20190703000219
20190703000220
20190703000221
20190703000222
20190703000223

Rivera Tania
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Gonzalez Rita
Rivera Sandra
Jasso Monett
Ramos Gilbert
Keller Debbie
Ureste Selma
Keller Debbie
Salinas Rene
Ramos Gilbert
Cantu Manny
Rivera Sandra
Ureste Selma
Rivera Sandra
Keller Debbie
Ramos Gilbert
Ramos Gilbert
Salinas Rene
Rivera Sandra
Ramos Gilbert
Rivera Tania
Ramos Gilbert
Rivera Sandra
Rivera Sandra
Salinas Rene
Rivera Sandra
Castillo Elisa
Ramos Gilbert
Ureste Selma
Keller Debbie
Ramos Gilbert
Ramos Gilbert
Cantu Manny
Keller Debbie
Leal Imelda
Rivera Sandra
Ramos Gilbert
Keller Debbie
Keller Debbie
Gonzalez Rita
Keller Debbie
Gonzalez Rita
Ramos Gilbert
Gonzalez Rita
Leal Imelda
Acuna Elaine
Castillo Elisa
Keller Debbie
Leal Imelda
Castillo Elisa
Ureste Selma
Castillo Elisa
Rivera Sandra

HIDALGO COUNTY CLERK
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0.00
0.00
0.00
0.00
0.00
22.00
0.00
0.00
44.00
0.00
36.00
82.00
40.00
0.00
84.00
0.00
99.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
40.00
0.00
0.00
84.00
0.00
0.00
44.00
40.00
0.00
172.00
0.00
0.00
82.00
96.00
0.00
0.00
82.00
0.00
22.00
0.00
82.00
88.00
82.00
36.00
0.00
92.00
82.00
0.00
120.00
56.00
0.00
82.00
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190703000224
20190703000225
20190703000226
20190703000233
2010703000241
20190703000242
20150703000244
20150703000245
20190703000252
20150703000256
20150703000258
20190703000260
20150703000261
20150703000263
20190703000276
20190703000280
20190703000289
20190703000291
20190703000296
20150703000297
20150703000301
20150703000303
20190703000312
20150703000314
20150703000319
20150703000326
20190703000329
20190703000330
201950703000332
20190703000334
20190703000335
20150703000342
20190703000343
20190703000346
20150703000347
20190703000350
20190703000351
20190703000352
20190703000361
20190703000364
20190703000365
20190703000367
20190703000371
20190703000372
20190703000376
20190703000382
20190703000383
20190703000389
20190703000390
20190703000391
20190703000392
20190703000395
20190703000399
20190703000401
20190703000405
20190703000406
20190703000409

Castillo Elisa 40.00
Jasso Monett 82.00
Castillo Elisa 40.00
Ureste Selma 52.00
Castillo Elisa 0.00
Ureste Selma 40.00
Castillo Elisa 360.00
Ureste Selma 36.00
Rivera Sandra 82.00
Castillo Elisa 360.00
Ureste Selma 36.00
Jasso Monett 0.00
Jasso Monett 0.00
Rivera Sandra 0.00
Rivera Tania 0.00
Jasso Monett 82.00
Jasso Monett 0.00
Castillo Elisa 360.00
**System Generated** 0.00
**System Generated** 0.00
Ramos Gilbert 40.00
Rivera Tania 0.00
Cantu Manny 0.00
Castillo Elisa 324.00
Jasso Monett 82.00
Keller Debbie 82.00
Rivera Sandra 82.00
Jasso Monett 82.00
Gonzalez Rita 0.00
Castillo Elisa 0.00
Ramos Gilbert 40.00
Castillo Elisa 112.00
Ureste Selma 64.00 -
Rivera Sandra 0.00
Leal Imelda 72.00
Rivera Tania 0.00
Castillo Elisa 44.00
Leal Imelda 0.00
Ureste Selma 0.00
Leal Imelda 100.00
Ramos Gilbert 52.00
Rivera Sandra 0.00
Ramos Gilbert 52.00
Leal Imelda 216.00
Acuna Elaine 0.00
Cantu Manny 0.00
Ramos Gilbert 52.00
Rivera Sandra 0.00
Acuna Elaine 0.00
Castillo Elisa 180.00
Cantu Manny 0.00
Keller Debbie 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ureste Selma 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
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No
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No
No
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No
No
No
No
No
No
No
No
No
No
No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



20190703000413
20190703000416
20190703000418
20190703000420
20190703000421
20190703000427
20190703000429
20190703000430
20150703000431
20190705000003
20190705000004
20150705000007
20190705000009
20190705000026
20150705000027
20190705000030
20150705000040
20190705000041
20190705000043
20190705000044
20190705000045
20190705000046
20190705000047
20190705000048
20190705000055
20190705000056
20190705000059
20190705000062
20190705000064
20190705000068
20190705000070
20190705000073
20190705000077
20190705000079
20190705000080
20190705000082
20190705000083
20190705000085
20180705000088
20180705000091
20190705000095
20180705000096
20190705000097
20190705000089
20190705000100
20190705000101
20190705000102
20190705000107
20190705000110
20190705000114
20190705000115
20190705000116
20190705000118
20190705000120
20190705000121
20190705000126
20190705000132

HIDALGO COUNTY CLERK
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Rivera Tania 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Cantu Manny 0.00
Rivera Sandra 0.00
Ramos Gilbert 0.00
Ramos Gilbert 0.00
Jasso Monett 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
De Leon Maria Ana 82.00
Rivera Sandra 82.00
Eufracio Joey 0.00
Jasso Monett 0.00
De Leon Maria Ana 0.00
Eufracio Joey 0.00
De Leon Maria Ana 82.00
Rivera Sandra 0.00
Eufracio Joey 0.00
Rivera Tania 0.00
Rivera Sandra 82.00
Ramos Gilbert 164.00
Ureste Selma 0.00
Rivera Sandra 82.00
Eufracio Joey 0.00
Ureste Selma 40.00
Rivera Sandra 0.00
Ramos Gilbert 36.00
Jasso Monett 82.00
Acuna Elaine 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Eufracio Joey 40.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ramos Gilbert 0.00
Eufracio Joey 120.00
Jasso Monett 0.00
Cantu Manny 48.00
Rivera Sandra 0.00
trevino belya 0.00
Acuna Elaine 0.00
Gonzalez Rita 0.00
Rivera Sandra 0.00
Rivera Sandra 82.00
Jasso Monett 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Eufracio Joey 0.00
Rivera Sandra 82.00
Eufracio Joey 84.00
Rivera Sandra 82.00
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No
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190705000137
20190705000145
20190705000146
20190705000150
20190705000154
20190705000161
20190705000166
20190705000169
20190705000170
20190705000177
20190705000183
20190705000184
20190705000185
20190705000186
20190705000188
20190705000190
20190705000191
20190705000193
20190705000195
20190705000202
20190705000218
20190705000232
20190705000238
20190705000241
20150705000243
20190705000249
20190705000251
20190705000252
20150705000254
20190705000258
20190705000265
20190705000269
20150705000283
20190705000284
20190705000285
20150705000292
20190705000294
20190705000299
20150705000300
20150705000301
20190705000307
20190705000309
20150705000315
20190705000317
20190705000320
20150705000321
20150705000322
20190705000334
20190705000335
20190705000336
20190705000340
20190705000343
20190705000348
20150705000351
20190705000352
20190705000353
20190705000356

Gonzalez Rita
Ramos Gilbert

Leal Imelda
Gonzalez Rita

Leal Imelda
Gonzalez Rita

De Leon Maria Ana
Gonzalez Rita
Cantu Manny

Leal Imelda

Leal Imelda

De Leon Maria Ana
Leal Imelda

Rivera Sandra
Ureste Selma
Cantu Manny
Jasso Monett
Rivera Sandra

Leal Imelda

Jasso Monett
Eufracio Joey
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Ureste Selma
Ureste Selma
Ramos Gilbert
Ureste Selma

De Leon Maria Ana
Leal Imelda

Cantu Manny
Salinas Rene

De Leon Maria Ana
Rivera Sandra
Acuna Elaine
Rivera Sandra
Jasso Monett

Leal Imelda

Rivera Sandra
Jasso Monett
Ramos Gilbert
Jasso Monett
Jasso Monett
Rivera Sandra
Cantu Manny
Acuna Elaine
Ramos Gilbert

Leal Imelda
Eufracio Joey
Gonzalez Rita

De Leon Maria Ana
Leal Imelda

De Leon Maria Ana
Jasso Monett
Rivera Sandra
Gonzalez Rita
Jasso Monett
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82.00
0.00
40.00
82.00
36.00
82.00
82.00
82.00
40.00
36.00
91.50
0.00
0.00
82.00
36.00
40.00
0.00
0.00
80.00
82.00
0.00
82.00
82.00
0.00
36.00
44.00
44.00
36.00
82.00
40.00
40.00
36.00
82.00
82.00
0.00
82.00
82.00
244,00
82.00
22.00
44,00
0.00
0.00
22.00
40.00
0.00
72.00
0.00
0.00
82.00
82.00
40.00
82.00
82.00
82.00
82.00
82.00

July 2019
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No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

EXHIBIT B



201%0705000358
20190705000360
20190705000366
20150705000368
20190705000376
20190708000002
20150708000003
20150708000004
20190708000005
20150708000006
20150708000007
20190708000019
20150708000020
20190708000021
20190708000022
20190708000023
20190708000025
20190708000029
20190708000034
20190708000035
20190708000037
20190708000038
20190708000039
20190708000040
20190708000042
20190708000043
20190708000045
20190708000046
20190708000047
20190708000053
20190708000054
20190708000061
20190708000065
20190708000068
20190708000073
20190708000074
20190708000075
20190708000078
20190708000079
20190708000080
20190708000084
20190708000094
20190708000095
2019070800008
20190708000101
20190708000106
201%0708000107
20190708000109
20190708000111
20150708000122
20190708000124
20190708000125
20150708000126
20150708000130
20150708000133
20150708000136
20190708000140

De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Ramos Gilbert
Rivera Tania

Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Rivera Sandra
Gonzalez Rita

De Leon Maria Ana
Keller Debbie
Castillo Elisa
Castillo Elisa
Castillo Elisa
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Keller Debbie
Rivera Sandra
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Keller Debbie
Gonzalez Rita

De Leon Maria Ana
Ramos Gilbert
Keller Debbie
Rivera Sandra
Castillo Elisa
Rivera Sandra
trevino belya
Rivera Sandra
Keller Debbie
Cantu Manny
Castillo Elisa
Ramos Gilbert
Keller Debbie
Keller Debbie
Keller Debbie
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Gonzalez Rita
Rivera Sandra
Keller Debbie
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Acuna Elaine

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

82.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
82.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
82.00
40.00
82.00
0.00
72.00

0.00 °

0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
82.00
0.00
82.00
0.00
0.00
82.00
72.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

Pg 10 of 46

EXHIBIT B



20190708000141
20190708000143
20190708000144
20190708000146
20190708000148
20190708000150
20190708000156
20190708000157
20190708000158
20190708000161
20190708000166
20190708000168
20190708000169
20190708000172
20190708000174
20190708000178
20190708000180
20150708000184
20150708000187
20190708000191
20190708000195
20190708000199
20190708000201
20190708000202
20190708000203
20150708000205
20190708000219
20190708000220
20190708000225
20190708000227
20190708000228
20190708000229
20190708000232
20150708000239
20190708000241
20190708000244
20190708000249
20190708000250
20190708000258
20190708000260
20190708000261
20190708000263
20190708000265
20190708000266
20190708000267
20190708000268
20190708000272
20190708000273
20190708000275
20190708000276
20190708000277
20190708000278
20190708000283
20190708000286
20190708000287
20150708000291
20150708000292

Gonzalez Rita
Keller Debbie
Keller Debbie
Jasso Monett
Rivera Sandra
trevino belya
Rivera Sandra
Keller Debbie
Rivera Sandra
Keller Debbie
Castillo Elisa
Ureste Selma
Gonzalez Rita
Jasso Monett
Acuna Elaine
Ureste Selma
Keller Debbie

De Leon Maria Ana
Castillo Elisa
Acuna Elaine
Keller Debbie
Castillo Elisa

De Leon Maria Ana
Keller Debbie

De Leon Maria Ana
Eufracio Joey
Eufracio Joey
Rivera Tania
Ramos Gilbert
Ureste Selma
Gonzalez Rita
Rivera Sandra
Gonzalez Rita
Ureste Selma
Rivera Tania
Gonzalez Rita

Leal Imelda

Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Acuna Elaine
Acuna Elaine
Ureste Selma
Rivera Sandra

De Leon Maria Ana
Ramos Gilbert
Acuna Elaine
Castillo Elisa
Ramos Gilbert
Gonzalez Rita

De Leon Maria Ana
Ureste Selma
Castillo Elisa

Leal Imelda

Acuna Elaine
Gonzalez Rita

Leal Imelda

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

82.00
0.00
82.00
82.00
82.00
0.00
0.00
0.00
0.00
82.00
0.00
40.00
82.00
82.00
56.00
140.00
0.00
82.00
40.00
88.00
82.00
80.00
82.00
82.00
0.00
36.00
0.00
0.00
0.00
36.00
82.00
82.00
82.00
40.00
0.00
0.00
144.00
82.00
0.00
82.00
40.00
36.00
68.00
82.00
82.00
52.00
36.00
44.00
52.00
82.00
82.00
48.00
44.00
40.00
40.00
0.00
36.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190708000298
20190708000299
20190708000302
20190708000309
20190708000321
20190708000329
20190708000334
20190708000335
20190708000337
20190708000348
20190708000353
20190708000364
20190708000368
20150708000371
20150708000372
20190708000374
20150708000377
20150709000010
2019070000024
20150709000025
20150709000026
20150709000034
20190705000041
20150705000042
20150709000043
20150705000044
20150705000046
20190709000048
20190705000051
20190709000053
20190709000061
20190709000062
20190705000068
20190709000071
20190709000073
20190709000078
20190709000079
20190709000081
20190709000084
20190709000085
20190709000086
20190709000087
20190709000088
20190705000091
20190709000093
20190709000094
20190709000096
20190708000102
20190709000103
20190709000105
20190709000106
20190709000108
20190709000110
20190709000112
20190709000116
20190709000118
20190709000119

Ureste Selma
Acuna Elaine
Rivera Sandra

De Leon Maria Ana
Castillo Elisa

Leal Imelda

Rivera Sandra
Ramos Gilbert
Ureste Selma
Rivera Sandra

De Leon Maria Ana
Acuna Elaine
trevino belya
Ureste Selma
Rivera Sandra
Rivera Sandra
Rivera Sandra
Gonzalez Rita
De Leon Maria Ana
Castillo Elisa
Acuna Elaine
Gonzalez Rita
Ramos Gilbert
Eufracio Joey
Ramos Gilbert
Acuna Elaine
Castillo Elisa

Keller Debbie
Acuna Elaine
Castillo Elisa
Acuna Elaine

De Leon Maria Ana
Jasso Monett
Rivera Sandra
Rivera Sandra
Jasso Monett
Acuna Elaine
Jasso Monett
**System Generated™*
**System Generated**
**System Generated**
**System Generated**
Jasso Monett
Acuna Elaine
Ramos Gilbert
Jasso Monett
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine
Jasso Monett
Ramos Gilbert
Rivera Sandra

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

96.00
40.00
0.00
22.00
44,00
92.00
82.00
36.00
36.00
0.00
0.00
0.00
0.00
40.00
0.00
0.00
0.00
0.00
82.00
0.00
56.00
82.00
44.00
40.00
40.00
48.00
0.00
0.00
100.00
0.00
40.00
82.00
0.00
0.00
0.00
0.00
44.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
40.00
0.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
60.00
82.00
40.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190709000120
20190709000121
20150708000122
20150709000123
20190709000125
20190709000127
20150709000128
20190709000129
20190709000131
20190709000134
20150709000135
20190709000136
20190709000140
20190709000142
20190709000143
20190709000150
20190709000151
20190709000157
20190709000163
20190709000165
20190705000167
20190709000172
20190709000176
20190705000178
20190709000179
2019070000180
2019070000183
20190709000185
20190709000186
2019070000189
2019070000196
20190709000218
20190709000225
20190709000231
20190709000235
20150709000239
20190709000244
20190709000245
20150709000246
20150709000247
20190709000248
20150709000249
20150709000250
20150709000252
20190709000253
20190709000257
20190709000259
20190709000261
20190709000266
20150709000269
20190709000271
20190709000274
20190709000283
20190709000285
20190709000286
20190709000287
20190709000288

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

De Leon Maria Ana 82.00
Ureste Selma 60.00
Acuna Elaine 44.00
Cantu Manny 44.00
Rivera Sandra 0.00
De Leon Maria Ana 0.00
Rivera Sandra 0.00
Rivera Tania 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Acuna Elaine 80.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 82.00
De Leon Maria Ana 82.00
Acuna Elaine 88.00
trevino belya 0.00
Acuna Elaine 0.00
Keller Debbie 82.00
De Leon Maria Ana 82.00
Castillo Elisa 44.00
Cantu Manny 44.00
Keller Debbie 82.00
Acuna Elaine 40.00
Keller Debbie 82.00
Ureste Selma 40.00
Rivera Sandra 0.00
Ramos Gilbert 52.00
Ramos Gilbert 40.00
De Leon Maria Ana 82.00
Leal Imelda 92.00
Jasso Monett 0.00
Acuna Elaine 0.00
Keller Debbie 22.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Salinas Rene 40.00
Rivera Sandra 0.00
Jasso Monett 82.00
Rivera Sandra 82.00
Ramos Gilbert 144.00
De Leon Maria Ana 82.00
Ureste Selma 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 0.00
Castillo Elisa 0.00
Rivera Sandra 0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190709000290
20190709000291
20190709000293
20190709000305
20190709000306
20190709000308
20190703000314
20190709000320
20190709000324
20190709000328
20190709000330
20190709000333
20190709000338
20190709000339
20190709000348
20190709000351
20190710000006
20190710000007
20190710000010
20190710000011
20190710000012
20190710000018
20190710000026
20190710000028
20190710000029
20190710000030
20190710000031
20190710000033
20190710000034
20190710000036
20190710000039
20190710000044
20190710000046
20190710000048
20190710000049
20190710000055
20190710000061
20190710000063
20190710000071
20190710000072
20190710000077
20190710000080
20190710000081
20190710000082
20190710000089
20190710000093
20190710000098
20190710000099
20190710000101
20190710000102
20190710000104
20190710000109
20190710000122
20190710000125
20190710000126
20190710000129
20190710000131

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Jasso Monett 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ramos Gilbert 40.00
Rivera Sandra 0.00
Ureste Selma 48.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ureste Selma 40.00
Castillo Elisa 132.00
De Leon Maria Ana 82.00
Rivera Sandra 0.00
Acuna Elaine 0.00
De Leon Maria Ana 82.00
Castillo Elisa 40.00
Castillo Elisa 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
trevino belya 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 36.00
Rivera Sandra 0.00
Jasso Monett 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
trevino belya 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Cantu Manny 0.00
Rivera Sandra 0.00
Ureste Selma 80.00
Rivera Sandra 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Cantu Manny 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
_No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190710000132
20190710000133
20190710000140
20190710000146
20190710000148
20190710000149
20190710000150
20190710000151
20190710000152
20190710000156
20190710000157
20190710000166
20190710000167
20190710000170
20190710000173
20190710000175
20190710000179
20190710000181
20190710000183
20190710000185
20190710000188
20150710000189
20190710000192
20190710000195
20190710000197
20150710000198
20150710000208
20190710000209
20190710000214
20190710000215
20150710000224
20190710000228
20150710000229
20190710000230
20190710000231
20150710000232
20150710000236
20150710000239
20150710000241
20190710000242
20190710000252
20190710000255
20190710000258
20190710000260
20190710000262
20190710000263
20190710000265
20190710000272
20190710000273
20190710000274
20190710000275
20190710000278
20190710000280
20190710000283
20190710000288
20150710000291
20190710000292

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Ureste Selma 48.00
Rivera Sandra 0.00
Rivera Sandra 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Jasso Monett 82.00
Cantu Manny 0.00
Rivera Sandra 0.00
Ramos Gilbert 0.00
Rivera Sandra 0.00
Acuna Elaine 88.00
Castillo Elisa 0.00
Acuna Elaine 36.00
Castillo Elisa 72.00
Rivera Sandra 0.00
Ureste Selma 88.00
Cantu'Manny 0.00
Ramos Gilbert 40.00
Ureste Selma 168.00
Rivera Sandra 0.00
Ureste Selma 0.00
Gonzalez Rita 82.00
De Leon Maria Ana 82.00
Gonzalez Rita 82.00
De Leon Maria Ana 82.00
Cantu Manny 40.00
Acuna Elaine 0.00
Keller Debbie 82.00
Keller Debbie 0.00
Ureste Selma 36.00
Rivera Sandra 82.00
Rivera Sandra 82.00
Castillo Elisa 52.00
Jasso Monett 82.00
Ramos Gilbert 48.00
Castillo Elisa 0.00
Gonzalez Rita 82.00
Ramos Gilbert 52.00
Castillo Elisa 0.00
Gonzalez Rita 0.00
Acuna Elaine 0.00
Rivera Sandra 0.00
Keller Debbie 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ureste Selma 84.00
Rivera Sandra 0.00
Ureste Selma 44.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
trevino belya 0.00
Ramos Gilbert 36.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20150710000293
20150710000296
20180710000297
20150710000298
20150710000301
20150710000302
20180710000303
20150710000305
20150710000306
20150710000308
20190710000312
20190710000315
20150710000318
20190710000319
20150710000322
20190710000323
20190710000325
20190710000326
20190710000327
20190710000329
20190710000331
20190710000332
20190710000335
20190710000336
20190710000337
20190710000338
20190710000339
20190710000341
20190710000344
20190710000346
20190710000348
20190710000349
20190710000350
20190710000354
20190710000356
20190710000360
20190711000004
20190711000006
20190711000011
20190711000012
20190711000013
20190711000014
20190711000016
20190711000017
20190711000020
20190711000022
20190711000023
20190711000024
20190711000026
20190711000028
20150711000029
20150711000030
20150711000031
20150711000032
20150711000033
20190711000036
20150711000037

Acuna Elaine
Rivera Tania
Rivera Sandra
Keller Debbie
Rivera Sandra
Ramos Gilbert
Rivera Sandra
Rivera Sandra
Keller Debbie
Salinas Rene
De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Keller Debbie
Acuna Elaine
Rivera Sandra
Keller Debbie
Rivera Sandra

De Leon Maria Ana

Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Tania

De Leon Maria Ana

Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine
Rivera Sandra
Salinas Rene
Acuna Elaine
Rivera Sandra

De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Acuna Elaine
Rivera Sandra
Rivera Sandra
Ureste Selma
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine

De Leon Maria Ana
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
De Leon Maria Ana

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

36.00
0.00
0.00

82.00
0.00
0.00
0.00
0.00

82.00

36,00

82.00
0.00
0.00
0.00

40.00
0.00

82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

82.00
0.00
0.00
0.00
0.00
0.00

84.00
0.00

92.00

92.00
0.00
0.00
0.00
0.00

44.00
0.00
0.00

40.00
0.00

82.00
0.00
0.00
0.00

100.00
0.00
0.00
0.00

48.00
0.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190711000038
20190711000043
20190711000044
20190711000048
20190711000049
20190711000050
20190711000063
20150711000069
20190711000070
20190711000071
20190711000072
20190711000073
20190711000074
20190711000075
20190711000076
20190711000078
20150711000083
20190711000084
20190711000087
20150711000092
20150711000094
20190711000097
20190711000099
20150711000100
20190711000101
20190711000103
20190711000104
20150711000106
20190711000109
20190711000110
20190711000116
20150711000118
20190711000122
20190711000127
20150711000128
20190711000134
20190711000135
20190711000136
20190711000139
20190711000140
20190711000143
20190711000145
20190711000146
20190711000149
20190711000150
20190711000151
20190711000157
20190711000159
20190711000161
20190711000163
20190711000166
20190711000171
20190711000173
20190711000182
20150711000184
20190711000191
20190711000193

Rivera Sandra
Rivera Sandra
Rivera Tania

Jasso Monett
Rivera Sandra

De Leon Maria Ana
Acuna Elaine
Acuna Elaine
Ramos Gilbert
Rivera Sandra
Jasso Monett

De Leon Maria Ana
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Rivera Sandra

De Leon Maria Ana
Keller Debbie

De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Rivera Sandra
Ramos Gilbert
Castillo Elisa
Rivera Sandra
Ramos Gilbert
Rivera Sandra
Acuna Elaine

**System Generated**

Rivera Sandra
Salinas Rene
Keller Debbie
Keller Debbie
Castillo Elisa
Castillo Elisa
Salinas Rene
Acuna Elaine
trevino belya
Rivera Sandra
Keller Debbie
trevino belya
Acuna Elaine
Rivera Sandra
Acuna Elaine
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Gonzalez Rita
De Leon Maria Ana
Aleman Aurelio
Keller Debhie

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
0.00
0.00
0.00
82.00
48.00
0.00
124.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
40.00
0.00
0.00
40.00
0.00
40.00
0.00
0.00
56.00
0.00
0.00
0.00
0.00
40.00
36.00
0.00
0.00
0.00
0.00
36.00
0.00
40.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00

0.00
0.00
56.00
22.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20150711000196
20190711000201
20190711000206
20150711000208
20190711000209
20190711000211
20150711000213
20150711000219
20190711000220
20190711000221
20150711000222
20190711000224
20150711000230
20190711000237
20190711000240
20190711000242
20190711000245
20190711000246
20190711000249
20190711000254
20190711000261
20190711000265
20190711000267
20190711000270
20190711000271
20150711000272
20190711000274
20190711000276
20190711000277
20150711000279
20190711000281
20190711000282
20190711000283
20190711000284
20190711000285
20150711000286
20190711000287
20190711000288
20190711000290
20150711000291
20190711000294
20150711000298
20150711000302
20190711000304
20150711000305
20190711000307
20190711000308
20150711000309
20150711000310
20190711000313
20150711000314
20190711000316
20190711000317
20190711000319
20150711000321
20190711000322
20150711000324

De Leon Maria Ana
Castillo Elisa
Castillo Elisa
Acuna Elaine
Keller Debbie
Castillo Elisa
Acuna Elaine
Rivera Sandra
Ureste Selma
Rivera Tania

Jasso Monett
Ureste Selma
Rivera Sandra
Rivera Sandra
Gonzalez Rita
Rivera Sandra
Ramos Gilbert
Jasso Monett
Acuna Elaine

Leal Imelda

Ramos Gilbert
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Keller Debbie

De Leon Maria Ana
Rivera Sandra
Rivera Tania

De Leon Maria Ana
Ramos Gilbert
Acuna Elaine

De Leon Maria Ana
De Leon Maria Ana
Jasso Monett

De Leon Maria Ana
De Leon Maria Ana
De Leon Maria Ana
Rivera Sandra

Leal Imelda

Ureste Selma
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra

Leal Imelda

Acuna Elaine
Rivera Sandra

Leal Imelda

Rivera Sandra
Rivera Sandra
Rivera Sandra
Ramos Gilbert
Rivera Sandra
Ramos Gilbert
Rivera Sandra
Ramos Gilbert
Keller Debbie

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

82.00
48.00
40.00
40.00
0.00
0.00
124.00
82.00
240,00
0.00
0.00
240.00
0.00
0.00
82.00
0.00
52.00
82.00
0.00
0.00
52.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
44.00
44,25
0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
108.00
0.00
0.00
0.00
0.00
0.00
44.00
0.00
44.00
0.00
104.00
82.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20150711000325
20150711000332
20150711000334
20190711000335
20190711000337
20150711000339
20150711000342
20190711000349
20150711000350
20190711000352
20190711000354
20190711000357
20190711000358
20150711000361
20190711000362
20190711000364
20190711000366
20190711000367
20190711000368
20190711000370
20190711000381
20190711000383
20190711000384
20190711000385
20190711000386
20190711000387
20190711000388
20150711000391
20190712000004
20190712000005
20190712000006
20190712000007
20190712000008
20190712000009
20150712000010
20190712000012
20190712000013
20190712000014
20190712000019
20190712000020
20190712000027
20190712000029
20190712000031
20190712000033
20190712000035
20190712000036
20190712000037
20150712000043
20150712000047
20190712000049
20190712000050
20150712000052
20150712000053
20190712000056
20190712000057
20150712000059
20190712000060

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Rivera Sandra 0.00
Jasso Monett 82.00
Rivera Sandra 0.00
Ramos Gilbert 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
De Leon Maria Ana 82.00
trevino belya 0.00
Rivera Sandra 0.00
Zepeda Orlando 0.00
Ureste Selma 40.00
Rivera Sandra 0.00
Zepeda Orlando 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Salinas Rene 44.00
- Acuna Elaine 40.00
Rivera Sandra 82.00
Keller Debbie 82.00
Rivera Sandra 82.00
Zepeda Orlando 0.00
Leal Imelda 44,00
Keller Debbie 0.00
Zepeda Orlando 0.00
Acuna Elaine 0.00
Leal Imelda 44,00
Leal Imelda 0.00
Acuna Elaine 40.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Acuna Elaine 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 0.00
Acuna Elaine 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Ureste Selma 40.00
Zepeda Orlando 0.00
Zepeda Orlando 0.00
Ramos Gilbert 44.00
Gonzalez Rita 82.00
Zepeda Orlando 0.00
Keller Debbie 0.00
Keller Debbie 0.00
Keller Debbie 0.00
Rivera Sandra 0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190712000061
20190712000063
20190712000064
20190712000065
20190712000066
20190712000067
20190712000068
20190712000070
20190712000071
20190712000074
20190712000075
20190712000078
20190712000079
20190712000080
20190712000082
20190712000084
20190712000086
20190712000089
20190712000091
20190712000092
20190712000094
20190712000095
20190712000096
20190712000097
20190712000101
20190712000103
20190712000104
20190712000105
20190712000106
20190712000107
20190712000108
20190712000109
20190712000110
20190712000111
20190712000114
20190712000116
20190712000119
20190712000120
20190712000121
20190712000124
20190712000129
20190712000130
20190712000131
20190712000135
20190712000136
20190712000142
20190712000143
20190712000144
20190712000149
20190712000155
20190712000167
20190712000170
20190712000172
20190712000173
20190712000179
20190712000180
20190712000181

Keller Debbie
Rivera Sandra
Acuna Elaine
Keller Debbie
Keller Debbie
Rivera Sandra-
Keller Debbie
Rivera Sandra
Ramos Gilbert
Rivera Sandra
De Leon Maria Ana
Rivera Sandra
Keller Debbie
Rivera Sandra
Castillo Elisa
Rivera Sandra
Rivera Sandra
Acuna Elaine
Rivera Sandra
Keller Debbie
Gonzalez Rita
trevino belya
Keller Debbie
Ramos Gilbert
De Leon Maria Ana
Zepeda Orlando
Ureste Selma
Keller Debbie
Keller Debbie
Keller Debbie
Keller Debbie
Keller Debbie
Keller Debbie
Ramos Gilbert
Ureste Selma
Rivera Sandra
Ramos Gilbert
Rivera Tania
trevino belya
Keller Debbie
Rivera Sandra
Castillo Elisa
Zepeda Orlando
Ureste Selma
Keller Debbie
Acuna Elaine
Keller Debbie
Ureste Selma
Jasso Monett
Zepeda Orlando
Acuna Elaine
Acuna Elaine
Rivera Sandra
Acuna Elaine
Castillo Elisa
Keller Debhie
Ramos Gilbert

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
36.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
52.00
82.00
0.00
0.00
0.00
0.00
124.00
82.00
0.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
56.00
52.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
36.00
82.00
164.00
0.00
44.00
82.00
0.00
360.00
180.00
0.00
36.00
0.00
82.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190712000183
20150712000184
20150712000187
20150712000191
20190712000192
20190712000197
20190712000204
20190712000205
20190712000207
20190712000209
20150712000210
20190712000211
20190712000213
20150712000214
20150712000223
20190712000225
20190712000226

20190712000228 .

20190712000234
20190712000236
20190712000237
20190712000240
20190712000243
20190712000247
20190712000252
20190712000255
20190712000262
20190712000263
20150712000264
20190712000269
20190712000275
20190712000277
20190712000279
20190712000284
20190712000285
20190712000289
20190712000299
20190712000305
20190712000306
20190712000308
20190712000318
20190712000326
20190712000327
20190712000339
20190712000343
20190712000345
20190712000347
20190712000350
20180712000352
20190712000355
20190712000359
20150712000360
20150712000362
20190712000365
20190712000367
20190712000371
20190712000375

Castillo Elisa
Jasso Monett
Zepeda Orlando
Zepeda Orlando
Ureste Selma
Castillo Elisa
Zepeda Orlando
Keller Debbie
trevino belya
Ureste Selma
De Leon Maria Ana
Salinas Rene
Keller Debbie
Castillo Elisa
Zepeda Orlando
Acuna Elaine
Rivera Sandra
Rivera Sandra
Jasso Monett
Rivera Sandra
Jasso Monett
Acuna Elaine
Jasso Monett
Acuna Elaine
Ramos Gilbert
Leal Imelda
Rivera Sandra
Ramos Gilbert
Acuna Elaine
De Leon Maria Ana
Castillo Elisa
Castillo Elisa
Gonzalez Rita
Rivera Sandra
Keller Debbie
Keller Debbie
Rivera Sandra
Keller Debbie
Rivera Sandra
Leal Imelda
Acuna Elaine
Rivera Sandra
Leal Imelda

De Leon Maria Ana
Keller Debbie
Leal Imelda

Leal Imelda
Keller Debbie
Rivera Sandra
Ramos Gilbert
De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Keller Debbie
Acuna Elaine
Ramos Gilbert
Castillo Elisa

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
82.00
0.00
0.00
36.00
0.00
0.00
0.00
0.00
36.00
0.00
56.00
82.00
76.00
0.00
0.00
0.00
0.00
82.00
22.00
82.00
0.00
82.00
0.00
44.00
484.00
0.00
0.00
44.00
82.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
82.00
0.00
36.00
288.00
82.00
40.00
0.00
0.00
0.00
40.00
82.00
0.00
60.00
82.00
0.00
80.00
82.00
80.00
44.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20150712000377
20190712000378
20150712000380
20150712000381
20190712000382
20190712000383
20190712000389
20150715000006
20190715000008
20150715000031
20150715000036
20190715000043
20150715000052
20150715000056
20190715000059
20150715000061
20150715000062
20190715000063
20150715000064
20150715000065
20190715000066
20150715000070
20150715000071
20190715000073
20190715000074
20150715000077
20150715000079
20190715000080
20190715000081
20150715000082
20150715000084
20190715000087
20150715000091
20150715000093
20190715000104
20150715000108
20150715000109
20190715000110
20150715000111
20150715000112
20190715000113
20190715000114
20150715000115
20180715000118
20190715000120
20150715000124
20150715000125
20190715000139
20150715000141
20150715000143
20150715000146
20190715000147
20190715000148
20150715000150
20150715000154
20190715000156
20190715000157

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Acuna Elaine 40,00
Castillo Elisa 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Ramos Gilbert 44.00
Castillo Elisa 44.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Acuna Elaine 0.00
Keller Debbie 0.00
Acuna Elaine 0.00
Ramos Gilbert 260.00
Gonzalez Rita 0.00
Keller Debbie 82.00
Gonzalez Rita 0.00
Acuna Elaine 0.00
De Leon Maria Ana 0.00
Rivera Sandra 0.00
Gonzalez Rita 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Castillo Elisa 0.00
Rivera Sandra 0.00
Ureste Selma 447.75
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Ramos Gilbert 36.00
Keller Debbie 82.00
Rivera Sandra 0.00
Castillo Elisa 40.00
Rivera Sandra 0.00
Ramos Gilbert 360.00
Rivera Sandra 0.00
Castillo Elisa 40.00
Keller Debbie 0.00
Ureste Selma 448.00
Castillo Elisa 40.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Salinas Rene 44.00
Rivera Sandra 0.00
Ramos Gilbert 40.00
Keller Debbie 82.00
Castillo Elisa 40.00
Rivera Sandra 82.00
Ureste Selma 178.50
De Leon Maria Ana 82.00
Rivera Sandra 82.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190715000158
20150715000159
20150715000161
20150715000163
20190715000167
20150715000174
20150715000175
20190715000180
20150715000185
20150715000188
20150715000189
20190715000191
20190715000196
20190715000197
20190715000199
20190715000201
20190715000207
20190715000211
20190715000216
20190715000223
20190715000235
20190715000239
20190715000240
20190715000244
20150715000246
20190715000254
20190715000261
20190715000269
20150715000274
20190715000277
20190715000278
20190715000285
20190715000286
20190715000289
20150715000294
20190715000295
20190715000303
20150715000304
20190715000305
20190715000312
20190715000317
20190715000319
20190715000321
20190715000324
20190715000326
20190715000328
20190715000332
20190715000335
20190715000338
20190715000339
20190715000341
20190715000345
20190715000352
20190715000356
20190715000357
20190715000358
20190715000364

Keller Debbie
Jasso Monett
Gonzalez Rita
Ramos Gilbert
Ramos Gilbert
Keller Debbie
Rivera Sandra
Rivera Sandra
Ramos Gilbert
Keller Debbie
Castillo Elisa
Ramos Gilbert
Castillo Elisa
Gonzalez Rita
Keller Debhie
Castillo Elisa
Castillo Elisa
De Leon Maria Ana
De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Rivera Sandra
Jasso Monett
Gonzalez Rita
Leal Imelda
Jasso Monett
Gonzalez Rita
Ramos Gilbert
Jasso Monett
Ureste Selma
Gonzalez Rita
Rivera Sandra
Jasso Monett
Gonzalez Rita
Keller Debbie
Leal Imelda
Castillo Elisa
Leal Imelda
Rivera Sandra
Salinas Rene
Rivera Sandra
Ureste Selma
Rivera Sandra
De Leon Maria Ana
Leal Imelda
Gonzalez Rita
Leal Imelda
Castillo Elisa
Ureste Selma
Leal Imelda
Gonzalez Rita
Rivera Sandra
Leal Imelda
De Leon Maria Ana
Castillo Elisa
Leal Imelda
Leal Imelda

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

22.00
82.00
82.00
360.00
324.00
82.00
0.00
0.00
40.00
0.00
44.00
36.00
40.00
82.00
82.00
36.00
168.00
82.00
82.00
0.00
82.00
0.00
82.00
82.00
0.00
82.00
82.00
360.00
0.00
36.00
82.00
82.00
82.00
0.00
82.00
36.00
0.00
40.00
0.00
40.00
0.00
40.00
0.00
82.00
64.00
82.00
36.00
60.00
36.00
0.00
0.00
0.00
0.00
0.00
36.00
40.00
36.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190715000368
20190715000371
20190715000372
20190715000373
20150715000379
20150715000381
20190715000389
20190715000394
20150715000398
20190715000399
20190715000400
20190715000401
20190715000409
20190715000413
20190715000418
20190715000423
20190715000424
20190715000428
20190715000434
20190715000435
20150715000436
20190715000439
20190716000019
20150716000023
20190716000026
20190716000027
20190716000035
20190716000040
20190716000042
20190716000043
20190716000046
20190716000047
20190716000049
20190716000050
20190716000052
20190716000055
20190716000056
20190716000058
20190716000061
20190716000067
20190716000072
20190716000073
20150716000074
20190716000075
20190716000082
20190716000083
20190716000084
20190716000085
20190716000087
20190716000095
20190716000097
20190716000099
20190716000102
20190716000105
20190716000107
20190716000108
20190716000109

Rivera Sandra
Salinas Rene

De Leon Maria Ana
Leal Imelda

Ureste Selma
Rivera Sandra

De Leon Maria Ana
Castillo Elisa
Ramos Gilbert
Rivera Sandra
Keller Debbie

De Leon Maria Ana
Castillo Elisa
Rivera Sandra
Ureste Selma
Rivera Sandra
Ramos Gilbert

De Leon Maria Ana
Ureste Selma
Ramos Gilbert
Ramos Gilbert

De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Ramos Gilbert
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Cantu Manny
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra
Acuna Elaine

De Leon Maria Ana
Rivera Sandra
Keller Debbie
Acuna Elalne
Ramos Gilbert
Acuna Elaine
Acuna Elaine
Keller Debbie
Castillo Elisa
Keller Debbie
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Castillo Elisa
Rivera Sandra

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
82.00
36.00
36.00
82.00
82.00
40.00
40.00
82.00
0.00
82.00
40.00
0.00
84.00
82.00
36.00
0.00
108.00
36.00
36.00
82.00
0.00
0.00
52.00
82,00
0.00
0.00
0.00
72.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
48.00
0.00
0.00
0.00
56.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190716000110
20190716000111
20190716000112
20190716000114
20190716000124
20190716000127
20150716000130
20150716000132
20190716000135
20190716000144
20190716000145
20190716000148
20190716000149
20150716000150
20190716000151
20190716000152
20190716000153
20190716000155
20190716000157
20190716000158
20150716000159
20190716000160
20190716000161
20190716000163
20190716000164
20190716000166
20190716000167
20190716000169
20150716000170
20150716000172
20190716000178
20190716000182
20150716000183
20190716000184
20190716000186
20150716000188
20190716000194
20190716000200
20190716000202
20150716000203
20190716000204
20190716000205
20190716000209
20150716000212
20190716000213
20150716000215
20150716000217
20190716000218
20190716000221
20150716000222
20190716000223
20190716000224
20190716000225
20190716000226
20190716000227
20190716000228
20190716000229

Keller Debbie

Castillo Elisa

Rivera Sandra

Rivera Sandra

De Leon Maria Ana
Rivera Sandra

Rivera Sandra

Rivera Sandra

Jasso Monett

Rivera Sandra

Castillo Elisa

Rivera Sandra

Jasso Monett

Keller Debbie

Castillo Elisa

Ureste Selma

Rivera Sandra

Castillo Elisa

Rivera Sandra

Acuna Elaine

Rivera Sandra

Keller Debbie

Castillo Elisa

Rivera Sandra

Rivera Sandra

Rivera Sandra

Keller Debbie

De Leon Maria Ana
Castillo Elisa

Ramos Gilbert

Ramos Gilbert

Keller Debbie

Ramos Gilbert

Rivera Sandra

Keller Debbie

Ureste Selma

Rivera Sandra

Keller Debbie

Cantu Manny

De Leon Maria Ana

De Leon Maria Ana
Rivera Sandra

Keller Debbie

trevino belya

Keller Debbie

Rivera Sandra

Ramos Gilbert

Rivera Sandra

Keller Debbie

Ureste Selma

**System Generated**
**System Generated**
**Gystem Generated**
**System Generated**
Castillo Elisa

**Gystem Generated**
**System Generated**

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
132.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
96.00
0.00
0.00
0.00
136.00
100.00
0.00
128.00
0.00
0.00
0.00
0.00
108.00
0.00
0.00
0.00
0.00
82.00
80.00
0.00
0.00
0.00
40.00
0.00
0.00
36.00
0.00
0.00
56.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
36.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
360.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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EXHIBIT B



20190716000231
20190716000232
20190716000233
20190716000234
20190716000235
20190716000236
20190716000237
20190716000238
20190716000239
20190716000248
20190716000256
20190716000259
20190716000261
20190716000264
20190716000269
20150716000275
20150716000276
20190716000279
20150716000280
2010716000287
20190716000289
20150716000294
20150716000295
20190716000296
20190716000305
20150716000306
20190716000309
20190716000313
20190716000318
20150716000327
20150716000328
20190716000329
20190716000333
20190716000335
20190716000336
20190716000350
20190716000353
20190716000356
20190716000359
20190716000362
20190716000367
20190716000369
20190716000372
20190716000380
20190716000351
20190716000404
20190716000407
20190716000412
20190716000419
20190716000424
20190716000432
20190716000435
20190716000439
20190716000440
20190716000446
20190716000449
20190716000452

Ramos Gilbert
**System Generated**
**System Generated**
**System Generated**
**System Generated**
**System Generated**
**System Generated**
**System Generated**
**System Generated**
Keller Debbie

Acuna Elaine

De Leon Maria Ana
Acuna Elaine

De Leon Maria Ana
Rivera Sandra

Rivera Sandra

Jasso Monett

Ureste Selma

Rivera Sandra

Rivera Sandra

trevino belya

Rivera Sandra

Leal Imelda

Gonzalez Rita

Rivera Sandra

Rivera Sandra

Keller Debhie

Keller Debbie

Rivera Sandra

Rivera Sandra

Ureste Selma

Rivera Sandra

Ureste Selma

Rivera Sandra

Castillo Elisa

Keller Debbie

Rivera Sandra

Rivera Sandra

Rivera Sandra

Rivera Sandra

Castillo Elisa

Leal Imelda

De Leon Maria Ana
Castillo Elisa

Rivera Sandra

Keller Dehbie

Leal Imelda

Gonzalez Rita

Rivera Sandra

Leal Imelda

Rivera Sandra

Ramos Gilbert

Acuna Elaine

Rivera Sandra

Rivera Sandra

Ramos Gilbert

Ureste Selma

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

40.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

82.00

82.00

82.00

36.00

82.00
0.00
0.00

82.00

44.00

82.00
0.00
0.00
0.00
0.00
0.00
0.00

44.00
0.00

40.50
0.00

44.00

82.00
0.00
0.00
0.00
0.00
0.00

40.00

82.00

88.00
0.00

82.00
0.00

22.00
0.00
0.00
0.00

40.00
0.00
0.00
0.00

40.00

36.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
" No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20150716000453
20190716000454
20190716000455
20150716000458
20150716000459
20190716000461
20190716000464
20190716000467
201950716000468
20150716000476
20150717000011
20190717000037
20190717000038
20190717000041
20150717000057
20150717000058
20190717000064
20150717000072
20190717000076
20190717000077
20190717000079
20150717000081
20150717000083
20190717000088
20150717000092
20150717000096
20150717000038
20190717000104
20150717000105
20150717000106
20190717000107
20190717000110
20190717000113
20190717000118
20190717000119
20190717000120
20150717000122
20150717000128
20150717000133
20190717000137
20150717000141
20190717000143
20190717000145
20190717000148
20190717000150
20190717000154
20150717000160
20190717000161
20150717000162
20190717000167
20190717000169
20190717000173
20190717000174
20190717000177
20190717000178
20190717000185
20190717000187

Castillo Elisa

Leal Imelda

Rivera Sandra

Leal Imelda

De Leon Maria Ana
De Leon Maria Ana
De Leon Maria Ana
Leal Imelda
Castillo Elisa
Ureste Selma
Castillo Elisa

Keller Debhie
Keller Debbie
Ramos Gilbert
Gonzalez Rita
Gonzalez Rita
Castillo Elisa

Keller Debbie
Jasso Monett
Ramos Gilbert

De Leon Maria Ana
Jasso Monett
Jasso Monett
Jasso Monett
Keller Debbie
Keller Debhie
Ramos Gilbert
Ureste Selma
Ramos Gilbert
Keller Debhie
Castillo Elisa
Gonzalez Rita
trevino belya
Gonzalez Rita
Keller Debbie
Ureste Selma
Ramos Gilbert
Castillo Elisa

Keller Debbie
Keller Debbie
Jasso Monett
Keller Debbie

De Leon Maria Ana
Ureste Selma
Gonzalez Rita
Ramos Gilbert
Keller Debbie
Castillo Elisa
Eufracio Joey
Ramos Gilbert
Castillo Elisa
Ramos Gilbert
Keller Debbie

De Leon Maria Ana
Eufracio Joey
Acuna Elaine
Jasso Monett

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
40.00
0.00
36.00
0.00
0.00
0.00
36.00
104.00
40.00
0.00
0.00
0.00
52.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
40.00
0.00
82.00
36.00
0.00
0.00
82.00
0.00
36.00
44.00
44.00
0.00
82.00
82.00
0.00
82.00
104.00
82.00
0.00
82.00
44.00
40.00
36.00
72.00
40.00
82.00
82.00
40.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190717000188
20190717000196
20180717000198
20190717000199
20180717000202
20150717000203
20190717000206
20190717000207
20190717000209
20190717000211
20190717000219
20190717000220
20190717000222
20190717000230
20190717000232
20150717000234
20190717000236
20190717000238
20190717000239
20190717000249
20190717000252
20190717000253
20190717000268
20190717000271
20190717000280
20190717000286
20190717000289
20190717000290
20190717000291
20150717000297
20190717000299
20190717000302
20190717000304
20190717000306
20190717000310
20190717000311
20190717000312
20190717000315
20190717000322
20190718000001
20190718000002
20190718000013
20150718000018
20150718000019
20150718000021
20190718000024
20190718000025
20190718000026
20190718000027
20190718000030
20190718000031
20190718000032
20190718000038
20190718000039
20150718000040
20150718000042
20150718000044

Eufracio Joey

Leal Imelda
Gonzalez Rita

Leal Imelda

Leal Imelda

Leal Imelda

De Leon Maria Ana
Leal Imelda
Castillo Elisa
Gonzalez Rita
Ureste Selma

Leal Imelda

Ramos Gilbert

De Leon Maria Ana
Cantu Manny

De Leon Maria Ana
Ramos Gilbert

De Leon Maria Ana
De Leon Maria Ana
De Leon Maria Ana
De Leon Maria Ana
Keller Debbie
Ureste Selma

De Leon Maria Ana
Ureste Selma
Keller Debbie
Gonzalez Rita
Keller Debbie
trevino belya
Keller Debbie
Jasso Monett

Leal Imelda

Ureste Selma
Ramos Gilbert

De Leon Maria Ana
Ureste Selma
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
Eufracio Joey
Eufracio Joey
Eufracio Joey
Rivera Sandra
Rivera Sandra
Rivera Sandra
Cantu Manny
Rivera Sandra
Castillo Elisa
Rivera Sandra
Keller Debbie

De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra
Rivera Sandra

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

40.00
92.00
0.00
44.00
44,00
172.00
82.00
36.00
0.00
82,00
36.00
44.00
272.00
0.00
40.00
0.00
36.00
0.00
0.00
0.00
82.00
82.00
40.00
0.00
40.00
0.00
82.00
0.00
0.00
82.00
82.00
0.00
0.00
36.00
82.00
0.00
36.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
96.00
0.00
44.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190718000045
20190718000046
20190718000047
20190718000048
20190718000049
20190718000054
20190718000056
20190718000058
20190718000059
20190718000063
20190718000064
20190718000065
20190718000066
20190718000072
20190718000078
20190718000081
20190718000082
20190718000086
20190718000087
20190718000088
20190718000089
20190718000095
20150718000098
20190718000102
20190718000105
20190718000108
20190718000109
20190718000112
20190718000114
20190718000116
20190718000117
20190718000118
20190718000119
20150718000122
20190718000123
20190718000130
20190718000134
20190718000137
20190718000139
20190718000140
20190718000143
20150718000146
20190718000149
20190718000159
20190718000165
20150718000166
20190718000167
20150718000174
20150718000179
20150718000184
20190718000187
20190718000188
20150718000193
20150718000194
20190718000195
20190718000198
20150718000202

Rivera Sandra
Keller Debbie
Rivera Sandra
Rivera Sandra
Keller Debbie
Keller Debbie
Rivera Sandra
Rivera Sandra
Eufracio Joey
Ramos Gilbert
Castillo Elisa
Rivera Sandra
Castillo Elisa
Rivera Sandra
Castillo Elisa
Eufracio Joey
De Leon Maria Ana
Eufracio Joey
Jasso Monett
Ramos Gilbert
Ramos Gilbert
Castillo Elisa
Rivera Sandra
Rivera Sandra
trevino belya
Rivera Sandra
Cantu Manny
Rivera Sandra
Rivera Sandra
Rivera Sandra
Eufracio Joey
Keller Debbie
Rivera Sandra
Eufracio Joey
Rivera Sandra
Rivera Sandra
Castillo Elisa
Rivera Sandra
Castillo Elisa
Castillo Elisa
Rivera Sandra
De Leon Maria Ana
Gonzalez Rita
Castillo Elisa
De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Keller Debbie
Castillo Elisa
Castillo Elisa
Ramos Gilbert
De Leon Maria Ana
Keller Debbie
Castillo Elisa
Cantu Manny
Castillo Elisa
Castillo Elisa

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
40.00
0.00
40.00
0.00
36.00
0.00
36.00
40.00
82.00
0.00
0.00
36.00
0.00
36.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
52.00
0.00
0.00
44.00
0.00
0.00
48.00
0.00
0.00
0.00
0.00
0.00
82.00
36.00
0.00
0.00
0.00
0.00
40.00
36.00
0.00
0.00
0.00
192.00
40.00
40.00
72.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190718000203
20190718000204
20190718000206
20190718000208
20190718000209
20190718000212
20190718000214
20190718000217
20190718000223
20190718000229
20190718000230
20190718000235
20190718000241
20190718000242
20190718000244
20190718000250
20190718000252
20190718000256
20190718000262
20190718000266
20190718000268
20190718000269
20190718000270
20190718000279
20190718000284
20190718000285
20190718000286
20190718000287
20190718000291
201%0718000292
20190718000296
20190718000300
20190718000301
20190718000302
20190718000303
20190718000307
20190718000308
20190718000309
20190718000321
20190718000323
20150718000332
20190718000333
20130718000337
20190718000339
20190718000341
20190718000343
20190718000344
20190718000346
20190718000349
20190718000353
20190718000354
20190718000355
20190718000361
20190718000367
20190718000369
20190719000005
20190719000018

Keller Debbie

De Leon Maria Ana
Ramos Gilbert
Keller Debbie
Keller Debbie
Ramos Gilbert
Rivera Sandra
Eufracio Joey
Eufracio Joey
Jasso Monett
Eufracio Joey
Eufracio Joey
Rivera Sandra
Gonzalez Rita
Eufracio Joey
Gonzalez Rita

De Leon Maria Ana
Keller Debbie
Rivera Sandra
Keller Debbie
Castillo Elisa
Castillo Elisa
Rivera Sandra
Castillo Elisa
Gonzalez Rita
Castillo Elisa

Leal Imelda
Ramos Gilbert
Ramos Gilbert
Castillo Elisa

Leal Imelda
Castillo Elisa
Ramos Gilbert
Salinas Rene

De Leon Maria Ana
Leal Imelda

De Leon Maria Ana
Salinas Rene

Leal Imelda

Jasso Monett
Keller Debbie

Leal Imelda

Ramos Gilbert
Gonzalez Rita
Ramos Gilbert

De Leon Maria Ana
Keller Debbie
Castillo Elisa

Jasso Monett
Castillo Elisa
Keller Debbie

De Leon Maria Ana
Castillo Elisa
Castillo Elisa
Castillo Elisa
Aleman Aurelio
Ramos Gilbert

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
22.00
116.00
0.00
0.00
56.00
82.00
36.00
36.00
82.00
36.00
40.00
0.00
82.00
36.00
82.00
82.00
82.00
0.00
0.00
0.00
52.00
82.00
60.00
82.00
76.00
44.00
64.00
40.00
0.00
40.00
0.00
152.00
36.00
82.00
40.00
0.00
44.00
0.00
0.00
0.00
40.00
0.00
82.00
40.00
0.00
0.00
52.00
0.00
0.00
0.00
82.00
76.00
36.00
0.00
40.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190719000022
20190719000023
20150719000025
20190719000030
2019071000032
20190719000046
20190719000052
20190719000055
20190719000059
20190719000062
20190719000067
20190719000071
20190719000082
20190719000084
20190719000050
20190719000095
20190719000098
20190715000105
20190719000108
20190719000109
20190719000110
20190719000114
20190719000128
20190719000131
20190719000132
20190719000134
20190719000141
20190719000142
20190719000145
20190719000146
20190719000149
20190719000160
20150719000163
201590719000166
20190719000175
20150719000179
20190719000181
20190719000185
20150719000193
20150719000196
20190719000199
20190719000206
20150719000210
20190719000212
20190719000213
20150719000222
20190719000231
20190719000232
20150719000238
20150719000240
20190719000241
20190719000242
20190719000243
20190719000246
20190719000248
20190719000249
20190719000251

Salinas Rene
Salinas Rene
Aleman Aurelio
Ramos Gilbert
Keller Debbie
Keller Debbie
Jasso Monett
Keller Debhie

De Leon Maria Ana
Ramos Gilbert
Castillo Elisa
Aleman Aurelio

De Leon Maria Ana
Aleman Aurelio
Keller Debbie

De Leon Maria Ana
Aleman Aurelio
Ramos Gilbert
Keller Debbie

De Leon Maria Ana
Keller Debbie

De Leon Maria Ana
Jasso Monett
Castillo Elisa
Salinas Rene
Aleman Aurelio
Cantu Manny
Castillo Elisa

Keller Debbie

De Leon Maria Ana
Castillo Elisa

Keller Debbie
Castillo Elisa
Cantu Manny
Ramos Gilbert

Leal Imelda

Leal Imelda
Aleman Aurelio
Jasso Monett
Jasso Monett
Salinas Rene
Jasso Monett
Aleman Aurelio
Salinas Rene
Gonzalez Rita

De Leon Maria Ana
Gonzalez Rita
Ramos Gilbert
trevino belya

Leal Imelda

Ramos Gilbert
Jasso Monett
Castillo Elisa
Gonzalez Rita

Leal Imelda

Ramos Gilbert
trevino belya

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
0.00
88.00
82.00
82.00
0.00
0.00
82.00
0.00
40.00
40.00
0.00
40.00
0.00
82.00
120.00
0.00
0.00
82.00
0.00
82.00
82.00
36.00
36.00
64.00
0.00
48.00
82.00
82.00
36.00
82.00
52.00
36.00
48.00
40.00
112.00
0.00
0.00
0.00
0.00
0.00
52.00
0.00
82.00
82.00
82.00
104.00
0.00
36.00
60.00
82.00
40.00
82.00
36.00
104.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190719000256
20190719000257
20190719000258
20190719000266
20190719000267
20190719000268
20190719000272
20190719000276
20190719000277
20190719000281
20190719000282
20150719000284
20190719000285
20190719000288
20150719000290
2019071000292
20190719000294
20190719000295
20190719000296
20150719000299
20190719000300
20190719000303
20190719000304
20190719000312
20190719000315
20190719000318
20190719000322
20190715000325
20190715000326
20190719000329
20190719000333
20190719000339
20190719000342
20190719000347
20190719000348
20190715000349
20190719000355
20190719000357
20190719000364
20190719000368
20190722000003
20190722000004
20190722000006
201590722000015
20150722000016
20150722000018
20190722000020
20150722000024
20190722000026
20190722000030
20190722000038
20190722000041
20190722000049
20190722000056
20150722000066
20190722000067
20190722000071

Leal Imelda
Castillo Elisa
Jasso Monett
De Leon Maria Ana
Cantu Manny
Keller Debbie
Ramos Gilbert
Leal Imelda
Leal Imelda
Ramos Gilbert
Acuna Elaine
Keller Debbie
Leal Imelda
Salinas Rene
Keller Debbie
Gonzalez Rita
De Leon Maria Ana
Castillo Elisa
Ramos Gilbert
Keller Debbie
Jasso Monett
Castillo Elisa
Leal Imelda
Gonzalez Rita
Castillo Elisa
Jasso Monett
Ramos Gilbert
Ramos Gilbert
Castillo Elisa
Castillo Elisa
Castillo Elisa
De Leon Maria Ana
Castillo Elisa
Castillo Elisa
Ramos Gilbert
Castillo Elisa
Ramos Gilbert
Castillo Elisa
Castillo Elisa
Ramos Gilbert
De Leon Maria Ana
Ureste Selma
Gonzalez Rita
Acuna Elaine
Ureste Selma
Keller Debbie
Ureste Selma
Ureste Selma
trevino belya
Jasso Monett
Keller Debbie
Ramos Gilbert
Ureste Selma
De Leon Maria Ana
Acuna Elaine
Ureste Selma
Castillo Elisa

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

36.00
40.00
82.00
22.00
40.00
82.00
36.00
36.00
36.00
44.00
0.00
82.00
36.00
96.00
82.00
82.00
82.00
52.00
120.00
82.00
82.00
168.00
72.00
82.00
70.25
0.00
56.00
36.00
0.00
0.00
0.00
0.00
0.00
44.00
40.00
44.00
80.00
0.00
96.00
44.00
82.00
0.00
82.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
82.00
44.00
36.00
82.00
36.00
88.00
40.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190722000074
20190722000076
20190722000078
20190722000085
20190722000089
20190722000093
20190722000094
20190722000096
20190722000097
20190722000099
20190722000107
20190722000118
20190722000121
20190722000123
20190722000124
20190722000127
20190722000129
20190722000131
20190722000136
20190722000137
20190722000138
20150722000140
20190722000142
20190722000145
20190722000151
20190722000155
20190722000156
20190722000158
20190722000162
20190722000163
20190722000172
20190722000177
20190722000178
20190722000179
20150722000180
20190722000184
" 20190722000188
20190722000191
20190722000194
20190722000197
201907220001599
20190722000202
20190722000208
20190722000210
20190722000211
20190722000219
20190722000225
20190722000229
20190722000231
20190722000235
20190722000236
20190722000233
20190722000242
20190722000243
20190722000244
20150722000246
20150722000247

Ureste Selma
Salinas Rene
Jasso Monett
Castillo Elisa
Jasso Monett
Salinas Rene
Castillo Elisa
Keller Debbie
Rivera Sandra
Jasso Monett
Acuna Elaine
Castillo Elisa
Keller Debbie
Acuna Elaine
Ramos Gilbert
trevino belya
Castillo Elisa
Gonzalez Rita
Castillo Elisa
Rivera Sandra
Ureste Selma
Acuna Elaine
Gonzalez Rita
Acuna Elaine
Acuna Elaine
Acuna Elaine
Acuna Elaine
Gonzalez Rita
Ramos Gilbert
Cantu Manny
trevino belya
Rivera Tania
Castillo Elisa
De Leon Maria Ana
Gonzalez Rita
Castillo Elisa
De Leon Maria Ana
Castillo Elisa
Castillo Elisa
De Leon Maria Ana
Keller Debbie
Jasso Monett
Jasso Monett
Ureste Selma
Salinas Rene
Ureste Selma
Ureste Selma
Jasso Monett
Ureste Selma
Ureste Selma
Rivera Tania
De Leon Maria Ana
Keller Debbie
Ureste Selma
Gonzalez Rita
Jasso Monett
Leal Imelda

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

40.00
48.00
0.00
44,00
82.00
44.00
52.00
0.00
82.00
0.00
124.00
72.00
82.00
44.00
44.00
0.00
100.00
0.00
36.00
82.00
36.00
36.00
82.00
40.00
72.00
144,00
40.00
0.00
36.00
44.00
0.00
0.00
0.00
82.00
82.00
76.00
82.00
36.00
0.00
82.00
82.00
0.00
22.00
36.00
80.00
44.00
40.00
0.00
40.00
40.00
0.00
82.00
0.00
40.00
0.00
82.00
40.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190722000248
20190722000259
20190722000265
20190722000268
20150722000272
20190722000273
20190722000274
20180722000277
20190722000278
20190722000279
20150722000280
20190722000287
20190722000290
20150722000293
20190722000296
20190722000304
20150722000308
20190722000315
20190722000319
20150722000320
20150722000321
20190722000322
20190722000324
20150722000325
20180722000331
20190722000332
20150722000334
20150722000335
20190722000349
20190722000350
20150722000351
20190722000352
20190722000357
20190722000360
20190722000361
20190722000367
20190722000368
20190722000370
20190722000371
20190722000376
20190722000391
20190723000006
20190723000007
20190723000008
20190723000009
20190723000014
20190723000019
20190723000023
20190723000026
20190723000027
20190723000034
20190723000045
20190723000051
20190723000057
20190723000061
20190723000064
20190723000066

Castillo Elisa
Castillo Elisa

De Leon Maria Ana
Ramos Gilbert

Leal Imelda

De Leon Maria Ana
Acuna Elaine
Ramos Gilbert
Cantu Manny

Leal Imelda

Jasso Monett
Acuna Elaine
Ramos Gilbert

De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Castillo Elisa

De Leon Maria Ana
Castillo Elisa

Keller Debbie
Gonzalez Rita
Rivera Sandra
Keller Debbie

Leal Imelda
Gonzalez Rita
Jasso Monett
Gonzalez Rita
Gonzalez Rita
**System Generated**
**System Generated**
**System Generated**
Leal Imelda
**System Generated**
De Leon Maria Ana
Ramos Gilbert
Acuna Elaine

De Leon Maria Ana
Acuna Elaine

Leal Imelda

Leal Imelda

Rivera Tania
Castillo Elisa
Castillo Elisa
Castillo Elisa
Castillo Elisa
Ramos Gilbert
Acuna Elaine
Acuna Elaine
Ramos Gilbert
Salinas Rene
Rivera Tania

Keller Debbie
Acuna Elaine

De Leon Maria Ana
Gonzalez Rita
Acuna Elaine

De Leon Maria Ana

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
82.00
40.00
36.00
82.00
0.00
36.00
36.00
36.00
0.00
36.00
40.00
82.00
82.00
192.00
120.00
82.00
72.00
0.00
0.00
82.00
0.00
40.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
92.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
188.00
40.00
0.00
40.00
40,00
0.00
82.00
40.00
82.00
82.00
40.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190723000071
20190723000079
20190723000080
20190723000082
20190723000083
20190723000087
20190723000088
20190723000093
20190723000098
20190723000099
20190723000102
20190723000108
20190723000111
20190723000113
20190723000115
20190723000120
20190723000123
20190723000126
20190723000127
20190723000135
20190723000136
20190723000141
20150723000142
2010723000143
20150723000146
20150723000158
201%0723000177
20190723000178
2010723000180
20150723000181
20190723000191
20190723000193
201507230001396
20190723000199
20190723000202
20190723000208
20150723000220
20190723000221
20190723000229
20190723000238
20190723000246
20190723000247
20190723000248
20190723000251
20190723000252
20190723000253
20190723000254
20190723000257
20190723000261
20190723000267
20190723000270
20190723000275
20190723000278
20190723000279
20190723000284
20190723000285
20190723000286

De Leon Maria Ana
Acuna Elaine
Keller Debbie
Salinas Rene

De Leon Maria Ana
Castillo Elisa
Acuna Elaine
Ramos Gilbert
trevino belya

De Leon Maria Ana
Gonzalez Rita
Jasso Monett
Ureste Selma
Jasso Monett
Rivera Sandra
Ramos Gilbert
Salinas Rene

Jasso Monett
Gonzalez Rita
Castillo Elisa

Jasso Monett
Castillo Elisa
Gonzalez Rita
Castillo Elisa
Rivera Sandra

De Leon Maria Ana
Ramos Gilbert
Acuna Elaine
Castillo Elisa
Ramos Gilbert
Ramos Gilbert
Keller Debbie
Cantu Manny
Acuna Elaine

De Leon Maria Ana
Rivera Tania
Ramos Gilbert
Leal Imelda

Jasso Monett
Keller Debbie

Leal Imelda

Acuna Elaine
Rivera Tania

Jasso Monett
Castillo Elisa
Castillo Elisa

De Leon Maria Ana
Keller Debbie
Castillo Elisa
Keller Debbie

Leal Imelda
Castillo Elisa
Gonzalez Rita
Salinas Rene
Acuna Elaine

De Leon Maria Ana
Ramos Gilbert

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
40.00
82.00
40.00

0.00

0.00

0.00

0.00

0.00
82.00
82.00

0.00

0.00
82.00

0.00

0.00
44.00

0.00
82.00
36.00
82.00
36.00
82.00
40.00

0.00

0.00
40.00
40.00

0.00

0.00
40.00
82.00
44.00
84.00
82.00

0.00

0.00

224.00
82.00
82.00
40.00

108.00

0.00
82.00

0.00

0.00

0.00

0.00

0.00
82.00

0.00

0.00

0.00
36.00
40.00
82.00

0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190723000290
20190723000291
20190723000294
20190723000295
20190723000297
20190723000302
20190723000304
20150723000311
20190723000316
20150723000331
20150723000339
20150724000009
20150724000010
20150724000011
20190724000012
20150724000025
20150724000026
20190724000028
20190724000033
20190724000037
20190724000041
20190724000042
20190724000043
20190724000050
20150724000055
20190724000056
20190724000058
20190724000059
20190724000063
20190724000070
20190724000073
20190724000075
20190724000077
20190724000078
20190724000079
20190724000084
20190724000088
20190724000089
20190724000092
20190724000098
20190724000101
20190724000106
20190724000107
' 20190724000108
20190724000109
20190724000111
20190724000113
20190724000115
20190724000118
20190724000119
20190724000123
20190724000124
20150724000125
20130724000126
20190724000127
20150724000128
20190724000131

Gonzalez Rita
Castillo Elisa
Acuna Elaine
Castillo Elisa
Castillo Elisa
De Leon Maria Ana
Jasso Monett
De Leon Maria Ana
De Leon Maria Ana
Acuna Elaine
Leal Imelda
Keller Debbie
Cantu Manny
Ramos Gilbert
Cantu Manny
Castillo Elisa
Acuna Elaine
Keller Debbie
Keller Debbie
Keller Debbie
Keller Debbie
Acuna Elaine
Keller Debbie
Keller Debbie
Castillo Elisa
De Leon Maria Ana
Keller Debbie
Rivera Tania
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
trevino belya
Jasso Monett
Keller Debbie
Acuna Elaine
Ramos Gilbert
Acuna Elaine
Cantu Manny
Keller Debbie
De Leon Maria Ana
Keller Debbie
Keller Debbie
Ramos Gilbert
Keller Debbie
Ramos Gilbert
Gonzalez Rita
Gonzalez Rita
Salinas Rene
Gonzalez Rita
Keller Debbie
Keller Debbie
Keller Debbie
Gonzalez Rita
Keller Debbie
Gonzalez Rita
Gonzalez Rita
Keller Debbie

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

82.00
60.00
44,00

0.00

108.00
82.00
82.00
82.00

0.00
0.00
0.00
82.00
0.00
44.00
0.00
44.00
40.00
0.00
0.00
0.00
0.00
40,00
0.00
0.00
0.00
82.00
0.00
0.00

132.00
40.00
40.00

0.00
0.00
82.00
0.00
0.00

104.00

80.00
0.00
82.00
0.00
0.00
0.00
0.00
40.00
0.00
0.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

July 2019

No |

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190724000132
20190724000133
20190724000135
20190724000143
20190724000145
20190724000149
20190724000153
20190724000154
20190724000156
20190724000157
20190724000158
20190724000159
20190724000162
20190724000166
20190724000168
20190724000169
20190724000171
20190724000181
20190724000188
20190724000197
20190724000198
20190724000205
20190724000207
20190724000209
20190724000215
20190724000224
20190724000225
20190724000228
20190724000232
20190724000241
20190724000245
20190724000248
20190724000250
20190724000256
20190724000259
20190724000262
20190724000269
20190724000274
20190724000275
20190724000282
20190724000284
20190724000286
20190724000287
20190724000290
20190724000294
20190724000308
20190724000310
20190724000313
20190724000316
20190724000319
20190724000324
20190724000340
20190725000012
20190725000018
20190725000021
20190725000026
20190725000029

Gonzalez Rita
Keller Debbie
Keller Debbie
Acuna Elaine

De Leon Maria Ana
Keller Debbie

De Leon Maria Ana
Castillo Elisa
Keller Debbie
Acuna Elaine
Keller Debbie

De Leon Maria Ana
Keller Debbie
Acuna Elaine

De Leon Maria Ana
Castillo Elisa

De Leon Maria Ana
Ramos Gilbert
Rivera Sandra
Rivera Sandra

Leal Imelda

Ramos Gilbert
Castillo Elisa
Castillo Elisa
Castillo Elisa
Ramos Gilbert
Keller Debbie

De Leon Maria Ana
Gonzalez Rita
Castillo Elisa
Castillo Elisa
Castillo Elisa

Keller Debbie

De Leon Maria Ana
Rivera Sandra
Keller Debbie
Rivera Sandra
Ramos Gilbert
Castillo Elisa

Keller Debbie
Castillo Elisa

Leal Imelda

Acuna Elaine
Ramos Gilbert
Castillo Elisa
Castillo Elisa

Leal Imelda
Ramos Gilbert
Rivera Sandra
Castillo Elisa
Rivera Sandra
Acuna Elaine
Acuna Elaine
Acuna Elaine
Rivera Sandra
Rivera Sandra
Rivera Sandra

HIDALGO COUNTY CLERK ]
Review of Order Summary Report and Order Number Control Report

0.00
0.00
0.00
44.00
0.00
0.00
0.00
116.00
0.00
120.00
0.00
82.00
82.00
28.00
82.00
36.00
0.00
40.00
0.00
82.00
44.00
36.00
36.00
36.00
36.00
40.00
82.00
0.00
0.00
36.00
36.00
40.00
0.00
0.00
0.00
0.00
82.00
64.00
68.00
82.00
80.00
0.00
44.00
36.00
360.00
360.00
44.00
80.00
0.00
180.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190725000033
20190725000034
20190725000036
20190725000037
20190725000038
20190725000039
20190725000044
20190725000047
20190725000049
20150725000057
20190725000059
20190725000060
20150725000062
20190725000063
20190725000074
20190725000076
20190725000079
20190725000084
20190725000086
20190725000096
201907250001.01
20190725000108
20190725000113
20190725000114
20190725000117
20190725000118
20190725000120
20190725000128
20150725000132
20190725000140
20190725000142
20190725000146
20190725000152
20190725000158
20190725000161
20190725000165
20190725000166
20190725000168
20190725000169
20190725000180
20190725000183
20190725000185
20190725000189
20190725000197
20190725000200
20190725000209
20190725000213
20190725000214
20190725000222
20190725000224
20190725000228
20190725000236
20190725000244
20190725000247
20190725000248
20190725000249
20190725000252

De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Castillo Elisa
Rivera Sandra
Castillo Elisa
Rivera Sandra
Ramos Gilbert
Cantu Manny
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Rivera Sandra
Acuna Elaine
Keller Debbie
Rivera Tania
Acuna Elaine
Ramos Gilbert
Keller Debbie
Castillo Elisa
Castillo Elisa
Rivera Sandra
Ramos Gilbert
Cantu Manny

De Leon Maria Ana

**System Generated®*

Salinas Rene
Acuna Elaine
Salinas Rene
trevino belya
Acuna Elaine
Gonzalez Rita
Keller Debbie
Acuna Elaine
Salinas Rene
Salinas Rene
Keller Debbie
Castillo Elisa
Salinas Rene
Keller Debbie
Acuna Elaine
Ramos Gilbert
Cantu Manny
Rivera Sandra
Salinas Rene
De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
De Leon Maria Ana
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
Rivera Sandra
Rivera Sandra
Castillo Elisa
De Leon Maria Ana

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

82.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

44.00
0.00
0.00

82.00
0.00
0.00
0.00
0.00

40.00

48.00
0.00
0.00

84.00
0.00

40.00

36.00

82.00
0.00

40.00
0.00

40.00
0.00
0.00

82.00
0.00

44.00
0.00

40.00

82.00

144.00

44.00

82.00

36.00
0.00

44.00
0.00

36.00
0.00
0.00

180.00
0.00

44.00

36.00

36.00

44.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190725000254
20190725000257
20190725000261
20190725000262
20190725000268
20190725000271
20190725000273
20190725000274
20190725000279
20150725000282
20190725000284
20190725000287
20150725000288
20190725000289
20190725000294
20190725000296
20190725000298
20190725000300
20190725000303
20190725000306
20190725000309
20190725000316
20190725000324
20190725000328
20190725000335
20190725000336
20190725000337
20190725000340
20190725000341
20190725000342
20190725000343
20150725000348
20190725000351
20190725000354
20190725000357
20150725000365
20190726000009
20150726000010
20190726000011
20190726000012
20190726000015
20190726000017
20190726000018
20190726000019
20190726000020
20190726000022
20190726000023
20190726000024
20190726000025
20190726000026
20190726000028
20190726000034
20190726000038
20190726000040
20190726000041
20150726000043
20150726000044

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

Gonzalez Rita 82.00
Rivera Sandra 0.00
Acuna Elaine 40.00
Castillo Elisa 36.00
Castillo Elisa 44.00
Rivera Sandra 82.00
Salinas Rene 48.00
Castillo Elisa 36.00
Rivera Sandra 0.00
Cantu Manny 36.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 82.00
Acuna Elaine 104.00
Ramos Gilbert 40.00
Castillo Elisa 40.00
Rivera Sandra 0.00
De Leon Maria Ana 82.00
Acuna Elaine 40.00
Castillo Elisa 40.00
Castillo Elisa 64.00
Castillo Elisa 252.00
Castillo Elisa 40.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Cantu Manny 72.00
Acuna Elaine 88.00
Rivera Sandra 0.00
Ramos Gilbert 0.00
Ramos Gilbert 40.00
Keller Debbie 0.00
Gonzalez Rita 82.00
Keller Debbie 0.00
trevino belya 0.00
Acuna Elaine 0.00
Castillo Elisa 0.00
Gonzalez Rita 22.00
Keller Debbie 0.00
Keller Debbie 0.00
Keller Debbie 0.00
Keller Debbie 0.00
Ramos Gilbert 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debbie 0.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Keller Debhie 82.00
Ureste Selma 52.00
Acuna Elaine 0.00
Keller Debbie 82.00
Rivera Sandra 0.00
Rivera Sandra 0.00
Acuna Elaine 0.00
Keller Debbie 0.00
De Leon Maria Ana 0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190726000046
20190726000051
20190726000052
20190726000053
20190726000065
20190726000074
20190726000077
20190726000082
20190726000091
20190726000033
20190726000095
20190726000099
20150726000101
20190726000102
20190726000108
20150726000112
20190726000113
20190726000116
20190726000119
20190726000124
20190726000126
20190726000127
20190726000128
20190726000132
20190726000133
20150726000134
' 20190726000136
20190726000140
20190726000141
20150726000144
20190726000159
20190726000167
20150726000169
20190726000172
20190726000177
20190726000179
20190726000182
20190726000186
20190726000189
20190726000192
20190726000199
20190726000205
20190726000207
20190726000208
20190726000210
20190726000211
20190726000217
20190726000223
20190726000224
20190726000225
20190726000228
20150726000234
20150726000237
20190726000240
20190726000243
20150726000246
20190726000253

Rivera Sandra
Acuna Elaine
Ramos Gilbert
Acuna Elaine
Acuna Elaine
Ureste Selma
Keller Debbie
Rivera Sandra
Rivera Sandra
Ramos Gilbert
Rivera Sandra
Acuna Elaine
Ureste Selma
Gonzalez Rita
Ramos Gilbert
Rivera Sandra
Ramos Gilbert
Acuna Elaine
Ureste Selma
Rivera Tania
Acuna Elaine

De Leon Maria Ana
Rivera Tania

Keller Debbie
Acuna Elaine
Acuna Elaine

De Leon Maria Ana
De Leon Maria Ana
Castillo Elisa
Acuna Elaine
Castillo Elisa
Acuna Elaine

De Leon Maria Ana
Keller Debbie
Castillo Elisa

Keller Debbie

De Leon Maria Ana
Castillo Elisa
Castillo Elisa
Castillo Elisa

Leal Imelda

Leal Imelda

Rivera Sandra

Leal Imelda

Leal Imelda

Leal Imelda

Acuna Elaine

De Leon Maria Ana
Leal Imelda

Keller Debbie
Acuna Elaine
Acuna Elaine
Acuna Elaine
Acuna Elaine
Acuna Elaine
Ureste Selma
Keller Debbie

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
100.00
40.00
0.00
100.00
60.00
82.00
0.00
82.00
36.00
0.00
36.00
36.00
0.00
36.00
82.00
36.00
36.00
36.00
0.00
36.00
82.00
0.00
0.00
40.00
36.00
0.00
0.00
0.00
288.00
44,00
40.00
82.00
22.00
0.00
0.00
22.00
0.00
40.00
80.00
40.00
40.00
0.00
40.00
40.00
40.00
0.00
0.00
48.00
0.00
44.50
40.00
40.00
44.00
0.00
88.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190726000259
20190726000266
20190726000268
20150726000272
20150726000273
20190726000279
20150726000288
20150726000292
20190726000293
20150726000294
20150726000296
20150726000300
20190726000302
20180726000305
20150726000308
20190726000312
20150726000315
20190726000316
20190726000322
20150726000323
20150726000324
20190726000325
20190726000327
20150726000332
20150726000340
20190726000346
20190729000001
20150729000002
20150729000003
20190729000004
20190729000005
20190729000019
20190725000020
20190729000021
20190729000025
20150729000026
20150729000028
20190729000029
20190729000030
20190729000031
20190729000032
20190729000035
20190725000036
20190729000041
20190729000043
20190729000045
20190725000046
20190729000057
20190729000067
20190729000073
20190725000075
20190729000076
20190725000081
20190729000085
20190728000087
20190729000088
201907259000089

Acuna Elaine
Ureste Selma
Keller Debbie
Ureste Selma
Acuna Elaine
Gonzalez Rita
Leal Imelda
Ureste Selma
Leal Imelda
Cantu Manny
Leal Imelda
Leal Imelda
Keller Debbie
Leal Imelda
Leal Imelda
Gonzalez Rita
Rivera Sandra
Leal Imelda
Leal Imelda
De Leon Maria Ana
Gonzalez Rita
Salinas Rene
Leal Imelda
Keller Debbie
Acuna Elaine
Rivera Sandra
Leal Imelda
Rivera Tania
Leal Imelda
Castillo Elisa
Keller Debbie
Gonzalez Rita
Keller Debhie
De Leon Maria Ana
De Leon Maria Ana
Rivera Sandra
Rivera Sandra
Rivera Sandra
Castillo Elisa
Castillo Elisa
Rivera Sandra
Rivera Sandra
Rivera Sandra
De Leon Maria Ana
Keller Debbie
Rivera Sandra
Gonzalez Rita
Rivera Sandra
Rivera Sandra
De Leon Maria Ana
Keller Debbie
Leal Imelda
trevino belya
Keller Debbie
Rivera Sandra
Keller Debbie
Rivera Sandra

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
48.00
0.00
0.00
0.00
82.00
40.00
44.00
40.00
40.00
44.00
40.00
82.00
44,00
144.00
82.00
82.00
44.00
48.00
82.00
82.00
44.00
40.00
82.00
40.00
82.00
0.00
0.00
0.00
0.00
82.00
82.00
82,00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
82.00
82.00
82.00
0.00
0.00
0.00
0.00
82.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190729000091
20190729000093
20150725000100
20190729000102
20190729000106
20190729000107
20150729000109
20190729000110
20190729000111
20190729000125
20190729000130
20190725000131
20190725000132
20190729000134
20190729000136
20190729000138
20190729000141
20150729000142
20190729000143
20190729000146
20190729000147
20190729000152
20190729000155
20190729000156
20190729000159
20190729000160
20190729000165
20190729000166
20190729000170
20190729000171
20190729000176
20150729000173
20190729000154
20190729000198
20190729000199
20190729000206
20190729000209
20190729000210
20190729000211
20190729000212
20190729000213
20190729000215
20190729000217
20190729000219
20190729000220
20190729000225
20190729000226
20190729000235
20190729000236
20190729000242
20190729000244
20190729000247
20190729000249
20190729000250
20190729000259
20190729000261
20190729000265

Castillo Elisa
Rivera Sandra
Rivera Sandra
Rivera Sandra
Abitua Ariana
Rivera Sandra
Rivera Sandra
Acuna Elaine
Keller Debbie
Gonzalez Rita
Abitua Ariana

De Leon Maria Ana
Leal Imelda

Acuna Elaine
Castillo Elisa

Keller Debbie

De Leon Maria Ana
Castillo Elisa
Gonzalez Rita
Rivera Sandra
Acuna Elaine
Keller Debbie
Acuna Elaine

De Leon Maria Ana
Gonzalez Rita
Keller Debbie

Leal Imelda
trevino belya
**System Generated™*
**System Generated**
**System Generated**
Leal Imelda
Gonzalez Rita
Gonzalez Rita

Leal Imelda

Leal Imelda

Cantu Manny
trevino belya
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Ramos Gilbert
Castillo Elisa
Rivera Sandra

De Leon Maria Ana
Leal Imelda

De Leon Maria Ana
Ramos Gilbert
Cantu Manny
Ramos Gilbert
Cantu Manny
Ramos Gilbert

De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Acuna Elaine

De Leon Maria Ana

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

36.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

82.00
0.00

82.00

48.00

44,00

44.00
0.00

82.00

72.00

82.00

82.00

112.00

82.00

36.00
0.00

82.00
0.00

40.00
0.00
0.00
0.00
0.00

40.00

82.00
0.00

36.00

40.00
0.00
0.00
0.00
0.00

82.00

52.00

36.00
0.00

82.00
0.00

22.00

40.00
0.00

36.00

52.00

36.00

82.00

82.00

44.00

44.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20180729000270
20190729000274
20150729000281
20190729000282
20190729000284
20150729000291
20150729000294
20150729000299
20190729000300
20150729000308
20150729000312
20190729000318
20150729000321
20190729000327
20190729000330
20190729000332
20190729000333
20190729000334
20190729000335
20150729000337
20190729000343
20190729000345
201907295000348
20190729000349
20190729000350
20190729000369
20190725000380
20190729000381
20190729000384
20190729000385
2019072900030
20190729000393
20190725000398
20190725000401
20190725000404
20190729000406
20190725000410
20190729000412
20190725000414
20190729000417
20190729000419
20190729000422
20190729000425
20190729000430
20190729000432
20190729000434
20190729000439
201907259000440
20190729000444
20190730000010
20190730000011
20190730000012
20150730000019
20190730000024
20190730000028
20150730000031
20150730000033

Ramos Gilbert

De Leon Maria Ana
Acuna Elaine

De Leon Maria Ana
Acuna Elaine
Acuna Elaine

Leal Imelda

De Leon Maria Ana
Rivera Sandra
Acuna Elaine
trevino belya
Cantu Manny
Abitua Ariana

Leal Imelda

De Leon Maria Ana
Rivera Sandra
Acuna Elaine

Leal Imelda

Acuna Elaine

Leal Imelda

Acuna Elaine

Leal Imelda

Leal Imelda

Acuna Elaine

De Leon Maria Ana
Gonzalez Rita
Acuna Elaine
Ramos Gilbert
Leal Imelda

Acuna Elaine

Leal Imelda

Ramos Gilbert
Rivera Tania
Ramos Gilbert
Castillo Elisa

De Leon Maria Ana
Keller Debbie
Ramos Gilbert
Castillo Elisa
Rivera Sandra
Keller Debbie

Leal Imelda

Abitua Ariana

Leal Imelda

Acuna Elaine
Ramos Gilbert

Leal Imelda

Leal Imelda

Leal Imelda
Gonzalez Rita
Acuna Elaine
Ramos Gilbert
Cantu Manny
Rivera Sandra
trevino belya

De Leon Maria Ana
Acuna Elaine

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

88.00
82.00
52.00
82.00
36.00
40.00
40.00
82.00
82.00
36.00
0.00
0.00
0.00
40.00
82.00
0.00
44.00
36.00
144.00
36.00
36.00
0.00
64.00
36.00
0.00
82.00
52.00
40.00
44.00
72.00
68.00
40.00
0.00
36.00
48.00
82.00
82.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
72.00
100.00
0.00
0.00
0.00
0.00
120.00
224.00
36.00
0.00
0.00
82.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190730000038
20190730000048
20190730000049
20190730000052
20190730000054
20190730000056
20190730000062
20190730000063
20190730000066
20190730000067
20190730000072
20190730000078
20190730000080
20190730000084
20190730000089
20190730000090
20190730000091
20190730000092
20190730000095
20190730000097
20190730000106
20190730000107
20190730000109
20190730000110
20190730000111
20190730000112

'20190730000113
20190730000118
20190730000125
20190730000133
20190730000139
20190730000140
20190730000141
20190730000144
20190730000148
20190730000149
20190730000154
20190730000158
20190730000167
20190730000178
20190730000184
20190730000191
20190730000197
20190730000200
20190730000201
20190730000207
20190730000211
20190730000221
20190730000230
20190730000234
20190730000237
20190730000238
20190730000240
20190730000241
20190730000245
20190730000247
20190730000256

Leal Imelda

Leal Imelda

Acuna Elaine
Acuna Elaine

Leal Imelda

Leal Imelda

Leal Imelda
Castillo Elisa
Rivera Sandra
Abitua Ariana

De Leon Maria Ana
Leal Imelda

Abitua Ariana
**System Generated**
Leal Imelda
**System Generated™*
Rivera Sandra
Acuna Elaine
Gonzalez Rita -
Rivera Sandra
**System Generated**
**System Generated**
Acuna Elaine
Gonzalez Rita
Ramos Gilbert
Acuna Elaine

Leal Imelda

Leal Imelda
Gonzalez Rita
Gonzalez Rita
Ramos Gilbert
Gonzalez Rita
Castillo Elisa
Gonzalez Rita
Keller Debbie
Castillo Elisa
Gonzalez Rita
Acuna Elaine

De Leon Maria Ana
Keller Debbie
Gonzalez Rita
Ramos Gilbert

De Leon Maria Ana
De Leon Maria Ana
Rivera Tania

De Leon Maria Ana
Ramos Gilbert
Rivera Sandra

De Leon Maria Ana
Castillo Elisa
Castillo Elisa

De Leon Maria Ana
Acuna Elaine
Ramos Gilbert
Castillo Elisa
Ramos Gilbert
Acuna Elaine

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

36.00
36.00
0.00
0.00
360.00
104.00
360.00
40.00
0.00
0.00
82.00
80.00
0.00
0.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
40.00
0.00
120.00
88.00
72.00
40.00
0.00
0.00
44.00
0.00
48.00
0.00
0.00
44.00
0.00
200.00
82.00
82.00
82.00
36.00
0.00
0.00
0.00
82.00
80.00
0.00
0.00
40.00
48.00
0.00
48.00
0.00
40.00
48.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190730000259
20190730000267
20150730000273
20190730000279
20190730000280
20190730000281
20190730000283
20190730000293
20190730000296
20190730000304
20190730000306
20190730000308
20190730000309
20190730000314
20190730000319
20190730000330
20190730000339
20190730000343
20190730000344
20190730000345
20190730000346
20190730000350
20190730000352
20190730000353
20150730000354
20190730000362
20190731000006
20150731000007
201390731000009
20190731000014
20190731000016
20150731000017
20190731000013
20190731000021
20150731000027
20190731000023
20190731000030
20150731000040
20150731000045
20190731000046
20150731000047
20190731000043
20190731000050
20190731000052
20190731000057
20190731000062
20190731000064
20190731000065
20190731000067
20190731000070
20190731000071
20190731000079
20190731000082
20190731000089
20190731000093
20190731000094
20190731000095

Rivera Tania

De Leon Maria Ana
Keller Debbie
Acuna Elaine

Leal Imelda
trevino belya
Ramos Gilbert
Leal Imelda

Acuna Elaine
Abitua Ariana
Castillo Elisa

De Leon Maria Ana
Leal Imelda
Castillo Elisa

De Leon Maria Ana
Rivera Sandra
Ramos Gilbert
Ramos Gilbert
Castillo Elisa
Castillo Elisa

De Leon Maria Ana
Ramos Gilbert
Gonzalez Rita
Castillo Elisa

De Leon Maria Ana
Castillo Elisa
Acuna Elaine
Rivera Sandra
Acuna Elaine
Rivera Sandra
Cantu Manny
Cantu Manny
Keller Debbie
Cantu Manny
Acuna Elaine
Cantu Manny
Cantu Manny
trevino belya
Keller Debbie

De Leon Maria Ana
Acuna Elaine
trevino belya

Leal Imelda

Cantu Manny
Cantu Manny

De Leon Maria Ana
Rivera Sandra
Rivera Sandra

De Leon Maria Ana
Rivera Sandra
Castillo Elisa
Rivera Sandra

De Leon Maria Ana
Castillo Elisa
Rivera Sandra
Ramos Gilbert
Rivera Sandra

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
0.00
0.00
36.00
44.00
0.00
36.00
288.00
0.00
0.00
52.00
0.00
288.00
40.00
82.00
82.00
44.00
52.00
360.00
44.00
82.00
0.00
82.00
360.00
82.00
396.00
0.00
0.00
0.00
0.00
0.00
0.00
82.00
0.00
0.00
0.00
0.00
0.00
22.00
82.00
36.00
0.00
40.00
0.00
0.00
0.00
0.00
0.00
82.00
82.00
36.00
0.00
0.00
0.00
0.00
0.00
0.00

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
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20190731000096
20150731000097
201590731000098
20150731000101
20190731000105
20190731000111
20190731000114
20190731000115
20190731000117
20190731000118
20190731000122
20190731000125
20190731000144
20190731000152
20190731000156
20190731000157
20190731000170
20190731000175
20190731000183
20190731000186
20150731000188
20190731000191
201907310001395
20190731000200
20190731000202
20190731000204
20150731000217
20180731000224
20190731000226
20150731000228
20190731000243
20190731000244
20190731000258
20190731000263
20190731000267
20190731000269
20190731000278
20180731000279
20150731000281
20150731000284
20190731000285
2019073100020
2019073100026
20190731000304
20190731000305
20190731000306
20190731000308
20190731000311
20150731000313
20190731000314
20190731000315
20150731000317

De Leon Maria Ana
Acuna Elaine
Castillo Elisa
Ramos Gilbert
Acuna Elaine
Acuna Elaine

De Leon Maria Ana
Leal Imelda

Rivera Sandra
Rivera Sandra
Acuna Elaine
Rivera Sandra
Acuna Elaine
Rivera Sandra
Rivera Sandra
Cantu Manny
Keller Debbie

De Leon Maria Ana
Castillo Elisa

De Leon Maria Ana
Acuna Elaine
Rivera Sandra
Rivera Sandra
Gonzalez Rita

Leal Imelda

De Leon Maria Ana
Rivera Sandra
Gonzalez Rita

De Leon Maria Ana
Ramos Gilbert
Castillo Elisa

Leal Imelda
Gonzalez Rita
Rivera Sandra
Abitua Ariana
Abitua Ariana
Ramos Gilbert
Gonzalez Rita
Castillo Elisa

Leal Imelda
trevino belya
Rivera Sandra
Castillo Elisa
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert
Ramos Gilbert

Leal Imelda

Acuna Elaine
Castillo Elisa
Ramos Gilbert

HIDALGO COUNTY CLERK
Review of Order Summary Report and Order Number Control Report

0.00
52.00
116.00
- 0.00
40.00
40.00
0.00
0.00
0.00
0.00
0.00
0.00
36.00
0.00
0.00
0.00
82.00
82.00
36.00
82,00
56.00
0.00
0.00
0.00
64.00
0.00
0.00
82.00
0.00
76.00
108.00
0.00
82.00
0.00
0.00
0.00
44,00
0.00
80.00
100.00
0.00
82.00
40.00
40.00
0.00
40.00
44.00
40.00
56.00
40.00
0.00
36.00

93,342.25

July 2019

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
~No
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ACTION PLAN (AP)

Audit Project

lMontth Fines and Fees Report for July 2019

Observation No. 2

AS Of July 31,2019, two company accounts (escrow accounfts) reflect

incorrect balances in the Company Accounts Summary Report. The
balances were overstated as follows:

« Edward Abstract and Title Co., $4.00

According to the County Clerk's Office response dated May 30, 2019,
Kofile representatives stated that the account reflects the correct
balance. However, we concluded the account balance is overstated.

Check number 2965 in the amount of $4.00 was issued to Edward
Abstract and Title Co. on August 4, 2016. The check cleared the bank
on August 23, 2016 (see Exhibit C). This check is not reflected as a
charge in the accounts balance, therefore causing the account to be
overstated.

» Nain Engineering LLC Maps account, $75.00. The County Clerk’s
Office is in the process of correcting the account balance.

Management should continue working with Kofile representatives to
correct the errors in the escrow accounts listed above.

Recomm_endation _No. 2

GOALIACTION ITEM:

__ |work with Kofile representatives to correct the errors.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
A B R S S R o T e PERSON TARGET DATE

: - - STRATEGIES/ACTIONSTEPS. . . . || RESPONSIBLE DATE || COMPLETED
1
2
3.
4
5
6.

Dept. Head/Elected Official Signature Date




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 1

* There was a $422.75 variance between the "Order Number Control
Report” and the Monthly Report for the month of July 2019 (see Exhibit
A). We determined that the variance was due to refund amounts and
adjusted order numbers with financial activity that were not included on
the “Order Number Control Report”.

* There was a variance of $93,342.25 between the "Order Summary
Report” and “Order Number Control Report” for the month of July 2019.
We determined that the variance was due to 2,615 order numbers
(receipts) not appearing on the Order Summary Report for the month of
July 2019 (see Exhibit B).

Recommendation No. 1

Management should request from Kofile representatives a report that
includes detail transactions for the month. In addition, management
should continue to work with Kofile to resolve the issue identified with the
"Order Number Control Report” and "Order Summary Report.”

GOAUAGTION ITEM:

- ||To resolve the issue identified with the “Order Number Control
_|Report” and “Order Summary Report.”

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

"PLAN DUE DATE:

HTARGET DATE:

"STATUS:

PERSON TARGET DATE

. STRATEGIESIACTION STEPS .| responsiLe | DaTE | compLETED

Dept. Head/Elected Official Signature

Date




COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC,
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE:

(956) 318-2511

FAX: (9.56)318-2577 "EDINBURG, TEXAS 78539
WEBSITE: www.co.hidalgo.tx.us/auditor

September 17, 2019

The Honorable Arturo Guajardo Jr., County Clerk

100 N. Closner, 1% Floor
Edinburg, Texas 78539

Re:  Criminal Fees Monthly Report for July 2019

Dear Mr. Guajardo:

We conducted a limited scope review of the Criminal Fees Monthly Report (Monthly Report) for July 2019
pursuant to Local Government Code §115.002 (a), §115.002 (b), and Code of Criminal Procedure Article
103.011. The objective of the review was to determine if fines, fees, and court costs collected were propetrly
accounted and reported. The purpose of this report is to furnish management independent, objective analyses,
recommendations, and information concerning the area reviewed. The report should serve as a tool to help
management discern and implement specific improverents.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for July 2019.

The review was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of
areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within five days after the last day of the month pursuant to Local Government Code § 114.001 (b).

e Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.” '

* Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

¢ Verified that procedures for voiding receipts were properly followed.

* Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

e Verified that jail time ordered to be served by the defendant as stated on the Judgment Order agreed to the jail

time reported on the Sheriff’s “D” Monthly Report.
e Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

e Reviewed randomly selected receipts to determine if fines, fees, and court costs were allocated and reported

in the proper amounts,

» Verified that the Cashier’s Daily Fund Reports and bank deposit slips were properly completed and accurate.

¢ Reviewed Revenue Remittance Reports and County Treasurer receipts to determine if collections were
deposited with the County Treasurer in a timely manner.
e Verified that receipts, Revenue Remitiance Repor ts, the Monthly Report, and mail logs were properly -

completed.
HIDALGC COUNTY DISTRICT JUDGES
LUts M SINGLETERRY FERNANDO MANCIAS J.R.*BOB3Y" FLORFS ROSE GUERRA REYNA MARLA CUELLAR MARIO E.RAMREZ, JR. NDE GONZALEZ LETICIA LOPEZ L KENOVASGQUEZ FSRAEL RAMON, /R, RENEE R. BETANCOURT YSUAEL D. FONSECA
JUDGE. 520 D.C. JUDGE, §3%D.C. JJDGE, 124" DC. AIDTE, #4™D.C. JUDSE, 215™ D.C. JUDGE, 332 D.C. JJOGE, 317 DC. JUDGE, 3t3™ D.C. JUDGE, 365™ 0.C JUDGE, 4357 D.C. JUDGE, 445 D.C. JUOGE, 454m DC.

OYERSEER



The Honorable Arturo Guajardo Jr
September 17,2019
Page 2 of 3

¢ Reviewed randomly selected validated deposit slips to determine if the deposit composition (cash, checks,
credit card, etc.) agreed to the applicable payment method listed on the receipts.

Conclusion:

Collections for the month July 2019 totaled $165,524.46. Based on the review, we concluded that fines, fees, and.
court costs were generally properly accounted and reported (see observation no. 1); however, the system of internal
controls for the accounting and reporting of fines, fees, and court costs requires improvement as noted in the
following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

Observation No. 1:

We noted that the July 22, 2019 collections were short $27.00. A credit card payment receipted on July 22, 2019
for case CR-19-04029-F (Ref#f 9129060677) did not appear on Hamer Credit Card Report. According to the
County Clerk*s Office Internal Auditor, the credit card payment was reversed by.the Collections Department
Supervisor; however, the cashier was not notified of the reversal. The County Clerk’s Office is seeking payment
from the customer.

The County Auditor’s Office has prescribed procedures that prohibit credit card transaction reversals/voids. Prior
to taking a credit card payment, the amount being charged to the credit card should be checked to ensure that it is
accurate. [f after the payment has been processed, it is determined that the credit card transaction amount is
incorrect, then the dlfference should be treated as an overpayment. A refund request must be submitted to the
County Auditor’s Office. .

Failure to ensure that credit card transaction reversals/voids are prbhibited may result in the loss of County funds.

Recommendation: ;

Management should ensure that credit card transaction reversals/voids are prohlblted If a refund is due to the |
payer, it must be processed as a refund request and submitted to the County Auditor’s Office for approval. In
addition, the County Clerk’s Office should seek payment from the customer. If a payment is not received,
indemnification should be requested from Commissioners Court for the shortage.

Observation No. 2:

We noted that 13 of 139 randomly selected receipts contained errors in the allocation of fines, fees, and court
costs. The County Clerk’s Office was notified of the required adjustments (see Exhibit A); however, the
adjustments have not been completed. According to the County Clerk’s Office Internal Auditor, the adjustments
are still being reviewed to determine if an adjustment will be made.

There are numerous statutes that require the County Clerk to charge various fines, fees, and court costs for certain
services and offenses, Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval.” In addition, the County Auditor’s Office requires that adjustments be made
within three days of notification.

Failure to ensure that fines, fees, and court costs ale'properly allocated and lepofted may result in the improper
collection of County revenues. In-addition, the County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs. -

Recommendation: : ,

Management should ensure that all pending adjustments are completed. In addition, management should develop
and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported.
At a minimum, the following procedures should be implemented:

o Staff should be provided with iraining regarding the proper ailocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

e Staff should ensure that the proper fines, fees, and court costs allocation, oifense date, and judgment date
are entered when a-case is setup in Odyssey.

» The bill of costs should be revised through a court order to reflect the correct fi ines, fees, and court costs.
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e Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 3:

We noted that 5 of 139 randomly selected receipts were not assessed Time Payment and/or Scofflaw fees (see
Exhibit B). According to the County Clerk’s Office Internal Auditor, the Jplow system is used to track payment
due dates and to determine when the Time payment and Scofflaw fees are due. When a payment is receipted,
clerks are instructed to confirm with Iplow if Time Payment or Scofflaw fees are due. If fees are due, the fees are
then assessed in Odyssey before receipting the payment. The fees were not collected, in error,

Pursuant to Local Government Code §133.103, a person convicted of an offense must pay a fee of $25 (Time
Payment) if the person 1.) was convicted of a felony or misdemeanor; and (2) pays any part of a fine, court costs,
or restitution on or after the 31st day after the date on which a 1udgment s entered assessing the fine, court costs,
or restitution,

Pursuant to Transportation Code §502.010 (f), the scofflaw fee of $20.00 may be imposed to 1) a person who fails
to pay a fine, fee, or tax to the county by the date in which the fine, fee, or tax-is due or 2) a person who fails to
appear in connection with a complaint, citation, information, or indictment in a court in which a criminal
proceeding is pending agamst the owner. In this section, a fine fee or tax is conbldcred past due if it is unpaid 90
or more days atter the date it-is due.

Failure to ensure the fees are properly collected may result in the loss of County revenue. In addition, the County
may be held liable to the State for failure to properly allocate and report fines, fees, and court costs.

Recommendation:
Management shouid develop and implement formal procedures to ensure that the fees are properly collected.

Please provide a written management response to the observations noted above by September 26, 2019.

If you have any questions or wouid like to schedule a meeting to discuss the above noted observation, please contact
Gricelda Quintero, Internal Auditor 11, at 318-2511 ext. 4643, Yvonne Torres, Revenue Audit Supervisor, at ext, 4642,
Letty Chavez, Director of Audit Division, at ext. 46‘31 Linda Fong, First Assistant Auditor, at ext. 4668 or me at ext.
4645.

R pectful]y, 7
oo A Qe ®

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Exhibit A and Exhibit B ;

cc: Mr, Valde Guerra, County Executive Officer
Ms, Annette Muniz, Hidalgo County Clerk Chief Deputy
. Ms. Berenize Alvarado, Hidalgo County Clerk Internal Auditor

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SINGLETERRY FERNANDO MANCIAS J.R."BOSBY" FLORES ROSE GUERRA REYRA WARLA CUELLAR NARIO E. RAMREZ, IR NOE GONZALEZ LETICA LOPEZ L KENOVASQUEZ ISRAEL RAMOM, JR. RENEE R. BETANCOURT fSMAEL D FONSZCA .

MCGE, #2°D.C. JUDGE, 935 D.C, JIDOE, 137 D.C. WDGEHMDC.  JUDOE,21mDC, JUDIE, 3322 DL€ JUDOE, MDC.  JUDGE, i DC, JDGE, 3D, JUDGE, 43574, JUDGE, 44 D.C, JUDGE. 454D,
OVERSEER o



¥ LIgIHX3

0STT Q00T 0ST 00°0€ 009 000z 00t ooy 00'sT 00'€ ¥STT ST0Z/EzZ/T Q3LDIANOD J3LVDIXOLNI ITUHM ONIAINA +10Z/9/6 9-£SOTO-ST-¥D 6T0Z/TT/L E€SLTI-610Z-10D
Sdl 2dL dL 415 AINWQO  SINWO DJINWO  dJAW  d4ST va Jaav a3eq yuawilpnr/dsiq uopduaseq asuay ediey) oleq osuayo #9sne) aeqg diaoay

*passasse aq pjnoys JAN ‘9sudo jo adA3 3yl uo paseg

0STI 000  O0ST [ . - » = - - 0oY s E * 0o'00% 610Z/9/5 6T0Z/9/5 a3yy3daq INIWSSYYYH 9TO0Z/LZ/6  4-9SEVTI-9T-¥D 610Z/ST/L 9TIET-6TOZ-10D
'L 5L'S Pt - . - = & o - TET - b = 00'002 610Z/L/s 610Z/L/S [eEEREEEL ZOT> M1¥VIN SSOd 8T0Z/TT/6  v-ZTSST-81-¥D 610Z/LT/L S9OTET-6T0Z-10D
ASdL 0241 dL 4418 dIs 4005  AINWO SINWO 2JINWO dJAW 4sr 134 vad 220Qv Y paidjesey 9jeqjuswipnr/dsiq a3eq eald uonduasaq asuayQ aliey) A1eq ISUIYO #asne aeq 1djaoay

“{uojyeagpn(pe pausasap uo paose|d uaaq Ajdwis Jou sey pue) PAIRIALOI S| UBPUIFIP YT | Ajuo LOJISIAUG) uodn PISSISSE 3G ISNW S35 AYL
*{00°v$) 457 pue (00°SZ$) YQ PRssIsse 9q Jou p[noys sased Julmo]|o) Iy ‘WEYD ISC) HNOD UORDIALOD JOUBIIAPS|IAL $H4I) AJUNO) 03 JUENSING ‘UORIPPE Uf "PAISSISSE UIDY IARY PINOD S334 JUWIQ ‘ISEQ[UWIQ O3 P419504 49m s95E2 J| ‘NEp Juawdpn| uo paseg

0SZT  000T 0ST 0 0T'0 00'% 00°ST 00'E OT'IZO'T  6T0Z/9T/S Q34¥3430 YINYQ DNINTOANI INIQIDDY BTOZ/TT/OT 4-L¥6S0-6T-HD 6T0Z/ST/L ES6ZI-6TOZ-10D
0SZI  000T OST o'y 00°'sZ 985 610Z/ST/S Q3¥43430  0SL$>00T$=< dOYd L4IHL 6T0Z/ST/Z  B-BSLYO-6T-¥D 610Z/Z/L  0STII-6T0Z-102
0STT  000T 052 - - - 009 000Z 00 - oY - s - 0018 6102/¥2/% 6T0Z/¥Z/v Q3YY3430 OA LSIONI/ITYHNI 35N $SOd BT0Z/vZ/9  B-99ETT-8T-¥D 6T0Z/E/L  86TII-6TOZ-10D
- - - - - - - - - - oY - E s 00'5TE 6T0Z/LT/L 6TOZ/LT/L a3yy3d3q 982> € 9dSI$50d 6T0Z/L/S  a-VT6L0-6T-¥D 6T0Z/LT/L OLIET-6T0Z-10D
19T [14 ZE0 & - - - - - - 150 - - - 00°00T 610Z/91/S 610Z/9T/S [«ERHEEE L] ZOZ> MYV SS0d BIOZ/OT/S  4-Z8Z60-8T-¥D 6T0Z/E/L  69ZTT-6T0Z-10D
. - E 5 “ - = - - R x4 = - - 00'00Z 610Z/€Z/L 6T0Z/€T/L [SEEHEEE Z0Z> M¥VIN SSOd BT0Z/Z/S  B-E96L0-BT-HD 6T0Z/vZ/L YYSET-6TOZ-102
» - - - = - - - - = ooy - - - 00'60% 610Z/Z1/9 6T0Z/ZT/9 [<EFHERE ] NOLLNLILSOY¥d 6TOZ/TT/¥  8-ZYOLO-6T-¥D 6T0Z/8/L  90SZI-6T0Z-10D
- - - - - - - - - - oor , - - - oozoy 6T0Z/9T/L 610Z/9T/L Q3YY3430 4L YO HOYV3S LSTYYY LSISTY LI0Z/ZT/TT B-TEOVO-BT-¥D 6T0Z/6T/L LBZET-6T0Z-10D
- & - - - - = - - - oy .- = & 00'00E 6T0Z/TE/L BTOZ/TE/L a3yy¥3daq 1ONANOD A1aV3A LI0Z/9/TT  v-YBYEQ-BT-YD 6T0Z/TE/L EZEET-6TOZ-10D
o - - - - - - i » - ooy - - - 00'65Z 6T0Z/ET/9 6T0Z/ET/9 034¥343Q 00 Aed /M Q0TS > dosd BaY) BTOZ/BE/L  3-T6STT-BT-¥D 6T0Z/E/L  LZETT-BL0Z-102
1sdl 024l dL 1S 415 4025 AINWO SINWO DINWO JAW dsf REL ¥a 02aav v poydeany ejeqiuowdpnr/dsig  eieqeld < uopduasaq asusyo edieyD 91eq ASUIHO #9sne3 ajeq djaooy

) *(uopeajpn(pe pasiagap ue padeld uaaq Ajdws Jou sey pue} padjauco s|
uepuazap ay3 yf Ajuo uopdjAUOI uodn passasse ag Isnw $333 YL *(00°$) 45T PUE (00°STS) YA PIssIsse aq J0u pinoys sases Suimo||oy ALyl “Uey) 1S0) HNO UORIJAUCY JOURIWIPS| SN[ AJUnc) 03 Juensing

] = - 00'0E - = - - - oT'0 00 - - 00'€ 00°00E 6T0Z/8T/L 6TO0Z/ST/L  i¥"TZS) PIIALOD ) AZHA/M ANI DIT/M SNIAYA BTOZ/6T/0T 1-b£890-6T-¥D 6TOZ/BT/L OZZET-6T0Z-102
1Sdl  02dL dL 441s 415 4025  AINWO SINWO DJINWO  dJAIN 4sr REl] vd 220av vpejdesey ajeqiuewdpnr/dsig  oleq eald uopdiasaq asuayo 2dieyD deq ISUIPO #asned ajeq 1djasay
. *PIsSISSE 3G J0U PINOYS 115 PUB HAAY ‘IsUIHO jo 3dAY s uo paseg

6T0Z “TE AINr PIpU3 YIUOW I3 104
suawnsnipy jo 3npayas
Tjo1dd y4317 Aauno) odjepiH



8 LIgIHXa

Sdl

05ZT
0s'CT
0s°ZT
fAn4
1SdL

140134

2dL

0001
000T
00°0T
99'¢
02dL

0s'T
0sT
0s¢T
16'0

dL

418

00'€ZL 610z/0Z/9 ald ZOp=>ZOZ<MYVIN SSOd 8T0Z/SZ/€  3-TOYS0-BT-¥D 610Z/7Z/L 96EET-6TOZ-102
AINWO  SINWO DINWO dAW 4T . va oaay TvLOL @ieq udwdpnr/dsig uopduosaq asuayQ odieyd aleq AUPO # asnen ajeg 1diasoy

'pIsSISSE UG IABY PINOYS 4] jep Juaw3pn| uo paseg

00y 00°'52 0L 610Z/L1/T [<EELEEEL ZOZ> MYYIN $SOd 8T0Z/ZT/v  v-TBEST-BT-YD 6T0Z/ZT/L LZBTT-ETOZ-10D

o - - - , = - o0Y % # - 05'S5v8 610Z/8/€ 610Z/8/€ Q3LDIANOD  0SL$>00T$=< JOY¥d 143HL BTOZ/vT/9  4-ZSSTI-8T-¥D 610Z/SZ/L Y9SET-ETOZ-102
- . . - - - ¥ ¥ - - 000 610Z/91/¥ 6TOZ/9T/t QLd-DNION3d Z0Z>MYYIN SS0d BT0Z/6/9  ¥-bESOT-BT-YD 610Z/6Z/L BELET-5T0Z-10D
. - (%4 €L ot - - - - - 00'00T 610Z/91/t 6T0Z/9T/Y QOLd-ONION3d 98 > € 9d SDS50d BIOZ/TT/9  v-pLEOT-BT-Y¥D 610Z/Z/L  98TZI-6T0Z-10D
415 4025  AINWO SINWO DINWO JAN 4sr 13g va 020ay ¥ pejdesoy eieqiuswdpnr/dsig eieqedld uopnduasoq asuay 2dieyy ajeq AsUPQ #9sne) ajeq 1djesay

'PaSSISSE JOU SEM 393 AYMm UOSEAL B IP|N0ad aSED|d "PISSIsSe uIaq IARY PINOYS I ME[}0IS ‘3ep Juawdpn| uo paseg

6T0Z ‘T€ AINf papu3 LRuoW 3u3 Jog
sjuaunsnpy Jo ajnpayas
34913 Auno) o3jepiH



COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.tx.us/auditor

September 9, 2019

The Honorable Arturo Guajardo Jr., County Clerk
100 N. Closner, 1% Floor
Edinburg, Texas 78539

Re:  Civil and Probate Court Cost Monthly Report for July 2019
Dear Mr. Guajardo:

We conducted a limited scope review of the Civil and Probate Court Cost Monthly Report (Monthly Report)
for July 2019 pursuant to Local Government Code §115.002 (a) and (b). The objective of the review was to
determine if fees and court costs collected were properly accounted and reported. The purpose of this report is to
furnish management independent, objective analyses, recommendations, and information concerning the area
reviewed. The report should serve as a tool to help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for July 2019. The

review was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas
where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within five days after the last day of the month pursuant to Local Government Code § 114.001 (b).

e . Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

e Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

o Verified that procedures for voiding receipts were properly followed.

» Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the

* County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

e Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

e Reviewed randomly selected receipts to determine if fees and court costs were properly allocated and
reported.

e  Verified that the Cashier’s Daily Fund Reports and bank deposit slips were properly completed and
accurate.

e Reviewed Revenue Remittance Reports and County Treasurer receipts to determine if collections were
deposited with the County Treasurer in a timely manner.

e Verified that receipts, Revenue Remittance Reports, the Monthly Report, and mail logs were properly
completed.

LUs |
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e Reviewed randomly selected validated deposit slips to determine if the deposit composition (cash, checks,
credit card, etc.) agreed to the applicable payment method listed on the receipts.
e  Verified that the number of civil cases and motions were correctly reported on the Monthly Report.

Conclusion:
Collections for the month of July 2019 totaled $192,719.93. Based on the review, we concluded that fees and

court costs were generally properly accounted and reported.

If you have any questions, please contact Gricelda Quintero, Internal Auditor II, at 318-2511 ext. 4643, Yvonne
Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong,
First Assistant Auditor, at ext. 4668, or me at ext. 4645.

ectfully,
aria 4 Ohwen ®
Maria Arcilia Duran, CPA

Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
Mr. Annette Muniz, Hidalgo County Clerk Chief Deputy
Ms. Berenize Alvarado, Hidalgo County Clerk Internal Auditor
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243 e =
PHONE: (956) 318-2511 :

FAX: (956) 318-2577 - EDINBURG, TEXAS 78539

WEBSITE: www.co. mdalqo tx.us/auditor

August 26, 2019

The Honorable Martin Cantu, Constable
Hidalgo County Precinct No. 2

300 W. Hall Acres, Ste. E

Pharr, TX 78577

Re: Monthly Fees Report for July 2019
Dear Constable Cantu:

We conducted a limited scope review of the Constable Precinct No. 2 Monthly Fees Report and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fees collected were
properly accounted and reported. The purpose of this report is to furnish management independent, objective
analyses, recommendations, and information concerning the area reviewed. The report should serve as a tool to
help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Fees Report for the

month of July 2019. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may
not be all-inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Fees Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days-after the last day of the month pursuant to Local Government Code §114.001 (b).

e Verified that the Monthly Fees Repo: ¢ was signed by an authorized signatory as documented on the
“Authorized Signatories Form.’

o Verified the mathematical accuracy of the Monthly Fees Report by footing and cross-footmg the report.

o TReviewed receipts issued to determine if proper fee amounts were collected and reported.

e Verified that receipts were issued in sequential order.

e Verified that procedures for voiding receipts were properly followed.

o Reviewed Cashier’s Daily Close-out Report/Daily Remittance Forms (Close-out Reports) to determine if
fees collected were properly accounted and deposited with the financial institution in a timely manner.

o Verified that the collections per the Monthly Fees Report agreed to: 1.) total receipts issued by the
Constable; 2.) total deposits made with the financial institution; and 3.) total receipts issued by the County
Treasurer.

o Verified that receipts, Close-out Reports, and the Monthly Fees Report were properly completed.
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Conclusion:
Collections for the month of July 2019 totaled $13,219.00. Based on the review, we concluded that fees were
generally properly accounted and reported.

If you have any questions, please contact Reynaldo Cantu III, Compliance Audit Supervisor, at 318-2511 ext.
4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668,
or me at ext. 4645.

Respectfully,

o f s

Maria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SNGLETERRY FERKANDO MANCIAS J.R.*BOBBY" FLORES ROSE GUERRA REYHA MARLA CUELLAR MARIQ E.RAMREZ JR. KOE GONZALEZ LETICIA LOPEZ L KENO VASQUEZ ISRAEL PAMON, JR. RENEE R EETANCOURT JAIME TUERNA
JUOGE, 52° D.C. JUDGE, 32 D.C. JUDGE, 133™ D.C. JUDGE, 284™D.C. JUDGE, 275™ DC. JUDGE, 3= D.C. JUDGE, 0™ DC. JUDGE, 313 DC. JUDGE, 3™ D.C. JUDSE, 43 D.C. JUDGE, 445 D.C. JUDGE, 4549 DC.




COUNTY

HIDALGO COUNTY AUDITOR'’S OFFICE
Hidalgo County Administration Building

2808 South Business Highway 281 ) EDINBURG, TEXAS 78539
Edinburg, Texas 78539-6243

PHONE:

(956) 318-2511

 FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.tx.us/auditor

September ?;, 2019

Ms. Yvonne Ramon, Elections Administrator
Hidalgo County Elections Department

101 S. 10t Street

Edinburg, Texas 78539

Re: Monthly Fees Report for July 2019
Dear Ms. Ramon:

We conducted a limited scope review of the Monthly Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b). The
objective of the review was to determine if fees collected were properly accounted and reported. The purpose
of this report is to furnish management independent, objective analyses, recommendations, and information
concerning the area reviewed. The report should serve as a tool to help management discern and implement
specific improvements.

Scope: :
The scope of the review was limited to collections reported by your office on the Monthly Report for the month

of July 2019. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

o Verified that the Monthly Report was signed by an authorized signatory as documented on the
“Authorized Signatories Form.”

e . Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

» Reviewed receipts issued to determine if fees were allocated and reported in the proper amounts.

o Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total deposits made with the County
Treasurer and 2.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

o Reviewed Cashier’s Daily Close-out Reports/Daily Remittance Reports (Close-out Reports) and County
Treasurer receipts to determine if collections were properly accounted and deposited with the County
Treasurer on a timely basis.

e Verified that receipts were properly completed and issued in sequential order.

o Verified that Close-out Reports were properly completed.

LUiS M. S INGLETERRY
JUDSE, §29 D.C.
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Conclusion:
Collections for the month of July 2019 totaled $112.60. Based on the review, we concluded that fees were

generally properly accounted and reported.

If you have any questions, please contact Araceli A. Guillen, Internal Auditor I, at (956) 318-2511 ext. 4649,
Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext,
4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645,

Regpectfully,

aria /( Oner®

aria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 12, 2019

The Honorable Gilberto Saenz

Hidalgo County Justice of the Peace Pct. 1, P1. 1
1902 Joe Stephens, Suite 301

Weslaco, Texas 78596

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Saenz:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Reporf) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management independent,
objective analyses, recommendations, and information concerning the area reviewed. The report should serve as a tool
to help management discern and implement specific improvements. :

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month of July

2019. The review was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas
where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s Office
within 5 days aftér the last day of the month pursuant to Local Government Code §114.001 (b).

o  Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

e Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

e Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made. '

e Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt Journal
Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the County
Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

o Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants satisfied
outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if: 1.) the warrant
was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case was closed; and 4.)
the Sheriff’s “Discharge” receipt number was referenced on the case.
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The Honorable Gilberto Saenz
September 12, 2019
Page 2 of 5

e Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and Alio’s
Undistributed Receipts general ledger account to determine if credit card transactions were tlmely receipted by
the Justice of the Peace and County Treasurer’s Office.

¢ Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if
fees collected were properly accounted and deposited with the County Treasurer on a daily basis.

o Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of Court
Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly Report, among
other reports, were properly completed.

o Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were forfeited
(liquidated) by the 10th workday following the date of release from jail.

o Reviewed Scofflaw Release Forms submitted by the defendants to the Motor Vehicle Department to determine if
procedures for the Scofflaw Program were properly implemented.

Conclusion:

Collections for the month of July 2019 totaled $75,599.94. Based on the review, we concluded that fines, fees, and
court costs were generally properly accounted and reported; however, the system of internal controls for the accounting
and reporting of fines, fees, and court costs requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance with
management’s authorization and recorded properly.

Observation No. 1:

We noted that 32 of 627 transactions contained errors in the allocation of fines, fees, and court costs. Some of the
errors resulted from the disposition date (judgment date) not being entered in Odyssey. The Justice of the Peace staff
was notified of the required adjustments (see Exhibit A); however, the adjustments have not been completed. In
addition, adjustments for January 2015 (1), February 2015 (4), March 2015 (114), April 2015 (51), May 2015 (1), July
2015 (47), August 2015 (14), September 2015 (18), October 2015 (4), November 2015 (4), December 2015 (1),
February 2016 (2), May 2016 (2), June 2016 (2), July 2016 (1), September 2016 (4), October 2016 (3), December 2016
(3), March 2017 (1), April 2017 (9), May 2017 (2), June 2017 (9), July 2017 (8), August 2017 (8), September 2017
(13), December 2017 (1), February 2018 (33), April 2018 (9), December 2018 (25), May 2019 (41), and June 2019 (32)
are pending to be completed. According to the Court Coordinator, she will make time to the work on adjustments on
Fridays.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for certain
services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or Commissioners
Court approval. The Justice of the Peace is required to enter the disposition date (judgment date) in Odyssey to
facilitate the collection of statutory fees and denial of registration by the Tax Assessor-Collector. In addition, the
County Auditor’s Office requires that adjustments be made within three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs.

Recommendation: )

Management should ensure that all pending adjustments are completed. In addition, management should develop and
implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported. Ata
minimum, the following procedures should be implemented:

e Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to
staff with adequate knowledge of the applicable allocation.
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o Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.
o Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2:

Copies of the May 2013 and August 2013 through July 2019 Office of Court Administration’s “Official Justice of the
Peace Monthly Reports” (OCA Reports) have not been submitted to the County Auditor’s Office. According to the
Justice of the Peace staff, copies of the OCA Reports cannot be generated from Odyssey due to data entry errors.
Assistance from the Information Technology Department has been requested; however, the problem has not been
resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations, not
inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for the speedy
and proper collecting, checking, and accounting of the revenues and other funds and fees that belong to the county or to
a person for whom a district clerk, district attorney, county officer, or precinct officer has made a collection or for
whose use or benefit the officer holds or has received funds.” Pursuant to Local Government Code §112.002 (a) and
(b), the County Auditor requires the submittal of properly completed reports (i.e., Monthly Report, copy of the OCA
Report, Schedule of Receipts and Deposits form, Cash Disbursement Journal, etc.) for checking and properly
accounting of funds collected by the Justice of the Peace Offices. '

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result in
improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office within
five days after the last day of each month. In addition, the continued assistance of the Information Technology
Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that two cash bonds (see Exhibit B) posted on May 24, 2016 (1) and June 27, 2016 (1) by defendants who
failed to appear before the Justice of the Peace were not forfeited (liquidated) by the 10" workday following the date of
their release from jail. To date, the bond received on June 27, 2016 has not been forfeited. In addition, according to
staff, the bond received on May 24, 2016 cannot be forfeited due to technical complications with Odyssey. Assistance
from the Information Technology Department has been requested; however, the problem has not been resolved.

Pursuant to Code of Criminal Procedure Article 45.044 (a)(2), “A justice or judge may enter a judgment of conviction
and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the defendant fails to
appear according to the terms of the defendant’s release.” Pursuant to the terms of the cash bond, the defendant must
appear before the Justice of the Peace by the 10" workday following the date of their release from jail. If the defendant
fails to appear, the Justice of the Peace may declare the cash bond forfeited, enter a judgment of guilty, assess a fine,
and apply the cash bond to the payment of the imposed judgment.

Failure to ensure that bonds are liquidated in a timely manner may result in the defendant being assessed additional
court costs and fees, in error.

Recommendation: ;
Management should ensure that cash bonds are liquidated in a timely manner. In addition, the continued assistance of
the Information Technology Department should be requested until the problem has been resolved.

Observation No. 4:

We noted that 2 of 22 Close-out Reports were submitted to the County Treasurer’s Office 5 and 10 days after the bank
deposit was made. According to the Court Coordinator, they were not submitted on a daily basis since they were not
able to send e-mails to the County Treasurer’s Office.

The County Auditor’s Office requires that cashiers reconcile cash on hand to receipts issued and the approved change
fund, if any, on a daily basis by utilizing the Close-out Report. On a daily basis, after the reconciliation is completed
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and the collections are deposited to the County’s General Fund bank account, the Close-out Report along with the bank
validated deposit slip must be submitted to the County Treasurer’s Office. The County Treasurer’s Office utilizes the
Close-out Report, along with the bank validated deposit slip to timely receipt and account for the collections deposited
to the County’s General Fund bank account.

Failure to submit the daily Close-out Report along with the bank validated deposit slip prevents the County Treasurer’s
Office from recording the receipts into the accounting system on a timely basis and may increase the risk that an
employee could misappropriate funds.

Recommendation:
Management should ensure that the Close-out Report is submitted to the County Treasurer's Office on a daily basis
after the daily deposit has been made.

Observation No. 5: -
We randomly selected 10 of 68 Scofflaw Release Forms for the month of July 2019. We noted that procedures for the
Scofflaw Program have not been properly implemented as follows:

The outstanding balance noted on the Scofflaw Release Form did not agree to the amount in Odysse)y.

The Scofflaw Release Forms were not consistently scanned in Odyssey.

The Scofflaw Release Forms were not signed and sealed (approved) by the authorized representative of the court.
A copy of the signed “Motion to Dismiss” Form was not attached to the Scofflaw Release Forms.

The official county receipt number, scofflaw collected box, payment type, and/or case disposition/status on the
Scofflaw Release Forms were not consistently filled out. In addition, some Scofflaw Release Forms did not
contain any information entered by the Court.

The Judge’s signature was missing when outstanding amounts were lowered.

The court order/judgment was not scanned and entered in Odyssey.

The case disposition did not agree to the disposition entered on the Scofflaw Release Forms.

The copy of the evidence that the jail time credit was completed was not attached to the Scofflaw Release Form
(i.e., letter or receipt from jail facility).

o e bl
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According to the Court Coordinator, the scofflaw procedures were not followed due to Judge’s preference when
signing Scofflaw Release Forms.

On January 9, 2017, the County Auditor issued a letter to all the Justices of the Peace prescribing the procedures and
implementing a revised Scofflaw Release Form. Individuals who are flagged "Scofflaw" are not able to register or
renew their motor vehicle registration until a signed and sealed (approved) Scofflaw Release Form is received by the
Hidalgo County Tax Assessor-Collector’s Motor Vehicle Division. The Hidalgo County Tax Assessor-Collector’s
Motor Vehicle Division may only accept a Scofflaw Release Form if the outstanding balance is paid in full. Please note
that defendants placed on a time payment plan will not be able to register or renew their motor vehicle registration. In
addition, the Scofflaw fee may not be waived. The following procedures should be implemented:

a. The amount receipted in Odyssey must agree to the outstanding balance noted on the Scofflaw Release Form.

b. Ifthe Justice of the Peace exercises his discretion to reduce the outstanding fine, the new outstanding balance
must be handwritten by the Justice of the Peace and his signature provided on the Scofflaw Release Formn as
approval of the change.

¢. The outstanding balance must be zeroed out and a case disposition entered into Odyssey prior to approving the

Scofflaw Release Form.

The Seofflaw Release Form must be signed and sealed (approved) by the authorized representative of the court

only after issuance of an official County receipt.

A copy of the official county receipt must be attached to the Scofflaw Release Form.

The approved Scofflaw Release Form must be scanned and attached to Odyssey.

The Scofflaw Release Form must be signed and sealed by the authorized representative of the court only after

receipt of the “motion/order to dismiss™ form.

. The motion/order to dismiss form must be scanned and entered in Odyssey.

The court order/judgment must be scanned and entered in Odyssey.

A copy of the evidence that the jail time credit was completed must be attached to the Scofflaw Release Form.

The case disposition must agree to the disposition entered on the Scofflaw Release Form.

= @mme o
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Failure to properly complete the Scofflaw Release Form and implement the procedures for the Scofflaw Program may
result in the loss of County funds.

Recommendation:

Management should ensure that the Scofflaw Release Forms are properly completed and that the procedures for the
Scofflaw program are properly followed. Ata minimum, the procedures noted on the January 9, 2017 letter should be
implemented.

Please provide written management responses for the observations noted above and action plans for observations 1
through 3 using the attached Action Plan Forms by September 20, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please contact
Araceli A. Guillen, Internal Auditor I, at (956) 318-2511 at ext. 4649, Yvonne Torres, Revenue Audit Supervisor, at
ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668,
or me at ext. 4645.

Respectfully,

Fo f o

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Copy of Monthly Report, Exhibit A, Exhibit B, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

Judge: GILBERTO SAENZ

City: WESLACO, TX
Precinct No, 1 Place No. 1

Hidalgo County, Texas

YBC

Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER I
D 7 75599.9 Yok
TOTAL CASH COLLECTED (Receipts #s) JP11-2019-03554 THRU _ JP11-2019-04172 $ 75;499.94_.
LESS-: COST ON DEPOSIT - X 74
v
ADD: COST ON DEPOSIT LIQUIDATED - X 7
75, 599.9y X3V
AMOUNT OWED TO COUNTY (Should Match Amt in Part IIT) 75,499.94 .
% INA @
Less:  Total amount of remittances to County Treasurer (From Part IT)
[ qT7.00) X4 - H
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) $ —100-06)-
QJ\
Part II: REMITTANCES MADE TO THE COUNTY TREASURER
Description AMOUNT Comment
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 75,599.94 B\ v
Add: Previous Month's Bond Overtransfer /7, 20/( ¢ /JM/ A 902.00 ExBV
/ v
" Add: HCSO Monthly "D" Collections Report
et o
= B
= 76,013 @ ®
l;’_ "L Total Remittances Made to County Treasurer $ +4 75,599.94
e LD

._ ah
PREE;EED “é' LUJ/‘U %\l%J@ﬁ L DATE: @IQ\ 14

i ey

i/ '

THIS RE'E)RT IﬁS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.

5 7 wfsi

e JUSTICE OF THE PEACE DATE

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 03/2016

A



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: GILBERTO SAENZ City: WESLACO, TEXAS
PrecinctNo. 1 PlaceNo. 1 ?6 C Hidalgo County, Texas
Part ITI: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2
 Liseed/| Detail of Amt
Name of Fine, Fee, Court Cost Fited Statute Reference Coleclzd GL Acct No. Amt Collected
IFINES:
County Fines (Local Fine) LGC 113.004, PC 1223 1200-351-10-061-000-0-000 | § 22,171.00 f‘\ﬁ( {
[Texas Parks & Wildlife 85% Fine (Stale Fine) TPWC 12.107 1100-207-20-000-012-0-000 . 5100 ]| vy
No Safety Belt 50% Fine (State Fine) TRC 545.412, 545.413 (j) 1100-207-20-000-028-0-000 137.50 | F1
Gross Weight 50% Fine (State Fine) TRC Sec 621.505 (g) 1100-207-20-000-013-0-000 - ~
School District 50% Fines Educ. Cods § 25.093 (d) 1 (A) 1100-207-30-000-004-0-000 2.50 [y
LOCAL COURT COSTS AND FEES:
Courthouse Security Adm. Fee($3) C.CP. Art 102.017 (b) 1241-341-10-060-001-0-000 1,294.43 \
Courthouse Security Fund JP ($1) C.CP. AL 102017 1245-341-10-051-000-0-000 426,47 lﬂ"\v #\
Justice Court Technology Fund ($4) C.CP. A 1020173 1242-341-10-060-000-0-000 1,72591
[Time Payment - @40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000 40,00
Time Payment - @ 10% of $25.00 (52.50) LGC 133,103 (¢) 1100-341-10-060-002-0-000 10.00 || FV*
| Administrative Local Transaction Fee (52) C.CP.AfL 102072 1100-341-10-060-003-0-000 878.00 r\f
Motor Vehicle Adm. Fee ($10-$20) (ixmisss! Fes for Exp. DL; Exp Lusp Cort: Exp Mv Reg.) TRC 56 548,605, 521.026,502.407 1100-341-10-060-004-0-000 60.00 | P16
{Teen Court Program Adm. Fee (Up to $10.00) C.C.P. Arl. 45.052 (¢) 1100-341-10-060-005-0-000 - " f
Special Fees 1100-341-10-061-000-0-000 | | O .56 w1056 "

Deferred Disposition C.CP. Art 45051 weosel |, DA d. 58

Administrative Fea - "Drivers Safety Course” (§10) C.C.P. Ar 45.0511(f) aintiin
Support of Judiciary Fund ($.60) LGC 133.105 1100-341-10-060-009-0-000 255.88 " /
Traffic Fee ($3) TRC. 542403 1100-341-10-061-000-0-000 655.56 |04
Child Safety ($20-525) C.CP. AL 102014 (o) 1100-341-10-060-011-0-000 120,00 | M\
Failure to Appear ($4) TRC 706.006/TRC 706,007(d)(2) 1100-341-10-060-012-0-000 G
Scofflaw Fee ($20) TRC 502.010(z) 1100-341-10-140-049-0-000 2,779.13 ’.y
|Truancy Prevention and Diversion Fund (S1) C.CP AL 102015 1100-341-10-060-013-0-000 39764 | ¢

ISTATE COURT COSTS AND FEES:
||Criminal Justice Planning Fund C.C.P. ($5) C.CP. Arl. 102051 1100-207-20-000-003-0-000 - (]
{[Breath Alcohol Testing Fund ($30) C.C.P. AL 102016 1100-207-20-000-006-0-000 o (a
State General Revenue Fund ($2.50) C.CP. Art. 102015 : 1100-207-20-000-010-0-000 A
ILaw Enforcement Education Fund ( $1 $1.50,___ $3.50) Gow. Code Sec. 415,082 1100-207-20-000-011-0-000 - M
Operators and Chauffeurs License Fund ($75) T.RC.601.192 1100-207-20-000-031-0-000 - M
Time Payment - @50% OF $25.00 ($12.50) LGC 133.103 (b) 1100-207-20-000-005-0-000 50.00 M
Juvenile Crime and Delinquency Fund (__$.25, __ 5.50) C.CP. Art. 102.075(m) 1100-207-20-000-007-0-000 2.00 fv
Comprehensive Rehabilitation Fund (§5) C.CP. Ar. 102082 1100-207-20-000-008-0-000 - I
Fugitive Apprehension Fund (§5) C.CP. At 102.015 (8) 2 1100-207-20-000-009-0-000 20.00 n\f \
Consolidated Court Costs Fund (§40) CCP 102,075 () 3/ LGC 132,102 1100-207-20-000-015-0-000 17.167.16 |, \(\\
Compznsation Victims Of Crims Fund (___ 83, 85, §15,__ $35) C.CP. AL 5655 2) & (3) 1100-207-20-000-017-0-000 60.0 L
Judicial & Court Personnel Training Fund (___§1, ___§2) Gow. Code Sec. 35.001 (b) 1100-207-20-000-027-0-000 8.00] I/
Correctional Managment Institute of Texas Fund (8.50) \95 CCP Art. 102.075 1100-207-20-000-029-0-000 N 2004 G :_j
Indigent Legal Services Fee-JP ($6) 4~ | Gowt Code See. 101.141Q2) B) 1100-207-20-000-004-0-000 | 752, 60 350+
State Traffic Fee- Subtitle C ($30) TRC Sec 542.4031 1100-207-20-000-035-0-000 |lo. 149 5. (¢ J' 6,495
Jury Service Fee ($4) CCP AL 1020045 1100-207-20-000-053-0-000 J\ ] as.ﬁl | 47055
Support of Judiciary Fund (§5.40) a\ LGC 133.105 1100-207-20-000-054-0-000 |3 A 3F. T8 3288904
Birth Certificate Fee ($1.80) j'd HSC 191.022(7) 1100-207-20-000-039-0-000 | 271, FO -3%BPY
Defeasive Driving Record Fee ($12) C.CP. ArL 45.0511 (c-1) 1100-207-20-000-057-0-000 1000+
Indigent Defense Representation Fund (52) LGC 133.107/GC 102.023 1100-207-20-000-059-0-000 33. :
[IMoving Violation Fee (50.10) CCP. At 102.022/GC 1100-207-20-000-061-0-000 | 33, Q (s Eiras
Safety Seat Violation Fee ($0.15) (on or before Szptember 28, 2011) TRC 545.412 (b-1) 1100-207-20-000-062-0-000 =
Failure to Appear ($20) TRC 705.006/TRC 705.007(d)(2) 1100-207-20-000-066-0-000 =
Electronic Filing Fee - Civil (510) GC 101.1411/GC 51.851 1100-207-20-000-070-0-000 1,250.00
Truancy Prevention and Diversion Fund ($1) C.C.PAIL 102015 1100-207-20-000-073-0-000 | 395, LY 30764
Texas Home Visiting Program Contribution (§5) \?5 HSC 191.0048/LGC 118.018 (c) 1100-207-20-000-074-0-000 (=]
Judicial & Court Personne! Training Fund-Civil ($5) & GC51.971 (a) 1100-207-20-000-076-0-000 625.00
ARREST \WARRANT FEES: STATE C.CP. Art 102011
DPS.  ( 53, ss, 535, §50) 1100-207-20-000-019-0-000 | 1, 16% . B5 1963551
T.AB.C. ( $3, §5, $35, $50) 1100-207-20-000-020-0-000 -
PKWL. ( $3, $5, §35, $50) 1100-207-20-000-021-0-000 5.67
ARREST AWARRANT/SERVICE FEES: COUNTY ie £H CE 118.131
Sheriff Fees: ; AUDITOR'Y OFFL 1100-342-10-060-001-0-000 50.00
UNTY A
Constable Fees: HlDALGO co EH v

et APPROVED B3 QQ \ 1100-342-10:291-000-0-000 | Ly, O@Y. 13 5904424

Precinct £2 . = 1100-342-10-292-000-0-000 5004 My

Precinet #3 DATE: 1100-342-10-293-000-0-000 - |n

Precinct #4 1100-342-10-294-000-0-000 o L

Precinet #5 1100-342-10-295-000-0-000 - In
District Atforney Fees 1100-341-10-060-007-0-000 - "

'ax Assessor Fraud Investigators Fees 1100-342-10-060-002-0-000 - "
School Dishict Avrest Fee 1100-342-10-050-003-0-000 - ™
1100-342-20-060-001-0-000 - I‘1

Warrant Fees/Oul of County Service Fees DTO: Low Exforcement Ageecics C.CP. AL 102011 (0) 2 (A) 1100-207-30-000-003-0-000 - r

Refund - Overpaymenls 1100-202-00-000-007-0-000 1 %2 A

Due to Others 1100-202-00-000-007-0-000 - i

Restitution ]1100-202-00-000-007-0-000 - "

Failure to Appear- OmniBase ($6) TRC 706.005/TRC 706.007(d)(2) 1100-202-00-061-019-0-000 - 2

Delinquent Attomey Fee 1100-202-00-000-004-0-000 -

Justice Fees (Local Fees) 1100-341-10-060-001-0-000 | 3,168.25 [\ X

Small Claims Court Filing Fez (525) LGC 118.121/118.122 o ]

Debt Claim Fee (Justice Count Filing Fec) ($25) LGC 118.121/118.122 3,125.00 |\ /

Landlord & Tenant Eviction Filing Fee (Forcible Entry & Detainer Court) (525) LGC 118.121/118.122 G

Transcript Fees ($10) LGC 118.121/118.123 (b) S

Abstract Fees (S5) LGC 118121/118.123 () 1000 | P/

Autopsy Fees i

Writ Filing Fee (S5 per page) LGC 118121/118.123 (d) 20,00 |M v

Issuing other Document (S1 Ist pz, .25 for each addil’ pg) LGC 118.121/118.123 (¢) 3551325 ﬂJ

Certified Copies of Court Papers ($2 1st pg, .25 for each addt'l pg) LGC 118.121 5.00 - ﬂ/’

Probable Cause Tow Hearing Fee (520) LGC 101.141 (a4 I (] '4
Birth Certificates (S22 each) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 424.20 /
Death Certificates (520 each, each addt'1 §3) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 184.00 |1V,
Preservation of Vital Statistics Fee (31 each) HSC Ses 191.0045(h) 1100-341-10-060-008-0-000 37.00 v

Rules of Civil Fros., Ruke 504.1(6Y
Jury Fees (Civil $22, Criminal §3) CCP 102.004 1100-341-10-060-006-0-000 - 2/ i ) Bf .
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: s m X I ! X?‘; / Xﬁ
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). +n

COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 012017 \ ,./,..7



Justice of the Peace Gilberto Saenz
Precinct 1, Place 1
Schedule of Bonds on Deposit
As of July 31, 2019

I Year IReceiptDateI Docket No. Receipt No. I Bond Amount I
A QL6 B e I R R N R
5/24/2016 JP11-2016-03170 245.00

6/27/2016 CRNT16-0245-J11 167.00

Total 412.00

Exhibit B
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ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 1

VWe noted that 32 of 627 transactions contained errors in the allocation of
fines, fees, and court costs. Some of the errors resulted from the
disposition date (judgment date) not being entered in Odyssey. The
Justice of the Peace staff was notified of the required adjustments;
however, the adjustments have not been completed. In addition,
adjustments for the months of January 2015 (1), February 2015 (4),
March 2015 (114), April 2015 (51), May 2015 (1), July 2015 (47), August
2015 (14), September 2015 (18), October 2015 (4), November 2015 (4),
December 2015 (1), February 2016 (2), May 2016 (2), June 2016 (2),
July 2016 (1), September 2016 (4), October 2016 (3), December 2016
(3), March 2017 (1), April 2017 (9), May 2017 (2), June 2017 (9), July
2017 (8), August 2017 (8), September 2017 (13), December 2017 (1),
February 2018 (33), April 2018 (9), December 2018 (25), May 2019 (41),

and June 2019 (33) are pending to be completed.
Management SNoUId ensure that all pending adjustments are completed. |

Recommendation No. 1

In addition, management should develop and implement formal
procedures to ensure that fines, fees, and court costs are properly
allocated and reported. At a minimum, the following procedures should
be implemented:

+ Staff should be provided with training regarding the proper allocation of
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

« Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

« Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and disposition date (judgment date) are entered
in Odyssey.

« Staff should ensure that adjustments are entered in Odyssey within
three days of notification.

GOALIAGTIONITEM: . .

Complete the adjustments for the months listed in the observation above.

DIVIDIRECTOR'S NAME:

||PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:
TARGET DATE:
STATUS:
T i IR R s N T PERSON TARGET DATE

e STRATEGIES/ACTIONSTEPS = -~ | RESPONSIBLE DATE COMPLETED
1
2
3

Dept. Head/Elected Official Signature Date



ACTION PLAN (AP)

|Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 2

Auditor’s Office.

Properly completed copies of the May 2013 and August 2013 through
July 2019 Office of Court Administration’s “Official Justice of the Peace
Monthly Reports” (OCA Reports) have not been submitted to the County

Management should ensure that a properly completed OCA Report is
submitted to the County Auditor’s Office within five days after the last
day of each month. In addition, the continued assistance of the
Information Technology Department should be requested until the

roblem has been resolved.

Recommendat_ion No. 2

|i‘soAuA¢nou- TEM:

% The OCA Reports listed above are filed with the County Auditor's Office

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON

_ STRATEGIES/AGTIONSTEPS. . | ResPONsIBLE

TARGET
DATE

DATE
COMPLETED

Dept. Head/Elected Official Signature

Date




ACTION PLAN (AP)

[Audit Project Monthly Fines and Fees Report for July 2019

We noted that 2 cash bonds (see Exhibit B) posted on May 24, 2016 (1)
and June 27, 2016 (1) by defendants who failed to appear before the
Justice of the Peace were not forfeited (liquidated) by the 10th workday
Observation No. 3 following the date of their release from jail.

Management should ensure that cash bonds are liquidated in a timely
manner. In addition, the continued assistance from the Information
Technology Department should be requested until the problem has been

Recommendation No. 3 resolved.

GOAUACT]ON ITEM: bl | The 2 cash bonds are liquidated as soon as possible.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

T O oA S LR B S OS] oL e o Sk s PERSON TARGET DATE
__ STRATEGIES/ACTION'STEPS . . | RESPONSIBLE || DATE [ COMPLETED

Dept. Head/Elected Official Signature Date



COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511 G
FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

September 12, 2019

The Honorable Jesus E. Morales

Hidalgo County Justice of the Peace Pct, 1, P1. 2
1902 Joe Stephens, Suite 302

Weslaco, Texas 78596

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Morales:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Reporf) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management independent,
objective analyses, recommendations, and information concerning the area reviewed. The report should serve as a
tool to help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month of July

2019. The review was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas
where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

e Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the repoit.

o Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

o Verified that procedures for voiding receipts were properly followed. _

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

o Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants satisfied
outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if: 1.) the warrant
was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case was closed; and 4.)
the Sheriff’s “Discharge™ receipt number was referenced on the case.

o Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

HIDALGO COUNTY DISTRICT JUDGES

LUS M. SHNGLETERRY FEANANDO MANCIAS J.R."BOB3Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIO E. RAMREZ, JR. NOE GONZALEZ LETICWA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R. EETANCOURT YSMAEL D.FONSECA
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The Honorable Jesus E. Morales
September 12, 2019
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o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey s Daily Balance Report and Alio’s
Undistributed Receipts general ledger account to determine if all credit card transactions were timely receipted by
the Justice of the Peace and County Treasurer’s Office.

o Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

o Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of Court
Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly Report,
among other reports, were properly completed.

e Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $44,385.95. Based on the review, we concluded that fines, fees, and
court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance with
management’s authorization and recorded properly.

Observation No. 1:

We noted that 8 of 509 transactions contained errors in the allocation of fines, fees, and court costs. The Justice of the
Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, adjustments for February 2015 (167), March 2015 (1), June 2015 (1), July 2015 (20), August
2015 (19), September 2015 (39), October 2015 (37), November 2015 (21), December 2015 (19), January 2016 (25),
February 2016 (45), March 2016 (30), April 2016 (1), and July 2016 (1) are pending to be completed. According to
staff, there is insufficient time to verify that fines, fees, and court costs are applied correctly prior to receipting a
payment. -

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for certain
services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or Commissioners
Court approval. In addition, the County Auditor’s Office requires that adjustments be made within three days of
notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs.

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should develop and
implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported. Ata
minimum, the following procedures should be implemented:

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to
staff with adequate knowledge of the applicable allocation.

o Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.

¢ Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2: :

Copies of the April 2014 through July 2019 Office of Court Administration’s “Official Justice of the Peace Monthly
Reports” (OCA Reports) have not been submitted to the County Auditor’s Office. In addition, incorrect copies of
OCA Reports for the months of February 2014 and March 2014 were submitted to the County Auditor’s Office.
According to Justice of the Peace staff, copies of the OCA Reports cannot be generated from Odyssey due to

HIDALGO COUNTY DISTRICT JUDGES
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The Honorable Jesus E. Morales
September 12, 2019
Page 3 of 3

programming errors. Assistance from the Information Technology Department has been requested; however, the
problem has not been resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations, not
inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for the
speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong to the
county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has made a
collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local Government Code
§112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports (i.e., Monthly Report,
copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement Journal, etc.) for checking and
properly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result in
improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
-within five days after the last day of each month. In addition, the continued assistance of the Information

Technology Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that 1 of 69 online credit card transaction was receipted 4 days after the transaction date. Consequently, the
applicable case disposition was not recorded in Odyssey in a timely manner. According to the Court Coordinator, the
credit card transaction was not receipted timely due to an oversight.

The County Auditor’s Office requires that all collections (i.e., cash, checks, credit card payments, etc.) received be
promptly recorded and controlled using pre-numbered official County receipts. In addition, the case dispositions
should be recorded in Odyssey upon receipt of payment.

Failure to ensure that credit card transactions are promptly receipted may result in the loss or misuse of County
funds. In addition, failure to ensure that case dispositions are entered in a timely manner may result in the arrest of
the defendant, in error.

Recommendation:
Management should ensure that credit card transactions are promptly receipted and case dispositions are entered in a
timely manner.

Please provide written management responses to the observations noted above and action plans for observations 1
and 2 using the attached Action Plan Forms by September 20, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please contact
Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne Torres, Revenue Audit Supervisor, at ext.
4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at
ext. 4645.

Resfectfully, )

Maria Arcilia Duran, CPA,
Hidalgo County Auditor

Enclosures: Copy of Monthly Report, Exhibit A, and Action Plan Forms.
cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH ENDED: July-19
PBC
Judge: JESUS E. MORALES City: WESLACO, TX
Precinct No. 1 Place No. 2 Hidalgo County, Texas

Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER

TOTAL CASH COLLECTED (Receipt #s) JP12~2019-027853\ through JP12-2019-03261§ b 44,385.95 ‘/
: Mo,
LESS: COST ON DEPOSIT 0.00 - %A
ADD: COST ON DEPOSIT LIQUIDATED .00 - X
AMOUNT OWED TO COUNTY (Should Match Amt in Part IIT) $§  44,385.95 Wy v
Less:  Total amount of remittances to County Treasurer (From Part II) § 44,38595 Vv
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) $ D.OO-
X“‘\ -& 3
Part II: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT COMMENT
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 44,385.95 G \V/
Add: Previous Month's Bond Overtransfer ©.o0D
Add: HCSO Monthly "D" Collections Report $ 6.00-
Total Remittances Made to County Treasurer 3 44,385.95

(i 7
PREPARED BY: Q@LLW pate: §-2-1 9

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.

/ P /,f, ;«;;7// 2 -3.J9

/ JU STICE OF THE PEACE DATE )

AUDITED BY: THE HIDALGO
COUNTY AUD\TOR s OFFICE

ot 2l 2N \\U\

THIS REPORT IS DUE IN THE OFFICE OF THE COUN TY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 01/2017



JESUS E. MORALES
1 PlaceNo. 2

Judge:
|{Precinct No.

JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH ENDED July-19

City: WESLACO, TEXAS
Hidalgo County, Texas

Part III; SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2
# Issued/ Detsil of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt. Collected
FINES:
County Fines (Local Fine) LGC 113.004,PC 12.23 1200-351-10-062-000-0-000 | § 7,223.75 | AN V4
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 -
No Safety Belt 50% Fine (State Fine) TRC 545.412, 545.413 (j) 1100-207-20-000-028-0-000 89.50 va
Gross Weight 50% Fine (State Fine) TRC Sec 621.506 (2) 1100-207-20-000-013-0-000 2 -
School District 50% Fines Edue, Code §25,093 (d) 1 (A) 1100-207-30-000-005-0-000 -
LOCAL COURT COSTS AND FEES:
Courthouse Security Adm, Fee($3) CCP, Art 102017 (b) 1241-341-10-060-001-0-000 78929 [P ¥ \\/
Courthouse Security Fund JP (31) C.CP. Art. 102017 1245-341-10-062-000-0-000 254,96 [l an 30 \(
Justice Court Technology Fund ($4) C.CP. Art 1020173 1242-341-10-060-000-0-000 1,040.36 || An B/
Time Payment - (@40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000 296,91 ﬂlJ
Time Payment - @ 10% of $25.00 ($2.50) LGC 133.103 () 1100-341-10-060-002-0-000 74.23 \4(
Administrative Local Transaction Fee (82) C.CP. Ar. 102,072 1100-341-10-060-003-0-000 576.59 H\V;
Motor Vehicle Adm. Fee ($10-520) (Disrztsal Fee for Exp. DL; Exp Iesp Cest; Exp M Reg.) TRC Sec 548.605, 521.026,502.407] 1100-341-10-060-004-0-000 10.00 IM,
Special Fees 1100-341-10-062-000-0-000 534.70 [
Deferred Disposition C.CP. Ari 45.051 464.70 [an
Administrative Fee - "Drivers Safety Course” ($10) C.CP. Art. 45.0511(0) 70.00 |
Support of Judiciary Fund (§.60) LGC 133.105 1100-341-10-060-009-0-000 152.36 A \-f
Traffic Fee ($3) T.RC. 542.403 1100-341-10-062-000-0-000 468.17 1A\ f
Child Safety (§20-325) C.CP. Art 102.014 1100-341-10-060-011-0-000 - fan
Failure to Appear ($4) TC 706,005/TC 705.007(d)(2) 1100-341-10-060-012-0-000 68.00 iAN. S
qufﬂaw Fee (520) TRC 502.010(2) 1100-341-10-140-049-0-000 2,533.74 || ;f
Truancy Prevention and Diversion Fund (51) C.CP Art. 102015 1100-341-10-060-013-0-000 223.61
STATE COURT COSTS AND FEES;
Criminal Juslice Planning Fund C.C.P. (85) C.CP. At 102,051 1100-207-20-000-003-0-000 - AN
State General Revenue Fund ($2.50) C.CP. At 102.015 1100-207-20-000-010-0-000 - ||
Law Enforcement Education Fund ( 51, $1.50, $3.50) Govt. Code Sec. 415.082 1100-207-20-000-011-0-000 -
Operators and Chauffeurs License Fund (875) TRC.601.192 1100-207-20-000-031-0-000 -
Time Payment - (@50% OF $25.00 ($12.50) LGC 133.103 (b) 1100-207-20-000-005-0-000 37114 AN
Juvenile Crime and Delinquency Fund (___ 825, $.50) C.CP. AL 102.075(m) 1100-207-20-000-007-0-000 157 || §
Comprehensive Rehabilitation Fund ($5) C.CP. At 102.082 1100-207-20-000-008-0-000 - [~
Fugitive Apprehension Fund (§5) C.CP, A1t 102,019 (2) 2 1100-207-20-000-009-0-000 20.72 :
Consolidated Court Costs Fund ($17) CCP 102.075 (2) 3/ LGC 133.102 1100-207-20-000-015-0-000 10,388.28 M.:.{L—\O
Compensation Victims Of Crime Fund (___ $3, 85,  §15, §35) C.CP, ArL 56.55 (2) & (3) 1100-207-20-000-017-0-000 62.16 ﬂ-’v
Tudicial & Court Personnel Training Fund (___ $1,__ $2) Govt Code Sec. 56.001 (b) 1100-207-20-000-027-0-000 8.29 flanV/
Cormrectional Managment Institute of Texas Fund ($.50) CCP Art. 102.075 1100-207-20-000-029-0-000 1.07
Indigent Legal Services Fee-JP ($6) 145 | Govi Code Sec. 101.141(2) (B) 1100-207-20-000-004-0-000 870.00 fApsS
State Traffic Fee- Subtitle C ($30) TRC Sec 542.4031 1100-207-20-000-035-0-000 4,557.31 |pa, \;
Tury Service Fee (§4) CCP AL 102.0045 1100-207-20-000-053-0-000 1,019.79 [aa\£
Support of Judiciary Fund (§5.40) LGC133.105 1100-207-20-000-054-0-000 " 1,354.88 |lanys
Birth Certificate Fee ($1.80) - HSC 191.022(f) 1100-207-20-000-039-0-000 - o
Defensive Driving Record Fee ($12) C.CP. Art. 45.0511 (c-1) 1100-207-20-000-057-0-000 - A~
Indigent Defense Representation Fund ($2) LGC 133.107/GC 102.023 1100-207-20-000-059-0-000 491.39 JANY
Moving Violation Fee ($0.10) C.CP. Art. 102.022/GC 1100-207-20-000-061-0-000 19.43
Safety Seat Violation Fee (30.15) TRC 545412 (b-1) 1100-207-20-000-062-0-000 - A
Failure to Appear (520) 'TRC 706.006/TRC 706.007(d)(2) 1100-207-20-000-066-0-000 340.00 .M'v"f
Electronic Filing Fee - Civil (§10) GC101.1411/GC 51.851 1100-207-20-000-070-0-000 1,450.00 M‘}
Truancy Prevention and Diversion Fund (§1) C.CP Art. 102015 1100-207-20-000-073-0-000 221.61 [N ¢
Texas Home Visiting Program Contribution ($5) )i HSC 191.0048/LGC 118.018 (c) 1100-207-20-000-074-0-000 - Jlan
TJudicial & Court Personnel Training Fund-Civil ($5) 145 GC51.971 (2) 1100-207-20-000-076-0-000 725.00 || A~ \f’
ARREST /WARRANT FEES: STATE C.CP. Art 102011
DPS.  ( $3, s5, $35, $50) 1100207-20.000019-0000 | 13D+ 00  sa3-009 v
T.AB.C. ( 83, 85, 835, $50) 1100-207-20-000-020-0-000 - ~
PEKWL. ( $3, 35, $35, $50) 1100-207-20-000-021-0-000 - A
ARREST /WARRANT/SERVICE FEES: COUNTY LGC118.131
[Sheriff Fees: 1100-342-10-060-001-0-000 18.42 [[Aa ‘/
Constable Fees:
Precinct #1 1100-342-10-291-000-0-000 gosg' 6 a 310862 NU/
Precinct #2 1100-342-10-292-000-0-000 - |-
Precinct #3 o d 1100-342-10-293-000-0-000 - A
Precinct #4 AUDITED BY{ THE HIDALGO 1100.342-10294-000-0-000 oy
Precinct #5 COUNTY AULliTORB OFFICE 1100-342-10-295-000-0-000 -
District Attorney Fees DATE' 1100-341-10-060-007-0-000 - e~
Tax Assessor Fraud Investigators s st ,ﬂ'_uag 3-0 q \(\ 1100-342-10-060-002-0-000 - s
School District Arrest Fee Lh 3 1100-342-10-060-003-0-000 - A
Fire Marshal Fee glalf l ﬁ at\ 1100-342-20-060-001-0-000 -
Due to Others <6
‘Warrant Fees/Out of County Service Fees DTO: Law Enfoccement Agencies C.CP. Art. 102.011 (2) 2 (A) 1100-207-30-000-003-0-000 - [An s
Refund - Overpayments 1100-202-00-000-008-0-000 0.10 Ian KB~ !«V‘%
Due to Others 1100-202-00-000-008-0-000 -
Restitution 1100-202-00-000-008-0-000 - s
Failure to Appear- OmniBase (36) TRC 706.006/TRC 706.007(d)(2) 1100-202-00-062-019-0-000 102,00 | Ao
Delinquent Attomey Fee C.C.P. Art. 103.0031(b) 1100-202-00-000-004-0-000 - |lm
Justice Fees (Local Fees 1100-341-10-060-001-0-000 3,686.00 M?-‘
Small Claims Court Filing Fee ($25) LGC 118.121/118.122 - _Aa
Debt Claim Fee (Justice Court Filing Fee) ($25) LGC 118.121/118.122 3,625.00 | Ay
Landlord & Tenant Eviction Filing Fee (Forcible Entry and Detainer Court) (§25 LGC 118.121/118.122 - Im
Transcript Fees ($10) LGC 118.121/118.123 (b) An
Abstract Fees (§5) LGC 118,121/118.123 (c) 40.00 p.nJ
‘Writ Filing Fes ($5) LGC 118.121/118.123 (d) 15.00 ﬁn‘/
Issuing other Document ($1 1st pg, .25 for each addtl' pg) LGC118.121/118.123 (¢) 6.00 n,w/
Certified Copies of Court Papers ($2 1st pg, .25 for each 2ddtl pg) LGC118.121 - |~
Probable Cause Tow Hearing Fee ($20) LGC 101.141 (a4 o (458
Birth Certificates (522 each) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 -
Death Certificates (520 each, each addt'l $3) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 -
Preservation of Vital Statistics Fee (S1 each) HSC Sec 191.0045 (h) 1100-341-10-060-008-0-000 - Jan
Rules of Civil Proc, Rule 504.1(b)/
Jury Fees (Civil $22, Criminal $3) CCP 102.004 1100-341-10-060-006-0-000 N (e
TOTAL AMOUNT DUE TO THE COUNTY TREASURER; 5 44,385.95 g.'\-“
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH ($TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). A % *i) K2

COUNTY AUDITOR'S FORM: RE -JP-003 REVISED 08/18
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ACTION PLAN (AP)

Audit Project

|Monlhly Fines and Fees Report for July 2019- J.P. Pct. 1, PL. 2

Observation No. 1

We noted that 8 of 509 transactions contained errors in the allocation of
fines, fees, and court costs. The Justice of the Peace staff was notified
of the required adjustments (see Exhibit A); however, the adjustments
have not been completed. In addition, adjustments for February 2015
(167), March 2015 (1), June 2015 (1), July 2015 (20), August 2015 (19),
September 2015 (39), October 2015 (37), November 2015 (21),
December 2015 (19), January 2016 (25), February 2016 (45), March
2016 (30), April 2016 (1), and July 2016 (1) are pending to be
completed.

Recommendation #

Management should ensure that all pending adjustments are
completed. In addition, management should develop and implement
formal procedures to ensure that fines, fees, and court costs are
properly allocated and reported. At a minimum, the following
procedures should be implemented:

» Staff should be provided with training regarding the proper allocation of|
fines, fees, and court costs.

+ Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

+ Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

» Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and disposition date (judgment date) are
entered in Odyssey.

« Staff should ensure that adjustments are entered into Odyssey within
three days of notification.

GOAL/ACTION ITEM:

Complete the adjustments for the months listed in the observation
above.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:
STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE ‘|| COMPLETED

1.

2

3

Dept. Head/Elected Official Signature Date



ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019- J.P. Pct. 1, PL. 2

Observation No. 2

Copies of the April 2014 through July 2019 Office of Court
Administration’s "Official Justice of the Peace Monthly Reports” (OCA
Reports) have not been submitted to the County Auditor's Office. In
addition, incorrect copies of OCA Reports for the months of February
2014 and March 2014 were submitted to the County Auditor's Office.

Recommendation #

Management should ensure that a properly completed OCA Report is
filed with the County Auditor's Office within five days after the last day of
each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been
resolved.

GOAL/ACTION ITENM:

The OCA Reports listed above are filed with the County Auditor's
Office

DIV/DIRECTOR'S NANME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE || COMPLETED
1.
2
3.
4
5
6.
Dept. Head/Elected Official Signature Date




COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 28, 2019

The Honorable Bobby Contreras

Hidalgo County Justice of the Peace Pct. 2, P. 1
300 W. Hall Acres, Ste F

Pharr, Texas 78577

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Contreras:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Reporf) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management independent,
objective analyses, recommendations, and information concerning the area reviewed. The report should serve as a
tool to help management discern and implement specific improvements.

2

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month of

July 2019. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

e Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s Office
within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

e  Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

e  Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

* Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

e Verified that procedures for voiding receipts were properly followed.

o Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

e Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants satisfied
outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if: 1.) the warrant
was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3. ) the case was closed; and 4.)
the Sheriff’s “Discharge” receipt number was referenced on the case.
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e Verified the sequence of receipts per the Monthly Report agreed to Odyssey's Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and Alio’s
Undistributed Receipts general ledger account to determine if credit card transactions were timely receipted by
the Justice of the Peace and County Treasurer’s Office.

e Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if fees

_ collected were properly accounted and deposited with the County Treasurer on a daily basis.

e Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of Court
Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly Report,
among other reports, were properly completed.

e Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $97,505.03. Based on the review, we concluded that fines, fees, and
court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

Observation No. 1:

We noted that 15 of 786 transactions contained errors in the allocation of fines, fees, and court costs. The Justice of
the Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, adjustments for April 2015 (43), May 2015 (65), July 2015 (23), August 2015 (31),
September 2015 (43), October 2015 (34), November 2015 (10), December 2015 (5), January 2016 (13), February
2016 (21), March 2016 (28), April 2016 (31), May 2016 (2), June 2016 (2), August 2016 (5), September 2016 (8),
October 2016 (6), November 2016 (6), December 2016 (5), January 2017 (3), February 2017 (6), March 2017 (9),
April 2017 (5), May 2017 (7), June 2017 (5), July 2017 (9), August 2017 (2), September 2017 (6), October 2017 (4),
November 2017 (6), December 2017 (24), January 2018 (3), February 2018 (9), March 2018 (10), April 2018 (6),
May 2018 (8), June 2018 (8), July 2018 (7), August 2018 (7), September 2018 (5), November 2018 (8), December
2018 (6), January 2019 (8), February 2019 (14), March 2019 (13), April 2019 (6), May 2019 (1), and June 2019 (12)
are pending to be completed. According to staff, attempts to check the fines, fees, and court costs prior to receipting
are made. In addition, due to a heavy workload and limited staff, the adjustments could not be completed in a timely
manner. :

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for certain
services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or Commissioners
Court approval. In addition, the County Auditor’s Office requires that adjustments be made within three days of
notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs. ‘ :

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should develop and
implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported. Ata
minimum, the following procedures should be implemented:

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

e Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to
staff with adequate knowledge of the applicable allocation.
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e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.
e Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2: _

Copies of the June 2014 through August 2014 and April 2015 through July 2019 Office of Court Administration’s
“Official Justice of the Peace Monthly Reports” (OCA Reports) have not been submitted to the County Auditor’s
Office. In addition, incorrect copies of OCA Reports for the months of March 2012, November 2012, January 2013
through May 2014, October 2014, November 2014, and January 2015 through March 2015 were submitted to the
County Auditor’s Office. According to the Justice of the Peace staff, copies of the OCA Reports cannot be generated
due to programming errors in Odyssey. Assistance from the Information Technology Department has been
requested; however, the problem has not been resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations, not
inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for the
speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong to the
county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has made a
collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local Government Code
§112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports (i.e., Monthly Report,
copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement Journal, etc.) for checking and
propetly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result in
improper reporting to the State.

Recommendation: ‘
Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day of each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been resolved.

Observation No. 3:
We noted that a mail log was not utilized to record payments received through the mail. According to the Court
Coordinator, a mail log is not prepared due to limited staff and time.

The County Auditor’s Office requires that mail-in payments be listed on a daily mail log. The mail log should
include the following information for each mail-in payment received: date received, the name of the payer, the
amount of the remittance, the form of the remittance (e.g., cash or check), and, if applicable, the check number.

Failure to ensure that mail-in payments are recorded on a daily mail log increases the risk that payments could be lost
or misappropriated without detection.

Recommendation:

Management should ensure that a daily mail log is maintained to record payments received through the mail. Please
refer to the mail log section of the “Cash Handling Guidelines and Procedures™ prescribed by the County Auditor’s
Office for the minimum procedures to be implemented for processing payments received through the mail.

Observation No. 4:

We noted that the July 2019 Monthly Report was submitted to the County Auditor’s Office 7 days after the fifth day
following the end of the month. According to the Court Coordinator, the Monthly Report was submitted late due to
limited staff. _ '

Local Government Code §114.001 (b) states, “A monthly report must be filed within five days after the last day
of each month.” Timely submittal of the Monthly Report helps ensure the proper accounting and accurate
projection of county revenues.

Failure to ensure that the Monthly Report is submitted to the County Auditor’s Office within five days after the last
day of each month may result in the improper accounting and inaccurate projection of County revenues.
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Recommendation: :
Management should ensure the Monthly Report is submitted to the County Auditor’s Office within five days after the
last day of each month.

Please provide written management responses to the observations noted above and action plans for observations 1
and 2 using the attached Action Plan Forms by September 13, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please contact
Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne Torres, Revenue Audit Supervisor, at ext.
4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me
at ext. 4645,

Respectfully,
Ohoner”
m - CLAcert
Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Copy of Monthly Report, Exhibit A, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: BOBBY CONTRERAS L City: PHARR, TX
PrecinctNo. 2  PlaceNo. 1 Hidalgo County, Texas
ﬁ’art 1I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER ]
TOTAL CASH COLLECTED (Receipts #'s) JP21-2019-05051 THRU JP21-2019-05813 ¥ $ 97,505.03 /
Sheriff's "D" Report (Receipt #s) THRU %40y
LESS: COST ON DEPOSIT R : 0.00 - X3 v/
ADD: COST ON DEPOSIT LIQUIDATED 0-00 x* ‘/
AMOUNT OWED TO COUNTY (Should-Match Amt in Part TIT) s 9750503] K>
: 13506.0% v
Less:  Total amount of remittances to County Treasurer (From Part II) 9756543~ .
7 900 Mrag ¥
otal funds due to County Treasurer (Overtransfer Made to Co Treas.) $ 0348~

T

PartIl: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT ‘/ COMMENT

Total Collections for the Month (See Schedule of Receipts & Deposits) $ ~075505:13- 4355 Q% 4

Add: Previous Month's Bond Overtransfter .00 ‘

Add: HCSO Monthly "D" Collections Report ‘ 0.00

9305. 03 @
Total Remittances Made to County Treasurer $ 5750513
'qi\
107
PREPARED BY: OFELIA ORTIZ FLORES O@ DATE: ¥ -

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.
AUDITED BY: THE HIDALGO

S AT AL Aol Coihuas  5/77

}'JSTICE OF THE PEACE DATE

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH {(5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED: 02/2018
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: BOBBY CONTRERAS City: PHARR, TEXAS
Precinct No. 2 PlaceNo. 1 Hidalgo County, Texas
Part IIl: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2
# Tssued! Dstail of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt Collected
mNE: %49.3F X
County Fines (Local Fine) LGC 113.004,PC12.23 1200-351-10-063-000-0-000 | § 983934 A )
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 170.00 | ma
(No Safety Belt 50% Fine (State Fine) TRC 545412, 545.413 () 1100-207-20-000-028-0-000 112.50 f an
Gross Weight 50% Fine (State Fine) TRC Sec 621.505 () 1100-207-20-000-013-0-000 - ;ﬂ
School District 50% Fines Educ. Code § 25.093 (d) 1 (A) 1100-207-30-000-006-0-000 -
gLO(.‘AL COURT COSTS AND FEES:
Courthouse Security Adm. Fee($3) C.CP. Art. 102.017 (b) 1241-341-10-060-001-0-000 1,080,00 [/ x 1
Courthouse Security Fund JP ($1) C.CP. At 102017 1245-341-10-063-000-0-000 356.00 | M ¥
Justice Court Technology Fund ($4) CC.P. Art. 102.0173 1242-341-10-060-000-0-000 1,428.00 n \
Time Payment - @40% OF $25,00 (§10,00) LGC 133,103 (d) 1100-341-10-060-001-0-000 20.00 AN
Time Payment - @ 10% of $25.00 ($2.50) LGC 133.103 (9) 1100-341-10-060-002-0-000 5.00
Administrative Local Trensaction Fee ($2) C.CP. Att. 102072 1100-341-10-060-003-0-000 730.00 fAA
Motor Vehicle Adm. Fee ($10-520) (Disinul Fet fer Exp DL; Exp bapCert; Exp My Re.) TRC St 548.605, 521.026,502.407, 1100-341-10-060-004-0-000 180.00 fAn
Teen Court Program Adm. Fee (Up to $10.00) C.CP. At 45.052(¢) 1100-341-10-060-005-0-000 = A
Special Fees 1100-341-10-063-000-0-000 50,00 | A
Deferred Disposition C.C.P. ArL. 45051 $ -
Administrative Fee - "Drivers Safety Course” ($10) C.CP. Art. 45.0511(f) $ 50.00 fan, :
Support of Judiciary Fund ($.60) LGC 133,105 1100-341-10-060-009-0-000 213.60 [
Traffic Fee (33) TRC. 542403 1100-341-10-063-000-0-000 486.00 IaA
Child Safety ($20-525) C.CP. Art. 102.014(c) 1100-341-10-060-011-0-000 25.00
Failure to Appear (34) TRC 706.006/TRC 706.007(4X2) 1100-341-10-060-012-0-000 32,00 [\
Scofflaw Fee ($20) TRC 502.010(a) 1100-341-10-140-049-0-000 2,460.00 (Qn
Truancy Prevention and Diversion Fund (S1) C.CP AL 102015 1100-341-10-060-013-0-000 2SN 00 35036 An
STATE COURT COSTS AND FEES: -
Criminal Justice Planning Fund C.C.P, (§5) C.CP, Art. 102051 1100-207-20-000-003-0-000 - | AA
Breath Alcohol Testing Fund ($30) C.CP. Art. 102016 1100-207-20-000-006-0-000 - fjan
State General Revenue Fund (52.50) C.CP. Art. 102.015 1100-207-20-000-010-0-000 - s
Law Enforcement Education Fund ( 81, $1.50, $3.50) Govt. Code Sec. 415.082 1100-207-20-000-011-0-000 - (¥
Operators end Chauffeurs License Fund ($75) TRC.601.192 1100-207-20-000-031-0-000 - Jas
Time Payment - @50% OF $25.00 ($12.50) LGC 133.103 (b) 1100-207-20-000-005-0-000 25.00 | An
Juvenile Crime and Delinquency Fund (___ $.25, ___ $.50) C.CP. ArL. 102.075(m) 1100-207-20-000-007-0-000 1.25 fAn
Comprehensive Rehabilitation Fund (§5) C.C.P. Art. 102.082 1100-207-20-000-008-0-000 - fan
Fugitive Apprehension Fund (§5) C.CP, At 102019 ()2 1100-207-20-000-009-0-000 20.00 |MVN w\D
Consolidated Court Costs Fund (§40) CCP 102.075 () 3/ LGC 133.102 1100-207-20-000-015-0-000 14,308.00 AN
Compeastion Victims Of Crime Fund (___$3, ___$5,__ SI5,__ §35) C.CP. Arl. 5655 (2) & (3) 1100-207-20-000-017-0-000 60.00 | AN
Judicial & Couri Personnel Training Fund (___ $1, ___$2) Gowt. Code Se2. 56.001 {b) 1100-207-20-000-027-0-000 6.00 [AA
Correctional Managment Instifute of Texas Fund ($.50) CCP Art. 102.075 1100-207-20-000-029-0-000 0.50 ﬂ’\
fIndigent Legal Services Fee- JP (S6) 365 | Govt Code Sec. 101.141(2) (B) 1100-207-20-000-004-0-000 2,190.00 [l any
State Traffice Fee-Subtitle C (§30) TRC See 542.4031 1100-207-20-000-035-0-000 4,860.00
Jury Service Fee ($4) C.CP At 102.0045 1100-207-20-000-053-0-000 1,424.00 fan
{Support of Judiciary Fund ($5.40) LGC 133.105 1100-207-20-000-054-0-000 1,920.40 lli\
Birth Certificate Fee ($1.80) - HSC 191.022(1) 1100-207-20-000-039-0-000 -
Defensive Driving Record Fee ($12) C.CP. AL 45.0511 (c-1) 1100-207-20-000-057-0-000 - it
Indigent Defense Representation Fund ($2) LGC 133.107/GC 102.023 1100-207-20-000-059-0-000 709.00 A
Moving Violation Fee (50.10) C.CP. AL 102.022/GC 1100-207-20-000-061-0-000 23.40 AN
Safety Seat Violation Fee ($0.15) (ea er before Septmber 28, 2011) TRC 545412 (b-1) 1100-207-20-000-062-0-000 s - s
Failure 1o Appear (520) TRC 706.006/TRC 706.007(d)2) 1100-207-20-000-066-0-000 2 160.00
Electronic Filing Fee - Civil ($10) GC 101.1411/GC 51.851 1100-207-20-000-070-0-000 . 3,650.00
Truancy Prevention and Diversion Fund (§1) C.CP A 102015 1100-207-20-000-073-0-000 351,00 35050 b
Texas Home Visiting Program Contribution ($5) HSC 191.0048/LGC 118.018 (¢) 1100-207-20-000-074-0-000 -
Judicial & Court Personnel Training Fund-Civil ($5) 365 GC 51.971 (a) 1100-207-20-000-076-0-000 1,825.00 L
ARREST NT : STATE C.CP. Art. 102,011
D.P.S. ( $3, 55, $35, $50) 1100-207-20-000-019-0-000 ] | ? ‘iO . 0[) 4:720,00 | AN
T.AB.C. ( $3, $5, 335, $50) 1100-207-20-000-020-0-000 0.00 3006+ AN
PEKWL. ( 33, $5, 835, $50) 1100-207-20-000-021-0-000 5.00 || AN
Texas Comptrollers Criminal Investigators 1100-207-20-000-060-0-000 - _lan
JARREST (WARRANT/SERVICE FEES: COUNTY LGC 118131
’Sherifl‘i‘ees: 1100-342-10-060-001-0-000 45,00 j AN
Constable Fees:
Precinct #1 1100-342-10-291-000-0-000 7 - A
Precinct #2 : 1100-342-10-292-000-0-000 | YO A 00  ~=165:00:)
Precinct #3 AUDITED BY: THE HIDA .GO 1100-342-10-293-000-0-000 150.00 [ipn
Precinct #4 sl 3 1100-342-10-294-000-0-000 - |
Precinct #5 COUNTY AUDITOR'$ OFFIC D\ 1100-342-10-295-000-0-000 -
District Attorney Fees DATE: 2ir g .20. RO . h 1100-341-10-060-007-0-000 -
Tax Assessor Fraud Investigators G % : 1100-342-10-060-002-0-000 - n
School District Arrest Fee 4D 9N/ 9 1100-342-10-060-003-0-000 )
Fire Marshal Fee \- 1100-342-20-060-001-0-000 -
Code Enforcement Precinct #2 1100-342-10-060-004-0-000 -
Due to Others
Warrant Fees/Out of County Service Fees DTO: Law Enforcersest Agencies C.CP. AL 102011 (2)2(A) 1100-207-30-000-003-0-000 -
Refund - Overpaymeats 1100-202-00-000-009-0-000 166.00 Ky~
Due to Others 1100-202-00-000-009-0-000 - Im
Restitution 1100-202-00-000-009-0-000 -l
Failure to Appear- OmniBase (S6) TC 706.006/TC 705.007(d)2) 1100-202-00-063-019-0-000 48.00 M
Delinquent Attomney Fee C.CP. Art 103.0031(t) 1100-202-00-000-004-0-000 4,269.04 § AMA
Justice Fees (Local Fees) 1100-341-10-060-001-0-000 9,222.00
Small Cleims Court Filing Fee (§25) LGC 118.121/118.122 $ - W
Debt Claim Fee (Justice Court Filing Fee) (§25) LGC 118.121/118.122 9,125.00 {An
Landlord & Tenant Eviciton Filing Fee (Forcible Entry & Detsiner Count) (§23) LGC 118.121/118.122 -
Trenscript Fees/Appeal Fee ($10) LGC 118.121/118.123 (b) -
Abstrect Fees (§5) LGC 118.121/118.123 (c) 5.00 |/~
Writ Filing Fee (§5) LGC 118.121/118.123 (d) 90,00 AN
Issuing other Documnent (§1 15t pg, .25 for ezch addtl' pg) LGC 118.121/118.123 (c) - jan
Cerlified Copies of Court Papers (§2 1st pg, .23 for each 2dd’l pg) LGC118.121 2.00 |M
Probable Cause Tow Hearing Fee ($20) LCG 101.141(aH4 -
Birth Certificates ($22 each) HSC 191.0045 (3%d) 1100-341-10-060-001-0-000 A )
Death Certificates ($20 each, each addt'l $3) HSC 191.0045 (3)() 1100-341-10-060-001-0-000 - N
Preservation of Vital Statistics Fee (51 each) HSC See 1910045 () 1100-341-10-060-008-0-000 -l
Rules of Civil Proz., Rule 504.1(bY
Jury Fees (Civil $22, Criminal §3) CCP 102,004 1100-341-10-060-006-0-000 44,00 W
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: $ —=0.545:03
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). q 150 5'_ 03
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 08/2018 5
M ¥y R
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ACTION PLAN (AP)

Audit Project

"Monlh[y Fines and Fees Report for July 2019- J.P. Pct. 2, PL. 1

Observation No. 1

[We noted that 15 of 786 transactions contained errors in the allocation
of fines, fees, and court costs. The Justice of the Peace staff was
notified of the required adjustments (see Exhibit A); however, the
adjustments have not been completed. In addition, adjustments for
April 2015 (43), May 2015 (65), July 2015 (23), August 2015 (31),
September 2015 (43), October 2015 (34), November 2015 (10),
December 2015 (5), January 2016 (13), February 2016 (21), March
2016 (28), April 2016 (31), May 2016 (2), June 2016 (2), August 2016
(5), September 2016 (8), October 2016 (6), November 2016 (6),
December 2016 (5), January 2017 (3), February 2017 (6), March 2017
(9), April 2017 (5), May 2017 (7), June 2017 (5), July 2017 (9), August
2017 (2), September 2017 (6), October 2017 (4), November 2017 (6),
December 2017 (24), January 2018 (3), February 2018 (9), March 2018
(10), April 2018 (6), May 2018 (8), June 2018 (8), July 2018 (7), August
2018 (7), September 2018 (5), November 2018 (8), December 2018 (6),
January 2019 (8), February 2019 (14), March 2019 (13), April 2019 (6),
May 2019 (1), and June 2019 (12) are pending to be completed.

Recommendation #

Management should ensure that all pending adjustments are
completed. In addition, management should develop and implement
formal procedures to ensure that fines, fees, and court costs are
properly allocated and reported. At a minimum, the following
procedures should be implemented:

« Staff should be provided with training regarding the proper allocation of]
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

« Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

» Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and disposition date (judgment date) are
entered in Odyssey.

+ Staff should ensure that adjustments are entered into Odyssey within
three days of notification.

GOAL/ACTION ITEM:

Complete the adjustments for the months listed in the observation
above.

DIVIDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:
STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED

1.

2

3

Dept. Head/Elected Official Signature Date



ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019- J.P. Pct. 2, PL. 1

Observation No. 2

Copies of the June 2014 through August 2014 and April 2015 through
July 2019 Office of Court Administration’s "Official Justice of the Peace
Monthly Reports” (OCA Reports) have not been submitted to the County
Auditor's Office. In addition, incorrect copies of OCA Reports for the
months of March 2012, November 2012, January 2013 through May
2014, October 2014, November 2014, and January 2015 through March
2015 were submitted to the County Auditor's Office.

Recommendation #

Management should ensure that a properly completed OCA Report is
filed with the County Auditor's Office within five days after the last day of
each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been
resolved.

GOAL/ACTION ITEM:

The OCA Reports listed above are filed with the County Auditor's
Office

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED
1.
2
3.
4
5
6.
Dept. Head/Elected Official Signature Date




COUNTY

HIDALGO COUNTY AUDITOR’S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 7 5
WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

August 26, 2019

The Honorable Jaime J. Mufioz

Hidalgo County Justice of the Peace Pct. 2, P1. 2
300 W. Hall Acres, St. B

Pharr, Texas 78577

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Mufioz:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Reporf) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management independent,
objective analyses, recommendations, and information concerning the area reviewed. The report should serve as a
tool to help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month of July

2019. The review was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas
where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s Office
within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

o  Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

o Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

o  Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey's Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio s Undistributed Receipts general ledger account.

e Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants
satisfied outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if:
1.) the warrant was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case
was closed; and 4.) the Sheriff’s “Discharge” receipt number was referenced on the case.

o Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

HIDALGO COUNTY DISTRICT JUDGES

LUS M. SNGLETERRY FERMANDO MANCIAS J.R.*BO3EY" FLORES ROSE GUERRA REYHA HARLA CUELLAR HARIO E. RANAEZ, JR KOE GONZALEZ LETICA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT JAME TIERNA

JUDGE, #72D.C, JUDGE, #32D.C. JUDGE, 1337 D.C, JUDGE, 2™ D.C. JUDGE, 276™ D.C. JUDGE, 1319 D.C. JUDGE, 3¢™D.C. JUDGE, 363™D.C. JUDGE, 353 D.C. JUDGE, 4%™D.C. JUDGE, 43 D.C. JUDGE, 444™D.C.
OVERSEER




The Honorable Jaime J. Munoz
August 26, 2019
Page 2 of 4

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and
Alio’s Undistributed Receipts general ledger account to determine if credit card transactions were timely
receipted by the Justice of the Peace and County Treasurer’s Office.

e Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if
fees collected were properly accounted and deposited with the County Treasurer on a daily basis.

e  Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of
Court Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly
Report, among other reports, were properly completed.

e Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $156,750.95. Based on the review, we concluded that fines, fees,
and court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following
observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No. 1:

We noted that 16 of 1007 transactions contained errors in the allocation of fines, fees, and court costs. The Justice
of the Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, adjustments for August 2015 (3), May 2016 (17), July 2016 (16), August 2016 (1),
September 2016 (2), October 2016 (10), August 2018 (11), September 2018 (1), October 2018 (12), November
2018 (9), December 2018 (6), January 2019 (13), February 2019 (11), March 2019 (26), April 2019 (16), May
2019 (12), and June 2019 (7) are pending to be completed. According to the Court Coordinator, staff does not
consistently verify that fines, fees, and court costs have been properly assessed prior to issuing receipts. In
addition, due to a heavy workload, limited number of staff, and technical difficulties with Odyssey, the adjustments
cannot be completed in a timely manner.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. In addition, the County Auditor’s Office requires that adjustments be made
within three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should
develop and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and
reported. At a minimum, the following procedures should be implemented:

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

e Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited
to staff with adequate knowledge of the applicable allocation.

e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.

e Staff should ensure that adjustments are entered in Odyssey within three days of notification.

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. §NGLETERRY FERNANDO MANCIAS J.R."EOS3Y" FLORES ROSE GUERRA REYNA MBARLA CUELLAR MARQ E.RAMREZ, JR NOE GONZALEZ LETICIA LOPEZ L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOURT JAIME TIJERINA
JUDGE, §2°7 0.C. JUDGE, 534 D.C. JDGE, 1:4™DC. JUDGE, 204™ D.C. JUDGE, 275™D.C. JUDGE, 1129 0.C. JUDGE, 314 D.C. JOGE, 3235 D.C. JUDGE, $11™DC, JUDGE, 4%™D.C. JUDGE, 445™ D.C. JUDGE, 444 D.C.
OVERSEER




The Honorable Jaime J. Munoz
August 26, 2019
Page 3 of 4

Observation No. 2:

Copies of the January 2015 through July 2019 Office of Court Administration’s “Official Justice of the Peace
Monthly Reports” (OCA Reports) have not been submitted to the County Auditor’s Office. According to Justice of
the Peace staff, copies of the OCA Reports cannot be generated due to programming errors in Odyssey. Assistance
from the Information Technology Department has been requested; however, the problem has not been resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations,
not inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for
the speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong
to the county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has
made a collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local
Government Code §112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports
(i.e., Monthly Report, copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement
Journal, etc.) for checking and properly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the Cbunty Auditor's Office may result
in improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day of each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that 1 cash bond (Exhibit B) posted on October 4, 2016 by a defendant who failed to appear before the
Justice of the Peace was not forfeited (liquidated) by the 10™ workday following the date of their release from jail.
According to the Court Coordinator, the bond has not been forfeited due to programming errors in Odyssey.
Assistance from the Information Technology Department has been requested; however, the problem has not been
resolved.

Pursuant to Code of Criminal Procedure §45.044 (a)(2), “A justice or judge may enter a judgment of conviction
and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the defendant
fails to appear according to the terms of the defendant’s release.” Pursuant to the terms of the cash bond, the
defendant must appear before the Justice of the Peace by the 10" workday following the date of their release
from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond forfeited, enter a
judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed judgment.

Failure to ensure that bonds are liquidated in a timely manner may result in the defendant being assessed
additional ¢ourt cost and fees, in error.

Recommendation:
Management should ensure that cash bonds are liquidated in a timely manner. In addition, the continued
assistance of the Information Technology Department should be requested until the problem has been resolved.

Observation No. 4:

We noted that collections for 20 of 22 days were deposited at the bank 2 to 7 days after collections were
receipted. According to the Court Coordinator, deposits are not made timely daily due to limited staff and a
heavy workload.

Pursuant to the “Cash Hand]ing Guidelines and Procedures” prescribed by the County Auditor’s Office, cash
receipts must be deposited intact on a daily basis, unless the amount collected is less than $100.00.

Failure to deposit collections at the bank on a daily basis increases the risk that loss or theft can occur.

Recommendation:
Management should ensure that collections are deposited at the bank on a daily basis.

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SNGLETERRY FERKANDO MANCIAS J.R_*E05BY" FLORES ROSE GUERRA REYRA MARLA CUELLAR MARIQ E.RAMREZ, JR. NOE GONZALEZ LETICA LOPEZ L KENO VASQUEZ ISRAEL PAMON, JR. RENEE R. BETANCOURT JAME TIERMA

JUDGE, 879 D.C. JUDGE, §32 D.C. JUDGE, 1%™DC. JUDGE, 24™ D.C. JUDGE, 275™D.C. JUDGE, 3312 D.C. JUDGE, 316 D.C. JUDGE, 3™ DC. JUDGE, 3387 D.C. JUDGE, 4537 D.C. JUDGE, 443™DC. JUDGE, 434™D.C.
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The Honorable Jaime J. Munoz
August 26, 2019
Page 4 of 4

Please provide written management responses for the observations noted above and action plans for observations
1 through 3 using the attached Action Plan Forms by September 16, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please
contact Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne Toires, Revenue Audit
Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant

Auditor, at ext. 4668, or me at ext. 4645.
Respectfully,

: / /) €
iz A Lhoeere

I uran, CPA
**Hidalgo County Auditor
Enclosures: Copies of Monthly Report, Exhibit A, Exhibit B, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SNGLETERRY FERMANDO MANCIAS J.R."BOBEY" FLORES ROSE GUERRA REYNA BARLA CUELLAR MARIO E.RAMREZ, JR. KOE GONZALEZ LETICALOPEZ  * L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R.BETANCOURT  JAWE TIJERNA
JUDGE, 3™ DC. JUDSE 337 D.C. JUDSE, 4W™D.C, JUDGE, 445™ D.C. JUDGE, 444 D.C.

JUDGE, #2= D.C. JUDGE, $3¥ D.C. JUDGE, 137 D.C. JUDGE, 2%5™D.C. JUDGE, 275™ D.C. JUDGE, 3322 D.C. JUDGE, 371¢™ D.C.
OVERSEER
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: JAIME J. MUNOZ P(B C City: PHARR, TX
Precinct No. 2  PlaceNo. 2 Hidalgo County, Texas
IPart I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER I
I an- VA -idg, & D13 -3 - .
TOTAL CASH COLLECTED (Receipts ffs) $P22-66128-2019. THRU H22-07112-J22 i 156,750.95
XA«
LESS:  COST ON DEPOSIT Q00 . a3y
ADD: COST ON DEPOSIT LIQUIDATED 0.00 . x¥/
AMOUNT OWED TO COUNTY (Should Match Amt in Part III) 3 156,750.95 2 \/
183 110095 @
Less:  Total amount of remittances to County Treasurer (From Part IT) $ A56;750:95.
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) 6360 - 09) X -cr q

PartII: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT COMMENT
Total Collections for the Month (See Schedule of Receipts & Deposits) % 156,750.95 (>
Add: Previous Month's Bond Overtransfer  (Nek A0y ¢ co.00 Ex.B J
Add: HCSO Monthly "D" Collections Report ) )\y 20\ k 200.0030:000 1 - b\j
= ‘

\59,100.45 .

ittances Made to the County Treasurer 3 ,ASG'-?SH‘QS"“
PREPARED BY: DATE: &: “l~] 9
Trrs REPARATRIAES: PEE@éNHAﬂBf’\ EWED BY ME &I CER’I‘!FY ITTOBE TRUE & ¢GRRECT 0 T KNOJVLEDGE.
COUNTY AUDITOR'S OFF (F’ (6
DAT I oy w%'g‘ﬂgﬂ"“
\.pr 7128/ 19 TICE OF THE PEACE DATE
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITQR B'EFQ% i . THE JOLLOWING MONTH (LGC § [14.001).

COUNTY AUDITOR'S FORM: RE -JP-004 VISED: 01/17

ey



MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

JUSTICE OF THE PEACE

Judge: JAIME J, MUNOZ P &(’ City: PHARR, TEXAS
Precinci No. 2 PlaceNo, 2 Hidalgo County, Texas
Part II: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2
Elssued/ Detzil of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No, Amt. Collected
FINES:
County Fines (Local Fine) LGC 113.004,PC 12.23 1200-351-10-064-000-0-000] S 53,681.84 M‘.f *q
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 42500 | M ‘!
No Safety Belt 50% Fine (State Fine) TRC 545412, 545413 () 1100-207-20-000-028-0-000 375.00 mv,
Gross Weight 50% Fine (State Fine) TRC See 621.506 (g) 1100-207-20-000-013-0-000 - A
School District 50% Fines Educ, Code § 25.093 (d) 1 (A) 1100-207-30-000-007-0-000 199.00 MV
LOCAL COURT COSTS AND FEES:
Courthouse Security Adm. Fee($3) C.CP. Art. 102.017 (b) 1241-341-10-060-001-0-000 1,755.00 [i A £ ol
Courthouse Security Fund JP ($1) C.CP. AL 102017 1245-341-10-064-000-0-000 579.00 [ AL L
Justice Court Technology Fund ($4) C.CP. Art. 1020173 1242-341-10-060-000-0-000 2,336.00 ||l a0 th‘
Time Payment - @40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000 - Im
Time Payment - @ 10% of $25.00 ($2.50) LGC 133.103 () 1100-341-10-060-002-0-000 - A
Administrative Local Transaction Fee ($2) CCP. Art 102072 1100-341-10-060-003-0-000 1,170.00 |an ¢
iMolor Vehicle Adm. Fee ($10-320) paszel Fec for Exp. DL: Exp bimp Cert Ep My Reg ) TRC Sec 548,605, 521.026,502.407 1100-341-10-060-004-0-000 - Im
Special Fees 1100-341-10-064-000-0-000 1,447.90 bg
Deferred Disposition C.CP. Art. 45051 134790 \f}
Administrative Fee - "Drivers Safety Course” ($10) C.CP. Art. 45,0511(f) 100.00 fm W
IISupport of Judiciary Fund ($.60) LGC 133.105 1100-341-10-060-009-0-000 34740 [M
Traffic Fee (33) T.RC. 542.403 Ijm-m-mo%ooo.ovom 846.00 “,f"
Child Safety ($20-$25) C.CP. At 102.014 (¢) 1100-341-10-060-011-0-000 60.00 fiAn.#
Failure to Appear ($4) TRC 706.006/TRC 706.007(4)(2) 1100-341-10-060-012-0-000 3600 }M ¢
Scofflaw Fee ($20) TRC 502.010(s) 1100-341-10-140-049-0-000 3,420.00 ‘;’
|Truancy Prevention and Diversion Fund ($1) C.CP At 102015 1100-341-10-060-013-0-000 566.00 lan 1
[Truancy Court Cost ($50) Fam. Code 65.107 (a), (6} 1100-341-10-060-014-0-000 - lan
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fund C.C.P. (§5) C.CP. Art 102,051 1100-207-20-000-003-0-000 - L%Y
State General Revenue Fund ($2.50) C.CP. Art. 102,015 1100-207-20-000-010-0-000 i An
w Enforcement Education Fund ( §1, $1.50, $31.50) Gowt. Cods Se. 415.082 1100-207-20-000-011-0-000 -
Operators and Chauffeurs License Fund ($75) TR.C.601.192 1100-207-20-000-031-0-000 -
Time Payment - @50% OF $25.00 ($12.50) LGC 133103 (b) 1100-207-20-000-005-0-000 - laa
Fuvenile Crime and Delinquency Fund (___ $.25, _ $.50) C.C.P. Arl. 102.075(m) 1100-207-20-000-007-0-000 2,75 J|AnS]
Comprehensive Rehabilitation Fund ($5) C.CP. Art. 102.082 1100-207-20-000-008-0-000 -
Fugitive Apprehension Fund (85) . C.CP, Art 102.019 () 2 1100-207-20-000-009-0-000 30.00 JAA,
Consolidated Court Costs Fund (§17) CCP 102.075 (2) 3/LGC 133.102 1100-207-20-000-015-0-000 23,262.00 M\ﬁ‘\b
Compensation Victims Of CrimeFund (__ 83, 85, §15,  $35) C.CP. AL 56.55 (2) & (3) 1100-207-20-000-017-0-000 90,00 | AN /
Judicial & Court Personnel Training Fund (___ $1,_ $2) Gowt. Codz Sec. 56.001 (b) 1100-207-20-000-027-0-000 12,00 [|M V|
Correctional Managment Institute of Texas Fund ($.50) CCP Art, 102.075 1100-207-20-000-029-0-000 250
Indigent legal Services Fee-TP ($6) 347 | Govt Code S2. 101.141Q2) (B) 1100-207-20-000-004-0-000 2,082,00 JIpA
State Traffic Fee- Subtitle C ($30) TRC S¢» 542.4031 1100-207-20-000-035-0-000 8,400.00 AN~
Tury Service Fee ($4) C.CP At 1020045 1100-207-20-000-053-0-000 2,316.00 [ &
Support of Judiciary Fund ($5.40) LGC 133.105 1100-207-20-000-054-0-000 3,122.60 [y
Birth Certificate Fee ($1.80) - HSC 191.022(f) 1100-207-20-000-039-0-000 - A
Defensive Driving Record Fee ($12) C.CP. At 450511 (c-1) 1100-207-20-000-057-0-000 - .
Indigent Defense Representation Fund ($2) LGC 133.107/GC 102.023 1100-207-20-000-059-0-000 1,154.00 jan
[Moving Violation Fee ($0.10) C.CP. Art 102.022/GC 1100-207-20-000-061-0-000 38.50 [[AMy
safety Seat Violation Fee ($0.15) TRC 545.412 (b-1) 1100-207-20-000-062-0-000 0,15 M,;f
[Failure to Appear ($20) TRC 706.006/TRC 706.007()(2) 1100-207-20-000-066-0-000 180.00 | M7
(Electronic Filing Fee - Civil (§10) GC 101,1411/GC 51.851 1100-207-20-000-070-0-000 3,470.00 [AA F
[Truancy Prevention and Diversion Fund (S1) C.CP At 102015 1100-207-20-000-073-0-000 566.00 |M 7
(Texas Home Visiting Program Contribution ($5) % HSC 191.0048/LGC 118.018 (c) 1100-207-20-000-074-0-000 - _w
Judicial & Court Personnel Training Fund-Civil (§5) 347 GC51.971 () 1100-207-20-000-076-0-000 1,735.00 W ‘é!
ARREST /WARRANT FEES: STATE C.CP. Art. 102011
D.PS. ( 53, 35, $35, $50) 1100-207-20-000-019-0-000 2,710.00 ‘.“‘}e’
TABC. ( $3, $5, $35, $50) 1100-207-20-000-020-0-000 5.00 M v
PKWL. ( $3, $5, £35, $50) 1100-207-20-000-021-0-000 15.00 fAn 1%
UTPA ( 3, $5, $35, $50) 1100-207-20-000-022-0-000 S
Texas Comptrollers Criminal Investigators 1100-207-20-000-060-0-000 -
ARREST MYARRANT/SERVICE FEES: COUNTY LGC 118.131 "
Sheriff Fees: 1100-342-10-060-001-0-000 50.00 |
Constable Fees:
Precinct #1 AUDITED BY: THE HIDALGO 1100-342-10-291-000-0-000 - M,
Precinct #2 1100-342-10-292-000-0-000 25,380.00 vuf’ A
Precinet £3 COUNTY AUDITIOR’Y OFFICE 1100-342-10-293-000-0-000 75.00 [An W
Precinct #4 1100-342-10-294-000-0-000 -
Previnct #5 DATE: 'ﬁ( g o ?'0 b 9“0 m 1100-342-10-295-000-0-000 - :2
District Attorney Fees L H ﬂap ﬂq \3)\ \\\ 1100-341-10-060-007-0-000 =
Tax Assessor Fraud Investigators %/ 'b:} 1100-342-10-060-002-0-000 - s
School District Arrest Fee (6 1100-342-10-060-003-0-000 95.00 'V\\-f
Fire Marshal Fee 1100-342-20-060-001-0-000 - e~
Due to Others -
Warrant Fees Due to Other Law Enforcement Agencies C.CP.ArL 102011 ()2 (A) 1100-207-30-000-003-0-000 -
Refund - Overpayments 1100-202-00-000-010-0-000 -
Due to Others 1100-202-00-000-010-0-000 - A
Restitution 1100-202-00-000-010-0-000 -~ s
Failure to Appear- OmniBase ($6) TRC 706.006/TRC 706.007(d)2) 1100-202-00-064-019-0-000 54,00 [an V¥
Delinquent Fes C.CP. Art. 103.0031(5) 1100-202-00-000-004-0-000 5,749.31 ,"}w”

Justice Fees (Local Fees!
Small Claims Court Filing Fee (525)
Debt Claim Fee (Juslice Court Filing Fee) (§25)
Landlord & Tenant Eviciton Filing Fee (Forcible Extry & Detainer Court) ($25)
Transeript Fees ($10)
Abstract Fees ($3)
Writ Filing Fes (55)
Issuing other Document (S1 1st pz, .25 for each addil' pg)
Certified Copies of Court Papers (32 15t pg, .25 for ech addt’] pg)
Proable Ceuse Tow Hearing Fee (§20)

Birth Certificates (522 each $9.20 local)

1100-341-10-060-001-0-000

8,910.00

2

LGC 118.121/118.122 8,650.00 y
LGC 118.121/118.122 :
LGC 118.121/118.122 - I
LGC 118.021/118.123 () .
LGC 118.121/118.123 (©) 180.00 hvy’
LGC 118.121/118.123 (d) 60.00 M\f
LGC 118.121/118.123 () -
LGC 118121 -~
LGC 101141 (s34 20.00 P\

HSC 191.0045 (3)(d)

4
1100-341-10-060-001-0-000

Death Certificates (520 each, each add{'l $3) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 - jan
Preservation of Vital Statistics Fee (S1 each) HSC Szc 191.0045(h) 1100-341-10-060-008-0-000 -
Rules of Civil Froa, Rule 504.1(6)/ o
Jury Fees (Civil $22, Criminal §3) CCP 102.004 1100-341-10-060-006-0-000 -
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: 3 156,750.95
THIS REPORT 1S DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH ($TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). A'* * \-" » 96

COUNTY AUDITOR'S FORM: RE-JP-004 REVISED 05/19
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Justice of the Peace Jaime J. Muiioz
Precinct 2, Place 2
Schedule of Bonds on Deposit

Year Receipt Date Docket No. Bond Amount
2016
10/4/2016 CRNT16-0241-J22 50.00
Total 50.00

Exhibit B



ACTION PLAN (AP)

Audit Project

E\llenthly Fines and Fees Report for July 2019 JP Pct. 2, PL. 2

Observation No. 1

We noted that 16 of 1007 transactions contained errors in the allocation
of fines, fees, and court costs. The Justice of the Peace staff was
notified of the required adjustments (see Exhibit A); however, the
adjustments have not been completed. In addition, adjustments for
August 2015 (3), May 2016 (17), July 2016 (16), August 2016 (1),
September 2016 (2), October 2016 (10), August 2018 (11), September
2018 (1), October 2018 (12), November 2018 (9), December 2018 (6),
January 2019 (13), February 2019 (11), March 2019 (26), April 2019

(16), May 2019 (12), and June 2019 (7) are pending to be completed.

Recommendation No. 1

anagement should ensure that all pending adjustments are completed.
In addition, management should develop and implement formal
procedures to ensure that fines, fees, and court costs are properly
allocated and reported. At a minimum, the following procedures should
be implemented:

+ Staff should be provided with training regarding the proper allocation of
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

« Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

« Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and disposition date (judgment date) are
entered when a case is setup in Odyssey.

+ Staff should ensure that adjustments are entered in Odyssey within
three days of notification.

GOAL/ACTION ITEM:

Complete the pending adjustments for the receipts that contained errors
in the allocation of fines, fees, and court costs. In addition, staff should
be provided with training regarding the proper allocation of fines, fees,
and court costs.

DIVIDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED
1.
2
3
Date

Dept. Head/Elected Official Signature




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019 JP Pct. 2, PL. 2

Observation No. 2

Copies of the January 2015 through July 2019 Office of Court
Administration’s “Official Justice of the Peace Monthly Reports” (OCA
Reports) have not been submitted to the County Auditor's Office.

Recommendation No. 2

problem has been resolved.

Management should ensure that a properly completed OCA Report is
submitted to the County Auditor’'s Office within five days after the last
day of each month. In addition, the continued assistance of the
Information Technology Department should be requested until the

GOAL/ACTION ITEM:

The OCA Reports listed above are filed with the County Auditor's Office.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED
1.
2
3.
4
5
6.
Date

Dept. Head/Elected Official Signature




ACTION PLAN (AP)

Audit Project Monthly Fines and Fees Report for July 2019 JP Pct. 2, PL. 2

We noted that 1 cash bond (CRNT16-0241-J2) posted on October 4,
2016 by a defendant who failed to appear before the Justice of the
Peace was not forfeited (liquidated) by the 10th workday following the
Observation No. 3 date of their release from jail.

Management should ensure that cash bonds are liquidated in a timely
manner. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been
Recommendation No. 3 resolved.

GOAL/ACTION ITEM: The cash bond should be liquidated.

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE | COMPLETED

Dept. Head/Elected Official Signature Date



COUNTY

HIDALGO COUNTY AUDITOR'’S OFFIC
Hidalgo County Administration Buildi,
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 ' =
WEBSITE: www.co.hidalgo.tx.us/auditor - EDINBURG, TEXAS 78539

August 27, 2019

The Honorable Luis Garza

Hidalgo County Justice of the Peace Pct. 3, PI. 1
730 N. Breyfogle, Suite C

Mission, Texas 78572

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Garza:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code
of Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court
costs collected were properly accounted and reported. The purpose of this report is to furnish management
independent, objective analyses, recommendations, and information concerning the area reviewed. The report
should serve as a tool to help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month

of July 2019. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
* may not be all-inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the AMonthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

o Verified that the Monthly Report was signed by an authorized signatory as documented on the
“Authorized Signatories Form.”

» Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

* Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

o Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

* Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants

satisfied outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if: 1.)
the warrant was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case was

closed; and 4.) the Sheriff’s “Discharge” receipt number was referenced on the case.
* Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Rece1pt Journal Report. In
addition, verified that receipts were issued sequential order.

HIDALGO COUNTY DISTRICT JUDGES

LUiS M. SINGLETERRY FERNANDO MANCIAS J.R.“B0S8Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIQ E. RAMREZ, JR. NOE GONZALEZ LETIC'A LOPEZ L KENOVASQUEZ ISRAEL PAMON, IR, RENEE R. BETAKCOURT

JUDGE, #2° D.C. JUDGE, 532 D.C. JUDGE, 135™DC. JUDGE, 204™D.C. JUDGE, 215™D.C. JUDGE, 122 D.C. JUDGE, 319 D.C. JUDGE, #i™ D.C. JUDGE, 3:4™DC, JUDGE, 4%™D.C. JUDGE, 443 D.C.
OVERSEER




The Honorable Luis Garza
August 27,2019
Page 2 of 4

e Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and
Alio’s Undistributed Receipts general ledger account to determine if credit card transactions were timely
receipted by the Justice of the Peace and County Treasurer’s Office.

o Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if
fees collected were properly accounted and deposited with the County Treasurer on a daily basis.

e Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of
Court Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly
Report, among other reports, were properly completed.

o Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $134,076.10. Based on the review, we concluded that fines, fees,
and court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following
observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No. 1:

We noted that 22 of 1,051 transactions contained errors in the allocation of fines, fees, and court costs. The Justice
of the Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. According to the Court Coordinator, staff does not consistently verify that fines, fees, and court costs
have been properly assessed prior to issuing receipts.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. In addition, the County Auditor’s Office requires that adjustments be made
within three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs.

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should
develop and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and
reported. Ata minimum, the following procedures should be implemented:

o  Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited
to staff with adequate knowledge of the applicable allocation.

¢ Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Od)yssey.

¢ Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2:

Copies of the January 2015 through July 2019 Office of Court Administration’s “Official Justice of the Peace Monthly
Reports” (OCA Reports) have not been submitted to the County Auditor’s Office. In addition, incorrect copies of OCA
Reports for the months of September 2012, December 2012, September 2013, October 2013, and January 2014 through
December 2014 were submitted to the County Auditor’s Office. According to Justice of the Peace staff, properly
completed OCA Reports cannot be generated from Odyssey due to data entry errors. Assistance from the Information
Technology Department has been requested; however, the problem has not been resolved.

HIDALGO COUNTY DISTRICT JUDGES

LUiS ML SINGLETERRY FERNANDO MANCIAS J.R."BO35Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIO E. RAMREZ, JR. NOE GONZALEZ LETICIA LOFEZ L KEKO VASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOLRT JAME TUERINA

JUDGE, #29D.C. JUDGE, #32 D.C. JUDGE, 13;™D.C, JUOGE, 24™DC. JUDGE, 215™ D.C. JUDSE, 3312 D.C. JUDOE, 374 D.C. JUDGE, 3839 D.C, JUDGE, 333™D.C. JUDGE, 4% D.C. JUDGE, 445™D.C. JUDGE, 454" D.C.
OVERSEER




The Honorable Luis Garza
August 27, 2019
Page 3 of 4

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations,
not inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for
the speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong
to the county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has
made a collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local
Government Code §112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports
(i.e., Monthly Report, copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement
Journal, etc.) for checking and properly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result
in improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day of each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that 3 of 216 online credit card transactions were receipted 4 to 5 days after the transaction date.
Consequently, the applicable case dispositions were not recorded in Odyssey in a timely manner. According to
the Court Coordinator, the credit card transactions were not receipted timely due to an oversight.

The County Auditor’s Office requires that all collections (i.e., cash, checks, credit card payments, etc.) received
be promptly recorded and controlled using pre-numbered official County receipts. In addition, the case
dispositions should be recorded in Odyssey upon receipt of payment.

Failure to ensure that credit card transactions are promptly receipted may result in the loss or misuse of County
funds. In addition, failure to ensure that case dispositions are entered in a timely manner may result in the arrest
of the defendant, in error.

Recommendation:
Management should ensure that credit card transactions are promptly receipted and case dispositions are entered
in a timely manner.

Observation No. 4:

We noted that the July 2019 Monthly Report was submitted to the County Auditor’s Office 10 days after the fifth
day following the end of the month. According to the Court Coordinator, the Monthly Report was submitted late
due to limited staff.

Local Government Code §114.001 (b) states, “A monthly report must be filed within five days after the last day
of each month.” Timely submittal of the Monthly Report helps ensure the proper accounting and accurate
projection of county revenues. ‘

Failure to ensure that the Monthly Report is submitted to the County Auditor’s Office within five days after the
last day of each month may result in the improper accounting and inaccurate projection of County revenues.

Recommendation: _
Management should ensure the Monthly Report is submitted to the County Auditor’s Office within five days
after the last day of each month.

Observation No. 5:
We noted that collections for 8 of 22 days were deposited at the bank 2 days after collections were receipted.
According to the Court Coordinator, collections were not deposited timely due to limited staff.

Pursuant to the “Cash Handling Guidelines and Procedures” prescribed by the County Auditor’s Office, cash
receipts must be deposited intact on a daily basis, unless the amount collected is less than $100.00.
HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SNGLETERRY. FERNANDO MANCIAS J.R."B0B3Y" FLORES ROSE GUERRA RETRA MARLA CUELLAR MARIO E RAVREZ JR KOE GONZALEZ LETICA LOPEZ L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT JAME TIFERINA

JUDGE, $29D.C, JUDSE, 32 D.C. JUDGE, 135™ D.C. JUDGE, 24™D.C. * JUDGE, 215™DC. JUDGE, 3322 D.C. NDD?E.SSI-'"E":-C- JUDGE, 35 D.C. JUDGE, 3:3™D.C. JUOGE, 4337 D.C. JUDGE, £4™D.C. JUDGE, 484 D.C.
NEASE




The Honorable Luis Garza
August 27, 2019
Page 4 of 4

Failure to deposit collections at the bank on a daily basis increases the risk that loss or theft can occur.

Recommendation:
Management should ensure that collections are deposited at the bank on a daily basis.

Please provide written management responses and action plans for the observations noted above using the attached
Action Plan Forms by September 13, 2019,

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please contact
Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne Torres, Revenue Audit Supervisor, at ext.
4642, Letty Chavez, Director of Audit Division, at ext 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me
at ext, 4645,

Respectfully,

Ry
Maria Arcilia THuran, CPA
Hidalgo County Auditor
Enclosures: Copy of Monthly Report, Exhibit A, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LWIS KL SNGLETERRY FERNANDO MANCIAS J.R "BOB3Y" FLORES ROSE GUERRA RETHA MARLA CUELLAR MARIO E. RAMREZ, JR. NOE GONZALEZ LETICA LOPEZ L KENOVASQUEZ ISRAEL RAVON, JR. RENEE R. BETANCOURT JATME TUERINA
JUDGE, §22D.C, JUDGE, $32 D.C. JUDGE, 1347 D.C, JUDGE, 2™ D.C. JUDGE, 376™D.C. JUDGE, 3322 D.C. JUDGE, 3]3:RD.C. JUDGE, 3657 D.C. JUDGE, 338 D.C. JUDGE, 43™ D.C. JUDGE, 4™ D.C. JUDGE, 45¢™ D.C.
OVERSE




Recefved
Auditor's Office

.]"USTIC%I@F % llLSACEM ; 9: 5 0
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

Judge: LUIS GARZA ()Ib (/
Precinct No, 3 Place No. 1

City: MISSION, TX

Hidalgo County, Texas
lPart I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER I
. : 7o)
TOTAL CASH COLLECTED (Receipts #s)  IP31-2019-06917 THRU JP31-2019-07964-" $ 134,076.10 v
XQ- 0y
© LESS: COST ON DEPOSIT .o - XA/
ADD: COST ON DEPOSIT LIQUIDATED o0-%0 - K?‘/

AMOUNT OWED TO COUNTY (Should Match Amt in Part IIT) $ 13407610, X%

Less:  Total amount of remittances to County Treasurer (From Part II) $ 134,076.10
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) 0.00 - “
q N
Part II: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT Comment

Total Collections for the Month (See Schedule of Receipts & Deposits) $ 134,076.10 % 1 J

Add: Previous Month's Bond Overtransfer 0.00
Add: HCSO Monthly "D" Collections Report $0.00

Total Remittances Made to County Treasurer

$ 134,076.10 @
, §A
PREPARED BY: Debra Gonzale DATE PREPARED:

8/1/2019 16:51

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE

D, Yoy 5704

STICE OF THE PEACE 7 DATE
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY Q/THE FOLLOWING MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM

hh%%f ayp il HIDALGO REVISED: 1/17
chN“‘” AUBITOR'S OFFICR

BATE: ﬁﬁg;‘f,:ﬂi
O i 3\&‘%\

3¢



JUSTICE OF THE PEACE

MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

Judge: LUIS GARZA P bC City: MISSION, TX
PrecinctNo. 3 PlaceNo. 1 Hidalgo County, Texas
Part III: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF 2

I #lssued/ Deuail of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collested GL Acct No. Amt. Collected
|FINES:

County Fines (Local Fine) LGC 113.004,FC 12.23 1200-351-10-065-000-0-000] § 39,88522 | Y X,y
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 566.10 V
No Safety Belt 50% Fine (State Fine) TRC 545.412, 545.413 (j) 1100-207-20-000-028-0-000 701.42 ‘}f
Gross Weight 50% Fine (State Fine) TRC Sec 621,506 (g) 1100-207-20-000-013-0-000] -
School District 50% Fines Edus. Code §25.093 (d) 1 (A) 1100-207-30-000-008-0-0004 -
LOCAL COURT COSTS AND FEES: Z
Courthouse Security Adm. Fee($3) C.CP. Art. 102,017 (b) 1241-341-10-060-001-0-000 1,747.72 M‘f'x 1
Courthouse Security Fund JP ($1) C.CP. At 102017 1245-341-10-065-000-0-000§ 581.58 MV?“]
TJustice Court Technology Fund ($4) C.CP. Art. 1020173 1242A34l-10-060A000-D-0001 2,326.30 V6g \
Time Payment - @40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000] 330.00 AAy
Time Payment - @ 10% of $25.00 (§2.50) 1GC 133.103 (c) 1100-341-10-060-002-0-000 82.50 \
Administrative Local Transaction Fee ($2) C.CP. Art 102072 1100-341-10-060-003-0-000f 1,180.80 }m\/
Motor Vehicle Adm. Fee ($10-$20) ix=iisl Fee for Exp DLs Exp lup.Cort; Exp Mv Reg) ‘TRC Sec 548605, 521,026,502.407 1100-341-10-060-004-0-000, 80.00 H\\,f
Special Fees 1100-341-10-065-000-0-000; 1,326.70 /"‘h‘
Deferred Disposilion 7 C.CP. Art, 45.05] 1,266.70 | Ap .“5
Adminisuative Fee - "Drivers Safety Course" ($10) C.CP. Art 45.0511(f) 60.00 | M \,/

[fSupport of Judiciary Fund (8.60) LGC 133.105 1100-341-10-060-009-0-000) 348.95 [N \f
Traffic Fee ($3) TRC.542.403 1100-341-10-065-000-0-000f 912,52 M\ ¢
Child Safety ($20-$25) C.CP. Art. 102014 (c) 1100-341-10-060-011-0-0 l'Is,i{M ‘:;
Failure to Appear ($4) TRC 706.004/TRC 706.007(d)(2) 1100-341-10-060-012-0-000, TR
Scofflaw Fee (520) TRC 502.010(a) 1100-341-10-140-049-0-000) 574345 e/
Truancy Prevention and Diversion Fund ($1) C.CP Art 102,015 1100-341-10-060-013-0-000) 561.17 M\;'
STATE COURT COSTS AND FEES:

Criminal Justice Planning Fund C.C.P. (§5) C.C.P. ArL 102,051 1100-207-20-000-003-0-00 - LYY
State General Revenue Fund ($2.50) C.CP. Art. 102015 1100-207-20-000-010-0- - Aﬁh’h
Law Enforcement Education Fund ( $1, $1.50, $3.50) Govi. Code Ses. 415.082 1100-207-20-000-011-0-000, B —4A
Operators and Chauffeurs License Fund ($75) TRC. 601192 1100-207-20-000-031-0-000) - AN
Time Payment - @50% OF $25.00 ($12.50) LGC 133.103 (b) ) 1100-207-20-000-005-0-000 412.503 H-va
Juvenile Crime and Delinquency Fund (___ $.25,__ $.50) C.CP. Art. 102.075(m) 1100-207-20-000-007-0-000) S —{
Comprehensive Rehabilitation Fund ($5) C.CP. Art 102082 1100-207-20-000-008-0-000} < M
Fugitive Apprehension Fund ($5) C.CP. At 102019 (a) 2 1100-207-20-000-009-0-000) 5.00™=A
Consolidated Court Costs Fund (817) CCP 102,075 (s) 3/ LGC 133.102 1100-207-20-000-015-0-000] 23,280.05 ANhB
Compensation Victims Of Crime Fund (___$3,___$5,__ SI5,___ $35) C.CP. ArL. 5655 (2) & (3) 1100-207-20-000-017-0-000) 1500) &
Judicial & Court Personnel Training Fund (__ 81, §2) Govt. Code Sec. 56.001 (b) 1100-207-20-000-027-0-000, 2000 zh_l
Correctional Managment Institute of Texas Fund (S.50) CCP At 102075 1100-207-20-000-029-0-00 -
Indigent legal Services Fee-JP (86) 336 | Govt Code Sec. 101.141(2) (B) 1100-207-20-000-004-0-000 2,016.00 f| *;,"'
State Traffic Fee- Subtitle C (30) TRC Sec 542.4031 1100-207-20-000-035-0-000 9,125.21 [v3 M[v{
Jury Service Fee ($4) C.CP Art. 102.0045 1100-207-20-000-053-0-000 2,326.31 M" f
Support of Judiciary Fund ($5.40) LGC 133.105 1100-207-20-000-054-0-000 3,140.52 ﬁ’\g‘l
Birth Certificate Fee ($1.80) - HSC 191.022(f) 1100-207-20-000-039-0-000] - IS
Defensive Driving Record Fee ($12) C.CP. Art. 45,0511 (¢-1) 1100-207-20-000-057-0-000 - A
Indigent Defense Representation Fund ($2) LGC 133.107/GC 102.023 1100-207-20-000-059-0-000 1,164.15 Mf
Moving Violation Fee ($0.10) C.CP. Art 102.022/GC 1100-207-20-000-061-0-000} 45.02 ,fr
Safety Seat Violation Fee (£0.15) TRC 545.412 (b-1) 1100-207-20-000-062-0-000} 0.15 n{‘/
Failure to Appear ($20) TRC 706.006/TRC 706.007(d)(2) 1100-207-20-000-066-0-000, -
Electronic Filing Fee - Civil (§10) GC 101.1411/GC 51.851 1100-207-20-000-070-0-000, 3,360.00 Mf
 Truancy Prevention and Diversion Fund (§1) C.CP Art. 102015 1100-207-20-000-073-0-000 560.17 M[f
Texas Home Visiting Program Contribution ($5) HSC 191.0048/1.GC 118.018 () 1100-207-20-000-074-0-000] -
Judicial & Court Personnel Training Fund-Civil ($5) 336 GC51.971 () 1100-207-20-000-076-0-000 1,680.00 Vuj
ARREST WWARRANT FEES: STATE C.CP. Art. 102.01]
DPS. ( 3, $5, $35, $50) 1100-207-20-000-019-0-000f 2,695.86 Mj
T.AB.C. ( 33, $5, $35, $50) 1100-207-20-000-020-0-000 5.00 "’\/
PKWL. ( $3, S5, $35, $50) 1100-207-20-000-021-0-000f 30.00 | A j
Texas Comptrollers Criminal Investigators 1100-207-20-000-060-0-000 - A ¢
ARREST /WARRANT/SERVICE FEES: COUNTY LGC118.131 ’ /

[snerir Fees: 1100-342-10-060-001-0-000 105.00 || A

Constable Fees: ;
Precinet #1 s 1100-342-10-291-000-0-000] 150,00 |lAret
s AUDITED BY: THH HIDPLGO 1100-342.10-292.000.0-000 llan
Precinct #3 COUNTY AUDITO e 0 "‘FI 1100-342-10-293-000-0-00 5,940.00 AV
Precinct #4 _eg‘ \| 1100-342-10-294-000-0-000 - lan
Precinct #5 DATE: -2\ 2 1100-342-10-295-000-0-000] — g

District Attorney Fees \ i‘ K’a Iﬁ 1100-341-10-060-007-0-000f 200.00 M"’

Tax Assessor Fraud Investigators 1100-342-10-060-002-0-000f - im

School District Arrest Fee Qb 1100-342-10-060-003-0-000f 7.01 ,;“

Fire Marshal Fee 1100-342-20-060-001-0-000} - _IAA

Due to Others
Warrant Fees Due to Other Law Enforcement Agencies C.CP. Art. 102,011 (a) 2 (A) 1100-207-30-000-003-0-000§ -
Refund - Overpayments 1100-202-00-000-011-0-000) 75.00 mf;ffi’a‘
Due to Others 1100-202-00-000-011-0-000§ -
Reslitution 1100-202-00-000-011-0-000) - e
Failure to Appear- OmniBase ($6) TRC 705.006/TRC 706.007(d)(2) 1100-202-00-065-019-0-000] - .
Delinquent Attomey Fee C.CP. Ast. 103.0031(b) llOO-ZDZ-Oﬂ—ODD-DMﬂ-UDDI 12,486.41 f

Justice Fees (Local Fees) 1100-341-10-060-001-0-000] 8,440.00 ’U\}
Small Claims Court Filing Fee ($25) LGC118.121/118.122 - Ian i
Debt Claim Fee (Justice Court Filing Fee) ($23) LGC118.121/118.122 8,400.00 M\j
Landlord & Tenant Eviciton Filing Fee (Forcible Entry & Detainer Court) ($25) LGC118.121/118.122 - i
Transcript Fees ($10) LGC 118.121/118.123 (b) - n
Abstract Fecs (85) LGC 118.121/118.123 (c) 500 My
Writ Filing Fee (§5) LGC 118.121/118.123 () 35.00 |An ‘f
Issuing other Document ($1 1t pg, .25 for each addil' pg) LGC 118.121/118.123 (e) - [N
Certified Copies of Court Papers ($2 Ist pg, .25 for each zddt'l pg) LGC 118121 -

Probable Cause Tow Hearing Fez ($20) LGC 101.141 (a)4 -

Birth Certificates (522 each §9.20 local) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 - F

Death Certificates (520 each, each addt'l $3) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 218.00 [pn \f

Preservation of Vital Statistics Fee (51 each) HSC Sec 191.0045 () 1100-341-10-060-008-0-000 16.00 M\}f

Rules of Civil Proc., Rule 504.1(b).
Jury Fees (Civil $22, Criminal $3) CCP 102.004 1100-341-10-060-006-0-000| 22,00 Vt
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: l S 134,076.10
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001), .-.-k_ Ay K .
COUNTY AUDITOR'S FORM: RE-JP-004 REVISED 08418 \ ' *
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COUNTY

HIDALGO COUNTY AUDITOR’S OFFIC
Hidalgo County Administration Buildi|
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 ] '
WEBSITE: www.co.hidalgo.tx.us/auditor EDINBURG, TEXAS 78539

September 13, 2019

The Honorable Juan “J.J.” Pefia

Hidalgo County Justice of the Peace Pct. 3, PL. 2
730 Breyfogle, Suite A

Mission, Texas 78572

Re:

Monthly Fines and Fees Report for July 2019

Dear Judge Pefia:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management independent,
objective analyses, recommendations, and information concerning the area reviewed. The report should serve as a
tool to help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Report for the month of

July 2019. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within S days after the last day of the month pursuant to Local Government Code §114.001 (b).
Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized
Signatories Form.”

Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.
Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
.reported and verified whether any adjustments were made.

Verified that procedures for voiding receipts were properly followed.

Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey 's Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to 4/io’s Undistributed Receipts general ledger account.
Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants
satisfied outstanding fines, fees, and court costs by serving time in the'Hidalgo County jail to determine if:
1.) the warrant was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the
case was closed; and 4.) the Sheriff’s “Discharge” receipt number was referenced on the case.

Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

LUS WL SNGLETERRY
JUOGE, 827 D.C.

HIDALGO COUNTY DISTRICT JUDGES

FERNANDO MANCUAS J.R_*BOEBY" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIO E RAMREZ JR. NOE GONZALEZ LETICA LOFEZ L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT

JUDGE, 532 D.C. JUDGE, 133™D.C. JUDGE, 206 D.C. JUDGE, 275 D.C. JUDGE, 337= D.C. JUDGE, 6™ DG, JUDGE, 345™ D.C. JUDGE, 3337 DC. JUDSE, 45 D.C. JUDGE, &45™D.C.
OVERSEER

YSMAEL D. FONSECA
JUDGE, 454™ D.C,
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o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and
Alio’s Undistributed Receipts general ledger account to determine if all credit card transactions were timely
receipted by the Justice of the Peace and County Treasurer’s Office.

e Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to
determine if fees collected were properly accounted and deposited with the County Treasurer on a daily
basis.

e Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of
Court Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly
Report, among other reports, were properly completed.

« Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $110,948.52. Based on the review, we concluded that fines, fees,
and court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following
observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No. 1: :
We noted that 41 of 618 iransactions contained errors in the allocation of fines, fees, and court costs. Some of
- the errors resulted from the disposition date (judgment date) not being entered in Odyssey. The Justice of the
Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, adjustments for the months of March 2015 (11), April 2015 (59), May 2015 (13), June
2015 (70), August 2015 (81), September 2015 (69), October 2015 (126), November 2015 (40), December 2015
(26), January 2016 (10), February 2016 (9), March 2016 (30), April 2016 (31), May 2016 (23), June 2016 (16),
July 2016 (23), August 2016 (33), September 2016 (17), October 2016 (21), November 2016 (12), December
2016 (6), January 2017 (1), February 2017 (2), March 2017 (5), April 2017 (4), May 2017 (3), June 2017 (6),
July 2017 (7), August 2017 (8), September 2017 (7), October 2017 (6), November 2017 (7), December 2017
(16), January 2018 (6), February 2018 (12), March 2018 (5), April 2018 (7), May 2018 (7), June 2018 (1), July
2018 (7), August 2018 (38), September 2018 (26), October 2018 (25), November 2018 (47), December 2018
(29), January 2019 (41), February 2019 (58), March 2019 (78), April 2019 (74), May 2019 (56), June 2019 (53) -
are pending to be completed. According to the Court Coordinator, the adjustments have not been completed
since the Information Technology Department has not provided training,.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. The Justice of the Peace is required to enter the disposition date (judgment date)
in Odyssey to facilitate the collection of statutory fees and denial of registration by the Tax Assessor-Collector.
In addition, the County Auditor’s Office requires that adjustments be made within three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation: :

Management should ensure that all pending adjustments are completed. In addition, management should
develop and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and
reported. At a minimum, the following procedures should be implemented:

e Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.
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e Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

e Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited
to staff with adequate knowledge of the applicable allocation.

o Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.

o Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2:

Copies of the January 2014 through June 2014 and September 2014 through July 2019 Office of Court
Administration’s “Official Justice of the Peace Monthly Reports” (OCA Reports) have not been submitted to the
County Auditor’s Office. In addition, incorrect copies of the April 2012, July 2012, October 2012, May 2013
through December 2013, July 2014, and August 2014 OCA reports were submitted to the County Auditor’s
Office. According to Justice of the Peace staff, copies of the OCA Reports cannot be generated due to
programming errors in Odyssey. Assistance from the Information Technology Department has been requested;
however, the problem has not been resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations,
not inconsistent witi law or with a rule adopted under Section 112.003, that the auditor considers necessary for
the speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong
to the county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has
made a collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local
Government Code §112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports
(i.e., Monthly Report, copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement
Journal, etc.) for checking and properly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result
in improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day of each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that 7 cash bonds (see Exhibit B) posted in September 2015 and October 2016 by defendants who
failed to appear before the Justice of the Peace were not forfeited (liquidated) by the 10" workday following the
date of their release from jail. ‘According to the Court Coordinator, the bonds have not been forfeited due to
issues encountered with Odyssey. Assistance from the Information Technology Department has been requested,
however, the problem has not been resolved.

Pursuant to Code of Criminal Procedure Article 45.044 (a)(2), “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the
defendant fails to appear according to the terms of the defendant’s release.” Pursuant to the terms of the cash
bond, the defendant must appear before the Justice of the Peace by the 10" workday following the date of their
release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond forfeited,
enter a judgment of guilty, assess a firie, and apply the cash bond to the payment of the imposed judgment.

Failure to ensure that bonds are liquidated in a timely manner may result in the defendant being assessed
additional court costs and fees, in error.

Recommendation:
Management should ensure that cash bonds are liquidated in a timely manner. In addition, the continued
assistance of the Information Technology Department should be requested until the problem has been resolved.
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Observation No. 4: :

We noted that the July 2019 Monthly Report was submitted to the County Auditor's Office 2 days after the fifth
day following the end of the month. According to the Court Coordinator, the AMonthly Report was submitted late
to the County Auditor’s Office due to heavy workload.

Local Government Code §114.001 (b) states, “A monthly report must be filed within five days after the last day
of each month.” Timely submittal of the Monthly Report helps ensure the proper accounting and accurate
projection of County revenues. '

Failure to ensure that the Monthly Report is submitted to the County Auditor’s Office within five days after the
last day of each month may result in the improper accounting and inaccurate projection of County revenues.

Recommendation:
Management should ensure the Monthly Report is submlt‘ted to the County Auditor’s Office within five days
after the last day of each month.

Observation No. S:

We noted that 3 of 18 Close-out Reports were submitted to the County Treasurer’s Office 3 to 5 days after the
bank deposit was made. According to the Court Coordinator, the Close-out Reports were not submitted timely
since the office was closed for remodeling.

The County Auditor’s Office requires that cashiers reconcile cash on hand to receipts issued and the approved
change fund, if any, on a daily basis by utilizing the Close-out Report. On a daily basis, after the reconciliation
is completed and the collections-are deposited to the County’s General Fund bank account, the Close-out Report
along with the bank validated deposit slip must be submitted to the County Treasurer’s Office. The County
Treasurer’s Office utilizes the Close-out Report, along with the bank validated deposit slip to timely receipt and
account for the collections deposited to the County’s General Fund bank account.

Failure to submit the daily Close-out Report along with the bank validated deposit slip prevents the County
Treasurer’s Office from recording the receipts into the accounting system on a timely basis and may increase the
risk that an employee could misappropriate funds.

Recommendation:
Management should ensure that the Close-out Report is submitted to the County T1easu1e| s Office on a daily
basis after the daily deposit has been made.

Observation No. 6:

We noted that 66 of 239 online credit card transactions were receipted 3 to 10 days after the transaction date.
Consequently, the applicable case dispositions were not recorded in Odyssey in a timely manner. According to
the Court Coordinator, they were not submitted timely since the office was closed for remodeling.

The County Auditor’s Office requires that all collections (i.e., cash, checks, credit card payments, etc.) received
be promptly recorded and controlled using pre-numbered official County receipts. In addition, the case
dispositions should be recorded in Odyssey upon receipt of payment.

Failure to ensure that credit card transactions are promptly receipted may result in the loss or misuse of County
funds. In addition, failure to ensure that case dispositions are entered in a timely manner may result in the arrest
of the defendant, in error.

Recommendation:
Management should ensure that the Court Coordinator verifies that all credit card transactions are promptly
receipted and case dispositions are entered in a timely manner.

Please provide written management responses for the observations noted above and action plans for observations
1 through 3 using the attached Action Plan Forms by September 20, 2019.
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If you have any questions or would like to schedule a meeting to discuss the above noted observations, please
contact Araceli A. Guillen, Internal Auditor I, at 318-2511 ext. 4649, Yvonne Torres, Revenue Audit Supervisor,
at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext.
4668, or me at ext. 4645.

Respectfully,
ania 4 Ohen®

Maria Arcilia Duran, CPA

Hidalgo County Auditor

Enclosures: Copy of Monthly Report, Exhibit A, Exhibit B, and Action Plan Forms

cc: Mr. Valde Guerra, County Executive Officer
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: Juan "J. J." Pefia City: MISSION, TX
Precinct No. 3 Place No. 2 Hidalgo County, Texas
PRC
Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER
k J

TOTAL CASH COLLECTED (Receipts #s) JP32-2019-05038 THRU JP32-2019-05628 $ 110,948.52 |¢- A
LESS: COST ON DEPOSIT - 7’\7 y
ADD: COST ON DEPOSIT LIQUIDATED %

AMOUNT OWED TO COUNTY (Should Match Amt in Part III) $ 116;948:52— X v

Wi, 18132
Less:  Total amount of remittances to County Treasurer (From Part IT) $ H1180:52—
(332.30) XY-Q
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) (232.00)-
a/\
Partll: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT COMMENT

Total Collections for the Month (See Schedule of Receipts & Deposits) $ 110,948.52 | v
Add: Previous Month's Bond Overtransfer Sept '15, Oct'16 3 232.8080 €x B V Unliquidated Bonds

Add: HCSO Monthly "D" Collections Report 7 .

18132 (0

Total Remittances Made to County Treasurer $ 2~ 11118052
AN
PREPARED BY: DATE PREPARED: 09’/ (9@/ /9

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT PO THE BEST QHMY KNOWLEDGE.

M hY, o8l (9

IUSTWE OF THE JEACE DATE

Tl : F THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001).

RECEIVED s
'5 0 -

HIDALGO g%%‘_“\f q Qb\

pPPRO ) { o

AUG - 7 2019 Nare. 0122 N

HIDALGO COUNTY
ALIDITOR'S OFFICE 4 . Xﬂ
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JUSTICE OF THE PEACE

MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 10/018

Judge: Juan "J., J." Pefia ‘P Bc-» City: MISSION, TX
Precinct No. 3 Place No. 2 Hidalgo County, Texas
PartIII:  SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF2
# Issued/ Detsil of Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collested GL Acct No. Amt, Collected
FINES: [
County Fines (Local Fine) LGC 113.004, PC 12.23 1200-351-10-066-000-0-000 | § 38,096.64 W*‘
Texas Parks & Wildlife 85% Fine (State Fine) TPWC 12.107 1100-207-20-000-012-0-000 212.50 |1 v
No Safety Belt 50% Fine (State Fine) TRC 545.412, 545.413 () 1100-207-20-000-028-0-000 350,00 [¢1 \/
Gross Weight 50% Fine (State Fine) TRC Sec 621.506 (g) 1100-207-20-000-013-0-000 - |2
School District 50% Fines Educ, Code § 25.093 (d) 1 (A) 1100-207-30-000-009-0-000 - 1~
LOCAL COURT COSTS AND FEES: ./x r
Courthouse Security Adm. Fee($3) C.CP. Art. 102.017 (b) 1241-341-10-060-001-0-000 1,642.75 ‘;'1
Courthouse Security Fund JP (S1) C.C.P. Art. 102.017 1245:341-10-066-000-0-000 538.58 2‘ l
Justice Court Technology Fund (54) C.CP. Art 1020173 1242-341-10-060-000-0-000 2178.33 | v |
Time Payment - @40% OF $25.00 (310.00) LGC 133,103 (d) 1100-341-10-060-001-0-000 S0.00 - "L/
Time Payment - @ 10% of §25.00 ($2.50) LGC 133.103 {¢) 1100-341-10-060-002-0-000 | 1, - nv
Administrative Local Transaction Fee (52) C.C.P. At 102,072 1100-341-10-060-003-0-000 1,104.50 firty”
Motor Vehicle Adm. Fee (S10-520) (ismisal Fee for Eqp DL; Exp Losp Cert; Exp hiv Reg) TRC Sec 548.605, 521.026,502.407 1100-341-10-060-004-0-000 160,00 [|F 4+
Special Fees 1100-341-10-056-000-0-000 815.47 [IM
Deferred Disposition C.CP. Ar 45,051 75547 |+ _f"f
Administrative Fee - "Drivers Safety Course” (S10) C.CP. ArL 45.0511(f) 6000 [
Support of Judiciary Fund (5.60) LGC 133.105 1100-341-10-060-009-0-000 323.15 [ &
Traffic Fee ($3) T.RC. 542,403 1100-341-10-066-000-0-000 988.75 [
Child Safety ($20-525) C.C.P. Art. 102.014 (¢) 1100-341-10-060-011-0-000 120,00 |t
Failure to Appear (§4) TRC 706.006/TRC 706.007(d)2) 1100-341-10-050-012-0-000 64.00 [y
Scofflaw Fee (520) TRC 502.010(z) 1100-341-10-140-049-0-000 5,780.00 [N
Truancy Prevention and Diversion Fund ($1) C.C.P ArL 102.015 1100-341-10-060-013-0-000 508.33 ||/ V’
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fund C.C.P. (35) C.C.P. Art. 102.051 1100-207-20-000-003-0-000 15.00 |
State General Revenue Fund (52.50) C.CP. AL 102.015 1100-207-20-000-010-0-000 7.50 | 1
Law Enforcement Education Fund ( $1,____ S51.50, $3.50) Govt. Code Sec. 415,082 1100-207-20-000-011-0-000 11.50 [X
Operators and Chauffeurs License Fund ($75) T.R.C. 601.192 1100-207-20-000-031-0-000 75.00 jr\
Time Payment - @50% OF $25.00 (512.50) LGC 133.103 (b) 1100-207-20-000-005-0-000 | L2, 50 125007 h\’ {
Juvenile Crime and Delinquency Fund (___ $.25,  §.50) C.C.P. Art. 102.075(m) 1100-207-20-000-007-0-000 2.75 r’\\f
Comprehensive Rehabilitation Fund (55) C.CP. Art 102.082 1100-207-20-000-008-0-000 5.00 J HAA \\ :
Fugitive Apprehension Fund ($5) C.C.P. ArL 102.019 () 2 1100-207-20-000-009-0-000 35.00 jtt \¥
Consolidated Court Costs Fund ($17) CCP 102.075 (a) 3/ LGC 133.102 1100-207-20-000-015-0-000 21,742.33 [N\~
Compensation Victims Of Crime Fund (___§3, 85, S15,_ $35) C.CP, ArL 56.55 (2) & (3) 1100-207-20-000-017-0-000 150.00 Jr
Judicial & Court Personnel Training Fund (____$1, _ §2) Govt. Code Sec. 56.001 (b) 1100-207-20-000-027-0-000 15.00 | v
Correctional Managment Institute of Texas Fund (8.50) 4 CCP Art. 102.075 1100-207-20-000-029-0-000 2.00 <]
Indigent legal Services Fee-JP ($6) 14 Govt Code Sec. 101.141(2) (B) 1100-207-20-000-004-0-000 84.00 f'l\f
State Traffic Fee- Subtitle C (530) TRC Sec 542.4031 1100-207-20-000-035-0-000 9,767.50 j\«~
Jury Service Fee (34) C.C.P Art. 102.0045 1100-207-20-000-053-0-000 2,154.33 [ ¥~
Support of Judiciary Fund (§5.40) LGC 133.105 1100-207-20-000-054-0-000 2,898.35 | v
Birth Certificate Fee (31.80) 0 HSC 191.022() 1100-207-20-000-039-0-000 - ™
Defensive Driving Record Fee (512) C.C.P. ArL 45.0511 (c-1) 1100-207-20-000-057-0-000 -7
Indigent Defense Representation Fund (52) LGC 133.107/GC 102.023 1100-207-20-000-039-0-000 1,067.17 |+,
Moving Violation Fee (80.10) C.C.P. ArL. 102.022/GC 1100-207-20-000-061-0-000 39.50 I\ o
Safety Seat Violation Fes (50.15) TRC 545.412 (b-1) 1100-207-20-000-062-0-000 0.15 ™
Failure to Appear (520) TRC 706.006/TRC 706.007(d)(2} 1100-207-20-000-066-0-000 320.00 [t W
Electronic Filing Fee - Civil ($10) GC 101.1411/GC 51.851 1100-207-20-000-070-0-000 140.00 | M/
Truancy Prevention and Diversion Fund ($1) C.C.P Art. 102.015 1100-207-20-000-073-0-000 51233 [ 4
Texas Home Visiting Program Contribution ($5) HSC 191.0048/LGC 118.018 (c) 1100-207-20-000-074-0-000 - L]
Judicial & Court Personnel Training Fund-Civil (85) 14 GC 51.971 (a) 1100-207-20-000-076-0-00) 70.00 [ M /
ARREST A\WARRANT FEES: STATE C.CP. ArL 102011 *
D.P.S. 4 83, 35, 335, $50) 1100-207-20-000-019-0-000 2,816.68 [ &
T.AB.C. ( 33, 35, $35, $50) 1100-207-20-000-020-0-000 - Ui
PKWL. ( s3, 55, 535, $50) 1100-207-20-000-021-0-000 10.00 [l
ARREST /WARRANT/SERVICE FEES: COUNTY LGC 118.131
Sheriff Fees: 1100-342-10-060-001-0-000 145.00 [N/
Constable Fees: -
Precinct #1 HTOR'S OFFICE 1100-342-10-291-000-0-000 -
Precinct #2 HIDALGO COUNTY AUBITOR 5 O b 1100-342-10-292-000-0-000 - ™
precinct#3  APPROVED BY: - m 1100-342-10-293-000-0-000 2,626.25 | 1%
Precinct#  DATE: 23 f ;1 W TALRY 1100-342-10-294-000-0-000 75.00 |/
Precinct #5 1100-342-10-295-000-0-000 = n
District Attorney Fees - 1100-341-10-060-007-0-000 - e
JTax Assessor Fraud Investigators 1100-342-10-060-002-0-000 -
School District Arrest Fee 1100-342-10-060-003-0-000 - D
Fire Marshal Fee 1100-342-20-060-001-0-000 - ~
Due to Others
‘Warrant Fees/Out of County Service Fees DTO: Low Enforcement Ageacies C.CP, A 102,011 (a) 2 (A) 1100-207-30-000-003-0-000 - i .
Due to Others- Refund-Overpayments 1100:202-00-000:012-0-000 75.00 Hﬁﬁ(aj' [y
Due to Others 1100-202-00-000-012-0-000: - '8
Restitution 1100-202-00-000-012-0:000 - FNo
Failure to Appear- OmniBase (36) TRC 706.008/TRC 706.007(d)(2) 1100-202-00-066:019:0-000 96.00 | 11",
Delinquent Attomey Fee 1100-202-00-000-004-0-000 12,585.18 |/
Justice Fees cal Fees 1100-341-10-060-001-0-000 375.00 nc{
w Small Claims Court Filing Fez ($25) LGC 118.121/118.122 - =
t g Debt Claim Fee (Justice Court Filing Fee) (§25) LGC 118.121/118.122 350.00 |y
s L] Landlord & Tenant Eviciton Filing Fee (Forcible Entry & Detainer Court) ($25) LGC 118.121/118.122 = n
= U Transcript Fees ($10) LGC 118.121/118.123 (b) - "™
Q09 Abstract Fees ($3) LGC 118.121/118.123 (5) 5.00 [
O v Wit Filing Fee (§5) LGC 118.121/118.123 (d) 10.00 | Al g
O a'_‘ Issuing other Document (81 1st pg, .25 for each addil' pg) LGC 118.121/118.123 (¢) 10.00 I’\Q,
(O] c Centified Copies of Court Papers (82 Lst pg, .25 for each addt] pg) LGC 118.121 i
- Probable Cause Tow Hearing Fee ($20) LGC 101141 (24 - n
< Birth Certificates (S22 each 59.20 local) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 - In
_D__ eath Certificates (20 each, each addt'l $3) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000 - "
I reservation of Vital Statistics Fee (SI each) HSC Sec 191.0045 (h) 1100-341-10-060-008-0-000 - n
Rules of Civil Proc., Rule !
Jury Fees (Civil 522, Criminal §3) 3504.1(b) CCP 102.004 1100-341-10-060-006-0-000 22.00 [ i./
o L3 * . . .
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: ['$:- .  110,948.52 | A 'f k?f Nf X6
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). =
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Justice of the Peace Juan "J. J." Peiia
Precinct 3, Place 2
Schedule of Bonds on Deposit
As of July 31, 2019

Year Receipt Date Receipt No. Docket No. Bond Amount
R R e e O A R et v R el

9/10/2015 JP32-2015-00790 T10-5062MO 49.00

9/10/2015 JP32-2015-00792 T12-0778MO 49.00

9/10/2015 1P32-2015-00794 T12-0719MO 49.00

9/10/2015 JP32-2015-00795 T12-3863MO 15.90

9/10/2015 JP32-2015-00796 T12-3889MO 20.00

9/10/2015 JP32-2015-00797 T12-3864MO 49.00
10/20/2016 JP32-2016-07529  TR16-9466-J32 0.90

Total 232.80

EXHIBIT B



ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 1

We noted that 41 of 618 transactions contained errors in the allocation of
fines, fees, and court costs. Some of the errors resulted from the
disposition date (judgment date) not being entered in Odyssey. The
Justice of the Peace staff was notified of the required adjustments (see
Exhibit A); however, the adjustments have not been completed. In
addition, adjustments for the months of March 2015 (11), April 2015 (59),
May 2015 (13), June 2015 (70), August 2015 (81), September 2015 (69),
October 2015 (126), November 2015 (40), December 2015 (26), January
2016 (10), February 2016 (9), March 2016 (30), April 2016 (31), May
2016 (23), June 2016 (16), July 2016 (23), August 2016 (33), September
2016 (17), October 2016 (21), November 2016 (12), December 2016 (6),
January 2017 (1), February 2017 (2), March 2017 (5), April 2017 (4),
May 2017 (3), June 2017 (8), July 2017 (7), August 2017 (8), September
2017 (7), October 2017 (6), November 2017 (7), December 2017 (16),
January 2018 (6), February 2018 (12), March 2018 (5), April 2018 (7),
May 2018 (7), June 2018 (1), July 2018 (7), August 2018 (38},
September 2018 (26), October 2018 (25), November 2018 (46),
December 2018 (29), January 2019 (41), February 2019 (58), March
2019 (78), April 2019 (74), May 2019 (56), and June 2019 (53) are
pending to be completed.

Management should ensure that all pending adjustments are completed.
In addition, management should ensure that fines, fees, and court costs
are properly allocated and reported. At a minimum, the following
procedures should be implemented:

« Staff should be provided with training regarding the proper allocation of
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

+ Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

« Staff should ensure that the proper fines, fees, and court costs
allocation, offense dates, and disposition dates (judgment dates) are
entered in Odyssey. :

« Staff should ensure that adjustments are entered in Odyssey within
three days of notification.

Recommendation #

GOAL/ACTION ITEM:

_|labove.

Complete the adjustments Tor the months Nisted 1n the observation

DIVIDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

. STRATEGIESIACTIONSTEPS. .. || RESPONSIBLE || DATE | comPLETED

PERSON TARGET DATE

Dept. Head/Elected Official Signature

Date



ACTION PLAN (AP)

Audit Project

lMontth Fines and Fees Report for July 2019

Observation No. 2

Copies of the January 2014 through June 2014 and September 2014
through July 2019 Office of Court Administration’s “Official Justice of the
Peace Monthly Reports” (OCA Reports) have not been submitted to the
County Auditor's Office. In addition, incorrect copies of the April 2012,
July 2012, October 2012, May 2013 through December 2013, July 2014,
and August 2014 OCA reports were submitted to the County Auditor’s
Office.

Recommendation #

Management should ensure that a properly completed OCA Report is
filed with the County Auditor's Office within five days after the last day of
each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been
resolved.

GOAL/ACTIONITEM:

The OCA Reports listed above are filed with the County Auditor's
Office

||DIVIDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE

P V'STRATE(_;i'E-sjA{;ﬂoN'STEPs”7;_ |l ResPoNSIBLE | DATE || coMPLETED

Dept. Head/Elected Official Signature

Date




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 3

jail.

We noted that 7 cash bonds (see Exhibit B) posted by defendants who
failed to appear before the Justice of the Peace were not forfeited
(liquidated) by the 10th workday following the date of their release from

Rec_ommendation #

resolved.

Management should ensure that cash bonds are liquidated in a timely
manner. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been

GOAUAC’TION ITEM:

" |IThe 7 cash bonds are liquidated as soon as possible.

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON

. STRATEGIES/ACTIONSTEPS . | responsiBLE

TARGET
DATE

DATE
COMPLETED

Dept. Head/Elected Official Signature

Date




COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE:
Hidalgo County Administration Building
2808 South Business Highway 281 ; = —— ;
Edinburg, Texas 78539-6243 ;

PHONE:g(956)318-2511 _ EDINBURG, TEXAS 78539
FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 28, 2019

The Honorable Charlie Espinoza

Hidalgo County Justice of the Peace Pct. 4, PI. 1
212 N. 12th Avenue

Edinburg, Texas 78541

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Espinoza:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code of
Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court costs
collected were properly accounted and reported. The purpose of this report is to furnish management
independent, objective analyses, recommendations, and information concerning the area reviewed. The report
should serve as a tool to help management discern and implement specific improvements.

Scope:

The scope of the review was limited to collections reported by your office on the Monthly Report for the month of
July 2019. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

e Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

o Verified that the Monthly Report was signed by an authorized signatory as documented on the “Authorized

"~ Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

o Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

e Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general ledger account.

e Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants
satisfied outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine

if: 1.) the warrant was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case
was closed; and 4.) the Sheriff’s “Discharge” receipt number was referenced on the case.

e Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order. ‘

HIDALGO COUNTY DISTRICT JUDGES

LS M. SKGLETERRY FERNANOO MANCIAS J.R."EOBSY" FLORES ROSE GUERRA REYRA MARLA CUELLAR MARIO E RAMREZ IR KOE GONZALEZ LETICIA LOPEZ L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R. EETANCOURT JAME TUERINA

JUDGE, 29 D.C. JUDGE, §32D.C. JJDGE, 135 D.C. JUDGE, 247DC. JUDGE, 275™D.C. JUDGE, N2 D.C. JUDGE, 310 D.C. JUDGE, 383™DC. JUDGE, 35™D.C. JUDGE, 4™ D.C. JUDGE, 445D C. JUDGE, 454™D.C.
QWERSEER




The Honorable Charlie Espinoza
August 28, 2019
Page 2 of 5

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and
Alio’s Undistributed Receipts general ledger account to determine if all credit card transactions were timely
receipted by the Justice of the Peace and County Treasurer’s Office.

e Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if
fees collected were properly accounted and deposited with the County Treasurer on a daily basis.

o Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of Court
Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly Report,
among other reports, were properly completed.

e Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $186,517.11. Based on the review, we concluded that fines, fees,
and court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following
observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No. 1:

We noted that 46 of 1,306 transactions contained errors in the allocation of fines, fees, and court costs. The Justice
of the Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not
been completed. In addition, adjustments for October 2015 (1), August 2016 (1), September 2016 (2), October
2016 (5), November 2016 (5), December 2016 (2), August 2017 (3), April 2018 (7), May 2018 (22), June 2018
(48), July 2018 (28), August 2018 (1), April 2019 (25), May 2019 (34), and June 2019 (58) are pending to be
completed. According to staff, they will attempt to check the fines, fees, and court costs prior to issuing receipts.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. In addition, the County Auditor’s Office requires that adjustments be made
within three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs.

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should develop
and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported.
At a minimum, the following procedures should be implemented:

Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

e Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to
staff with adequate knowledge of the applicable allocation.

e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.

o Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No, 2:

Copies of the February 2013, September 2013, May 2014, and September 2014 through July 2019 Office of Court
Administration’s “Official Justice of the Peace Monthly Reports” (OCA Reports) have not been submitted to the
County Auditor’s Office. In addition, an incorrect copy of the January 2014 OCA Report was submitted to the
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County Auditor’s Office. According to Justice of the Peace staff, copies of the OCA Reports cannot be generated
due to programming errors in Odyssey. Assistance from the Information Technology Department has been
requested; however, the problem has not been resolved.

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations,
not inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for
the speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong to
the county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has made a
collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local Government
Code §112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports (i.e., Monthly
Report, copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement Journal, etc.) for
checking and properly accounting of funds collected by the Justice of the Peace Offices.

Failure to ensure that properly completed OCA Reports are submitted to the County Auditor's Office may result in
improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day of each month. In addition, the continued assistance of the Information
Technology Department should be requested until the problem has been resolved.

Observation No. 3:

We noted that a $400.00 appeal bond received on May 3, 2013 for docket number E12-09-880 has not been
forwarded to the County Clerk or refiinded to the defendant. According to the notes in the County Clerk’s docket,
County Court-At-Law No. 4-issued a judgment nisi on June 9, 2014. According to staff, they will contact the
County Clerk’s Office to resolve the issue.

A judgment nisi is a judgment that is not final or absolute. A judgment nisi is an intermediate judgment which
will become final unless a party appeals or formally requests the court to set it aside. Pursuant to Code of
Criminal Procedure §44.16, if the defendant is not in custody, a notice of appeal shall have no effect until the
required appeal bond has been given and approved. The appeal bond shall be given within ten days after the
sentence of the court has been rendered.” Code of Criminal Procedure Article 44.18 states, “In appeals from
justice and corporation courts, all the original papers in the case, together with the appeal bond, if any, and
together, with a certified transcript of all the proceedings had in the case before such court shall be delivered
without delay to the clerk of the court to which the appeal was taken, who shall file the same and docket the case.”

Failure to ensure that court action is taken in a timely manner for cases in which an appeal bond was posted may
result in the improper accounting of appeal bonds.

Recommendation:
Management should contact the County Clerk’s Office to determine if the appeal bond needs to be forwarded to

the County Clerk’s Office or refunded to the defendant.

Observation No. 4:

We noted that 5 cash bonds (see Exhibit B) posted September 2015 through March 2016 by defendants who failed
to appear before the Justice of the Peace were not forfeited (liquidated) by the 10" workday following the date of
their release from jail. According to the Justice of the Peace staff, the bonds have not been forfeited due to
complications encountered with Odyssey. Assistance from the Information Technology Department has been
requested; however, the problem has not been resolved.

Pursuant to Code of Criminal Procedure Article 45.044 (a)(2), “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the
defendant fails to appear according to the terms of the defendant’s release.” Pursuant to the terms of the cash
bond, the defendant must appear before the Justice of the Peace by the 10" workday following the date of their
release from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond forfeited,
enter a judgment of guilty, assess a fine, and apply the cash bond to the payment of the imposed judgment.
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Failure to ensure that bonds are liquidated in a timely manner may result in the defendant being assessed
- additional court costs and fees, in error.

Recommendation:
Management should ensure that cash bonds are liquidated in a timely manner. In addition, the continued
assistance of the Information Technology Department should be requested until the problem has been resolved.

Observation No. S:

We noted that 1 of 1 kiosk credit card transaction was receipted 27 days after the transaction date. Consequently,
the applicable case disposition was not recorded in Odyssey in a timely manner. According to the Court
Coordinator, the credit card transaction was not receipted timely due to an oversight.

The County Auditor’s Office requires that all collections (i.e., cash, checks, credit card payments, etc.) received
be promptly recorded and controlled using pre-numbered official County receipts. In addition, the case
dispositions should be recorded in Odyssey upon receipt of payment.

Failure to ensure that credit card transactions are promptly receipted may result in the loss or misuse of County
funds. In addition, failure to ensure that case dispositions are entered in a timely manner may result in the arrest
of the defendant, in error.

Recommendation:
Management should ensure that credit card transactions are promptly receipted and case dispositions are entered
in a timely manner.

Observation No. 6:

We noted that a mail log was not utilized to record payments received through the mail. According to staff, a mail
log is not used since the mail is received and opened by the Justice of the Peace. The Justice of the Peace
distributes payments received through the mail to-staff to receipt.

The County Auditor’s Office requires that mail-in payments be listed on a daily mail log. The mail log should
include the following information for each mail-in payment received: date received, the name of the payer, the
amount of the remittance, the form of the remittance (e.g., cash or check), and, if applicable, the check number.

Failure to ensure that mail-in payments are recorded on a daily mail log increases the risk that payments could be
lost or misappropriated without detection.

Recommendation: :

Management should ensure that a daily mail log is maintained to record payments received through the mail.
Please refer to the mail log section of the “Cash Handling Guidelines and Procedures™ prescribed by the County
Auditor’s Office for the minimum procedures to be implemented for processing payments received through the
mail.

Observation No. 7:

We noted that the July 2019 Monthly Report was submitted to the County Auditor’s Office 2 days after the fifth
day following the end of the month. According to the Court Coordinator, the Monthiy Report was submitted late
due to time constraints.

Local Government Code §114.001 (b) states, “A monthly report must be filed within five days after the last day
of each month.” Timely submittal of the Monthly Report helps ensure the proper accounting and accurate
projection of county revenues.

Failure to ensure that the Monthly Report is submitted to the County Auditor’s Office within five days after the
last day of each month may result in the improper accounting and inaccurate projection of County revenues.

Recommendation:
Management should ensure the Monthly Report is submitted to the County Auditor’s Office within five days after

the last day of each month.
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Please provide written management responses to the observations noted above and action plans for observations 1
through 4 using the attached Action Plan Forms by September 16, 2019.

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please
contact Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne Torres, Revenue Audit Supervisor,
at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext.
4668, or me at ext. 4645.

Respectfully,

11
Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Copy of Monthly Report, Exhibits A and B, and Action Plan Forms
cc: Mr. Valde Guerra, County Executive Officer
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Justice of the Peace Charlie Espinoza
Precinct 4, Place 1
Schedule of Bonds on Deposit

Year Receipt Date Receipt No. Docket No. Bond Amount
2013 | | o
5{3/2013 E12-09-880 400.00
2015
9/1/2015 JP41-2015-00734 - 3.00
9/9/2015 JP41-2015-00859 TR15-0671-J41 155.00
11/23/2015 JP41-2015-02494 TR15-1687-J41 155.00
2016
1/26/2016 JP41-2016-00733 - 200.00
3/28/2016 JP41-2016-03636 TR16-1985-J41 155.00
Total 1,068.00

EXHIBIT B
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
POC ,

Judge: CHARLIE ESPINOZA City: EDINBURG, TX

Precinct No. 4  PlaceNo. 1 Hidalgo County, Texas
IPart I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |

X 2{‘ 1Ho ! SiA. “
TOTAL CASH COLLECTED (Receipts #s) JP41-2019-09419 THRU JP41-2019-10691 3 186,417 X"(’Ol
\

LESS: COST ON DEPOSIT

ADD: COST ON DEPOSIT LIQUIDATED

AMOUNT OWED TO COUNTY (Should Match Amt in Part III)

Less:  Total amount of remittances to County Treasurer (From Part II)

(106800 =
‘{_we%e’_‘xﬂ |y

5N

Total funds due to County Treasurer (Overtransfer Made to Co Treas.)

Part lI: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 186,517.11 % | v
Add: Previous Month's Bond Overtransfer f 2003 ,20\5,'&0\9\ \;06%.60 Er. BV
. L4 P
Add: HCSO Monthly "D" Collections Report .00

123,585\ @
Total Remittances Made to County Treasurer $ 186;517:1H~

PREPARED BY: @ﬁ m{f‘f@ﬂ"{) DATE: K’:/ /] I (le

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BEST OF MY KNOWLEDGE.

LF

: D . s
AUDITED BY: THE HIDALGO e - .«j .,_,.,2 /7,

COUNTY AUDITOR'S OFFICE \\\&)\ JUSTICE OF THEPEACE _~ DATE
&

DATE: O % - 23. 2014

<193/
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.001),
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED: 01/17

w9



JUSTICE OF THE PEACE

MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19

Judge: CHARLIE ESPINOZA City: EDINBURG, TX
PrecinctNo, 4  PlaceNo. 1 Hidalgo County, Texas
Part III: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE2 OF2
# Issued/ Detail of Amt ’
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acet No. Amt, Collected
[FINES: oy o]
County Fines (Local Fine) LGC 113,004, BC 12.23 300:351:10:067.000-0-00) 60,718.82 A4 ¥y
Texas Parks & Wildlife 85% Fine (State Fine) TEWC 12.107 1100-207-20-000-012-0-000) 91.80 AA \‘{
No Safety Belt 50% Fine (State Fine) TRC 545,412, 545.413 (j) 1100-207-20-000-028-0-000) 375.50 JAAY
Gross Weight 50% Fine (State Fine) TRC Sec 621.506 () 1100-207-20-000-013-0-000 -
School District 50% Fines Educ. Code § 25.093 (d) 1 (A) 1100-207-30-000:010-0-000] -
LOCAL COURT COSTS AND FEES:
Courthouse Security Adm., Fee($3) C.CP. Art. 102,017 (b) 1241-341-10-060-001-0-000 2,621.13 AN F\
Courthouse Security Fund JP (81) C.C.P. Art. 102,017 1245:34110-067-000-0-000] 865.71 LARY
Justice Court Technology Fund ($4) C.C.P, ArL. 1020173 1242-341-10-060-000-0-000 3,494.85 Wi
Time Payment - @40% OF $25.00 ($10.00) LGC 133.103 (d) 1100-341-10-060-001-0-000§ 40.00
Time Payment - @ 10% of $25.00 (52.50) LGC 133.103 (c) 1t00-341-10-060-0(li-002| 10.00 Mg!{
Administrative Local Transaction Fes ($2) C.CP. Art. 102,072 1100-341-10-060-003-0-000f 1,816.00 vy
Motor Vehicle Adm, Fee($10-520) ississal Foo for Exp. DL Exp lemuCect Exp My Reg [RC Sec 548.605, 521.026,502.407 1100-341-10-060-004-0-000f 300.00 ¢
Special Fees T100-34110-067-000 241121 |G-
Deferred Disposition C.C.P. Art. 45,051 2,183.44 |, J ;
Administrative Fes - "Drivers Safety Course” ($10) C.C.P. Art. 45.0511(f) 227.77
Support of Judiciary Fund ($.60) LGC 133,105 1100-341-10-060-009-0-000 52001 |\ £
Traffic Fee (53) TRC. 542403 1100:34110-067-000-0:000) 122004 M/
Child Safety (520-525) C.CP. Art. 102,014 (c) 1100-341-10-060-011-0-000) 12000 [
Failure to Appear ($4) [RC 706.006/TRC 706.007(d)(2 1100-341-10-060-012-0-000] A
Scofflaw Fee ($20) TRC 502.010(s) 1100-341-10-140-049-0-000) 6,451.58 IS -
(Truancy Prevention and Diversion Fund ($1) C.CP An. 102.015 1100-341-10-060-013-0-000) 833.71 [ [
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fund C.C.P. ($5) C.C.F. Art. 102,051 1100-207-20-000-003-0-000) 5.00
State General Revenue Fund (52.50) C.CP, Art, 102,015 1100-207-20-000-010-0-000) 2.50 X0
{{Law Enforcement Education Fund ( 31, $1.50, $3.508 Govt. Code Sec. 415.082 1100-207-20-000-011-0-000 1.50 7
Operators and Chauffeurs License Fund ($75) T.RC, 601,192 1100-207-20-000-031-0-000 -
Time Payment - @50% OF $25.00 (512.50) LGC 132,103 () 1100-207-20-000-005-0-000 50.00 fAny/
Juvenile Crime and Delinquency Fund (___ $.25, _ $.50) C.C.F. Art. 102.075(m) 1100-207-20-000-007-0-000 -
Comprehensive Rehabilitation Fund ($5) C.CP. Art. 102,082 1100-207-20-000-008-0-000 500 ) My
llFugitive Apprehension Fund (§5) C.CP, Art. 102,019 (2) 2 1100-207-20-000-009-0-000) B YN R
Consolidated Court Costs Fund ($17) CCP 102.075 (2) 3/ LGC 133,102 1100-207-20-000-015-0-000} 34,948.38
Compensation Victims Of CrimeFund (___ $3, 85, $15,__ $3)) C.CP. A1t 56.55 (2) & (3) 1100-207-20-000-017-0-000 15.00
Tudicial & Court Personnel Training Fund (____ 81, $2) Govt. Code Seo, 56.001 (b) 1100-207-20-000-027-0-000 1.00
Correctional Managment Institute of Texas Fund (8.50) CCP Art. 102.075 1100-207-20-000-029-0-000 -
lllndigent legal Services Fee-JP (36) 275 | Gowt. Code Sec. 101.141(2) (B! 1100-207-20-000-004-0-000 1,650.00
State Traffic Fee- Subtitle C ($30) TRC Ses 542.4031 1100-207-20-000-035-0-000 12,170.35
Jury Service Fee ($4) C.C.P Art. 102.0045 1100-207-20-000-053-0-000] 347083 [ Ay
Support of Judiciary Fund ($5.40) LGC 133,105 1100-207-20-000-054-0-000] 4,668.23 | M,
Birth Certificate Fee (51.80) - HSC 191.022() 1100-207-20-000-039-0-000] - m
Defensive Driving Record Fee ($12) C.C.P. Art. 45.0511 (c-1) 1100-207-20-000-057-0-000) - M
Indigent Defense Representation Fund LGC 133.107/GC 102.023 1100-207-20-000-059-0-000! 1,721.42 M'f
Moving Violation Fee (50.10) C.C.P. Art. 102.022/GC 1100-207-20-000-061-0-000 66.38 Mj
Safety Seat Violation Fee ($0.15) TRC 545412 (b-1) 1100-207-20-000-062-0-000) -
Failure to Appear ($20) TRC 706.006/TRC 706.007(d)2] 1100-207-20-000-066-0-000 Y
Electronic Filing Fee - Civil (§10) GC 101.1411/GC 51.851 1100-207-20-000-070-0-000 2,750.00 [An v
[Truancy Prevention and Diversion Fund ($1) C.C.P Art, 102,015 1100-207-20-000-073-0-000) 333.71 IV
(Texas Home Visiting Program Contribution ($5) 3\ HSC 191.0049L.GC 118.018 (¢ 1100-207-20-000-074-0-000) 4 b
Judicial & Court Personnel Training Fund-Civil ($5) 275 GC51.971 (a) 1100-207-20-000-076-0-000] 1,375.00 | AN
ARREST /WARRANT FEES: STATE C.C.R. Art. 102011
D.PS. ( $3, 35, $35, $50) 1100-207-20-000-019-0-000 3,953.53 M\
TABC. ( 3, 35, $35, $50) 1100-207-20-000-020-0-000) - m
PKWL. ( $3, $5, $35, $50) 1100-207-20-000-021-0-000) 20.00 M‘f'
Texas Comptrollers Criminal Investigators 1100-207-20-000-060-0-000 - A
ARREST /WARRANT/SERVICE FEES: COUNTY LGC 118.131
lSheriff Fees: 1100-342-10-060-001-0-000 235,00 || MW
Constable Fees: -
Precinct #1 I 1100-342-10-291-000-0-000, -
Precinet #2 HIDALGO 1100-342-10-252-000-0-000 525.00 | nﬁ:'é
Precinct #3 i 1100-342-10-293-000-0-000 355.00
Precinct #4 ¢ 5‘ OFFICE 1100-342-10-294-000-0-000 13,250.00 | WV
Precinct #5 N oded : A 4 1100-342-10-295-000-0-000) 15000 [IAry#”
District Attorney Fees Vo = *ﬁq-— N q 1100-341-10-060-007-0-000 -
HTax Assessor Fraud Investigators o \ 1100-342-10-060-002-0-000] - .
School District Arrest Fee \ }\ 1100-342-10-060-003-0-000 10.00 fanys
Fire Marshal Fee r)\ 1100-342-20-060-001-0-000
Due to Others

Warrant Fees/Out of County Service FeeOTO: Law Eaforcement Agescies
Refund - Overpayments
Due to Others
Restitution
Failure to Appear- OmniBase ($6)
Delinquent Attorney Fee
Justice Fees (Local Fees
Small Claims Court Filing Fez (§25)

ITRC 706.005/TRC 705.007(d)(2

C.C.P. Art. 102.011 (8) 2 (A)

C.C.P. Art. 103.0031(b)

LGC 118.121/118.122

1100-202-00-067-019-0-000]

1100-202-00-000-004-0-000,

A
14,681.89 AN

1100-341-10-060-001-0-000)

bV

6,875.00

7,100,00 Mw.g&

Debt Claim Fee{Justice Court Filing Fee)$25) LGC 118.121/118.122 v
Landlord & Tenant Eviciton Filing Fegforcible Entry & Detsiner Court|$25) LGC 118.121/118,122 - I
Transcript Fees ($10) LGC 118.121/118.123 (b) -
Abstract Fees (§5) LGC 118.121/118.123 () 130.00 N\wif
‘Writ Filing Fee ($5) LGC 118.121/118.123 (§) 95.00 |AA
Issuing other Document ($1 st pg, .25 for each addtl' pg) LGC 118.121/118.123 (¢) - I
Certified Copies of Court Papers (§2 1st pg, .25 for each addtl pg) LGC 118.121 -
Probable Cause Tow Hearing Fee ($20) LGC 101.141(s)4 -
Birth Certificates (322 each $9.20 local) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000) - v s
IDeath Certificates (§20 each, each addt'l $3) HSC 191.0045 (3)(d) 11m-341-1n4)m1—0000| q2.00 -
Preservation of Vital Statistics Fee ($1 each) HSC Sec 1910045 () my
Rules of Civil Proc., Rule
{Jury Fees (Cvil §22, Criminal §3) 504.1(b) CCP 102.004 AN
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: L RGBT
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (STH) DAY OF THE FOLLOWING MONTH (LGC § 114.001). l%%ﬁ":' Y
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED 08/18 "
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ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019- JP PCT. 4, PI.1

Observation No. 1

\We noted that 46 of 1,306 transactions contained errors in the allocation
of fines, fees, and court costs. The Justice of the Peace staff was
notified of the required adjustments (see Exhibit A); however, the
adjustments have not been completed. In addition, adjustments for
October 2015 (1), August 2016 (1), September 2016 (2), October 2016
(5), November 2016 (5), December 2016 (2), August 2017 (3), April 2018
(7), May 2018 (22), June 2018 (48), July 2018 (28), August 2018 (1),
April 2019 (25), May 2019 (34), and June 2019 (58) are pending to be
completed.

Recommendation No. 1

Management should ensure that all pending adjustments are completed.
In addition, management should develop and implement formal
procedures to ensure that fines, fees, and court costs are properly
allocated and reported. At a minimum, the following procedures should
be implemented:

» Staff should be provided with training regarding the proper allocation of
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

* Access for setting up offense codes with the proper fines, fees, and .
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

« Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and disposition date (judgment date) are
entered in Odyssey.

« Staff should ensure that adjustments are entered in Odyssey within
three days of notification.

GOAL/ACTION ITEM:

Complete pending adjustments.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:
STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED
1.
2
Date

Dept. Head/Elected Official Signature




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019- JP PCT. 4, PI.1

Observation No. 2

Copies of the February 2013, September 2013, May 2014, and
September 2014 through July 2019 Office of Court Administration’s
“Official Justice of the Peace Monthly Reports” (OCA Reports) have not
been submitted to the County Auditor’s Office. In addition, an incorrect
copy of the January 2014 OCA Report was submitted to the County
Auditor’s Office

Recommendation No. 2

Management should ensure that a properly completed OCA Report is
submitted to the County Auditor's Office within five days after the last
day of each month. In addition, the continued assistance of the
Information Technology Department should be requested until the
problem has been resolved.

GOAL/ACTION ITEM:

The OCA Reports listed above are filed with the County Auditor's Office.

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE

STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED

Dept. Head/Elected Official Signature

Date




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019- JP PCT. 4, Pl.1

Observation No. 3

We noted that a $400.00 appeal bond received on May 3, 2013 for
docket number E12-09-880 has not been forwarded to the County Clerk
or refunded to the defendant.

Recommendation No. 3

Management should contact the County Clerk’s Office to determine if the
appeal bond needs to be forwarded to the County Clerk’s Office or
refunded to the defendant.

GOAL/ACTION ITEM:

Forward the appeal bond to the County Clerk's Office or refund the
defendant.

DIV/IDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE

STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED

Dept. Head/Elected Official Signature

Date




ACTION PLAN (AP)

Audit Project

“Monthly Fines and Fees Report for July 2019- JP PCT. 4, PI.1

Observation No. 4

{We noted that 5 cash bonds posted September 2015 through March
2016 by defendants who failed to appear before the Justice of the Peace
were not forfeited (liquidated) by the 10th workday following the date of
their release from jail.

Recommendation No. 4

Management should ensure that cash bonds are liquidated In a tmely
manner. In addition, the continued assistance from the Information
Technology Department should be requested until the problem has been
resolved.

GOAL/ACTION ITEM:

Liquidate the 5 cash bonds.

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED

PERSON TARGET DATE

Dept. Head/Elected Official Signature

Date



COUNTY e

HIDALGO COUNTY AUDITOR'S OFFICE

Hidalgo County Administration Building

2808 South Business Highway 281
~Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/audifor

September 17, 2019

Honorable Homero A. Jasso

Hidalgo County Justice of the Peace Pct. 4, PI. 2
224 N, 12" Ave,

Edinburg, Texas 78539

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Jasso:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code
of Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court
costs collected were properly accounted and reported. The purpose of this report is to furnish management
independent, objective analyses, recommendations, and information concerning the area reviewed. The report
should serve as a tool to help management discern and implement specific improvements.

Scope: '
The scope of the review was limited to collections reported by your office on the Monthly Report for the month

of July 2019. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

Methodology: ‘
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

e Verified that the Monthly Report was signed by an authorized signatory as documented on the
“Authorized Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

e Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated
and reported and verified whether any adjustments were made.

o Verified that procedures for voiding receipts were properly followed.

¢ Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey’s Receipt
Journal Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the
County Treasurer, and 4.) total deposits posted to A/io’s Undistributed Receipts general ledger account.

o Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash
payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants
satisfied outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if:
1.) the warrant was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the
case was closed; and 4.) the Sheriff’s “Discharge” receipt number was referenced on the case.

HIDALGO COUNTY DISTRICT JUDGES

LUS M. SNGLETERRY FERNANDO MANCIAS 4 R *EOZBY" FLORES ROSE GUERRA RETHA HARLA CUELLAR MARIO E RAMREZ, JR. NOF GONZALEZ LETICA LO?EZ L. FENO VASQUEZ ISRAEL RAMON, /R. RENEE iLlBE?A_\':DUﬁ]' YSMAEL D. FONSECA

JUDSE K D.C JUDGE, §31 D.C. JUDGE, 133 %D.C, JUDQE, 4™ D.C SUUSE, e D, JUGE, 72 DC. JUDSE, 3767 DC. JUDGE, 33§ D.C. JUDGE, 388" D.C. JUDGE, 439 D.C. JUDGE, 445™D.C.
OVERSEER



The Honorable Homero A. Jasso
September 17, 2019
Page 2 of 5

o Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey's Daily Balance Report and
Alio’s Undistributed Receipts general ledger account to determine if all credit card transactions were
timely réceipted by the Justice of the Peace and County Treasurer’s Office.

o Reviewed Cashier's Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to
determine if fees collected were properly accounted and deposited with the County Treasurer on a daily
basis.

o Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of
Court Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly
Report, among other reports, were properly completed.

o Verified that cash bonds posted by the defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

" Collections forihe month of July 2019 totaled $41,833.08. Based on the review, we concluded that fines, fees, and
court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following
observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No.1: ©

We noted that 76 of 377 transactions contained errors in the allocation of fines, fees, and court costs. The Justice of
the Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, adjustments for April 2015 (37), June 2015 (1), September 2015 (34), October 2015 (5),
November 2015 (6), December 2015 (2), January 2016 (6), February 2016 (26), March 2016 (25), April 2016 (16),
May 2016 (54); June 2016 (37), July 2016 (34), August 2016 (37), September 2016 (16), October 2016 (23),
November 2016 (26), December 2016 (6), January 2017 (29), February 2017 (33), March 2017 (51), April 2017
(29), May 2017 (22), June 2017 (33), July 2017 (50), August 2017 (42), September 2017 (45), October 2017 (41),
November 2017 (22), December 2017 (34), January 2018 (46), February 2018 (60), March 2018 (69), April 2018
(61), May 2018 (176), June 2018 (155), July 2018 (123), August 2018 (59), September 2018 (46), October 2018
(47), November 2018 (74), December 2018 (64), January 2019 (112), February 2019 (103), March 2019 (107),
April 2019 (75), May 2019 (71), June 2019 (66) are pending to be completed. According to the Court
Coordinator, they will contact the Information Technology Depaﬂment for additional training on completing
adjustments in Odyssey.

There are mimerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for .
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. In addition, the County Auditor’s Office requlres that ad_lustments be made within
three days of no‘nf cation, .

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly
allocate and report fines, fees, and court costs.

Recommendation: :

Management should contact the Information “Technology Department to provide the training needed to complete
the pending adjustments. In addition, management should develop and implement formal procedures to ensure that
fines, fees, and court costs are plopelly allocated and reported. At a minimum, the following procedures should be
implemented:

HIDALGO COUNTY DISTRICT JUDGES

LILS M SNGLETERRY FEPNANDU MANCIAS JRBOIAYFLCRES FOSE GUEPFA REYNA MARLA SUELLAR MERO Z RAMAEZ, JR. NOEGONALEZ LETICH LOPEZ LKEXOVASQUEZ = ISSREL RAMON, JR. FRENEER.EETANCOURT  ¥SVAEL D.FONSECA

JUDIE 629 D.C. JUDSE, §22D.C. AUDGE, 1% IC, JUDGE, 247 D.C. JUDGE, 2757 D.C. JDGE, 175 D.C. JUDGE, 107 D.C. JUDSE 352 LC. ¢ JUD3E,M5MDC. JIDGE, 4B DC. JUOGE, 451 DL JUNGE, 414D,
ws . B OVERSEER R .




The Honorable Homero A, Jasso
September 17,2019
- Page 3 of 5

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to
staff with adequate knowledge of the applicable allocation,

e Staff shouid ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered-in Odyssey.

o Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2:

We noted that the time payment fee was not assessed for 33 of 76 transactions that contained errors (see
Observation No. 1). 27 of 33 fransactions had the disposition date (judgment date) entered in Odyssey and 6 of 33
transactions did not have the disposition date entered in Odyssey. According to the Court Coordinator, the
Information Technology Department will be training staff on the assessment of the time payment fee and entering
the disposition date. .

Pursuant to Local Government Code §133.103, a person convicted of an offense must pay a fee of $25 if the person
1.) was convicted of a felony or misdemeanor; and (2) pays any part of a fine, court costs; or réstitution on or after
the 31st day after the date on which a judgmient is entered assessing the fine, court costs, or restitution. The Justice

- of the Peace is required to enter-the disposition date in Odyssey to facilitate the collection of statutory fees.

Failure to properly enter the disposition date in Odyssey may result in the loss of County funds. In addition, the
County may be held liable to the State for failure.to properly allocate and report fees and court costs.

Recommendation:
Management should ensure that the disposition date (judgment date) is entered.in Odyssey.

Observation No. 3: '

Copies of the November 2012 through February 2014, June 2014 thr ough July 2015, and September : 2015 through
July 2019 Office of Court Administration’s “Official Justice of the Peace Monthly Reports™ (OCA Reports) have
not been submitted to the County Auditor’s Office. In addition, incorrect copies of the April 2012 through June
2012, September 2012 through October 2013, March 2014 through May 2014, and August 2015 OCA Reports were
submitted to the County Auditor’s Office: According fo the Justice of the Peace staff, properiy completed OCA
Reports cannot be generated from Odyssey due to data entry errors. In addition, the County Auditor’s Office
determined that the OCA Reports ar¢ incorrect since the jail time activity and pending adjustments were not entered
in Odyssey. Assistance from the Information Technology Department has been requested; however, the problem
has-not been resolved. :

Local Government Code §112.002 (a) authorizes the county auditor to prescribe the system of accounting for the
county. Local Government Code §112.002 (b) states that “the county auditor may adopt and enforce regulations,
not inconsistent with law or with a rule adopted under Section 112.003, that the auditor considers necessary for the
speedy and proper collecting, checking, and accounting of the revenues and other funds and fees that belong to the
county or to a person for whom a district clerk, district attorney, county officer, or precinct officer has made a
collection or for whose use or benefit the officer holds or has received funds.” Pursuant to Local Government
Code §112.002 (a) and (b), the County Auditor requires the submittal of properly completed reports (i.e., Monthly
Report, copy of the OCA Report, Schedule of Receipts and Deposits form, Cash Disbursement Journal, etc.) for
checking and properly accounting of funds collected by the Justice of the Peace Offices.

Failure to énsure that propel ly completed OCA Reports are submitted to the County Audltoz s Office may result in
improper reporting to the State.

Recommendation:

Management should ensure that a properly completed OCA Report is submitted to the County Auditor’s Office
within five days after the last day ot each month. In addition, the continued assistance of the Information
Technology Department should be requeésted until the problem has been resolved.

HIDALGO COUNTY DISTRICT JUDGES

LUS M. SNGLETERRY FERAANDO NANCAS " J.R "EOERY" FLORES ROSE GUERRA REYNA VARLA CUELLAR MARIO . RAMIREZ, JR. HOE GONZALEZ LETICIA LOPEZ N L KENO VASQUEZ ISRAEL RAMON, /R RENEE R. BETANCOURT YSMAEL D.FONSECA
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The Honorable Homero A. Jasso. -.
September 17, 2019
Page 4 of 5

Observation No. 4: .

- We noted that 23 cash bonds (see Exhibit B) posted December 2013 thr ough October 2016 by defendants who
failed to appzar before the Justice of the Peace were not forfeited (liquidated) by the 10th working day following
the date of their release from jail. The bonds do not contain an event entered in Odyssey regarding the reason the
bonds were not liquidated. According to the Justice of the Peace staff, the bonds were not forfeited due to
technical issues with Odyssey.” Assistance from the Information Technology Department has been requested; .
however, the problem has not been resolved,

Pursuant to Code of Criminal Procedure Article 45.044 (a)(2), “A justice or judge may enter a judgment of
conviction and forfeit a cash bond posted by the defendant in satisfaction of the defendant’s fine and cost if the
defendant fails to appear according to the terms of the defendant’s release.” Pursuant to the terms of the cash bond,
the defendant must appear before the Justice of the Peace by the 10" workday following the date of their release
from jail. If the defendant fails to appear, the Justice of the Peace may declare the cash bond forfeited, enter a
judgment of guilly. assess a fine, and apply the cash bond to the payment of the imposed judgment.

Failure to ensure that bonds are hquldated ina tlmelv manner may result in the defendant being assessed additional
court costs and fees, in error.

Recommend‘mon
Management should ensure that cash bonds are liquidated in a timely manner. In addition, the continued assistance
of the Information Technology Department should be requested until the problem has been resolved.

Observation No. S:
We noted that collections for 1 of 21 days were deposited at the bank 4 days after the collections were receipted.
According to the Court Coordinator, the deposit was not made on time since they were understaffed.

Pursuant to the “Cash Handliné‘Guidelines and Procedures” prescribed by the County Auditor’s Office, cash
receipts must be deposited intact daily, unless the amount collected is less than $100.00.

Failure to deposit collections daily increases the risk that loss or theft can occur.

Recommendation:
Management should develop and 1mplement for mal monitering procedures to ensure that collections are deposited

at the bank daily.

Observation No. 6:

We noted that 9 of 20 Close-out Reports were submitted to the County Treasurer’s Office 2 to 23 days after the
bank deposit was made. According to the Court Coordinator, the Close-out Reports were not submlrted on time
since they were understaffed.

The County Auditor’s Office requi'res that the Close-out Report along with the bank validated deposit slip be
submitted to the County Treasurer’s Office on a daily basis. The County Treasurer’s Office utilizes the Close-out
Report, along with the bank validated deposit shp to timely receipt and account for the collections deposited to the
County’s General Fund bank account,

Failure to submit the daily Close-out Report along with the bank validated deposit slip prevents the County
Treasurer’s Office from recording the recéipts into the accounting system on a timely basis and may increase the
risk that an employee could misappropriate funds.

Recommendation:
Management should ensure that the Close-out Reports are submitted to the County Treasurer’s Office on a daily

basis.

Please plowde written management responses for the observations noted above and action plans for observations 1
through 3 using the atTached Action Plan Forms by September 27, 2019.

HIDALGO COUNTY DISTRICT JUDGES
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The Honorable Homero A. Jasso
September 17, 2019
Page 5 of 5

If you have any questions or would like to schedule a meeting to discuss the above noted observations, please
contact Araceli A, Guillen, Internal Auditor I at (956) 318-2511 ext. 4649, Yvonne Torres, Revenue Audit
Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant
Auditor, at ext. 4668, or me at ext. 4645.

Respectfully,

ania. /{_ Do

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Monthly Report, Exhibit A, Exhibit B, and Action Plans

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

FOR THE MONTH OF: June-19
Judge: Homero A. Jasso City: EDINBURG, TX
Precinct No. 4 Place No. 2 Hidalgo County, Texas
[Part I: RECAP OF AMOUNT PAYABLE TO THE COUNTY TREASURER |
T -ame- 0 IPY - 2009 ~ @ 3IP67 4 333, ,:19 w, ﬂ\
TOTAL CASH COLLECTED  (Receipts #s) -0 THRU ~0- $ 7 -41,678.28.
LESS: COST ON DEPOSIT - X / \(
ADD: COST ON DEPOSIT LIQUIDATED K7 "/
H1,9%3.03
AMOUNT OWED TO COUNTY (Should Match Amt in Part I1I) $ 41,678.28 Xj
He, ‘f Y. 0
Less:  Total amount of remittances to County Treasurer (From Part II) $ 41;833.70~
T . - (3 502 5’ 50(‘?') b % am
T'otal funds due to County Treasurer (Overlransfer Made to Co Treas.)
PartIl: REMITTANCES MADE TO THE COUNTY TREASURER
DESCRIPTION AMOUNT ‘/ COMMEINT
8]
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 4 E,SSB.?‘(S’, B

Add: Previous Month's Bond Overtransfer szu*{ AL B i ] 591.00 $0:00--Hye. [£4
DA" '1’3 /’bm:/ /’/6 fJ/ &4 /é . /ﬂf/ /d

Add: HCSO Month]y g Collcct;ons chmt $0.00

45 424,03 (P

Total Remittances Made to County Treasuerer $ @ 418337707

(_ !
PREPAREDBY: . /. ),_J égf DATE PREPARED: S5~/ 41\
1 {02

THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & CORRECT TO THE BES'T OF MY KNOWLEDGE.

HIDALGO COUNT\ AUDIT ()R S OFFICL

RECE IVE D Aoyt L ad .]USTICE OF THE PEACE DATE

THIS 1(112]‘(? (F1S DUZ [ FFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5T DA‘&HE FOLLOWING MONTH (LGC § 114,001),
COUNTY AUDITOR'S FORM: RE -JP-004 REVISED: 10/18

HIDALGO COUNTY )( %
AUDITOR'S OFFICE '
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HIDALGO COUNTY

FOR THE MONTH OF:

Iomero A, Jasso
Plnce No, 2

Judge:
Precinct No. 4

JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED

June-19

Y8

Citly: EDINBURG, TX

Hidalgo County, Texas

Part 111: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER

Name of Fine, Fee, Courl Cost

Blssued
Filed

Statute Reference

Detad of Art
Collectad

IFINES:
County Fines {Local Fine)
Texas Parks & Wildlife 85% Fine (Siate Fine)
No Salely Belt 50% Fine (Siate Fine)
Gross Weight 50% Fine (State Finc)
School District 50% Fines
LOCAL COURT COSTS AND FEES;
Courthouse Security Adm. Fee($3)
Courthouse Security Fund JP ($1)
Justice Court Technology Fund ($4)
Time Payment - @40% OF $25.00 ($10.00)
Time Payment - @ 10% of $25,00 ($2.50)
Administrative Local Transaction Fee (§2)
Motor Vehicle Adni. Pee (510-520) miwil Fee foe Exp U3 Exp bopCat, Exp e Reg
Special Fees
Deferred Disposition
Administrative Fee - "Drivers Safcty Course” ($10)
Suppoit of Judiciary Fund ($.60)
Traffic Fee (53)
Child Safety (§20-$25)
Failuro fo Appear ($4)
Scofflaw Fee ($20)
Truancy Prevention and Diversion Fund (§1)
Truancy Court Cost ($50)
STATE COUIT COSTS AND FEES;
Criminal Justice Planning Fund C.C.P. ($5)
State General Revenue Fund (§2.50)
Law Enforcement Education Fund (81, $1.50, $3.50)
Operators and Chauffeurs License Fund ($75)
Time Payment - @50% OF $25.00 ($12.50)
Juvenile Crime and Delinquency Fund (___§.25, _ $.50)
Comprehensive Rehabilitation Fund ($5)
Fugitive Apprehension Fund (§5)
Consolidated Court Costs Fund ($17)
Compensation Viclims OfCrime Fund (___$3, 85, §15, §15)
Tudicial & Court Personnol Training Fund (____S1,_ §2)
Comectional Managment Institute of Texas Fund ($.50)
Indigent legal Sesvices Fee-JP (S6)
State Traflic Fee- Subtitle C ($30)
Jury Service Fee (84)
Support of Judiciary Fund (§5.40)
Biith Certificate Fee (51.80)

N

LGC 113,004, IC 12.23
TPWC 12,107
TRE 545412, 545413 ()
TRC $¢0 621.505 (g)
Edus. Ceda §25.093 (d) 1 (A)

CLE AR 102017 ()
CCP. AL 102017
CCP.An. 1020173

LGC 133,103 (d)
LGC 133,10) ()
CCP. AL 102072

TRC Scc 548605, 521,026,502 407

CC.P. At 4505
C.CP, At 450511()
LGC 133,105
TRE. 542403
CCP. AL 102014 (o)
TRC 706 006/TRRC 706 007(3)(2)
TRE 502.010(s)
CCP At 102015
Fem. Code 65.107 (a), (5)

C.CP. AL 102051
C.CP. At 102015
Govt Code Seo. 415.082
TRC.601.192
LGC 133.103 (0)

C.CP. Ant. 102.075(m)
CCP. An. 102.082
COP. AL 102019 (3) 2
CCP 102075 () 3/ LGC 133.102
COP. At 5655 (2) & (3)
Got. Code Sco. 56,001 (b)
CCP AL 102075
Gowt. Code Sea. 101.141(2) (1)

Defensive Driving Record Fee ($12)

Indigent Defense Representation Fund (82)

Moving Violation Fee ($0.10)

Safety Seat Violation Fee (§0.15)

{Failure to Appear (§20)

Electronic Filing Fee - Civil (§10)

Truancy Prevention and Divession Fund ($1)

Texas Home Visiling Program Contribution ($5)
Judicial & Court Personnel Training Fund.Civil (85)

ARREST AVARRANT FEES: STATE

Drs.  ( §3, §5, §35, $50)
T.AB.C. ( 83, §5, §35, $50)
PEW.L. ( 83, §5, $§35, §50)

UTPA ( §3, $5, $35, $50)
ARREST AWVARRANI/SERYICE FEES: COUNTY
qSIaerIfche.\:
Conslable Fees:
Precinet #1 H}DI\LG{) B < E .
Precinct #2 D H 2 - -
APPROVE ] . s

Precinct #3 jiy W Yoy
Precinct #4 DATE: 'ﬁ)‘ﬂ & J—'Z
Precinct #5

District Attorney Fees

Tax Assessor Fraud Investigafors

School District Arrest Fee

| Fire Marshal Tee

iDue to Others

Wairant Fees/Out of Counly Service Foes DTO: Law Enforcement Agencies

Refund - Overpaymients

Duelo Others

Restitution

Failure to Appear- OmniBase {§6)

| Delinquent Fees

IJustice Fees {Local Fecs)

Small Claims Count Filing Fee (§25)

Dbt Claim Feo (hutice Court Filing Fec) ($25)

Landlord & Tenant Eviciton Filing Fee (Foreible Entry & Detoirer Count) (;

Trans¢ripl Fees ($10)

Appeal Fees ($10)

Absiract Foes (§5)

Wit Filing Fee (§5)

Issuing other Docurnent (S1 151 pg. .25 for cach addil' pg)

Certificd Copies of Court Popers (§2 bst pg, .25 for cach add(1 pz)

f Probable Causs Toww Hearing Fog (§20)

Birth Certificates (§22 each)

TPreservation of Vital Statistics Fee (S1 each)

COUNTY AUDITOR'S L"W

Flua

A%

Fees (Civil $22, Ciiminal §3)

TRC Sce 5424031
C.CP AR 1020045
LGC 132.105
1SC 191.022()
COPAL50511 (1)
LGC 132.107/GC 162.023
CCP. AR, 102022/GC

TRC 545412 (b-1)

TRC 706.006/1RC 705.007(d)2)
0C 10L1411/GC 51,851
C.CPAM. 102015
HSC 191.0043A.GC 118.018 (c)
GC 51971 (2)

C.CP. AL 102011

Lac sl

EEN

C.CP. A1 102011 (0) 2(A)

TRC 706 006/TRC 706.007(d)(2)

PAGE20F2
GL Acct No. Amt. Collecled

1200-351-10.068.000-0-000] § 11,252.27 ""{x(
1100-207-20-000-012-0-000} 91.80 ||+
1100.207-20-000.028-0-000 "G50 - v
1100-207.20-000.013-0-000 -
1100-207-30-000-011-0-00 200.00 Jii
1241-341-10.060.001.-0-000) 494,73 | R([
1245-311-10-068-000-0-000) 16t.94 fn M
1242:341-10.060.000-0-000) 659.66 ) 1l
1100-341-10-060.001-0-000 - I
1100-341-10.060-002-0-000f - ™
1100-341-10-060-003-0-000] 426.00 frt
1100-341-10-060-004-0-000) 30.00 fn
1100-341-10-068-000-0.000} o
(Al
[
1100-341-10-060-009-0-000 97.14 i
1100-341-10-068-000-0-000) 213.93 rt
1100-341-10.060-011.0.000] {p"T, T@ _ 1aaerfit
1100-341-10-060-012.0-000 e
1100-341-10-140-049-0-000] 1,985.26 |
1100-341-10.060-013.0.000 149.92 fHV
1100-341-10-060-014-0-000) -
1100-207-20-000-003-0-000}  a
1100-207-20-000-010-0-000) o
1100-207-20-000-011-0.000 - In
1100-207-20-000-031-0-000]
1100-207-20-000-005-0-000 I \
1100-207-20-000-007-0-000 1.00 1 \“
1100-207-20-000.003-0.000, - e
1100-207-20-000-009-0-00( 10.00 [
1100-207-20-000-015-0-00 6,550,80 [/
1100-207-20-000-017-0-00C 30,00 jin
1100-207-20-000-027-0-000 4,00 |1
1100-207-20-000-029-0-00 0

1100-207-20-000-004-0-00(}

1.00
BHA D@ 864.00]

1100-207-20-000-035-0-000] 2,139.48 ‘al
1100-207-20-000-053-0-000} ¢41.2 JIt
1100-207-20-000-054-0-006) 866.38 P
1100-207-20-000-039-0-000; - m
1100-207-20-000-057-0-000) L
1100-207-20.000-059-0-000] 315, 7@ 35004
1100-207-20-000-061-0- 1137 |
1100-207-20-000-062-0-000] -
1100-207-20-000-066-0-000] - "
1100-207-20-000.070-0-000) |, 7A€, @& 14000 )1#
1100-207-20-000-073-0-00¢0] 151,92 |
1100-207-20-000-074-0-006 G
1100-207-20-000-076-0-000] 11D, P& 72000 i1t
1100-207-20-000-019-0-000] 714.62 [
1100:207-20-000-020-0-000) 10.00
1100-207-20-000-021-0-000 8.6 M
1100.207-20-000-022-0-000) -
1100-342-10.060.001.0-000] 27, (o a06a i1
1100-342-10-291-000-0-000] - "l
1100-342-10-292-000-0-000) - N

1100-342-10-293-000-0.000)

1100-342-10-295-000-0-000

R
1100-342-10-294-000-0-000) I, 7 fr 2. 57 2.83734 fi-

1100-341-10-060-007-0-000 - S\
1100-342-10-060-002-0-000) -t
1100-342-10-060-003-0-000] 5.00 ff i1
1100-342-20-060-001-0-000] N g}
|1no.zor.3o-uoo.no:.o-uool - |7 .
1100:202-00-000-014.0-000] 'l Dol 18 srza i -
1100-202-00-000-014-0-000 S (Y
1100-202-00-000.014-0.000 - I
1100-202-00-068-019-0-000] - it
1100-202-00-000-004-0-000} 4,646.59 |\

504.1(bY CCP 102.004

1100-341-10-060-006-0-000

1100-341-10-060-001-0-000) {) 3,666.50:f v
LGC H8.121/118,122 +3,600.00.] 2, 25A.080 A
LGC 118.121/118.122 - I
LGC H1E.121/118.122 - 1n
LGC 118.121/118.123 (b) - I
N %]
1GC 181217118123 (o) 10,00 | ¥
LOC 118.121/118.123 (d) 15.00 | Y
LGC 118.121/118.123 () 41.50 | 1
Laciis.zi - |
LGC 1L141(6H - |
HSC 191.0045 (3)d) 1100-341-10-660-001-0-000 (]
HSC 191.0045 (3)d) 1100-341-10-060-001-0-000f A L
HSC Sco 191.0045 (h) 1100-341-10-060-008-0-000) - In
Hules of Cwal Peow, Rule

COUNTY AUDITORSFORM: RE -JP-0a4 REVISED 101%

TOTAL AMOUNT DUE TO THE COUNTY TREASURER:
THIS RETORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THEHFTILGTIH DAY OF THE FOLLOWING MONTIH(LGC § 114.001).
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Justice of the Peace Homero A. Jasso
Precinct 4, Place 2
Schedule of Bonds on Deposit

As of July 31, 2019

Year |No.| Receipt Date Receipt No. Docket No. Bond Amount
2013
1 12/4/2013 24161)42 JP13-04-171 350.00
2015
2 5/12/2015 28871J42 JP15-05-201 129.00
3 6/25/2015 29349)42 JP08-06-383 283.00
4  11/13/2015 JP42-2015-00987 CRNT15-0017-J42 0.10
5 12/17/2015 JP42-2015-01310 JP42-2015-01310 283.00
2016
6 2/1/2016 JP42-2016-00362 JP05-02-976 327.00
7 2/9/2016 JP42-2016-00480 - 79.00
8 2/26/2016 JP42-2016-00810 CRNT16-0035-142 153.00
9 3/1/2016 JP42-2016-00846 JP07-06-829 179.00
10 3/7/2016 JP42-2016-00965 JP15-07-111 172.00
ik § 3/14/2016 JP42-2016-01071 - 179.00
12 4/18/2016 JP42-2016-01618 TR16-1348-J42 32.10
13 5/4/2016 JP42-2016-01860 TR16-1492-J42 450.00
14 5/5/2016 JP42-2016-01883 CRNT16-0030-J42 78.00
15 6/30/2016 JP42-2016-02567 50.00
16 6/30/2016 JP42-2016-02568 TR16-2308-J42 50.00
17 6/30/2016 JP42-2016-02570 TR16-2278-)42 50.00
18 7/6/2016 JP42-2016-02647 JP15-03-440 5.00
19 7/11/2016 JP42-2016-02697 JP14-08-283 100.00
20 7/19/2016 JP42-2016-02779 JP09-10-723 93.90
21 7/19/2016 JP42-2016-02781 JP09-10-724 119.90
22 7/29/2016 JP42-2016-02900 299.00
23 10/21/2016 JP42-2016-03609 CRNT16-0181-J42 129.00
2017
Total S 3,591.00

EXHIBIT B



ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 1

We noted that 76 of 377 transactions contained errors in the allocation
of fines, fees, and court costs. Some of the errors resulted from the
disposition date (judgment date) not being entered in Odyssey. The
Justice of the Peace staff was notified of the required adjustments (see
Exhibit A); however, the adjustments have not been completed. In
addition, adjustments for the months of April 2015 (37), June 2015 (1),
September 2015 (34), October 2015 (5), November 2015 (6), December
2015 (2), January 2016 (6), February 2016 (26), March 2016 (25), April
2016 (16), May 2016 (54), June 2016 (37), July 2016 (34), August 2016
(37), September 2016 (16), October 2016 (23), November 2016 (26),
December 2016 (6), January 2017 (29), February 2017 (33), March 2017
(51), April 2017 (29), May 2017 (22), June 2017 (33), July 2017 (50),
August 2017 (42), September 2017 (45), October 2017 (41), November
2017 (22), December 2017 (34), January 2018 (46), February 2018 (60),
March 2018 (69), April 2018 (61), May 2018 (176}, June 2018 (155), July
2018 (123), August 2018 (59), September 2018 (46), October 2018 (47),
November 2018 (74), December 2018 (64), January 2019 (112),
February 2019 (103), March 2019 (107), April 2019 (75), May 2019 (71),
and June 2019 (66) are pending to be completed.

Recommendation No. 1

[Management should contact the Information Technology Department to
provide the training needed to complete the pending adjustments. In
addition, management should ensure that fines, fees, and court costs
are properly allocated and reported. At a minimum, the following
procedures should be implemented:

+ Staff should be provided with training regarding the proper allocation of
fines, fees, and court costs.

« Staff should review the allocation of fines, fees, and court costs before
the official County receipt is issued.

+ Access for setting up offense codes with the proper fines, fees, and
court costs in Odyssey should be limited to staff with adequate
knowledge of the applicable allocation.

+ Staff should ensure that the proper fines, fees, and court costs
allocation, offense date, and judgment date are entered when a case is
setup in Odyssey.

+ Staff should ensure that adjustments are entered io Odyssey within

GOAL/ACTION ITEM:

three days of notification.
Complete the adjustments for the months listed in the observation

above.

DIVIDIRECTOR'S NAME:

||PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE

STRATEGIES!ACTION STEPS RESPONSIBLE DATE COMPLETED

Dept. Head/Elected Official Signature

Date



ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 3

Copies of the November 2013 through February 2014, June 2014
through July 2015, and September 2015 through July 2019 Office of
Court Administration’s “Official Justice of the Peace Monthly Reports”
(OCA Reports) have not been submitted to the County Auditor's Office.
In addition, incorrect copies of the April 2012 through June 2012,
September 2012 through October 2013, March 2014 through May 2014,
and August 2015 OCA Reports were submitted to the County Auditor’s
Office.

Recommendation No. 3

Management should ensure that a properly completed OCA Report is

submitted to the County Auditor's Office within five days after the last

day of each month. In addition, the continued assistance of the

Information Technology Department should be requested until the
roblem has been resolved.

GOAL/ACTION ITEM:

The OCA Reports listed above are filed with the County Auditor's
Office

DIVIDIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:

PERSON TARGET DATE

STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED

Dept. Head/Elected Official Signature

Date




ACTION PLAN (AP)

Audit Project

Monthly Fines and Fees Report for July 2019

Observation No. 4

We noted that 23 cash bonds (see Exhibit B) posted December 2013
through October 2016 by defendants who failed to appear before the
Justice of the Peace were not forfeited (liquidated) by the 10th working
day following the date of their release from jail.

Recommendation No. 4

Management should ensure that cash bonds are liquidated in a timely
manner. In addition, the continued assistance from the Information
Technology Department should be requested until the problem has been
resolved.

GOAL/ACTION ITEM:

The 23 cash bonds are liquidated as soon as possible.

DIV/DIRECTOR'S NAME:

PERSON RESPONSIBLE FOR AP:

PLAN DUE DATE:

TARGET DATE:

STATUS:
PERSON TARGET DATE
STRATEGIES/ACTION STEPS RESPONSIBLE DATE COMPLETED
1.
2
3.
4
5
6.
Dept. Head/Elected Official Signature Date




COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC,
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243 ; ! 5 :
PHONE: (956) 318-2511 .

FAX: (956) 318-2577 EDINBURG, TEXAS 78539

WEBSITE: www.co.hidalgo.tx.us/auditor

September 12, 2019

The Honorable Jason Pefia

Hidalgo County Justice of the Peace Pct. 5, P1. 1
P.O. Box 238

Elsa, Texas 78543

Re: Monthly Fines and Fees Report for July 2019
Dear Judge Pefia:

We conducted a limited scope review of the Monthly Fines and Fees Report (Monthly Report) and supporting
documentation for the month of July 2019 pursuant to Local Government Code §115.002 (a) and (b) and Code
of Criminal Procedure Article 103.011. The objective of the review was to determine if fines, fees, and court
costs collected were properly accounted and reported. The purpose of this report is to furnish management
independent, objective analyses, recommendations, and information concerning the area reviewed. The report
should serve as a tool to help management discern and implement specific improvements.

Scope: :
The scope of the review was limited to collections reported by your office on the Monthly Report for the month

of June 2019. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

o Verified that the Monthly Report and supporting documentation were submitted to the County Auditor’s
Office within 5 days after the last day of the month pursuant to Local Government Code §114.001 (b).

e Verified that the Monthly Report was signed by an authorized signatory as documented on the
“Authorized Signatories Form.”

o Verified the mathematical accuracy of the Monthly Report by footing and cross-footing the report.

o Reviewed 100% of receipts to determine if fines, fees, and court costs collected were properly allocated and
reported and verified whether any adjustments were made.

e Verified that procedures for voiding receipts were properly followed.

e Verified that collections per the Monthly Report agreed to: 1.) total receipts issued per Odyssey s Receipt Journal

Report, 2.) total collections per Odyssey’s Fee Distribution Report, 3.) total deposits made with the County
Treasurer, and 4.) total deposits posted to Alio's Undistributed Receipts general ledger account.
e Reviewed all cases in which defendants satisfied outstanding fines, fees, and court costs by making cash

payments and serving time at the Hidalgo County jail and randomly selected cases in which defendants satisfied
outstanding fines, fees, and court costs by serving time in the Hidalgo County jail to determine if: 1.) the warrant
was recalled; 2.) the cash payment and/or jail time credit was applied to the case; 3.) the case was closed; and 4.)

the Sheriff’s “Discharge” receipt number was referenced on the case.
o Verified the sequence of receipts per the Monthly Report agreed to Odyssey’s Receipt Journal Report. In
addition, verified that receipts were issued in sequential order.

HIDALGO COUNTY DISTRICT JUDGES

LUSS M. SINGLETERRY FERNANDO MANCIAS J. R “BOSBY* ALORES ROSE GUERRA REVNA MARLA CUELLAR HARIO E RAMREZ, JR, NOE GONZALEZ LETICH LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT YSMAEL D. FONSECA

JUDGE, 2= D.C. JUDGE, #3 D.C. JUDGE, 133™D.C. JUDSE, 2357 DC. JUDGE, 218™D.C. JUDGE, 922 D.C. JUDGE, 37¢™ D.C. JUOGE, 33™D.C. JUDGE, 3™ DG, JUDGE, 4M™DC, JUDGE, 445 D.C.
OVERSEER



The Honorable Jason Peiia
September 12,2019
Page 2 of 3

o Compared the Hamer Enterprises Credit Card Payment Reports to Odyssey’s Daily Balance Report and Alio’s
Undistributed Receipts general ledger account to determine if all credit card transactions were timely receipted
by the Justice of the Peace and County Treasurer’s Office.

e Reviewed Cashier’s Daily Close-out Reports (Close-out Reports) and County Treasurer receipts to determine if fees
collected were properly accounted and deposited with the County Treasurer on a daily basis.

o Verified that receipts, Close-out Reports, Schedule of Receipts and Deposits form, mail logs, Office of Court
Administration’s “Official Justice of the Peace Monthly Report” (OCA Report), and the Monthly Report,
among other reports, were properly completed.

e Verified that cash bonds posted by defendants who failed to appear before the Justice of the Peace were
forfeited (liquidated) by the 10th workday following the date of release from jail.

Conclusion:

Collections for the month of July 2019 totaled $10,284.06. Based on the review, we concluded that fines, fees, and
court costs were generally properly accounted and reported; however, the system of internal controls for the
accounting and reporting of fines, fees, and court costs requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

Observation No. 1:

We noted that 1 of 82 transactions contained errors in the allocation of fines, fees, and court costs. The Justice of the
Peace staff was notified of the required adjustments (see Exhibit A); however, the adjustments have not been
completed. In addition, an adjustment for June 2019 (1) is pending to be completed. According to staff, the fees
and fines were not verified due to an oversight.

There are numerous statutes that require Justices of the Peace to charge various fines, fees, and court costs for
certain services and offenses. Fines, fees, and court costs must be allocated pursuant to State statutes and/or
Commissioners Court approval. In addition, the County Auditor’s Office requires that adjustments be made within
three days of notification.

Failure to ensure that fines, fees, and court costs are properly allocated and reported may result in the improper
collection of County revenues. In addition, the County may be held liable to the State for failure to properly allocate
and report fines, fees, and court costs.

Recommendation:

Management should ensure that all pending adjustments are completed. In addition, management should develop
and implement formal procedures to ensure that fines, fees, and court costs are properly allocated and reported. Ata
minimum, the following procedures should be implemented:

o Staff should be provided with training regarding the proper allocation of fines, fees, and court costs.

o Staff should review the allocation of fines, fees, and court costs before the official County receipt is issued.

o Access for setting up offense codes with the proper fines, fees, and court costs in Odyssey should be limited to .
staff with adequate knowledge of the applicable allocation.

e Staff should ensure that the proper fines, fees, and court costs allocation, offense date, and disposition date
(judgment date) are entered in Odyssey.

o Staff should ensure that adjustments are entered in Odyssey within three days of notification.

Observation No. 2:

We noted that 3 of 13 online credit card transactions were receipted 4 to 6 days after the transaction date.
Consequently, the applicable case disposition was not recorded in Odyssey in a timely manner. According to the
Court Coordinator, the credit card transactions were not receipted timely due to an oversight.

The County Auditor’s Office requires that all collections (i.e., cash, checks, credit card payments, etc.) received be
promptly recorded and controlled using pre-numbered official County receipts. In addition, the case dispositions
should be recorded in Odyssey upon receipt of payment.

HIDALGO COUNTY DISTRICT JUDGES

LU'S M. SNGLETERRY FERNANDO MANCIAS J.R.*BOBBY" FLORES ROSE GUERRA REYHA MARLA CUELLAR WARIO E RAMIREZ JR NOE GONZALEZ LETICIA LOPEZ L KENOVASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOURT YSMAEL D.FONSECA
JUDGE, #72 D.C. JUDGE, 83 D.C. JUDGE, 135 D.C. JUDGE, #4™DC. JUDGE, 275™ D.C. JUDGE, 3329 D.C. JUDGE, 310™DC. JUDGE, 3557 D.C. JUDGE, 3137 D.C. JUDGE, 4% D.C. JUDGE, 4457 D.C. JUDGE, 454 D.C.
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The Honorable Jason Pefia
September 12, 2019
Page 3 of 3

Failure to ensure that credit card transactions are promptly receipted may result in the loss or misuse of County
funds. In addition, failure to ensure that case dispositions are entered in a timely manner may result in the arrest of

the defendant, in error.

Recommendation:
Management should ensure that credit card transactions are promptly receipted and case dispositions are entered in a

timely manner. :
Please provide written management responses for the observations noted above by September 20, 2019.

If you have any questions, please contact Edgar Alan Escobedo, Internal Auditor I, at 318-2511 ext. 4655, Yvonne
Torres, Revenue Audit Supervisor, at ext, 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong,
First Assistant Auditor, at ext. 4668, or me at ext. 4645.

Respectfully,

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Copy of Monthly Report and Exhibit A

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LUsS I SINGLETERRY FERNANDO MANCIAS J.R."BOBBY" FLORES ROSE GUERRA REYKA MARLA CUELLAR MAR'O E.RAMREZ, JR. NOE GONZALEZ LETIC!A LOPEZ L KENOVASQUEZ ISRAEL RAMON, R RENEE R.BETANCOURT YSMAEL D. FONSECA

JUDGE, 522 D.C. JUDGE, §3*2 D.C, JUDGE, 133™D.C. JUDGE, 2¢4™D.C. JUDGE, 275™D.C. JUDGE, 122 D.C. JUDGE, 3™ D.C. JUDGE, 215 D.C. JUDGE, 3337 DC. JUDGE, 4%™D.C. JUDGE, 443™D.C. JUDGE, 454™DC,
OVERSEER
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JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
) B .
Judge: JASON PENA City: ELSA, TX
PrecinctNo. 5  PlaceNo. 1 Hidalgo County, Texas
IPal't I: RECAP OF AMOUNT PAYABLE TO THI COUNTY TREASURER I
TOTAL CASH COLLECTED (Receipts #s) JP51-2019-00455¥TI-H{U JP51-2019-00533 2{ $ 10,284.06 JB‘
?(q "af|
LESS: COST ON DEPOSIT 0.00 - X3V
ADD: COST ON DEPOSIT LIQUIDATED 0.00 - X \/
AMOUNT OWED TO COUNTY (Should Match Amt in Part IT) 8 1028406 ¥.2/
\ongi 0y ¥
Less:  Total amount of remittances to County Treasurer (From Part IT) $ -1-9%4"1’6'—" @
Total funds due to County Treasurer (Overtransfer Made to Co Treas.) |

PartII: REMITTANCES MADE TO THE COUNTY TREASURER

DESCRIPTION AMOUNT ‘/ RECEIPT NO.
Total Collections for the Month (See Schedule of Receipts & Deposits) $ 10,284016 % \
Add: Previous Month's Bond Overtransfer M .00
Add: HCSO Monthly "D" Collections Report $0.00
(03%¢.0b
Total Remittances Made to County Treasurer $ +0;284:16—
PREPARED BY: _ DATE: Q)\S' \ 9
THIS REPORT HAS BEEN PERSONALLY REVIEWED BY ME & I CERTIFY IT TO BE TRUE & SR TO THE BEST OF MY KNOWLEDGE.
AUDITED RY: THE HIDALGO ) 1
sN9

OF TH PEACE DATE

COUNTY A\dﬁh'@ﬂ'ﬁ OFFICE
NV -—vn:@ ....... v;@i&?:‘:m
DR 33[ &

THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLD MONTH (LGC § 114.001).
COUNTY AUDITOR'S FORM: AD -JP-004 RE : 01/18



JUSTICE OF THE PEACE
MONTHLY FINES AND FEES COLLECTED
FOR THE MONTH OF: July-19
Judge: JASONPENA @6 Z
|[PrecinctNo. 5  PlaceNo. 1

City: ELSA, TX
Hidalgo County, Texas

Part II: SUMMARY OF COLLECTIONS PAYABLE TO THE COUNTY TREASURER PAGE 2 OF2
# Issued/ Detellof Amt
Name of Fine, Fee, Court Cost Filed Statute Reference Collected GL Acct No. Amt. Collected
FINES:
County Fines (Local Fine) LGC 113.004, PC 12.23 1200-351-10-069-000-0-000) 3,324.05 W 7y
Texas Parks & \ildlife 85% Fine (State Fine) TPWC 12,107 1100-207-20-000-012-0-000 140.25 | AN v
No Safety Belt 50% Fine (State Fine) TRC 545.412, 545.413 (j) 1100-207-20-000-028-0-000) - jlAaA
Gross Weight 50% Fine (State Fine) TRC Seé 621,506 (2) 1100-207-20-000-013-0-000] - jJan
School District 50% Fines Educ. Code § 25.093 (d) 1 (A) 1100-207-30-000-012-0-000{ - jAan
LOCAL COURT COSTS AND FEES: %
Courthouse Security Adm. Fee($3) C.CP. At 102.017 (b) 1241-341-10-060-001-0-000; 177.95 ./Vh/ |
Courthouse Security Fund JP (81) C.C.P. Art. 102,017 1245-341-10-069-000-0-000] 59.32 M‘i}
Justice Court Technology Fund (84) C.C.P. At 102.0173 1242-341-10-060-000-0-000] 237.27 4 ‘/K)
Time Payment - @40% OF $25.00 ($10.00) 1.GC 133.103 (d) 1100-341-10-060-001-0-000) - AAa
Time Payment - @ 10% of $25.00 ($2.50) LGC 133.103 () 1100-341-10-060-002-0-000f - |lan
Administrative Local Transaction Fee (52) C.CP. At 102072 1100-341-10-060-003-0-000] 122.00 J
Motor Vehicle Adm. Fee ($10-520) (is=iul Fee for Exp. DL; Exp bup Cect; Exp My Reg. [RC Sec 548.605, 521.026,502.407 1100-341-10-060-004-0-000 -
Special Fees 1100-341-10-069-000-0- 93.80 ‘(\
Deferred Disposition C.CP. Art. 45.051 73.80 [An
Administrative Fee - "Drivers Safety Course” ($10) C.C.P. ArL. 45.0511(f) 20.00 | AN \/
Support of Judiciary Fund ($.60) LGC133.105 1100-341-10-060-009-0-000, 35.59 M$/
Traffic Fee ($3) T.RC.542.403 1100-341-10-069-000-0-000] 114.95 | AN ‘/
Child Safety (§20-825) C.CP. AL 102,014 (c) 1100-341-10-060-011-0-000] 25,00 N\/
Failure to Appear ($4) [RC 706.006/TRC 705.007(d)(2; 1100-341-10-060-012-0-000 A
Scofflaw Fee ($20) TRC 502.010(a) 1100-341-10-140-049-0-000) 166.33 [lAA g‘
Truancy Prevention and Diversion Fund (51) C.CP Art 102015 1100-341-10-060-013-0-000) 59.32 IAA !
STATE COURT COSTS AND FEES:
Criminal Justice Planning Fund C.C.P. (§5) C.CP. Art. 102.051 1100-207-20-000-003-0-000) - A
State General Revenue Fund ($2.50) C.CP. At 102.015 1100-207-20-000-010-0-000) -
Law Enforcement Education Fund ( $1, $1.50, $3.50) GovL Code Sec, 415.082 1100-207-20-000-011-0-000 - Jan
Operators and Chauffeurs License Fund ($75) T.RC. 601.192 1100-207-20-000-031-0-000) - M
Time Payment - @50% OF $25.00 ($12.50) " LGC 133.103 (b) 1100-207-20-000-005-0-000) - M
Juvenile Crime and Delinquency Fund (___ $.25,  $.50) C.CP. Art. 102.075(m) 1100-207-20-000-007-0-000 -
Comprehensive Rehabilitation Fund ($5) C.CP. AL 102,082 1100-207-20-000-008-0-000] -
Fugitive Apprehension Fund (85) C.CP. ArL 102,019 (2) 2 1100-207-20-000-009-0-000] - |
Consolidated Court Costs Fund ($17) CCP 102.075 (a) 3/LGC 133,102 1100-207-20-000-015-0-000] 2372.61 | A1 K\O V}
Compensation Victims Of Crime Fund(___ $3, 85, S§15,  $35)| C.CP. Art. 56.55 (2) & 3) 1100-207-20-000-017-0-000) B i}
Judicial & Court Personnel Training Fund(__ 81, $2) Govi. Code Sec. 56,001 (b) 1100-207-20-000-027-0-000, -
Correctional Managment Institute of Texas Fund ($.50) CCP Art. 102.075 1100-207-20-000-029-0-000] - ;
Indigent legal Services Fee-JP ($6) 12] Govi Code Sez, 101.141(2) (B), 1100-207-20-000-004-0-000] 72,00 | AYY
State Traffic Fee- Subtitle C ($30) TRC Sec 542.4031 1100-207-20-000-035—0-000| 1,149.50 faq ¥,
Tury Service Fee ($4) ; C.CP AL 102.0045 1100-207-20-000-053-0-000] 237.27 |0 ¥
Support of Judiciary Fund ($5.40) LGC 133.105 1100-207-20-000-054-0-000] 32031 [Ita -/
Birth Certificate Fee ($1.80) - HSC 191.022(f) 1100-207-20-000-039-0-000 - Aq
Defensive Driving Record Fee ($12) C.C.P. Art. 450511 (c-1) 1100-207-20-000-057-0-000} -
Indigent Defense Representation Fund LGC 133.102/GC 102.023 1100-207-20-000-059-0-0 118.63 jAn \}
Moving Violation Fee ($0.10) C.C.P. Art. 102.022/GC 1100-207-20-000-061-0-01 5.30 [ ij
Safety Seat Violation Fee ($0.15) TRC 545412 (b-)) 1100-207-20-000-062-0-000 - i
Failure to Appear (520) TRC 706.006/TRC 706.007(d)(2 1100-207-20-000-066-0-000) - i
Electronic Filing Fee - Civil ($10) GC 101.141)/0C 51.851 1100-207-20-000-070-0-000) 120.00 m\/
Truancy Prevention and Diversion Fund ($1) C.CP At 102015 1100-207-20-000-073-0-000} 59.32 /V\/
Texas Home Visiting Program Contribution ($5) & HSC 191.0048/LGC 118.018 (c) 1100-207-20-000-074-0-000} -
Judicial & Court Personnel Training Fund-Civil (85) 12 GC 51.971 (a) 1100-207-20-000-076-0-000f 60.00 fh‘/
ARREST /WARRANT FEES: STATE C.CP, AL 102011 £
D.P.S. ( 83, 85, $35, $50) 1100-207-20-000-019-0-000f 266.57 F W
TAB.C. ( $3, $5, §35, $50) 1100-207-20-000-020-0-000) E L
PKWL. ( $3, 85, $35, $50) 1100-207-20-000-021-0-000 20.00 'V‘.,"{f
Texas Comptrollers Criminal Investigators 1100-207-20-000-060-0-000} - im kL
ARREST WARRANT/SERVICE FEES: COUNTY LGC 118.131 M;\)/
Sheriff Fees: 1100-342-10-060-001-0-000] 10.00
Constable Fees:
Precinct #1 1100-342-10-291-000-0-000f - M
Precinct #2 AUDITED BY} THE HIDALGO 1100-342-10-292-000-0-000 -
Precinct #3 1100-342-10-293-000-0-000] - i)
Precinct #4 COUNTY AUDITOH'S OFFIC 1100-342-10-294-000-0-000) - iMm /
Precinct #5 2 1100-342-10-295-000-0-000 475.00 A,
District Attorney Fees DATE: Jﬂ g ] l f’) - 20 ‘0‘ \ 1100-341-10-060-007-0-000) - Jaa
lTax Assessor Fraud Investigators \i }W 5} l 'q ’\ 1100-342-10-060-002-0-000) - m
School District Arrest Fee k\ 1100-342-10-060-003-0-000, -
Fire Marshal Fee 1100-342-20-060-001-0-000) -
Due to Others
Warrant Fees/Out of County Service Fees DTO; Law Enfoscement Agencies CCP. At 102011 (a)2(A) 1100-207-30-000-003-0-000, - M
Refund - Overpsyments 1100-202-00-000-015-0-00 1.00 \%g - o
Restitulion 1100-202-00-000-015-0-000] E
Failure to Appear- OmniBase ($6) [RC 706.008/TRC 706.007(d)(2] 1100-202-00-069-019-0-000) =M
Delinquent Attorney Fee C.CP. Art. 103.0031 (b) 1100-202-00-000-004-0-000 120.66 M‘x‘) ¥
Justice Fees (Local Fees) 1100-341-10-060-001-0-000] 320.00 Md{.
Small Claims Court Filing Fee (525) LGC 118.121/118.122 75.00 pW g’{.
Debt Claim Fee (Justice Court Filing Fee) ($25) LGC 118.121/118.122 75,00 | v
Landlord & Tenant Eviciton Filing Fee (Forcible Entry & Detairer Count) ($25) LGC 118.121/118.122 150.00 V\"»',J
Transeript Fees ($10) LGC 118.121/118.123 () - M
Abstract Fees (55) LGC 118.121/118.123 (c) 15.00 | A/,
Writ Filing Fee (85) LGC 118.121/118.123 (d) 5.00 v
Issuing other Document ($1 1st pg, .25 for cach addil' pg} LGC 118.121/118.123 (¢) - i
Certified Copies of Court Papers (S2 1st pg, .25 for each eddt’l pg) LGC118.121 - N
Probable Cause Tow Hearing Fee ($20) LGC 101.141(a}4 - N
Birth Certificates (522 each §9.20 local) HSC 191.0045 (3)(d) 1100-341-10-060-001-0-000] - M
Death Certificates (520 each, each add('l $3) HSC 191.0045 (3)(9) 1100-341-10-060-001-0-000] 4
Preservation of Vital Statistics Fee (S1 each) HSC Sce 191.0045 () 1100-341-10-060-008-0-000] -
Rules of Civil Proz,, Kule
Jury Fees (Civil $22, Criminal §3) 504.1(b)/ CCP 102,004 1100-341-10-060-006-0-000) .M
TOTAL AMOUNT DUE TO THE COUNTY TREASURER: 10,284.06
THIS REPORT IS DUE IN THE OFFICE OF THE COUNTY AUDITOR BEFORE THE FIFTH (5TH) DAY OF THE FOLLOWING MONTH (LGC § 114.00)). Az N ! .IX a

COUNTY AUDITOR'SFORM: AD-JP-004 REVISED 172018
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 9, 2019

The Honorable Laura Hinojosa
Hidalgo County District Clerk
100 N. Closner, 1st Floor
Edinburg, Texas 78540

Re: Monthly Fees Report for July 2019
Dear Ms. Hinojosa:

We conducted a limited scope review of the Monthly Fees Report and supporting documentation for the month
of July 2019 pursuant to Local Government Code §115.002 (a) and (b), and Code of Criminal Procedure
Axrticle 103.011. The objective of the review was to determine if fines, fees, and court costs collected were
properly accounted and reported. The purpose of this report is to furnish management independent, objective
analyses, recommendations, and information concerning the area reviewed. The report should serve as a tool to
help management discern and implement specific improvements.

Scope:
The scope of the review was limited to collections reported by your office on the Monthly Fees Report for the

month of July 2019. The review was not intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Methodology:
In conducting the review, the following procedures were performed:

e Verified that the Monthly Fees Report and supporting documentation were submitted to the County
Auditor’s Office within five days after the last day of the month pursuant to Local Government Code
§114.001 (b).

o  Verified that the Monthly Fees Report was signed by an authorized signatory as documented on the
“Authorized Signatories Form.”

o Verified the mathematical accuracy of the Monthly Fees Report by footing and cross-footing the report.

e Verified that collections per the Monthly Fees Report agreed to: 1.) total receipts issued per Odyssey’s
Receipt Journal Report, 2.) total collections per Odyssey’s Fee Distribution Reports, 3.) total deposits
made with the County Treasurer, and 4.) total deposits posted to Alio’s Undistributed Receipts general
ledger account.

e Verified that the jail time ordered to be served by the defendant as stated on the Judgment Order agreed to
the jail time reported on the Sheriff’s “D* Monthly Report.

e Verified the sequence of receipts per the Monthly Fees Report agreed to Odyssey’s Receipt Journal Report
for civil and criminal collections. In addition, verified that receipts were issued in sequential order.

* Reviewed randomly selected receipts to determine if fines, fees, and court costs were allocated and
reported in the proper amounts.

e Verified that the Cashier’s Daily Fund Report and bank deposit slips were properly completed and
accurate.
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e Reviewed Revenue Remiftance Reports and County Treasurer receipts to determine if fees collected were
deposited with the County Treasurer in a timely manner.

e Verified that receipts, Revenue Remittance Reports, Monthly Fees Report, and mail logs were properly
completed.

e Reviewed randomly selected receipts per method of payment for 5 days to determine if money orders,
checks, credit cards, E-files, and cash were properly receipted and deposited.

e Verified that the number of cases and motions for civil filing fees were correctly reported on the Monthly
Fees Report.

Conclusion:
Collections for the month of July 2019 totaled $458,377.29. Based on the review, we concluded that fines, fees,

and court costs collected were generally properly accounted and reported.

If you have any questions, please contact Marissa Castillo, Internal Auditor II, at 318-2511 ext. 4650, Yvonne
Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, Linda Fong, First
Assistant Auditor, at ext. 4668 or me at ext. 4645,

Respectfully,

3 6%
aria A& ﬁmm
Maria Arcilid Duran, CPA

Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'Y @FFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243
PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 30, 2019

The Honorable J.E. “Eddie” Guerra, Sheriff
Hidalgo County Sheriff’s Office

711 El Cibolo Rd.

Edinburg, Texas 78540

Re: Regular Trust Financial Statements for April 2019 through June 2019
Dear Sheriff Guerra:

We conducted a limited scope review of the Regular Trust Fund financial statements for the months ended
April 30, 2019 through June 31, 2019 pursuant to Local Government Code §115.001. The objective of the
review was to obtain limited assurance that the financial statements are free from material misstatements.

Management is responsible for the preparation of the financial statements including the design,
implementation, and maintenance of internal controls relevant to the preparation of the financial
statements. Our responsibility is to perform procedures to obtain limited assurance that the financial
statements are free from material misstatements.

Based on the review, nothing came to our attention that caused us to believe that the financial statements
contained any material misstatements.

If you have any questions, please contact Reynaldo Cantu III, Compliance Audit Supervisor, at 318-2511
ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at
ext. 4668, or me at ext. 4645.

Respectfully,

Fosia f D

Maria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building =
2808 South Business Highway 281 §

Edinburg, Texas 78539-6243 - EDINBURG, TEXAS 78539
PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 27, 2019

Mr. Valde Guerra, County Executive Officer
2818 S. Business Highway 281
Edinburg, Texas 78539

Re: Precinct 4 Sunflower Park Playscape Project-Audit No. 2019-71
Dear Mr. Guerra:

We conducted a limited scope review of Playwell Group, Inc. and Playworks, Inc. invoices related to the Precinct 4
Sunflower Park playscape project procured and approved for payment by the prior Precinct 4 administration in
accordance with Local Government Code §115.001. The objective of the review was to determine if the
goods/services paid for were received. The review of invoices was prompted by concerns after Playworks, Inc.
reimbursed Hidalgo County for work not completed.

Background:
Playwell Group, Inc./Playworks, Inc. was procured through a buy board contract for the Precinct 4 Sunflower Park

playscape project. Below is a list of invoices paid by Hidalgo County related to the project..

Vendor Inv. # | Inv. Date For Amount

1. Install fill dirt subgrade.
Playworks, Inc. | 2282 | 11/22/2017 | 2. High concrete curb. $8,170.97
Playworks, Inc. | 2283 11/22/2017 | 1. Install a stone block finish retaining wall. $8,198.38

1. Additional work for installation of a stone block finish
retaining wall.

Playworks, Inc. | 2284 11/22/2017 | 2. All labor and material for the installation of ramp. $ 5,456.80
Play Well 1. Provide and install a bondflex system; and
Group, Inc. 24365 | 11/22/2017 | 2. Provide and install pour in place rubber. '$ 52,706.00

A check dated April 18, 2019 was submitted to the County by Playworks, Inc. in the amount of $10, 858 40 to
reimburse Hidalgo County for the following:

o $2,660.02 for Invoice 2282 since the 6”x12” concrete curb was not installed.
o $8,198.38 for Invoice 2283 since the stone block retaining wall was not installed.

The funds were reimbursed to the County after the new Precinct 4 administration learned that the concrete curb and
the retaining wall had been paid for and not installed. According to the vendor, the invoices were submitted to Hidalgo
County for payment before the work was completed at the request of a Precinct 4 employee. According to the Precinct
4 employee, the invoices were requested from the vendor in order to submit the invoice to the County Auditor’s Office
for payment before the end of the County’s fiscal year. The employee was not aware that the goods/services had not
been received.
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Segregation of Duties

Management is responsible for ensuring that an adequate internal control system is maintained by their
department. Segregation of duties is a basic, key internal control in any organization. At the most basic level, it
means that no single individual should have control over two or more phases of a transaction. Duties that should
be segregated include: authorization, custody of the assets, and recording transactions. A single person should
not perform the duties of preparing purchase requisitions, receiving goods ordered, and approving invoices for
payment.

Receipt and Payment of Goods

County departments are responsible for receiving and reviewing invoices to ensure that the invoices are accurate and
that the goods were received and/or the services were rendered. The invoice is signed by 1.) an employee
acknowledging receipt of the invoice and ensuring that the invoice agrees to the purchase order; 2.) an employee
acknowledging that the goods/services were received; and 3.) the commissioner or his/her designee approving the
invoice for payment. The approved invoice is then submitted to the County Auditor’s Office Accounts Payable
Section for payment. The County Auditor’s Office relies on the Precinct’s personnel to ensure that the
goods/services were received.

Scope and Methodology: )

The scope of the review was limited to a review of the Playwell Group, Inc. and Playworks, Inc. invoices for the
Precinct 4 Sunflower Park Playscape Project. Our review was not designed nor intended to be a detailed study of
every relevant control system, procedure, or transaction. Accordingly, the opportunities for improvement presented in
this report may not be all-inclusive of areas where improvements could be made.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

In conducting the review, the following procedures were performed:

e Inquired with prior and current Precinct 4 staff to determine the reason the invoices were sent to the County
Auditor’s Office for payment prior to receiving the goods/services.

e  Verified that the amount reimbursed by Playworks, Inc. for work not performed was accurate.

e Visited Sunflower Park to visually inspect the playground area to determine if the goods/services listed on the
Playwell Group, Inc. and Playworks, Inc. invoices 2282, 2283, 2284, and 24365 were received.

Conclusion:

Based on the review, we concluded that-Playwell Group, Inc. and Playworks, Inc. were paid for goods/services not
received, as a result of a former Precinct 4 employee knowingly acknowledging the receipt of goods/services that had
not been received. The former Precinct 4 employee was not able to provide an explanation as to why he signed the
invoices prior to receiving the goods/services. In addition, the following was noted:

1. The invoices reviewed were all signed by a former Precinct 4 employee acknowledging that the
goods/services were provided. The former Precinct 4 employee is currently employed by another County
department. :

2. The reimbursement amount received from Playworks, Inc. was not accurate. Invoice 2284 included charges
for additional work needed for the installation of a stone block finish retaining wall that was not reimbursed
to Hidalgo County. According to Playworks, Inc. the charges were not reimbursed to Hidalgo County
because they were offset by additional charges incurred but not invoiced for modifications to the project
which resulted from the elimination of the concreate curb and retaining wall.

3. We verified that the bondflex system, pour in place rubber, and ramp were installed. However, according to
the current Precinct 4 staff, the pour in place rubber was installed in 2019 after inquires were made to the
vendor regarding the safety of the bondflex system.
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Mr. Valde Guerra
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Recommendations:

Management should implement formal monitoring procedures to ensure that invoices are only submitted for payment
to the County Auditor’s Office after the goods/services are received. At a minimum, employees should be retrained
on the receipt and payment of goods process. In addition, we recommend that the employee that signed the
Playworks, Inc. invoices acknowledging that the goods/services were provided no longer be involved in the accounts
payable process. Furthermore, management should determine if disciplinary action is necessary.

The County Executive Officer and Precinct 4 should coordinate with Playworks, Inc. to determine if Playworks, Inc.
owes Hidalgo County a portion of Invoice 2284.

Due to the weaknesses in the system of internal controls for the receipt and payment of goods, we could not determine
if all goods/services were properly received by Commissioner Precinct 4 Office. Therefore, we recommend that the
issues identified during our review be referred to the Hidalgo County Sheriff’s Office for further review.

Please provide a management response and action plan to the recommendations noted above by September 20, 2019.
Respectfully,
- Chencer ®
AR y ccere

aria Arcilia Duran, CPA
Hidalgo County Auditor

cc: The Honorable Ellie Torres, Commissioner Precinct 4
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 .
WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Pablo “Paul” Villarreal, Jr., RTA
Hidalgo County Tax Assessor/Collector

2804 S. Business Highway 281

Edinburg, Texas 78539

Re: July 2019 DTA Payment Request Report No. 2019-73
Dear Mr. Villarreal:

We completed a limited scope review of the July 2019 payment request prepared by your office for
delinquent tax attorney (DTA) fees due to Linebarger, Goggan, Blair, and Sampson LLP (“LGBS”) and
related supporting documentation. The objective of the review was to determine if the payment request
was accurate and properly authorized.

The scope of the review was limited to a review of the DTA fees collected by your office on behalf of the
following entities: Hidalgo County (GHD), Road District 2 (RD2), Road District 5 (RDS5), Road District 7
(RD7), Road District 12 (RD12), Road District 14 (RD14), Road District 15 (RD15), State of Texas
(TEX); and the payment request prepared by your office for the month ended July 31, 2019. The review
was not designed nor intended to be a detailed study of every relevant control system, procedure, or
transaction. The responsibility for sound internal controls rests with management.

In conducting the review, the following procedures were performed:

o Verified that the payment request was signed and included a certification by the Hidalgo County Tax
Assessor/Collector that the “payment represents 15% of the delinquent taxes and penalty and interest
collections for the month of July 2019.”

* Reviewed the “Hidalgo County Tax Office Current Collection Report” and “Hidalgo County Tax
Office Prior Collection Report” to determine if the DTA fees were collected at the 15% rate
specified in the contract. '

o Reviewed the “Hidalgo County Tax Office Current Collection Report” and “Hidalgo County Tax’
Office Prior Collection Report” to determine if the total amount of DTA fees collected agreed to the
amount transferred to the Hidalgo County Treasurer’s Office.

The results of the review revealed that the payment request was generally accurate and properly
authorized: More specifically, the following was noted:

e The payment request was signed and included a certification by the Hidalgo County Tax
Assessor/Collector that the “payment represents 15% of the delinquent taxes and penalty and
interest collections for the month of July 2019.”
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The Honorable Pablo “Paul” Villarreal, Jr., RTA
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* Although DTA fees for 169 tax accounts were not collected at the 15% rate specified in the
contract; we concluded that the differences in rates were attributed to tax deferrals (1 67 tax
accounts), and small amounts collected (2 tax accounts) (see Exhibit A).

We will proceed to process the July 2019 DTA payment request in the amount of $267,782.47 to LGBS.

If you have any questions, please contact Reynaldo Cantu III, Compliance Audit Supervisor, at 318-2511
ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at
ext. 4668, or me at ext. 4645.

Respectfully,

/{ Orven™

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosure: Exhibit A

cc:  Ms. Lucy Canales, Linebarger Goggan Blair & Sampson, LLP

LUIS M. SNGLETERRY
JUDGE, 522 D.C.
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Exhibit A

Levy [ Penalty/interest | Subtotal | Attorney
Tax Unit | Year Account No. Paid Paid Paid Paid

1| 2017|{A520000000000100 89.48 21.63 111.11 16.11
1| 2017|C444004026001800 77.3 18.68 95.98 13.91
1] 2017|5735000009001500 55.31 13.37 68.68 9.95
1| 2017|v434502000005100 0.29 0.08 0.37 0.05
1| 2016{M330000000001500 283.61 82.95 366.56 50.2
1] 2016(A130000001003000 111.92 33.48 145.4 20.15
1] 2016(|S365000002001901 92.18 28.5 120.68 17.01
1| 2016|E585000000000100 86.2 26.64 112.84 15.9
1| 2016|5510000003000500 28.44 9.95 38.39 5.55
1| 2016(A280000000000100 26.77 8.43 35.2 4.98
1| 2016({M583000000003600 23.83 8.06 31.89 4.57
1] 2016]F675004000003200 23.75 8.04 31.79 4.56
1| 2016|N0O50000000002900 18.8 5.82 24.62 3.47
1| 2016|{D060001000001300 10.42 3.65 14.07 2.03
1| 2016|5408000000001400 8.86 2.74 11.6 1.63
1| 2015({C444002011000100 160.33 49.57 209.9 27.66
1] 2015{A180000060000705 59.09 24.96 84.05 11.79
1] 2015{L43500000L000100 25.63 9.56 35.19 454
1| 2015|v056500000003500 19.26 8.94 28.2 4.07
1| 2015{L596504000003900 17.86 6.89 24,75 3.27
1] 2015|L505000000006500 14.36 6.33 20.69 2.95
1| 2015|F675004000003200 7.61 3.48 11.09 1.6
1| 2015(G410000005000500 7.41 3.2 10.61 1.51
1| 2015(5365000002001901 7.14 3.07 10.21 1.45
1| 2014|{E497000000002100 30.99 16.09 47.08 6.42
1| 2013|T210000254001625 46.06 30.65 76.71 10.91
1| 2013|{C497097PCH171906 29.59 17.73 47.32 6.13
1| 2013]|A180000029000525 20.97 11.31 32.28 3.78
1| 2013{wW425000000003000 15.15 8.73 23.88 2.98
11 2013({T120000003001400 12.53 7.42 159.95 2.55
1| 2013|A210000048001001 11.44 6.4 17.84 2.16
1] 2013|H284000000016500 8.12 4.62 12.74 1.57
1| 2013|L505000000006500 4,54 3.09 7.63 1.1
1| 2013|{A210000048001001 5.72 3.2 8.92 1.08
1| 2013{P320002006001200 3.45 1.88 5.33 0.63
1| 2012|C705000001000300 65.13 50.52 115.65 16.31
1| 2012|N340000000303513 62.06 39.25 101.31 11.54
1| 2012|N340000000303513 62.06 39.25 101.31 11.54
1| 2012|M685000000000600 39.36 29.74 69.1 9.5
1| 2012|{W010000055000206 50.55 31.31 81.86 9.1
1| 2012|N665000002000500 41.38 25.63 67.01 7.45
1| 2012{S484300000003800 27.29 17.35 44.64 5.12
11 2012{P329500000000600 6.97 4.26 11.23 1.23
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1| 2012|N340000000303513 -62.06 -39.25( -101.31 -11.54
1| 2011|7601002000018900 389.27 270.87| 660.14 69.48
1] 2011]G120001000002600 109.05 89.68| 198.73 25.68
1{ 2011{L106902000005300 42.61 30.9 73.51 8.25
1] 2011|T601002000018500 36.45 25.36 61.81 6.51
1| 2011|C505000000009715 31.7 23.22 54.92 6.18
1| 2011|M685000000000600 16.06 14.06 30.12 4.17
1| 2010|L165300002002100 164.99 132.96] 297.95 31.68
1| 2010|N480000004000203 17.86 16.43 34.29 4.34
1| 2010|L155002001000500 15.83 15.07 30.9 4.08
1| 2010{E583002000000100 16.14 14.74 30.88 3.88
1| 2010|N861301000009900 13.95 12.58 26.53 3.28
1| 2010|B158504000005200 13.28 10.88 24.16 2.63
1] 2010{C535300000015000 13.94 11 24.94 2.57
1| 2010/M355000050000D00 9.27 7.34 16.61 1.72
1| 2010|G590098004000101 6.7 5.79 12.49 1.46
1| 2009|F240000000000900 107.93 95.25| 203.18 20.56
1| 2009|L670000003000400 36.38 37.31 73.69 9.28
1| 2009|5045500000004600 24.37 25.63 50 6.5
1] 2009|L165300002002100 2.2 2.03 4.23 0.46
1| 2009|L155000006000900 0.46 0.47 0.93 0.11
1| 2008|C266700000001500 143.88 138.97| 282.85 27.63
1] 2008|L165300002002100 82.84 86.64| 169.48 18.89
1| 2008|C910000000004500 57.61 61.02| 118.63 13.48
1| 2008|A553000000002000 62.97 60.41| 123.38 11.9
1| 2008(C140000024001503 43.4 42.21 85.61 8.46
1] 2008|5735000004000600 34.63 34.95 69.58 7.32
1] 2008|L155000006000900 4,81 5.43 10.24 1.28
1| 2008|N580000004001500 5.74 5.93 11.67 1.27
1| 2008|M594202000014300 1.79 2.02 3.81 0.48
1| 2007|C266700000001500 147.36 160.01| 307.37 30.95
1| 2007{L165300002002100 37.16 43.32 80.48 9.14
1] 2007|{C910000000004500 23.39 27.58 50.97 59
1| 2007|L605000000005005 23.54 2711 50.65 5.69
1| 2007|{B240001000001200 30.63 314 62.03 5.65
1| 2007|L672500000014000 13.87 17.24 31.11 3.91
1| 2007|L672500000014000 13.85 17.26 3.1 3.91
1| 2007|A555000000000300 11.61 13.91 25.52 3.03
1| 2007|B156007000004400 11.07 11.81 22.88 2.23
1| 2007|B505000015001100 6.62 7.24 13.86 1.42
1| 2007|L155000006000900 4.81 6.01 10.82 1.36
1| 2006|P850000000024430 218.43 242.27 460.7 40.3
1| 2006|C266700000001500 149.68 180.49| 330.17 34.13
1] 2006|5170002021001020 100.08 137.38| 237.46 30.33
1| 2006|1.165300002002100 61.36 78.9] 140.26 16.2
1| 2006|A300000020001200 61.92 76.72] 138.64 15.05
1| 2006 22.39 31.34 53.73 7.06




91 1| 2006|F675002000002500 21.19 25.34 46.53 4.74
92 1| 2006|5245000000001200 8.04 10.21 18.25| 2.06
93 1| 2006{1.155000006000900 4.81 6.59 114 1.45
94 1| 2005|P850000000024430 145.39 178.71 324.1 29.44
95 1| 2005|L165300002002100 61.36 86.27| 147.63 17.3
96 1| 2005|C266700000001500 43.85 58.13| 101.98 10.79
97 1| 2005]5170002021001020 26.05 38.88 64.93 8.36
98 1{ 2005|E750000000001500 7.74 12.42 20.16 2.87
99 1{ 2005|T490002001001900 5.77 6.9 12.67 1.08
100 1| 2005{R225001003001900 2.47 3.89 6.36 0.88
101 1| 2005(L155000006000900 0.3 0.44 0.74 0.1
102 1| 2004(G212000000000700 59.17 82.01| 141.18 14.03
103 1| 2004|5325500000003200 34.28 59.38 93.66 13.47
104 1| 2004|T210000250001521 61.22 80.16| 141.38 12.4
105 1| 2004{H365003000001100 23.12 33.56 56.68 6.17
106 1| 2004|W380000238000005 11.22 18.47 29.69 3.97
107 1| 2004|W230000052000300 8.28 13.23 21.51 2.75
108 1| 2004|M015000062000401 7.44 12.26 18.7 2.64
109 1| 2003|L165300002002100 46.02 75.74] 121.76 14.63
110 1| 2003|D175000000001000 22.22 41.19 63.41 9.14
111 1{ 2003{S477000000009500 33.25 44.87 78.12 6.14
112 1] 2003|L315800000003600 22.09 34.3 56.39 6.1
113 1| 2003[{R026300000001100 16.81 27.79 44.6 5.4
114 1| 2003|H265000010000500 10.7 14.44 25.14 1.97
115 1{ 2003|B496504000032900 3.46 6.09 9.55 1.28
116 1| 2003|M190001000003200 4.92 7.03 11.95 1.08
117 1| 2003|E650000006000505 34 4.16 7.26 0.57
118 1| 2003|E650000006000505 2.09 2.82 491 0.39
119 1| 2003{E330000123000901 0.67 1.23 1.9 0.27
120 1| 2002|L165300002002100 46.02 81.26( 127.28 15.46
121 1| 2002|M150001000003200 20.19 31.28 51.47 4.82
122 1| 2002|W010000044001052 7.39 11.16 18.55 1.63
123 1] 2001|E665300000000700 48.87 87.91| 136.78 15.39
124 1] 2001|L165300002002100 36.74 69.29| 106.03 13.01
125 1] 2001{L550000010000215 14.21 26.75 40.96 5.01
126 1| 2001({B158504000013400 13.89 22.62 36.51 3.31
127 1] 20011M355000073002600 6.71 13.52 20.23 2.76
128 1| 2001|1200004000004100 14.24 21.68 35.92 2.71
129 1| 2001|E540000002002100 0.26 0.42 0.68 0.06
130 1| 2000|E665300000000700 68.42 131.31] 199.73 22.78
131 1] 2000(L165300002002100 35.41 71.03] 106.44 13.17
132 1| 2000|B158504000013400 27.69 4843 76.12 7.1
133 1| 2000|E140000001000600 4.39 8.18 12.57 1.36
134 1| 2000|G040000006000100 1.68 3.48 5.16 0.67
135 1| 2000|M687000000002600 2.32 4.16 6.48 0.64
136 1{ 1599|0330000024001500 3.71 7.57 11.28 1.3
137 1| 1998|B010000003000300 15.39 31.98 47.37 5.11




138 1{ 1998|T527000000008800 9.87 22.56 32.43 4.21
139 1] 19985165000000001600 7.31 13.88 21.19 1.84
140 1] 1997|E720000009000600 12.75 29.19 41.94 4.99
141 1| 1997|E140000001000600 5.88 13.11 18.99 2.14
142 1} 1997({M405000003001600 1.9 4.54 6.44 0.83
143 1| 1995|E810000007000800 10.4 25.28 35.68 3.98
144 1} 1995|5477000000040600 6.7 17.81 24,51 3.26
145 1{ 1994|C840000001000100 27.57 68.07 95.64 10.05
146 1] 1994|5683000000020800 26.76 64.97 91.73 9.27
147 1{ 1994|C120002000002600 4.29 11.14 15.43 1.8
148 1] 1994/W010000030000728 3.41 9.56 12.97 1.76
149 1] 1953{C840000001000100 59.62 154,37 213.99 22.8
150 1| 1991)C840000001000100 55.31 156.48| 211.79 23.15
151 1] 1991|A080000000114909 4.76 14.8 19.56 2:0
152 1| 1990{C840000001000100 28.72 84.7] 113.42 12.54
153 1] 1950|A080000000114909 12.65 40.93 53.58 7.15
154 1{ 1986|G080000003002100 35.3 119.68| 154.98 17.32
155 12] 1999|C266700000001500 2.45 5.01 7.46 0.87
156 12| 1998|C266700000001500 4.37 9.47 13.84 1.63
157 12| 1997|C266700000001500 4.79 10.95 15.74 1.87
158 12| 1996(C266700000001500 2.99 7.19 10.18 1.22
159 12| 1995|C266700000001500 4,74 11.98 16.72 2.02
160 12] 1994|C266700000001500 3.79 10.03 13.82 1.68
161 12| 1994|W010000030000728 0.16 0.48 0.64 0.09
162 12| 1993|G165500000000700 0.05 0.18 0.23 0.04
163 1| 2017{P520000006000200 13.46 3.04 16.5 2.38
164 1] 2017|A180000035001102 102.75 23.63| 126.38 18.19
165 1{ 2015{L670000004001800 9.51 3.7 13.21 1.76
166 1| 2009/A080000000107609 20.21 22.48 42.69 5.94
167 1} 2006{L136500000010300 9.5% 14.36 23.93 3.45
168 1| 2005|E540000045000300 3.77 5.78 9.55 1.28
169 1] 1995|L665000001000000 44.54 113.4] 157.94 19.38




COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE:

(956) 318-2511

FAX: (956) 318-2577 :
WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

Mr. Sergio Cruz, Budget Officer
Department of Budget and Management
2818 S. Business Highway 281
Edinburg, Texas 78539

Re: Cash Count Report No. 2019-67
Dear Mr. Cruz:

We conducted a surprise cash count of the cash held at the Department of Budget and Management’s Employee
Benefits Section on August 7, 2019, as required by Local Government Code §115.0035. The objective of the cash
count was to determine if total cash on hand reconciled to the total receipts issued for the day up to the time of the
cash count. '

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count, The review

was not designed nor intended to be a detailed study of every relevant control system, procedure, or transaction.
Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas where
improvement could be made.

Conclusion:
Total cash on hand at the time of the cash count was $2,816.00. Based on the review, we concluded that total
cash on hand reconciled to the total receipts issued for the day up to the time of the cash count.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions regarding this cash count or would like to schedule a
meeting to discuss this cash count, please contact Aaron Robledo, Internal Auditor I, at 318-2511 ext. 4694, Reynaldo
Cantu I11, Compliance Audit Supervisor, at ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda
Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645.

ectfully, '
Maria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Valde Guerra, Executive Officer

LUIS M. SNGLETERRY
JUDGE, $7° D.C.

HIDALGO COUNTY DISTRICT JUDGES

FERNANDO MANCIAS J.R."BO35Y" FLOAES ROSE GUERRA RETHA MARLA CUELLAR VAR E RAMREZ JR. HOE GONZALEZ LETIC!A LOPEZ L KENO VASQUEZ ISRAEL RAVON, JR. RENEE R BETANCOURT

JUDSE, §32D.C. JUDGE, 13™ D.C. JUDGE, 234 D.C. JUDGE, 215™ D.C. JUDGE, 33:= D.C, JUDGE, 118 D.C. JUDGE, 3#3™ DC. JUDGE, 253™D.C. JUDGE, 43 D.C. JUDGE, 45 DC. JUDGE, 464 D.C.
OVERSEER




COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE
Hidalgo County Administration Building

2808 South Business Highway 281 - EDINBURG, TEXAS 78539
Edinburg, Texas 78539-6243

PHONE:

(956) 318-2511

FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.tx.us/auditor

September 9, 2019

The Honorable Ricardo Rodriguez, Ir., Criminal District Attorney
Hidalgo County District Attorney’s Office

100 N. Closner

Edinburg, TX 78539

Re: Hot Checks Cash Count Report No. 2019-69
Dear Mr. Rodriguez:

We conducted a surprise cash count of the cash held at your office on August 13, 2019, as required by Local
Government Code § 115.0035. The objective of the cash count was to determine whether total cash on hand
reconciled to the total receipts issued up to the time of the cash count.

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on July
17, 2018. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be
all-inclusive of areas where improvements could be made.

Conclusion:

Total cash on hand at the time of the cash count was $2,096.72. Based on the review, we concluded that total
cash on hand reconciled to the total receipts issued for the day up to the time of the cash count. However, we
noted that the system of internal controls for the collection and safeguarding of cash requires improvement as
noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.

Observation No. 1
Security cameras were not utilized in areas where cash was receipted and safeguarded. According to staff, the
Department of Budget and Management will be contacted for assistance.

Security cameras serve as a crime deterrent; therefore, the County Auditor’s Office recommends that security
alarms and/or security cameras be installed in areas where cash collections are received and safeguarded. A
notice stating that an area is being monitored by a security camera must be posted at the entrance to the area
being monitored.

LUS M SNGLETERRY
JOGE, 82 D.C.

HIDALGO COUNTY DISTRICT JUDGES

FERNANDO MANCUAS J.R "EOBSY" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARQ E.RAMREZ R NOE GONZALEZ LETICW LOPEZ L. KENQ VASQUEZ ISRAEL RAMON, JR. RENEE RLBETANCOURT

JUDGE, 934 D.C. JUDGE, 133™ D.C. JUDGE, 245™ D.C. JUDGE, 215™ D.C. JUDGE, 3129 D.C. JUDGE, 374™ D.C. JUDGE, 363™ D.C. JUDGE, 31™D.C. JUDGE, 437 D.C. JUDGE, 445 D.C. JUDGE, 484™DC.
OVERSEER




The Honorable Ricardo Rodriguez, Jr.
September 9, 2019
Page 2 of 2

Failure to utilize security cameras in areas where cash is receipted and safeguarded increases the risk of loss or
misuse of County funds.

Recommendation:

Management should ensure that security cameras are utilized in areas where cash is receipted and safeguarded.
In addition, management should contact the Department of Budget and Management to request their assistance
in obtaining approval and funding for the purchase of security cameras.

Observation No. 2:

We noted that a pre-numbered official County receipt is not issued to the payor when the District Attorney’s
Office Investigators receive payments out in the field. A “Field Acknowledgement and Authorization” form is
utilized to account for payments received; however, the “Field Acknowledgement and Authorization” form is
not pre-numbered and is not in triplicate form. In addition, the investigator responsible for collecting the
payment is not required to sign the form acknowledging the receipt of payment and a copy of the “Field
Acknowledgment and Authorization” form is not issued to the payor.

Official forms must be approved by the County Auditor’s Office. The County Auditor’s Office requires that
all cash (cashier’s checks, money orders, currency, and credit card payments) received be promptly recorded
and controlled using a pre-numbered official County receipt. In order to create an audit trail, the official
County receipt must be noted with the date of issuance and the initials or signature of the investigator who
issued the receipt at the time of issuance. In addition, each receipt should be signed by the payor. If a manual
receipt is issued, the receipts must be ordered in triplicate form. The first copy of the form must be issued to
the payor, the second copy must be retained by the department, and the third copy must be submitted to the
County Auditor’s Office. The manual receipt should be posted timely and cross referenced in Odyssey.

Failure to ensure that a pre-numbered official receipt is issued to the payor when collecting payments out in the
field may result in the loss or misuse of County funds. -

Recommendation:

Management should ensure that a pre-numbered official County receipt is issued to the payor when collecting
payments out in the field. Ata minimum, the “Field Acknowledgement and Authorization” form should be
pre-numbered, contain a field for the investigators signature and date, and ordered in triplicate form. Please
ensure the revised “Field Acknowledgement and Authorization” form is approved by the County Auditor’s
Office.

Please provide written management responses using the attached Management Response Forms for the
observations noted above by September 20, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and

assistance provided to us during the cash count. If you have any questions regarding this cash count please
contact Aaron Robledo, Internal Auditor I, at 318-2511 ext. 4694, Reynaldo Cantu III, Compliance Audit

Supervisor, ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant

Auditor, at ext. 4668, or me at 4645.

ania. £ Oocn®

Maria Arcilia Duran, CPA
Hidalgo County Auditor

ctfully,

Enclosure: Management Response Forms

cc: Mr. Valde Guerra, County Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LUIS ML SNGLETERRY FERNANDO MANCIAS J.R."BOEBY" FLORES ROSE GUERRA REYNA MARLA CUELLAR BARO E RAVREZ, IR NOE GONZALEZ LETICIA LOPEZ L. KENO VASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOURT
JUDGE, $22 D.C. JUDGE, 132 D.C. JUDGE, 1337 D.C. JUDGE, 2057 DC. JUDGE, 2757 D.C. JUDGE, 1322 D.C. JUDGE, 377 D.C. JUDGE, 383 DC. JUDGE, 345 DC. JJDGE, 4X™D.C. JUDGE, 4457 DC, RIDGE, 4247 DC.
OVERSEER




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Criminal District Attorney AUDIT NO.: 2019-69
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 20, 2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that security cameras are utilized in areas where cash is receipted and
safeguarded. In addition, management should contact the Department of Budget and Management to
request their assistance in obtaining approval and funding for the purchase of security cameras.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Criminal District Attorney AUDIT NO.: 2019-69
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 20, 2019

FINDING No.: 2 RECOMMENDATION: 2

Management should ensure that a pre-numbered official County receipt is issued to the payor when
collecting payments out in the field. At a minimum, the “Field Acknowledgement and Authorization”
form should be pre-numbered, contain a field for the investigators signature and date, and ordered in
triplicate form. Please ensure the revised “Field Acknowledgement and Authorization” form is
approved by the County Auditor’s Office.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: ~ Date:




COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building

2808 South Business Highway 281 ' EDINBURG, TEXAS 78539
Edinburg, Texas 78539-6243

PHONE:

(956) 318-2511

FAX: (956) 318-2577
WEBSITE: www.co.hidalgo.tx.us/auditor

September 9, 2019

The Honorable Ricardo Rodriguez, Jr., Criminal District Attorney
Hidalgo County District Attorney’s Office

100 N. Closner

Edinburg, TX 78539

Re: Asset Forfeiture Cash Count Report No. 2019-70
Dear Mr. Rodriguez:

We conducted a surprise cash count of the cash held at your office on August 13, 2019, as required by Local
Government Code § 115.0035. The objective of the cash count was to determine if total cash on hand
reconciled to the total receipts issued up to the time of the cash count,

Scope: ,
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on July
17, 2018. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be
all-inclusive of areas where improvements could be made.

Conclusion:
At the time of the cash count, receipts had not been issued and collections had not been made.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions regarding this cash count please
contact Aaron Robledo, Internal Auditor I, at 318-2511 ext. 4694, Reynaldo Cantu III, Compliance Audit
Supervisor, ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant
Auditor, at ext. 4668, or me at 4645,

Respectfully,

/{m A uren®

Maria Arcilia Duran, CPA
County Auditor

cc: Mr. Valde Guerra, County Executive Officer

LUiS M. SNGLETERRY
JUDGE, 72 D.C.

HIDALGO COUNTY DISTRICT JUDGES

FERNANOO MANCIAS J.R.*BOE3Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARID E. RANREZ, JR. NOE GONZALEZ LETICIA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R BETANCOURT

JUDGE, #32 D.C. JUDGE, 1357 D.C. JUDGE, H#4™D.C. JUDGE, 215™ D.C. JUDGE, 3122 D.C. JUDGE, 376™D.C. JUDGE, 3™ D.C. JUDGE, 358™D.C. JUDGE, 41 DC. JUDGE, 443™DC. JUDGE, #4™DC.
OVERSEER




COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building e
2808 South Business Highway 281 - B —_
Edinburg, Texas 78539-6243 - EDINBURG, TEXAS 78539
PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Martin Cantu, Constable
Hidalgo County Precinct No. 2

300 W. Hall Acres, Ste. E

Pharr, TX 78577

Re: Cash Count Report No. 2019-71
Dear Constable Cantu:

We conducted a surprise cash count of the cash held at your office on August 20, 2019, as required by Local
Government Code §115.0035. The objective of the cash count was to determine if total cash on hand
reconciled to the total receipts issued for the day up to the time of the cash count.

Scope:
The scope of the review was llmlted to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on
August 29, 2018. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction.

Conclusion:
Total cash on hand at the time of the cash count was $6,831.00. Based on the review, we concluded that total
cash on hand reconciled to the total receipts issued for the day up to the time of the cash count.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions regarding this cash count or would like to schedule a
meeting to discuss this cash count, please contact Corina Martinez, Internal Auditor I, at 318-2511 ext. 4624,
Reynaldo Cantu III, Compliance Audit Supervisor, at ext. 4654, Letty Chavez, Director of Audit Division, at ext.
4651, Linda Fong, First Assistant Auditor, at ext, 4668, or me at ext. 4645.

pectfully,

aria A Ohwen™
aria Arcilia’Duran, CPA
Hidalgo County Auditor

cc: Valde Guerra, Executive Officer

HIDALGO COUNTY DISTRICT JUDGES

LUIS BL SNGLETERRY FERNANDO MANCUS J.R."BOE8Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR HARIO E RAVREZ JR. NOE GONZALEZ LETICIA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOURT

JUDGE, §2°D.C. JUDGE, 1= DC. JUDGE, 157 D.C. JUDGE, 24™D.C. JUDGE, 2751 D.C. JUDGE, 392 D.C. JUDGE, 15" DC. JUDSE, 3™ D.0. JUDGE, 357 D.C. JUDGE, 4% D.C. JUDGE, 445 D.C. JUDGE, 444 D,
OVERSEER




COUNTTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 . .
WEBSITE: www.co.hidalgo.tx.us/auditor - EDINBURG, TEXAS 78539

September 3, 2019

The Honorable Atanacio Gaitan Jr., Constable
Hidalgo County Precinct No. 4

2814 S. Business Highway 281

Edinburg, TX 78539

Re: Cash Count Report No. 2019-75
Dear Constable Gaitan:

We conducted a surprise cash count of the cash held at your office on July 25, 2019, as required by Local
Government Code §115.0035. The objective of the cash count was to determine whether total cash on hand
reconciled to the total receipts issued for the day up to the time of the cash count.

Scope:
The scope of our review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on May 31,
2018, Our review was not designed nor intended to be a detailed study of every relevant control system, procedure,
or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of
areas where improvements could be made.

Conclusion:
There were no colléctions at time of cash count. However, we noted that the system of internal controls for the
collection and safeguarding of cash requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with' management. The -
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance with
management’s authorization and recorded properly.

Observation No. 1:
We noted that segregation of duties over the handling of collections requires improvement. The Administrative
Assistant performs the following incompatible duties: '

o Custody: Receives money, issues receipts, opens and lists mail receipts, balances copies of receipts
against the cash drawer, maintains a cash drawer, prepares deposits, and has access to the
inventory of unused receipts

o Recording: Accounts for numerical sequence of cash receipts, and prepares reports of cash received

! According to staff, management is of the opinion that segregation of duties does not need to be implemented since
there has nat been an issue with the manner in which the collection of funds are handled.

" The responsibility for sound internal controls rests with management. Segregation of duties is a basic, key internal
* control in any organization. Segregation of duties prevents one individual from performing a transaction from
" beginning to end. In addition, it provides an individual with the opportunity to catch an error before a transaction
+ is-fully executed. Duties that should be segregated include: custody of assets, 1ecord1ng transactions, and
authonzatlou The individual responsible for receiving money, issuing receipts, opening and listing mail receipts,
- HIDALGO COUNTY DISTRICT JUDGES

LUES M. SINGLETERRY ' FES{\;‘(':W MANCIAS J.R."BO33Y" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIOE. RAMREZ, JR. NOE GONZALEZ LETICIA LOPEZ L KENO VASQUEZ ISRAEL RAMON, JR. RENEE R. BETANCOURT

JUDGE, 22 D.C. JUDSE, 839 D.C. JUDGE, 1357 D.C. JUDGE, 255™D.C. JUDGE, 275 D.C. JUDGE, 1322 D.C. JUDGE, 376™D.C. JUDGE, 357 D.C. JUDGE, 3457 D.C. JUDGE, 43 D.C. JUDGE, 445™DC. JUDGE, 4:4™D.C.
OVERSEER




Honorable Atanacio Gaitan, Jr.
September 3, 2019
Page 2 of 2

balancing copies of receipts against the cash drawer, maintaining a cash drawer, preparing deposits, and having
access to the inventory of unused receipts should be different from the individual responsible for accounting for the
numerical sequence of cash receipts, preparing the Office of the Attorney General billings, and preparing reports of
cash received.

Maintaining segregation of duties is especially challenging for units with a small number of employees. In these
cases, it is important that management institute compensating controls to cover for the lack of a basic control. In an
environment with a limited number of clerical and administrative personnel, management needs to be involved in
documenting, reviewing, and approving transactions, reports, and reconciliations. Adequate and timely supervision
is especially important in small departments, where limited personnel may inhibit a thorough segregation of duties.

Failure to have adequate segregation of duties increases the risk of loss or misuse of County funds.

Recommendation:

Management should ensure that incompatible duties such as those noted above are adequately segregated. If
incompatible duties cannot be adequately segregated, management should ensure that compensating controls are
implemented.

Observation No. 2:
We noted that security cameras were not utilized in the area where cash is safeguarded. According to staff, cameras
are not utilized since the cash is safeguarded in the Administrative Assistant’s Office.

Security cameras serve as a crime deterrent; therefore, the County Auditor’s Office recommends that security
cameras be installed in areas where cash collections and receipts are received and safeguarded. Camera images
must be stored on the type of media (e.g., digital recording box, tape, DVD, etc.) and retained for the period of time
recommended by the Information Technology Department. If, however, the camera images are part of an ongoing
investigation, they must be retained for the period of time determined by the investigating agency. Furthermore, a
notice stating that an area is being monitored by a security camera must be posted at the entrance to the area being
monitored.

The use of security cameras acts as a crime deterrent. Failure to properly utilize security cameras where cash is
received and safeguarded increases the risk of loss or misuse of County funds.

Recommendation:
Management should install cameras in areas where cash is received and safeguarded.

Please provide written management responses to the observations noted above by September 13, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided fo us during the cash count. If you have any questions regarding this cash count or would like
to schedule a meeting to discuss this cash count, please contact Reynaldo Cantu III, Compliance Audit Supervisor,
at 318-2511 ext. 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor,
at ext. 4668, or me at ext. 4645,

Respectfully; -

A UR. /z{ ﬁa%m 62

Maria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC,
Hidalgo County Administration Buildil
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511 ; - 3

FAX: (956) 318-2577 EDINBURG, TEXAS 78539

WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Eduardo Cantu, Commissioner
Hidalgo County Precinct No. 2

300 W. Hall Acres Suite G

Pharr, Texas 78577

Re: Cash Count Audit No. 2019-76
Dear Commissioner Cantu:

We conducted a surprise cash count of the cash held at the Pharr Sanitation Office on August 20, 2019 as required by
Local Government Code §115.0035. The objective of the cash count was to determine whether total cash on hand
reconciled to the total receipts issued for the day up to the time of the cash count and the approved change fund.

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on August
29, 2018. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Conclusion:

Total cash on hand at the time of the cash count was $500.00. Based on the review, we concluded that total cash on
hand reconciled to the total receipts issued for the day up to the time of the cash count and the approved change fund
of $200.00.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions regarding this cash count or would like to schedule a
meeting to discuss this cash count, please contact Reynaldo Cantu 111, Compliance Audit Supervisor, at 318-2511
ext, 4654, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668,
or me at ext. 4645,

ectfully,
din A Ohvere 85

aria Arcilia Duran, CPA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR’'S OFFICE .
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577 ‘
WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

Mr. Eduardo Olivarez, Chief Administrative Officer
Hidalgo County Health and Human Services Department
1304 S. 25™ Street '
Edinburg, Texas 78539

Re: Cash Count Report No. 2019-560
Dear Mr. Olivarez:

We conducted a surprise cash count of the cash held at the Mission Health Clinic on July 25, 2019 as required by
Local Government Code §115.0035. The objective of the cash count was to determine if total cash on hand
reconciled to the total receipts issued for the day up to the time of the cash count and the approved change fund.

Scope:

The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also
conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on
October 23, 2018. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may
not.be all-inclusive of areas where improvement could be made.

Conclusion: :

Total cash on hand at the time of the cash count was $100.00. Based on the review, we concluded that total cash
on hand reconciled to the total receipts issued for the day up to the time of the cash count and the approved
change fund of $50.00. However, we noted that the system of internal controls for the collection and
safeguarding of cash requires improvement as noted in the following observation.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No. 1:
We noted that segregation of duties over the handling of cash requires improvement. The Clerk Manager and

_two Clerks perform the following incompatible duties:

s o Custody: Receive money, issue receipts, balance copies of receipts against the cash drawer,
Wi ‘ : maintain a cash drawer, prepare bank deposits, and have access to the inventory of
unused receipts

o Recording: Account for the numerical sequence of receipts and prepare reports of cash received
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Mr. Eduardo Olivarez
September 3, 2019
Page 2 of 2

According to staff, proper segregation of duties has not been implemented due to limited staff.

The responsibility for sound internal controls rests with management. Segregation of duties is a basic, key
internal control in any organization. Segregation of duties prevents one individual from performing a transaction
from beginning to end. In addition, it provides an individual with the opportunity to catch an error before a
transaction is fully executed. Duties that should be segregated include: custody of assets, recording transactions,
and authorization. The individual responsible for receiving money, issuing receipts, balancing copies of receipts
against the cash drawer, maintaining a cash drawer, preparing bank deposits, and having access to the inventory
of unused receipts should be different from the individual responsible for accounting for the numerical sequence
of receipts and preparing reports of cash received.

Maintaining segregation of duties is especially challenging for units with a small number of employees. In these
cases, it is important that management institute compensating controls to cover for the lack of a basic control. In
an environment with limited numbers of clerical and administrative personnel, management needs to be involved
in documenting, reviewing, and approving transactions, reports, and reconciliations. Adequate and timely
supervision is especially important in small departments, where limited personnel may inhibit a thorough
segregation of duties.

Failure to ensure that incompatible duties are adequately segregated or that compensating controls are
implemented increases the risk of loss or misuse of County funds.

Recommendation:

Management should ensure that incompatible duties are adequately segregated, such as those noted above. If
incompatible duties cannot be adequately segregated, management should ensure that compensating controls are
implemented.

Please provide a written management response to the observation noted above using the attached Management
Response Form by September 13, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions regarding this cash count or would
like to schedule a meeting to discuss this cash count, please contact Osvaldo Escamilla, Internal Auditor, at (956)

- 318-2511, ext. 4647, Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit
Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645.

Respectfully,

Fore f e

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosures: Management Response Form

cc: Valde Guerra, County Executive Officer
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HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Mission Health Clinic AUDIT NO.: 2019-560
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: August 16, 2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that incompatible duties are adequately segregated, such as those noted
above. If incompatible duties cannot be adequately segregated, management should ensure that
compensating controls are implemented.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)
AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION
DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




COUNTY

HIDALGO COUNTY AUDITOR'S OFFI

Hidalgo County Administration Buildirig soa e i It U

2808 South Business Highway 281 bl |—||-'ﬂ:[,1(‘tﬁﬁ |
Edinburg, Texas 78539-6243 Wi e R T et A L o vy
PHONE: (956) 318-2511 7

FAX: (95{3)31&2577 EDINBURG, TEXAS 78539

WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Pablo “Paul” Villarreal, Jr., RTA
Hidalgo County Tax Assessor/Collector

2804 South Business Highway 281

Edinburg, TX 78539

Re: Cash Count Report No. 2019-567
Dear Mr. Villarreal:

We conducted a surprise cash count of the cash held at the Mission Tax Office on July 29, 2019 as required by Local
Government Code §115.0035. The objective of the cash count was to determine if total cash on hand reconciled to the
total receipts issued for the day up to the time of the cash count and the approved change fund.

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on November
20, 2018. The review was not designed nor intended to be a detailed study of every relevant control system,
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Conclusion: :

Cash on hand at the time of the cash count totaled $67,639.77. Based on the review, we concluded that total cash on
hand reconciled to the total receipts issued for the day up to the time of the cash count and the approved change fund
of $300.00. However, we noted that the system of internal controls for the collection and safeguarding of cash
requires improvement as noted in the following observation.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly.

Observation No. 1:

We noted that checks received for payment were made payable to either Hidalgo County Tax Assessor Pablo “Paul”
Villarreal Jr.; Pablo (Paul) Villarreal Jr. Assessor & Collector; or Pablo (Paul) Villarreal Jr. PCC. In addition, signs were
posted for the public’s view instructing them to make checks payable to “Pablo (Paul) Villarreal Jr. Tax Assessor &
Collector”. Furthermore, tax statements sent out to taxpayers instruct payers to make checks payable to “Pablo (Paul)
Villarreal Jr., PCC.” According to staff, they believe the checks can be made payable to the name of the Tax Assessor
since he is bonded.

On March 7, 2016, the County Auditor issued a letter to the Tax Assessor requiring cashiers to verify that checks are
made payable to the Elected or Public Official’s title (i.e. Hidalgo County Tax Assessor/Collector) prior to accepting a
check as payment.

Failure to ensure that checks are made out to the Elected Official’s title (i.e., Hidalgo County Tax Assessor/Collector)
increases the risk of loss or misuse of County funds.
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Honorable Pablo “Paul” Villarreal, Jr.
September 3, 2019
Page 2 of 2

Recommendation:
Management should ensure that checks are made out to the Elected Official’s title (i.e., Hidalgo County Tax
Assessor/Collector).

Please provide a written management response to the observation noted above using the attached Management
Response Form by September 13, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions regarding this cash count or would like to schedule a
meeting to discuss this cash count, please contact Abigail Guajardo, MSA, Internal Auditor II, at (956) 318-2511 ext.
4652, Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651,
Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645.

Respectfully, /
1}
G :{ Ohnzer,

aria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosure: Management Response Form

cc:  Mr, Valde Guerra, County Executive Officer
Ms. Eva Mireles, Chief of Operations
Mr. Joel Valdez, Substation Supervisor
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HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Mission Tax Office AUDIT NO.: 2019-567
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 13,2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that checks are made out to the Elected Official’s title (i.e., Hidalgo County
Tax Assessor/Collector).

Management Response (Choose One):
AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)
AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511 ‘ EDINBURG, TEXAS 78539
FAX: (956) 318-2577 -
WEBSITE: www.co.hidalgo.tx.us/auditor

August 28, 2019

Honorable Arturo Guajardo, Jr.
Hidalgo County Clerk

100 N. Closner, 1st Floor
Edinburg, TX 78539

Re: Cash Count Report No. 2019-573
Dear Mr. Guajardo:

We conducted a surprise cash count of the cash held at the Hidalgo County Clerk’s Recording and Official
Records and Vital Statistics Departments on June 11, 2019, as required by Local Government Code § 115.0035.
The objective of the cash count was to determine if total cash on hand reconciled to the total receipts issued for
the day up to the time of the cash count and the approved change fund.

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on May
16, 2018. The review was not designed nor intended to be a detailed study of every relevant control system, -
procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not be all-
inclusive of areas where improvement could be made.

Conclusion:

The total cash on hand at the time of the cash count was $43,925.00. Based on the review, we concluded that total
cash on hand did not reconcile to the total receipts issued for the day up to the time of the cash count and the
approved change fund of $200.00 (See Observation No. 1). In addition, we noted that the system of internal
controls for the collection and safeguarding of cash requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance
that assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in
accordance with management’s authorization and recorded properly.

Observation No 1: :
At the time of the cash count, cash on hand did not reconcile to the total receipts issued. Cash on hand had a net
overage of $503.00. The variances consisted of:

o Twelve mail-in payments totaling $508.00 that had not been receipted at the time of the cash count. The checks
were subsequently receipted after the cash count was performed. According to staff, mail-in payments are
receipted when the Clerks are not attending customers.

o One Clerk had a $5.00 shortage that was unidentifiable. We noted the shortage was not recorded on the
Cashier’s Daily Close-Out Report/Daily Remittance Form or the Fee Monthly Report. According to the County
Clerk’s Internal Auditor, the shortage was replenished by Management.
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Honorable Arturo Guajardo, Jr.

August 28,2019

Page 2 of 3

The County Auditor's Office requires that all payments, including mail-in payments, be promptly recorded and
controlled using pre-numbered official County receipts. In addition, management must monitor all overages and
shortages to determine if there is a pattern meriting further investigation, modification of collection procedures,
retraining of personnel or disciplinary action.

Failure to monitor overages and shortages may result in the loss or misuse of County Funds.

Recommendation:

Management should ensure that payments are promptly receipted and all overages and shortages be monitored to
determine if there is a pattern meriting further investigation, modification of collection procedures, retraining of
personnel, or disciplinary action.

Observation No. 2:

We noted that the County Clerk’s Office does not require employees to read the “Cash Handling Guidelines and
Procedures.” According to the County Clerk’s Internal Auditor, management does not require for employees to
read and sign the “Cash Handling Guidelines and Procedures”.

The County Auditor’s Office requires that departments frain all employees responsible for handling cash
regarding proper cash handling procedures. The employees handling cash must read the “Cash Handling
Guidelines and Procedures” and sign a receipt acknowledging their understanding of these guidelines and
procedures. The acknowledgment receipt should be kept on file.

Failure to ensure that employees handling cash are required to read and sign a receipt acknowledging their
understanding of the “Cash Handling Guidelines and Procedures” increases the risk of loss or misuse of County
funds.

Recommendation:
Management should ensure that employees handling cash are required to read and sign a receipt acknowledging
their understanding of the “Cash Handling Guidelines and Procedures.” In addition, the signed forms should be
maintained on file.

Observation No. 3:

We noted that a listing of the names of customers whose checks have been returned by the bank (“hot checks™) due to
insufficient funds, closed accounts, unauthorized signatures, or drawn on uncollected funds has not been maintained.
According to the County Clerk’s Office Internal Auditor, after the closure of the Fee Bank Account, a list of hot checks
has not been maintained. A hot check list will be requested from the County Treasurer’s Office.

The County Auditor’s Office requires that a listing of the names of customers whose checks have been returned
by the bank (“hot checks”) due to insufficient funds, closed accounts, unauthorized signatures, or drawn on
uncollected funds be maintained. The hot check list should be referenced when receiving checks from customers.

Failure to maintain a hot check list may increase the risk that a check is collected from a customer who has
previously presented a “hot check™ as payment.

Recommendation:
Management should request the “hot check” listing from the County Treasurer’s Office.

Observation No. 4:

The records archive fee notice was not posted for the public’s view. According to Internal Auditor and Recording
and Vitals’ Supervisor, management will be informed and the records archive fee notice will be added to the
information displayed in their office monitors by the following business day.

Local Government Code 118.025(h) requires that a notice be posted in a conspicuous place in the County Clerk’s
office if the records archive fee is collected. The notice must state the amount of the fee in the following form:
“The Commissioners Court of Hidalgo County has determined that a records archive fee of $___ is needed to
preserve and restore County Records.”
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Honorable Arturo Guajardo, Jr.

August 28, 2019

Page 3 of 3

Failure to post the records archive fee notice in a conspicuous location increases the risk that cashiers’ collect
more than the fee amount without detection, :

Recommendation:
Management should ensure that the records archive fee notice is posted in a conspicuous place for the public’s
view.

Please provide written management responses to the observations noted above by August 30, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions regarding this cash count, please
contact Gricelda Quintero, Internal Auditor II, at ext. 4643, Yvonne Torres, Revenue Audit Supervisor, at ext.
4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or
me at ext. 4645.

Respectfully,

P f

Maria Arcilia Duran, CPA, MBA
Hidalgo County Auditor

cc: Mr. Valde Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 23, 2019

The Honorable Pablo “Paul” Villarreal Jr., RTA
Hidalgo County Tax Assessor/Collector

2804 South Business Highway 281

Edinburg, Texas 78539

Re: Cash Count Report No. 2019-581
Dear Mr. Villarreal:

We conducted a surprise cash count of the cash held at the McAllen Motor Vehicle Substation on June 25,
2019, as required by Local Government Code §115.0035. The objective of the cash count was to determine
whether total cash on hand reconciled to the total receipts issued for the day up to the time of the cash count
and the approved change fund.

Scope:
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on
April 24, 2018. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.,

As part of the procedures, we verified that cash on hand agreed to the total receipts issued up to the time of the
cash count. We also reviewed the internal control structure in order to verify that cash on hand was
safeguarded against loss from unauthorized use and that only authorized transactions were executed, recorded,
and reported in accordance with applicable laws and procedures. The internal controls reviewed during our
walkthrough included but were not limited to the following: custody of cash, use of locked cash drawers,
proper authorization of voided transactions, and segregation of duties.

Conclusion:

Total cash on hand at the time of the cash count was $17,943.20. Based on the review, we concluded that total
cash on hand reconciled to the total receipts issued for the day up to the time of the cash count, web dealer
reports, and the approved change fund of $6,700.00. However, we noted that the system of internal controls for
the collection and safeguarding of cash requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly.
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Honorable Pablo “Paul” Villarreal, Jr.
August 23, 2019
Page 2 of 3

Observation No. 1:

We noted that the “MedAllen Daily Work” schedule, used to reconcile daily collections, did not include the
initials of each Cashier under the column labeled “Deputy Iitials.” Instead, only one cashier initialed all the
“McAllen Daily Work” schedules. According to the Head Cashier, she will ensure that each cashier initials the
“McAllen Daily Work” schedule as acknowledgment of their reconciliation.

Pursuant to County Auditor’s Office Cash Handling Guidelines and Procedures, both the cashier and witness
must sign the “McAllen Daily Work” schedule to document their responsibility for the reconciliation.

Failure to ensure that each cashier signs the “McAllen Daily Work” schedule to document their responsibility
for the reconciliation may result in not being able to detect the cashier responsible for shortages and overages.

Recommendation:
Management should ensure that the “McAllen Daily Work” schedule is initialed by each cashier to document
their responsibility for the reconciliation.

Observation No. 2:
We noted that a check was missing the written dollar amount. According to staff, the check was accepted due

to an oversight.

Pursuant to County Auditor’s Office Cash Handling Guidelines and Procedures, Cashiers must verify that the
numeric and written dollar amounts agree when accepting checks as payment. The written dollar amount is the
legal line of the check.

Failure to ensure that checks are properly completed may result in the bank not honoring the check for deposit.

Recommendation: )
Management should ensure that checks are properly completed.

Observation No. 3:

We noted that staff does not verify that funds collected by web dealers have been deposited to the Motor
Vehicle General bank account prior to receipting the collections in RTS. According to staff, empleyees at the
main office are responsible for this verification. The funds are received from the web dealers approximately 1
to 3 days after the receipts are receipted in RTS.

The County Auditor’s Office requires that a receipt be issued once funds have been deposited in the Motor
Vehicle General bank account. The document used to verify that the funds have been received should be attached
to the receipts.

Failure to ensure that receipts are issued only after funds have been deposited in the Motor Vehicle General bank
account may result in incorrect accounting of receipts and deposits and the loss of County funds.

Recommendation: :

Management should ensure that receipts are issued only after funds have been deposited in the Motor Vehicle
General bank account. In addition, the documentation used to verify that the funds were received should be
attached to the receipts.

Observation No. 4: :

We noted that checks received for payment were made payable to either Hidalgo County Tax Assessor Pablo
“Paul” Villarreal Jr.; Pablo (Paul) Villarreal Jr. Assessor & Collector; or Pablo (Paul) Villatreal Jr. PCC. In
addition, signs were posted for the public’s view instructing them to make checks payable to “Pablo (Paul)
Villarreal Jr. Tax Assessor & Collector”.

On March 7, 2016, the County Auditor issued a letter to the Tax Assessor requiring cashiers to verify that
checks are made payable to the Elected or Public Official’s title (i.e. Hidalgo County Tax Assessor/Collector)
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Honorable Pablo “Paul” Villarreal, Jr.
August 23, 2019
Page 3 of 3

prior to accepting a check as payment. Pursuant to Local Government Code Sections 112.002 and 1 12.006,
the county auditor has financial oversight for all county offices and may dictate the accounting procedures and
internal controls to be implemented by each county office.

Failure to ensure to ensure that checks are made out to the Elected Official’s title (i.e., Hidalgo County Tax
Assessor/Collector) increases the risk of loss or misuse of County funds.

Recommendation:
Management should ensure that checks are made payable to the Elected Official’s title (i.e., Hidalgo County Tax
Assessor/Collector).

Please provide written management responses to the observations noted above using the attached Management
Response Forms by September 6, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions regarding this cash count or would
like to schedule a meeting to discuss this cash count, please contact Osvaldo Escamilla, Internal Auditor, at
(956) 318-2511, ext. 4647, Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of
Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645.

/{ 7PN ¥

Mana Arcilia Duran, CPA
Hidalgo County Auditor

Respectfully,

Enclosure: Management Response Forms

cc:  Mr. Valde Guerra, County Executive Officer
Mr. Santos Castilleja, Motor Vehicle Division Manager
Ms. Kristi Torres, McAllen Motor Vehicle Substation Supervisor
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HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Motor Vehicle - McAllen AUDIT NO.: 2019 - 581
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that the “McAllen Daily Work” schedule is initialed by each cashier to
document their responsibility for the reconciliation.

Management Response (Choose One):
AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)
AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION
DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Motor Vehicle - McAllen AUDIT NO.: 2019 - 581
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 2 RECOMMENDATION: 2

Management should ensure that checks are properly completed.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION
DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Motor Vehicle - McAllen AUDIT NO.: 2019 - 581
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 3 RECOMMENDATION: 3

Management should ensure that receipts are issued only after funds have been deposited in the Motor
Vehicle General bank account. In addition, the documentation used to verify that the funds were
received should be attached to the receipts. ‘

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

AUDITEE: Motor Vehicle - McAllen AUDIT NO.: 2019 - 581
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 4 RECOMMENDATION: 4

Management should ensure that checks are made payable to the Elected Official’s title (i.e., Hidalgo
County Tax Assessor/Collector).

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




COUNTY

HIDALGO COUNTY AUDITOR'S OFFIC
Hidalgo County Administration Buildi
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

August 23, 2019

EDINBURG, TEXAS 78539

Mr. Arnold K. Patrick, Director
Community Supervision and Corrections Department
3100 South Business Highway 281

Edinburg, TX 78539

Re: Cash Count Report No. 2019-583

Dear Mr. Patrick:

We conducted a surprise cash count of the cash held at the Community Supervision and Corrections Department-
Court Services (Old Administration) Building on June 20, 2019 as required by Local Government Code §115.0035.
The objective of the cash count was to determine whether total cash on hand reconciled to the total receipts issued
for the day up to the time of the cash count and the approved change fund.

Scope:

The scope of our review was limited to a count of the cash on hand as of the time of the cash count. We also
conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on
September 26, 2018. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report may not
be all-inclusive of areas where improvement could be made.

Conclusion:

Total cash on hand at the time of the cash count was $627.00. Based on the results of our review, we concluded that
total cash on hand reconciled to total receipts issued for the day up to the time of the cash count and the approved
change fund of $200.00. However, we noted that the system of internal controls for the collection and safeguarding
of cash requires improvement as noted in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management. The
objectives of an internal control system are to provide management with reasonable, but not absolute, assurance that
assets are safeguarded against loss from unauthorized use or theft, and that transactions are executed in accordance
with management’s authorization and recorded properly. '

Observation No. 1:

We rioted that a Daily Money Recap form is used to reconcile collections instead of the Cashier’s Daily Close-out
Report (see attached report) prescribed by the County Auditor’s Office. The Daily Money Recap forin does not
document the reconciliation of credit card collections. According to Management, the Accountant reconciles all
credit card collections to the Hamer Enterprises’ online payment report for each cashier as part of the daily cash
reconciliation process; however, the reconciliation is not formally documented. According to staff, the Cashier’s
Daily Close-out Report is not used since it has not been approved by Management.

The County Auditor’s Office requires that cashiers reconcile collections to all receipts issued and the approved
change fund, if any, on a daily basis by utilizing the Cashier’s Daily Close-out Report. The reconciliation of credit
card payments must be documented on the Cashier’s Daily Close-out Report.
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Mr. Arnold K. Patrick
August 23, 2019
Page 2 of 2

Failure to ensure that the reconciliation of credit card payments is documented may increase the risk that
discrepancies between actual credit card collections and recorded amounts are not discovered in a timely manner.

Recommendation:

Management should ensure that the Cashier's Daily Close-out Report is used to reconcile collections. Ata
minimum, the Daily Money Recap form used to reconcile collections should be revised to include the reconciliation
of credit card payments.

Observation No. 2: .
We noted that a security camera is not installed in the area where collections are safeguarded overnight. According
to staff, security cameras have not been purchased due to budgetary constraints.

The use of security cameras acts as a crime deterrent. The County Auditor’s Office recommends that security alarms
and security cameras be installed in areas where cash collections and receipts are received and safeguarded.

Failure to utilize security cameras where cash collections are received and safeguarded increases the risk of loss or
misuse of County funds.

Recommendation:
Management should contact the Executive Office and Budget Office to ensure that security cameras are installed
and utilized in all areas where cash collections are received and safeguarded.

Please provide a written management response to the observations noted above using the attached Management Response
Forms by September 6, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and assistance
provided to us during the cash count. If you have any questions or would like to meet regarding this cash count, please
contact Araceli A. Guillen, Internal Auditor I, at ext. 4649, Yvonne Torres, Revenue Audit Supervisor, at ext, 4642,
or Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at
ext. 4645.

Respectfully,

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosure: Cashier’s Daily Close-out Report and Management Response Forms

cc: Valde Guerra, County Executive Officer
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COUNTY OF HIDALGO, TEXAS
Community Supervision and Corrections Dept. - Old Admin. Building
DAILY MONEY RECAP

Cashier's Name:

Today's Date: Collections for Date:

Time Started: Time Completed:

|PART I: RECAP OF COLLECTION RECEIPTS

TOTAL CASH COLLECTED PER RECEIPT COPY/IES 3

*ATTACH RECEIPT COPY/IES

[PARTII: CASH ON HAND BY ACTUAL COUNT
A.) TOTAL CHECKS $
B.) TOTAL MONEY ORDERS $
C.) TOTAL IN-HOUSE CREDIT/DEBIT CARDS $
D.) CURRENCY G.) COINS
ONES $ PENNIES $
FIVES NICKELS
TENS DIMES
TWENTIES QUARTERS
FIFTIES ) HALF DOLLARS
HUNDRED! SILVER DOLLARS
OTHER
TOTAL $ TOTAL $

TOTAL CHECKS, MONEY ORDERS, CREDIT/DEBIT CARDS, CURRENCY, AND
COINS ON HAND

$
LESS:CHANGE FUND $
TOTAL FUNDS RECEIVED g $

VARIANCE-OVERAGE/ (SHORTAGE) $

COMMENTS:
PART lli: ACKNOWLEDGMENT AND APPROVAL
CHANGES IN MONEY COUNT MUST BE INITIALED BY BOTH PARTIES
| have counted and acknowledge receipt of all cash collected. Time Started:
Verified By: Time Verified:
Witness By: ’ Time:
$100.00 CHANGE FUND VERIFIED: Please Circle One Yes No

If yes, Verified By:

| Date Prepared By: Completed at Date/Time:

COUNTY AUDITOR'S FORM: RE-AD-CSCD-001



HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Community Supervision and
Corrections Department-Old

AUDITEE: Adm Bldg AUDIT NO.: 2019-583
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 2 RECOMMENDATION: 2

Management should follow up with the Budget Office to ensure that security cameras are installed and utilized
in all areas where cash collections are received and safeguarded.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Community Supervision and
Corrections Department-Old

AUDITEE: Adm Bldg AUDIT NO.: 2019-583
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 6, 2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that the Cashier’s Daily Close-out Report or the proposed updated Daily Money
Recap form is used to reconcile all collections; including credit card payments.

Management Response (Choose One):
AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)
AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION
DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




COUNTY

HIDALGO COUNTY AUDITOR’S OFFICE
Hidalgo County Administration Building
2808 South Business Highway 281
Edinburg, Texas 78539-6243

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Laura Hinojosa, District Clerk
Hidalgo County District Clerk’s Office

100 N. Closner

Edinburg, TX 78539

Re: Cash Count Report No. 2019-585
Dear Ms. Hinojosa:

We conducted a surprise cash count of the cash held at your office on July 9, 2019 as required by Local
Government Code §115.0035. The objective of the cash count was to determine if total cash on hand reconciled to
the total receipts issued for the day up to the time of the cash count and the approved change fund.

Scope: :
The scope of our review was limited to a count of the cash on hand as of the time of the cash count. Our review

was not designed nor intended to be a detailed study of every relevant control system, procedure, or transaction.
Accordingly, the opportunities for improvement presented in this report may not be all-inclusive of areas where
improvements could be made.

Conclusion:

Total cash on hand at the time of the cash count was $14,847.30. Based on the review, we have concluded that
total cash on hand reconciled to the total receipts issued for the day up to the time of the cash count and the
approved change fund of $450.00

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions or would like to schedule a meeting to
discuss this cash count, please contact Marissa Castillo, Internal Auditor II, at ext. 4650, Yvonne Torres, Revenue
Audit Supervisor, at ext. 4642, Letty Chavez, Director of Audit Division, at ext. 4651, Linda Fong, First Assistant
Auditor, at ext. 4668, or me at ext. 4645,

Respegtfully, ‘
akin /4( Oencer

Maria A. Duran, CPA
County Auditor

cc: Vqlde.Guerra, County Executive Officer
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COUNTY

HIDALGO COUNTY AUDITOR'S OFFI
County Administration Building

2808 South Business Highway 281
Edinburg, Texas 78539-3587

PHONE: (956) 318-2511

FAX: (956) 318-2577

WEBSITE: www.co.hidalgo.tx.us/auditor

September 3, 2019

The Honorable Luis J. Garza

Justice of the Peace Precinct 3, Place 1
730 N. Breyfogle Rd., Suite C
Mission, TX 78572

Re: Cash Count Report No. 2019-590

Dear Judge Garza:

We conducted a surprise cash count of the cash held at your office on August 1, 2019, as required by Local
Government Code § 115.0035. The objective of the cash count was to determine if cash on hand reconciled to
the total receipts issued up to the time of the cash count.

Scope: } )
The scope of the review was limited to a count of the cash on hand as of the time of the cash count. We also

conducted a follow-up review of the internal control weaknesses identified in the cash count conducted on
November 35, 2018. The review was not designed nor intended to be a detailed study of every relevant control
system, procedure, or transaction. Accordingly, the opportunities for improvement presented in this report
may not be all-inclusive of areas where improvement could be made.

Conclusion:

Cash on hand at the time of the cash count totaled $1,099.50. Based on the review, we concluded that total
cash on hand reconciled to total receipts issued for the day up to the time of the cash count. However, we noted
that the system of internal controls for the collection and safeguarding of cash requires improvement as noted
in the following observations.

The responsibility for establishing and maintaining a sound internal control system rests with management.
The objectives of an internal control system are to provide management with reasonable, but not absolute,
assurance that assets are safeguarded against loss from unauthorized use or theft, and that transactions are
executed in accordance with management’s authorization and recorded properly. :

Observation No. 1:
Procedures for the accounting of citations received from law enforcement agencies and civil cases filed with the
court require improvement as follows:

1. Citations received from law enforcement agencies, except for Department of Public Safety (DPS), and
civil cases were not recorded on a log. DPS automatically uploads the citations into Odyssey.

2. A reconciliation of citations and civil cases filed at the court to those recorded on Odyssey, the case
management system, was not conducted and formally documented; and

3. Duties related to citations and civil cases are not properly segregated. Individuals responsible for
issuing receipts (custody responsibility) are also responsible for entering citations into Odyssey
(recording responsibility).
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The Honorable Luis Garza
September 3, 2019
Page 2 of 4

According to staff, due to a heavy case load and limited staff, procedures for the accounting of citations and
civil case filings have not been implemented.

The County Auditor’s Office requires that a reconciliation of citations and civil cases filed at the court be
conducted and formally documented. This reconciliation may be conducted and formally documented by
completing a citation/civil cases filed log (log). Citations/civil cases should be entered into Odyssey, the case
management system, the same day they are received. Any exceptions should be brought to the attention of the
Supervisor, placed in a locked area, and processed on the next business day. The following procedures should
be followed when processing citations:

a. The person responsible for opening the mail and/or accepting the delivery of citations/civil cases
should immediately list citations/civil cases on the log before distribution to the person responsible for
entering them into Odyssey. Since the person responsible for entering the citations/civil cases into
Odyssey has recording responsibilities, he/she should not be responsible for accepting payments.

b. The person responsible for opening the mail and/or accepting the delivery of citations/civil cases should
note, at a minimum, the following on the log: date received, citation number, name of violator/plaintiff,
and name of officer who issued the citation, as applicable. The person responsible for noting this
information should provide his/her signature on the “Prepared by” line of the log.

¢. The person responsible for entering the citations into Odyssey should enter the date of entry and
docket number assigned to the citation/civil case on the log and provide his/her signature on the
“Entered by” line of the log.

d. The “New Cases” and “Cases Filed” reports for the specified date should be generated from Odyssey
and reconciled to the log by a person other than the person responsible for entering the citations into
Odyssey. Any variances should be noted on the log, with a detailed explanation, and immediately
brought up to the attention of the Justice of the Peace. In addition, the person conducting this
reconciliation should provide his/her signature on the log as acknowledgment of the reconciliation.

e. Citations should be placed in the applicable file.

f. The Justice of the Peace should request periodic reports regarding the citations filed with the courts
from law enforcement agencies and reconcile the reports to the citations recorded in Odyssey.

g. Copies of the citation logs and periodic reports received from law enforcement agencies shall be
maintained by the Justice of the Peace Office. This documentation shall be made available to the
County Auditor’s Office for review upon request.

Maintaining adequate internal controls over citations is especially challenging for units with a small number of
employees. In these cases, it is important that management institute compensating controls to cover for the
lack of a basic control. In an environment with a.limited number of clerical and administrative personnel,
management needs to be involved in documenting, reviewing, and approving transactions, reports, and
reconciliations.

Failure to ensure that citations and civil cases are properly accounted and reconciled or that compensating
controls are implemented increases the risk of loss or misuse of County funds.

Recommendation:
Management should ensure that citations and civil cases are properly accounted and reconciled. If these
procedures cannot be implemented, management should ensure that compensating controls are implemented.

Observation No. 2:
We noted that segregation of duties over the handling of collections requires improvement.

The Court Coordinator performs the following incompatible duties:

o Custody: Receives money, issues receipts, balances receipts issued to cash on hand, and maintains
a cash drawer
o Recording: Accounts for numerical sequence of cash receipts and prepares monthly reports

o Authorization: Compares listed mail receipts to recorded cash receipts

HIDALGO COUNTY DISTRICT JUDGES

LUIS M. SHNGLETERRY FERNANDO MANCIAS J.R."BOEBY" FLORES ROSE GUERRA REYNA MARLA CUELLAR MARIO E. RAVREZ, 1R NOE GONZALEZ LETICIA LOPEZ L KENOVASQUEZ ISRAEL RAVON, JR. RENEE R BETANCOURT

JUDGE, 79 D.C. JUDSE, 132 D.C. JUDGE, 1™ D.C. JUDGE, #5™ D.C. JUDGE, 215™ DG, JUBGE, 3329 D.C. JUDGE, 370 D.C. JUOGE, 3™ D.C. JUDGE, 3:5™ D.C. JUDGE, 433" D.C. JUDGE, 445™ D.C. JUDGE, 454™ D.C.
OVERSEER



The Honorable Luis Garza
September 3, 2019
Page 3 of 4

According to staff, segregation of duties is difficult to implement due to limited staff and heavy workload.

The responsibility for sound internal controls rests with management. Segregation of duties is a basic, key
internal control in any organization. Segregation of duties prevents one individual from performing a transaction
from beginning to end. In addition, it provides an individual with the opportunity to catch an error before a
transaction is fully executed. Duties that should be segregated include: custody of assets, recording transactions,
and authorization. The individual responsible for receiving money, issuing receipts, balancing receipts issued to
cash on hand, and maintaining a cash drawer should be different from the individual responsible for accounting
for numerical sequence of cash receipts and preparing monthly reports. In addition, the individuals previously
noted should be different from the individual responsible for comparing listed mail receipts to recorded cash
receipts.

Maintaining segregation of duties is especially challenging for units with a small number of employees. In
these cases, it is important that management institute compensating controls to cover for the lack of a basic
control. In an environment with a limited number of clerical and administrative personnel, management needs
to be involved in documenting, reviewing, and approving transactions, reports, and reconciliations. Adequate
and timely supervision is especially important in small departments, where limited personnel may inhibit a
thorough segregation of duties.

Failure to ensure that incompatible duties are adequately segregated or that compensating controls are
implemented increases the risk of loss or misuse of County funds.

Recommendation:

Management should ensure that incompatible duties are adequately segregated such as those noted above. If
incompatible duties cannot be adequately segregated, management should ensure that compensating controls are
implemented.

Observation No. 3:
A notice stating that "A $ fee will be collected on all returned checks" was not posted in a conspicuous
location for the public’s view. According to staff, the notice was not posted due to an oversight.

The County Auditor’s Office requires that a notice stating, "A $__fee will be collected on all returned
checks" is posted in a conspicuous location for the public’s view. In addition, money orders are to be treated
like checks. Although it is unlikely for a money order to be returned for insufficient funds, it is possible.
Posting the required notice will deter customers from issuing checks that will not clear the bank.

Recommendation:
Management should ensure that a notice stating, "A $ fee will be collected on all returned checks" is
posted in a conspicuous location for the public’s view.

Observation No.4:

We noted that mail-in payments are not restrictively endorsed immediately upon receipt, instead they are
restrictively endorsed when they are receipted. According to staff, mail-in payments were not restrictively
endorsed until they were receipted due to an oversight.

The County Auditor’s Office requires that mail-in payments be listed on a daily mail log. The mail log should
include the following information for each mail-in payment received: date received, the name of the payer, the
amount of the remittance, the form of the remittance (e.g., cash or check), and, if applicable, the check number.
All checks received must be restrictively endorsed immediately upon receipt.

Failure to ensure that all mail-in payments are restrictively endorsed upon receipt may result in the loss or
misuse of County funds.

Recommendation:
Management should ensure that all mail-in payments are restrictively endorsed upon receipt. Please refer to
the mail log section of the “Cash Handling Guidelines and Procedures™ prescribed by the County Auditor’s
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Office for the minimum procedures to be implemented for processing mail-in payments. If the payment needs
to be returned to sender, supporting documentation can be attached to the mail log to support the reason the
mail-in payment was not receipted.

Please provide written management responses to the observations noted above using the attached management
response forms by September 13, 2019.

We would like to express our sincere appreciation to you and your staff for the courtesy, cooperation, and
assistance provided to us during the cash count. If you have any questions regarding this cash count or would
like to schedule a meeting to discuss this cash count, please contact Edgar Alan Escobedo, Internal Auditor I,
at 318-2511 ext. 4655, Yvonne Torres, Revenue Audit Supervisor, at ext. 4642, Letty Chavez, Director of
Audit Division, at ext. 4651, Linda Fong, First Assistant Auditor, at ext. 4668, or me at ext. 4645.

Respectfully,

Maria Arcilia Duran, CPA
Hidalgo County Auditor

Enclosure: Management Response Forms

cc:  Mr. Valde Guerra, County Executive Officer
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HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Justice of the Peace Pct. 3,

AUDITEE: Pl 1 AUDIT NO.: 2019-590
MANAGEMENT _

AUDIT: Cash Count RESPONSE DUE: September 13,2019

FINDING No.: 1 RECOMMENDATION: 1

Management should ensure that citations and civil cases are properly accounted and reconciled. If these
procedures cannot be implemented, management should ensure that compensating controls are
implemented.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Justice of the Peace Pct. 3,

AUDITEE: PL1 AUDIT NO.: 2019-590
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 13, 2019

FINDING No.: 2 RECOMMENDATION: 2

Management should ensure that incompatible duties are adequately segregated such as those noted
above. If incompatible duties cannot be adequately segregated, management should ensure that
compensating controls are implemented.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Justice of the Peace Pct. 3,

AUDITEE: Pl 1 AUDIT NO.: 2019-590
MANAGEMENT
AUDIT: Cash Count RESPONSE DUE: September 13, 2019
FINDING No.: 3 RECOMMENDATION: 3
Management should ensure t-hat a notice stating, "A$_ fee will be collected on all returned checks"

is posted in a conspicuous location for the public’s view.

Management Response (Choose One):

AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION
DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




HIDALGO COUNTY AUDITOR'S OFFICE
INTERNAL AUDIT DIVISION
MANAGEMENT RESPONSE FORM

Justice of the Peace Pct. 3,

AUDITEL: Pl 1 AUDIT NO.: 2019-590
MANAGEMENT

AUDIT: Cash Count RESPONSE DUE: September 13, 2019

FINDING No.: 4 RECOMMENDATION: 4

Management should ensure that all mail-in payments are restrictively endorsed upon receipt. Please
refer to the mail log section of the “Cash Handling Guidelines and Procedures” prescribed by the
County Auditor’s Office for the minimum procedures to be implemented for processing mail-in
payments. If the payment needs to be returned to sender, supporting documentation can be attached to
the mail log to support the reason the mail-in payment was not receipted.

Management Response (Choose One):
AGREE TO TAKE REMEDIAL ACTION (Action Plan attached)

AGREE TO ACCEPT RISK OF NOT TAKING REMEDIAL ACTION

DISAGREE THAT RISK EXISTS (Specify below)

Management Comments (Attach additional page(s) if necessary):

Specify Target Date of Remedial Action (if any):

Signature: Date:




