County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM DEC 1 8 2019
[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date: 12/18/2019 CurrentSlotNo:  TBD 019 (PYDP"¥4>
Department Name: _ Health & Human Services Current Position Title:
Department No.: 340 - Program 008 Requested Position Title: TB Data Analyst

REQUEST FOR: New Position DTemporary Position™ D Position Reclassification D Other

SALARY REQUEST: $0.00 $ 47,300.00 $ 47,300.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 47,300.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
‘:‘ Salary Adjustment D Other Fund 1293, Program 008
POSITION TYPE: Full Time Regular Object Code 113 l:‘ Part Time Regular Object Code 114

I:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: @/Exempt FLSA: | Exempt '5

D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule " Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

100% Grant Funded. Will create data entry tracking program to aide in generating reports for local &
state use. Will assist in data and backlog entry into the State system.

Additional funds were provided by State Agency to assist in ensuring this data would be gathered and
reported to them.

Eduardo Olivarez

Department Head
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County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM DEC 1 8 2019

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date:  12/18/2019 Current SlotNo: __TBD 0Dl (proposed ) ‘F:U

Department Name: _ Health & Human Services Current Position Title:

Department No.: 340 - Program 008 Requested Position Title: TB Epidemiologist

REQUEST FOR: n New Position \:‘Temporary Position™® D Position Reclassification D Other

SALARY REQUEST: $0.00 - $51,084.00 $51,084.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $51,084.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
‘:I Salary Adjustment D Other Fund 1293, Program 008

POSITION TYPE: |¥] Full Time Regular Object Code 113 [ part Time Regular Object Code 114
D Full Time Temporary Object Code 121 l_—_l Part Time Temporary Object Code 122

CIVIL SERVICE: [ Exempt FLSA: || Exempt
[I Non-Exempt m’ﬁon-ﬁ'xempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustiment request is essential)

100% Grant Funded. Will assist in identifying and prioritizing contacts based on Texas TB Work Plan
, State Standing Delegation Orders and CDC directives. Will track genotype clusters to help identify
any links between cases using State System. Additional funds were provided by State Agency to
assist in ensuring this information would be gathered and reported to them.

Eduardo Olivarez 12/18/2019

Department Head Date
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County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 12/16/2019 CurrentSlotNo: ~ (P T4 LP‘YDPD%>
Department Name: _ Health & Human Services Current Position Title:
Department No.: 340 - Program 005 Requested Position Title: Fempotary Clerk [ 4‘3
REQUEST FOR: I:I New Position Temporary Position™ D Position Reclassification D Other
4%0 4%0
SALARY REQUEST: $0.00 § 12,000.00 $ 12,008.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 $0.00 P‘ >
Current Budgeted Amount Proposed Budgeted Amount Net Change

(0]
TOTAL BUDGETARY IMPACT: $ 12,339-00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
(] salary Adjustment [Jotner Fund 1293, Program 005
POSITION TYPE: ‘:l Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 I:‘ Part Time Temporary Object Code 122
CIVIL SERVICE: E Exempt FLSA: D Exempt
D Non-Exempt I}ﬁon-Exempt
* TEMPORARY POSITIONS: 217
01/01/2020 06/30/2020 Monday to Friday 40 2{ e
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary 3‘4’1 A0 Hourly Rate $ 12.00 '
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
12, 40-00
25 2l 40 4000~ 1040  $12.00 $ 12;600:00
No.of Weeks x HoursperWeek =  TotalHours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustinent request is essentiai)

Temporary full-time Clerk position is needed to cover employees that will be out on leave. Other
Other events will prevent back-up staff to fill in during this period.

To be funded by Health Administration Fund 1293, Program 005 funds.

01/01/2020 to 06/30/2020.
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