County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: 02/06/2020 Current Slot No.: 0012
Department Name:  HC PCT.4 ADMIN CurrentPositionTitle: ~~ CLERKII o
Department No.: 124-005 Requested Position Title: -
REQUESTFOR: | ] New Position | |Temporary Position* [ | Position Reclassification [v]other DELETE
SALARY REQUEST: $27,599.00 $0.00 -$27,599.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ -$27,599.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[_7_] Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
L_] Salary Adjustment D Other o
POSITION TYPE: [¥] Full Time Regular Object Code 113 (] part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ ] Exempt FLSA: [ Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date Work Schedule Hours per Week No.of Weeks
Annual Salary Hourly Rate

Ste[)mthalax'y /2,080 Hours Per Year = HEIIE Rate

" No.of Weeks x HoursperWeek = Total Hours  x Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMEN'T: (Explain why position or adjustment request is essential)

Deletion of position will fund career ladder opportunities for Pet.4 field operations employees.

/Zou%m/ ) < [ /2020

Deﬁartmen ead Date o

DeparlinchtofHumaniesources T Date

DepaerenL of Budget & Mhiﬁé;mien{ Date

HR Farm: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  02/06/2020 Current Slot No.: 0065
Department Name: HC PCT.4 ROAD MAINT  Current Position Title: EQUIPMENT OPERATOR 11
Department No.: 124-007 Requested Position Title: ~ EQUIPMENT OPERATOR 11

REQUEST FOR: [] New Position [j’l‘emporary Position* m Position Reclassification DOther o

SALARY REQUEST: $35,984.00 $ 40,552.00 $4,568.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: , , s ~§0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:  $4,568.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
I Lty At starient [“]oter  Deletion of Slot 0012 Department 124-005

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: | | Exempt FLSA: |_JExempt
[?] Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
" Start Date End Date i Work Schedule Hour's per Week " No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = Total Hours  x Hourly Rate = Buage'tré'dﬂsraiaf}}m
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position reclassification will correctly classify employee's current job duties.

/2 %w@ /1 [roz0
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County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l

Date: 02/06/2020 Current Slot No.: 0004
Department Name: HC PCT.4 DRAIN IMPRV Current Position Title:  EQUIPMENT OPERATOR 111
DepartmentNo:  124-036 ~ Requested Position Title:  EQUIPMENT OPERATOR 1V

REQUEST FOR: || NewPosition [ | Temporary Position* Position Reclassification [ | Other

SALARY REQUEST: $ 44,960.00 $47,300.00 ) $ 2,340.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: bt 7 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $2,340.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E’J Current Departiment Budget D Annual Budget Cycle D Will Require Additional Funds
[ satary Adjustment other __ Deletion of Slot 0012 Department 124-005

POSITION TYPE: Full Time Regular Object Code 113 [__] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: || Exempt
[?] Non-Exempt E] Non-Exempt

* TEMPORARY POSITIONS:
" Start Date " EndDate Work Schedule " Hours per Week No. of Weeks

Annual Salary a e Hourly Rate _

Step 1 Sarary / 2,080 Hours Per Year = Hourly Rate

"No.of Weeks x Hours per Week = Total Hours x Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pasition or adjustment request is essential)

Position reclassification will correctly classify employee's current job duties.

; = %‘“@ 2/ /2020
DepartmentH d

Date
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 02/06/2020 CurrentSlotNo: 0016
Department Name: HC PCT.4 DRAIN IMPRV Current Position Title: EQUIPMENT OPERATOR III
DepartmentNo.: 124-036  Requested Position Title: ~ EQUIPMENT OPERATOR 1V

REQUEST FOR: L—] New Position D'l‘emporaw Position™ IZ] Position Reclassification D Other

SALARYREQUEST:  $46,534.00 $ 48,956.00 $2,422.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: o $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $2,422.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget [:] Annual Budget Cycle [_j Will Require Additional Funds
D Salary Adjustment Other Deletion of Slot 0012 Department 124-005

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 [:] Part Time Temporary Object Code 122

CIVIL SERVICE: LJ Exempt FLSA: D Exempt
|Z] Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
“StartDate  End Date Work Schedule o Hours per Week No. of Weeks
Annual Salary IR SR Y DN L Hourly Rate . -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x Hours per Week =  TotalHours x  HourlyRate = Budéégd §a~lﬁly' -

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position reclassification will correctly classify employee's current job duties.

e LD
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I_ NOTE: Complete multiple personnel action form if departiment is requesting more than (3) personnel actions. I
Date:  02/06/2020 Current Slot No.: 0017

Department Name: HC PCT.4 DRAIN IMPRV Current Position Title: EQUIPMENT OPERATORIII
Department No.: 124-036 Requested Position Title:  EQUIPMENT OPERATOR 1V

REQUEST FOR: [_] New Position DTempomly Position* Position Reclassification DOther o

SALARY REQUEST: $46,534.00 $ 48,956.00 $2,422.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $2,422.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
] Salary Adjustment Other Deletion of Slot 0012 Department 124-005
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: | Exempt
IZ] Non-Exempt [Z] Non-Exempt

* TEMPORARY POSITIONS:

StartDate *  EndDate Work Schedule Hours per Week No. of Weeks

Annual Salary L Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x Hours perWeek = TotalHours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

"Position reclassification will correctly classify employee's current job duties.

~ @2 o
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I
Date: 02/06/2020 CurrentSlotNo.:. 0027

Department Name: ~HC PCT.4 SANITATION Current Position Title: COORDINATOR 1
Department No.: 124-001 ~ Requested Position Title: SUPERVISOR 11

REQUEST FOR: L_J New Position E] Temporary Position™ Position Reclassification D Other

SALARY REQUEST: $37,548.00 $ 43,796.00 $6,248.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o i ' $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  $ 6,248.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment L_] oter
POSITION TYPE: E Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[ ] Full Time Temporary ObjectCode 121 |__| Part Time Temporary Object Code 122
CIVIL SERVICE: | | Exempt FLSA: |_JExempt
[_{J Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date v Work Schedule ﬁarsbe{WeeE No. of Weeks
Annual Salary Hourly Rate

Step 1 S_alary/ 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HourlyRate = " Budgeted SQEE'_
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position reclassification will correctly classify employee's current job duties.

~
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CounTty oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM FEB 07 2020 M
(ALLOWANCES)
DEPARTMENT OF
|__HUMAN RESOURCES

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date:  02/05/2020 Current Slot No.: 0015

Department Name:  HC Pct.4 Sanitatation Current Position Title: MAINTENANCE I -

Department No.: 00124~ |24 =) Requested Position Title: m al'n trn anic. T %

ALLOWANCE REQUEST: Type of Allowance

D Position D Interpreter D Clothing Supplemental D Auto

ALLOWANCE AMOUNT: $1,500.00 - $0.00 -$ 1,500.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
ALLOWANCE AMOUNT: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -$1,500.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other S
POSITION TYPE: M Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: | | Exempt FLSA: [ | Exempt
Non-Exempt Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowance request is essential)

No longer assigned additional job duties.

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)

S/s/2020
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County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

REGEIVED

PERSONNEL ADJUSTMENT REQUEST FORM FEB 07 2020 SU
(ALLOWANCES) j

DEPARTMENT OF
l NOTE: Complete multiple personnel action form if department is requesting more than (3) personmi! actHUMARM «]L&. s ES

Date: ~ 02/05/2020 CurrentSlotNo.. 0017
Department Name: ~ HC Pct.4 Sanitatation Current Position Title: ~ MAINTENANCEI B
Department No.: 06+=124 [24-C0[ Requested Position Title: _phalntcrance T ‘FD,

ALLOWANCE REQUEST: Type of Allowance

D Position D Interpreter D Clothing Supplemental D Auto

ALLOWANCEAMOUNT: $0.00 ~ $1,500.00 ~ $1,500.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

ALLOWANCE AMOUNT: $0.00 -
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 1,500.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other )
POSITION TYPE: E Full Time Regular Object Code 113 l:l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE: | | Exempt FLSA: [ |Exempt
Non-Exempt Zl Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowance request is essential)

Employee will take on welding job duties as assigned. [

COMMENTS: (Any comments you wish to make regarding this request, attach additional pages if needed)
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

(ALLOWANCES)
| NOTE: Complete multiple p;;:s;r:rlel action form if department is requesting more than (3) personnel actions. I
Date: 02/06/2020 Current Slot No.: 0018
Department Name: ~ HCPct4 ) Current Position Title: EQUIPMENT OPERATOR Il

Department No.: 124-007 _ Requested Position Title: _ WMW

ALLOWANCE REQUEST: Type of Allowance

D Position [_i] Interpreter D Clothing @ Supplemental [:] Auto
ALLOWANCE AMOUNT: $0.00 ~_$1,500.00 $1,500.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
ALLOWANCE AMOUNT: o $0.00 i
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 1,500.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:] Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment Other Delete slot # 0012 under ]24-005
POSITION TYPE: [/] Full Time Regular Object Code 113 [ ] Part Time Regular Object Code 114

[*J Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: [ ] Exempt FLSA: [ |Exempt

Non-Exempt [Z] Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowance request is essential)

Employee will taken on an expanded role as a crew leader.

COMMENTS: (Any comments you wish ta make regarding this request, attach additional pages if needed)

&"/{ﬂ /:Lo 20
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