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COUNTY OF HIDALGO

DEPARTMENT OF HUMAN RESOURCES
\-

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 0211112020 Current Slot No.: C) 0l 8

Tax Office Current Position Title :

140 @l Requested Position Title :

*
Department Name: Supervisor I

Department No.: Supervisor II

REQUEST FOR: ! N"* Position

SALARY REQUEST:

lr"*porary Position*

$ 42,804.00

I eosition Reclassification ! Otn".

Current Budgeted Amount Proposed Budgeted Amount
$ 45,329.00

Proposed Budgeted Amount

$ 2,525.00
Net Change

0.00
Net Change

Wilt Require Additional Fundsn
tr
tr
tr
n
a

\-

SALARY REQUEST:
Current Budgeted Amount

TOTAL BTIDGETARY IMPACT: $ 2,525'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E Current Department Budget

fl sarry Adjustment

POSITION TYPE: E putt Time Regular Obiect Code 113

f] rrff Time Temporary object Code 121

CruIL SERVICE' E Exempt FLSA:

[| Non-Exempt

* TnUPoRARY PoSITIoNS:

Part Time Regular Object Code 114

Part Time Temporary Obje ct Code L22

Exempt

Non-Exempt

Annual Budget Cycte

Other

Start Date End Date Work Schedule Hours per Week

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

02lt | 12020

Date

Date

0

No. of Weeks

of

of

REGEIVED

FEB 1 3 ?O?A

DIiP.:\R't-lvtENT O
H iVL\N

Slot not classified correctly. Title reourres reclassification alons with correct Grade I I level.

USTIFICATION FOR NEW POSTTION / SALARY ADJUSTMENT: (Explain why position or adiwtment request is essential)I

\-,
Date

uLo

HR Form: 028
Revised: 07/07/2017
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COUNTYOF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

\-

RECLASSIFI CATION COMMITTEE
RECOMMENDATION FORM

Tax Office Date:

140

0210712020Department Name:

Department No.: 001Program No.

$ 42,804.000018

Slot No. Pay GradeClassification / Position Title

G11 lS02 $ 45 ,329.000018

Slot No. Pay GradeClassification / Position Title

G09/S0s

Salary

Salary

Current tob Title:

Supervisor I

Requested Job Title:

Supervisor II

CURRENT / PROPOSED

Supervisor II G11 lS02 $ 45 ,329.00

Pay GradeClassification / Position Title Salary

Comments:

COMMITTEE RECOMMENDATION :

12'3ro

-
Date

Date

Date

SIGNATURES:

HR Form: 046
Revised: 08/03/2017

bdlhlzr,



COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

\-

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 02lll12020 Current Slot No.: o02l

Tax Office Current Position Title :

140 -6-rol Requested Position Title

tr
Department Name:

Department No.: Supervisor II

REQUEST FOR: I Nu* Position

SALARY REQUEST:

SALARY REQUEST:

flru*porary Position*

$ 42,804.00

[l eositionReclassification flo,n"t

$ 45,329.00 $ 2,525.00
Net Change

$ 0.00
Net Change

Will Require Additional Funds

\-

TOTAL BUDGETARY IMPACT: $ 2,525.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E Cr.rent Department Budget

fl srtrry Adjustment

POSITION TYPE: E prff Time Regular Object Code 113

fl f,rtt Time Temporary Obiect Code 121

CIVIL SERVICE' E Exempt FLSA:

[l ruon-Exempt

* TEMPoRARY PoSITIoNS:

Current Budgeted Amount Proposed Budgeted Amount

Current Budgeted Amount Proposed Budgeted Amount

Annual Budget Cycle

Other

tr
tr
tr
tr
tr
a

Part Time Regular Object Code 114

Part Time Temporary Obje ct Code lZZ

Exempt

Non-Exempt

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step L Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

0211U2020
Date

\-,
of

of

Date

REGTilVTD

FEB 1 3 ?020

DEPARl'MIiNT'O
H RRF

Slot not classified correctly. Title requires reclassification along with correct Grade I I level.

FICATION FOR NEW POSITION / SALARY ADf USTMENT: (Explain why position or adiustment request is essential)TUSTI

Revised: 07/07/2017

Date

,)
7r0

HR Form: 028
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Supervisor I



\-

\-

RECLASSI FI CATION COMMITTEE
RECOMMENDATION FORM

Tax Office Date:

140

0210712020Department Name:

Department No.:
001Program No.:

CouNrY oF HIDAtco
DEPARTMENT OF HUMAN RESOURCES

$ 42,804.00

Slot No. Pay GradeClassification / Position Title

002t Gl1 lS02 $ 45 ,329.00

Classification / Position Title Slot No. Pay Grade

0021 G09/S0s

Salary

Salary

Current ]ob Title:

Supervisor I

Requested Job Title:

Supervisor II

CURRENT / PROPOSED:

$ 45 ,329.00Supervisor II Gll ls02
Pay GradeClassification / Position Title Salary

Comments:

COMMITT EE RECOMMENDATION

othrh"

Date

DateCounty Representative

Date

w a)

f l2

SIGNATURES:

\-,

HR Form: 046
Revised: 0B/03/2017



COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

\-

PERSONNEL ADIUSTMENT REQUEST FORM

actions.

Date: 021tU2020 Current Slot No.: @25

Current Position Title:
%

Department Name: u

Department No.: Requested Position Title :

Annual Budget Cycle

A.eeeun*ant I

$ I,260.00
Net Change

$ 0.00
Net Change

Will Require Additional Funds

REeUEST FOR: fl ft"* Position flf..porary Position* [l eosition Reclassification flotn"'

SALARY REQUEST: $ 35,983.00 $ 37,243.00

Current Budgeted Amount Proposed Budgeted Amount

SALARY REQUEST:
Current Budgeted Amount Proposed Budgeted Amount

TOTAL BUDGETARY INIPACT: $ 1,260.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E Crrrent Department Budget tr
fl srtrry Adiustment tr

POSITION TYPE: EI prft Time Regular Obiect Code 113 tr
I ruff Time Temporary obiect Code 121 tr

CIuL SERVICE, fl Exempt FLSA: tr
[l Nor-Exempt A

* TEUPoRARY PoSITIoNS:

Part Time Regular Object Code 1L4

Part Time Temporary Obje ct Code L22

Exempt

Non-Exempt

Other

\,

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours Per Week = Total Hours x HourlY Rate Budgeted Salary

0211U2020
Date

Date

H] ECE[VF,D

FEB I 3 2020

D }II'.E TT'I'[,I Ii N'I' OF
i\ Itlls{)t

restructure.

Additional duties assigned to be crossed trained in Tax General and Special Inventory Collections. Additional

duties in reconciling bank accounts, working with all taxing and assisting Accountant II/IIIAV

JUSTIFICATION FOR NEW POSITION / SALARY ADIUSTMENTz (Exptain why position or odiustment request is essential)

\-.

Revised: 07/07/2017

Date

1,OW

HR Form: 028

a.i.'{\'Ol et
g'\- '2t

L"7
..;?-c

^?L

I't: x ,ts

NtrTtr: action IS {n$r8

Tax Office

t40'cEil



COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

RECLASSIFICATION COMMITTEE
RECOMMENDATION FORM

Tax Office Date:

t40

0211012020Department Name:

Department No.: 001Program No.

\-

Classification / Position Title Slot No. Pay Grade

s 37,243.00

Classification / Position Title Slot No. Pay Grade

0025

Salary

002s G08/S03

Salary

G07/S05 $ 35,983.00

Current Job Title:

Bookkeeper [[

Requested Job Title:

Accountant I

CURRENT / PROPOSED

$ 37,243.00Accounting Clerk II
Classification / Position Title Pay Grade

G08/S03

Salary

Comments:

COMMITTEE RECOMMENDATION :

oL{rr{w

ovltrf+ou'

Date

Date

Date

l. I tu"u

SIGNATURES:

\-

HR Form: 046
Revised: 0B/03/2017



COUNTY OF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

\-

PERSONNEL ADIUSTMENT REQUEST FORM

actions.

Current Slot No.: O O:g

Current Position Title: I

Requested Position Title: Accounting Clerk II

tuDate: 0211U2020

Department Name: Tax Office

r40 rtolDepartment No.:

REQUEST FOR: fl N"* Position

SALARY REQUEST:

a
tr

Irurnporary Position*

$ 29,805.00

[lnositionReclassification flotrtut

$ 34,767.00 $ 4,962.00

SALARY REQUEST:
Current Budgeted Amount

TOTAL BIIDGETARY IMPACT: $ 4,962'00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Budgeted Amount Proposed Budgeted Amount

Proposed Budgeted Amount

Net Change

$ 0.00
Net Change

Annual Budget Cycle E WiU Require Additional Funds

Other

fl Pr* Time Regular obiect Code 114

ff eart Time Temporary Obje ctCode 722

fl r*".np,

[l r.ron-Exempt

Current Department Budget

Salary Adjustment

tr
tr

\-
POSITION TYPE: E puU Time Regular Obiect Code 113

f] fuff Time Temporary object Code 121

OVIL SERVICE, E Exempt FLSA:

[l Non-Exempt

* TEMPoRARY PoSITIoNS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step L Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

Date

Date

021rU2020

IH]EGrilVrD
FEB I 3 2020

)EP:l it'i ,rl i.- N'f ' Oof

of

i\ T.,I N

restructure.

Additional duties

duties in bank

and Special Inventory Collections. Additionalto be crossed trained in Tax General

i uri sdictions. and as si sting Accountant IIIIIITTIIVaccounts" workine with all

IUSTTFICATION FOR NEW POSITION / SALARY ADf USTMENT: (Explain why position or adiustment request is essential)

\-

Revised: 07/07/2017
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\-

RECLASSIFI CATION COMMITTEE
RECOMMENDATION FORM

Tax Office Date:

t40

0210712020Department Name:

Department No.:
001Program No.:

*)r 
t () t" et

\1 '/.1
i/
ra?
eC-^'a \,

rr:x,ts

COUNTYOF HIDALGO
DEPARTMENT OF HUMAN RESOURCES

$ 29,805.00

Classification / Position Title Slot No. Pay Grade

$ 34,767.00G08/S01

Classification / Position Title Pay GradeSlot No.

G0s/s040039

Salary

0039

Salary

Current Job Title:

Bookkeeper I

Requested lob Title:

Accounting Clerk II

CURRENT / PROPOSED:

$ 34,7 67.00Accounting Clerk II
Classification / Position Title Pay Grade

G08/S01

Salary

CommeFrts,'

COMMITTEE RECOMMENDATION

?
Date

DateCounty

Date

t

0zh t fzo

lr, fu,*

SIGNATURES:

\-,

HR Form: 046
Revised: 08/03/2017



COUNTY OF HIDALGO
,,

DEPARTMENT OF HUMAN RESOUdCES
\-

PERSONNEL ADIUSTMENT REQUEST FORM

Date: 021rU2020 Current Slot No.: O 170 b
Current Position Title: Bookkeeper I

r40 -@l Requested Position Title Accounting Clerk II
Department Name: Tax Office

Department No.:

REQUEST FOR: I N"* Position !f"*porary Position* [l nosition Reclassification ! Otf,".

SALARY REQUEST: $ 31,280.00 $ 767.00

Current Budgeted Amount Proposed Budgeted Amount

SALARY REQUEST:
Current Budgeted Amount Proposed Budgeted Amount

TOTAL BU D GETARY IIVI PACT : $ 3,487.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

El cr'rrrent Department Budget tr
f] sarry Adjustment tr

POSITION TYPE: EI futf Time Regular Object Code 113 tr
fl rrtt Time Temporary object Code 121 tr

CIuL SERVICE, fl Exempt FLSA: n
[l uon-Exempt A

* TEMPoRARY PoSITIoNS:

Annual Budget Cycle

Other

$ 3,487.00
Net Change

$ 0.00
Net Change

Will Require Additional Funds

\-
Part Time Regular Object Code 114

Part Time Temporary Obf e ct Code L22

Exempt

Non-Exempt

Start Date End Date Work Schedule Hours per Week

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No. of Weeks x Hours per Week = Total Hours x Hourly Rate Budgeted Salary

021rU2020
Date

Date

No. of Weeks

J

RECE IVrD
FEB I 3 2rJ2r/

4

o>h4o* DEi).4tt'l-l IIli\I- OF
jl1 \j\ s()t

Accountant IlIJlilIlIYwith allduties in and

Additional duties assiened to be crossed trained in Tax General and Special Inventory Collections. Additional

bank

restructure.

4lll r
lt

IUSTIFICATION FOR NEW POSITION / SALARY ADIUSTMENTI (Exptain why position or adiustment request is essential)

\-/

f'--*

Date

HR Form: 028
Revised: 07/07/20L7
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\-

\-

RECLASSIFICATION COMMITTEE
RECOMMENDATION FORM

Tax Office Date:

140

0210712a20
Department Name:

Department No.:
001Program No.:

or-t 
\ ()t' 

e/.)

ly,

ir' ?

=C..c

t't l rs

CouNrYoF HIDAtco
DEPARTMENT OF HUMAN RESOURCES

$ 31,280.000170

Slot No. Pay GradeClassification / Position Title

G08/S01 $ 34,7 67.000170

Classification / Position Title SIot No. Pay Grade

G0s/s0s
Salary

Salary

Current Job Title:

Bookkeeper I

Requested Job Title:

Accounting Clerk tI

CURRENT / PROPOSED:

s 34,7 67.00G08/S01Accounting Clerk II
Classification / Position Title Pay Grade Salary

Comments:

COMMITT EE RECOIVIMENDATION :

?n
Date

u
DateCounty

Date

'l- ?i

SIGNATURES:

\-

HR Form: 046
Revised: 08/03/2017


