County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 05/20/2020 Current Slot No.: 0060 /0 03 ﬂ 7‘{
Department Name: DA's Office Current Position Title: Legal Assistant [V
Department No.: ~ 080-002 /03)' Dl')‘l Requested Position Title: Legal Assistant [V
A L
REQUEST FOR: D New Position DTemporary Position® D Position Reclassification Othescha}arme W
3L,5LP. 00 YL a7y .ol s N06 .00
SALARY REQUEST: S%&O(QGIA‘SDa) $ 50:669-00( § 13 1503) S743-00- -
OvVo-00 23 Current Budgeted Amount Proposed Budgeted Amount Net Change P
=353 00
SALARY REQUEST: 12,3¢9¢ .50 R,39S .00 $0.00
OO0 -007) Current Budgeted Amount Proposed Budgeted Amount Net Change
L)
TOTAL BUDGETARY IMPACT: $ 174300 D13 .00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additjonal Funds
D Salary Adjustment D Other CRIM DA 080-002 /AYD' 007

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114 't{
[] Full Time Temporary Object Code 121 |_] Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Legal Assistant IV was previously assigned to assist Division ADA Supervisor and Division LA
Supervisor, with specialized assignments, additional duties & responsibilities that require higher levels

of complexity of work which continues to be critical to the Division. This request is necessary a measure
to retain & maintain professional key staff to comply with the statutory obligations of the DA's Office.
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CounTty oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l
Date: 05/20/2020 Current Slot No.: 0047 /000"'/0 ”3

. I < Dhshrict Atorney TIL
Department Name: DA's Office Current Position Title: Assistant

Department No.: 080-002,/(:”'0,h, Requested Position Title: Assistant E&*HDiS‘hct Pd'btnﬂ{ l "
REQUEST FOR: I:' New Position DTempomry Position® D Position Reclassification OthercI Salary <Ardfestrmeht W

o, %3 "
SALARY REQUEST: , S $ 71,933.0066” SO §9-433-00- D 0 <
Current Budgeted Amount Proposed Budgeted Amount Net Change (C‘
. r'-..‘
SALARY REQUEST: $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ ~52433-00 0.0 ©
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[ salary Adjustment [Jother CRIM DA 080-002 atﬂ 0l / 050007
POSITION TYPE: Full Time Regular Object Code 113 I:’ Part Time Regular Object Code 114 .%
I:I Full Time Temporary Object Code 121 I:\ Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: Exempt
I:] Non-Exempt D Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

ADA III shall be reassigned to Special Crimes Division. The specialized assignment requires a

higher level of complexity of the work, responsibilities, and is considered a key position within

the District Attorney’s Office. This request is also a necessary measure to retain and maintain

professional key staff to comply with the statutory obligations of the District Attorney's Office.
/
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: ___05/20/2020 Current Slot No.: 0046 ! 00032 / 0]53
Department Name: DA's Office Current Position Title: /\SSiStHnt’B’!H‘H‘DiS"th_M
Department No.: . OBO-OOZID&M Requested Position Title: Assistant%bbﬁiciﬁmiuyﬂ
1% L o%0-DAsT
REQUEST FOR: [ ] New Position || Temporary Position® [ _| Position Reclassification OtheSeT Salary Ardferstront
74,451 00 ‘ . — 83351705
SALARY REQUEST: %9589—90(&1]7 501) $ 71,933.00(6\ ¥ SQ?\) §2.433°00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 £ e,
Current Budgeted Amount Proposed Budgeted Amount Net Change

- &
TOTAL BUDGETARY IMPACT:  -5.2,433-60 QS1¥.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Addjtional Funds
D Salary Adjustment D Other CRIM DA 080-002 M/ On—m.,

[
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
|:| Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: Exempt
D Non-Exempt D Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

ADA 11T shall be reassigned to Asset Forfeiture Division. The specialized assignment requires a
higher level of complexity of the work, responsibility, and is considered a key position within the
District Attorney’s Office. This request is also a necessary measure to retain and maintain
professional key staff to comply with the statutory obligations of the District Attorney's Office.
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