County oF HipAaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if departinent is requesting more than (3) personnel actions. |

Date: 06/19/2020 Current Slot No.:  See Attached ”
. uvie Fechnicign
Department Name: Elections Current Position Title: Elechens %Emrgl% ca Zg/
Department No.: 130-001 Requested Position Title: See Attached
REQUEST FOR: | | New Position [v|Temporary Position® | | Position Reclassification | Other ,
. Uv\_ ‘\);00 i%’l]\\’)j.\)%
SALARY REQUEST: -$5-6-60.~ $5L 1260\ $ot512640 1SN
Current Budgeted Amount Proposed Budgeted Amotnt Net Change o
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
©OANOY N\

TOTAL BUDGETARY IMPACT: $51

POS]T]ON TO BE FUNDED FROM ONE OF THE FOLLOWING:

MCut rent Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [:I Other

POSITION TYPE: D Full Time Regular Object Code 113 |:| Part Time Regular Object Code 114
[Z] Full Time Temporary Object Gode 121 [_] Part Time Temporary Object Code 122

CIVIL SERVICE: | v] Exempt FLSA: | Exempt ~
D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
07/01/2020  12/01/2020 M-F8:00 am. - 5:00 pm, 40 52 .
Start Date End Date Work Schedule 6 ; Hours per Week No. of Weeks

JJ/T( 25 TS
Annual Salary $ 1.60 Hourly Rate M I
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

18
26 40 1040.00 $ 1220055 il $ 12,784.60 W~
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary‘

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Requesting new positions to assist in the preparation and execution of procedures prior, during and post
elections.

oue [Ny o 06 //7/aww

Departnignf*Head J Date
0| w/ 200
Date |
Department ofB‘idgaLWanagement Date/ J

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: Elegtions

130-001

Department No.:

Position Information:

Current Budgeted Proposed Budgeted

Current Position Title Proposed Position Title

Salary Salary
T216 Elections Surveyor Technician Elections Surveyor Technician - $ 12;7-8-1-.(?; . $ 12,‘7‘8—1:(52_
T217 Elections Surveyor Technician Elections Surveyor Technician $ 12,—78-111 Bi_u $12 ;;8:::‘%00:
T218 Elections Surveyor Technician Elections Surveyor Technician $ 12,28\:%-.?6-\1(’ $12;%;-8-1?53:-
T219 Elections Surveyor Technician Elections Surveyor Technician $12 ;78-1-(%0:); - $12 Eélliﬁal

Y. - AN e
LR EYAY LR A
Total $51,126.40 $51,126:40— \\'\'\[\

HR Form: 027
Revised: 02/23/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE; Complete multiple personnel action form if department is requesting more than {3) personnel actions. ]
Date: 06/19/2020 Current Slot No.: _ See Attached
Department Name: Elections ; Current Position Title: SecAtacied™ CI 4 K ,._] 16/ _
Department No.: 130-001 Requested Position Title: See Attached
REQUEST FOR: D New Position v | Temnararv Position™ D Position Reclassification D Other y A\ AT
' 60 CTAERRA
- 537115-" \ﬂb I\
SALARY REQUEST: FO0T . ot p— ~$ 38,750.00: ) i \\4*-’
Current Budgeted Amount Proposed Budgeted Amount Net Change -
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
38,775/ .uo
TOTAL BUDGETARY IMPACT: __<838750°00° 7

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle I:' Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: | Exempt
D Non-Exempt : Non-Exempt
* TEMPORARY POSITIONS:
07/01/2020 12/31/2020 M-F 8:00 am. - 5:00 pm. 40 26 -
Start Date End Date $a‘; ?3 Work Schedule Hours per Week No. of Weeks '
Annual Salary ) ‘{IMQ-OQ Hourly Rate $ 12420\

Step 1 Salary / 2,080 Hours Per Year = Hmﬂly Rate Py la 0”,7 00

26 40 1040.00 $12.42 o\ $38750740

No.of Weeks x Hours per Week =  Total Hours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Requesting new positions to assist in preperation and execution of procedures prior, during and post
elections,

AN gt D] 14)30500

Departt éntflead = Date
) | ¢/22[ 22

Date [ !
epartment of Budget & Management Date®

HR Form: 028
Revised: 07/07/2017



CounTty ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

I NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: Elections

Department No.: 130-001

Position Information:

Slot No. Current Position Title Proposed Position Title ljll|'|'e|l‘:.t‘I?:‘1‘('|g(=lt'(l [’rn]ln.‘;‘:::.‘fi}:’(igvlml
T206 Clerk 1 Clerk I $12,917.00 $12,917.00
T207 Clerk I Clerk I . $12,917.00 $12,917.00
T208 Clerk 1 Clerk I $12,917.00 $12,917.00

TN\ VW TBVo | ¥ 5\.0f

HR Form: 027
Revised: 02/23/2017



County oF HipALGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if departinent is requéesting more than (3) personnel actions. I
Date: 06/19/2020 Current Slot No.: _ See Attached
Department Name: Elections Current Position Title: ~SceeAttached ™ C|C e L ng
Department No.: 130-001 Requested Position Title: See Attached

REQUEST FOR: | | New Position  |v|Temnarary Position® [ Position Reclassification || Other
9

{ v ol W
i . 410 v
SALARY REQUEST: “$0700 $87360:00"_ o\ o $ 8736000
Current Budgeted Amount _ Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Bur'reted Amount Proposed Budgeted Amount Net Change
. b 018 2 ¥
TOTAL BUDGETARY IMPACT:  -587,360:00" g
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
@/Current Department Budget D Annual Budget Cycle . D Will Require Additional Funds
D Salary Adjustment I:] Other
POSITION TYPE: D Full Time Regular Object Code 113 I:] Part Time Regular Object Code 114
g}“ull Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE:  [“] Exempt FLSA: ] Exempt
D Non-Exempt -B’Non-ﬁxempt
* TEMPORARY POSITIONS:
07/01/2020 12/31/2020 M-F 8:00 a.m. - 5:00 p.m. - 40 52
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary 12}8(60 14‘%0 ’D( Hourly Rate $12.00

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

26 40.00 1040.00 $12.00 $ 12,480.00
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Requesting positions to assist in the preparation and execution of procedures prior, during and post
elections, '

Dé’partment of‘Budge( & Management Date

HR Form: 028
Revised: 07/07/2017



County oF HipAaLGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

I NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name:

Department No.:

Elections

130-001

Pasition Information:

Proposed Position Title

Current Budgeted

Proposed Budgeted

Salary Salary
{

- b
T209 Clerk 1 Clerk I $12,480.00 $12,480.00
T210 Clerk I Clerk I $12,480.00 $12,480.00
T21.1 Clerk I Clerk I $12,480.00 $12,480.00
T212 Clerk I Clerk I $12,480.00 $12,480.00
T213 Clerk I Clerk I $12,480.00 $12,480.00
T214 Clerk I Clerk I $12,480.00 $12,480.00
T215 Clerk I Clerk T $12,480.00 $12,480.00

Total: &1 ' 3
‘3{)\5\.3&-,0.1;1\ & 31 5bo.o
HR Form: 027

Revised: 02/23/2017



