County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

|

| JUN 12 2020
PERSONNEL ADJUSTMENT REQUEST FORM < :
|

DEPARTMENT OF

RCES

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnél actions- “'] 201

Date: 06/11/2020 Current Slot No.: Fo2 TOI4 "Lg/
Department Name: Veterans Services Current Position Title: Clerk IT
DepartmentNo: ~ 370-001 ~ Requested Position Title: Clerk 1T

REQUEST FOR: D New Position Temporary Position™ D Position Reclassification D Other i} ey w0
3 4G00 13,001 =

o0
SALARY REQUEST: 4 0.00 2/ mﬁ-‘u&7q g $13465:00

Current Budgeted Arfiount Proposed Budgeted Amount Net Change
SALARY REQUEST: ~$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change (C M

o % 25
TOTAL BUDGETARY IMPACT:  $13;16500 |3 |S0-° 24 22y 2

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 I:] Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS: Q(,
07/01/2020 12/31/2020 Monday-Friday (8:00 a.m.-5:00 p.m.) 40 27+ aS 7@/
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $25,347.00 Hourly Rate $712 19 . . (C
&y Y Step 1 Salary / 2,080 Hours Per Year = Hourly Rate 212, )R] 12,6 Yy o= hide’
IoYo > -ﬁf-a;—fﬂ-o—ﬁo, .
o i i 40 080 o $1,219:00 165 o
No.of Weeks x Hoursper Week =  Total Hours ©“ x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

06/11/2020
Date
e \A\ﬂm
Date
(a'f( 6// ol
Depaftment of Budg@d_gnzg{ment Date' !

HR Form: 028
Revised: 07/07/2017
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=

|
PERSONNEL ADJUSTMENT REQUEST FORM  |SY

|
. JUN 122020 |
| NOTE: Complete multiple personnel action form if department is requesting more than (3) per'so:LneI actions. .. ,I NT OF 1
‘L i:f,\[]\-‘.\. I : s ]
Date:  06/11/2020 Current Slot No.: T013 |_HUM URCES ]
Department Name: Veterans Services ~ Current Position Title: ~ Clerk II
Department No.: 370-001 Requested Position Title: Clerk I

REQUEST FOR: D New Position Temporary Position® l:l Position Reclassification I:I Other

QL
]
SALARY REQUEST: $0.00 =z¢ im ¥ $43;165:00 -‘Fl%rlgﬂ*‘m' 2¢
Current Budgeted Ammount Proposed Budgeted Amount Net Change
SALARY REQUEST: ‘ $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change ;
e

12,674 = L
TOTAL BUDGETARY IMPACT:  ~$13;165:00~ ‘$W’D‘w

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
|:| Non-Exempt Non-Exempt
* TEMPORARY POSITIONS: Q(a
07/01/2020 12/31/2020 Monday-Friday (8:00 a.m.-5:00 p.m.) 40 27 &5 'ng/
Start Date End Date Work Schedule Hours per Week No. of Weeks F
o P
Annual Salary $25,347.00 Hourly Rate $12.19
Step 1 Salary / 2 ,080 Hours Per Year = Hourly Rate -2
We Py oo deme T a0 I8 Skt
2% -5 27 40 1080 $-4:219:00 $ 13;165.00 Laﬂ.lfw—a 2{/
No.of Weeks x Hoursper Week =  TotalHours @ x  HourlyRate = Budgeted Salary

[N

\
IDL \ f\(X]Q/\\{) e ; / 06/11/2020

\

apartg]jnt Head " Date

- %}?Huma%@uurces ' Date\ \1\/L_

p nt of Budget-&Management

HR Form: 028
Revised: 07/07/2017



CounTty or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 06/11/2020 Current Slot No.: B OCO‘ 7/3/
Department Name: Veterans Services Current Position Title:
Department No.: 370 (0% 7,?(/( Requested Position Title: Outreach Specialist I -

REQUEST FOR: New Position |:|Temporary Position*® |:| Position Reclassification l:’Other

SALARY REQUEST: $0.00 $25,555.00 $25,555.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $25,555.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[ ] salary Adjustment Other TVC Grant - Broken Arrow
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Hidalgo County Veterans Services awarded $500,000 grant. Additional staff needed for clerical
duties and veterans outreach in Hidalgo County.

| - 3
Felix M. Rorﬁ?‘gae\ ‘}&H\ wk\ 06/11/2020
\

Depal/ﬁhﬂead WJ/X\AJ/ o o / I / 702

Depalm nt of Bum n Reso 1 Date

EF Ny |12 3020
Department of Budget & Management Date

HR Form: 028

Revised: 07/07/2017



CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if departiment is requesting more than (3) personnel actions.

Date: _ 06/11/2020 Current Slot No.: B0 0003 7§
Department Name: Veterans Services Current Position Title:
Department No.: 370 -00% ‘Zﬁ/ Requested Position Title: Outreach Specialist I

REQUEST FOR: New Position DTemporal'y Position* I:l Position Reclassification I:l Other

SALARY REQUEST: $0.00 $25,555.00 $25,555.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: - o $000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $25,555.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle ‘____’ Will Require Additional Funds
D Salary Adjustment Other TVC Grant - Broken Arrow
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ Exempt FLSA: | Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary o HourlyRate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Hidalgo County Veterans Services awarded $500,000 grant. Additional staff needed for clerical
duties and veterans outreach in Hidalgo County.

Fe AM Rodriguez L&}y @ ﬁgr* 06/11/2020
Defa nt ea Date
ﬂm @}‘&,\ 2 / ( / 7020
] i

Depall 1ent of Humin Res&ttc Date
et O(a[{‘arlwta
pManagement Date =
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: __ 06/11/2020 Current Slot No.: FBD (D03 4
Department Name: Veterans Services Current Position Title: -
Department No.: 370 = 003 18' Requested Position Title: Clerk I

REQUEST FOR: New Position DTempurary Position™ [:l Position Reclassification D Other

SALARY REQUEST: $0.00 $ 24,960.00 $ 24,960.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: %000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 24,960.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget l:l Annual Budget Cycle D Will Require Additional Funds
[ ] satary Adjustment Other _ TVCGrant-Broken Amow
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate B

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Hidalgo County Veterans Services awarded $500,000 grant. Additional staff needed for clerical
duties and veterans outreach in Hidalgo County.

Date

. P
_Felf'xM Iﬁqdrigt@[‘-’:j Z&{; %2&% ~ 06/11/2020

urces Date

_OL"I '_7-7{"1’_}_3 |

e[ﬁrtment of Budget & Management Date

HR Form: 028
Revised: 07/07/2017



