2818 S. Bus. Hwy 281
= . Edinburg, Texas 78539
Phone: (956) 318-2626

Fax: (956) 292-7612
DEPARTMENT www.co.hidalgo.tx.us/purchasing

County of Hidalgo

July XX, 2020

Participant’s/Firms name

Address

City

State, Zip Code

Re: HIDALGO COUNTY - RFQ No: 2020-164-XX-XX-RFV
Request for Qualifications -“Professional Engineering Services for Inspection, Material Testing, and
Construction Management for the Mile 3 N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo
County Precinct No. 3”.

Dear Ladies/Gentlemen:

Enclosed, please find the Request for Qualifications (RFQ) packet. Modifications and new requirements
have been added and implemented. Carefully read and review all instructions, Requirements and
Specifications.

Hidalgo County Purchasing Department welcomes and appreciates your participation in the Request for
Qualifications process.

If any further assistance is required, please do not hesitate to call the Purchasing Department (956) 318-
2626, Ext. 4868.

Sincerely,
Martha L. Salazar, CPPB
Hidalgo County Purchasing Agent

MLS/RFV
Enclosures
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| RFQ No.: 2020-164-XX-XX-RFV | Contract Specialist Ill: Rocio Villarreal | Tel. No.: (956) 318-2626 ext. 4868 |

REQUEST FOR QUALIFICATIONS (RFQ)

HIDALGO COUNTY

(Including all funding sources, programs, and entities)

“Professional Engineering Services for Inspection, Material
Testing, and Construction Management for the Mile 3N Road
Project (From Gillman Rd to Tom Gill Rd)in
Hidalgo County Precinct No. 3”

RFQ No. 2020-164-XX-XX-RFV

Acceptance Due Date: August XX, 2020 @ 9:30 a.m.

Martha L. Salazar, CPPB, Purchasing Agent
Hidalgo County Purchasing Department

Project Contract Specialist Contact Information:

Rocio Villarreal, Contract Specialist I11
(956) 318-2626 Ext. 4868
rocio.villarreal@co.hidalgo.tx.us Form HCPD-04
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1.

Sealed qualifications will be received for: “Professional Engineering Services for Inspection, Material Testing, and
Construction Management for the Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo County
Precinct No. 3”, in accordance with the requirements attached hereto as Exhibit "A." Qualifications should address all
requirements set forth. Respondents may suggest substitutions of features which they feel would be in the best interest
of Hidalgo County ("County"). Strong rationale must be presented for any deviation from the requirements. Hidalgo
County reserves the right to reject the deviation and its effect on the overall qualifications.

It is the intention of Hidalgo County to comply with and utilize the procurement requirements as referenced in the
Hidalgo County Procedures for Selecting and Contracting with Professional Service Providers for Federal Road Projects
(“Procedures”) as approved on April 24, 2018 by Hidalgo County Commissioner's Court and the Texas Department of
Transportation (TxDOT). (See Exhibit “J"). Should there be any conflict between the provisions of this legal notice or
Request for Qualifications and the Procedures, the Procedures shall control.

One (1) original, (pages one-sided-clearly marked original), three (3) copies and two (2) CDs or USBs in
PDF Format are required with the respondent's name and address clearly typed/printed on upper left hand
corner and the proper notation clearly typed/printed on the lower left hand corner of the envelope and/or
package, RFQ No. 2020-164-XX-XX-RFV _HIDALGO COUNTY - “PROFESSIONAL ENGINEERING SERVICES
FOR INSPECTION, MATERIAL TESTING and CONSTRUCTION MANAGEMENT for the MILE 3N ROAD PROJECT
(FROM GILLMAN RD to TOM GILL RD) in HIDALGO COUNTY PRECINCT No. 3", and in County's Purchasing
Department, Physical Location: 2802 S. Business Hwy. 281 Postal/ Mailing: 2812 S. Business Hwy. 281-
Administration Building, Edinburg, Texas, 78539 ON OR BEFORE 9:30 A.M., MONDAY, AUGUST XX, 2020.

NO FACSIMILES EMAILS OR LATE ARRIVALS WILL BE ACCEPTED. ANY QUALIFICATION RECEIVED
AFTER THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED. OVERNIGHT MAIL MUST ALSO
BE PROPERLY LABELED ON THE OUTSIDE OF EXPRESS ENVELOPE OR PACKAGE IN REFERENCE
TO QUALIFICATION.

Additionally, all forms listed below must be properly executed and included with your SOQ:

Legal Notice (See page 10);

Areas of Specializations(Attachment “B” — Procurement Form)
Insurance pages with Acknowledgment Forms (See Exhibit “C”);

Form CIQ-Conflict of Interest Questionnaire (See Exhibit “D");

Vendor Bidder Application & W-9 forms (See Exhibit “E”);

Certification Regarding Debarment (See Exhibit “F”);

Proposer’s Affidavit (See Exhibit “H”)

RFQ Submittal Check List (See page following Proposer’s Affidavit); and
SAMS.qgov Registration Acknowledgement (See Number 17 below).

© 0N oW

Hidalgo County reserves the right to separate and accept, or eliminate any item(s) listed under this qualification
that it deems necessary to accommodate budgetary and/or operational requirements. Hidalgo County also
reserves the right to design the evaluation criteria to be used in selecting the best qualification for approval.
Receipt of any qualification shall under no circumstances obligate County to accept the lowest dollar
qualification. The award of this contract shall be made to the responsible offeror whose qualification is
determined to be the best evaluated offer resulting from evaluation factors as herein set forth.
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5. The County reserves the right to refuse and reject a submitted sealed qualification if it does not meet the
requirements of this RFQ, and may start the procurement process anew.

6. Any interpretations, amendments, corrections or changes to this qualification document must be in a written
addendum and signed by the County Judge or his designee. Addenda will be mailed to all who are known to
have received a copy of the Request for Qualifications. Respondents shall acknowledge receipt of all addenda
as a part of their qualification.

7. Funds for this procurement have been provided through the County budget for this fiscal year only. County, on
an annual basis, has the right to reconsider a contract during the budget process for ensuing years if financial
resources of County are insufficient to meet the liabilities of said contract. The award of a qualification or
contract hereunder will not be construed to create a debt of the County which is payable out of funds beyond
the current fiscal year.

8. DELIVERY INSTRUCTIONS:
e No deliveries accepted after 3:00 P.M., Monday-Friday.

e At least seventy two (72) hours prior notice of delivery must be given to Martha L. Salazar, CPPB,
Purchasing Director before delivery will be accepted.

e If you need additional information call the office listed below:

Hidalgo County Purchasing Department
Martha L. Salazar, CPPB, Purchasing Director
(956) 318-2626

9.  BILLING AND PAYMENT INSTRUCTIONS:
e Invoices must include:

a) Name and address of successful respondent

b) Name and address of receiving department or official

c¢) Purchase Order Number and Contract number (if any)

d) Notation- HIDALGO COUNTY - RFQ No.: 2020-164-XX-XX-RFV-“PROFESSIONAL
ENGINEERING SERVICES for INSPECTION, MATERIAL TESTING, and CONSTRUCTION
MANAGEMENT for _the MILE 3N ROAD PROJECT (From GILLMAN RD to TOM GILL RD) in
HIDALGO COUNTY PRECINCT No. 3”

e) Descriptive information as to the items or services delivered, including product code, item
number, quantity, etc.

e Discount payments will be considered when offered.
e Contact person for Billing and Payment questions:

HIDALGO COUNTY AUDITOR’S OFFICE
Postal/Mailing 2808 S. Business Hwy. 281
Edinburg, Texas 78539
956-318-2511
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12.

5

14.

15.

SCHEDULE OF EVENTS
Qualification Opening, 9:30 A.M. August XX, 2020
Award of Contract; 2020
Commence Work or Deliver Products: 2020

HIDALGO COUNTY HOLIDAYS

2020 YEAR
New Year’s Day 01/01/2020
Martin Luther King Day 01/20/2020
President’s Day 02/17/2020
Good Friday 04/10/2020
Memorial Day 05/25/2020
Independence Day 07/03/2020
Labor Day 09/07/2020
Columbus Day 10/12/2020
Veteran’s Day 11/11/2020
Thanksgiving Day 11/26-27/2020
Christmas Day 12/24-25/2020
New Year’s Eve 12/31/2020

BID OR PERFORMANCE BOND AND DEBARMENT CERTIFICATION; PAYMENT UNDER CONTRACT:

o Register at SAMs System for Award Management @ www.Sam.gov.

e The County will review the Debarred Vendor List on the website of the Texas Comptroller of Public
Accounts.

e Appendix Il to CFR 200-Contract Provisions: Pursuant to 2 CFR 200.236, a non-Federal entity's
contracts must contain the applicable provisions described in Appendix Il to 2 CFR 200-Contract Provisions
for non-Federal Entity Contracts under Federal Awards. Therefore, if applicable, the provisions of Appendix
Il to 2 CFR 200 are attached and incorporated by reference into this County contract should it be subject to
Federal award.

TITLE VI NOTICE/ NONDISCRIMATION

a. "The County of Hidalgo, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78
Stat.252, 42 U.S.C. §82000d to 2000d-4) and the Regulations, hereby notifies all respondents that it will
affirmatively ensure that any contract entered into pursuant to this advertisement, disadvantaged business
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enterprises will be afforded full and fair opportunity to submit bids in response to this invitation and will not
be discriminated against on the grounds of race, color, or national origin in consideration for an award.”

b.  The appropriate clauses of Appendices “A” through “E” as delineated in the USDOT Standard Title
VI/Nondiscrimination Assurances - Specific Assurances are hereby incorporated by reference as
applicable. Title VI Appendices “A” through “E” are attached as Exhibit “G.

16. ETHICAL STANDARDS:

e |t shall be a breach of ethics to offer, give or agree to give any elected official, department head or
employee, or former elected official, department head or employee, of the County, or for any elected
official, department head or employee or former elected official, department head or employee of the
County, to solicit, demand, accept or agree to accept from another person, entity or organization, a
gratuity or an offer of employment in connection with any decision, approval, disapproval,
recommendation, preparation or any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation, auditing, or in
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement or a contract or
subcontract, or to any solicitation or qualification therefore pending before any department or agency of
the County.

e |t shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on
behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any
contract for the County, or any person associated therewith, as an inducement for the award of a
subcontract or order.

¢ No public official shall have an interest in a contract awarded hereunder except in accordance with Tex.
Loc. Govt. Code Chapter 171.

e NOTICE:
ALL COMMUNICATIONS BY A VENDOR TO THE COUNTY, ITS OFFICIALS, AND DEPARTMENT
HEADS REGARDING THIS PROCUREMENT SHALL BE DONE THROUGH THE HIDALGO COUNTY
PURCHASING DEPARTMENT.

No vendor, its representative, agent, or employee shall engage in private communication with a
member of the Hidalgo County Commissioners Court or county department heads regarding any
procurement of goods or services by the County from the date that the bid, Request for Proposal
(RFP), or RFQ is released. No private communication regarding the purchase shall be permitted until
the procurement process is complete and a purchase order is granted or a contract is entered into.
Members of the commissioners court are required to make a reasonable effort to inform themselves
regarding potential procurements and have a duty to inquire of vendors, their representatives or
employees, the nature of any private communication being sought prior to engaging in any
communication. “Private Communication” means communication with any vendor outside of a posted
meeting of the governing body, a regular meeting of a standing or appointed committee, or a
negotiation with a vendor which has been specifically authorized by the governing body.
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17. DISCLOSURE OF CONFLICT OF INTEREST
Effective January 1, 2016, Chapter 176 of the Texas Local Government Code requires that any
vendor, person, consultant or contractor considering doing business with Hidalgo County (“the
County”) to disclose in the Conflict of Interest Questionnaire (the “CIQ”) attached as Exhibit D,
the vendor, person, consultant or contractor’s affiliation or business relationship that might
cause a conflict of interest with the County. By law, the CIQ must be filed with the Hidalgo
County Clerk’s
Office no later than the seventh business day after the date the person becomes aware of facts
that require that statement to be filed. The disclosure requirement applies to a person or
business that contracts or seeks to contract with Hidalgo County for the sale or purchase of
property, goods or service. Any purchase order or contract resulting from this process shall be
considered null and void if the successful respondent fails to comply with Texas Local
Government Code Chapter 176. Vendors, consultants, contractors and others who desire to
conduct business with Hidalgo County are encouraged to refer to Texas Local Government
Code Chapter 176 for details of this law. An offense under Texas Local Government Code
Chapter 176 is a Class C Misdemeanor.

Completed Form CIQ must be submitted to the Hidalgo County Clerk’s Office located at 100 N.
Closner, Edinburg, Texas 78539 - Hidalgo County Courthouse.

COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF THE
PROSPECTIVE RESPONDENT. QUESTIONS REGARDING COMPLIANCE SHOULD BE
DIRECTED TO YOUR LEGAL COUNSEL.

18. CERTIFICATE OF INTERESTED PARTIES (FORM HB1295)

As of January 1, 2016, to comply with Texas Government Code Section §2252.908, and the
rules issued by the Texas Ethics Commission found in Title 1, Section 46.1, 46.3 and 46.5 of
the Texas Administrative Code, we have updated and revised our RFQ packet. In accordance
with these requirements, business must submit a completed Certificate of Interested Parties
Form 1295 to the County before the County may enter into a contract with the business entity.
In box 3 of Form 1295, you will provide the RFQ No. 2020-164, as shown on the packet. Once
completed and filed with the Texas Ethics Commission, Form 1295 must be printed and signed
in the presence of a notary and submitted to our office either by facsimile transmission to (956)
292-7612 or via email to rocio.villarreal@co.hidalgo.tx.us. Hidalgo County cannot enter into a
contract until Form 1295 is submitted. Therefore, failure to timely submit Form 1295 signed
and notarized may result in delay of award. Full instructions for completion and submittal of
Form 1295 may be found on the Texas Ethics Commission website:

https://[www.ethics.state.tx.us/tec/1295-Info.htm

THE AWARDED VENDOR WILL HAVE THIRTY (30) DAYS FROM THE DATE THE HIDALGO COUNTY
COMMISSIONER’S COURT APPROVES THIS AGREEMENT TO SUBMIT THE SIGNED NOTARIZED
FORM 1295. HIDALGO COUNTY CANNOT ENTER INTO A CONTRACT UNTIL FORM 1295 IS

SUBMITTED.

19. If, during the life of any contract or qualification awarded, the successful respondents’ net prices generally
available to other customers for items awarded herein are reduced below the contracted price, it is
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understood and agreed that the benefits of such reduction shall be extended to County.

20. Effective September 1, 2017, the Texas Government Code was amended to add Chapter 2270, Prohibition
on Contracts with Companies Boycotting Israel, which provides that a state agency and a political
subdivision may not enter a contract with a company for goods or services unless the contract contains a
written verification from the company that; (i) it does not Boycott Israel; and (i) will not Boycott Israel during
the term of the contract.

Pursuant to Gov't Code Sections 2270.001(1) & 808.001(1) as amended, “Boycott Israel” means refusing to
deal with, terminating business activities with, or otherwise taking any action that is intended to penalize,
inflict economic harm on, or limit commercial relations specifically with Israel, or with a person or entity
doing business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary
business purposes.

By accepting this contract and/or purchase order, the Company/Vendor verifies that it does not Boycott
Israel, and agrees that during the term of this contract/agreement will not Boycott Israel as that term is
defined in the Texas Government Code.

21. Qualifications, and all goods and services provided thereunder, shall comply with all federal, state and local
laws concerning this type(s) of goods and/or services.

22. Minimum Standards for Responsible Prospective Respondents: A prospective respondent must
affirmatively demonstrate respondent's responsibility. A prospective respondent, by submitting a
qualification, represents to County that it meets the following requirements:

e Possess or is able to obtain adequate financial resources as required to perform under the qualification;
e Be able to comply with the required or proposed delivery schedule;
e Have a satisfactory record of performance;

e Have a satisfactory record of integrity and ethics;
o Be otherwise qualified and eligible to receive an award.

23.  Successful respondent will pay or cause to be paid, without cost or expenses to County, all FICA,
FUTA/SUTA and Federal Income Withholding Taxes of all employees, and all wages and benefits as
required by Federal or State law. Successful respondents’ officers, agents and/or employees will not be
entitled to any benefits of an employee or elected official of County, including, but not limited to, benefits
associated with Countys’ civil service system.

24. Any contract award to a successful respondent will be in effect until (a) the contract expires, (b) delivery
and acceptance of products, and/or performance of services ordered, or (c) terminated by County with thirty
(30) day's written notice prior to cancellation.

25. County reserves the right to enforce performance of any contract awarded hereunder in any manner
prescribed by law or deemed to be in the best interest of the County. County reserves the right to terminate
contract immediately in the event of breach or default by successful respondent, or in the event a
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26.

21.

28.

29.

30.

31.

successful respondent fails to:

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise perform in accordance with the requirements.

Successful respondent shall defend, indemnify and save harmless County and all its elected officials,
officers, agents and employees from all suits, actions, or other claims of any character, name and
description brought for or on account of any injuries or damages received or sustained by any person,
persons, or property on account of any negligent act or fault of the successful respondent, or of any agent,
employee, subcontractor or supplier in the execution of, or performance under, any contract which may
result from qualification award. Successful respondent indemnifies and will indemnify and save harmless
County from liability, claim or demand on their part, agents, servants, customers, and/or employees
whether such liability, claim or demand arise from event or casualty happening on or within the occupied
premises themselves or happening upon or in any of the halls, elevators, entrances, stairways or
approaches to the facilities within which the occupied premises are located. Successful respondent shall
pay any judgment with costs which may be obtained against county growing out of such injury or damages,
and shall, upon request, provide a defense to County by counsel reasonably acceptable to County.
Successful respondents’ indemnity hereunder shall include, but is not limited to, claims relating to patent,
copyright or trademark infringement, and the like, arising out of the goods or services provided by
successful respondent.

Successful respondent shall warrant that all items/services shall conform to the specifications and/or all
warranties provided under the Uniform Commercial Code and be free from all defects in material,
workmanship and the like. Items supplied under a contract pursuant to this Request for Qualifications shall
be subject to Countys’ approval. Items found to be defective or not meeting specifications shall be
replaced by successful respondent within two business days at no expense to County. Items not picked up
within one (1) week after notification shall be deemed a donation to County and may be used or disposed
of at County's discretion and without waiver of any other rights of County as to the items’ nonconformity.

This document and any disputes arising hereunder shall be governed and construed according to the laws
of the State of Texas, and will be performable exclusively in Hidalgo County, Texas.

The successful respondent shall not assign, sell, transfer or convey its rights under any awarded contract,
in whole or in part, without the prior written consent of County.

Respondents shall provide with the qualification response, a list of at least three (3) references where like
services have been supplied by their firm. Include the name of the business or government, address,
telephone number and name of representative or contact person.

Respondents must provide all documentation requested with this Qualification in their response (except for
ClQ Form if NOT APPLICABLE). Failure to provide this information may result in rejection of the
qualification as none conforming.
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REQUEST for QUALIFICATIONS
For
HIDALGO COUNTY

“Professional Engineering Services for Inspection, Material Testing, and Construction Management for the
Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo County Precinct No. 3”

RFQ No.: 2020-164-XX-XX-RFV

To: Martha L. Salazar, CPPB, Purchasing Director
Hidalgo County Purchasing Department
Physical Location: 2802 S. Business Hwy. 281
Postal/ Mailing: 2812 S. Business Hwy. 281
Edinburg, Texas 78539

In accordance with the Requirements, and subject to all laws and regulations of the United States and state
and local laws, the undersigned respondent proposes and commits to furnish all labor, equipment, material,
software and services as set forth in the documents hereinbefore mentioned. The undersigned further agrees,
upon acceptance of its qualification, to execute a contract and/or Purchase Order issued by Hidalgo County for
performing and completing the work described in the Requirements within the time stated and for the prices
proposed in the documents attached hereto and made a part hereof.

Respondent acknowledges receipt of all of the pages of the documents referenced in the Request for
Qualification Checklist presented in connection with this procurement. Respondent understands that if Hidalgo
County feels that none of the submitted sealed qualifications meet its requirements, the County reserves the right to
refuse and reject all qualifications and start the procurement process anew. Respondent acknowledges that it is the
intention of Hidalgo County to comply with and utilize the procurement requirements as referenced in the Hidalgo
County Procedures for Selecting and Contracting with Professional Service Providers for Federal Road Projects
(“Procedures”) as approved by the Texas Department of Transportation (TxDOT). (Exhibit “J”). Should there be
any conflict between the provisions of this legal notice and the Procedures, the Procedures shall control.

Respondent agrees that this qualification shall be good and may not be withdrawn for a period of ninety
(90) calendar days after the scheduled closing time for receiving qualifications, as contained in the Requirements.

Respectfully submitted,
Firm:

Address:

By:

Printed Name:

Title:
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EXHIBIT A
REQUIREMENTS

HIDALGO COUNTY
REQUEST FOR QUALIFICATIONS

“Professional Engineering Services for Inspection, Material Testing, and
Construction Management for the Mile 3N Road Project (From
Gillman Rd to Tom Gill Rd) in Hidalgo County Precinct No. 3”

RFQ No. 2020-164-XX-XX-RFV

EXHIBIT “A” — “The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in RFQ No. - 2020-164-XX-XX-RFV
Hidalgo County Precinct No. 3”

Page 1



The County of Hidalgo is requesting Statements of Qualifications from professional firms (“Respondents”) for selection
of “Professional Engineering Services for Inspection, Material Testing, and Construction Management for the
Mile 3 N Road Project (From Gillman Rd to Tom Gill Rd) for Hidalgo County Precinct No. 3”, in accordance with
the terms, conditions, and requirements set forth in this Request for Qualifications and 23 CFR 172.7.a.1 for qualifications-
based selection procurement. Work includes but is not limited to the following: Construction management, inspection and
testing services on a project involving reconstruction of an existing roadway to a four lane divided urban roadway
consisting of grading, curb and gutter, lime treated subgrade, flexible base, asphaltic concrete paving, storm
sewer, culvert structures, sidewalks with ADA ramps, signing, pavement markings, traffic signals and outfalls.
This Request for Qualifications (“RFQ”) provides Respondents with the information necessary to prepare and submit
Statements of Qualifications for consideration by the County.

Hidalgo County Purchasing Department will receive sealed envelopes containing Statements of Qualifications for the
provisions of “Professional Engineering Services for Inspection, Material Testing, and Construction Management
for the Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) for Hidalgo County Precinct No. 3", in accordance
with the terms, conditions, and requirements set forth in this Request for Qualifications (RFQ). Statements of
Qualifications will be accepted until 9:30 A.M., MONDAY, AUGUST XX, 2020. ANY RFQ RECEIVED AFTER THAT
TIME WILL NOT BE OPENED AND WILL BE RETURNED.

The following outlines the Request for Qualifications:

SECTION | - GENERAL TERMS AND CONDITIONS

RFQ DOCUMENT SUBMITTALS/DELIVERY:

A total of one (1) original (pages one-sided - clearly marked original), three (3) copies and two (2) CDs/USBs in
PDF format of the RFQ shall be submitted as part of your response.

Respondents must complete and include in their response, all documentation requested in this RFQ. Refer to enclosed
RFQ Check List form for documents to be included in your response.

Hidalgo County is requesting that statement of qualification responses be sealed, clearly marked and/or labeled
with the Company’s name, RFQ Number, Project Title, and Opening Date, and be delivered to Martha L. Salazar,
CPPB, Purchasing Agent, at:

US Postal Mail Address: Physical Address:

Martha L. Salazar, CPPB, Purchasing Director Martha L. Salazar, CPPB, Purchasing Director
Hidalgo County Purchasing Department Hidalgo County Purchasing Department
Administration Building Administration Building
2812 S. Business Hwy 281 2802 S. Business Hwy. 281
Edinburg, Texas 78539 Edinburg, Texas 78539

Hidalgo County requires respondents when hand delivering a statement of qualifications, to have a Purchasing
Department representative time/date stamp and initial the envelope when delivering SOQ for submittal.

All costs and expenses associated with the preparation and submission of SOQ's, hids, proposals, and/or quotes shall
be the responsibility of the respondent and no reimbursement for such charges or expenses shall be passed onto Hidalgo
County.

EXHIBIT “A” — “The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in RFQ No. - 2020-164-XX-XX-RFV
Hidalgo County Precinct No. 3”
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DISCLOSURE OF CONFLICT OF INTEREST:

Effective January 1, 2016, Chapter 176 of the Texas Local Government Code requires that any vendor, person, consultant
or contractor considering doing business with Hidalgo County (‘the County”) to disclose in the Conflict of Interest
Questionnaire (“the CIQ") attached as Exhibit D, the vendor, person consultant or contractor's affiliation or business
relationship that might cause a conflict of interest with the County. By law, the CIQ must be filed with the Hidalgo County
Clerk’s Office no later than the seventh business day after the date the person becomes aware of facts that require the
statement to be filed. The disclosure requirement applies to a person or business that contracts or seeks to contract with
Hidalgo County for the sale or purchase of property, goods or service. Any purchase order or contract resulting from this
process shall be considered null and void if the successful respondent fails to comply with Texas Local Government Code
Chapter 176. Vendors, consultants, contractors and others who desire to conduct business with Hidalgo County are
encouraged to refer to Texas Local Government Code Chapter 176 for the details of this law. An offense under Texas
Local Government Code Chapter 176 is a Class C Misdemeanor.

Please submit complete CIQ forms to the Hidalgo County Clerk’s Office located at 100 N. Closner, Edinburg, TX 78539
- Hidalgo County Courthouse. COMPLETION AND SUBMISSION OF FORM CIQ IS THE SOLE RESPONSIBILITY OF
THE PROSPECTIVE BIDDER.

PROPOSER’S AFFIDAVIT:

Respondents to this RFQ must submit a signed Proposer’s Affidavit (attached herein as Exhibit “H") certifying that the
submission is (1) not the result of Collusion as described in the Proposer’s Affidavit, (2) that the Respondent does not
have a Conflict of Interest as described in the Proposer’s Affidavit, or (3) that the Respondent has not and will not attempt
to lobby directly or indirectly as described in the Proposer’s Affidavit.

NON-DISCRIMINATION:

Respondents, during the performance of this contract, will not discriminate against any employee or applicant for
employment because of race, religion, sex, national origin or disability except where religion, sex, national origin or
disability is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.

PROCESSING TIME FOR PAYMENT:
Respondents are advised that a minimum of thirty (30) days is required to process invoices for payment.

ELECTRONIC TRANSMISSION OF RFQ’s:
Hidalgo County's Purchasing Department will not accept telegraphic or electronically transmitted submissions.

PROOF OF FINANCIAL AND BUSINESS CAPABILITY:

Respondents must, upon request, furnish satisfactory evidence of their ability to furnish products or services in
accordance with the terms and conditions of these requirements. Hidalgo County will make the final determination as to
the vendor's ability.

RESPONDENT DEFAULT:
Hidalgo County reserves the right, in the case of respondent default, to procure the articles or services from other sources
and hold the defaulting respondent responsible for any excess costs occasioned thereby.

RESTRICTIVE OR AMBIGUQOUS REQUIREMENTS:

It is the responsibility of the respondent to review the Request for Qualifications (RFQ) packet and to notify in writing the
Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict competition.
These criteria also apply to requirements that are ambiguous.
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RFQ QUESTIONS AND ANSWERS: Any protest(s) or question(s) regarding the requirements or request for
qualifications procedures must be received in the Purchasing Department via facsimile to (956)292-7612 or via e- mail
to rocio.villarreal@co.hidalgo.tx.us by NO LATER than WEDNESDAY, JULY XX, 2020 at 5:00 P.M. Responses will
be sent to all applicants by FRIDAY, JULY XX, 2020. TELEPHONE INQUIRIES WILL NOT BE ACCEPTED.

SIGNING OF QUALIFICATIONS:
In order to be considered, all submittals must be signed. Please sign the original in blue ink.

WAIVING OF INFORMALITIES:
Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best interest of Hidalgo
County.

DAVIS BACON ACT/ HIDALGO COUNTY ADOPTED PREVAILING WAGE RATE: (If Applicable)
All selected and awarded firms are required to include the appropriate prevailing wage rate when advertising and
developing project specifications.

SUBCONTRACTING:
The successful submitter may not subcontract the award without the written consent of the Commissioners’ Court of
Hidalgo County.

SECTION Il - RFQ REQUIREMENTS

REQUEST FOR QUALIFICATIONS:
The required contents and limitations for the preparation of the SOQ are described in this section. Failure to provide the
requested information or adhere to any County limitations will result in disqualification of the submitted SOQ.

UNDERSTANDING OF THE PROJECT:
This section should demonstrate the respondent’s understanding of the project needs and the work required. This
description should be concise, candid, and limited to 3 pages in length.

FIRM QUALIFICATIONS:
The County of Hidalgo is seeking to contract with a competent engineering firm(s), registered and licensed to practice in
the State of Texas that has had experience in, but not limited to, the following areas:

» Specifications for Construction of Highways, Streets, and Bridges

» Construction Management

» Federal, State, and County-funded construction projects

» Construction Inspection and Material Testing
Additionally, this section should include a description of the firm's project personnel and their most recent (and varied)
projects. For each project, a client contact name and phone number should be included for reference purposes.

Additionally, the names of the personnel proposed for this project who participated in the listed projects should be
provided. This project list is limited to 5 pages.
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What does your firm specialize in?

Minimum experience: Years? Projects?

PERSONNEL AND STAFFING:

The firm should provide an organizational chart for the project and a summary paragraph of the project work to be
performed by each proposed staff member. Biographic summaries that highlight the experience relevant to the specific
project responsibilities should be provided for all proposed personnel. There is a one (1) page limitation for each
biographic summary provided.

REQUIRED CERTIFICATIONS AND SUBMITTAL:
This section will contain any current licenses and/or certifications and assurance as required by the STATE OF TEXAS.
The engineering firm(s) should include copies of their Professional Liability Insurance.

SCOPE OF SERVICES:

Work related to this engineering services contract will commence after the contract is awarded and a Notice to Proceed
is issued by the Commissioner's Court or designee. The contract will end at the completion of construction and final
acceptance by all parties. The engineering services contract will encompass all project-related engineering services to
the County of Hidalgo including, but not limited to, the following:

| Services Required

The qualified firm selected should be experienced in Construction Inspection, Materials Testing, and
Construction Management. It is expected that the qualified firm selected will have a sufficient level of resources and
engineering expertise to carry out the scope of service.

The qualified firm should have a staff with significant experience in the NEPA environmental process, roadway
design and a workload free from constraints to produce inspection and testing in a timely manner. Firms must be prepared
to assure Hidalgo County that key personnel indicated in their qualifications statement will maintain their role during the
project duration.

At a minimum, the qualified firm will perform the following required tasks for the project:
* Materials Testing
« Construction Inspection
+ Construction Management

Il Administration
1) Maintain communication and coordinate with Municipality, Design Engineer, Hidalgo County, TxDOT, and
Construction Contractor(s) on a regular basis.
2) Review, approve or reject invoices for processing.

3) Review and have a thorough understanding of contract plans, specifications, estimates and contract special
provisions.

4) Attend and conduct the pre-construction conference, all job-related meetings, and the final inspection.
5) Coordinate with the public and any affected property owners.

6) Provide review, feedback, or guidance on Change Orders as prepared by the contractor.
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7) Make sure contractor contacts Dig-Safe.

8) Prepare Daily Reports, including quantities, locations of work, weather conditions, and weekly progress
reports.

9) Maintain a photographic record of the progress of construction, annotating such photos to indicate their
content and context including the date. This photographic record must be available for reference by the
Construction Manager, Design Engineer, State or Federal representatives and County representatives.

10) Receive materials certifications and verify compliance with the Buy America Act.

11) Accompany Design Engineer, State or Federal representatives and County representatives on visits to the
project.

12) Participate in regularly scheduled Construction Status meetings with the Design Engineer, State or Federal
representatives and County representatives.

13) Report immediately any unusual occurrences and all accidents occurring within the project limits to Hidalgo
County Precinct 3 and the Design Engineer. The consultant shall carry out its responsibilities in a manner
that is consistent and cooperative with those of the Design Engineer and the approved Quality Assurance
Program.

14) Calculate and verify the final contract quantities.

15) Review and submit to the Design Engineer any suggestions or requests made by the contractor to change
or modify any requirements of the Plans or Contract Documents.

16) Receive materials certifications, computations and reference materials submitted by the Contractor.
Maintain files on the project site of all items submitted by the contractor and of work done on behalf of the
County.

17) Prepare a Contractor’s progress payment estimate on a bi-weekly basis.
18) Issue a Certificate of Substantial Completion at the appropriate time.

19) Provide certification to the County and TxDOT that this project was constructed as designed, subject to
appropriate and necessary revisions to construction, in conformance with all project specifications and that
all necessary contract provisions were fully complied with.

lIl.  Construction Management

The Construction Manager (CM) is to assist Hidalgo County and its Engineer during the Construction phase and
to build the Project thereafter as a Construction Manager. The Construction Manager will hold and administer
all subcontracts and shall be responsible for all project administration including but not limited to; scheduling the
work, verifying and approval of all required shop drawings and submittals, monitor and ensure timely delivery of
all required materials, enforcement of all OSHA safety regulations and approval of all material invoices and
subcontractor pay requests. The Construction Manager will be responsible for managing the site and
coordinating all construction activities.
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The Construction Manager shall ensure that a competent inspector/chief inspector remain on-site continuously
during construction activities and have authority to act on behalf of the Construction Manager. The Construction
Manager should review the contractor's schedule and request updates no less than once a month. The
contractor will submit a construction schedule and the Construction Manager will monitor the schedule to make
sure that the project is on track and that testing is being done after applicable items of work. The schedule shall
be updated and submitted to the Owner no less than once a month upon construction commencement. The
Construction Manager shall report to the Owner all construction contingency allocations and may update and
submit to the Owner a log of contingency allocations no less than once a month.

Specific services anticipated of the CM include, but are not limited to the following:

PRE-CONSTRUCTION PHASE SERVICES: (if necessary and requested by Hidalgo County)
+ Attend meetings as necessary, provide written reports
+ Perform quality assurance and constructability reviews of engineering documents
* Provide cost estimate and value management on change orders
* Other/list

CONSTRUCTION PHASE SERVICES: (if necessary and requested by Hidalgo County)
+ Attend meetings as necessary, provide written reports
* Provide cost control and value management on change orders
¢+ Assure quality and completeness of the work with continued on-site and office support monitoring and
inspections
* Maintain job safety measures
« Comply with all regulatory and agency requirements
* Monitor project schedule, provide weekly updates
+ Perform all fiduciary and insurance responsibilities
+ Conduct records retention and management

POST CONSTRUCTION PHASE SERVICES:
* Provide all closeout documents
+ Coordinate final acceptance of the project.

IV. Construction Inspection
Firms will be required to meet or exceed the scope of service below, but may not be limited to:

1) Maintain a presence on the project during times when contractor activities are underway and be on-site at all times
during construction activities of the project requiring certification to be able to certify, on completion of the project,
that the project was built as designed.

2) Check that the contractor is in compliance with all construction contract requirements, County permits, and
ordinances; property rights agreements; erosion and sediment control and stormwater management plans; state
permits, regulations and statutes; and federal regulations and statutes; and exercise the engineer's authority as
provided in the contract documents and report immediately any deviations to Hidalgo County and Construction
Manager (CM).

3) Inspect and approve material sources and waste, borrow and staging areas.

4) Track utility relocations and plot final facility locations on the final as-built plans (if any).
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5) Erosion control monitoring in accordance with applicable permits.

6) Review and verify traffic control activities to include inspection of barricades and traffic control devices.

7) Develop final as-built plans by marking up a set of contract plans.

8) Check that completed work complies with the plans and specifications and is true to line and grade.

9) Organize an inspection of work completed at such time as the contractor may claim substantial completion, with a
contractor's representative, Design Engineer, State, Federal & Local representatives, and issue a list of items to be

corrected or completed.

10) The Consultant field personnel will be expected to wear personal protective equipment, including appropriate
headgear, footwear, and reflectorized vest when on the project site.

11) The Consultant will be expected to provide and have on the project all necessary equipment, tools, and supplies
needed to carry out the required duties.

V. _Materials Testing
The Consultant will perform all field sampling and Acceptance/Verification Testing of materials in accordance
with TXDOT’s Quality Assurance Program, if necessary by subcontracting qualified materials testing laboratory.

Firms will be required to meet or exceed the scope of service below, but may not be limited to:

Construction Materials Testing:
Plan review

Pier inspection

Soils testing

Concrete sample and testing
Hot Mix

Pre-cast concrete observations
Structural steel inspection
Reinforcing steel inspection
Masonry inspections

Other construction material testing

= SQ 20 Q0o
= = —_ =

=

Additionally, this section should include, but not be restricted to, the following information:
A. Firm name, address, phone number and person(s) to contact regarding the Statement of Qualifications.

B. Qualifications and recent experience of the firm and key personnel relative to the performance of similar
services for public entities. This should also include the following information:

1. A copy of current license certification with the state seal.

2. History of engineering certification from the State Board of Engineers.

3. List of projects related to the subject areas within the past year.
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C. List of references including the name, address and phone number of the person most closely associated
with the firm’s prior project performance.

D. Ability to commence services immediately after successfully negotiating a contract for services.

E. Statement regarding an Affirmative Action Program.

PARTICIPATING FIRMS ARE NOT TO PROVIDE A FEE PROPOSAL WITH THIS SUBMITTAL: The fee will be
negotiated in accordance with the Professional Services Procurement Act, Tex. Govt. Code Ann. 2254.001, et seq.
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PART IIl - SELECTION / EVALUATION

METHOD OF SELECTION:

The selection/evaluation process shall be in accordance with the processes and procedures found in the Hidalgo County
Procedures for Selecting and Contracting with Professional Service Providers for Federal Road Projects (“Procedures”),
specifically, section 6 as follows: (See Exhibit “J” attached to this RFQ).

The evaluation / grading / scoring committee will be comprised of at least one (1) licensed engineer on staff with Hidalgo
County Drainage District No. 1. The licensed engineer will assist the county in preparing a clear, accurate, and detailed
scope of work as well as the evaluation criteria. The designated engineer will be named in writing by the HCDD, with
approval and acceptance of named engineer by the county, at the onset of the project and will serve as a consultant
throughout the life of the project. The designated engineer will also serve as the Evaluation Committee Liaison and will
coordinate the grading/evaluating/scoring schedule as well as determine if interviews of respondents will be required.
The remaining members of the Evaluation Committee will be comprised of two representatives appointed by project
precinct Commissioner. Statement of Qualifications (SOQ) will be reviewed and scored based on the established
evaluation factors as stated in the request for qualifications and scoring system. The provider will not be awarded a
contract based on competitive bids. Qualifications will be ranked based on the scoring system provided in the request for
qualifications. The ranking criteria at a minimum should be based on:

* 40 — Points — Project understanding and approach including quality control procedures
+ 30 - Points — The project managers’ and project teams’ qualification and experience

+ 20 — Points — Staff capabilities and workload capacity

+ 10 — Points — DBE Participation

*The evaluation committee will select the top five (5) firms based on qualifications and may request submission of
supplemental information or may request the top five (5) firms make a formal presentation before the evaluation
committee;

*In the instances where only two (2) qualified consultants respond to the solicitation, the County will proceed according
to the rules and regulations of 23 CFR 172.;

+Should the evaluation committee request formal presentations, the Evaluation Committee Liaison will prepare a list of
questions to be asked during presentations and will provide respondent with the appointment schedule for interviews;
*Each respondent will be allotted equal time and each appointed evaluator must be in attendance at each interview;
*The evaluation committee will then select the top three (3) qualified firms and issue a notification to proceed to Request
for Proposals (RFP).
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SELECTION/EVALUATION PROCESS:

The ranking criteria at a minimum should be based on:

1)

Criteria Maximum Points

1) Project understanding and approach including quality control 40
procedures

2) The project managers’ and project teams’ qualification and 30
experience

3) Staff capabilities and workload capacity 20

4) DBE Participation 10

TOTAL 100

PROJECT UNDERSTANDING AND APPROACH INCLUDING QUALITY CONTROL PROCEDURE (40 POINTS):
Respondent should demonstrate an understanding of the scope of services, project needs and the work required.
Qualifications should reflect the prospective firm's understanding of the project involved and the approach for
implementation and the successful completion of deliverables. Respondent should address appropriate
Federal/State/Local regulations and policies. Respondent should describe its approach to the methodology and
management applicable to the scope of services for the project and detail Respondent’s quality control procedure
with regard to the same.

PROJECT MANAGERS’ AND PROJECT TEAMS’ QUALIFICATION AND EXPERIENCE (30 POINTS):

Past experience with public construction management, construction projects, state and/or federally funded public
works construction projects, public transportation projects, and administration of Federal Funded projects of similar
size and scope.

Performance regarding the success and capabilities of the firm’s past services will be assessed. Performance may
include completing project activities on schedule, completing work within a budget, and quality of work similar to that
proposed. The selected firm will be required to show proof of professional liability insurance coverage.

STAFF CAPABILITIES AND WORKLOAD CAPACITY (20 POINTS):

Capacity will be evaluated in the terms of numbers and type of staff to be assigned tasks, staff experience, and staff
time availability. The prospective firm shall supply a list of staff personnel, including subcontractors, to be utilized in
carrying out the contract and résumé on each individual expected to be assigned to the project. A Professional
Engineer is required to participate as a lead manager on the project.

DBE PARTICIPATION (10 POINTS):
Contractors/respondents are required to comply with the TxDOT Disadvantaged Business Enterprise (DBE)
Program. Consultants and Sub-consultants proposal to meet DBE goal.

EVALUATION AND BASIS FOR AWARD

One contract award is anticipated under this solicitation. Multiple contract awards shall not be made.

CONTRACT AWARD

Hidalgo County reserves the right to negotiate with any and all engineering service firms that submit qualifications, per
the Texas Professional Services Procurement Act, as amended, and the Office of Management and Budget Circular No.
A-102. Responding architectural/engineering service firms will be notified if an oral presentation is necessary. The Texas
Department of Transportation, (TxDOT) representative may participate in a review of procedures during the selection and
negotiation process to assure that process meets all applicable guidelines for future TXDOT reimbursement. The contract
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will be awarded to the most highly qualified firm. A written award (or acceptance of qualifications) which is mailed,
telegraphed, or otherwise furnished to the successful proposer within the time for acceptance specified in the solicitation
shall be deemed to result in a binding contract without further action by either party. The engagement process is
summarized as follows:

a) Requests for qualifications (RFQs) will be published as legal notices on the Hidalgo County’s website, and a newspaper
of general circulation for a minimum of two (2) consecutive weeks as referenced in section two (2) of the Procedures.

b) Hidalgo County will open submissions and an evaluation team comprised of one licensed engineer on staff with Hidalgo
County Drainage District No.1 and two (2) representatives with experience in this area appointed by project precinct
commissioner will review and score the Statements of Qualifications.

c) The evaluation team will score/rank qualifications according to the qualification rating sheet criteria. A request for
proposal (RFP) is then issued to the top three (3) qualified firms. The final score/grade of the RFP by the evaluation
committee will be presented by the Purchasing Department to the Commissioners’ Court for ranking.

d) Commissioners’ Court will instruct the Purchasing Agent or her designee to begin negotiations with the highest scoring
firm and authorize him/her to execute an agreement following successful negotiation. Proposing firms may be required
to attend Commissions’ Court. TXDOT will review the professional fees, hours and scope before the contract is executed.

e) Following successful negotiations and concurrence by TxDOT and Commissioners’ Court, the agreement will be
executed and documents will be exchanged. If the negotiations with the highest scoring firm are not successful, the
Purchasing Agent will conclude negotiations with that firm and contact the next highest scoring firm and begin negotiations
with the next firm.

f) Hidalgo County will ensure that a qualified consultant is obtained through an equitable selection process and the
prescribed work is properly accomplished in a timely manner at a reasonable cost. We are an Affirmative Action/Equal
Opportunity Employer and reserve the right to reject any and all qualifications, extend the RFQ/RFP deadline, and/or
waive formalities in our selection.
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CERTIFICATIONS & FEDERAL CLAUSES
FEDERALLY ASSISTED CONSTRUCTION, ALTERATION OR REPAIR CONTRACT)

**NOTE: THIS SECTION MUST BE COMPLETED AND RETURNED WITH THE OFFER **

Disadvantaged Business Enterprise (DBE) Goals

The offeror represents as part of its offer that it (Mark one with an "X"):

is iS not

a disadvantaged business enterprise (DBE). A DBE is defined as "a for-profit small business concern which is
at least 51 percent owned by one or more socially and economically disadvantaged individuals, or in case of
any publicly owned business, at least 51 percent of the stock of which is owned by one or more socially and
economically disadvantaged individuals and whose management and daily business operations are controlled
by one or more of the socially and economically disadvantaged individuals who own it." For purposes of this
definition, socially and economically disadvantaged individuals include Black Americans, Hispanic Americans,
Asian-Pacific Americans, Subcontinent Asian Americans, Native Americans, women; and any additional groups
whose members are designated as socially and economically disadvantaged by the Small Business
Administration (SBA), at such time as the SBA designation becomes effective.

It is the policy of the Authority and the Department of Transportation (DOT) to ensure that Disadvantaged
Business Enterprises (DBEs), as pursuant to 49 Code of Federal Regulations (CFR) Part 26, are provided a
level playing field, thus fostering an equal opportunity for them to participate in the performance of contracts
financed in whole or in part with Federal funds. Consequently, the DBE requirements of 49 CFR Part 26 apply
to this solicitation. In this regard, all offerors shall take all necessary and reasonable steps in accordance with
49 CFR Part 26 to ensure that DBEs have a level playing field and an opportunity to compete for and perform
contracts. The County and all offerors shall not discriminate on the basis of race, color, national origin or sex in
the award and performance of DOT-assisted contracts or subcontracts.

In accordance with TXDOT'’s DBE Policy, the County has established a goal for DBE participation in this

solicitation. The offeror will be expected to meet or exceed, and/or demonstrate its good faith efforts to
meet the goal. This goal, expressed as a percentage of the total contract price, including any increases that may

occeur, is:
9

% DBE Participation

Note: N/A denotes not applicable to this procurement.

Offerors should undertake necessary steps to plan and adequately provide for compliance with the stated DBE
utilization goal well in advance of the date specified for receipt of qualifications.

Offerors are advised that the issue of whether or not the offeror has met or exceeded the established goal, or
demonstrated sufficient good faith efforts, is considered by the County and TxDOT a matter of the offeror's
responsibility. County will only award contracts to offerors determined to be responsible.
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* CHILD SUPPORT FORM *

* NOTE: THIS SECTION MUST BE COMPLETED AND RETURNED WITH THE OFFER **
State of Texas Child Support Business Ownership Form

COUNTY: PROJECT NUMBER:

Project Name: “Professional Engineering Services for Inspection, Material Testing and Construction
Management for The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo
County Precinct No. 3”

Business Entity Submitting Qualifications:

Section 231.006, Family Code, requires a bid for a contract paid from state funds to include the name and social security
number of individuals owning 25% or more of the business entity submitting the bid.

1. In the spaces below please provide the name and social security number of individuals owning 25% or more of the business.

Name Social Security Number

2. Please check the box below if no individual owns 25% or more of the business.
() No individual own 25% or more of the business.

Except as provided by Section 231.302(d), Family Code, a social security number is confidential and may be disclosed only for the
purpose of responding to a request for information from an agency operating under the provisions of Part A and D to Title IV of the
Federal Social Security Act (42 USC Section 601-617 and 651-699).

Under Section 231.006, Family Code, the vendor or applicant certifies that the individual or business entity named in this contract,
bid, or application is not ineligible to receive the specified grant, loan, or payment and acknowledges that this contract may be
terminated and payment may be withheld if this certification is inaccurate.

The information collected on this form will be maintained by Hidalgo County with few exceptions, you are entitied on request to
be informed about the information collected about you. Under Sections 552.021 and 552.023 of the Texas Government Code, you
also are entitled to receive and review the information. Under Section 559.004 of the Government Code, you are also entitled to have
information about you corrected that you believe is incorrect.

Signature Date

Printed Name

*IF THIS PROJECT IS A JOINT VENTURE, ALL PARTIES TO THE JOINT VENTURE MUST PROVIDE A COMPLETED FORM.
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EVALUATION CRITERIA
“Professional Engineering Services for Inspection, Material Testing and Construction Management
for The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo County Precinct No. 3”
RFQ No. 2020-164-XX-XX-RFV

EXHIBIT “B”
EVALUATION CRITERIA

HIDALGO COUNTY
REQUEST FOR QUALIFICAITONS

“Professional Engineering Services for Inspection, Material

Testing, and Construction Management for - The Mile 3N Road
Project (Gillman Rd to Tom Gill Rd) in
Hidalgo County Precinct No. 3”

RFQ No. 2020-164-XX-XX-RFV




EVALUATION CRITERIA
“Professional Engineering Services for Inspection, Material Testing and Construction Management
for The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo County Precinct No. 3”
RFQ No. 2020-164-XX-XX-RFV

SELECTION/EVALUATION PROCESS:

The ranking criteria at a minimum should be based on:

1)

2)

3)

4)

Criteria Maximum Points

1) Project understanding and approach including quality control 40
procedures

2) The project managers’ and project teams’ qualification and 30
experience

3) Staff capabilities and workload capacity 20

4) DBE Participation 10

TOTAL 100

PROJECT UNDERSTANDING AND APPROACH INCLUDING QUALITY CONTROL PROCEDURE (40
POINTS):

Respondent should demonstrate an understanding of the scope of services, project needs and the work required.
Qualifications should reflect the prospective firm’'s understanding of the project involved and the approach for
implementation and the successful completion of deliverables. Respondent should address appropriate
Federal/State/Local regulations and policies. Respondent should describe its approach to the methodology and
management applicable to the scope of services for the project and detail Respondent’s quality control procedure
with regard to the same.

PROJECT MANAGERS’ AND PROJECT TEAMS’ QUALIFICATION AND EXPERIENCE (30 POINTS):

Past experience with public construction management, construction projects, state and/or federally funded public
works construction projects, public transportation projects, and administration of Federal Funded projects of similar
size and scope.

Performance regarding the success and capabilities of the firm’s past services will be assessed. Performance may
include completing project activities on schedule, completing work within a budget, and quality of work similar to
that proposed. The selected firm will be required to show proof of professional liability insurance coverage.

STAFF CAPABILITIES AND WORKLOAD CAPACITY (20 POINTS):

Capacity will be evaluated in the terms of numbers and type of staff to be assigned tasks, staff experience, and
staff time availability. The prospective firm shall supply a list of staff personnel, including subcontractors, to be
utilized in carrying out the contract and résumé on each individual expected to be assigned to the project. A
Professional Engineer is required to participate as a lead manager on the project.

DBE PARTICIPATION (10 POINTS):
Contractors/respondents are required to comply with the TxDOT Disadvantaged Business Enterprise (DBE)
Program. Consultants and Sub-consultants proposal to meet DBE goal.




EVALUATION CRITERIA

“Professional Engineering Services for Inspection, Material Testing and Construction Management
for The Mile 3N Road Project (From Gillman Rd to Tom Gill Rd) in Hidalgo County Precinct No. 3”

RFQ No. 2020-164-XX-XX-RFV

1. Project understanding and approach including quality control procedures (40 pts maximum)
> Respondent should demonstrate an understanding of the scope of services, project needs and the work 40
required. Qualifications should reflect the prospective firm's understanding of the project involved and the
approach for implementation and the successful completion of deliverables. Respondent should address
appropriate Federal/State/Local regulations and policies. Respondent should describe its approach to the
methodology and management applicable to the scope of services for the project and detail Respondent's

quality control procedure.

Comments/Rationale For Points: TOTAL
2. The Project Managers’ and Project Team’s Qualification and Experience(30 pts maximum)
»  Past experience with public construction management, construction projects, state and/or federally funded 30
public works construction projects, public transportation projects and administration of Federally Funded
projects of similar size and scope.
>  Performance regarding the success and capabilities of the firm’s past services will be assessed. Performance
may include completing project activities on schedule, completing work within a budget and quality of work
similar to that proposed. The selected firm will be required to show proof of professional liability insurance
coverage.
Comments/Rationale For Points: TOTAL
3. Staff Capabilities and Workload Capacity (20 pts maximum)
> Firm’s capacity in the terms of numbers and type of staff assigned tasks, staff experience, and staff time availability. 20
> Was list of staff personnel (including subcontractors) to be utilized in carrying out the contract provided?
»  Was résumé provided for each individual to be assigned to the project?
> Islead manager assigned to project a registered Licensed Professional Engineer? (Required)
Comments/Rationale For Points: TOTAL
4. DBE Participation (10 pts maximum)
>  Contractors/Respondents are required to comply with the TxDOT Disadvantaged Business Enterprise (DBE) 10
Program
Comments/Rationale For Points: TOTAL
Total Score

Firm/Participant's Name:

Evaluator Name: Evaluator Signature:

Department: Date:




ATTACHMENT “B”

PROCUREMENT FORM - AREAS OF SPECIALIZATION
HIDALGO COUNTY
“PROFESSIONAL ENGINEERING SERVICES FOR INSPECTION, MATERIAL TESTING AND CONSTRUCTION MANAGEMENT FOR THE
MILE 3N ROAD PROJECT (FROM GILLMAN RD TO TOM GILL RD) IN HIDALGO COUNTY PRECINCT NO. 3
RFQ NO: 2020-164-XX-XX-RFV

Name and Address of Firm:

Principals of Firm and Titles:

Engineers/Architect’s Registration
No.:

Area of Specialization:

Design and Construction of Multi-Level Design for New Construction
Parking Structures

Pre-Design Services Design for Alterations/Renovations
Space Planning Interior Design

Needs Assessment Programming

ADA Compliance Forensic Studies

Code Analysis Cost Estimating

Master Planning

References List Four (4) Only:

Reference #1:

Reference #2:

Reference #3:

Reference #4:

Recent Projects (Within Two [2] Years) List Four (4) Only:

Project #1:
Project #2:
Project #3:
Project #4:

Submitted By:

Signature:

Type Name:

ATTACHMENT ‘B’
THE MILE 3N ROAD PROJECT IN HC PRECINCT NO. 3 RFQ No. - 2020-164--XX-XX-RFV
Page 1 of 1




EXHIBIT “C”

Insurance Requirements

Professional Services
(i.e...Engineers, Architects, Appraisers & Surveyors)

The proposer awarded the confract shall fumish proof of insurance, which will also include any
subcontractor that is subcontracted by the proposer in at least the following limits, to be in place
prior to providing any services under this Contract and to continue at all times in force in effect
during the term of this Contract:

1. Professional liability insurance policy with limits of at least One Million Dollars
($1,000,000) per occurrence, or limited to claims made, include at least a five (5) year
extended reporting period.

2. A Five Hundred Thousand Dollars ($500,000.00) Comprehensive General Liability
insurance policy providing additional coverage to all underlying liabilities of County.

3. Automobile liability insurance policy with limits of at least Three Hundred Thousand
Dollars ($300,000.00) per person and Five Hundred Thousand Dollars ($500,000.00) per
occurrence. Coverage should include injury to or death of persons and property
damage claims with limits up fo Five Hundred Thousand Dollars ($500,000.00) arising
out of the services provided 1o County hereunder.

4, Uninsured/Underinsured motorist coverage in an amount equal to the bodily injury limits
set forth immediately above;

5, Workers compensation insurance in amounts established by Texas law, unless the
Bidder is specifically exempted from the Texas Workers Compensation Act, Texas Labor
Code Chapter 401, et, seq.

Hidalgo County will only accept cettificates of insurance on an Acord form (as attached hereto).

Cerlificates of insurance naming County as an additional insured shall be submitted to County for
approval prior to any services being performed by Contractor. Each policy of insurance required
hereunder shall extend for a period equivalent to, or longer than the term of the Contract, and any
insurer hereunder shall be required to give at least thirty (30) days written notice to the County prior to
the cancellation of any such coverage on the termination date, or otherwise. This Contract shall be
automatically suspended upon the cancellation, or other termination, of any required policy of
insurance hereunder, and such suspension shall contfinue until evidence adequate replacement
coverage is provided fo County. If replacement coverage is not provided within thirty (30) days
following suspension of the Contract, this Confract shall automatically terminate.

Page 1 of 4



ACORD

CERTIFICATE OF INSURANCE

DATE (MMIDDIYY)

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE
MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THER TERMS, EXCLUSIONS AND
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED

PRODUCER THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED INSURER A: |
INSURER B: |
INSURER C- |
INSURER D: |
INSURER E:

COVERAGES

] clamsMADE  OCCUR

| OWNER'S & CONT PROT
OWNER'S PROTECTIVE LIABILITY

GENL AGGREGATE LIMIT APPLIES PER
POLICY PROECT [ Loc

leR IYPE OF INSURANCE POLICY NUMBER
GENERAL LIABILITY
A COMMERGIAL GENERAL LIABILITY

SCHEDULED AUTOS
HIRED AUTOS
NON-OWNED AUTCS

GARAGE LIABILITY
ANY AUTD

Ve,

AUTOMOBILE LIABILITY
B ANY AUTO
ALL OWNED AUTOS
a
i
| EXCESS LIABILITY
|D OCCUR
|

OEDUCTIBLE
RETENTION §

D WORKERS COMPENSATION
AND

EMPLOYER'S LIABILIT .

LIMITS
EACH OCCURRENCE $
IRE DAMAGE {Any one fra) b 3
$
s |
]
POUCTS - COMPOP o
COMBINED SINGLE LIMIT S
1Ea acodent}
DODILY PIURY 5 H
{Per person) il N
BODILY INJURY S
{Per acogent)
PROPERTY DAMAGE H
(Per acuident)
| AUTO ONLY EA ACCIDENT
| OTHER THAN EA ACC
AUTO ONLY AGG

| EACH OCCURENCE |
= it
| AGGREGATE

S

OTHER

| EL EACHACCIDENT

DESCRIPTION OF OPERATIONS | LOCATION | VEHICLES / EXCLUSIONS ADDED B8Y ENDORSEMENT / SPECIAL PROVISIONS
County of Hidalgo shall be nnmed as additional insured on all Commercial General Liability policics.

| EL DISEASE EA EMPLOYEE

| EL DISEASE-POLICY LIMIT

SOSPR| 1
WO STATU U OTHER |
TORY LIMITS |

CERTIFICATE HOLDER

| ADDITIONAL INSURED: INSURER LETTER:

Hidalgo County

Attn: Purchasing Department
2812 S Highway Bus. 281
Edinburg, Texas 78539

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BY CANCELLED BEFORE THE

EXPIRATION DATE THEREOF. THE ISSUING INSURER WILL ENDEAVOR TO MAIL@
DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT. BUT
FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON
THE INSURER. ITS AGENTS OR REPRESENTATIVES

| AUTHORIZED REPRE SENTATIVE
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Insurance Requirement Acknowledgment

l, , authorized representative for

Company/Vendor
hereby acknowledge receipt of the County's required insurance limits. Said requirements:

” will be acquired within 10 working days after nofification from Purchasing Depariment of
award of project by the Hidalgo County Commissioners’ Court;

” will acquire additional amounts required to meet the County’s requirements within 10 working
days after nofification from Purchasing Department of award of project by the Hidalgo County
Commiissioners’ Court; currently carry the following

Professional Liability (Errors & Omissions): $

Automobile Liability: $ General Liability: $

n” have already been met, see attached copy of insurance certificate.

Authorized Representative Date

Notice to Proposer:
A certificate of insurance for the required insurance limits shall be provided to the Purchasing

Department’s Contract Managers in order to qualify for award and to execute a contract
between your Company and the County

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will
cause the award to be rescinded and re-awarded to next qualified vendor. Certificates of Insurance
will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is the

Company’s obligation o maintain the appropriate insurance coverage throughout the term of the
contract.

|
THIS FORM MUST ACCOMPANY YOUR PACKET
|
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PROJECT REQUIREMENTS ACKNOWLEDGMENT

This is to certify that |, . possess all of the APPLICABLE:

1. Licenses:

2. Bonds:

3. Certificates:

4, Permits:

5. Other:

necessary to carry out the required project. Furthermore, | am providing copies of the required
documentation so that, if my company is awarded this project, | may be eligible to enter into a
contract with Hidalgo County and proceed to complete the project in a timely manner.

* Any licenses, bonds, certificates, permits, etc. which are required must be presented as part of
the packet in order 1o expedite the evaluation process. Failure to provide said documentation will

result in the disqualification of your proposal/qualification.

Authorized Signature Date

Company

Address

City, State, Zip
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EXHIBIT "D"

CONFLICT OF INTEREST QUESTIONNAIRE FORM CIQ

For vendor doing business with local governmental entity

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Reqular Session. OFFICEUSE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Cade, by a vendor who Date Received
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed. See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1] Name of vendor who has a business relationship with local governmental entity.

2

2] I:' Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3] Name of local government officer about whom the information is being disclosed.

Name of Officer

4] Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

l___l Yes l:' No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

|___:I Yes I:I No

Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an
ownership interest of one percent or more.

6
I:I Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7]

Signature of vendor doing business with the governmental entfity Date

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015



CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship” means a connection between two or more parties
based on commercial activity of one of the parties. The term does not include a connection based on:
(A) atransaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) atransaction conducted at a price and subject to terms available to the public; or
(C) apurchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):

(a) Alocal government officer shall file a conflicts disclosure statement with respect to a vendor if:
(2) the vendor:
(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that
(i) acontract between the local governmental entity and vendor has been executed;
or
(i) the local governmental entity is considering entering into a contract with the
vendor;
(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100 in the 12-month period preceding the date the
officer becomes aware that:
(i) acontract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)

(a) Avendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:
(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.
(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or
(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 11/30/2015



EXHIBIT "E"

HIDALGO COUNTY
PURCHASING DEPARTMENT
Bidder/Vendor Application

Complete in print or type. Please return this application to the Hidalgo County Purchasing Department
thru Facsimile: (956) 318-2629 or (956) 292-7612
in person or regular mail to: 2812 S. Business Hwy. 281 , Edinburg, Texas 78539
or email: purchasing@co.hidalgo.tx.us

Company Name: Telephone No. ( )
dba Name:
[Legal Name:
|Mailing Address : Fax No. ( )
IPhysical Address:
City, State, Zip Tax L.D. No.
[Remit to Address : City, State, Zip
|E-Mail Address:
|Representative(s) Name(s) & Title(s)
[Type of Organization (check one): Individual Partnership Corporation Non-Profit
LLC Sole Proprietor Other, Specify
{State Identification No. (Please attached completed W-9 form with this application)
Federal Identification No. or (if individual) SS Ne.
State of Incorporation: Date: Other:
Type of Business (check one): Manufacturer Wholesaler Retailer Broker
Distributor Service Organization Other, Specify

Name & Title of Person(s) Authorized to Sign Bids, Proposals. and/or Contracts:

|Small and/or Disadvantaged Business Information (check application criteria)
Small Business: Disadvantaged Business (At Least 51% Ownership)

[ Less than 125,000 annual gross receipt C Black American [ Native American
[ 1 Less than 250,000 annual gross receipt [ Hispanic American [~ Women
[ Less than 499,000 annual gross receipt [’ Asian Pacific American 11 Other
[ More than 500,000 annual gross receipt

ave you been certified as a HUB or an MBE/WBE source?: CYes JNo
Indicate Certification No.(s): or are Certificate(s) attached?: T~ Yes [ No

hat type of product(s) is/are solicited by your company?:

ould you like to be provided with specifications for procurements of such products?: OYes CNo

: Rec’d by (Purchasing): Date Rec’d by (Purchasing):

Date Forwarded Information to Auditor’s Office: Entry Date: Vendor No.:

Revised12/14/06



HISTORICALLY UNDERUTILIZED BUSINESS (HUB) DECLARATION

The primary objective of the Hidalgo County HUB Program is to ensure Historically Underutilized Businesses receive a
fair and equal opportunity for participation in the County’s procurement process. This fact holds true for Services
(Professional & Non-Professional), Commodities, and Construction contracts and any subcontracts thereto. The program
strongly encourages Prime Contractors to provide subcontracting opportunities to Certified Hub Contractors/Vendors.
Our goal for HUB contractor/vendor participation, as well as HUB subcontractor participation is 30%. To be considered
as a “Certified HUB Contractor/Vendor” the contractor/vendor must have been certified by, and hold a current and valid
certification with any of the three agencies listed below.

Have you been Certified as a HUB or an MBE/WBE source?: Yes (JNo
If yes, by whom?: [ Texas Building & Procurement Commission L Other
Indicate Certification No(s).: or Are Certificate(s) Attached?: C Yes 11 No

LIST OF CERTIFIED HUB SUBCONTRACTORS
(Attach additional pages if necessary)

What percentage of the Bid, RFP,or RFQ is to be subcontracted with Certified HUB sources?: %
(List HUB Subcontractor information below).

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): UTexas Building & Procurement Commission _ Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ( )
Subcontract Amount: $ Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): OTexas Building & Procurement Commission Z— Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ( )
Subcontract Amount: § Description of Work to be Performed:

HUB Subcontractor Name: HUB Status:

Certifying Agency (Check all applicable): [Texas Building & Procurement Commission | Other
Address: City: State: Zip:
Contact Person: Title: PhoneNo.: ( )

Subcontract Amount: § Description of Work to be Performed:




om V=9

(Rev. December 2014)
Department of the Treasury
Intemal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

1 Name {as shown on your income tax return). Name Is requlred on this line; do not leave this line blank.

2 Buslness name/disregarded entity name, if different from above

|:| Individua¥/sole proprietor or
single-member LLC

the tax classtficatlon of the single-member owner.
(] other (see Instructions) >

Print or type

3 Check appropriate box for federat tax classlfication; check only one of the following seven boxes:
[ ccorporation  [[J S Corporation [] Partnarship

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) >
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box In the ine above for

4 Exemptions {codes apply only to
D certain entitles, not individuals; see
Trust/estate | instructions on page 3):

Exempt payee cade (if any)
Exemptlon from FATCA reporting
coda (if any)

{Applies to accounts maintained oulsids the U.S.)

5 Address (number, street, and apt. or sulte no.)

Requester’s name and address (optional)

6 City, state, and ZIP code

See Specific Instructions on page 2.

7 Uist account number(s) here (optional)

m Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

backup withho!ding. For individuals, this is generally your soclal security number (SSN). However, for a
resident allen, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it Is your employer Identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, ses the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Social security number

or
Employer identification number

Certification

Under penaltles of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am walting for a number to be issued to me); and

2. lam not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withho!ding
because you have falled to report all Interest and dividends on your tax retumn. For real estate transactions, item 2 does not apply. For mortgage
interest pald, acquisition or abandonment of secured property, cancellation of debt, contributions to an Individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TiN. See the

instructions on page 3.

Sign Signature of
Here U.S. person >

Date >

General Instructions
Section references are to ths Interna! Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such
as legistation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requaster) who Is required to file an information
retum with the IRS must obtain your correct taxpayer identification number (TIN)
which may be your soclal security number (SSN), individual taxpayer Identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an informatlon return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1099-INT (Interest earned or pald)

* Form 1099-DIV (dividends, including those from stocks or mutual funds)

¢ Form 1099-MISC (various types of Incoms, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and certaln other transactions by
brokers)

* Form 1099-S (proceeds from real estate transactions)

* Form 1099-K (merchant card and third party netwark transactions)

» Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tultion)
* Form 1099-C (canceled debt)
* Form 1098-A (acqulsition or abandonment of secured property)

Use Form W-9 only If you are a U.S. person (including a res!dent allen), to
provide your corract TIN.

if you do not return Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the fllled-out form, you:

1. Certify that the TIN you are giving Is correct (or you are watting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicabls, you are also certifying that as a U.S. person, your allocable share of

any partnership income from a U.S. trade or business Is not subject to the
withholdlng tax on foreign partners' share of effectively connected incoms, and

4. Certlfy that FATCA code(s) entered on this form (if any) indicating that you are
exempt from the FATCA reporting, is correct. See What Is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)
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Form W-9 (Rev. 12-2014)

Page 2

Note. If you are a U.S. person and a requester glves you a form other than Form
W-9 to request your TIN, you must use the requester’s form if it is substantiatly
simiiar to this Form W-9.

Definition of a U.S. persan. For federal tax purposes, you are considered a U.S.
person if you are:

 An individual who Is a U.S, cltizen or U.S. resident atien;

* A parinership, corporation, company, or assoclation created or organized in the
United States or under the laws of the United States;

¢ An estate (other than a foreign estate); or
¢ A domestic trust (as defined In Regulations section 301.7701-7).

Special rulas for partnerships. Partnerships that conduct a trade or business in
the United States are gensrally required to pay a withholding tax under section
1446 on any forelgn partners' share of effectively connected taxable Income from
such business. Further, in certaln cases where a Form W-9 has not been received,
the rules under section 1446 require a partnership to presume that a partneris a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that Is a partner In a partnership conducting a trade or business in tha
United States, provide Form W-9 to the parinership to establish your U.S. status
and avold section 1446 withholding on your share of partnership Income.

In the cases below, the following person must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avolding withholding on its
allocable share of net income from the partnership conducting a trads or business
In the United States:

* In the casc of a disregarded entity with a U.S. owner, the U.S, owner of the
disregarded entily and not the entity;

« In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

* in the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the baneficiaries of the trust.

Forelgn person. If you are a foreign person or the U.S. branch of a foreign bank
that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Allens and Forelgn Entities).

Nonresident alien who becomes a resident alian. Generally, only a nonresident
allen Individual may use ths terms of a tax treaty to reduce or efiminate U.S. tax on
certain types of Income. However, most tax treatiss contaln a provision known as
a "saving clause.” Exceptions specifled in the saving clause may permit an
exemption from tax to continue for certain types of Income even after the payee
has otherwise become a U.S. resident allen for tax purposes.

If you are a U.S. resident allen who Is relying on an exception contalned in the
saving clause of a tax treaty to clalm an exemption from U.S. tax on certain types
of income, you must attach a statement to Form W-9 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the incoms.

3. The article number (or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount aof income that qualifies for tha exemption from tax.

§. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Exampla. Article 20 of the U.S.-China income tax treaty aflows an exemption
from tax for scholarship income recelved by a Chinese student temporarily present
In the United States. Under U.S, law, thls student will become a resident alien for
tax purposes If his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of tha first Protacol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Articls 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowshlp income would attach to Form W-9 a statement that includes the
Information described abave to support that exemption.

If you are a nonresident aflen or a foreign entily, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certaln paymenis to you must
under certaln conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royaltiss, nonemployee pay, payments made in
ssttiement of payment card and third party nstwork transactions, and certain
payments from fishing boat operators. Rea! estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you recelve if you
give the requester your corract TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax return.

Payments you recelve will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certlfy your TIN when required (see the Part Il instructions on page
3 for detalls),

3. The IRS tells tha requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not cerlify to the requsster that you are not subject to backup
withholding under 4 above (for reportable interest and dividend accounts opened
after 1983 only).

Certaln payees and payments are exempt from backup withholding. See Exempt
payae code on page 3 and the separate Instructions for the Requester of Form
W-9 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Forelgn Account Tax Compilance Act (FATCA) requires a participating forelgn
financial institution to report all United States account holders that are specified
United States persons. Certaln payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to ba
an exempt payes if you are no longer an exempt payee and anticipale receiving
reportable payments in the future from this parson. For example, you may need to
provide updated Information If you are a C corporation that elects to be an S
corparation, or if you no longer are tax exempt. In addltion, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penaities

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are
subjact to a penalty of $50 for each such fallure unless your fallure Is dus to
reasonable cause and not to willful naglect.

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminaf penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to crimina! penaltlss Including fines and/or
Imprisonment.

Misuse of TiNs. If the requester discloses or uses TINs in violation of federal law,
the requsster may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
name should match the name on your tax return.

If this Form W-9 Is for a joint account, list first, and then circle, the name of the
parson or entity whose number you entered in Part | of Form W-9.

a. Individual, Generally, enter the name shown on your tax retum, If you have
changed your last name without Informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last nama.

Note. ITIN applicant: Enter your individual name as It was entered on your Form
W-7 apptication, line 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trads,
or “doing business as" (DBA} name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or §
Corparation. Enter the entity's name as shown on the entity's tax return on line 1
and any buslness, trade, or DBA nams on lins 2.

d. Other entities. Enter your name as shown on required U.S. federat tax
documents on line 1. This nams should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S, federal tax purposes, an entity thatis
disregarded as an entlity separate from Its owner Is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)(lli). Enter the owner's name on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the incoms tax return on
which the Income should be reported. For example, if a foreign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner thatis a
U.S, person, the U.S. owner's name is required to be provided on llne 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity's namse on
lins 2, “Business name/disregarded entity name."” if the owner of the disregarded
entity Is a forelgn person, the owner must complete an appropriate Form W-8
Instead of a Form W-8. This is the case aven If the forelgn person has a U.S. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the
person whose name Is entered on line 1. Check only one box in lIne 3.

Limitad Liability Company (LLC). If the name on fine 1 is an LLC treated as a
partnership for U.S. federal tax purposes, check the “Limited Liabiiity Company™
box and enter “P" In the space provided. If the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for G corparation or “S® for S corporation. If itis a
single-member LLC that is a disregarded entity, do not check the "Limited Liability
Company” box; instead check the first box in line 3 “Individua/sole propristor or
single-member LLC.”

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space In line 4 any code(s) that may apply to you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from backup
withholding.

* Except as provided below, corporations are exempt from backup withholding
for certain payments, Including interest and dividends.

* Corporatlons are not exempt from backup withholding for payments made In
settlement of payment card or third party network transactions.

* Corporations are not exempt from backup withholding with respect to attornaeys'
fees or gross proceeds pald to attorneys, and corporations that provide medica!l or
health care services are not exempt with respect to payments reportable on Form
1089-MISC.

The lollowing codes identify payees that are exempt from backup withholding.
Enter the appropriate code In the space in line 4.

1-—An organization exempt from tax under secticn 501(a), any IRA, ora
custodial account under section 403{b)(7) if the account satlsfies the requirements
of section 401(f)(2)

2—The United States or any of Its agencies or instrumentalitlies

3—A stats, the District of Columbla, a U.S. commonwealth ar possession, or
any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencles, or
instrumentalities

§—A corporation

6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possession

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the investment
Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11 —A financlal Institution

12—A middleman known in the investment community as a nominee or
custodian

13~A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the paymentis for... THEN the payment is exempt for. ..

Interest and dividend payments All exempt payees except
for7
Broker transactions Exempt payees 1 through 4 and 6

through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securitios

acquired prior to 2012.
Barter exchangs transactions and Exempt payees 1 through 4
patronage dividends
Payments over $600 required to be Generally, exempt payees

reported and direct sales over $5,000' 1 through 5

Payments made in settlemsnt of Exempt payeas 1 through 4
payment card or third party network

transactlons

! See Form 1 099-MISC, Miscellansous Incoms, and its Instructions.

2Howaever, the foliowing payments made to a corporation and reportable on Form

1099-MISC are not exempt from backup withholding: medical and health care

payments, attorneys' fees, gross proceeds paid to an attorney reportable under

section 6045(f), and payments for services pald by a federal executive agency.
Exemption from FATCA reporting code. The following codes Identify payees
that are exempt from reporting under FATCA. These codes apply to parsons
submitting this form for accounts maintained outslde of the United States by
certaln forelgn financlal Institutions. Therefore, If you are only submitting this form
for an account you hold in the United States, you may leave this field blank.
Consult with the person requesting this form If you are uncertain If the financial
institution is subject to thess requirements. A requsester may Indicate that a cods is
not required by providing you with a Form W-9 with “Not Applicable® (or any
slmilar Indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any indlvidual

retirement plan as defined In section 7701(a){37)

B—The United States or any of its agencies or Instrumentalities

C--A state, the District of Columbia, a U.S. commonwealth or possession, or
any of thelr political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on cne or more
established securitias markets, as described In Regulations section
1.1472-1(c)(1){)

E—A corporation that is a member of the same expanded afffliated group as a
corporation described In Regulatlions section 1.1472-1(c}(1)())

F—A dealer In securitles, commodities, or dorivative financtal instruments
(including noticnal principal contracts, futures, forwards, and options) that s
registered as such under the laws of the United States or any state

G—A real estate Investment trust

H—A regulated investment company as defined in section 851 or an entity
;egg;:temd at all times during the tax year under the Invastment Cempany Act of

|—A common trust fund as defined in section 584(a)

J—A bank as dsfined in section 581

K—A broker

L—A trust exempt from tax under sectlon 664 or dascribed In section 4947(a)(1)

M—A tax exempt trust under a saction 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financlal Institution requesting this form to
dstermine whether the FATCA code and/or exempt payes code should be
completed.

Line 5§

Enter your address (numbar, street, and apartment or sulte number). This Is where
the requester of this Form W-8 will mall your information returns.

Line 6
Enter your city, state, and ZIP code.

Part . Taxpayer Identification Number (TIN}

Enter your TIN in the appropriate box. If you are a resident alisn and you do not
have and are not efigible to get an SSN, your TIN Is your IRS individual taxpayer
identlfication number (ITIN}. Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you hava an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Uablility Company (LLC) on this page), enter the owner’s SSN
{or EIN, If the owner has one). Do not enter the disregarded entity's EIN. If the LLC
Is classifled as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, gst Form SS-5, Application for a Social Security Card, from your local
SSA office or gat this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.lrs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
$S-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-800-828-3676).

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN
and write “Applled For” in ths spacs for the TIN, sign and date ths form, and give it
to the requester. For interest and dividend payments, and certain payments mads
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give [t to the requester before you are subjsct to backup withholding on
payments. The 60-day rule does not apply to othar types of payments. You will be
subject to backup withholding on all such payments unti! you provide your TIN to
tha requester.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you Intend to apply for one soon.

Caution: A disregarded U.S. enlity that has a forelgn owner must use the
appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. persan, or resident alien,
slgn Form W-9. You may be requested 1o sign by the withholding agent even if

items 1, 4, or § bslow indicate otherwise.

For a joint account, only the person whose TIN Is shown in Part | should sign
(when required). In the case of a disregarded entity, the parson identified on line 1
must sign. Exempt payees, see Exempt payee code earlier.

Signature requirements. Complote the certification as indicated in items 1

through 5 below,

1. Interest, dividend, and barter exchange accounts opensd before 1984
and broker accounts considered active during 1983. You must give your
corract TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983, You must sign the
certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 In the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out

item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have bgen notified that you have previously given an
incorrect TIN. “Other payments” include payments made in the course of the
requester's trade or businaess for rents, royalties, goods {other than bills for
merchandise), medical and health care services (Including payments to
corporations), payments to a nonemployee for services, payments made in
settlement of payment card and third party nelwork transactions, payments to
certain fishing boat crew members and fishermen, and gross procesds paid to
attorneys (including payments to corporations).

5. Mortgags interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pansion distributions. You must give your correct TIN, but you

do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:
1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) If combined funds, the first
individua! on the account’
3. Custodian account of a minor The minor’

(Uniform Gift to Minors Act)

a. The usual revocable savings

trust {grantar is also trustes)

b. So-called trust account that is

not a legal or valid trust under

state faw

. Sole proprietorship or disregarded
entity ownsd by an individual

. Grantor trust filing under Optlonal

Form 1099 Filing Method 1 (see

Regulatlons section 1,671-4(b)2){)

(A)

>

(4]

<]

The grantor-trustee’

The actual owner'

Tho owner’

The grantor*

For this type of account:

Give name and EIN of:

7. Disragarded entity not owned by an
individua!
A valld trust, estate, or pension trust

. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10. Association, club, refiglous,

charitable, educational, or other tax-

exempt organization

11. Partnership or multi-member LLC
12. A broker or reglstered nomines

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulations sectlon 1.671-4(b)(2)(i)
(8)

©®

The owner

Legal entity’
The corporation

The organization

The partnership
The broker or nominee

The public entity

The trust

! List first and clrcle the nams of the person whose number you furnish. If only cne personon a
Joint account has an SSN, that person’s number must be fumished.

2 Clrelo tha minor's name and fumish the minor's SSN,

*You must show your individual name and you may alsa enter your business or DBAnamsa on
the “Business name/disregarded entity" name line. You may use elther your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

* List first and clrcle the name of the trust, estate, or pension trust. (Do not fumish the TIN of the
personal representative or trustee unless the legal entity Iiself Is not designated in the account
title.} Also see Special nufes for; hips on page 2.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name Is circled when more than one name is listed, the number will be

considered to be that of the first name [lsted.

Secure Your Tax Records from ldentity Theft

Identity thaft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permisslon, to commit
fraud or other crimes. An identity thisf may use your SSN to geta Job or may fllea
tax return using your SSN fo receive a rafund.

To reduce your risk:

* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone number printed on the IRS
notice or letter.

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS ldentity Theft Hotline at 1-800-308-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of [dentity theit who are experlencing economic harm or a system
problem, or are seeking hsip in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toli-free case intake line at
1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourse!f from suspicious emails or phishing schemes. Phishing Is the
creation and use of email and websites designed to mimic legitimate business
emalls and websltes. The most common act Is sending an emall to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emalils. Also, the IRS doss
not request personal detalled information through email or ask taxpayers for tha
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited emall claiming to ba from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS proparty to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct
TIN to persons (inciuding federal agencles) who are required to file informatlon
retums with the IRS to report interest, dividends, or certaln other Income pald to
you; mortgago Interest you pald; the acquisition or abandonment of secured
property; the cancellation of dsht; or contributions you made to an IRA, Archer
MSA, aor HSA. The person collecting this form uses the information on the form to
file Information returns with the IRS, reporting the above information. Routine uses
of this informatlon includs giving [t to the Department of Justice for civil and
criminal litigation and to citles, states, the District of Columbla, and U.S.
commonwealths and possessions for use in administering their laws. The
Information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to fedsral [aw enforcement and
inteliigence agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3408, payers must gengrally
withhold a percentage of taxable interest, dividend, and certaln other payments to
a payee who doss not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.
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EXHIBIT "F"

Certification
Regarding Debarment, Suspension and Ineligibility

As is required by the Federal Regulations Implementing Executive Order 12549,

Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and
Suspension, the applicant certifies that both it and its principals:

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any
federal department or agency;

Have not within a three-year period preceding this bid/proposal and/or application
been convicted of or had a civil judgment rendered against them for commission
of fraud or a criminal offense in connection with obtaining, attempting to obtain,
or performing a public (federal, state, or local) transaction or contract under a
public transaction, violation of federal or state antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

Are not presently indicted for or otherwise criminally or civilly charged by a
government entity with commission of any of the offenses enumerated herein; and

Have not within a three-year period preceding this bid proposal and/or application
had one or more public transaction terminated for cause or default.

Signature:
Print Name:

Title:

Telephone Number:
Date:

If the proposer is unable to certify to all of the statements in this Certification, such
proposer should attach an explanation to this proposal.

( THIS PAGE MUST BE SUBMITTED WITH PACKET)

Certification-Page 1 of 1



EXHIBIT “G”
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APPENDIX A

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the “contractor™) agrees as follows:

L.

Compliance with Regulations: The contractor (hereinafter includes consultants)will comply with the Acts
and the Regulations relative to Nondiscrimination in Federally-assisted programs of the U.S. Department of
Transportation, the Federal Highway Administration, as they may be amended from time to time, which are
herein incorporated by reference and made a part of this contract.

Nondiscrimination: The contractor, with regard to the work performed by it during the contract, will not
discriminate on the grounds of race, color, or national origin in the selection and retention of subcontractors,
including procurements of materials and leases of equipment. The contractor will not participate directly or
indirectly in the discrimination prohibited by the Acts and the Regulations, including employment practices
when the contract covers any activity, project, or program set forth in Appendix B of49 CFR Part 21.

Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding, or negotiation made by the contractor for work to be performed
under a subcontract, including procurements of materials, or leases of equipment, each potential
subcontractor or supplier will be notified by the contractor of the contractor's obligations under this contract
and the Acts and the Regulations relative to Nondiscrimination on the grounds of race, color, or national
origin.

Information and Reports: The contractor will provide all information and reports required by the Acts, the
Regulations, and directives issued pursuant thereto and will permit access to its books, records, accounts,
other sources of information, and its facilities as may be determined by the Recipient or the Federal
Highway Administration to be pertinent to ascertain compliance with such Acts, Regulations, and
instructions. Where any information required of a contractor is in the exclusive possession of another who
fails or refuses to furnish the information, the contractor will so certify to the Recipient or the Federal
Highway Administration, as appropriate, and will set forth what efforts it has made to obtain the

information.

Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Nondiscrimination
provisions of this contract, the Recipient will impose such contract sanctions as it or the Federal Highway
Administration may determine to be appropriate, including, but not limited to:

a. withholding payments to the contractor under the contract until the contractor complies; and/or
b. cancelling, terminating, or suspending contract, in whole or in part.

Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six in
every subcontract, including procurements of materials and leases of equipment, unless exempt by the Acts,
the Regulations and directives issued pursuant thereto. The contractor will take action with respect to any
subcontract or procurement as the Recipient or the Federal Highway Administration may direct as a means
of enforcing such provisions including sanctions for noncompliance. Provided, that if the contractor
becomes involved in, or is threatened with litigation by a subcontractor, or supplier because of such
direction, the contractor may request the Recipient to enter into any litigation to protect the interests of the
Recipient. In addition, the contractor may request the United States to enter into the litigation to protect the
interests of the United States.




| APPENDIX B
CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY

The following clauses will be included in deeds effecting or recording the transfer of real property, structures, or
improvements thereon, or granting interest therein from the United States pursuant to the provisions of
Assurance 4:

NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition that
the COUNTY OF HIDALGO will accept title to the lands and maintain the project constructed thereon in
accordance with all applicable federal statutes, the Regulations for the Administration of all Department of
Transportation programs, and the policies and procedures prescribed by the Federal Highway Administration of
the U.S. Department of Transportation in accordance and in compliance with all requirements imposed by Title
49, Code of Federal Regulations, U.S. Department of Transportation, Subtitle A, Office of the Secretary, Part
21, Nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation pertaining to
and effectuating the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. § 2000d to
2000d-4), does hereby remise, release, quitclaim and convey unto the COUNTY OF HIDALGO all the right,
title and interest of the U.S. Department of Transportation in and to said lands described in Exhibit 1 attached
hereto and made a part hereof.

(HABENDUM CLAUSE)

TO HAVE AND TO HOLD said lands and interests therein unto COUNTY OF HIDALGO and its successors
forever, subject, however, to the covenants, conditions, restrictions and reservations herein contained as follows,
which will remain in effect for the period during which the real property or structures are used for a purpose for
which Federal financial assistance is extended or for another purpose involving the provision of similar services
or benefits and will be binding on the COUNTY OF HIDALGO, its successors and assigns.

The COUNTY OF HIDALGO, in consideration of the conveyance of said lands and interests in lands, does
hereby covenant and agree as a covenant running with the land for itself, its successors and assigns, that (1) no
person will on the grounds of race, color, or national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination with regard to any facility located wholly or in part on,
over ,or under such lands hereby conveyed [,] [and]* (2) that the COUNTY OF HIDALGO will use the lands
and interests in lands and interests in lands so conveyed, in compliance with all requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, U.S. Department of Transportation, Subtitle A, Office of the
Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation,
Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations and Acts may be amended]|,
and(3) that in the event of breach of any of the above-mentioned nondiscrimination conditions, the Department
will have a right to enter or re-enter said lands and facilities on said land ,and that above described land and
facilities will thereon revert to and vest in and become the absolute property of the U.S. Department of
Transportation and its assigns as such interest existed prior to this instruction].*

(*Reverted clause and related language to be used only when it is determined that such a clause is necessary in
order to make clear the purpose of Title V1.)




APPENDIX C

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER THE
ACTIVITY, FACILITY, OR PROGRAM

The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered into by
the COUNTY OF HIDALGO pursuant to the provisions of Assurance 7(a):

A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree [in the case of deeds and leases add “as a covenant running with the land”] that:

1. In the event facilities are constructed, maintained, or otherwise operated on the property described in
this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of Transportation
activity, facility, or program is extended or for another purpose involving the provision of similar
services or benefits, the (grantee, licensee, lessee, permitted, etc.) will maintain and operate such
facilities and services in-compliance with all requirements imposed by the Acts and Regulations (as may
be amended)such that no person on the grounds of race, color, or national origin, will be excluded from
participation in, denied the benefits of, or be otherwise subjected to discrimination in the use of said
facilities.

B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Nondiscrimination
covenants, COUNTY OF HIDALGO will have the right to terminate the (lease, license, permit, etc.) and
to enter, re-enter, and repossess said lands and facilities thereon, and hold the same as if the (lease, license,
permit, etc.) had never been made or issued.*

C. With respect to a deed, in the event of breach of any of the above Nondiscrimination covenants, the
COUNTY OF HIDALGO will have the right to enter or re-enter the lands and facilities thereon, and the
above described lands and facilities will there upon revert to and vest in and become the absolute property
of the COUNTY OF HIDALGO and its assigns.*

(*Reverted clause and related language to be used only when it is determined that such a clause is necessary in
order to make clear the purpose of Title VL.)




APPENDIX D

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED UNDER THE
ACTIVITY, FACILITY OR PROGRAM

The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements entered
into by COUNTY OF HIDALGO pursuant to the provisions of Assurance 7(b):

A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby
covenant and agree (in the case of deeds and leases add, “as a covenant running with the land”) that (1) no
person on the ground of race, color ,or national origin, will be excluded from participation in, denied the
benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in the
construction of any improvements on, over, or under such land, and the furnishing of services thereon, no
person on the ground of race, color, or national origin, will be excluded from participation in, denied the
benefits of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permittee,
etc.) will use the premises in compliance with all other requirements imposed by or pursuant to the Acts and
Regulations, as amended, set forth in this Assurance.

B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above Nondiscrimination
covenants, COUNTY OF HIDALGO will have the right to terminate the (license, permit, etc., as
appropriate) and to enter or re-enter and repossess said land and the facilities thereon, and hold the same as
if said(license, permit, efc., as appropriate) had never been made or issued.*

C. With respect to deeds, in the event of breach of any of the above Nondiscrimination covenants, COUNTY
OF HIDALGO will there upon revert to and vest in and become the absolute property of COUNTY OF
HIDALGO and its assigns.*

(*Reverted clause and related language to be used only when it is determined that such a clause is necessary in
order to make clear the purpose of Title VL.)




APPENDIX E

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(bereinafter referred to as the “contractor”) agrees to comply with the following nondiscrimination statutes and
authorities; including but not limited to:

* Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits
discrimination on the basis of race, color, national origin); and 49CFR Part 21.

* The Uniform Relocation Assistance and Real Property Acquisition Policies Act of1970, (42U.S.C. §
4601), (prohibits unfair treatment of persons displaced or whose property has been acquired because of
Federal or Federal-aid programs and projects);

» Federal-Aid Highway Act of 1973, (23U.S.C. § 324et seq.), (prohibits discrimination on the basis of
sex);

* Section 504 of the Rehabilitation Act of 1973, (29U.S.C. § 794 et seq.), as amended, (prohibits
discrimination on the basis of disability); and 49CFRPart 27;

= The Age Discrimination Act of 1975, as amended,(42U.S.C. § 6101 et seq.), (prohibits discrimination on
the basis of age);

* Airport and Airway Improvement Act of 1982, (49U.S.C. § 4 71, Section 4 7123),as amended, (prohibits
discrimination based on race, creed, color, national origin, or sex);

* The Civil Rights Restoration Act of 1987,(PL 100-209), (Broadened the scope, coverage and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and
Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or
activities” to include all of the programs or activities of the Federal-aid recipients, sub recipients and
contractors, whether such programs or activities are Federally funded or not);

» Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the basis of
disability in the operation of public entities, public and private transportation systems, places of public
accommodation, and certain testing entities (42 U.S.C. §§ 12131-12189)as implemented by Department
of Transportation regulations at 49C.F.R. parts 37 and 38;

= The Federal Aviation Administration's Nondiscrimination statute (49U.S.C. § 47123) (prohibits
discrimination on the basis of race, color, national origin, and sex);

* Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and
Low-Income Populations, which ensures discrimination against minority populations by discouraging
programs, policies, and activities with disproportionately high and adverse human health or
environmental effects on minority and low-income populations;

» Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency,
and resulting agency guidance, national origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to
ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

» Title IX of the Education Amendments of1972, as amended, which prohibits you from discriminating
because of sex in education programs or activities (20 U .S.C. 1681 et seq).




EXHIBIT “H”
PROPOSER’S AFFIDAVIT

PROPOSER’S AFFIDAVIT OF NON-COLLUSION
NON-CONFLICT OF INTEREST, AND ANTI-LOBBYING
FOR “PROFESSIONAL SERVICES”

The STATE OF TEXAS
COUNTY OF HIDALGO

Affiant, , being first duly sworn, deposes that:

1) Affiant does hereby state neither the Proposer nor any of the Proposer’s officers, partners, owners, agents,
representatives, employees, or parties in interest, has in any way colluded, conspired, agreed, directly or indirectly
with any person, firm, corporation, or another proposer, or potential proposer, to provide any money or other valuable
consideration for assistance in procuring or attempting to procure a contract or fix the prices in the attached proposed
or the proposal of any other proposer, and further states that no such money or another reward will be hereinafter paid.

(2) Affiant further states they have neither recommended or suggested to Hidalgo County or any of its officials or
employees, any of the terms or provisions set forth in their Request for Proposal and subsequent agreement, except at
a meeting open to all interested proposers, of which proper notice was given.

(3) Affiant, further states their officers, employees, or agents have not, and will not attempt to lobby, directly or
indirectly, the Hidalgo County Commissioner’s Court between proposal submission date and award by the Hidalgo
County Commissioner’s Court.

(4) Affiant further states no officer, or stockholder of the Proposer is a member of the staff, or related to any
employee of the Hidalgo County except as noted herein below:

Signature/Title:

Subscribed and sworn to before me this day of ,20

Notary Public

My commission expires: ,20




EXHIBIT "I"

COUNTY OF HIDALGO
PURCHASING DEPARTMENT

GOVERNMENT CODE CHAPTER 2252,
SUBCHAPTER F CERTIFICATION

On this day, |, , the Purchasing Representative
for the County of Hidalgo, Texas, pursuantto Texas Government Code, Chapter 2252, Subchapter F,
certify that 1did review the website of the Comptroller of the State of Texas concerning the listing of
companies that are identified under Texas Government Code (including but not limited to Chapter 2270
and Section 2252.153) and | have ascertained that the below-named company is not contained in said
listing of companies which do business with Iran, Sudan or any Foreign Terrorist Organization.

COMPANY NAME:

RFB, RFP, RFQ, RFSQ, Contract or Extension No.
(or) Vendor number (maybe modified accordingly)

CERTIFICATION CHECK PERFORMED BY:

Purchasing Representative Date

HC Purchasing Dept. Chapter 2252 Subchapter F Certification October 2017



EXHIBIT "J"

HIDALGO COUNTY
PROCEDURES FOR SELECTING AND CONTRACTING WITH PROFESSIONAL SERVICE PROVIDERS
FOR FEDERAL ROAD PROJECT

Hidalgo County has used 23 CFR 172 (Code of Federal Regulations) in conjunction with the
Texas Administrative Code (TAC) in the preparation of these procurement procedures for
professional services. 23 CFR 172.5(c) states that the contracting agency (LG) shall prepare and
maintain written policies and procedures for the procurement, management, and
administration of engineering and design related consultant services. These policies and
procedures, including all revisions, must be reviewed and approved by TxDOT for compliance
with applicable requirements.

In accordance with 23CFR 172.5(c), the following items must be included in the policies and
procedures to ensure compliance with Federal and State laws and regulations:

1. Preparing a scope of work and evaluation factors for the ranking/selection of a
consultant;
The County, with assistance provided by a licensed engineer on staff with the Hidalgo
County Drainage District No. 1, will prepare a clear, accurate, and detailed scope of work
and evaluation factors defined in the Request for Qualifications (RFQ) and 23 CFR
172.7.a.1.ii.C for qualification based selection procurement per 23 CFR 172, 172.7.a.1.ii.A.
The scope of services will communicate exactly what the county wants to accomplish and
the instructions for completing the work in an exact measurable manner by the identified
deadlines. The scope will include;

What work will be done;

Who will do the work;

When the work will be done;
Where the work will be done; and
How the work will be done.

P Aan gy

The scope of services will be drafted specifically for the project intended and will be tailored
to promote timely delivery of services, efficient management of the contract, resourceful
use of funds, and a professional rapport with the respondent to foresee and avoid potential
disputes.

The RFQ/RFP, as well as any forms or referenced exhibits, will be submitted to TxDOT
for approval prior to advertising, If additional scope of work is added or modified (not
in the original RFQ), the County will verify and check for compliance with the
procurement procedures under the Brooks Act (qualification based selection). The
County will submit changes and/or modifications to TxDOT for approval and
concurrence prior to revising the original scope per 23 CFR 172.9.e.

2. Soliciting interest, qualifications, or proposals from prospective consultants;
Hidalgo County will place a notice seeking Statement of Qualifications from professional
engineering firms in one newspaper for a minimum of two (2) consecutive weeks. The
notice will also be posted on the County’s website to allow a fair opportunity for in-state
and out-of-state consultants to submit a packet on the project. Procurement procedure will
be a multiphase process with the issuance of a request for statements or letters of interest



or qualifications (RFQ) whereby prospective respondents are ranked solely based on
qualifications and the ability of the firm to perform the work in a competent and responsible
manner. A request for proposal (RFP) is then issued to a minimum of three of the most
highly qualified firms. The County shall then rank the firms based on demonstrated
competence and qualifications in accordance with the established /advertised criteria in the
RFP.

Prior to distribution, the RFP packet will be submitted to TxDOT for approval and
concurrence. If additional scope of work is added or modified (not in the original REP),
the County will verify and check for compliance with the procurement procedures under
the Books Act (qualification based selection). The County will submit changes and/or
modifications to TxDOT for approval and concurrence prior to revising the original
scope.

The notice period will be a minimum of 21 days and will include;

County website with the location of the source where RFQ packet may be obtained;
RFEQ number;

Type of contract;

General description of the project and work to be done;

The due date for providers to send qualifications; and

Name, address, phone and fax numbers, and email address of the contact person.

e an o

The assigned buyer for the Purchasing Department will be the single point of contact
throughout the procurement process. Once the process is complete, and a contract is
secured, approved, executed, and available for reference and viewing, the designated RPIC
(Responsible Person in Charge) will be the point of contact through the completion and
closeout of the project.

Approval and concurrence by TxDOT is required prior to the finalization of the contract.

Preventing, identifying and mitigating conflicts of interest for employees of both the
contracting agency and consultants and promptly disclosing in writing any potential
conflict to the STA and FHWA, as specified in 2 CFR 200.112 and 23 CFR 1.33, and the
provisions of 23 CFR 172.7.b.4;

As per Texas Local Government Code, consultants will be required to disclose in the
“Conflict of Interest Questionnaire (CIQ), attached as an exhibit included in the RFQ, items
that might cause a conflict of interest with the County. The County will disclose in writing
any potential conflict of interest to TxDOT in accordance with 2 CFR 200.112. All
communications by the respondent to the County, its officials, and department heads
regarding the procurement shall be done through the Hidalgo County Purchasing
Department in coordination with the designated Responsible Person in Charge (RPIC). Tt
is the policy of Hidalgo County to promote and balance the objective of protecting
government integrity and the objective of facilitating the recruitment and retention of
personnel needed by the County to perform procurement services. Commission and
County employees will conduct themselves in such a manner as to foster public confidence
in the integrity of the County in order to guard against any misappropriation of assets and
to ensure fairness and transparency and to protect against fraud, waste, and abuse of
taxpayer resources,



©23 CFR 1.33 rules specifically prohibit all proposers, developers, consultants, and sub-
consultants as well as their affiliates from offering, giving, or agreeing to give a “gift or
benefit” to a member of the Commission, elected official, former elected official or to any
County employee or former County employee who has any involvement in the
procurement or the administration of the project.

eIt shall be a breach of ethics to offer, give or agree to give any employee or former
employee of Hidalgo County, or for any employee or former employee of Hidalgo County
to solicit, demand, accept or agree to accept from another person, a gratuity or an offer of
employment in connection with any decision, approval, disapproval, recommendation,
preparation of any part of a program requirement or purchase request, influencing the
content of any specification or procurement standard, rendering of advice, investigation,
auditing or in any other advisory capacity in any proceeding or application, request for
ruling, determination, claim or controversy, or other particular matter pertaining to any
program requirement or a contract or subcontract or to any solicitation or proposal,
therefore, pending before this government.

*County employees who participate in the procurement, management, or administration
of Federal Aid Highway Program (FAHP) funded contracts or subcontracts shall not have,
directly or indirectly, any financial or other personal interest in connection with such
contract or subcontract, or any financial or other personal interest in any real property
acquired for the project, as specified in 23 CFR 1.33. It shall be a breach of ethics to attempt
to realize personal gain through public employment with Hidalgo County by any conduct
inconsistent with the proper discharge of the employee’s duties.

*No official or employee of the County who is authorized in his official capacity to
negotiate, make, accept or approve, or to take part in negotiating, making, accepting or
approving any contract or subcontract in connection with a project shall have, directly or
indirectly, any financial or other personal interest in any such contract or subcontract as
specified in 23 CFR 1.33.

*No engineer, attorney, appraiser, inspector or other person performing services for the
County in connection with a project shall have, directly or indirectly, a financial or other
personal interest other than his employment or retention by the County in any contract or
subcontract in connection with such project as specified in 23 CFR 1.33.

*To mitigate the potential conflict of interest for County employees, employees who
participate in the procurement, management, or administration of FAHP funded contracts
or subcontracts will execute a purchasing inner-office No Conflict Disclosure Form that will
be made a part of the permanent procurement file.

*In accordance with 2 CFR 200.319a, and to mitigate potential conflict of interest, ensure
objective contractor performance, and eliminate unfair competitive advantage, engineers,
engineering firms, and/or a subsidiary, affiliate, or a consultant of engineer or engineering
firm who has received compensation from the County, that assist in the development of, or
draft specifications, requirements, statements of work, or invitations for bids or requests
for proposals, will be excluded from competing for such procurements (i.e....subsequent
construction engineering/ management and/or inspection/ testing) for all other phases of
the project.



*To comply with Texas Government Code Section §2252.908 and the rules issued by the
Texas Ethics Commission found in Title 1, Section 46.1, 46..3 and 46.5 of the Texas
Administrative Code, the awarded firm(s) must complete and file Form HB1295 -
Certificate of Interested Parties with the Texas Ethics Committee. The County cannot enter
into a contract until the Form HB1295 has been executed and filed with the Texas Ethics
Commission.

A participant who becomes aware of facts that require the conflict of interest (CIQ) form
to be filed must do so with the Hidalgo County Clerk’s Office within seven (7) days after
becoming aware of the necessity to file the form. Failure to comply may result in the
termination of services.

No public official shall have an interest in a contract awarded hereunder except in
accordance with Texas Local Government Code Chapter 171.

All exhibits and forms are part of the complete RFQ/RFP and will be submitted to
TxDOT for review, approval, and concurrence prior to issuance of project packets. Any
change or modification of exhibits will be submitted to TxDOT for review and
concurrence prior to change or modification.

Verifying suspension and debarment actions and eligibility of consultants, as specified
in 2 CFR part 1200 and 2 CRF part 180;
Contractors and their principals (i.e. sub-contractors, material suppliers, vendors etc..) are
not allowed to participate in Federally Funded projects if they are presently suspended or
debarred or have been convicted within the past three (3) years of certain types of offenses
or had a civil judgement rendered within the past three (3) years for certain types of
offenses. In accordance with 2 CFR 1200 and 2 CFR part 180; the County will verify the
suspension and debarment actions and eligibility of consultants by;

a. Including a Certification Regarding Debarment, Suspension, and Ineligibility Form as
an exhibit included in the RFQ/RFP acknowledging that contractor or vendor is free
from suspension or debarment pursuant to Federal Regulation 45 CFR Part 76.;

b. Require each respondent submit a copy of their status with SAM.gov, if not a current
member, they must register and submit a copy of the registration form with their
submittal; and

c. Designated buyer will verify through a search for contractor status at System for Award
Management and attach a printed copy of search results.

As an exhibit in the RFQ/RFP packet, the Certification Regarding Debarment, Suspension,
and Ineligibility Form will be submitted to TxDOT for review and approval prior to the
release of RFQ/RFP.

The Federal and State programs for Disadvantaged Business Enterprises (DBE),
Historically Underutilized Business (HUB), and Small Business Enterprises (SBE) have
been developed to encourage participation in the construction industry by a wide variety
of contractors and therefore expand diversity in the industry. Hidalgo County adopted
TxDOT’s DBE Program by signing a Memorandum of Understanding (MOU) on July 24,
2014. The DBE Program as authorized by 49 CFR, Part 26 ensures nondiscrimination in the
award and administration of United States Department of Transportation contracts.



Contractors/respondents are required to comply with the TxDOT DBE Program.

DBE goals submitted by the apparent low bidder will be submitted to TxDOT for review
of contractor compliance, approval, and concurrence.

Preparing an independent agency estimate for use in negotiation with the selected
consultant per 23 CFR 172.7.a.1.v;

Prior to receipt or review of the most highly qualified consultant's cost proposal, the
County, with the assistance of the designated licensed engineer, will prepare a detailed
independent estimate based on realistic date. The estimate will include;

a. Anappropriate breakdown of the work or labor hours;

b. Types or classifications of labor required; and

c. Other direct costs and consultant’s fixed fee for the defined scope of work.

The independent estimate will serve as the basis for negotiation of a contract with the
highest qualified firm. Hidalgo County will retain documentation of negotiation activities
and resources used in the analysis of fair and reasonable costs in accordance with federal
cost principles. The documentation shall include the original cost proposal, subsequent
submittals, final cost proposal, pre-negotiation audit, audit reports, and responses to the
pre-negotiation audit.

The independent agency estimate will be submitted to TxDOT for approval and
concurrence prior to bid opening,.

Evaluating interest, qualifications, or proposals and the ranking/selection of a consultant
per 23 CFR 172.7.a.1.iii-iv;

The evaluation/grading/ scoring committee will be comprised of at least
one (1) licensed engineer on staff with Hidalgo County Drainage District Ne1. The licensed
engineer will assist the county in preparing a clear, accurate, and detailed scope of work as
well as the evaluation criteria. The designated engineer will be named in writing by the
HCDD, with approval and acceptance of named engineer by the county, at the onset of the
project and will serve as a consultant throughout the life of the project. The designated
engineer will also serve as the Evaluation Committee Liaison and will coordinate the
grading/evaluating/scoring schedule as well as determine if interviews of respondents will
be required. The remaining members of the Evaluation Committee will be comprised of two
representatives appointed by project precinct Commissioner. Request for Qualifications
(RFQ) will be reviewed and scored based on the established evaluation factors as stated
in the request for qualifications and scoring system. The provider will not be awarded a
contract based on competitive bids. Qualifications will be ranked based on the scoring
system provided in the request for qualifications. The ranking criteria at a minimum should
be based on:

e 40 - Points - Project understanding and approach including quality control procedures
¢ 30 - Points - The project managers” and project teams” qualification and experience

* 20 - Points - Staff capabilities and workload capacity

* 10 - Points - DBE Participation

*The evaluation committee will select the top five (5) firms based on qualifications and may
request submission of supplemental information or may request the top five (5) firms make
a formal presentation before the evaluation committee;

*In the instances where only two (2) qualified consultants respond to the solicitation, the



County will proceed according to the rules and regulations of 23 CFR 172.;

*Should the evaluation committee request formal presentations, the Evaluation Committee
Liaison will prepare a list of questions and provide a copy to each respondent with the
appointment schedule for interviews;

*Fach respondent will be allotted equal time and each appointed evaluator must be in
attendance at each interview;

*The evaluation committee will then select the top three (3) qualified firms and issue a
notification to proceed to Request for Proposals (RFP); and

*The final score/grade of the RFP by the evaluation committee will be presented by the
Purchasing Department to the Commissioners” Court for ranking and approval to begin
negotiations with the highest ranked respondent.

Evaluations/scores/grades/ranking documents will be submitted to TxDOT for approval
and concurrence prior to action by the Commissioners’ Court. TxDOT will review the
contract and approve the fees for the contract before negotiations are finalized with the
highest ranked firm.

Determining based on State procedures and the size and complexity of a project, the
need for additional discussions following RFQ/RFP submission and evaluation;

All questions (RFI - Request for Information) from a respondent prior to submittal of packet
regarding clarification of the technical approach, qualifications, and capabilities provided
in the response to the RFQ/RFP will be addressed by the county in conjunction with the
designated evaluation committee. Questions may be submitted via fax or email to the
Hidalgo County Purchasing Department, attention Designated Buyer. The designated
buyer will vary amongst the Hidalgo County staff of buyers for each individual project.
The contact information, as well as the fax number and buyer email address, will be noted
in the RFQ/RFP packet.

RFQ - Inquiries Prior to Submittal of Packet:

The deadline for questions prior to submittal of the packet, as well as responses, will be
provided in the RFQ and the RFP. All RFI's must be submitted in writing on or before the
date of the deadline listed in the RFQ. Responses to RFI's for the Request for Qualifications
(RFQ) will be distributed to the project participation list by the deadline date indicated in
the packet. Prior to distribution of RFI responses, the county will forward the questions
and answers to TxDOT for approval and concurrence.

RFP - Inquiries Prior to Submittal of Packet:

Participants, who are qualified to move on to the RFP, will adhere to the deadline for RFI’s
and responses provided in the RFP packet. Responses to RFI’s for the Request for Proposals
(RFP) will be provided to the group qualified to submit proposals. Prior to distribution of
RFI's and responses, the county will forward the questions and answers to TxDOT for
approval and concurrence.

RFP - Inquiries/Concerns Post Submission/Evaluation of Packet by Respondent:

Respondents will be allowed seven (7) working days from the RFP opening date to submit
in writing questions or concerns to the County in regard to the project. The county will
respond to inquiries in writing within three (3) working days. A copy of all of the questions
received as well as the responses to inquiries will be sent to all parties who have received a



Request for Proposal packet. Prior to distribution of RFI's and responses, the county will
forward the inquiries and responses to TxDOT for approval and concurrence.

RFP - Additional Information or Clarification Post Submission/Evaluation of Packet by
County:

Should the evaluation committee require additional information from submitters, the
Evaluation Committee Liaison will prepare a list of items requiring clarification and
distribute to all parties who received the RFP packet. The committee liaison will then
schedule a conference with all parties for discussion/resolution of clarifications. Prior to
distribution of additional information or clarifications, the county will forward the
additional information/clarification request as well as the validated responses to TxDOT
for approval and concurrence.

Selecting the appropriate contract type, payment method, and terms and incorporating

required contract provision, assurances, and certification in accordance with 23 CFR

§172.9;

Unless otherwise specified, the contract will be project specific and will address the

following requirements;

a. Specify a reasonable maximum length of contract period, including the number and
period of any allowable contract extensions, which shall not exceed five (5) years; and

b. Specify a maximum total contract dollar amount that may be awarded under the
confract.

The contract award will be in effect until the contract expires, delivery and acceptance of
products, or terminated by County with thirty (30) days written notice prior to cancellation.

On contracts exceeding $400,000.00, the county may retain five percent (5%) of the contract
price. The county may continue to retain the amount until the entire project has been
completed and accepted or release the retained amount at any time before the project is
completed. Retainage for each project will be indicated in the RFQ. The county will insert
in the contract a clause that requires the contractor to pay each subcontractor no later than
ten (10) days after receipt of payment from the county the amount to which the
subcontractor is entitled. The contractor shall, by appropriate agreement with each
subcontractor, require each subcontractor to make payments to sub-subcontractors in a
similar manner. The contractor must submit written evidence that all subcontractors have
been paid for work completed within ten (10) days of receipt of payment from the county.
All payments must meet prompt payment requirements, as specified in 49 CFR 26.29. The
county will ensure compliance with retainage requirements by legal means under Local,
State, & Federal laws.

The county will submit a draft of the contract to TxDOT for approval of the contract and
verification of said clause,

Payment Method

Unless otherwise specified, the county shall pay a negotiated ITump sum fee at the hourly
labor rates and non-labor rates specified in the contract negotiation. An exhibit detailing
the contract rates will be attached to the contract document. Payments for services rendered



will be made while work is in progress as executed through a lump sum fee assigned to
each work authorization. Work authorizations will be submitted with a monthly progress
report in sufficient detail to support the progress of the work and in support of the request
for payment. The RPIC will review each request for payment and the invoice will be
submitted to the purchasing department for placement on the next available
commissioner’s court meeting for approval.

The county will ensure that all contracts include required provisions by referencing or
physical incorporation as applicable. The following provisions as per 172.9.a.3.c.i are:

e Administrative, contractual, or legal remedies in instances where consultants
violate or breach contract terms and conditions, and provide for such sanctions
and penalties as may be appropriate;

e Notice of contracting agency requirements and regulations pertaining to
reporting;

¢ Requirements and regulations pertaining to copyrights and rights of data;

e Access by government entities to all documents related to the project for the
purpose of making audit, examination, excerpts, and transcriptions;

e Retention of all records requirements;

e Standard DOT Title VI Assurance (DOT Order 1050.2);

e Disadvantage Business Enterprise (DBE) assurance as specified in 49 CFR 26.13

e Prompt pay requirements as specified in 49 CFR 26.29 and in accordance with the
MOU DBE program;

e Determination of allowable costs in accordance with federal cost principles;

e Requirements of Consultant’s errors and omissions;

¢ Requirements of pertaining to conflict of interest as specified in the 23 CFR 1.33;

o Termination for cause and termination for convenience by the contracting
agency;

All contract/payment/work authorizations, as well as exhibits to the contract, will be sent
to TxDOT for review/approval/concurrence prior to execution of the contract.

Negotiating a contract with the selected consultant including instructions for proper
disposal of concealed cost proposals of unsuccessful bidders;

The County will conduct the process of negotiation in compliance with the requirements of
40 U.S.C. 1104 (b) and 23 CFR 172.7.a.1.v for the order of negotiations.

*The evaluation committee will select the top three (3) highest qualified firms
(documentation will be submitted to TxDOT for approval and concurrence prior to
presentation to Commissioners” Court);

* A grid of the scores/grades will be presented to the Commissioners” Court for approval
for the Purchasing Department to enter into negotiations with the number one (1) ranked
firm (scoring/grading documents will be submitted to TxDOT for approval and
concurrence prior to beginning negotiations);

* A cost proposal from that firm will be requested at the time of negotiating the fees;

*The Purchasing Department will begin a fee negotiation phase with the most qualified
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firm;

«If negotiations with the number one (1) ranked firm fail, the Purchasing Department will
recommend to the Commissioner’'s Court that negotiations cease with the number one
ranked firm and commence to negotiate with the next highest ranked firm; and

*The negotiated contract including best and final offer with the successful firm will be
presented to Commissioners” Court for consideration and approval.

TxDOT will review the contract and the negotiated fees before execution of the contract.

Any concealed cost proposals submitted with the RFP will not be opened. A cost proposal
for a selected consultant may be considered when the negotiations are initiated. Any
concealed cost proposal from unsuccessful consultants will be filed unopened in project
records.

Establishing elements of contract costs, accepting indirect cost rates for application to
contracts, and assuring consultant compliance with the Federal cost principles in
accordance with §172.11;

Hidalgo County shall establish the elements of contract costs as per 23 CFR 172.11.b.1-4.
Consultants are required to comply with Federal Cost principles in accordance with 23 CFR
172.11 and 23 CFR 172.9.c.1l.ix. Hidalgo County shall receive a certificate of final indirect
costs and shall establish elements of costs such as those specified in 23 CFR 172.11.b.1.

Ensuring consultant costs billed are allowable in accordance with the Federal cost
principles as contained in 48 CFR part 31 and consistent with the contract terms as well
as the acceptability and progress of the consultants” work per 23 CFR 172.9(d) and 23 CFR
172,11

Payment will be made while work is in progress as executed through a lump sum fee
assigned to each work authorization. Payment of the lump sum fee for each work
authorization identified in the request for payment will be in proportion to the percent
completion of the work tasks identified in work authorization together with a detailed
breakdown of the amount and the sum of all prior payments. Progress reports shall also
be included in each invoice. The progress report shall describe the work performed during
the period covered by the invoice. County will review each request for payment and verify
that costs are consistent with the cost rates exhibit in the contract and submit to the auditor’s
office.

Monitoring the consultants’” work and compliance with the terms, conditions, and

specification of the contract;

The designated Responsible Person in Charge for the county will monitor the contract by;

. attending progress meetings;

. be familiar with the qualifications and responsibilities of the consultant’s staff;
announced and unannounced visits to the site and the offices of contractor;

. be aware of day to day operations as they relate to the construction contract;

. be involved in decisions leading to change orders or supplemental agreements;

. verify work is complete, accurate and consistent with the contract;

g. review and verify that costs billed are consistent with the acceptability and progress of

contractors work; and

h. prepare a final evaluation report for contractor performance.

mo AN o
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The RPIC will review and verify the work associated with monthly billing invoice and will
notify the purchasing department. The purchasing office prepares an agenda on the next
available Commissioners” Court agenda seeking approval of payment. The invoice and
activity documentation is forwarded to the Auditor's Office for payment and the
Department of Budget & Management for review and completion of reimbursement
request from TxDOT per 23 CFR 172.9.d and 172.11.

A copy of all documents pertaining to monitoring of the contract and verification of
invoices will be submitted to TxDOT for review, approval, and/ or file documentation.

Preparing a consultants’ performance evaluation when services are completed and using
such performance data in future evaluation and ranking of a consultant to provide
similar services;
The County will prepare and conduct performance evaluations when the services are
completed. These evaluations summarizing the consultants’ performance shall include, but
not be limited to;

a. an assessment of the timely completion of work;
b. adherence to contract scope and budget; and
c. quality of the work conducted.

The county will provide a copy of the performance evaluation report to the consultant. The
contractor shall be allowed the opportunity to provide written comments on their
performance evaluation report. The performance evaluations shall be archived by the
Purchasing Department and made available to all procurement and precinct staff for future
consideration of the consultant in other similar services per 23 CFR 172.9.d.2.

Consultant Performance Evaluations will be submitted to TxDOT for review and
monitoring,

Closeout of contract;

At the completion of the contract, the county will coordinate with consultants’ project
manager and TxDOT to ensure that the project scope has been completed according to the
Advance Funding Agreement (AFA) and the contract and is acceptable to TxDOT. The AFA
will contain project-specific information on the audit requirements. Any outstanding issues
or disputes will be resolved prior to final payment. The county will provide TxDOT with
all necessary project documentation for review. The Federal awarding agency or pass-
through entity should complete all closeout actions for Federal awards no later than one
year after receipt and acceptance of all required final reports per 2 CFR 200.343(g). Per 2
CFR 200.333, the county will ensure that all contract project files are complete and stored
securely to protect the file of record until the legal document retention requirements are
met. TxDOT district has the primary responsibility to fiscally close-out an AFA project.
The district maintains cost data throughout the project and will determine the actual shared
cost at the conclusion of the work.

Retaining supporting programmatic and contract records, as specified in 2 CFR 200.333
and the requirements of this part;
All supporting programmatic and contract records shall be retained in accordance with 2

CFR 200.333.
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The county will retain all project records for no less than three (3) years after the final
payment,

The records will be retained until all litigation, claims, or audit findings have been resolved
and final action was taken.

The county shall provide accessibility to TxDOT and Federal Agencies for the purpose of
audits and reviewing project records.

Determining the extent to which the consultant, which is responsible for the
professional quality, technical accuracy, and coordination of services, may be reasonably
liable for costs resulting from errors and omissions in the work furnished under its
contract;

It is the County’s policy to enforce its contracts with engineering, architectural, and
surveying consultants to ensure the delivery of quality professional services, the prudent
expenditure of public funds, and the preservation of business relationships.

County contracts for professional services include standard provisions that address the
consultant’s responsibility for error and omissions. Consultants are subject to these
provisions before, during, and after the construction of a project, as well as before and after
contract termination. When a dispute arises under one of those contracts regarding
apparent errors or omissions in the work provided to the county, every effort will be made
to resolve that dispute in a way ensuring that the public receives the services for which it
has paid and that the consultant is treated with respect and fairness. When an apparent
error or omission is identified in work provided by a consultant, the county will;

A. Notify the consultant of the problem; and
B. Involve the consultant in efforts to resolve the problem.

These efforts must include consideration of the totality of relevant facts, including the level
of services provided, the consultant's overall performance, the cost to the County of the
services provided and of the apparent error or omission, and the value of the services
provided. If these efforts do not succeed, the consultant must be given an opportunity to
raise the issue with Hidalgo County Commissioners Court and Hidalgo County
Administration before any effort is made by the county to institute legal proceedings to
collect damages. The consultant will be given an opportunity to submit a response before
any final action is taken per 23 CFR 172.9.c.x.

Assessing administrative, contractual, or legal remedies in instances where consultants
violate or breach contract terms and conditions, and providing for such sanctions and
penalties as may be appropriate;

Consultants are subject to suspension and debarment actions as specified in 2 CFR part 1200
and 2 CFR part 180, potential cause of action under False Claims Act as specified in 32 US.C.
3729-3733, and prosecution for making a false statement as specified in 18 U.S.C. 1020.

Upon failure of the consultant to fulfill obligations set forth in the contract in a satisfactory
manner as determined by the County and in the sole opinion of the County, the County
will issue a written notice of such failure. The consultant will be allowed thirty (30) days



to correct such failure. If the consultant does not correct the failure within thirty (30) days,
the County may take over the project and prosecute the work to completion. In such case,
the consultant shall be liable to the County for any additional cost occasioned by the
County.

Throughout the project, consultant agrees to maintain an insurance policy listing the
County as an additional insured in the amounts required by County. Should the consultant
fail to maintain an insurance policy in the minimum requirements identified by County the
consultant will be considered to be in breach of contract.

18. Resolution disputes in the procurement, management, and administration of
engineering and design related consultant services;
All disputes will be brought to the attention of the RPIC as they arise. The RPIC will gather
appropriate documentation regarding the alleged dispute and will schedule a conference
with all parties involved within seven (7) working days to implement corrective action. The
RPIC will make every effort to resolve disputes/misinterpretations in a mutually beneficial
agreement; however, if all parties cannot agree on corrective actions, the RPIC will notify
the Evaluation Committee Liaison (project engineer on staff with HCID No. 1) and all
documents pertaining to the dispute will be reviewed by the engineer/liaison. The liaison
will submit in writing his opinion as to corrective action needed within five (5) working
days. If these attempts to come to an agreement as to corrective action are not successful,
the RPIC will then involve the Commission and legal counsel.
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