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Counrv oF HIDALGo
Human Resources Department

rExrS

NO'TE: COMPLETX THIS FORM TO CORRECT THE POSINON NTLE OF AN EMPLOYEE AASED ON THE EMPLOYEE'S ASSIGNED DUTIES AND

RESPONSIRIUTTES A POS]TION TTTLE CHANEE DOES NOT INVOLVE A CHANGE IN DTMES OR RESPONSIBIUNES NOR A CHANGE IN SALARY'

Date 09125t2020

Employee Name slot# 0184

Department Name DA CCP59

currentposition Title. Procurement Specialist

192317Employee No.:

Departrnent No.:

Proposed Position Title Procurement Specialist I

Al-77469 added a Procurement Specialist II, Grade I t to the (CCP) Classified Positions List. This title is

being changed in order to follow the Career Ladder Scheme, as per the Classificarion and Comp€nsation Plan

Career Ladder will be as follows: Procurement Specialist I - Grade 09 Procurement Specialist Il - Grade I I

EXPLANATIoi{ OF TITLE CHANGE: (Briefiy exptain why the title choqge is neQted)

DEPARTMENT OF HUMAN RESOURCES: (Recommendotions)

ATTACH A LIST OF DIITIES AN D RESPONSI BILITIES (NOT A IOB DECNPT'O ,I ASSIGNEO TO THE EMPLOYEE.

l
Electad ofhcial/Department H Date

?0u

POSITION TITLE CHANGE ONLY

REQUEST FORM

080-007
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Couxrv oF HTDALGo
Human Resources Department

IEx lS

09i2512020

Employee Name slot# 0021

DepaitmentName: Purchasing

currentposition Title. Procurement Specialist

POSITION TITLE CHANGE ONLY

REQUEST FORM

22842'1

160-001

Procurement Specialist I

NOTE: COMPLEIE THIS FORM TO CORRECT THE POSITION TITLE OF AN EMPLOWE BASED ON THE EMPLOYEE'S ASSIGNED DUNES AND

RESPONSIRILITIES. A POSITION TITLE CHANCE DOES NOT INVOLVE A CHANGE IN DUNES OR RESPONSIBILITIES NOR A CHA]IGE IN SA],ARY

4I-77469 added a Procurement Specialist II, Grade I I to the (CCP) Classified Positions List. This title is

being changed in order to follow the Career Ladder Scheme, as per the Classihcation and Compensation Plan.

Career Ladder will be as follows: Procurement Specialist I - Grade 09 Procurement Specialist ll - Grade I I

DEPARTMENT OF HUMAN Rf,SOURCES: (Recommendations)

ATTACH A LIST OF DUTIES AND RESPONSIEILITIES (NOT A ]OB DECR'PIIOfl' ASSIGNED TO THE EMPLOYEE

q
Elected omcial/Depa Head

?aLo

Date:

Employee No.:

Department No.:

Proposed Position Tide:

Date

?<
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POSITION TITLE CHANGE ONLY

REQUEST FORM

NOTE: CoMPLETE THIS F0RM To C0RRECTTHE P1SITIoN TITLE oF AN EMPLOYEE BNED ON THE EMPLOYEE'S ASSIGNED DUNES AND

RESPONSIBILITIES. A POgNON TITLE CHANGE DOES NOT INVOLVE A CHANGE IN DIMES OR RESPONSIBIUNES NOR A CHANGE IN SALARY.

Date: 09/25t2020

slot# 0036 Employee No.: r64348Employee Namer

Department Name:

Current Position Title

Purchasing

Procurement Specialist

Department No.: 160-001

Proposed positionTitle: Procurement Sp€cialist I

Al-77469 added a Procurement Specialist Il, Grade I I to the (CCP) Classified Positions List. This title is

being changed in order to follow the Career Ladder Scheme, as per the Classification and Compensation Plan.

Career Ladder will be as follows: Procurement Specialist t - Grade 09 Procurement Specialist ll - Grade I I

SXPLANAT|o OF TITLE CHANGE: (Briefy explain vhy the tide chonge is needed)

ATTACH A LlsT oF DUTIES AND RESPONSIBILITIES (NOT A lo8 DECNPTTOTY, ASSIGNEDTOTHE EMPLoYEE.

Elected omcial/D Date

q au

DEPARTMSNT of HUMAN REsoURcEs: (Reconmendotions)
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POSITION TITLE CHANGE ONLY

REQUEST FORM

Date 09/25t2020

slol# 0038Employee Name:

Department Name:

Current Position Title Procurement Specialist

Employee No.:

Departsnert No.:

Proposed Position Title Procurement Specialisl I

Purchasing 160-001

AI-77469 added a Procurement Specialist Il, Grade I I to the (CCP) Classified Positions List. This title is

being changed in order to follow the Career Ladder Scheme, as per the Classification and Compensation Plan.

Career Ladder will be as follows: Procurement Specialist I - Grade 09 Procurement Specialist Il - Grade I I

ATTACH A LIST OF DTTIIES AN D RESPONSIBILITIES (NOT A 

'OB 

DECNPNON AsSICNED TO THE EMPLOYEE

Elected Ofiicial/ Date

q
x Zot)

Coururv oF HTDALGo
Human Resources Department

Vacant

EXPLANATION OF TITLECHANCE (Brteflyexploin why the title change is needed)

DEPARTMEI{TOF HUMAN RESOURCES: (Recommendations)

NOTE1 COMPLETE THIS FORN4 TO CORRECT THE POSINON TITLE OF AN EITPLOYEE BASED ON THE EMPLOYEE'S ASSIGNED DUTIES AND

RESPONSIBILITIES A POSITION TITLE CHANCE DOES NOT INVOLYE A CHANGE IN DUTIES OR RESPONSIBILITIES NOR A CHANCE IN SAURY.


