CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 12/02/2020 Current Slot No.: 0082
Department Name: ~ PCT.4 ROAD MAINT Current Position Title: COORDINATOR II
Department No.: 124-007 Requested Position Title: -
REQUEST FOR: | | New Position | ] Temporary Position® | | Position Reclassification Other DELETE
SALARY REQUEST: § 43,796.00 $0.00 -$43,796.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 43,796.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget
EI Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
|:| Full Time Temporary Object Code 121

[[] Annual Budget cycle [] will Require Additional Funds

D Other

[_] Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary o Hourly Rate —
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

IUS'I"[FICA;I'IE)N FOR NEW POSITION / SALARY ADJUSTMENT: (E_.\'pf“(;!'r-l II’_’E;JO;J’E&]I-b;'-ﬂ-a‘-f‘[lsll:l-le-ﬂ[‘ r-equest is essential)

Position no longer needed. Precinct now requires a Maintenance 1. Will create.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 12/02/2020 Current Slot No.: 0006
Accoonts
Department Name: PCT.4 ADMIN Current Position Title: A€€T. PAYABLE SPECIALIST 111
Department No.: 124-005 Requested Position Title: - o
REQUEST FOR: | | New Position | | Temporary Position®* | | Position Reclassification [ ¥ | Other DELETE
SALARY REQUEST: $40,552.00 $0.00 -$40,552.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: N a $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$40,552.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget I:] Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 |:| Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122

CIVIL SERVICE: [ Exempt FLSA: || Exempt
[Z‘ Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date T Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed. Precinct now requires an Assistant Field Operations Director 1.
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CounTty oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 12/04/2020 Current Slot No.: 0026
Department Name:  PCT.4 DRAIN IMPRYV ~ Current Position Title: TRUCK DRIVER 11T
Department No.: 124-036 Requested Position Title:
REQUEST FOR: |:| New Position DTemporary Position™® D Position Reclassification Other DELTE
SALARY REQUEST: $ 34,767.00 -$ 34,767.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - . §0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$ 34,767.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other B

POSITION TYPE: | ¥ Full Time Regular Object Code 113 [] part Time Regular Object Code 114
D Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122

CIVIL SERVICE: | | Exempt FLSA: | ] Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Saiary/ 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

lUSTIf-'fCATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why -posr;tr'on or adjustment request is essential)

Position no longer needed.Precinct will use funds from deleted position to cover daily operating
expenses related to Precinet Drainage improvement projects.

Date
- = Vé (
g NS A\ LS
Department of Human Rés@rces Date DEPART r OF
partment o t & Management Date
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 12/04/2020 Current Slot No.: 0023
Department Name: PCT.4 DRAIN IMPRV Current Position Title: TRUCK DRIVER III
Department No.: - 124-036 ~ Requested Position Title: _
REQUEST FOR: D New Position DTemporary Position™® D Position Reclassification Other DELTE
SALARY REQUEST: $34,767.00 -$34,767.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: _ $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$ 34,767.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment I:I Other

POSITION TYPE: | ¥ Full Time Regular Object Code 113 [ ] part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date o Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate -

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed.Precinct will use funds from deleted position to cover daily operating
expenses related to Precinct Drainage improvement projects.

Elli v i !
|

ent Head -~ Date
\___.SL)*\-S\’\@\‘. _ i _*\\{_L—t) ! :
Department of Human ReSvurces Date __HUMA

% | (24N [rrw

Elepartmenﬂlf_&ldgﬁ: & Management Date
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County oF HipALGO

nm/ DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions, l
Date: 12/04/2020 Current Slot No.: 0003
Department Name:  PCT.4 DRAIN IMPRV Current Position Title: EQUIPMENT OPERATOR IV
Department No.: 124-036 ~ Requested Position Title:
REQUESTFOR: | ) NewPosition [ |Temporary Position* [ | Position Reclassification Other DELTE
SALARY REQUEST: $47,300.00 -$47,300.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - §0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___-$ 47,300.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment |:| Other -

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: |_] Exempt FLSA: || Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate )

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours T x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position no longer needed.Precinct will use funds from deleted position to cover daily operating
expenses related to Precinct Drainage improvement projects.

Departg—ﬁ\ei - Date \
D;pa-rtme of Human Redources o Date-h \ : |

‘/

Dgpartment of I

Management Date
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County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. _l

Date: 12/02/2020 Current Slot No.: TBD
Department Name:  PCT.4 ROAD MAINT Current Position Title: )
Department No.: 124-007 _ Requested Position Title: MAINTENANCE I -

REQUEST FOR: New Position DTempm'ary Position™ |:| Position Reclassification |:| Other

SALARY REQUEST: $0.00 $25,347.00 $25,347.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: - A ‘ $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___$ 25,347.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:] Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hoursper Week = Total Hours  x Hourly Rate = Budgeted Salary

IUSTIF_ICATION FOR NEW POSITION / SALARY AD_] USTMENT: (Explain why position or adjustment req;:;s_t is esse:riinl)

Creation of new position will allow the Precinct the ability to provide constituents effective and
efficient services.

G

>~ - e

.__/Depal"tm_ent Human Resqurces Date
,/&@/MM
Date
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 12/02/2020 Current Slot No.: TBD

Department Name: PCT.4 ROAD MAINT Current Position Title: - on
Assistont., ...

Department No.: - 124-007 _ Requested Position Title: ASSF. DIRECTOR OF FIELD-GP5 |

REQUEST FOR: [ New Position | |Temporary Position* [ | Position Reclassification | | Other

SALARY REQUEST: $0.00 $ 59,585.00 $ 59,585.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: A $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: §$ 59,585.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: Exempt
Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours T x Hourly Rate = Budgeted Salary

_]i}ST[FiCATION FOR NEW POSITION / SALARY KDIUSTMENT& }Ev;:rcrira whypu;itiml or adjustment request is es-sen!iur) E

Creation of new position due to reorganization of personnel. Funds from deleted position.

D_e? MWW o lo] 3/20

!

s
rtment Head Date
. -, Qg% | e
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

POSITION TITLE CHANGE ONLY
REQUEST FORM

NOTE: Complete this form to correct the position title of an employee based on the employee's assigned duties and
responsibilities. A position title change does not involve a change in duties or responsibilities nor a change in salary.

Date:  12/02/2020

Elnployee Name: JIMMY DALE ANTHONY Employee No.: 170976

Department Name: HIDALGO COUNTY PCT 4 Department No.: 124-036

Current Position Title: PROGRAM MANAGER II Requested Position Title: ASSISTANT DIRECTOR OF

FIELD OPERATIONS I

EXPLANATION OF TITLE CHANGE: [Erieﬂy explain why the title change is needed)_

Move from Program Manager 11 to Assistant Director of Field Operations I reflects the scope and job

dutie individual has and is currently doing.

DEPARTMENT OF HUMAN RESOURCES: (Recommendations) :

Attach a list of duties and responsibilities assigned to the employee. (DO NOT ATTACH A JOB DESCRIPTION)

HR Form: 030
Revised: 02/23/2017



