County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if deparément is requesting more than (3) personnel actions. i

Dale: 12/21/2020 Current Slot No.: 0021

Department Mame:  Budget & Management Current Position Title: Planning Analyst I

Department Nou: 115-001 Requested Position Title:
REQUEST FOR: | | New Position j'l‘i:mpurar_l.' Positlon™ _j Posltion Reclassification | ¢ ]ﬂ[]h:t Delete
SALARYREQUEST: 54344000 50.00 -5 43.440.00

Eurréﬁﬂ:ﬁédf_{eted Amount FPropused Budgeled Amount MNet Change
SALARY REQUEST: 5000

Current Budgeted Amount Proposed Budgeted Amount MNet Change

TOTAL BUDGETARY IMPACT: -5 43,440.00

FOSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

| ¥ | Current Department Rudget || Annual Budget Cycle I_u Will Require Additional Funds
— — ;
|| salary Adjustment {7 | Other MN/A

POSITION TYPE: E Full Time Regular Object Code 113
E: Full Time Temporary Object Code 121 |

Part Time Regular Object Code 114

[ ]

Part Time Temporary (bject Code 122

CIVIL SERVICE: | i Exempt FLSA: | | Fxempr
f] Non-Exempt E Wom-Fxempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week T NooofWerks

Annual Salary
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

Hourly Hate

MNo.of Weeks x Hours per Week = Total Hours X Hourly Rate =

Budgetad Salary

JUSTIFICATION FOR NEW FOSITION / SALARY ADJUSTMENT: [Exploin why position or adjustment request is essentiol)

Deletion of position to achicve cost savings.

= 12/21/2020
eparyment Hea Drate
-..___Sl._&\\&g 16 \’D"\’Lh
Department of Humad Resources Date
S 1efulve
Mepartent n@ Management e Date =
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

r NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. __l

Date: 12/21/2020 Current Slot Mo.: o3y
Department Nami: Budget & Management Current Pasiticen Title: . —
Department No.: _115-00] Requested Position Title: Administrative Assistant 1T

REQUEST FOR: '7 Wew Position D Temporary Position™ :I Pusition Reclassification |:| Other

SALARY REQUEST: 5 0.00 5 29,807.00 5 25,807.00
Current Budgeted Amount Froposed Budgeted Amount Met Change

SALARY REQUEST: e i -
Current Budgetad Amount Proposed Budgeted Amount MNet Change

TOTAL BUDGETARY IMPACT: 5 29.507.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

|| Cutrent Department Budget ':l Annual Budget Cycle | J Will Require Additional Funds
| | salary Adjustment ?_l Other  Contingent on deletion of slot 0021
POSITION TYPE: E] Full Time Kepular Object Code 113 [ | Part Time Repular Object Code 114
| j Full Time Tempurary Object Code 121 !—l Part Time Temporary Object Code 122
CIVIL SERVICE: I:' Exempt FL5A: :l Exempt
m Non-Exempt |? Mon-Exempt

* TEMPORARY POSITIONS:

Srart Date End Date Work Schedule Houwrs per Week  No.of Weeks

Annual Salary — h Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hours per Week = TomalHours x  lowdyRate = Rlir[geted Salary

JUSTIFICATION FOR NEW POSITION f SALARY ADJUSTMENT: [Explain why pusilion or edjustinent request s e

Will serve as the oflice receptionist and route all incoming calls as well as perform eritical duties as
assigned.

12/18/2020

Date
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