County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 01/08/2021 Current Slot No.: . _
Department Name: _ CARES Act Relief Fund Current Position Title:
Department No.: 115-096 Requested Position Title: COVID-19 Clerk I
REQUEST FOR: New Position D‘l‘emporary Position® I:l Position Reclassnf'catlon D Other -
L\, No-0v <, 13020
SALARY REQUEST: $0.00 $ o $
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Aln’ount Proposed Budgeted Amount Net Change
’ Myo:0y
TOTAL BUDGETARY IMPACT: __ $' _
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle I:l Will Require Additional Funds
D Salary Adjustment I:I Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
l:l Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: l:l Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Positions necessary at requested areas, clected offices, departments, program and/or agencies to inhibit
spread of COVID-19.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

I_ NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

CARES Act Relief Fund

Department Name:

115-096

Department No.:

Position Information:

Current Budgeted Proposed Budgeted
Salary Salary

Slot No. Current Position Title Proposed Position Title

NN COVID-19 Clerk I $0.00 B »
Q OSy , COVID-19 Clerk I $0.00 § 100
O O\ COVID-19 Clerk I $0.00 ~ 4 orvine
Doog COVID-19 Clerk I $0.00 ‘ y [®inw
000\ . COVID-19 Clerk I $0.00 § S
o | T COVID-19 Clerk I $0.00 S O (STARR
) : ) COVID-19 Clerk I $0.00 {1540

_— COVID-19 Clerk I $0.00 i (\'{’—l T30y
OQw| " ¢ COVID-19 Clerk I $0.00 LY ST RPN
SO\ [ ¢ COVID-19 Clerk I $0.00 § (St o

Total \[:‘l\ s 190, QD o
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

r NOTE: Complete multiple personnel action form if departiment is requesting: more than (3) personnel qctions. ____I
Date: 01/06/2021 Current Slot No.: 0029, Cve |
Department Name: ~ CARES _ Current Position Title:

frw.(.f ey Mg
Department No.: 115-096 Requested Position Title:  Deputy BMC 1 (o{:srj::\:lor :Ii" e

REQUEST FOR: New Position DTel\lpural‘y Position*® E Position Reclassification [:IOther -

SALARY REQUEST: - $ 51,084.00 $51,084.00 £ o
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: - B $0.00 f
Current Budgeted Amount Proposed Budgeted Amount Net Change |

TOTAL BUDGETARY IMpACT: 3 51,084.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle ‘:I Will Require Additional Funds
[] satary Adjustment Other CARES Act Funding
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
|:| Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122 .
[
CIVIL SERVICE: D Exempt FLSA: D Exempt [
Non-Exempt Non-Exempt [
* TEMPORARY POSITIONS: '
Start Date End Date o Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salal'y /_2,6@ Hours Per Year = Howrly Rate ™

No.of Weeks x HouwrsperWeek =  TotalHowrs x  HowrlyRate =  Budgeted Salary |

JUSTIRICATION FORNEW POSITION / SALARY ADJUSTMENT: (Explain why pasition or adjustment request is essential)
Hidalgo County COVID-19 response. Position will end on 12/31/2021
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