County oF HipAaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if deparbment is requesting more than (3) personnel actions.

Date: 06/11/2021 Current Slot No.: 0008
Department Name: Justice of the Peace Pet.3 PL1 Current Position Title:

Department No.: 065-001 Requested Position Title: Clerk 1V

REQUEST FOR: [v'| New Position [ |Temporary Position* [ | Position Reclassification | | Other

SALARY REQUEST: $ 0.00 $ 32,192.00 $ 32,192.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $32,192.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

L ’ Current Department Budget I I Annual Budget Cycle Ia Will Require Additional Funds
' ] Salary Adjustment |7| Other
5 [
POSITION TYPE: l_"_E Full Time Regular Object Code 113 L __| PPart Time Regular Object Code 114
l l Full Time Temporary Object Code 121 [ ! Part Time Temporary Object Code 122
CIVIL SERVICE:  [¥] Exempt FLSA: [ ] Exempt
h } Non-Exempt Iu‘l Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hours per Week = TotalHours  x  Hourly Rate = Budgeted Salary

JUSTIFICATION FORNEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

I am a newly elected Justice of the Peace and did not fill our current vacant slot inorder to assess the job
duties that will be assigned inorder to fill the office current needs. At this time I am requesting to create
Clerk 1V position due to the complexity of tasks that will be assigned to the clerk that will be hired to
1ill the vacant position. We are needing a Clerk TV to perform advanced (senior-level) clerical work.,

Dr. Sonia M., Trevino . gﬂf 06/11/2021
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

~ NOTE: ¢ umph te muluﬂu pw sonne l'm stion form if depar tment is requesting more than (3) personnel actions.

Date: 06/11/2021 Current Slot No.: 0006
Department Name: Justice of the Peace Pet.3 PLI - Current Position Title: ) Clerk 111
Department No.: 065-001 Requested Position Title: -Clerk-tH—
REQUEST FOR: { i New Position rj Te m;)umry Position* [j] Position Reclassification EI Other B Dilt‘t_l'
b27,597.00 —$37,591.00 2%
SALARY REQUEST: S-.,Qé(aﬁ-aﬂ- $0.00 -§ 29565700
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:  =529:565:007 1.9.7, 59?. o0 1y

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

l_ ] | Current Department Budget [ B ; Annual Budget Cycle ["‘ Will Require Additional Funds
' l Salary Adjustment E_i Other
POSITION TYPE: [,‘fJ Full Time Regular Object Code 113 I} Part Time Regular Object Code 114
E, I Full Time Temporary Object Code 121 ' I['arl Time Temporary Object Code 122
CIVIL SERVICE: [ Exempt FLSA: | Exempt
‘1'7 ] Non-Exempt I_V;]Nnn-ﬁxempt .

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x HoursperWeek =  TotalHours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

I am a newly elected Justice of the Peace and have given sufficient time to evaluate the office needs.
At this time | am requesting to delete Clerk 111 position due to the complexity of duties that will be
assigned to clerk that will be hired to fill our vacant position.

Va

Dr. Sonia M. Trevino ¢ . 06/11/2021
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