County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: I'.'(im()h‘('r' '“”“l"’h'i“‘[ sonnel ac ig’.’urjm m if (.'('lml.'in.l{'nf is Jf‘[fh'i“.'“ﬂ‘l'l more than (.s’} {![‘l,\.l.‘"”l-"]’ actions.
Date: 06/21/2021 Current Slot No.: see attached
Department Name:  Elections Department ~ Current Position Title: ~ scceattached
Department No.: 130-001 ~ Requested PositionTitle: _ scc attached

REQUEST FOR: [_] New Position E]'l‘emporary Position” [j Position Reclassification [jmher

2 ¢
SALARY REQUEST: $0.00 B $53,092.00 ) $ 53,092.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: S o $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

7%
TOTAL BUDGETARY IMPACT: 3 53,092.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Ii] Will Require Additional Funds
m Salary Adjustment IJ Other o
POSITION TYPE: || Full Time Regular Object Code 113 L] part Time Regular Object Code 114
I "] Full Time Temporary Object Code 121 r) Part Time Temporary Object Code 122
CIVIL SERVICE: [ Exempt FLSA: | | Exempt
[J Non-Exempt [_-i] Non-Exempt
TEMPORARY POSITIONS:
07/01/2021 12/31/2021 M-F800am. -500am. 40 27
Start Date End Date Work Schedule Hours per Week No. of Weeks
PR A
Annual Salary . $25,555.00 o Hourly Rate $1229
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
2¥4) (9. 90
27 40 1,080 51229 $13,273.00
No.of Weeks  x Hours per Week =  TotalHours x  Hourly Rate = Budgeted Salary

Request postitions to be extended to assist with the preparation and execution of procedures prior,
during and post elections.

I C>C;v/ oY / 1oz

Depalrtmeli'trdfﬁﬁdgut & Management Date

HR Form: 028
Revised: 07/07/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Elections Department

Department Name:

Department No.: 130-001

Position Infermation:

Current Budgeted

Current Position Title
Salary

Slot No. Proposed Position Title

Elections Surveyor Technician

|

| ;

i >
T231 | Elections Surveyor Technician $0.00
T232 | Elections Surveyor Technician $0.00
T233 | Elections Surveyor Technician $0.00

Total

Proposed Budgeted
Salary

$13,293.00
9
$13,293.00

&9
$13,293.00

7$13,2<:f?5.00

$53,092.00

MR Form: 027
Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) persannel actions

Date: 06/21/2021 Current Slot No.: _ see attached
Department Name: Elections Department ~ Current Position Title: see attached
Department No.: ~130-001 __ Requested Position Title: see attached )
REQUEST FOR: L_l New Position @Tcmpm‘aly Position” m Position Reclassification L_I Other
$103, (,30- 0° 4103, (,50 .00
SALARY REQUEST: $0.00 B $-420:600:00° 2% $429:600:00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: S . 50.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S $29:606:00 ${03, (,50.0® Y 1

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

{] Current Department Budget D Annual Budget Cycle [ﬂ Will Require Additional Funds
m Salary Adjustment [U]Olhcr - e e e e
S |
POSITION TYPE: | Full Time Regular Object Code 113 |__J Part Time Regular Object Code 114
[v] Full Time Temporary Object Code 121 [__| Part Time Temporary Object Code 122
CIVIL SERVICE:  [¥] Excmpt FLSA: [ ) Exempt
[_ ] Non-Exempt Non-Exempt
" TEMPORARY POSITIONS:
07/01/2021  12/31/2021 M-F 800am.-500pm. 40 527
Start Date End Date Work Schedule Hours per Week No. of Weeks
Sg
Annual Salary $24,960.00 Hourly Rate $12.29
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
oo
27 40 ] ] 1,080 ~$12.29 $ 12,960.00
No.of Weeks x HoursperWeek =  TotalHours x  Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Request postions to be extended to assist with the preparation and execution of procedures piror,
during and post elections.

00/ /!

Date

\;{Z/ 23
Date
Department of Budget & anagement ' DQQ(Z{ a\‘{ /2:01/ 3

HR Form: 028
Revised: 07/07/2017



County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

l NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: Elecrtrlons Department

Department No.: 130-001

Position Information:

Current Position Title Proposed Position Title

Current Budgeted

Proposed Budgeted

Salary Salary
T220 Clerk I $0.00 $12,960.00
T221 Clerk I $6.00 $12,960.00
T222 Clerk I $0.00 $12,960.00
T223 Clerk I $0.00 $12,960.00
T224 Clerk I $0.00 $12,960.00
T225 Clerk T $0.00 $12,960.00
T-ZZS ‘ Clerk I o $0.00 $12,960.00
T227 Clerk I $0.00 $12,960.00
HR Form: 027

Revised: 02/23/2017




County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: 06/23/2021 Current Slot No.: __ see attached

Department Name:  Elections Department Current Position Title: see attached

Department No.: 130-001 Requested Position Title: see attached

REQUEST FOR: D New Position 'I‘(:mporary Position™ D Position Reclassification D Other

Jo %
SALARY REQUEST: $26,82%.30 $26,82 .gﬂ
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: | %000
Current Budgeted Amount Proposed Budgeted Amount Net Change

Po
TOTAL BUDGETARY IMPACT: ___ $26,82%.30

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

B Current Department Budget D Annual Budget Cycle Will Require Additional Funds
[] Salary Adjustment D Other

POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: [ ] Exempt
[:l Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:
07/01/2021 12/312021 M-F 8:00am - 5:00pm B 40 Y
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary ~ $2583400 HourlyRate  $12.4203
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate o
2 40 1080 _ $124205 $ 13,4160
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIEICATION FOR'NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

HR Form: 028
Revised: 07/07/2017



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: _

Elections Department

Department No.:

130-001

Position Information:

Current Position Title Proposed Position Title Currel;itllgll'l;igeted PI'G[]DS;:‘::E‘I;dgelEd
T228 Clerk I $0.00 $13,414.00
T229 Clerk I $0.00 $13,414.00
HR Form: 027

Revised: 02/23/2017




