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Wednesday, October 27, 2021 at 9:30am 
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August 16, 2021 
 
 
 
______________________________________________________ 
Company Name 
 
______________________________________________________ 
Authorized Representative 
 
______________________________________________________ 
Address 
 
______________________________________________________ 
City, State   Zip Code 
 
 
RE: HIDALGO COUNTY - REQUEST FOR BIDS 
 RFB NO.: 21-0642-10-27-ABV – Public Sale of Property 
 
 
Dear Prospect Offeror: 
 
Hidalgo County Purchasing Department welcomes and appreciates your interest and participation.  For 
your review and consideration, enclosed find the procurement packet for the aforementioned project.  
Modifications and new requirements have been added and implemented.  Please ensure to carefully read 
and review all instructions, requirements and specifications.   
 
If assistance is required, please do not hesitate to call the Purchasing Department at (956) 318-2626. 
 
 
 
 
Sincerely, 
 
 
 
 
______________________________ 
Martha L. Salazar, CPPB 
Hidalgo County Purchasing Director 

P.P. Alexandra Vela 
Contract Specialist II 



 
 

PROCUREMENT OVERVIEW 
 
THE RESPONDENT IS RESPONSIBLE FOR READING AND UNDERSTANDING ALL 
DOCUMENTS, FORMS, SPECIFICATIONS, AND INSTRUCTIONS WITHIN THIS ENTIRE 
DOCUMENT.  Follow all instructions; you are responsible for obtaining any information needed in 
order to respond to this RFB.  Further, the Respondent is responsible for providing any and all 
relevant information necessary for this bid.  Failure to do so will be at the Respondent’s risk, and 
may result in rejection of the Bid as non-conforming.   
 
General Requirements apply to all advertised solicitations; however, these may be superseded, whole or 
in part, by OTHER DATA CONTAINED HEREIN.  Review the Table of Contents. Be sure your bid 
package is complete. 
 
INTRODUCTION 
Hidalgo County (hereinafter referred to as “COUNTY”) is selling the property as a whole and will be sold to 
the highest bidder “AS IS”. The County offers no warranties expressed or implied especially a warranty of 
habitability. It is recommended that Bidders make a careful and thorough inspection prior to bidding, defects 
discovered after bid date and time are the responsibility of the successful bidder. The County reserves the 
right to accept or reject any or all bids to waive any informalities in the bidding or to accept the bid to the best 
and most advantageous to the County and to hold bids for a period of ninety (90) days from the date of the 
bid opening without taking action for the purpose of reviewing the bids prior to bid award. The COUNTY 
reserves the right to reject the deviation and its effect on the overall qualification.  
 
GENERAL REQUIREMENTS 
One (1) original and two (2) USBs in original PDF format.  Further instructions listed below under 
VENDOR INSTRUCTIONS.  For convenience, the Offeror may utilize the Shipping Label provided in 
Appendix “N”.   
 
SUBMISSION DEADLINE AND BID OPENINIG 
All submissions must be received on or before Wednesday, October  27, 2021 at 9:30am.  Any submission 
received after this deadline will not be accepted and will be returned to sender. Bid CANNOT be 
altered or amended after opening time. Alterations made before opening time bust be initialed by bidder 
guaranteeing authenticity. No bid may be withdrawn after opening time without acceptable reason in 
writing and only approval by the Hidalgo County. 
 
BID OPENING STREAMING 
Due to the ongoing pandemic, and in order to abide with social distancing protocols and/or any applicable 
order(s), the Hidalgo County Purchasing Department is limiting the number of participants allowed in our 
office during bid openings to authorized personnel only; however, this is a public bid opening and it can be 
accessed via a live stream or by calling in the day of the event. 
 
Live stream: 
https://hidalgocounty.zoom.us/j/96464676754?pwd=K1hiY3YxN0xPem5pd2xZazYzWHF4UT09 
Meeting ID:  964 6467 6754 
Passcode: 545411 
 
Dial by your location:  +1 346 248 7799 US (Houston) 
To find your local number:  https://hidalgocounty.zoom.us/u/abObUBYixl 
Join by SIP: 96464676754@zoomcrc.com 
 

https://www.google.com/url?q=https://hidalgocounty.zoom.us/j/96464676754?pwd%3DK1hiY3YxN0xPem5pd2xZazYzWHF4UT09&sa=D&source=calendar&ust=1619277484932000&usg=AOvVaw0IGhReWJCK08cd6vVXYiyf
https://www.google.com/url?q=https://hidalgocounty.zoom.us/u/abObUBYixl&sa=D&source=calendar&ust=1618172095541000&usg=AOvVaw2F3sJyvDUTa8UU30_HXIUd
mailto:96464676754@zoomcrc.com


 
 

 

HAND DELIVERED BIDS 
Hidalgo County requires submitters, when hand delivering bids, to make sure that it is stamped with date 
and time by the Hidalgo County Purchasing staff. 
 
ELECTRONIC TRANSMISSION OF SUBMISSION 
Hidalgo County Purchasing Department will not accept telegraphic or electronically transmitted 
submissions. 
 
DELIVER TO: 

US Postal Mail Address:  
Martha L. Salazar, CPPB, Purchasing Director 
ATTN: Alexandra Vela 
Hidalgo County Purchasing Department 
Administration Building 
2812 S. Business Hwy 281 
Edinburg, Texas  78539 

Physical Address: 
Martha L. Salazar, CPPB, Purchasing Director 
ATTN: Alexandra Vela 
Hidalgo County Purchasing Department 
Administration Building 
2802 S. Business Hwy. 281 
Edinburg, Texas  78539 

 
SIGNING OF SUBMISSION 
In order to be considered, all submittals must be signed by an authorized representative of the firm.  Please 
sign the original in blue ink and ensure the copy is clearly labeled.   
 
QUESTIONS AND ANSWERS 
Questions must be submitted via email to alexandra.vela@co.hidalgo.tx.us by Wednesday, October 20, 
2021 at 5:00 P.M.  Responses to submitted questions will be emailed to all participants who obtained their 
procurement packet directly from Hidalgo County Purchasing Department by Wednesday, October 22, 
2021.  Telephone inquiries will not be accepted. 
 
RESTRICTIVE OR AMBIGUOUS REQUIREMENTS 
It is the responsibility of the submitter to review the procurement packet and to notify the Hidalgo County 
Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict 
competition, or clarification on any requirements that are ambiguous.  Any such protest or question 
regarding the requirements or bidders procedures must be received in writing via email by the deadline 
stated for Questions and Answers.  
 
COST OF SUBMISSION 
Hidalgo County will not be liable for any costs incurred by the vendor in preparing a response to this 
procurement packet.  Each Offeror acknowledges it is submitting a response at their own risk and expense.  
Further, no reimbursement for such charges or expenses shall be passed onto Hidalgo County.  Hidalgo 
County makes no guarantee that any products or services will be purchased as a result of this solicitation, and 
reserves the right to reject any and all submissions received.  All responses and accompanying documentation 
will become the property of Hidalgo County.  All responses are open to negotiation. 
 
WAIVING OF INFORMALITIES 
Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best interest 
of Hidalgo County.  
 
 
 
 

mailto:alexandra.vela@co.hidalgo.tx.us


 
 

 

The bidder agrees to indemnify and hold Hidalgo County harmless the from all suits and actions of every 
nature and description brought against, for or on account of the use of patented appliances, products or 
processes.  Awarded bidder/vendor shall pay all royalties and charges which are legal and equitable.  
Evidence of such payment or satisfaction shall be submitted upon request from Purchasing Office, as a 
necessary requirement in connection with the final estimate for payment in which such patented appliance, 
products or processes are used. 
 
NOTICE OF COMMUNICATION 
All communications by a vendor to the county, its officials, and department heads regarding this 
procurement shall be done through the Hidalgo County Purchasing Department.  No vendor, its’ 
representative, agent, or employee shall engage in private communication with a member of the Hidalgo 
County Commissioners Court or county department heads regarding any procurement of goods or services 
by the County from the date that this procurement packet is released.  No private communication regarding 
the purchase shall be permitted until the procurement process is complete and a purchase order is granted 
or a contract is entered into “Private Communication” means communication with any vendor outside of a 
posted meeting of the governing body, a regular meeting of a standing or appointed committee, or 
negotiation with a vendor which has been specifically authorized by the governing body. 
 

SUBMISSION INSTRUCTIONS 
Responses to this procurement packet shall be formatted and organized in the following order for 
consistency and uniformity while being reviewed: 
• All submissions must be typed, single spaced, and printed single-sided on 8 ½” by 11” paper. 
• One (1) original, clearly marked “ORIGINAL” and two (2) USBs in PDF format.  
• Original document must be submitted in a three-ring, loose-leaf binder with a Cover Page 

containing the specified information. 
o The Bidder must be in the order listed in the Submission Outline/Checklist below. 
o Each selection of the Offeror’s response should start on a new page.  A tabbed 

divider should be used to separate each section. 
o Two (2) USBs containing the complete response in its original format (i.e. PDF, Word, 

and/or Excel) must be included.   
 If any of the documents have password restrictions, the passwords must be 

typed and included inside the binder.  
o The USB copies shall include copies of all signed documents. 
o The USB shall be properly labeled. 
o A self-adhesive packet may be used to secure the USB. 

• The complete response must be sealed in an appropriately sized envelope or box for delivery 
to the Hidalgo County Purchasing Department, per instructions contained within this 
procurement packet.  

• All documents must be labeled with the offeror’s name and the procurement packet number as 
expressed on the shipping label on (appendix “N”).  Any response received by the Hidalgo 
County Purchasing Department that is not identified on the outside with the RFB number will 
be at risk for rejection. 

 
 

 
 
 
 

 



 
 

 

 
 
 

SUBMISSION OUTLINE/CHECKLIST 
 
To assist in ensuring all submissions received are complete, it is recommended for the Offeror to use this 
Submission Outline as a Checklist prior to submitting a response.  All Responses must be submitted in the 
following order with the guidelines provided in Vendor Instructions within this section of this solicitation:
 
______ 
 
 
 
 
 
______ 
______ 
______ 
  
 

 
 
                   
 
  
 
______ 
______ 
______ 
______ 
  
  
  
______ 
  
  
 
 
  
 
 

 
Submission Cover Sheet - Must include the following: 

o Company Name, Company Address, Company Phone Number 
o Project Name: Public Sale of Property 
o Procurement Number: RFB No. 21-0642-09-01-ABV  
o Opening Date: Wednesday, September 01, 2021 
o Opening Time: 9:30am  

Table of Contents 
Section I: Executive Summary and Required Documents (signed and filled) 

o Executive Summary 
o Company name and address; name, title, email, telephone and fax 

number of person(s) to be contacted for clarifications or additional 
information regarding Bid; 

o Name, title, email, telephone and fax number of person(s) authorized to 
contractually obligate vendor’s company with bid and any future 
negotiations 

o Required Documents  
• Legal Notice Acknowledgement 
• Appendix “A”- Requirements/Specifications 
• Appendix “B” – BID PAGE 
• Appendix “D” – Conflict of Interest Questionnaire 

o CIQ Form – Copy of County Clerk File with fee receipt (when applicable)  
• Appendix “F” – Certification Regarding Debarment 

o Signed Certification 
o SAM.gov Registration Acknowledgement 

• Appendix “J” – Respondent’s Affidavit 



SPECIFICATIONS: 
 

 
 
 
 
Physical Location of Structure:  Kelly Pharr Tract Lot 32 N73.54’ W150’-E180’ 0.25 AC NET 
 
Address:      Veterans Blvd (I RD) TX 
 
Property ID:    201882 
 
Geographic ID:  K2400-00-000-0032-06 
 
 
Minimum Deposit:  A cashier’s check in the amount of $ 500.00 will be required with the bid 

submittal as a security deposit. No personal checks will be accepted.  
 
 
 
The property as a whole will be sold to the highest bidder “AS IS”. Hidalgo County offers no warranties 
expressed or implied especially a warranty of habitability. It is recommended that Bidders make a 
careful and thorough inspection prior to bidding, defects discovered after bid date and time are the 
responsibility of the successful bidder.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

   



Appendix “B” 
BID PAGE 

 
 

 
Bid MUST give full firm name and address of respondent, and be manually signed.  Failure to do so 
will disqualify your Bid.  Person signing Bid must show title or AUTHORITY TO BIND HIS/HER 
FIRM IN A CONTRACT.  Firm name and authorized signature must appear on each page that 
calls for this information. 

 
 

PHYSICAL LOCATION OF STRUCTURE:  BID AMOUNT: 

Kelly Pharr Tract Lot 32  

N73.54’ W150’ E180’ 0.25 AC Net 

$ 

 

 

BIDDER/COMPANY NAME:           

ADDRESS:              

CITY:                                                         STATE:                      ZIPCODE:     

PHONE No:     FAX No:    CELL №     

AUTHORIZED SIGNATURE:            

PRINTED NAME:              

TITLE:          DATE:     

EMAIL:             

 
 



 
 
 
 

APPENDIX D 
CONFLICT OF INTEREST QUESTIONNAIRE 



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

Date Received

A.  Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

                             Yes                 No

B.  Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

                             Yes                 No

7

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

Signature of vendor doing business with the governmental entity Date

Name of vendor who has a business relationship with local governmental entity.1

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

2

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

4

6

5
Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

ownership interest of one percent or more.



Revised 11/30/2015Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

                                     For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A)  a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B)  a transaction conducted at a price and subject to terms available to the public; or
(C)  a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a)  A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2)  the vendor:

(A)  has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i)  a contract between the local governmental entity and vendor has been executed;
or
(ii)  the local governmental entity is considering entering into a contract with the
vendor;

(B)  has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

                    (i)  a contract between the local governmental entity and vendor has been executed; or
                    (ii)  the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a)  A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1)  has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2)  has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or

              (3)  has a family relationship with a local government officer of that local governmental entity.
(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:
           (1)  the date that the vendor:

(A)  begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B)  submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

           (2)  the date the vendor becomes aware:
(A)  of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B)  that the vendor has given one or more gifts described by Subsection (a); or
(C)  of a family relationship with a local government officer.



 
 
 
 

APPENDIX F 
CERTIFICATION REGARDING DEBARMENT 



Certification  
Regarding Debarment, Suspension and Ineligibility 

 
 
 As is required by the Federal Regulations Implementing Executive Order 12549, 
Debarment and Suspension, 45 CFR Part 76, Government-wide Debarment and 
Suspension, the applicant certifies, to the best of his or her knowledge and belief, that 
both it and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any 
federal department or agency; 

 
b. Have not within a three-year period preceding this bid proposal and/or 

application been convicted of or had a civil judgment rendered against them 
for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) 
transaction or contract under a public transaction, violation of federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving 
stolen property; 

 
c. Are not presently indicted for or otherwise criminally or civilly charged by a 

government entity with commission of any of the offenses enumerated herein; 
and  

 
d. Have not within a three-year period preceding this bid proposal and/or 

application had one or more public transactions terminated for cause or 
default. 

 
      Signature:_____________________________ 
      Print Name:____________________________ 
      Title:_________________________________ 
      Telephone Number:_____________________ 
      Date:_________________________________ 
 
 
 If the bidder is unable to certify to all of the statements in this Certification, such 
bidder should attach an explanation to this proposal. 
 
 



 
 
 
 

APPENDIX J 
PROPOSER’S AFFIDAVIT 



EXHIBIT J 
PROPOSER’S AFFIDAVIT 

 
PROPOSER’S AFFIDAVIT OF NON-COLLUSION, NON-CONFLICT OF INTEREST, AND 

ANTI-LOBBYING 
 
 
STATE OF TEXAS  
COUNTY OF HIDALGO  
 
Affiant, ____________________________________, being first duly sworn, deposes that:  
 
(1) Affiant does hereby state neither the proposer nor any of the proposer’s officers, partners, owners, 
agents, representatives, employees, or parties in interest, has in any way colluded, conspired, agreed, 
directly or indirectly with any person, firm, corporation, or another proposer, or potential proposer, to 
provide any money or other valuable consideration for assistance in procuring or attempting to procure a 
contract or fix the prices in the attached proposed or the proposal of any other proposer, and further states 
that no such money or another reward will be hereinafter paid. 
 
(2) Affiant further states they have neither recommended nor suggested to Hidalgo County or any of 
its officials or employees, any of the terms or provisions set forth in their Request for Proposal and 
subsequent agreement, except at a meeting open to all interested proposers, of which proper notice was 
given. 
 
(3) Affiant, further states their officers, employees, or agents have not, and will not attempt to lobby, 
directly or indirectly, the Hidalgo County Commissioner’s Court between proposal submission date and 
award by the Hidalgo County Commissioner’s Court. 
 
(4) Affiant further states no officer, or stockholder of the proposer is a member of the staff, or related 
to any employee of Hidalgo County except as noted herein below: 
 
 
 
Signature/Title: ________________________________________________________________________  
 
 
 
 
Subscribed and sworn to before me this ________day of _________, 20_____.  
 
 
 
_______________________________________________________ 
 
Notary Public  
 

My commission expires: ___________________________, 20____ 



APPENDIX K 
DRAFT AGREEMENT 



APPENDIX N 
SHIPPING LABEL 



COMPANY NAME
COMPANY ADDRESS
CITY, STATE ZIP

TO:
ATTN: 

SHIPPING LABEL

Below is a depiction sample of how the response in an appropriate sized box or envelope should be submitted. Using this shipping label is optional,
but preferred; however, the information below must be included on the outside of the appropriate sized box or envelope. Please cut out along
the dotted line below, and affix to the outside of your response package on the lower right hand size.  

Hidalgo County Administration Building
Purchasing Department
2802 S. BUS. HWY 281



Edinburg, TX  78539

HIDALGO COUNTY
PUBLIC SALE OF PROPERTY

RFB No.: 21-0642-10-27-ABV

OPENING DATE: Wednesday, October 27, 2021

Martha L. Salazar, CPPB
Alexandra B. Vela

OPENING TIME: 9:30 AM
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