County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date:  11/29/2021 Current Slot No.: see attached
Department Name: _Tax Office Current Position Title: see attached
Department No.: 140-001 __ Requested Position Title: _ see attached

REQUEST FOR: D New Position Temporary Position*® D Position Reclassification D Other

SALARY REQUEST: $0.00 $ 37,440.00 $ 37,440.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: _ ~ % 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $37,440.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other . -
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114

Full Time Temporary Object Code 121 |:| Part Time Temporary Object Code 122

CIVIL SERVICE:  |¥] Exempt FLSA: || Exempt ’gﬁ@/

@' Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2022 03/31/2022 8:00 am - 5:00 pm Mon-Fri 40 13
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary o __$_2_4,960.00 Hourly Rate ,,,$,,,l,2-00 _
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
13 40 50 $12.00 $ 6,240.00 CXG) %
No.ofWeeks x Hours per Week =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Requesting temporary assistance to relief overflow of calls for the Tax Office call center.

/ o 117292021

ECEIVE D
Date
2021
~ )\ \,L\ NOV 29 2

"'[Separtment f Humai Re?@ces Date DEPARTMENT ('}F\'\
12[¢ w[wx( |__HUMAN RESOURCES _

Depa‘ﬁhenﬁ’)f Buﬁget_&j‘lanagement - ‘ Date

|

.P artment 1t Head €

HR Form: 028
Revised: 07/07/2017



County oF HipALGoO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name:

Department No.:

Tax Office

Position Information:

Slot No, Current Position Title Proposed Position Title C“‘T‘“S“ B‘fdgEted Proposed B'udgeted
alary Salary
Clerk 1 $0.00 $6,240.00
LD Clerk I $0.00 $6,240.00
Hss—-“gb Clerk I $0.00 $6,240.00
T25 D Clerk I $0.00 $6,240.00
'H-S%D Clerk I $0.00 $6,240.00
D Clerk I $0.00 $6,240.00
Total $0.00 $37,440.00
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County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

=
VIE

& DEC 032021

DEPARTMENT OF
| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnklkitlond RES] URCES

PERSONNEL ADJUSTMENT REQUEST FORM

Date:  12/01/2021 Current Slot No.: <037 T30
Department Name: Urban County Program Current Position Title: Clerk I
Department No.: 250 - 001 Requested Position Title: Clerk 11

REQUEST FOR: I:\ New Position Temporaty Position* D Position Reclassification Other _Extend Temp. Position

3,900.00 3400.00
SALARY REQUEST: $0.00 $ 3,899.55~ $ 3;899:55
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
3,400.00
TOTAL BUDGETARY IMPACT: $ 3:899:55—
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle E’Will Require Additional Funds
I:] Salary Adjustment I:’ Other -
POSITION TYPE: || Full Time Regular Object Code 113 [ part Time Regular Object Code 114
Full Time Temporary Object Code 121 I:I Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: | Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2022 02/25/2022 Mon. - Fri. 8 AM - 5 PM 40 8
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary 25,347.00 Hourly Rate $12.19
Step 1 Sa]ary/ 2,080 Hours Per Year = Hourly Rate
3400.00
8 40 320 §$12.136l $.3,899.55.
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position is needed to carry out the work duties of an employee that is out on FMLA.
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County oF HibALGO

DEPARTMENT OF HUMAN RESOURCIES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Camp_.’e te }nurtr‘pfe personnel action forin if department is requesting more than (3) personnel actions, }
Date: 12/03/2021 Current Slot No.: TBD

Department Name: SHERIFF'S OFFICE Current Position Title: ]

Department No.: 280-002 Requested Position Title: DETENTION OFFICER

REQUEST FOR: D New Position Tempurary Position® [:i Position Reclassification DOther

o
SALARY REQUEST: $0.00 . $7 | 8%0-0 000 +7|,890 .00
Current Budgeted Amount ?ropos!d Budgeted Amount Net Change .
SALARY REQUEST: $0.00 $0.00 $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: so00- $7 ll £50.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
p
D Current Department Budget [:] Annual Budget Cycle l_?] Will Require Additional Funds
D Salary Adjustment other Fundings from Long Term Military, FMLA, etc.
POSITION TYPE: [:] ull Time Regular Object Code 113 D Part Time Regular Object Code 114
| E Full Time Temporary Object Code 121 I:_—_l Part Time Temporary Object Code 122

VIL SERVICE: [V Exempt FLSA: [ Exempt |

I:I Non-Exempt Bﬁon-ﬁxempl
* TEMPORARY POSITIONS:
01/01/2022 06/30/2022 40 ﬁ-mmth('
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary ‘$36—|qu -m Hourly Rate t F‘T&g‘ r’.aﬂ%g %

Step 1 Sala 'Z,OBD Hours Per Year = Hourly Rate
P Sala/ yREe |1 X166

26 40 1040 $ 1728 $17,970.00
No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT g xpdinan v fev proseteon or acpusdment requesi is essendicl)

Fundings from Long Term Military, FMLA, etc.
Positions to b addkd for 2022 Budget Salary Schedule
Please see aftaghed for a total of (4) Temp. D.O.)
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County of HipALGO

DEPARTMENT OF HUMAN RESOURCICS

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

I _ NOTE: Complete this jorm in addition to your par Jorm if department is réquesting more than (3) personnel actions. I

Department Name: SHERIFF'S OFFICE
Department No.: 280-002
Position Information:

Current Budgeted Proposed Budgeted

Current Positian Title Proposcd Position Title

Sabliany Satlary

TBD DETENTION OFFICER $0.00 $35:940:00° 6 | 1,910.90
TBD DETENTION OFFICER $0.00 $35:940:00%| 7. 970-°°
TBD DETENTION OFFICER $0.00 $35:940:00%(7| 970 -°°
TBD DETENTION OFFICER $0.00 $35,94000 ¢ | 7§70 o

| ’
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel dction form if department is Fequesting more than (3) personnel adtions.

Date:  12/08/2021 Current Slot No.: ___ see attached
Department Name: _ Elections Department ~~ Current Position Title: see attached
DepartmentNo.:  130-001 Requested Position Title: sce attached

REQUEST FOR: DNcw Position Temporaryl’osition* [:’Pnsition Reclassification DOther L
$124,300.0° $14,500.00
8 $ 4120;660-06

SALARYREQUEST: $0.00 125.660.00 -
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o ~ §000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 129:600:00 $|3Y ,M'co

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

(] current Department Budget [ Annual Budget Cycle Will Require Additional Funds
L___\ Salary Adjustment D()ther o T
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: || Exempt
[ Non-Exempt /] Non-Exempt
“ TEMPORARY POSITIONS:
01/012022 06302022 M-F800am.-5:00pm. 40 sadle
Start Date End Date Work Schedule Hours per Week No. of Weeks
AmnualSalary 2490 Hourly Rate  “$-12:29 |3,00
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate, | 0
b
Ao 2 40 (940080 §9339  s4a0000 12,4500
No.of Weeks x HoursperWeek =  TotalHours x  HourlyRate = Budgeted Salary

Request positions to be extended to assist with the preparation and execution of procedures prior,
during, and post clections,

nt of Bdget & ﬁﬁ_ﬁ;ﬁeﬁent “Date
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name:

Department No.:

Elections Department

130-001

Position Information:

Current Budgeted

Proposed Budgeted

slot No. Current Position Title Proposed Position Title il Sl

TBD Clerk I $0.00 $12,480.00
TBD _ Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk T $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00
TBD Clerk I $0.00 $12,480.00

Total $420:600700
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County oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form If department Is requesting more than (3) personnel actions. I
Date:  12/08/2021 Current Slot No.:  see attached

Department Name:  Elections Department ~ Current Position Title: seceattached
DepartmentNo: ~130-001 ~ Requested Position Title: _ see attached

REQUEST FOR: D New Position Temporary Position” [_] Position Reclassification D Other

$51.458-00 15tiagoe:
SALARYREQUEST: ____S000 530920001 11200 300200 51,112-00
Current Budgeted Amount Proposed Budgeted Amount Net Change 1?
SALARYREQUEST: B S %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  $-53;092:00 B |95+68 &1, 11> 2%,
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
(] current Department Budget [] Annual Budget cycle Will Require Additional Funds
D Salary Adjustment D other B B
POSITION TYPE: [_| Full Time Regular Object Code 113 [_] part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE:  [¥] Exempt FLSA: [ Exempt
D Non-Exempt Non-Exempt
" TEMPORARY POSITIONS:
01/01/2022 06/30/2022 M-F 8:00 am.- 5:00 pm. 40 -] (' P‘R/
Start Date End Date Work Schedule Hours per Week No. of Weeks '
Annual Salary ~ $25,555.00 o Hourly Rate $ 12.29’8771(0 %/
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate F T e
Ao 27+ 40 Lodo $122660 3432700 | 3,7718.00
No,of Weeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

Request positions to be extended to assist with the preparation and execution of procedures prior,
during and post elections.
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CounTty ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name: Elections Departmepl

130-001

Department No.:

Position Information:

Current Budgeted Proposed Budgeted

Current Position Title Proposed Position Title

Salary
TBD Elections Surveyor Technician $0.00 $12,782
TBD Elections Surveyor Technician $0.00 $1 2,781'26.00
TBD Elections Surveyor Technician $0.00 $12,7%00
TBD Elections Surveyor Technician $0.00 $12,7£o.’00
. ] 51 11200
Total $51;128:00—
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County or HipaLco

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l

Date: _ 12/01/2021 CurrentSlot No.:  3008~F009~ BD

Department Name: Indigent Defense Current Position Title: __ Eligibility Specialist o W
DepartmentNo.. 070-001 Requested Position Title: - Eligi_bi]ilz@pqg:iziig_ 7 )
REQUEST FOR: D New Position Eﬂ Temporary Position* D Position Reclassification D Other i o
SALARYREQUEST:  $0.00 — __5,2,9!898’-99 . . _3_22,§0£9_Q _
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: e %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  $ 29,806.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle [a Will Require Additional Funds
[j Salary Adjustment Other o o o
POSITION TYPE: || Full Time Regular Object Code 113 L] Part Time Regutar Object Code 114
@ Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [ V] Exempt FLSA: [ ] Exempt
[#1 Non-Exempt Non-Exempt
¥ TEMPORARY POSITIONS:
01/03/2022 06/30/202} M-F 8:00am - 5:00pm 40 26
Start Date End Date Work Schedule Hours per Week No. of Weeks ,mz/
Annual Salary 29,807 ) Hourly Rate $14.3304
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
T R T SUSA  sisootoo(xd) 7
No.ofWeeks x Hours perWeek =  Total Hours x Hourly Rate = Budgeted Sala

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTME!

\T: (Explain Why position or adjustment request is essential)

Lncrenge of duties and _job demands/wiorkload o
assist <fhe Jud;‘ciai process &nd .Ae’p educe J‘a}I Papb«’ad"ff)/f-
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form If department is requesting more than (3) personnel actfons. |

Date: 12/09/2021 Current Slot No.: 5007 ] ﬂ)

Department Name: _County Court-At-Law No.l Current Position Title: Asstistant Court Co°rdinal0r (CC)
Department No.: 021- ool Requested Position Title:

REQUEST FOR: I:]NuwPosltlon TemporaryPos]t[on* I:IPositlnn Reclassiflication Dmher

SALARY REQUEST: $7,277.00 $7,277.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $7,277.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPR: D Pull Time Regular Object Code 113 D Part Time Regular Object Code 114
Pull Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Bxempt FLSA: I:l Bxempt
D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS: )
01/01/2022 02/27/2022 8-5 40 8
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $47,300.00 Hourly Rate $22.740%
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
8 40 320 $22.740% $ 7,277.00
No,ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment vequest is essential)

Position is to end December 31, 2021. Requesting eight (8) week extension due to current Court
Coordinator leaving and need this transitional time for training purposes,

1alal aoal
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