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Routing through
Adobe Sign

Contract Specialist
prepares agreement
for e-signatures on

Adobe Sign

Routing Process

HIDALGO COUNTY PURCHASING DEPARTMENT
Electronic Signature Routing Workflow

Begins
Vendor
signs Agreement
1 *Process is restarted by Originator if Agreement is not approved for signature
. District
Executive Attornev’s County Judge’s County Clerk’s Contract
Office \ y Office Office Specialist
Office
+ EO Initials i gzﬁfllg::::{e + county Judge’s + county Clerk’s Fu"y Executed
(Document Reviewed) fetio Signature Signature & Stamp copy received &
Official record of uploaded to
Agreement archived

Process Complete

County Server
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Fully Executed
Agreement sent
automatically by

Adobe Sign to all
e-signers via email

Agreement
viewable/searchable
on County network

by Departments




