County of HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE; Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]

Date:  12/20/202]1 Current Slot No.: 'Fﬂgg-m

DepartmentName: ~ CSA Current Position Title:  ~Eourdimaror-i- - %
Department No.: 901 -033 Requested Position Title: _Coordinator 11

REQUEST FOR: [:] New Position Tempomry Position® D Position Rcchssiﬁcation Dmher

.fs 2\, 34%.00
SALARY REQUEST: $000 $ - 822774484
Current Budgeted Amount Proposed Budgetcd Amount Net Change
SALARY REQUEST: = o=a o ~ $0.00 B
Current Budgcled Amnur& ) Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __S_fz’_iffﬁﬁﬂ_ B
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Departiment Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [:l Other e o
POSITION TYPE: D Full Time Regular Object Code 113 l:l Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [ Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2022  06/30/2022  Monday - Friday 8:00am to 5:00pm 40 ) 27 -
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary S $43,796.00 Hourly Rate . -$ 2l0ﬁ56_7
Step 1 Salary / 2,080 Hours Per Yealzs Hourly Rate
10
213 40 - $21.06557 8 2274484 1 F9T.00
No.of Weeks x Hours per Week = Total Hours  x Hourly Rate = Budgeted Salary

Coordinator 11 is in charge of over seen the rental assistance program. Coordinator is in charge of

recruiting dnenls checking ellglblilty I‘or cllents and making sure all of the documents are in order
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

r NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I
Date:  12/20/2021 Current Slot No.: -’Fﬁﬂ\‘r-rBD

Department Name: CSA Cwrrent Position Title: Case-S

DepartmentNo.: 901 "*0_33 Requested Position Title: Cdsc ~Study N Mang&cr o

REQUEST FOR: I:l New Position 'I‘empnrary Position*® [:] Positlon Reclassification [:]Olher

L, DFE. 00 b, 058 0D
SALARY REQUEST: $0.00 $ 16,675:20 . ,6”77 )
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: el e $000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  $ 16675207 | D57, 0D
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget [:] Annual Budget Cycle l:] Will Require Additional Funds
D Salary Adjustment Dotl:er e S S —
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt PLSA: | Exempt
|:| Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
01/01/2022  06/30/2022  Monday - Friday 8:00am to 5:00pm 40 27 B
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $32,115.00 Hourly Rate $ 15.44204 ?‘Q,
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
27 H 40 _ _l_oﬁo___ o $154401 $16,67520- 1 p,00%
" No.of Weeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Case Study Manager will be assisting clicnt with rental assistance. Case study manager determines
cligibility for clients.

Depart hent Head
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