A

County or HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date: _ 05/24/2022 Current Slot No.: 0007
Department Name: Pet. 3 Current Position Title: Executive Assistant 11
Department No.: 123-&65  Requested Position Title: NA
REQUEST FOR: || New Position [ |Temporary Position* [ ] Position Reclassification [v]other ~ Delete
SALARY REQUEST: st084- 0449400 0.00 stone- ( (AHAA4R00)
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: N . $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL RUDGETARY IMPACT: $-l§].0¢)sﬁ"ﬁ_‘6"1 ( WOO)

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[ZI Current Department Budget D Amnual Budget Cycle I:] Will Require Additional Funds
D Salary Adjustment Ij Other

POSITION TYPE: Frull Time Regular Object Code 113 [:] Part Time Regular Object Code 114
[:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Bxempt rLsa: [ Bxempt
E] Non-Exempt Eﬁlmx-ﬂxcmpt

* TEMPORARY POSITIONS: )
Start Date  End Date o ~ WorkSchedule ~ Howrs i{eri Week No. of Weeks

Amwal Salary Howrly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Wecks x HowrsperWeek =  “Total Howrs x HowrlyRate =  Budgeted Salary

CJUSTIFICATION FOR NEW POSITION /' SALARY ADJUSTMENT: (Explain swhy position o adjustnient request is essential)

Removing this position to open another position.

SoOANL T 05/24/2022
Departipent Head Date
\Q——\ e, s S
epartment of Human Regaurces Date
ent of Budget & Management Date

HR Form: 028
Revised: 07/07/2017



™

County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions., _J
Date:  05/24/2022 Current Slot No.: 0126

Department Name: _ Pct, 3 _ Current Position Title: NA -
Department No.: 123— oS ~ Requested Position Title: Executive Assistant I

REQUEST FOR: IZ} New Position D'l‘cmpormy Position™ D Position Reclassification DOther .

SALARY REQUEST: 0 $43,796 - o 843,796
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o %000
Current Budgeted Amount Proposed Budgeted Amount Net (‘Ilangc
TOTAL BUDGETARY IMPACT: 43,796
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[ZI Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:I Other
POSITION TYPE: IZ] full Time Regular Object Code 113 D Part Time Regular Object Code 114
I_l Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: | Exempt FLSA: | ) Exempt
IZI Non-Exempt [?er\-Excmpt

¥ TEMPORARY POSITIONS:

StartDate  LndDate  WorkSchedule  HowrsperWeck  No,of Weeks

Amnual Salary o

Hourly Rate
Step 1 Salmy / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hmlrspel‘Wee_l; = Totallours x -“ll'nnri_;rlia-tt-: = Bll(lgeté(lSalaly
JUSTIRICATION FOR'NEW POSITION /'SALARY ADJUSTMENT: (Bxplalnwhy position ar adjustment requiest Is vs.sunllu!)

ﬁ*(j\(ﬂ\(f\,( O\ (/{v(,% fJn)( posr'ul)f\ ..__-Q(\)(V\__ (e, |

05/24/2022
Date

Saslaa

D'\le

Date

HR Form: 028
Revised: 07/07/2017



