2%

Date: _

06302022

Department Name: _ Health & Human Services

Current Slot No.:
Current Position Title:

Department No%‘ﬁu 340 M Requested Position Title:

 New D00

_Laboratory Manager [11

REQUEST FOR: New Position DTmponry Position® D Position Reclassification DOthﬂ I

SALARY REQUEST: $ 0.00 $ 75,060.00 $ 75,060.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: ~__§0.00 ____$000 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___ $ 75,060.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget
E] Salary Adjustment

POSITION TYPE: E Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CVIL SERVICE: | V] Exempt

D Will Require Additional Funds
 ARPA Funds 2022-2024

[: Annual Budget Cycle

m
| Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

FLSA: [7] Exempe

o

‘E‘Non-Eumpt [:iNon-E:rrnpt
* TEMPORARY POSITIONS:
StartDate  End Date “Work Schedule Hours per Week No. of Weeks
Annual Salary e Hourly Rate —— =
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x HoursperWeek = Total Hours x Honriylhl.T = 7w5ah;y

Perform highly-advanced(senior-level)laboratory work, under the direction of the laboratory
program; coordination work planning, developing, and implementing program or service activities
and providing consultative services and technical assistance to program staff, governmental agencies,
community organizations, or the public, as related to laboratory functions.

MR Form: 028
Revised: 08/03,/2022
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Date: __ O[30[2022 Current Slot No.: New~ (DO

REQUEST FOR: New Position DTemporary Position® D Position Reclassification D Other

SALARYREQUEST:  $000 $ 55,171.00 _§5517100
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST:  $0.00 - $ 0.00 5000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ $55,171.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:] Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
(] satary Adjustment Other  ARPA Funds 2022-2024

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: B/Emnp: FLSA: [ Exempt
E’Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule ~ HoursperWeek  No.ofWeeks

Annual Salary PR Hourly Rate .

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

Provides support in the installation, configurations, conversion, implementation and ongoing support
of the new laboratory information system. The position analyzes, programs, tests, validates new

processes, interfaces, implements and maintains laboratory information systesm, as well as pm\ndcs
advanced knowledge in problem determination, evaluation, and resolution.

DcimSa iento Rangel W 063072022

Department of Human

HR Form: 028
Revised: 08/00,/2022

Department Name: _ Health & Human Services Current Position Title: Sl — W
Department No.: 3 ﬁ_ﬁu Requested Position Title: Lab Information Systems Analyst 1



County ofF HipALGO

Date: 07/08/2022 Current Slot No.: 0028
Department Name: _ Health & Human Services Current Position Title: Clerk Il N
Department No.: 340-001 B Requested Position Title:
REQUESTFOR: | | NewPosition || Temporary Position® |_| Position Reclassification | ¢ Other Delete
SALARY REQUEST: $ 27,599.00 $ 0.00 -$ 27,599.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: 5000 8000 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$27,599.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment !: Other N R
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[ Full Time Temporary Object Code 121 [_] Part Time Temporary Object Code 122
CIVIL SERVICE: |_] Exempt FLSA: [ ] Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule " Hours per Week No. of Weeks
A | Salary HourlyRate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

Delete to Create an Administrative Assistant [11

Dairen Sarmiento Randﬂlm 07/08/2022
Date

Date

HR Form: 028
Revised: 08/03/2022




| e multiple personnel action form if department is r

Date: 07/26/2022

Department Name: _ Health & Human Services

Current Slot No.:

__ 0056
Coordinator IV, Public Health

Current Position Title: _

Current Department Budget
D Salary Adjustment

POSITION TYPE: E Full Time Regular Object Code 113
E Full Time Temporary Object Code 121

CIVIL SERVICE: |_| Exempt

Non-Exempt

* TEMPORARY POSITIONS:

4

Department No.: 340-001 Requested Position Title: ————— v
REQUEST FOR: D New Position Z]Temporary Position® j Position Reclassification ZIOEMr __ Delete
~ $3,%K.00 ~ el a’das.a‘b
SALARY REQUEST: 585: ~_§S000 -$ 5958500
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $000 _S$000 __$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: 55958500 ~ $(3,528" 00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[: Annual Budget Cycle [_, Will Require Additional Funds

Emher

LJ' Part Time Regular Object Code 114

E___j Part Time Temporary Object Code 122

FLSA: ¥ Exempt

QNon-Euempﬂ

Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary _ = e Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

W 07262022
Date

‘b\fgtz.

Date

HR Form: 028
Revited: 08/03,2022




CounTty oF HipALGo

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: compkumugmm‘ ' onnel action form if department is requesting more than (3} personnel actions. |

Date:  07/26/2022 Current Slot No.: 0170
Department Name: _ Health & Human Services Current Position Title: ~ Clerk 1 -
DepartmentNo.:  340-003 Requested Position Title: B B
REQUEST FOR: D New Position _l—-_]'l'emporary Position® j Position Reclassification E(}ther Delete
SALARY REQUEST: $24960.00 %000 _ -$2496000
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ~ $0.00 $0.00 $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ -$ 24,960.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget E Annual Budget Cycle I: Will Require Additional Funds
D Salary Adjustment [: Other o
POSITION TYPE: [_T_, Full Time Regular Object Code 113 G Part Time Regular Object Code 114
E Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVILSERVICE:  Exempt FLSA: __ Exempt
rﬂ Non-Exempt E Non-Exempt
* TEMPORARY POSITIONS:
" Start Date EndDate = Work Schedule ‘ Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

“No.ofWeeks x Hours perWe.ei( = TotalHours «x ng_;l; Rate = Budgeted Salary

This clerk position does not meet the qualifications that are needed to be able to work in the Health's
Department Billing Division. A new Billing Specialist I1l position is being requested to replace this
clerk position. The billing division works with a specialized are in the health industry.

Dairen Sarmiento Ranﬂmw 07/26/2022
De ntHead € .\ Date

partment of Human Res Date

HR Form: 028
Revised:  08/03,2022




r

Date: _ 07/26/2022 Current Slot No.: 0039
Department Name: _Health & Human Services Current Position Title: _ Eligibility Sj)iciglislg,
Department No.: __ 240-001 ) Requested Position Title: o
REQUEST FOR: D New Position E}Temporary Position® j Position Reclassification E]Other _Delete
SALARY REQUEST: $29807.00 ~_$0.00 __ -$29,807.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $ 0.00 $000 ) %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -3 29,807.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget [: Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [_ Other o )
m
POSITION TYPE: Full Time Regular Object Code 113 L_J Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 : Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
B Non-Exempt [z Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date ) . Work Schedule ) Hours per Week " No. of Weeks
Annual Salary Hourly Rate ___

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hounper\"éek = Total Hours x HourIyRate = Bu&geu.-d&ahry

Delete to create other positions.

07272022
Date

A0z

Date

HR Form: 028
Revised: 08/00,/2022




County ofF HipALGO

Date: _ 07/07/2022 Current Slot No.: _ —New— 0L
Department Name: _ Health & Human Services Current Position Title: __ i ) _
Department No.: 340-001 Requested Position Title: __ Administrative Assistant 111 )

REQUEST FOR: New Position r__]Temporary Position® j Position Reclassification D Other

SALARY REQUEST: 5000 $ 34,767.00 $34,767.00
Current Budgpud Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 $000 $ 0.00
Current Budgeted Amount Proposed Budgeted Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___$ 34,767.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget E Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [: .
POSITION TYPE: E Full Time Regular Object Code 113 P:m Time Regular Object Code 114
[] Full Time Temporary Object Code 121 [_] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
!Z‘ Non-Exempt E Non-Exempt

* TEMPORARY POSITIONS:

Start Date " End Date " Work Schedule 7 Hours per Week " No.of Weeks
Annual Salary . N B — Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

Performs complex administrative support and technical program assistance work. Work involves
dnsscmmumg information, maintaining filing systems, performing internal administrative support
work, supervise and train support staff.

Dairen Sarmiento Ranymw 07/07/2022
bé;a'.nmei t Head D.uz

-

Date

rtment of Human Res

HR Form: 028
Revised: 08,/03,/2022




Date: 07/26/2022
Department Name: _ Health & Human Services
Department No.: 340-001

Current Slot No.:

Current Position Title:

______ Requested Position Title: ____ Division Manager [1I, PHP

REQUEST FOR: New Pasition UTemponry Position® j Position Reclassification C]Othtr

SALARY REQUEST: _$0.00

Current Budgeted Amount
SALARY REQUEST: ___§000

Current Budgeted Amount
TOTAL BUDGETARY IMPACT: § 75,060.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
D Salary Adjustment

POSITION TYPE: [jj Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

____$7506000 __$7506000
Proposed Budgeted Amount Net Change

$0.00 $0.00
Proposed Budgeted Amount Net Change

M
[: Annual Budget Cycle L Will Require Additional Funds

[:j Other

D Part Time Regular Object Code 114
[] part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: [¢] Exempt
D Non-Exempt D Non-Exempt
* TEMPORARY POSITIONS:
" Start Date End Date Work Schedule Hours per Week  No.of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = Total Hours x Hourlﬂhu' = Bal—gen-d‘.ialary

Will direct, plan, and coordinate the PHEP Division activities, grant funding and deliverables. Also
establish and implement procedures and plans for preparedness, planning, mitigation, response, and

recovery and coordinates training/exercies, education and volunteer management programs. Will lead
the division in promoting and faciliting the incorporation of HCHHS mission, vision and values.

angel MW 07/26/2022
D

S

Date

MR Form: 028
Revised: 08/0372022




Date: 072672022 Current Slot No. =003+ 0\9)

Department Name: _ Health & Human Services  Current Position Title:

DepartmentNo: _ 340-003 ~~ Requested Position Title: _ Billing Specialist 111

REQUEST FOR: New Position DTemporary Position® D Position Reclassification T___]om.r

SALARY REQUEST: 8000 _ §32,192.00 _ §$3219200
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARYREQUEST: ___ $0.00 5000 N $000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ $ 32,192.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget [ Annual Budget Cycle E Will Require Additional Funds
D Salary Adjustment E Other i

POSITION TYPE: ¥ Full Time Regular Object Code 113 _ Part Time Regular Object Code 114
[: Full Time Temporary Object Code 121 {_J Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: [ ] Exemp
Non-Exempt Ej Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date " Work Schedule " Hours per Week ‘No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWesks x Mvprwge_k = TotalHours «x HourlyRate = - Bud;etéd Salary

This position is needed as the Health Department's billing division works with third party entities and
the billing rules and criteria are complex enough to require additional expertise to be able to complete

the various processes that are involved in applying the program rules and submitting reimbursement
requests. The general qualifications for a BSIII is what is needed to attract the proper staff.

0726/2022

Date

S\ eied

Date

HR Form: 028
Revised 08/03/2022



