County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]

Date; 9/29/2022 Current Slot No.: Q()‘-\-{
Department Name: Hidalgo County Community Service Agency Current Position Title: Executive Assistant |

Department No.: 901__'0_33 T Requested Position Title:

REQUEST FOR: | | New Position | | Temporary Position* || Position Reclassification [ X Other Delete

SALARY REQUEST: $43,796.00 $0.00 C 4 "‘5,161!‘«) )
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: . $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

rota sungerary meact: (R 43:19. 00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Zl Current Department Budget D Annual Budget Cycle [__j Will Require Additional Funds
A B
J Salary Adjustment u Other
POSITION TYPE: [X | Full Time Regular Object Code 113 (] Part Time Regular Object Code 114
[ ] Full Time Temporary Object Code 121 || Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: || Exempt
E} Non-Exempt IX’ Non-Exempt
* TEMPORARY POSITIONS:
Start Date * End Date Work Schedule "~ Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budget-er;i SaTairy

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Expiain why position or adjustment request is essential)

_Delete vacant position to create a Public Affairs Specialist position.

\H%thn:r:of Humanh@ i D}gt}\\'\_\—l_’l_

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 9/29/2022 Current Slot No.: 0111
Department Name: Hidalgo County Community Service Agency Current Position Title:

Department No.: 901-033 - Requested Position Title:  Public Affairs Specialist

REQUEST FOR: lz] New Position DTcmporary Position™ D Position Reclassification D Other

SALARY REQUEST: $0.00 $40,552.00 $ 40,552.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
1}6 SALARY REQUEST: $ 0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $40,552.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget D Annual Budget Cycle _j Will Require Additional Funds
D Salary Adjustment IX]Other CSBG / LIHEAP
POSITION TYPE: E Full Time Regular Object Code 113 u Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 E] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: :] Exempt
E] Non-Exempt [X] Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date - Work Schedule Hours per Week  No.of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hoursper Week =  Total Hours X Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
The position for a Public Affair Specialist has been created to assist CSA with all of the social media and
advertisement. This position will assist CSA in the areas of public information, media relations, and any other

type of communication services and to provide information to the general public regarding all aspects of CSA.

This position will also assist with any other duties assigned and will work directly with E.D. and admin.

Deparx;ent Head Date
Epartment uf Human Res

es Date

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I

Date: 09/30/2022 Current Slot No.: T093
Department Name: Hidalgo CSA Current Position Title: _ Case Study Manager ) _ﬁ{
Department No.: 901-033 Requested Position Title: Casc SMj W
REQUEST FOR: I:] New Position DTcmpomry Position™ D Position Reclassification Olhcr . Full time
SALARY REQUEST: $32,115.00 5331\\@00 .g;;‘.l:&ea-@ 0-0%
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  -$32:11500 $0.0D
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
B Current Department Budget D Annual Budget Cycle Ei Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: E Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_| Exempt FLSA: || Exempt
E Non-Exempt E Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hoursfpéi-k\i\?e-e‘k No.of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Change position from a Temp position to a Full time position.

A - \\J S ‘39 x:z_:.
Departmdnt Head Date

R e

HR Form: 028
Revised: 07/07/2017



