County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date:  06/07/2022 Current Slot No.: _ Ole3 =5 W%
Department Name:  Facilities Management Current Position Title: I
Department No.: 220 b Requested Position Title: Maintenance |
REQUEST FOR: [v] New Position [ | Temporary Position* [ _] Position Reclassification [ | Other
saS’? sﬁ.oo €25, 75420
SALARY REQUEST: . 7:00" = ‘25;3'4’?09' .
Current Budgeted Amount Proposed Bud, ted Amount Net Change
< 554,00 $2S, 554.0°
SALARY REQUEST: -3—25:311‘00" -$35;347=09-7 77777
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ $-50:694:00 $5( 708.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 I___] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: D Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
" Start Date End Date Work Schedule "~ Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = Total Hours x rif{ourlyil'l;teﬂ = 'ﬁﬁée_teds:l-aa -

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or ndjustment request is essential)

Facilities Management requests the addition of Maintenance 1 staff to support maintenance activities.
FM conducted a building inventory & accounted for approx 2M gsf of total facilities, mechanical and
structural systems to maintain. In an effort to protect our investment, FM is requesting for staffing
support in alignment to industry standards to provide gdequale service and repairs to the facilities.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]

Date: _ 06/07/2022 CurrentSlotNo: _ O[5

Department Name:  Facilities Management ~ Current Position Title: s -%
Department No.: 220 ~ o\ Requested Position Title: Larrier C oun-ey’

REQUEST FOR: New Position DTemporary Position* [:I Posll{;n Reclassification Domer

a5, 8y oo $as,¥54.6°
SALARY REQUEST: R $37,59900  $2359900-
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ $27;599:00 ‘JS} g5y .*
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other o
POSITION TYPE: [¥] Full Time Regular Object Code 113 [_] part Time Regular Object Code 114
[] Pult Time Temporary Object Code 121 [_] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: [:I Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week " No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = " Total Hours  x Hourly Rate = Budgetedgiia}:y B

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or adjustment request is essential)

With the opening of the County's new Courthouse comes the need to employ its Mail Room worker.
This employee will also function as a carrier to deliver courthouse originated mail through the County,
as well as operate labeling and folding equipment used in the mailing process.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. J
Date:  06/07/2022 Current Slot No.: 6\ Lelp
Department Name: Facilities Management  Current Position Title: cordit . s T
W an
Department No.: 220—o0|  Requested Position Title: far
REQUEST FOR: New Position DTemporaly Position* D Pasition Reclassification DO&her o o 3{
$38004.00 §8,399.00 &
SALARY REQUEST: o 7548: ) $37.54800
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___ $-37:548:00 § 3¥,299.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget Annual Budget Cycle D Will Require Additional Funds

D Salary Adjustment D Other
| POSITION TYPE: [¥] Full Time Regular Object Code 113 [_] Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 [:] Part Time Temporary Object Code 122

CIVIL SERVICE: |_) Exempt FLSA: | Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
" StartDate  EndDate ~ Work Schedule " HoursperWeek  No.ofWeeks
Annual Salary Hourly Rate -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Facilities Management requests the addition of HVAC Tech 11 staff to support maintenance activities.
FM conducted a building inventory & accounted for approx 2M gsf of total facilities, mechanical and

structural systems to maintain. In an effort to protect our investment, FM is requesting for staffing
support in alignment to indusiry standards to provide adequale service and repairs to the facilities.
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 06/07/2022 Current Slot No: _ O I !
Department Name:  Facilities Management ~ Current Position Title: o
Department No.: 220 ~oo\ Requested Position Title: Plumber 11

58

REQUEST FOR: New Position | ] Temporary Position* [ ] position Reclassification | ] Other

s 7(3.00 440, 3¢3.00
SALARYREQUEST:  §46,552.00 -$40,552:00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 . §0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: _ $-40,552:00 $Y4| 3Le2.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment DOther o

POSITION TYPE: [¥] Full Time Regular Object Code 113 (] Part Time Regular Object Code 114
[:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: | Exempt FLsA: | Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date " End Date Work Schedule Hours p_er— Week  No.of Weeks

Annual Salary _ Hourly Rate S

§|Ae;pA17$alary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks x HoursperWeek = TotalHours x HourlyRate =  BudgetedSalary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Facilities Management requests the addition of Plumber 11 staff to support maintenance activities. 7
FM conducted a building inventory & accounted for approx 2M gsf of total facilitics, mechanical and
structural systems to maintain. In an effort to protect our investment, FM is requesting for staffing
support in alignment to industry standards to provide adequate service and repairs to the facilities.

i
. —
OscarVillarreal t 06/07/2022
o \_) Date
- AN L
epartment of Human Date
Department of Budget & Manageméni o o “Date )

HR Form: 028
Revised: 07/07/2017



County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date:  06/07/2022 Current SlotNo: _ Ol @ —
Department Name: ___ Facilities Management Current Position Title: -
Department No.: 220~TD\ Requested Position Title: Electrician 111
REQUEST FOR: New Position DTempomry Position* D Position Reclassification Dﬂther N
248, 246.60 §4T, 4L .20
SALARY REQUEST: 300:00- . $4730060
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ $747,300.00 £ 4T, a46.00C

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

I:] Current Department Budget Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other SOU——
POSITION TYPE: E' Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[ ] #ull Time Temporary Object Code 121 [__] Part Time Temporary Object Code 122
CIVIL SERVICE: | Exempt FLsA: ) Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date  WorkSchedule " Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week = " TotalHours x i-fbﬁ;ly Rate = 77'6@3&3]53?1';7

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustiment request is essential)

Facilities Management requests the addition of Electrician III staff to support maintenance activities.
FM conducted a building inventory & accounted for approx 2M gsf of total facilities, mechanical and
structural systems to maintain. In an effort to protect our investment, FM is requesting for staffing
support in alignment to industry standards to prolyide adequate service and repairs to the facilities.
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