TEXAS

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple pecsonnel action fornt if departinent is vequesting more than (3] personnel actiony,
Date: 12/09/2022 Current Slot No.: ______ 0B¥6 mggj,gp[bl"(%
Department Name: DA'S OFFICE Current Position Title: ATTORNEY HI
Department No.: 080-01 1/53}'0\5; Regutested Position Title:
O%0- ¢
ltEQUES’I‘ FOR: [] Now Position DTcmpnmly Positlon™ D Bosition Reclassttication [‘Z]Dlhcr I DELETE Z}JD/.
718,57 lp 05 ~# 1559600
SALARY REQUEST: £ 7U;389.0U b o.00  -$70,885:00
{N i"\\ F\i 3 Current Budpeted Amount P'roposed Budgeted Amount Net Change
(VAR (EQ g . whH
~SALARVREQUEST: DO\ . - Q()Dx -
Current Budgeted Anmount Proposed Budgeted Amounl Ncl Change

TOTAL BUDGETARY IMPACT: f{s“:ﬂ’"}g (—3}7@%%&' ;{3 {Ig‘ SG (- oo

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget |_] Annual Budgel Cycle I:] Will Require Aditionsl Funds
E] Satary Adjustment E‘;j Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Repukae Object Code 114
[:] Fulk Time Temporary Object Code 121 Lj Part Time Temporary Object Code 122
CIVIL SERVICE: [Z] Exempt FLSA: [a Lxempt
[:! Non-Exempt D Non-Exemp

¥ TEMPORARY POSITIONS:

Start Date End Date WorkSchedule  Hours per Week Mo, of Weeks

Annuat Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks X Hows per Week = Totalblours  x HouwrdyRate = Budgf_udbalmy

]USTII ICATION:FORNEW: POSITION 7 SALARY: AD]H&TM[ NT: (ﬁphm! v OF Ut st ERET oSt 15 }
REQUESTING TO DELETE THE ATTORNLEY I POSITION UNDER THE CIVIL LlT[GATfON

DIVISION TO CREATE A HIGHER LEVEL ASSISTANT DISTRICT ATFORNEY POSITION,.
ACTION IS NECESSARY AS PART OF THE DA'S OFFICE NEW ADMINISTRATION
RESTRUCTURE/ REORGANIZATION.

Ll W@Ww _loftfonos

\’L\\S \'1 g3

cpartment ofliuman Resources Q Date

il Yurm, 028
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STEXAS

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete mulijple personnel actiop forw if department isreguesting more than (3} persannel aetions, 1
Date: ___12/14/2022 Current SlotNo: _____TBE 005
Department Name: DA'S OFFICE Current Position Title: N/A v{
Department No.: 080-002 Requested Posltion Title: #\‘Sé%%ISTR]C'I ATTORNEY V
REQUEST FOR: |_| New Position  [_| Temporary Posltion™ D Position Reclassification Other CREATE
SALARY REQUEST! $ 96,444.00 $ 96,444.00
Current Budgeled Amount Proposed Budgeted Amount Net Change
36 Bllow, |
SARARY-REQUEST: $ 900.00 $900.00
Current Budgeled Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $97,344.00

PFOSITION TO BETFUNDED FROM ONE OF THE FOLLOWING:

B Current Department Budgel D Amual Budget Cycle Ej Will Require Additional Funds
{1 satary Adjustment other  PARTIAL FUNDING FROM DELETION
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Tinie Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt - FLSA: Exempt
[:I Non-Exemypt D Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annuoal Salary Hourly Rate
Step 1 Salary / 2,080 Hours Pev Year = Hourly Rate

No.ofWeeks x HoursperWeek =  Fotal Hours

/’ ] ;

Dei'l:rt\n%&l(lc?adﬁi ()"f ¢ * » /< d {}{/{ [)at!e / / / / f)b -

Dcpm tment nf Human It I}! urces

MR Formv: 028
Revlicd:  Qif0R/2022



Action Is necessary as part of the District Attorney’s Office New Administration restructure/ reorganization. The
Assistant District Attorney V will assist with overseeing the daily operations, staffing cases, managing and
training prosecutors as well as managing the Division Chiefs, supervisors, and staff. This position under
Administration requires a higher level of complexity and rigor in order to meet the statutory obligations of the
District Attorney’s Office satlsfactorily,
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- THEXAS.

DEC 15 2007
PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action forn if deparimeit fs requesting more than (3) personinel actions, |
Date: 1271272022 Current Slot No.: 0077
Department Nanme: DA'S OFFICE Current Position Title: LEGAL ASSISTANT Il
Department No.: 080-002 Requested Positlon Title:
REQUEST FOR: | New Postton [ JTemporary Posttion* [[] position Rectassification Other DELETE
SALARY REQUEST: $37,988.00 $ 0.00 -$37,988.00
Current Budgeted Amount Proposed Budgeted Amownt Net Change
SALARY REQUEST: $0.00 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL RUDGETARY IMPACT: -$ 37,988.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget [:I Annual Budget Cycle D Wilé Require Additlonal Fuawds
L__! Salary Adjustiment Other

POSITION TYPE: full Time Regular Object Code 113 D Part Thwe Regular Object Code 114
D Fuli Time Temporary Object Code 121 r_-] Payt Time Temporary Object Code 122

P

CIVIL SERVICE: Exempt FLSA: ), *l Exempt

D Non-Exempt IZI Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schadule Hours per Week No, of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HowdyRate = Budgeted Satary

JUSTIFICATTON ROR NEW-POSITION £ SALARY ADJUSTMENT: Tt Wi pasiter o ailfsting
REQUESTING TO DELETE THE LEGAL ASSISTANT 11 POSITION UNDER THE
ADMINISTRATION DIVISION TO CREATE A HIGHER LEVEL POSITION, ACTION I8
NECESSARY AS PART OF THE DA'S OFFICE NEW ADMINISTRATION RESTRUCTURE/
REORGANIZATION,

wiptost IS oxsontial)
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~Tepartment of Human Reyourcey
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PERSONNEL ADJUSTMENT REQUEST FORM OEC 15 2022

I NOTE: Complele multiple personnel aetion form if department Is requesting move than (3) personnel actiolis, I
Date: ____12/09/2022 Current Slot No.t TBD Q22
Departinent Name: DA'S OFFICE Carrent Position Title:
Department No.: 080-002 Requested Position Title: EXECUTIVE ASSISTANT 11
REQUEST FOR: | | NewPositlon || Temporavy Position® [} position Reclasstfication Other CREATE
SALARY REQUEST; $0.00 $52,106.00 $52,106,00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budpeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY mpAcT: % 52,106.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Departmient Budget D Annual Budget Cycle D Wil Require Additlonal Funds
D Salary Adjustinent Other PARTIAL FUNDING FROM DELETION
POSITION TYPE: Fuull Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Tempotary Object Code 122
CIVIL SERVICE: Exempt pLsAa: [#) Exempt
D Non-Exempt D Non-Exempt

* TEMPORARY POSITIONS:

Stavt Date End bate Work Schedule Howrs per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HowsperWeek =  Total Hours X HourlyR'lte & Bmigeted Salary

JUSTIRICATION FOR NEW:DOSIFION / SATARY. ADJUS EMENT: (tixphiiinwiip
ACTION IS NECESSARY AS PART OF THE DA'S OFFICE NEW ADMINISTRATION
RESTRUCTURE/ REORGANIZATION, THE EXECUTIVE ASSISTANT H POSITION IS

ESSENTIAL IN ORDER TO MEET THE STATUTORY OBLIGATIONS OF THE

DISTRICT ATTORNEY'S OFFICE,

a'umentl‘ead S T S : &
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DISCRETIONARY STEPS

District Attorney
12/12/2022

Date: Disceretionary Step: [J5tep2 [ Step3 [JStep4 [ISteps

224790 District Attorney's Office
Emplayee No, Department Name:

ATTORNEY IV 0018
Position Title: Slot No.:

080/ 013 12/20/2022
Dept./Prg. i: Effective Date:

(Next full pay period)

POSITION REQUIREMENTS:
Education: Juris Doctorate (b)) L] Other:
Experlence: [0 years 11 year [J 3 years []5 years [17 or move years
Certificates/Licenses:
JUSTIFICATION FOR STEP INCREASE:
Education: Juris Doctorate (fD) 11 Other:
Expetience: Ooyears [Jiyear [J2years [d3years [D4years  [15ormoreyears

Certificates/Licenses:

Step 2 - Exceed minimum by 2 years Step 4 - Exceed minfmum by 4 years
Step 3 ~ Exceed minimum by 3 years Step 5 - ixceed minimum by 5 or more years

The step adjustnient requested Is necessary to retain and compete with the private seclor/ mackets and

josecutor offices In the State of Texas. The request is based on a special and compelling need to employ,

retain and malntain adequate staffing levels for the continuity of operations in oder to comply with the

statutory obligations of the District Atorney's Office,

Please make sure supporiing documentation is attached (l.e. certificates, degrees, resume, efc.) Forms that are submitted without
supporting doctentation will not be considered,

} [ 12/12/2022
X iV e Dl
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MR Forne: 000
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