County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l
Date: 03/23/2023 Current Slot No.: 0009
Department Name: HR - Health Benefits Current Position Title: Nutritionist |
Department No.: 190-017 Requested Position Title:
REQUEST FOR: I:‘ New Position DTempnrary Position*® D Position Reclassification ()ther - Delete
SALARY REQUEST: $44,672.00 $ 0.00 B -$ 44,672.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___ -$ 44,672.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_| Exempt FLSA: [ Exempt
Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date Work Schedule " Hours peF Week " No.of Weeks
Annual Salary . ) Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week =  Total Hours x _Hourly Rate = Budgetéd Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete vacant position to create a necessary Nutritionist II position.

HR Form: 028
Revised: 08/03/2022



CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 03/23/2023 CurrentSlotNo.: _ 0003
Department Name: Employee Wellness Program Current Position Title: Wellness Specialist
Department No.: ~190-018 Requested Position Title: )
REQUEST FOR: D New Position DTemporary Position™ D Position Reclassification Other Delete
SALARY REQUEST: $ 37,988.00 B $0.00 ~ -$37,988.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ) $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ -$ 37.988.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget I:' Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [:] Other )

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: || Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
~ Start Date End Date - Work Schedule Hours per Week "~ No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perWeek =  Total Hours x i{ourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete vacant position to create a necessary Coordinator 111 position,

Department Head

Date

Department of Human Resou Date

HR Form: 028
Revised: 08/03/2022



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. —l
Date: 03/23/2023 Current Slot No.: 0010

Department Name: __ HR - Health Benefits Current Position Title:

Department No.: 190-017 Requested Position Title: Nutritionist II

REQUEST FOR: New Position DTemporary Position™® D Position Reclassification D Other

SALARY REQUEST: $0.00 $52,106.00 § 52,106.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $52,106.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

I:] Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: I:l Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date " End Date B Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perWeek =  TotalHours x Hourly Rate = - Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
See attached

"g:%artment ead

Date

Date

HR Form: 028
Revised: 08/03/2022



This position is being created to positively impact the health of county employees and promote
wellness throughout the county. The position will be charged with gathering and analyzing
pertinent health data to propose and implement options/tools in line with the Wellness
Program’s goals. This position will be responsible for educating and motivating employees to
adopt practices that lead to healthier lifestyles and improve quality of life. This position will also
be responsible for tracking data to assess the impact of county wellness initiatives.



i

County ofF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: 03/23/2023 Current Slot No.: 0004

Department Name: Employee Wellness Program  Current Position Title:

Department No.: 190-018 _ Requested Position Title: __ Coordinator III, Wellness Program

REQUEST FOR: New Position D'Femporary Position™® D Position Reclassification [] Other

SALARY REQUEST: $0.00 $52,106.00 _ $52,106.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $52,106.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment I:I Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
[:l Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: | Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
See attached

HR Form: 028
Revised: 08/03/2022



This position is being created to positively impact the health of county employees and promote
wellness throughout the county. The position will be charged with gathering and analyzing
pertinent health data to propose and implement options/tools in line with the Wellness
Program’s goals. This position will be responsible for educating and motivating employees to
adopt practices that lead to healthier lifestyles and improve quality of life. This position will also
be responsible for tracking data to assess the impact of county wellness initiatives.



