JUDGE JOANNE GARCIA
HIDALGO COUNTY PROBATE COURT
100 N. CLOSNER, 2ND FLOOR

EDINBURG, TEXAS 78539

PHONE: 956-318-2385

MEMO

TO: Commissioner’s Court

FROM: Judge Jo Anne Garcia
Probate Court

DATE: May 18, 2023

SUBJECT: AGENDA ITEM:

NOTE:
In reference to the Hidalgo County Texas Administrative Policy Manual
Travel Policies, Guidelines, and Procedures Travel policy, specifically,
mileage and rental car reimbursement, I am requesting approval of
mileage reimbursement for each of my Probate Court staff and full
reimbursement of my rental car expense.

I am registered and will attend the Advanced Evidence seminar in Bar
Harbour, Maine from June 12, 2023 to June 17, 2023. My coordinators
Regina Moreno and Yolanda Hernandez are each registered and will be
attending the Court Professionals Conference in Irving, Texas on July 16-
July 19, 2023, hosted by the Texas Center for the Judiciary. Mileage round
trip is 1048 miles. See Exhibit A attached

Please note that the Texas Center Judiciary is offering reimbursement for
expenses to attend this conference. See Exhibit B attached

I am requesting approval of 100% of my rental car reimbursement as the
rental car rate in Bar Harbour Maine is significantly more compared to
Hidalgo County rental car rate of $39.96. See Exhibit C attached

I am further requesting approval of mileage reimbursement for each one
of my coordinators for reasons as follows:



Health and COVID-19 concerns;

Different departure times;

Different arrival times;

Conflicting schedules;

Seminar is live and in person and not available virtually;
Employees are encouraged not to travel together, due to health and
COVID-19 concerns;

Rental cars are not available for each employee;

Health and COVID-19 safety;

Health and COVID-19 prevention;

Health reasons;

In addition to reasons stated above, the Court does have the budget to
fund and reimburse my full car rental expense and the full mileage amount
for each employee.

This approval will not burden the Probate Court budget.
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Yolanda Hernandez2 <yolanda.hernandez2@co.hidalgo.tx.us>

Court Professionals Conference - Hotel & Conference Information
1 message

gaitb@yourhonor.com <gailb@yourhonor.com> Mon, Mar 13, 2023 at 2:48 PM
To: yolanda.hernandez2@co.hidalgo.tx.us

]

TEXAS CENTER
¥ eorThE JUDICI ARY

| am looking forward to seeing you at the Court Professionals Conference on July 17-19 in Irving, TX.

The conference will be held at the Dallas/Fort Worth Airport Marriott and will also have overflow rooms at the Westin
DFW. The Westin is a quick 4-minute drive from the Marriott. There is free parking at both hotels and a free shuttle will be
provided during conference hours for guests staying at the overflow hotel, Attendees are welcome to chocse their
preferred hotel on a first come, first serve basis,

BADGE INFORMATION
Below is the information that will appear on your badge. Please contact TCJ if you need to make a change.

Yolanda Hernandez
Court Administrator
Hidalgo Probate Court
Edinburg, TX

HOTEL RESERVATIONS

TCJ will master-bill the single cccupancy rate of $154 per night to limit out of pocket expenses for attendees.

All reservations must still be guaranteed with a credit card. The card WILL NOT be charged except in cases of
lafe registration (less than 72 hours prior to check-in) or no shows,

Attendees must make reservations in the TCJ group block for the room to be billed to the master account. Use the
following link to back your reservation:

Make a hotel reservation

Check-in date: Sunday, July 18
Check-out date: Wednesday, July 19

Reservations may be cancelled without charge up to 72 hours in advance. Credit cards are required only to guarantee
your hotel reservation and will NOT be charged unless there is a cancellation with less than 72-hours notice.

Contact TCJ if you have questicns or need assistance making a reservation. DO NOT CALL THE HOTEL DIRECTLY.
TCJ does not share reservation information with the hotel until one month prior to group arrival and the hotel will
be unable to help with your reservation late June/early July.

*** It you are experiencing issues making a reservation, check that your browser Is up fo date. Internet Explorer is ending
its fife-cycle with Microsoft and many websites are no longer working for IE. You must switch to a new browser such as
Microsoft Edge, Mozilla Firefox or Googla Chrome to complete the reservation process, ***

PROGRAM SCHEDULE & CONFERENCE MATERIALS

https:fimail.google.com/mailfu/0/?ik=61554bib5d&view=pt&search=all&permthid=thread-f:1 7602832370061901464 : 1/3
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You can find the full sessicn schedule online.

Highlights
* Program begins prompftly at 8:30 am on Monday, July 17

« Breakfast will be served each morning at 7:30-8:30 am at the Marriott
« Conference concludes at 1 pm on Wednesday, July 19

REIMBURSEMENT & DIRECT DEPOSIT
Read the reimbursement guidelines carefully. Forms that are filled out incorrectly or are incomplete can delay
reimbursement.

Reimbursement Highlights

» Single occupancy and taxes will be directly billed to the Texas Center for the Judiciary. Attendees will be
responsible for incidental charges such as movies or room service,

» Alrfare, alrport parking and airport shuttle (or ride-share) require receipts for reimbursement.

« Rental cars are not reimbursable without prior approval. For rental cars to be approved you must show the
expense will be less than the aforementioned options. Sharing a vehicle with another attendee may be taken inio
account. E-mail all requests, with documentation of cost, to accounting@yourhonor.com at least 7 days prior to
travel to request rental car reimbursement,

« Economy airfare (no early bird or luggage fees) and standard mileage will be reimbursed for travel to the
conference

« MEALS ARE NOT REIMBURSED FOR THIS PROGRAM

If you have any guestions about the relmbursement policy contact accounting@yourhonor.com or ask a TCJ staff member
at the conference,

PAYMENT

Due to demand for this program and to give everyone enough time to request funds and make travel arrangements, TCJ
requests all conference fees be paid in full two-months prior to the conference.

All payments are due by Friday, May 12. If you nead to make arrangements for a late payment contact TCJ as soon as
possible to avoid an event cancellation. Registrations where the fee has not been received by the due date and payment
arrangements have notf been made in advance will be cancelled,

To print receiptfinvoice or make a payment, go to https://www.yourhonor.comiweb/Onlins/Contacts/
ContactLayouts/AccountPage. aspx?My_Account=5#My_Account

Payments can also be mailed to:
Texas Center for the judiciary
1210 San Antonio, Ste 800
Austin, TX 78701

Or call Dehra Malkiewicz at 512-482-8847 to make a payment over the phone.

TRANSPORTATION

Dallas/Fort Worth International Airport
Distance From Property: 4.6 Miles

Dallas Love Field
Distance From Property: 14.5 Miles

Parking '
Self-parking at both hotels is complimentary.

TaxifShuttle/Rideshare
All services are available at the airport. Keep receipts for reimbursement,

Rental cars are not reimbursable without prior approval, For rental cars to be approved you must show the expense
will be less than the aforementioned options. Sharing a vehicle with another attendee may be taken inte account, E-mail

hitps://mail. google.com/mail/u/0/?ik=61554b155d &view=pt&search=all&parmthid=thread-f:1760283237096190146&simpl=msg-f: 1760283237008190146  2/3
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all requests, with documentation of cost, to accounting@yourhonor.com at least 7 days prior to fravel to request rental car
reimbursement.

CONFERENCE MATERIALS

Session materials, including papers and PowerPoints, will be available on the web and on the conference app the week
before the conference, There will not be printed copies available at the conference. Attendees are encouraged to bring a
laptop or tablet with them to the conference to facilitate access o conference related materials.

CANCELLATION
All conference cancellations must be submitted in writing via mail, email or fax (512-469-7664).

Canceliations received on or before June 1 are fully refundable
Cancellations received June 2 - June 23 will receive a 50% refund of the registration fee
Cancellations received June 24 or after are not refundable

View step by step instructions on how to cance] or modify a reservation in Resiada here,

Please feel free to reach out to me if you have any questions or concerns at texascenter@yourhonor.com or call 512-482-
8986.

Sincerely,
Gail Bell
Conference Director

Texas Center for the Judiciary
(512) 482-8986 ext. 102

https:/imall.google.com/mailfu/0/7ik=61554bf55d&view=pt&search=all&permthid=thread-f: 1780283237096 190 146&simpl=msg-:1760283237006 180146 3/3




Regina Moreno <regina.moreno@co.hidalgo.tx.us>

Fwd: Reservation Confirmation: JO, your Avis reservation #02968313US5 at Bangor
Intl Airport,BGR is confirmed

1 message

Jo Anne Garcia <joanne.garcia@co,hidalgo.tx.us> Fri, Jan 20, 2023 at 12:33 PM
To: "Mareno, Regina" <regina.moreno(@co.hidalgo.tx,us>

---------- Forwarded message ~«------

From: Avis <avis@e.avis.com>

Date: Thu, Jan 19, 2023 at 10:28 PM

Subject: Reservation Conflrmation: JO, your Avis reservation #02968313US5 at Bangor Infl Airpert, BGR is confirmed

To: <JOANNE.GARCIA@co hidalgo.ix.us>

View In Browser
Add avis@e.avis.com to your Address Book,

Reservations Locations Offers Car Sales Customer Service

SAVE 10% WITH OUR ULTIMATE PROTECTION PACKAGE!

= 10% OFF

Cover the Car
il Cover My Liability
 Cover Roadside lssues

Sometimes things happen. With LODW, ALl and Extended
Roadside Assistance, we have gof you eovered.

ADD TO MY RENTAIL

Shorten Your Time at the Counter with Avis PreCheck™

Add your driver's license and method of payment online before your upcoming
reservation so you can get on the road quicker.

Get Started Now




Thank you JO, your car has been reserved.

CONFIRMATION NUMBER

02968313US5

Modify/Cancel/Refund This Reservation

YOUR CAR

Toyota 4Runner or similar
Mileage: Unlimited
Automatic Transmission

PICK UP
Sun Jun 11, 2023 at 05:00 PM

DROP OFF
Sat Jun 17, 2023 at 12:00 PM

ESTIMATED TOTAL

$852.21

Amount Prepald:

Base Rate:

Rental Options:
Protections/Coverages:
Surcharges/Fees:

Concession Recovery Fee
(11.11%)

Energy Recovery Fee .60/day:
Vehicle License Fee 1.50/day:

Taxes:

View complete summary of charges

UsD$g52.21
$684.87
$0.00

$0.00
$90.07

§77.47

$3.50
$9.00
$77.47

Additional Fees May Apply If Changes Are Made To Your Return Date, Time And/Or Location.

PICK UP LOCATION

Bangor intl Airport,BGR
298 Godfrey Blvd
Bangor, ME 04401 US
{1} 207-947-8383

Sun - Sat 8:00 AM - 12:00 AM

DROP OFF LOCATION

Bangor Int! Airport,BGR
299 Godfrey Blvd

Bangor, ME 04401 US

(1) 207-947-8383

Sun - Sat 8:00 AM - 12:00 AM




Identity Verification Requirements

Avis does not accept digitat driver’s icenses for renial, Plaase hring a hard copy of your
driver's ficense at the time of rental.
Please note: A secondary form of Identification may be required when picking up your
vehicle. Acceplable forms of identification include passporis and state-issuad photo 1D
cards.

HELPFUL TIPS

- if you need to cancel 24 hours prior to the scheduled plck-up time, we will refund the full prepaid
amount, less a $ 50.00 USD processing fee. If you do not cancel your reservation within 24 hours of
the scheduled pick-up time, a refund of the full prepaid amount, less a fee of $150.00 USD, will be
charged. If you fall to pick up the car, entire prepaid amount will be forfeited.

~* Please bring vour valid driver's license when you pick up the vehicle. If your driver's license is not
Issued in the US, then you must present your passport in addition to your driver's license.

— This location offers after hours key drop service. Please contact the location for additional details.

—» A credit card is required in order to pick up the vehicle. Avis accepts most major credit cards, Af the
time of the rental, we will request a minimum $500 authorization (hold) or the estimated charges,
whichever is greater, on your credit card.

-» Please note: At the time of rental, there will be a hold amount of up to $300 USD for credit and
debit cards

-+ If you are planning to use a debit card, please read our debif card terms and conditions for mare
information ahout the use of these types of cards. When using debit cards at airport locations, proof
of a return flight that colncides with the rental must be shown.

- If during your rental you connect or pair your mobile device with the car (for instance via Bluetooth®
or USB port), please unpair your device and delate any personal data stored on the car's infotalnment
system upon returning the car.

-2 Modify/Cancel/Refund This Reservation

-» View full terms & conditions

Like our Cars? Buy our Cars!
www.aviscarsales.com

Your privacy is important to us, Read our Privacy Statement.

Avis | 6 Sylvan Way | Parsippany, NJ 07054
© 2023 Avis Rent A Car System, LLC,
Thank you for not smoking. Avis maintains a 100% smoke-free flast,




JoAnne Garcia, Presiding Judge
Probate Court

Hidalgo County Courthouse
100 N. Closner

Edinburg, Texas 78539
056-318-2385 Office




