County or HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action Jorm if department is requesting more than (3) personnel ¢ qvtions-. =
Date: _ 07/18/2023 Current Slot No.: 0oos
Department Name:  Health & Human Services Current Position Title: Billing Specialist 11
DepartmentNeo: _ 240-001 ~ Requested Position Title: o
REQUEST FOR: D New Position _}Temporary Position™ D Position Reclassification E Other Delete
_r?g'f Ok4d.00 ..4 1,0€9.0°
SALARY REQUEST: _ $0.00 o -
“Current Buéaeted Amount Proposed Budgeted Amount Net ﬂmnge
SALARY REQUEST: e ~ §000
Current Budgeted Amount Proposed Budgeted Amount Net (“hangp

TOTAL BUDGETARY IMPACT: _ <$28;151T00° ~437,09.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

_'_’_f Current Department Budget :_J Annual Budget Cycle D Will Require Additional Funds
1 1
LI Salary Adjustment L_JOther N
Y ; = .

POSITION TYPE: |¥ | Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Lﬁ; Full Time Tempaorary Object Code 121 :‘ Part Time Temporary Object Code 122

CIVIL SERVICE: || Exempt FLSA: || Exempt
ZI Non-Exempt E Non-Exempt

* TEMPORARY POSITIONS:
Start Date " End Date ' Work Schedule Hours per Week " No.of Weeks
Annual Salary o o Hourly Rate
Step 1 S1larx / 2,080 Hours Per Year = Hour]y Rate
No.ofWeeks  x Hours}é?\?\fe?i =  TotalHours «x Hourly Rate = Budget;d Salarjw

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

We are requesting to delete this position to create a Community Resources Specialist. The current
position is being deleted to create a new position needed to assist with obtaining resources and referrals

to the community and to work with the Prosperity Task Force mission of transtioning people from
poverty.

Dairen S Rangel 07/18/2023

Department Head Date

Depal tment of Human Resoun

HR Form: 028
Revised: 08/03/2022

4




CounTty orF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions. _:l
Date: 07/18/2023 CurrentSlot No.: 0020
Department Name: _ Health & Human Services  Current Position Title: Billing Specialist II -
Department No.: 240-001 Requested Position Title: .
REQUEST FOR: ,:l New Position DTempurary Position® U Position Reclassification E Other _ Delete o
SALARY REQUEST: 5 28,151.00 8000 _-$28,151.00
Current BLdgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o o o o §000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -$ 28.151.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget U Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other o _— o
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
m Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: [ ] Exempt
@ Non-Exempt E[ Non-Exempt
* TEMPORARY POSITIONS:
Start Date "End Date B Work Schedule Hours per Week No. of Weeks
Annual Salary - HourlyRate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

 No.ofWeeks x Hours per Week =  Total Hours  x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

We are requesting to delete this position to create a Community Resources Specialist. The current

_position is bemg deleted to create a new posmon needed to ass:st w1th obtammg resources and refemls

poverty.

Dairen S Rangel ?W B 07/18/2023
Departwent Head ~ o Date _ -

D epartment uf Human Resour?ﬁ;b 7 Date
HR Form: 028

Revised: 08/03/2022



County oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

L NOTE: Complete multiple personnel action  Jorm if department is requesting more than (3) personnel actions. __!
Date: __ 07/18/2023 Current Slot No.: _ 0022 i
Department Name: _ Health & Human Services  Current Position Title: ___Billing Specialist I
DepartmentNo:  240-001 ~ Requested Position Title: e el
REQUEST FOR: D New Position DTemporaw Position™ '_:] Position Reclassification E Other Delete
SALARYREQUEST: ~ _ $28,151.00 B $0.00 ‘ -$28,151.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: e _$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ___-$28,151.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
ﬂ Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[__| salary Adjustment DOther L. -
POSITION TYPE: L' Full Time Regular Object Code 113 D Part Time Regular Object Code 114
__ Full Time Temporary Object Code 121 F—J Part Time Temporary Object Code 122
CIVIL SERVICE: |_] Exempt FLSA: | Exempt
Z‘ Non-Exempt E Non-Exempt

* TEMPORARY POSITIONS:

Start Date - End Date T Work Schedule Hours per Week - No. of Weeks
Annual Salary . o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

We are requesting to delete this position to create a Community Resources Specialist. The current B
position is being deleted to create a new position needed to assist with obtaining resources and referrals
to the community and to work with the Prosperity Task Force mission of tran sticning people from

paverty.

L]
Dairen S Rangel W ) 07/18/2023

“No.of Weeks x Hours perWeek =  Total Hours x Hourly Rate = \ 7Budgeted Sai;ry_

Department of Human Reso s 2

HR Form: 028
Revisgd: 08/03/2022



County of HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) pf.:r:sonnel actions. _ ﬁ__]
Date: 07/18/2023 Current Slot No.: 0016
Department Name: _ Health & Human Services Current Position Title: Eligibility Specialist

Department No.: 240-001 Requested Position Title: o

REQUEST FOR: D New Position D'l'empornry Position™ [:l Position Reclassification [Z] Other Delete

SALARY REQUEST: $ 30,403.00 B _§000 _ -$30,403.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o o - - $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ -$30,403.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E Current Department Budget D Annual Budget Cycle :J Will Require Additional Funds
D Salary Adjustment I:_I Other _ ——
POSITION TYPE: B Full Time Regular Object Code 113 D Part Time Regular Object Code 114
I__:I Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: |_] Exempt FLSA: | |Exempt
E] Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date N End Date = Work Sc-hedule ' Hours per Week No. of Weeks
AnnualSalary _ N o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x -H_m-x?p_er Week =  Total Hours  x Hourly Rate = Budgeted Salarym

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

We are requesting to delete this position to create a Community Resources Specialist. The current
position is being deleted to create a new position needed to assist with obtaining resources and referrals
to the community and to work with the Prosperity Task Force mission of transtioning people from

poverty.

Dairen S Rangel

Departgent Head T

Departmém of Human Re

_ 07182023
Date

A\

Date

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

\l‘g\ AV

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (32) personnel actions. 1

Date: _ 07/18/2023 CurrentSlotNo.: 0010

Department Name: __Health & Human Services Current Position Title:

Department No.: _ 240-001 Requested Position Title: o
REQUEST FOR: D New Position DTempomry Position™ D Position Reclassification E] Other _ Delete -
SALARYREQUEST: ___ $30403.00 5000 _ -$30,403.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o . $000
Current Budgeted Amount Proposed Budgeted Amount ~ Net Change
TOTAL BUDGETARY IMPACT: ___ -$ 30,403.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E Current Department Budget
D Salary Adjustment

POSITION TYPE: E{ Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: B Exempt
E_I Non-Exempt

D Annual Budget Cycle

D Other __

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

D Will Require Additional Funds

FLSA: l:l Exempt

Non-Exempt

* TEMPORARY POSITIONS:
* Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hnurly Rate
" No.of Weeks X HoursperWeek = TotalHours x Hourly Rate = Budgete&EaTary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: {Explain why pasition or adjustinent request is essential)

We are requesting to delete this position to create 2 Community Resources Specialist. The current
position is being deleted to create a new position needed to assist with obtaining resources and rcferrala
to the community and to work with the Prosperity Task Force mission of transtioning people from

poverty.

Dairen § Rangel
Depar ment Head

07/18/2023
Date

SO

Date

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

Nee9@ DIEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: __ 07/18/2023 Current Slot No.: 0004
Department Name: __Health & Human Services Current Position Title: ___ Eligibility Specialist
DepartmentNo.: ~ 240-001 ~ Requested Position Title: . o o
REQUEST FOR: D New Position DTempurary Position™ D Position Reclassification Other Delete
SALARY REQUEST: $30,403.00 , %000 , -$30,403.00
Current Budgeted Amount Proposed Budgeted Amount Net Lhanue
SALARY REQUEST: o o el 8000 -
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 30,403.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle u Will Require Additional Funds
D Salary Adjustment l: Other o - A
POSITION TYPE: E Full Time Regular Object Code 113 L_,J Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 E] Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
[_Z Non-Exempt Non-Exempt
“ TEMPORARY POSITIONS:
" StartDate  End Date ~ WorkSchedule Hoursper Week  No. of Weeks
Annual Salary o . Hourly Rate __

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.of Weeks x l;n;’sk;;erWe;E =  TotalHours «x Hour]y”Rate = Budgeted Salal}}i

We are requesting to delete this position to create a Community Resources Specialist. The current
_position is being deleted to create a new position needed to assist with obtaining resources and referrals

1o the commumly and to work with the Prosperity Task Force mission of transtioning people from

_____ 7/1 S/ZGZAﬁ_
Depar ment Head Date ,
artment of Human R urces 7 Date _

HR Form: 028
Revised: 08/03/2022



County or HipALGO

DEPARTMENT OF HUMAN RESC URCES

PERSONNEL ADJUSTMENT REQUEST FORM

E NOTE: Complete multiple personnel action form if department is requesting more than (3] personnel actions. ~J

Date: __ 07/17/2023 Current Slot No.:

Department Name: _ Human Services  Current Position Title: e o
DepartmentNo. 240-001 _ Requested Position Title: _ Community Resources ' Specialist £ }((‘)

REQUEST FOR: E New Position D'I‘emporary Position™ D Position Reclassification D Other

$0.00 $177,31b.00 $/717,3/0.00
SALARYREQUEST: __ $3546200~ %000 __ C¥35A6200
Current Budgeted Amount Proposed Budgeted Amount Net Change p
SALARY REQUEST: - - o - %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: __ -$-35:462:06~ %[ 77, 3(0.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E Current Department Budget I:l Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment DOther o e
POSITION TYPE: E/: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: [_] Exempt FLSA: ] Exempt
@ Non-Exempt [_TJ Non-Exempt
* TEMPORARY POSITIONS:
“StartDate  End Date "~ WorkSchedule  HowsperWeek < Na of Weeks
AnnualSalary o e Hourly Rate N
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
~ No.ofWeeks x Hours perWeek = TomlHours  x HourlyRate =  Budgeted Salary _

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (£ xplain why position or udjustime

nt request is essential)

Assist County residents in identifying  and obtaining various financial, healthcare, educational and
_other pertinent resources; provide community resource information and make appropriate referrals.
Establishes professional working relationships with organizations to ensure that community -
resources being referred to are up to date. Follow up on referrals and provide any other referrals.

Dairen S Rangel

o 07/']7/27()23__ N
Departmgnt Head

Date

L

Date \

epartment of Human Resourc

HR Form: 028
Revised: 08/03/2022



County or HipaLgo

DEPARTMENT OF HUMAN RESOURCES

(Attachment A)

MULTIPLE PERSONNEL ACTION FORM

|___NOTE: Complete this form

in addition to your par form if department is requesting more than (3) personnel actions. _ J

Department Name:

Department No.:

Position Information:

Slot No.

Current Position Title

240-001

Human Services

Proposed Position Title

Community Resources Specialist

Current Budgeted
Salary

Proposed Budgeted

$35.462.00

$35,462.00

|
|

§35.,462.00

0040 Community Resources Specialist
0041 | Community Resources Specialist l
0042 J Community Resources Specialist

| $35,462.00

Community Resources Specialist

$35,462.00

HR Farm: 027
Revised: 02/23/2017



