CounTty ofF HipALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Completc multiple personnel action form if depm :mcnt is mquesrmq more than (3) pa:sunncl actions.

Date: 08/16/2023
Department Name: CSA
Department No.: 901-633

Current Slot No.:

Requested Position Title:

oS

Current Position Title:

Program Manager [

REQUEST FOR: [v] New Pasition

SALARY REQUEST:

Current Budgeted Amount
SALARY REQUEST:

Current Budgeted Amaunt
TOTAL BUDGETARY IMPACT: $52,106.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

E_‘:_] Current Department Budget
\r, I Salary Adjustment

POSITION TYPE: E Full Time Regular Object Cade 113
[j Full Time Temporary Object Code 121

Ej Exempt

\—T’} Non-Exempt

CIVIL SERVICE:

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

U Temporary Position®

FLSA;

Work Schedule

kj Position Reclassification | lO[her

§52,106.00

Proposed Budgeted Amount

$52,106.00
Net Change

$0.00

Proposed Budgeted Amount Net Change

r] Annual Budget Cycle [_j Will Require Additional Funds

[__ i Other

’__J Part Time Regular Object Code 114

{ | Part Time Temporary Object Code 122

[ _J Exempt
[7] Non-Exempt

Hours per Week No. of Weeks

Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =

Total Hours  x

Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This position is nceded to assist with CSBG grant, This position will be responsible to file the monthly
rcports to TDHCA and lpsponqlhlc for transitioining students/clients out of poverty and will have a case

load of :,_ludcnl.s
case study managers.

T'his position will also be responsible for overseen the CSBG grant/program and all

A

Dl.’pdl‘[ nent Head

Departmeht of Hum:

08/16/2023

Date

A\ z

Date

HR Form: 028
Reviscd: 08/03/2022



