County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| S

NOTE: Complete multiple personnel action Jform if department is requesting more than (3) persannel actions. '

Date: 10/04/2023

Current Slot No.:

o\1$

24

Department Name: CSA Current Position Title:
Department No.: 901 - 533 Requested Position Title: Clerk I
REQUEST FOR: @ New Position E'I‘emporary Position™ :‘ Position Reclassification IL-:\ Other
SALARY REQUEST: $31,211.00 $31,211.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPAcT:  $31,211.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

B Current Department Budget
E} Salary Adjustment

POSITION TYPE: f_"_J Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

D Exempt

¥ | Non-Exempt

CIVIL SERVICE: FLSA:

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary _

Work Schedule

D Annual Budget Cycle
[ﬁf Other

Will Require Additional Funds

L] Part Time Regular Object Code 114
| Part Time Temporary Object Code 122

D Exempt
@ Non-Exempt

Hours per Week No. of Weeks

Hourly Rate

Step 1 .‘Salai'y / 2,080 Hours Per Year = Hburly Rate

No.of Weeks x HuursﬁerWeuk =

dara rhcclunu document\ for accuracy

Total Hours x
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essentiai)
This is Clerk III position will 1l be perform complex clerical work in the

and maintaning _f'lu, Wlll wo:k k under general supervision with
mﬂdc__rate ]amudc For the use of initiative and  independent

Hoﬁrly Rate = B;J-dgeted Salary

cefs dpt. Work involves compliling

|udg,mgnl

A = of

Department Head ﬁ k
\manmsou

10/04/2023

Date

14 FD\ \ B\_l—;

Date

HR Form: 028
Revised: 08/03/2022



CounTty or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form ifd “partment is requesting more than (3) personnel actions. l

Date: 10/04/2023 Current Slot No.: 0035
Department Name; CSA Current Position Title: Data Entry Processing Clerk
Department No.: 901-032 Requested Position Title:
REQUEST FOR: [j New Position [--j;Ternporary Position*® j Position Reclassification E’__]Olhnr Delete
SALARY REQUEST: $29,807.00 -$ 29,807.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  -$ 29,807.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
['d Current Department Budget { j Annual Budget Cycle f_u Will Require Additional Funds
!—:] Salary Adjustment LJ Other B -
POSITION TYPE: "L Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 rH Part Time Temporary Object Code 122
CIVIL SERVICE: | ] Exempt FLSA: [ | Exempt
q Nan-Exempt E:] Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek =  Total Hours x HourlyRau.- = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain wity position or adjustment request is essential)
Delete position for Data Entry Processing Clerk.

. \;"\ 10/04/2023
Departmeht Head Date

N S \D\lo\ 2
%ﬁf Human Resour: Date

HR Form: 028
Revised: 08/03/2022



