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THE STATE OF TEXAS § 
§ 

COUNTY OF HIDALGO § 

CONTRACT FOR SERVICE 
C-23-0299B-12-12

THIS CONTRACT is made and entered into this 12th day of December, 2023, by and 
between the County of Hidalgo, Texas by and through the Hidalgo County Commissioners 
Court (the "County"), and Gulf Data Products   ("Company"). 

WHEREAS, County requested responses to notices for Request for Bids (RFB) for: 
“General Printing Services and Related Supplies” for the County (the “Services”). A copy of 
the procurement packet, including applicable specifications, is attached hereto as Exhibit “A” (the 
“Procurement Packet”), and is incorporated herein for all purposes;  

WHEREAS, Company submitted a response to provide services in accordance with the 
specifications as proposed.  A copy of the Company’s response to the Procurement Packet is 
attached hereto as Exhibit “B” (the “Response”), and is incorporated herein for all purposes;  

WHEREAS, County has determined that Company has submitted the lowest and best bid 
to meet County's requirements for the Service, as herein described. 

WHEREAS, Company represents that it is qualified and desires to perform such services; 
and 

WHEREAS, in recognition of and in consideration of Company's agreement to perform 
the Services in accordance with the Procurement Packet, the Commissioners Court of County 
awards this contract to Company. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions 
hereinafter set forth, and other good and valuable consideration, the receipt and sufficiency of 
which is hereby acknowledged, the parties hereto agree as follows: 

1. County and Company hereby agree that this Contract is entered into in order to provide the
Services to County. This Contract does not extend to any third parties any duties or benefits
conferred in any manner hereunder or otherwise.

2. During the term of this Contract, Company shall be obligated and hereby promises and
agrees to render and provide the Services in accordance with specifications and terms contained
in Exhibit “A” Procurement Packet and Exhibit “B” Company’s Response. Services shall be
performed within Hidalgo County. The Company will not begin to work or incur costs until
authorized in writing by the County with the release of an authorized Purchase Order or other
appropriate written authorization by the County or its designated agent. Company agrees in
performing the Services that it will use proper professional standards, comply with any and all
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appropriate laws and regulations in providing the Services, and devote such time as is necessary 
to safely and efficiently provide the Services.  County reserves the right to evaluate any services 
provided by the Company and to reject the same if not in compliance with the specifications as 
provided in Exhibits “A” and “B”. If the County finds it necessary to require changes in the work 
provided because of errors made by the Company, the County shall require the Company to correct 
the work at no cost to the County and without amendment to the Agreement. Further, Hidalgo 
County reserves the right to request these services from other sources other than the successful 
vendor and shall not be in violation of any terms or conditions of said contract. 

3. Term. This Contract shall be for a period of three (3) year(s), commencing on December
14, 2023 and expiring on December 13, 2026, unless sooner terminated.  The term of this
agreement may be extended at the County’s sole discretion for an additional two (2) one (1) year
term(s) under the same rates, terms and conditions.  Hidalgo County also reserves the right to
continue this bid for an additional sixty (60) day grace period, under the same rates, terms, and
conditions for the unforeseen delay in award of new bid for the next contract term.

4. Consideration. As consideration for rendering the Service provided for in this Contract,
the County agrees to pay Company the amounts specified in Exhibit “B”, payable against written
invoice submitted by Company in accordance with the Texas Prompt Payment Act, Tex. Govt.
Code Ch. 2251.

5. Licenses/Certifications. As a condition of this Contract, Company shall hold and maintain
throughout the term of this Contract all licenses and permits required, or which may be required
by any authority, including the State of Texas, during the term hereof to provide the Services.
Company further represents that it is qualified to perform and execute the services described above.
If such license or permit is suspended or revoked, this Contract shall automatically be terminated
and Company shall immediately notify the County.  Company shall provide the County with all
current state certifications, permits, and/or licenses with applicable seals, or as otherwise required
by the State of Texas.

6. Equipment.  If applicable, Company shall provide a sufficient number of trucks, vehicles,
personnel and equipment available to safely and efficiently provide the Services.  All trucks or
vehicles operated by the Company to perform the Services shall  contain all equipment required
by any authority to operate on streets and roads and all persons in  the employ of Company who
operate such trucks or vehicles shall have the required licenses,  qualifications, skill, and expertise
to perform such Services and shall comply with all laws, rules, and regulations prescribed by any
agency or authority having jurisdiction with regard to the  operation of such trucks or vehicles in
providing the Services.

7. Independent Contractor. The Company must comply with all applicable Hidalgo County
policies and with any applicable federal, state, or local laws, regulations, orders, or ordinances
applicable to the Services provided by Company under this Agreement. Notwithstanding the
foregoing sentence, Company represents and maintains that Company is an Independent
Contractor and is not an employee of the County, or any agency thereof, and represents and
warrants that Company does not desire or request any fringe benefits provided to employees of
County, and/or any agency of the County, including but not limited to benefits associated with
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Hidalgo County’s Civil Service Program. This Contract and the performance by the Parties 
hereunder does not create an agency relationship or master-servant relationship. Company agrees 
to be responsible for any federal income tax, withholding or social security tax liability that might 
arise from payments received hereunder. Company will incur no financial obligation on behalf of 
the County without prior written approval of the County. Company will be responsible for all 
personal and professional expenses, including, but not limited to, membership fees and dues and 
expenses of attending conventions and meetings.  The County will have no right to direct or control 
the details, manner or means by which Company or its affiliates provide the Services, except as 
otherwise set forth in this Agreement.  Company agrees to not take any action that is detrimental 
to, or not in the best interest of the County.  

8. Termination. County may terminate this Agreement without cause upon thirty (30) days
written notice.

9. Non-Exclusive Services of Company. Hidalgo County reserves the right to request this
Product, Good and/or service from other sources other than the Company and shall not be in
violation of any terms or conditions of this Agreement.

10. Insurance. Consistent with its status as an independent contractor and at its sole expense,
Company agrees that throughout the duration of the work under this contract and any extension
hereof, it shall provide and maintain any and all insurances and abide by any requirements which
are specified in the Procurement Packet/Specifications and/or which may be necessary in
providing Services or are otherwise required by law.  Insurance policies shall cover, but are not
limited to, Company's activities and all persons, vehicles, equipment and property connected with
providing Services, to include theft or loss. The amount of insurance required shall be in
accordance with amounts specified by the County or as prescribed by law, but in no event shall
any amount be less than the minimum amounts prescribed by law, including, but not limited to the
Texas Tort Claims Act. These requirements do not establish limits of Company’s liability. Any
and all applicable insurance requirements and amounts are incorporated herein by reference for all
purposes. Company is responsible for ensuring all required insurance policies are valid for the
duration of the contract. All insurance policies are to be issued by an insurance company authorized
to do business in the State of Texas and acceptable to County. Company shall cause all
subcontractors utilized by Company to also comply with these specifications. Company shall
furnish to County certificate(s) of coverage, and all renewals throughout the duration of the
Project, issued by the insurer that such insurance is in full force and effect. (See Exhibit "C"
attached hereto and incorporated herein for all purposes). For each applicable policy, Company
shall name the County as an additional insured. Company shall notify County a minimum of thirty
(30) days in advance of cancellation of all or part of a policy. Company shall make any other
insurance documentation available to County upon request. Company will be considered in breach
of contract should the Company fail to maintain an insurance policy in the minimum limits of
liability and requirements identified above while performing services for and under this
Agreement, and will be subject to default and immediate termination of the Agreement.
Additionally, Company covenants and agrees to use its best efforts to maintain an insurance policy
in the minimum limits of liability and requirements identified above until one year following the
conclusion of this Agreement.
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11. INDEMNIFICATION. COMPANY SHALL INDEMNIFY AND HOLD COUNTY, ITS ELECTED
OFFICIALS, EMPLOYEES AND AGENTS HARMLESS FROM ANY AND ALL CLAIMS, ACTIONS,
LIABILITY, DAMAGES, LOSSES AND EXPENSES (INCLUDING COSTS OF JUDGMENTS, SETTLEMENTS,
COURT COSTS, AND ATTORNEYS’ FEES, REGARDLESS OF THE OUTCOME OF SUCH CLAIM OR
ACTION) CAUSED BY, RESULTING FROM, OR ALLEGING NEGLIGENT OR INTENTIONAL ACTS OR
OMISSIONS OR ANY FAILURE TO PERFORM ANY OBLIGATION UNDERTAKEN OR ANY COVENANT IN 
THIS CONTRACT, WHETHER SUCH ACT, OMISSION, OR FAILURE WAS THE COMPANY’S OR THAT
OF ANY PERSON PROVIDING SERVICES HEREUNDER THROUGH OR FOR THE COMPANY. UPON
WRITTEN NOTICE FROM THE COUNTY, THE COMPANY WILL RESIST AND DEFEND AT ITS OWN
EXPENSE, AND BY COUNSEL REASONABLY SATISFACTORY TO COUNTY, ANY SUCH CLAIM OR
ACTION. THE COMPANY WILL CARRY PROPER INSURANCE WITH THE COUNTY AS AN
ADDITIONAL NAMED INSURED. THIS INDEMNIFICATION CLAUSE SHALL SURVIVE THIS
AGREEMENT AND BE ENFORCEABLE AS A SEPARATE AGREEMENT IN THE EVENT ITS SURVIVAL
AND ENFORCEMENT BECOME NECESSARY.

12. Notice. Except as may be otherwise specifically provided in this Agreement, all  notices,
demands, requests, or communications required or permitted hereunder shall be in writing  and
shall either be (i) personally delivered against a written receipt, or (ii) sent by registered or  certified
mail, return receipt requested, postage prepaid and addressed to the parties at the  addresses set
forth below, or at such other addresses as may have been theretofore specified by  written notice
delivered in accordance herewith:

If to County: The County of Hidalgo 
Attn: County Judge  
100 E. Cano, 2nd Floor 
Edinburg, Texas 78539 

If to Company: Gulf Data Products 
Attn: Kevin Kanipe 
810 East Harrison 
Harlingen, Texas 78550 

Each notice, demand, request, or communication which shall be delivered or mailed in the manner 
described above shall be deemed sufficiently given for all purposes at such time as it is personally 
delivered to the addresses or if mailed at such time as it is deposited in the United States mail. 

13. GENERAL PROVISIONS.

a. Assignment. Except as otherwise herein provided, Company shall not assign the obligations
or rights under this Agreement to any person without the prior written consent of County.

b. Conflict with Applicable Laws. Nothing in this Agreement shall be construed so as to require
the commission of any act contrary to law, and whenever there is any conflict between any
provision of this Agreement and any present or future law, ordinance or administrative,
executive or judicial regulation, order or decree, or amendment thereof, contrary to which the
parties have no legal right to contract, the latter shall prevail, but in such event, the affected
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provision or provisions of this Agreement shall be modified only to the extent necessary to 
bring them within the legal requirements and only during the time such conflict exists.  In case 
any one or more of the provisions contained in this Agreement shall for any reason be held to 
be invalid, illegal or unenforceable in any respect, such invalidity, illegality, or 
unenforceability shall not affect any other provision thereof and this Agreement shall be 
construed as if such invalid, illegal, or unenforceable provision had never been contained 
herein. 

c. No Waiver. No waiver by County of any breach of any provision of this Agreement shall be
deemed to be a waiver of any preceding or succeeding breach of the same or  any other
provision hereof.

d. Governing Law. This Agreement shall be construed under and in accordance with the laws of
the State of Texas, and all obligations of the parties created hereunder are performable in
Hidalgo County, Texas. The Company hereby consents to personal jurisdiction in Hidalgo
County, Texas.

e. Successors. This Agreement shall be binding upon and inure to the benefit of and be
enforceable by the parties hereto and their respective heirs, executors, administrators, legal
representatives, successors, and assigns where permitted by this Agreement.

f. Commitment of Current Revenues Only. In the event that, during any term hereof, the
Commissioners Court does not appropriate sufficient funds to meet the obligations of County
under this Agreement, County may terminate this Agreement upon ninety (90) days written
notice to Company. County agrees, however, to use reasonable efforts to secure funds
necessary for the continued performance of this Agreement. The parties intend this provision
to be a continuing right to terminate this Agreement at the expiration of each budget period of
County. Agreements for the acquisition, including lease of real or personal property under
Tex. Loc. Govt. Code §271.903: In the event that, during any term hereof, the Commissioner’s
Court does not appropriate sufficient funds to meet the obligations of County under this
Agreement, County may terminate this Agreement upon ninety (90) days written notice to
Company, County agrees, however, to use a best efforts attempt to obtain and appropriate funds
for payment of the Agreement. The parties intend this provision, if applicable, to be a
continuing right to terminate this at the expiration of each budget period of County in
accordance with the Texas Local Government Code.

g. Immunities. Nothing in this Agreement is intended to and County does not hereby waive,
release or relinquish any right to assert any of the defenses County enjoys by virtue of the state
or federal constitution, laws, rules or regulations, and any sovereign, official or qualified
immunity available to County as to any claim or action of any person, entity, or individual
against County.

h. Headings.  The headings and captions contained in this Agreement are solely for convenient
reference and shall not be deemed to affect the meaning or interpretation of any provision or
paragraph hereof.
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i. Gender and Number.  All pronouns used in this Agreement shall include the other gender,
whether used in the masculine, feminine or neuter gender, and the singular shall include the
plural whenever and as often as may be appropriate.

j. Entire Agreement.  This Agreement contains the entire agreement between the parties hereto,
and each party acknowledges that neither has made (either directly or through any agent or
representative) any representations or agreements in connection with this Agreement not
specifically set forth herein.  This Agreement may be modified or amended only by an
agreement in writing executed by County and Company, and not otherwise.

k. Purchasing Ethics. Company represents and warrants it has not, during the process of being
awarded this contract violated the following ethical standards of County and, upon and after
the execution of this Agreement, agrees to abide by the following ethical standards of County:

i. It shall be a breach of ethics to offer, give or agree to give any elected official, department
head or employee, or former elected official, department head or employee, of County, or
for any elected official, department head or employee or former elected official, department
head or employee of County, to solicit, demand, accept or agree to accept from another
person, entity or organization, a gratuity or an office of employment in connection with
any decision, approval, disapproval, recommendation, preparation or any part of a program
requirement or purchase request, influencing the content of any specification or
procurement standard, rendering of advice, investigation, auditing, or in any other advisory
capacity in any proceeding or application, request for ruling, determination, claim or
controversy, or other particular matter pertaining to any program requirement or a contract
or subcontract, or to any solicitation or proposal therefore pending before any department
or agency of County.

ii. It shall be a breach of ethics for any payment, gratuity or offer of employment to be made
by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
subcontractor for any contract for County, or any person associated therewith, as an
inducement for the award of a subcontract or order.

l. Void Contract.  Company understands that an awarded contract may immediately become
void if the County determines that a lack of compliance with applicable policies and/or statutes
has occurred in the procurement process.

m. Nondiscrimination. Company, including subcontractors, assignees and successors in interest,
ensures that no person shall on the grounds of race, religion, color, national origin, sex, age, or
disability, or any other protected class under law, be excluded from participation in, be denied
the benefits of, or be otherwise subjected to discrimination or retaliation in any federally or
non-federally funded program or activity when providing any services described herein under
this contract/agreement. Applicable nondiscrimination statements and provisions of Title VI
of the Civil Rights Act of 1964, as amended, were provided as part of the initial procurement
packet and are incorporated herein and made a part of this agreement for all purposes.
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n. Additional Documents. The parties hereto covenant and agree that they will execute each
such other and further instruments and documents as are or may become necessary or
convenient to effectuate and carry out the terms of this Agreement.

o. Required Contract Provision for Contracts Subject to Federal Award (if applicable).
Pursuant to 2 CFR 200.327, a non-federal entity’s contracts must contain the applicable
provisions described in appendix II to 2 CFR 200-Contract Provisions for non-Federal Entity
Contracts under Federal Awards.  Additionally, County contracts under Federal award which
are subject to assistance from the Federal Emergency Management Agency (FEMA) are also
required to contain additional contract clauses.  The applicable required contract clauses were
provided as part of the initial procurement packet and are incorporated herein and made part
of this agreement for all purposes.

p. Authority to Execute. The execution and performance of this Agreement by County and
Company have been duly authorized by all necessary laws, resolutions, or corporate action,
and this Agreement constitutes the valid and enforceable obligations of County and Company
in accordance with its terms.

[SIGNATURE PAGE TO FOLLOW] 
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EXECUTED as of the day and year first written above. 

APPROVED BY COMMISSIONERS’ COURT ON December 12, 2023.  

Agenda Item No. 93389 Executive Office: ____________ 

VENDOR:  COUNTY:
Gulf Data Products COUNTY OF HIDALGO, Texas 

___________________________________  __________________________________ 
Gulf Data Products Authorized Representative   Hon. Richard F. Cortez, County Judge 

APPROVED AS TO FORM ATTEST:
Office of the Hidalgo County 
Criminal District Attorney,  
Toribio “Terry” Palacios 

_________________________________ ___________________________________ 
Michelle Lopez, Assistant District Attorney Arturo Guajardo, Jr., County Clerk 

ATTACHMENTS: SUPPLEMENTAL SIGNATURES: 
(If Applicable)  (If Applicable) 
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1. INVITATION LETTER 

1.1. Summary 
RELEASE DATE: Saturday, October 21, 2023 

RE: HIDALGO COUNTY - REQUEST FOR BIDS 

RFB NO.:23-0299-11-08-05 –General Printing Services and Related Supplies 

Dear Prospect Offeror: 

Hidalgo County Purchasing Department welcomes and appreciates your interest and participation. For 
your review and consideration, enclosed find the procurement packet for the aforementioned project. 
Modifications and new requirements have been added and implemented. Please ensure to carefully read 
and review all instructions, requirements and specifications. All times referenced in this procurement 
packet are Central Standard Time – CST. 

If assistance is required, please do not hesitate to call the Purchasing Department at (956) 318-2626. 

Sincerely, 

Ignacio Amezcua, MBA, CTCM, CTCD 

Hidalgo County Purchasing Director 

1.2. Contact Information 
Project Contact: 
Olga Garza 
Contracts Division Manager  
2802 S. Business Highway 281 
Edinburg, TX 78539 
Email: olga.garza@co.hidalgo.tx.us 
Phone: (956) 318-2626 Ext: 4882 

Procurement Contact: 
Pedro Cuadros 
Contract Specialist I 
2812 S. Business Hwy. 281 
Edinburg, TX 78539 
Email: pedro.cuadros@co.hidalgo.tx.us 
Phone: (956) 318-2626 Ext: 4859 

Department: 
Hidalgo County 

1.3. Timeline 

Release Project Date October 21, 2023 

mailto:olga.garza@co.hidalgo.tx.us
tel:(956)318-2626;ext=4882
mailto:pedro.cuadros@co.hidalgo.tx.us
tel:(956)318-2626;ext=4859


Request For Bids #23-0299-11-08-05 
Title: General Printing Services and Related Supplies 

2 

 

Question Submission Deadline October 30, 2023, 4:00pm 

Question Response Deadline November 1, 2023, 5:00pm 

Proposal Submission Deadline November 8, 2023, 3:00pm 
(All times referenced in this procurement packet are 
Central Standard Time –CST) 
 
The proposal opening is open to the public. 
Proposal opening participants may attend the 
proposal opening in person at the Hidalgo County 
Purchasing Department (or designated location) or 
via a live stream (link below) or by calling in on the 
day of the event. Please be advised, public 
attendance at any in-person Proposal opening may 
be limited due to capacity and will be on a first-
come-first-serve basis. 
 
Live stream: 
https://hidalgocounty.zoom.us/j/96464676754?pwd
=K1hiY3YxN0xPem5pd2xZazYzWHF4UT09 
 
Meeting ID: 964 6467 6754 
 
Passcode: 545411 
 
Dial by your location: +1 346 248 7799 US 
(Houston) 
 
To find your local number: 
https://hidalgocounty.zoom.us/u/abObUBYixl 
 
Join by SIP: 96464676754@zoomcrc.com 

 

https://hidalgocounty.zoom.us/j/96464676754?pwd=K1hiY3YxN0xPem5pd2xZazYzWHF4UT09
https://hidalgocounty.zoom.us/j/96464676754?pwd=K1hiY3YxN0xPem5pd2xZazYzWHF4UT09
https://hidalgocounty.zoom.us/u/abObUBYixl
mailto:96464676754@zoomcrc.com
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2. SUBMISSION DETAILS 

2.1. SUBMISSION OPTIONS & REQUIREMENTS 
Respondents have two (2) options for submitting a response. Respondents shall submit their response 
using one (1) of the following methods (DO NOT duplicate submittals by submitting both an electronic 
and hard copy response. Respondents shall select one only (1) method to respond).: 

A. Submit responses electronically via the PORTAL: https://procurement.opengov.com/portal/co-
hidalgo-tx on or before Wednesday, November 8, 2023, at 3:00 pm. OR; 

B. Submit one (1) hard copy and two (2) USBs in original PDF format via personal hand-delivery or 
delivery service on or Wednesday, November 8, 2023, at 3:00 pm. 

Any Proposal received after this deadline will not be accepted and will be returned unopened to the 
sender. 

2.2. HAND DELIVERED SUBMISSION 
When hand delivering the packet, Proposer should make sure that the package is stamped with the date 
and time received by the Hidalgo County Purchasing staff. 

DELIVER TO: 

US Postal Mail Address: 

• Ignacio Amezcua, MBA, CTCM, CTCD, Purchasing Director 

• ATTN: Pedro Cuadros, Contract Specialist I 

• Hidalgo County Purchasing Department 

• Administration Building 

• 2812 S. Business Hwy 281 

• Edinburg, Texas 78539 

Physical Address: 

• Ignacio Amezcua, MBA, CTCM, CTCD, Purchasing Director 

• ATTN: Pedro Cuadros, Contract Specialist I 

• Hidalgo County Purchasing Department 

• Administration Building 

• 2802 S. Business Hwy. 281 

• Edinburg, Texas 78539 

FIRM INSTRUCTIONS 

https://procurement.opengov.com/governments/956/portal/co-hidalgo-tx
https://procurement.opengov.com/governments/956/portal/co-hidalgo-tx
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Responses to this procurement packet shall be formatted and organized in the following order for 
consistency and easy screening: 

• All submissions must be typed, single-spaced, and printed one-sided on 8 ½” by 11” paper. 

• One (1) hard copy, marked “ORIGINAL” and two (2) USBs in PDF format. The original 
document must be submitted with a Cover Page containing the information listed in the 
Submission Outline/Checklist, under the Submission Cover Page. 

• The complete response must be sealed in an appropriately sized envelope or box for delivery to 
the Hidalgo County Purchasing Department, per instructions in the Procurement Packet 
Submission paragraph of the Legal Notice section contained within this procurement packet. 

• All documents must be labeled with the firm’s name and the RFB number. Responses that are not 
identified with the RFB number on the outside, will be at risk of rejection. 

SUBMISSION OUTLINE/CHECKLIST 

To assist in ensuring all submissions received are complete, it is recommended for the Offeror to use this 
Submission Outline as a Checklist prior to submitting a response. All Responses must be submitted in the 
following order with the guidelines provided within this solicitation. For the hand delivery option, the 
solicitation packet can be found under the #ATTACHMENTS section: 

A. Cover Sheet 

1. Company Name, Company Address, Company Phone Number 

2. Project Name: General Printing Services and Related Supplies 

3. Procurement Number: 23-0299-11-08-05 

4. Opening Date: Wednesday, November 8, 2023 

5. Opening Time: 3:00 pm 

B. Table of Contents 

C. Required Confirmations/Documents 

1. Legal Notice Declaration - (Confirmation) 

2. Appendix "B" - Bid Page - (Document) 

3. Appendix "C" - Insurance Requirements 

a. Proof of Insurance - (Document) 

b. Insurance Requirement Acknowledgment - (Confirmation) 

c. Project Requirements Acknowledgment - (Confirmation) 

4. Appendix "D" - Conflict of Interest Questionnaire 

a. CIQ Form - Copy of County Clerk File with fee receipt (when applicable) (Document) 

https://procurement.opengov.com/governments/956/portal/co-hidalgo-tx/projects/53284?section=449430
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5. Appendix "E" - Vendor Acknowledgment, and HUB Declaration 

a. Vendor Acknowledgment - (Confirmation) 

b. HUB Declaration - (Document) 

6. Appendix "F" - Certification Regarding Debarment 

a. Signed Certification - (Document) 

b. SAM.gov Registration Acknowledgment - (Document) 

c. Form 1295 - (Document) 

7. Appendix "G" - Title VI Appendices 

a. Title VI Appendices [A -E] - (Confirmation) 

8. Appendix "H" - Required Contract Clauses For Contracts Under Federal Award 

a. Byrd Anti-Lobbying Contract Clause - (Document) 

b. 2 CFR 200 Certification - (Document) 

9. Appendix "I" - FHWA 1273 

a. FHWA 1273 (Confirmation) 

10. Appendix "J" - Proposer's Affidavit - (Document) 

11. Appendix "K" - Draft Agreement - (Confirmation) 

12. Appendix "M" - References - (Document) 

13. Addenda (when applicable; see Addenda under Legal Notice) - (Document) 

(Confirmation) = A confirmation is required for this section. 

(Document) = A document submission is required for this section. 

2.3. ELECTRONIC SUBMISSION 
Hidalgo County Purchasing Department will only accept electronic responses that are submitted via the 
PORTAL: https://procurement.opengov.com/portal/co-hidalgo-tx. The COUNTY will NOT accept 
telegraphic, emailed, nor responses submitted via facsimile. 

*When submitting a response electronically, the firm will be required to complete all the sections found 
in this solicitation in order for the submission to be valid. 

https://procurement.opengov.com/governments/956/portal/co-hidalgo-tx
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3. PROCUREMENT OVERVIEW 
THE RESPONDENT IS RESPONSIBLE FOR READING AND UNDERSTANDING ALL 
DOCUMENTS, FORMS, SPECIFICATIONS, AND INSTRUCTIONS WITHIN THIS ENTIRE 
DOCUMENT. Follow all instructions; you are responsible for obtaining any information needed in 
order to respond to this solicitation. Further, the Respondent is responsible for providing any and 
all relevant information necessary to submit a response. Failure to do so will be at the Respondent’s 
risk and may result in rejection of the response as non-conforming. 

General Requirements apply to all advertised solicitations; however, these may be superseded, whole or 
in part, by OTHER DATA CONTAINED HEREIN. Review the Table of Contents. Be sure your proposal 
package is complete. 

3.1. INTRODUCTION 
Hidalgo County (hereinafter referred to as “COUNTY”) is seeking qualified respondents interested in 
providing services for the "General Printing Services and Related Supplies". Bids will be received in 
accordance with the requirements attached hereto as Appendix “A”. The response should address all 
requirements. 

3.2. Pre-Bid Meeting 
If there will be a Pre-Bid meeting the information will be included in Section 1 – Invitation 
Letter/Timeline. 

3.3. AWARD 
Hidalgo County may award the Bid on a lump sum basis to one (1) bidder or to multiple bidders, 
whichever is in the best interest of the County. 

a. Before awarding any contract, Hidalgo County Purchasing Department will verify, using the Federal 
System for Award Management (SAM) and the Texas Comptroller’s Debarred Vendor List, that the 
offeror recommended for contract award has no unsatisfactory performance history that would prohibit 
awarding them a contract. 

b. The contract will be awarded to that responsible offeror(s) whose offer, conforming to the solicitation, 
will be most advantageous to the county, price ,and other factors considered. A responsible offeror is one 
who affirmatively demonstrates to the County that the offeror has adequate financial resources and the 
requisite capacity, capability, and facilities to perform the contract within the delivery period or period of 
performance, has a satisfactory record of performance on other comparable projects, has a satisfactory 
record of integrity and business ethics, and is otherwise qualified and eligible to receive an award under 
the solicitation and laws or regulations applicable to this procurement. 

c. The County reserves the right to accept other than the lowest offer, reject any or all offers in part or in 
total for any reason, to accept any offer if considered best for its interest, and to waive informalities and 
minor irregularities in offers received. 

d. The County may accept any item or group of items of any offer unless the offeror qualifies the offer by 
specific limitations. Unless otherwise provided in Pricing Schedule, offers may not be submitted for any 
quantities less than those specified, and the County reserves the right to make an award on any item for a 
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unit quantity less than the quantity offered at the unit prices offered unless the offeror specifies otherwise 
in the offer. 

e. The County’s execution of the Contract shall be deemed to result in a binding contract without further 
action by the offeror. 

f. The County may, within the time specified therein, accept any offer or part thereof, as provided in (c) 
above, whether or not there are negotiations subsequent to its receipt unless the offer is withdrawn by 
written notice received by the County prior to award. g. The County may award a contract, based on 
initial offers received, without discussion of such offers. Accordingly, each initial offer should be 
submitted on the most favorable terms from a price and technical standpoint, which the offeror can submit 
to the County. 

g. The County may award a contract, based on initial offers received, without discussion of such offers. 
Accordingly, each initial offer should be submitted on the most favorable terms from a price and technical 
standpoint, which the offeror can submit to the County. 

3.4. TERM 
It is intended that the initial contract term will be for three (3) years commencing on the date approved by 
Commissioners Court; with the County’s option to renew/extend for an additional two (2), one (1) year 
terms, under the same rates, terms, and conditions. 

3.5. SUBMISSION OPTIONS & REQUIREMENTS 
Respondents have two (2) options for submitting a response and shall select only one (1) method to 
respond. Please see Section 2 – Submission Details above for submission options, procedures, and 
requirements. Any Proposal received after the provided deadline will not be accepted and will be returned 
unopened to the sender. 

3.6. PROPOSAL OPENING STREAMING 
Please find the proposal opening information included in Section 1 – Invitation Letter 

3.7. HAND DELIVERED SUBMISSION 
If Respondent chooses to hand deliver its submission, whether personally or via delivery service, it must 
follow the procedures and requirements set for in Section 2 – Submission Details above. 

3.8. ELECTRONIC SUBMISSION 
If Respondent chooses to submit its response electronically, it must follow the procedures and 
requirements set for in Section 2 – Submission Details above. 

  

3.9. SIGNING OF SUBMISSION 
In order to be considered, all submittals must be signed by an authorized representative of the firm. For 
hardcopy submissions, please sign the original in blue ink and ensure the copy is clearly labeled. 
For electronic submissions, please ensure all appropriate certifications are marked. 

  



Request For Bids #23-0299-11-08-05 
Title: General Printing Services and Related Supplies 

8 

 

3.10. QUESTIONS AND ANSWERS 
Questions must be submitted via the PORTAL'S Question and Answer Tab (Q&A) no later than Monday, 
October 30, 2023, at 4:00 pm. Responses to properly submitted questions will be published in the 
PORTAL and emailed to all planholders who are listed as a Follower in the PORTAL. Telephone 
inquiries will not be accepted. 

3.11. RESTRICTIVE OR AMBIGUOUS REQUIREMENTS 
It is the responsibility of the Proposer to review the procurement packet and to notify the Hidalgo County 
Purchasing Department if the requirements are formulated in a manner that would unnecessarily restrict 
competition or request clarification of any requirements that are ambiguous. Any such protest or question 
regarding the requirements or proposal procedures must be received in writing via the PORTAL'S Q&A 
Tab by the deadline stated for Questions and Answers. 

3.12. COST OF SUBMISSION 
Hidalgo County will not be liable for any costs incurred by the vendor in preparing a response to this 
procurement packet. Each Proposer acknowledges it is submitting a response at their own risk and 
expense. Further, no reimbursement for such charges or expenses shall be passed onto Hidalgo County. 
Hidalgo County makes no guarantee that any products or services will be purchased as a result of this 
solicitation and reserves the right to reject any and all submissions received. All responses and 
accompanying documentation will become the property of Hidalgo County. 

3.13. WAIVING OF INFORMALITIES 
Hidalgo County reserves the right to waive minor informalities or technicalities when it is in the best 
interest of Hidalgo County. 

3.14. NOTICE OF COMMUNICATION 
All communications by a vendor to the county, its officials, and department heads regarding this 
procurement shall be done through the Hidalgo County Purchasing Department. No vendor, its’ 
representative, agent, or employee shall engage in private communication with a member of the Hidalgo 
County Commissioners Court or county department heads regarding any procurement of goods or 
services by the County from the date that this procurement packet is released. No private communication 
regarding the purchase shall be permitted until the procurement process is complete and a purchase order 
is granted or a contract is entered into. “Private Communication” means communication with any vendor 
outside of a posted meeting of the governing body, a regular meeting of a standing or appointed 
committee, or negotiation with a vendor which has been specifically authorized by the governing body. 
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4. LEGAL NOTICE 
These General Provisions are considered standard language for an Offeror (hereinafter referred to as 
“Offeror”, “Vendor”, “Respondent”, or “Contractor”) submitting a response for a Request for Bids, 
Proposals, Qualifications or other solicitation (hereinafter referred to as “Procurement Packet”) made by 
the County of Hidalgo (hereinafter referred to as “Hidalgo County” and “County” or any other governing 
body/agency for which the Hidalgo County Purchasing Department has been authorized to perform 
procurement services. The Hidalgo County Purchasing Department webpage may be found at 
https://www.hidalgocounty.us/143/Purchasing-Department. 

It is the Offeror’s sole responsibility to be in compliance of all federal, state, and local laws, requirements, 
rules, codes, ordinances, and regulations applicable to their proposed goods and/or services. In the event 
of any conflict between the terms and provisions of these requirements and the specifications, the 
specifications shall govern. In the event of any conflict of interpretation of any part of this overall 
procurement packet, Hidalgo County's interpretation shall govern. Referenced appendices may be subject 
to change. 

The following is a link to all adopted Hidalgo County policies 
(https://www.hidalgocounty.us/805/CountyAdministrative-Policies), which for all purposes, when 
applicable and whether specified explicitly or not, are incorporated by reference as part of this 
procurement packet and any resulting agreement. 

4.1. ACCEPTANCE OF SUBMISSION 
Receipt of the submission shall under no circumstance obligate Hidalgo County to accept the response, or 
make an award. The Offeror is responsible for obtaining any information needed in order to respond and 
for all costs of submitting its response. An Offeror’s submitted response is to remain firm for a minimum 
of ninety (90) days after opening. Hidalgo County is not responsible for any missing, lost, or late 
submissions. 

  

4.2. ACCESS TO RECORDS 
In special circumstances, Vendor may be required to allow duly authorized representatives of Hidalgo 
County, or the state and federal government access to contracts, books, documents, and records necessary 
to verify the nature and extent of the cost of services provided by Vendor. Vendor must keep records 
within Hidalgo County or note in their submission that records will be available within the boundaries of 
Hidalgo County to those representatives within one (1) business day of request by the County. 

4.3. ACCOUNT CREATION FOR PAYMENT 
Upon award and prior to execution of a contract, Offeror shall cooperate with and submit any required 
information to the Hidalgo County Auditor’s Office in order to establish an account with the County for 
payment, including information requested on Hidalgo County Vendor Enrollment Solution, Appendix “E” 
on this procurement packet. This information must be on file with the Hidalgo County Purchasing 
Department and the Hidalgo County Auditor’s Office. Failure to provide this information may result in a 
delay in payment and/or back-up withholding as required by the Internal Revenue Service. 

https://www.hidalgocounty.us/143/Purchasing-Department
https://www.hidalgocounty.us/805/CountyAdministrative-Policies
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4.4. ADDENDA 
When specifications interpretations, amendments, corrections or changes are revised, the Hidalgo County 
Purchasing Department will issue an Addendum addressing the nature of the change. All released 
Addenda will be e-mailed to all point of contact(s) who are known to have received or requested a copy 
of the procurement packet directly from the Hidalgo County Purchasing Department. Offeror must sign in 
blue ink and include it in the returned submission package. 

4.5. ASSIGNMENT 
The successful Offeror shall not assign, sell, transfer, convey, or otherwise transfer its rights under any 
awarded contract, in whole or in part, without the prior written consent of County of Hidalgo County 
Commissioners Court (hereinafter referred to as “Commissioners Court”), or other applicable governing 
body. 

4.6. AWARD 
Hidalgo County reserves the right to award this contract on the basis determined on the Procurement 
Overview, and when applicable, listed on Appendix “B”, in accordance with the laws of the State of 
Texas, to waive any formality or irregularity, to make awards to more than one Offeror, and to reject any 
or all submissions received. After Hidalgo County Commissioners’ Court approves an award, and the 
awarded Contractor defaults in meeting the general requirements and/or specifications in complying with 
the contract agreement, Hidalgo County reserves the right to seek the services of the next lowest bidder(s) 
and/or qualified Offeror(s). In such event, Hidalgo County shall charge the Awarded Vendor the 
difference for any additional cost of such item. Hidalgo County reserves the right to add or delete items 
during the term of the contract under the same rates and conditions. 

4.7. COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS 
The County will search a database maintained by the Texas State Comptroller which contains relevant 
vendor information. A contract may not be entered into with an entity that is identified therein. Search 
results shall be incorporated for all purposes as part of any resulting agreement entered into by the parties. 
The Offeror shall follow all federal, state, and local laws, requirements, rules, codes, ordinances, 
regulations and Hidalgo County Policy & Procedures applicable to their proposed goods and/or services, 
including, but not limited to those addressed within this procurement packet, the resulting agreement and 
the following: 

4.7.1 Attestation Terrorist Organizations - TEX. GOVT. CODE CH. 2252. Pursuant to the Texas 
Government Code, including but not limited to Chapter’s 2252, 806 and 807, the Offeror warrants, 
represents, certifies and attests that, by submitting a response to this procurement packet and/or at the 
time of execution of this Contract, Agreement, or supplemental agreement thereafter, neither the Offeror, 
nor any wholly owned subsidiary, majority-owned subsidiary, parent company or affiliate of the same (i) 
engages in business with Iran, Sudan, or any foreign terrorist or (ii) is a company listed by the Texas 
Comptroller of Public Accounts. 

4.7.2 Breach of Ethics. Contracts awarded hereunder shall be in compliance with Tex. Loc. Govt. Code 
Chapter 171: Regulation of Conflicts of Interest of Officers of Municipalities, Counties and Certain Other 
Local Governments. 

It shall be a breach of ethics to offer, give, or agree to give any elected official, department head or 
employee, or former elected official, department head or employee, of the County, or for any elected 
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official, department head or employee or former elected official, department head or employee of the 
County, to solicit, demand, accept or agree to accept from another person, entity or organization, a 
gratuity or an offer of employment in connection with any decision, approval, disapproval, 
recommendation, preparation or any part of a program requirement or purchase request, influencing the 
content of any specification or procurement standard, rendering of advice, investigation, auditing, or in 
any other advisory capacity in any proceeding or application, request for ruling, determination, claim or 
controversy, or other particular matter pertaining to any program requirement or a contract or subcontract, 
or to any solicitation or response to a request therefore pending before any department or agency of the 
County. 

It shall be a breach of ethics for any payment, gratuity or offer of employment to be made by or on behalf 
of a subcontractor under a contract to the prime contractor or higher tier subcontractor for any contract for 
the County, or any person associated therewith, as an inducement for the award of a subcontract or order. 

4.7.3 Bonds. If this procurement packet requires submission of bid bond or proposal guarantee, and 
performance and payment bonds, an explanation of these requirements will be detailed on the Projects 
Requirements Acknowledgement listed in Appendix “C”. Responses submitted without the required 
bond or cashier's checks may be deemed unresponsive, thus disqualified from participation. 

4.7.4 Boycott Energy Companies Verification – TEX. GOVT. CODE 2274. In accordance with 
changes to the law from the 87th Legislature in 2021, a for-profit company, not including a sole 
proprietorship, with ten or more full-time employees, is required to verify in writing that it does not 
boycott energy companies, and it will not boycott energy companies during the term of the Contract, if it 
is a contract for goods or services that has a value of at least $100,000 that is paid wholly or partly from 
public funds of the governmental body. Written verification may be provided by signing the Legal 
Notice Declarations page. Please provide a written notification if your company is unable to provide the 
written verification referenced above. 

As per Tex. Gov’t. Code §809.001(1), "Boycott energy company" means “without an ordinary business 
purpose, refusing to deal with, terminating business activities with, or otherwise taking any action that is 
intended to penalize, inflict economic harm on, or limit commercial relations with a company because the 
company: (A) engages in the exploration, production, utilization, transportation, sale, or manufacturing of 
February 15, 20237fossil fuel-based energy and does not commit or pledge to meet environmental 
standards beyond applicable federal and state law; or (B) does business with a company described by 
Paragraph (A)”. 

As per Ch. 2274(c), this verification requirement does not apply to the County if it determines that this 
requirement is inconsistent with the County's constitutional or statutory duties related to the issuance, 
incurrence, or management of debt obligations or the deposit, custody, management, borrowing, or 
investment of funds. 

4.7.5 Boycott Israel Verification - TEX. GOVT. CODE 2270. In accordance with the Texas 
Government Code, including but not limited to Chapters 2270 and 808, a company, other than a sole 
proprietorship, with ten or more full time employees is required to certify in writing that it does not 
boycott Israel and will not boycott Israel during the term of the Contract, if the Contract has a value of 
$100,000 or more. 

4.7.6 Certification Regarding Debarment, Suspension Ineligibility, and Voluntary Exclusion. The 
Offeror warrants and represents by execution of an award from their response to this procurement packet 
that it is not debarred, suspended, or otherwise excluded from or ineligible for participation in any Federal 
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programs, or state assistance, as described under Executive Order 12549, “Debarment and Suspension.” 
The Offeror agrees to include this certification in all contracts between itself and any subcontractors in 
connection with the services performed under any subsequent Contract or Agreement arising from this 
award. The Offeror also acknowledges that it is their sole responsibility to immediately notify Hidalgo 
County, in writing, if they or a subcontractor is not in compliance with Executive Order 12549 during the 
term of this contract. Further, Offeror agrees to refund Hidalgo County for any payments made to the 
contractor while ineligible. Pursuant to federal regulation 45 CFR Part 76, the Offeror is required to 
furnish a certification or acknowledgement stating that they are free from suspension and debarment 
through registration on System for Award Management at http://www.sam.gov with their response. 

4.7.7 Davis-Bacon Act/Hidalgo County Adopted Prevailing Wage Rate. When applicable, in 
accordance with Texas Government Code, Chapter 2258, as well as any other applicable laws, any 
Contractor or Subcontractor performing contracts in excess of $2,000, for the construction, alteration, or 
repair (including painting and decorating) of public buildings or public works must pay their laborers and 
mechanics employed under the contract no less than the locally prevailing wages and fringe benefits for 
corresponding work on similar projects in the area as per the Davis Bacon Act or the rates adopted by 
Hidalgo County. 

The Offeror warrants and represents that it will pay all its workers all monies earned by its employees 
including, but not limited to regular wages, any overtime compensation, or any additional payments 
pursuant to the Fair Labor Standards Act, 29 U.S.C. Section 207 9a(1), as amended; the Texas Pay Day 
Act; the Equal Pay Act; Title VII of the Civil Rights Act of 1964, 42 U.S.C. Section 2000e, et al., as 
amended; and/or any provisions of the Texas Labor Code Ann., as amended, without cost or expenses to 
the County. 

Awarded Vendors, its officers, agents, and/or employees will not be entitled to any benefits of an 
employee or elected official of Hidalgo County, including, but not limited to, benefits associated with 
Hidalgo County's civil service system. 

4.7.8 Disclosure of Conflict of Interest. 

4.7.8.1 As an Offeror. Pursuant to Texas Local Government Code, Chapter 176, an Offeror must disclose 
an interest between the Offeror, the Offeror’s employees and any Hidalgo County employees arising from 
relationships within the first degree of consanguinity or affinity. A financial interest arises if the County’s 
elected official, department head, or employee, or a member of their family, received any gifts valued in 
excess of $250 during the preceding twelve (12) month period, or employment of any County’s elected 
official, department head, or employee, or the County official’s family member. 

The Offeror shall not use funds to directly or indirectly pay any person for influencing or February 15, 
20237attempting to influence any County employee or official in connection with the awarding of any 
contract or the extension, continuation, renewal, amendment or modification of any contract. 

4.7.8.2 Certificate of Interested Parties (Form 1295). Hidalgo County cannot enter into a contract until 
Form 1295 is submitted, as Texas law, including, but not limited to Tex. Govt. Code Ch. 2252, Title 1 
Tex. Ethics Comm. Rules – Title 1, sec. 46 and the Tex. Admin. Code, requires all parties who enter into 
any contract with the County which must be approved by its governing body, to disclose all interested 
parties. Form 1295 must be completed in its entirety through the Texas Ethics Commission at the 
following website: https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm prior to awarding the 
Contract. Failure to do so may result in delay of award, or deem your response unresponsive, thus 
disqualified from participation. 

http://www.sam.gov/
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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4.7.8.3 Collusion. The Offeror affirms that by responding to any solicitation made by Hidalgo County, it 
has not communicated directly or indirectly the response made to any competitor or any other person 
engaged in such line of business. Any or all responses may be rejected if the County believes that 
collusion exists among the Offerors, and/or the County believes prices provided by the Offerors are 
inappropriately unbalanced. Respondent’s Affidavit (Appendix “J”) must be included in the response. 

4.7.8.4 Consultants Excluded from Competition. An outside Consultant or Contractor is prohibited 
from submitting a response for goods or services requested on a Hidalgo County project of which the 
Consultant or Contractor was a designer or other previous contributor, assisted in developing or drafting 
specifications, requirements, statements of work, or requests for goods and/or services must be excluded 
from competing for such procurements. If such, a Consultant or Contractor submits a response, that 
response shall be prohibited, and disqualified on the basis of conflict of interest, no matter when the 
conflict is discovered by Hidalgo County. 

4.7.8.5 Disclosure of Interested Parties (Form CIQ). Offeror must fully disclose the existence of any 
relationships as defined above in its response to this procurement packet. The Conflict of Interest 
Questionnaire (CIQ), attached hereto as Appendix “D”, must be filed with the Hidalgo County Clerk, 
located inside the Hidalgo County Courthouse no later than the seventh business day after the date the 
person becomes aware of facts that require the statement to be filed. Hidalgo County Clerk contact 
information may be found at https://www.hidalgocounty.us/161/CountyClerks-Office. Completion and 
submission of Form CIQ is the sole responsibility of the Offeror. Additionally, the Offeror must 
immediately notify Hidalgo County if the information provided in its response changes at any time. 

4.7.8.6 Disclosure to Report Lobbying. When applicable, pursuant to 31 U.S.C.A. §1352(2003), if at 
any time during the contract term funding to Contractor exceeds $100,000.00, Contractor shall file with 
the County the Federal Standard Form LLL titled “Disclosure Form to Report Lobbying” as detailed in 
Appendix “H”. 

4.7.9. Discrimination Against Firearm Entities or Trade Associations Verification - Tex. Gov’t. 
Code Ch. 2274. In accordance with changes to the law from the 87th Legislature in 2021, a for-profit 
company, not including a sole proprietorship, with ten or more full-time employees, is required to verify 
in writing that it does not have a practice, policy, guidance, or directive that discriminates against a 
firearm entity or firearm trade association and will not discriminate against a firearm entity or firearm 
trade association during the term of the Contract, if it is a contract for goods or services that has a value of 
at least $100,000 that is paid wholly or partly from public funds of the governmental body. Written 
verification may be provided by signing the Legal Notice Declaration page. Please provide a written 
notification if your company is unable to provide the written verification referenced above. 

As per Tex. Gov’t. Code §2274.001(3), except as otherwise indicated, to "discriminate against a firearm 
entity or firearm trade association " means “with respect to the entity or association, to: (i) refuse to 
engage in the trade of any goods or services with the entity or association based solely on its status as a 
firearm February 15, 20237entity or firearm trade association; (ii) refrain from continuing an existing 
business relationship with the entity or association based solely on its status as a firearm entity or firearm 
trade association; or (iii) terminate an existing business relationship with the entity or association based 
solely on its status as a firearm entity or firearm trade association”. 

As per Ch. 2274, this verification requirement does not apply to the County if it contracts with a sole 
source provider, does not receive any bids from a company that is able to provide the required written 

https://www.hidalgocounty.us/161/CountyClerks-Office
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verification above, or the contract is exempt from compliance under Tex. Gov’t. Code sec. 2274.003 
relating to the issuance, sale or delivery of notes. 

4.7.10 Disqualification of Offeror. By submitting a response to this request, an Offeror offering to sell 
supplies, materials, services, or equipment to Hidalgo County certifies that the Offeror has not violated 
the antitrust laws of this state codified in Texas Business and Commerce Code §15.01, et seq., as 
amended, or the federal antitrust laws. If multiple submissions are made by an Offeror and after they are 
opened, the Offeror requests to withdraw one of the submissions is requested to be withdrawn, the result 
will be that all of the responses submitted by that Offeror will be withdrawn; however, nothing herein 
prohibits an Offeror from submitting multiple responses for different products or services. 

4.7.11 Ethical Business Practices. Hidalgo County operates its business ethically and in compliance with 
the law. We ask that any Offeror, their representative, and/or employee doing business with Hidalgo 
County, who believes they have witnessed any suspected ethical violation or fraud immediately report the 
allegations to the Hidalgo County Purchasing Director, 2802 S. BUS HWY 281, Edinburg, TX 78539, 
(956) 318-2626, ignacio.amezcua@co.hidalgo.tx.us . 

Hidalgo County Purchasing Department will conduct a prompt and thorough investigation. At the 
conclusion of the investigation, Hidalgo County Purchasing Department will refer any suspected criminal 
activity to the Hidalgo County District Attorney or other appropriate law enforcement agency. Any 
Offeror who reports suspected ethical violations or fraud can do so without fear of retaliation. Retaliating 
against any offeror for reporting suspected ethical violations or fraud is strictly prohibited. 

4.8. COMPLIANCE WITH FEDERAL, STATE, AND LOCAL LAWS 
(CONTINUED) 

4.8.1 Historically Underutilized Business/Disadvantaged Business Enterprises. The County is 
committed to ensuring that Historically Underutilized Businesses (HUB) and Disadvantaged Business 
Enterprises (DBE) such as small business enterprises (SBE), minority and women-owned business 
enterprises (MWBE) receive a fair and equal opportunity for participation in the County’s procurement 
process. The County encourages the use of these enterprises both as prime and subcontractors as listed in 
Appendix “E”. 

When federal funds are expended by the County, the County will take affirmative steps set forth in 2 
CFR200.321 to assure that small, minority, women-owned businesses and labor surplus area owned firms 
are used when possible. Pursuant to 2 CFR 321, the County requires that a prime contractor who uses 
subcontractors take affirmative steps set forth in 2 CFR 200.321, including: 

a. Placing qualified small and minority business and women’s business enterprises on solicitation lists; 

b. Assuring that small and minority businesses, and women’s business enterprises are solicited whenever 
they are potential sources; 

c. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women’s business enterprises; 

d. Establishing delivery schedules, where the requirement permits, which encourage participation by 
small and minority businesses, and women’s business enterprises; and 

e. Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

mailto:eduardo.belmarez@co.hidalgo.tx.us
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f. Nothing in this section is to be construed to require the County to award a contract other than as 
required by law and Hidalgo County policies and procedures. 

When procurement is related to road construction projects with the Texas Department of Transportation 
February 15, 20237(TxDOT), all respondents must submit their HUB/DBE plans as part of their 
submission to be qualified to participate. 

4.8.2 Independent Contractor. Offeror must comply with all applicable Hidalgo County policies and 
with any applicable federal, state, or local laws, regulations, orders, or ordinances applicable to the 
Services provided by Offeror under a contract entered into by the parties. Notwithstanding the foregoing 
sentence, Offeror represents and maintains that Offeror is an Independent Contractor and is not an 
employee of the County, or any agency thereof, and represents and warrants that Offeror does not desire 
or request any fringe benefits provided to employees of County, and/or any agency of the County, 
including but not limited to benefits associated with Hidalgo County’s Civil Service Program. Any 
contract entered into between the parties and the performance of the same does not create an agency 
relationship or master servant relationship. Offeror agrees to be responsible for any federal income tax, 
withholding or social security tax liability that might arise from payments received under a contract. 
Offeror will incur no financial obligation on behalf of the County without prior written approval of the 
County. Offeror will be responsible for all personal and professional expenses, including, but not limited 
to, membership fees and dues and expenses of attending conventions and meetings. The County will have 
no right to direct or control the details, manner or means by which Offeror or its affiliates provide the 
Services, except as otherwise set forth in this packet and/or any contract entered into by the parties. 
Offeror agrees to not take any action that is detrimental to, or not in the best interest of the County. 

4.8.3 Nondiscrimination. By submitting a response to this procurement packet, the Offeror certifies that 
it will conform to the provisions of the Federal Civil Rights Act of 1964, as amended and related state and 
federal law. Offeror, during the performance of this contract, will not discriminate against any employee 
or applicant for employment because of race, religion, color, national origin, sex, age, disability or any 
other protected class under law (except as allowed in the case of bona fide occupational qualifications). 

4.8.4 Texas Public Information Act. The Offeror understands and agrees that Hidalgo County is a 
governmental body for purposes of the Public Information Act, codified as Chapter 552 of the Texas 
Government Code and as such is required to release information in accordance with the Public 
Information Act (the “Act”). Hidalgo County must rely on advice, decisions and opinions of the Attorney 
General of the State of Texas relative to the disclosure of data or information. Submissions will be kept 
confidential in accordance with the Act and applicable law, and submissions are subject to inclusion 
into the public record after award. To the extent permitted by law, Offeror may request in writing non-
disclosure of any information that it considers to be confidential, proprietary, and/or trade secret in its 
submission. Such data shall accompany the submission, be readily separable from the response, and shall 
be CLEARLY MARKED “CONFIDENTIAL, PROPRIETARY and/or TRADE SECRET”. Hidalgo 
County will make reasonable efforts to provide Offeror notice in accordance with the Act in the event the 
County receives a request for information under the Act for information that the Offeror has marked as 
indicated above. E-mail addresses provided by Offeror to the County as part of its response to this 
procurement packet are not confidential. Additionally, Offeror provides its affirmative consent to the 
disclosure of its email addresses, including from its employees, officers, and agents acting on its behalf, 
that are provided to Hidalgo County. This consent shall survive termination of this agreement and apply 
to any e-mail address provided in any form for any reason whether related to this procurement packet or 
otherwise. 
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4.8.5 Title VI Notice. The County of Hidalgo, in accordance with the provisions of Title VI of the Civil 
Rights Act of 1964 (78 Stat.252, 42 U.S.C. §§2000d to 2000d-4) and the Regulations, hereby notifies all 
respondents that it will affirmatively ensure that any contract entered into pursuant to this advertisement, 
disadvantaged business enterprises will be afforded full and fair opportunity to submit Bids in response to 
this invitation and will not be discriminated against on the grounds of race, color, or national origin in 
consideration for an award. Further, Title VI has been broadened by related statutes, regulations and 
executive orders as found in Appendices “A” through “E” as attached hereto as Appendix “G”. Offeror 
agrees to comply with Title VI as may be required. The Hidalgo County Title VI Nondiscrimination Plan 
may be found at https://www.hidalgocounty.us/2071/Title-VINondiscrimination-Plan. 

4.9. CONTRACT OBLIGATION 
Before a contract becomes binding on Hidalgo County or the Offeror, it must be awarded by the Hidalgo 
County Commissioners Court, signed by the Hidalgo County Judge, funds for it must be certified by the 
Hidalgo County Auditor, and an official Hidalgo County Purchase Order must be issued for it by the 
Hidalgo County Purchasing Department. Elected officials, department heads, other County employees or 
representatives are NOT authorized to sign agreements for Hidalgo County, unless prior authorization is 
approved by the Hidalgo County Commissioners Court, or respective governing body. Binding 
agreements shall remain in effect until all products and/or services covered by this procurement packet 
have been satisfactorily delivered and accepted. 

4.10. CONTRACT RENEWALS 
Any extension or renewal of the agreement entered into by the parties are made at the County’s sole 
discretion and under the same rates, terms and conditions as the initial agreement, or as amended. 

4.11. CONTRACT TRANSITION (Grace Period) 
In the event services end by either contract expiration or termination, it shall be required that the 
successful respondent continue services if requested by the Hidalgo County Purchasing Department, until 
new services can be completely operational. The successful respondent acknowledges its responsibility to 
cooperate fully with the replacement vendor and Hidalgo County to ensure a smooth and timely transition 
to the replacement vendor. Such transitional period shall not extend more than sixty (60) days beyond the 
expiration termination date of the contract, or any extension thereof. The successful respondent shall be 
reimbursed for services during the transitional period at the rate in effect when the transitional period 
clause is invoked by Hidalgo County. During any transition period, all other terms and conditions of the 
contract shall remain in full force and effect as originally written and subsequently amended. 

4.12. COST OF GOODS AND SERVICES 
Discount payments will be considered when offered. If during the life of any contract, or response 
awarded, the successful respondent’s net prices generally available to other customers for items awarded 
herein are reduced below the contracted price, it is understood and agreed that the benefits of such 
reduction shall be extended to Hidalgo County. Failure by the Vendor to notify the County of a decrease 
in costs for items and/or supplies for which the Vendor was granted a price adjustment, may result in 
immediate termination of this contract and the County shall not be obligated to pay the Vendor the 
difference between the contract price and the price adjustment. 

https://www.hidalgocounty.us/2071/Title-VINondiscrimination-Plan
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4.13. COUNTY APPROVED HOLIDAYS 
The Offeror is advised that official County business will not be conducted on approved County holidays. 
The link of approved holidays can be found on: https://www.hidalgocounty.us/115/County-Holidays.  

4.14. EVALUATION 
Evaluation shall be used as a determinant as to which proposed items or services are the most efficient 
and/or most economical for the County, considering all factors which have a bearing on price and 
performance of the items in the user department’s environment. All submissions, except for Requests for 
Bids, may be subject to evaluations and negotiations by the Hidalgo County Purchasing Department, or 
authorized Hidalgo County representative as approved by Hidalgo County Commissioners Court, with 
recommendation to the appropriate governing body. Compliance with all requirements, delivery and 
needs of the user department are considerations in evaluating the responses received. Pricing is NOT the 
only criteria for making a recommendation. A preliminary evaluation by Hidalgo County will be held 
and appropriate responses will be subjected to the negotiating process and a request for a Best and Final 
Offer. Upon completion of the negotiations, Hidalgo County will make an award. All responses that have 
been submitted shall be available and open for public record after the contract is awarded, except for trade 
secrets or confidential information contained in the responses and identified as such. 

Hidalgo County reserves the right to refuse and reject any or all submissions and to waive any or all 
formalities or technicalities, or to the qualifications considered the best and most advantageous to Hidalgo 
County. Additionally, Hidalgo County reserves the right to separate and accept or eliminate any item(s) 
listed under this procurement packet that it deems necessary to accommodate budgetary or operational 
requirements. 

4.15. FISCAL FUNDING 
Hidalgo County has the discretion to utilize grant funding or general funding, however, should grant 
funding be utilized “Grant Funding” rules will apply. The award of a contract hereunder will not be 
construed to create a debt of the County which is payable out of funds beyond the current fiscal year. 
February 15, 20237Additionally, should funds not be appropriated by the applicable governing body to 
continue the lease or contract in their sole discretion, said lease or contract shall become null and void on 
the last day of the current appropriation of funds. 

4.15.1 General Funding. A multi-year lease or lease/purchase arrangement, or any contract continuing as 
a result of an extension option, must include a fiscal funding out provision in the lease or contract. Funds 
for this procurement have been provided through the County budget for this fiscal year only. Hidalgo 
County, on an annual basis and at their discretion, has the right to reconsider a contract during the budget 
process for ensuing years if financial resources of Hidalgo County are insufficient to meet the liabilities of 
said contract. After expiration of the lease, leased equipment shall be removed by the Vendor from the 
user department without penalty of any kind or form to Hidalgo County. All charges and physical activity 
related to delivery, installation, removal and re-delivery shall be the responsibility of the Vendor 

4.15.2 Grant Funding. Any contract entered into by the County that is to be paid from grant funds shall 
be limited to payment from the grant funding, and the Offeror understands that the County has not set 
aside any County funds for the payment of obligations under a grant contract. If grant funding should 
become unavailable at any time for the continuation of services paid for by the grant, and further funding 
cannot be obtained for the contract, then the contract shall be null and void. 

https://www.hidalgocounty.us/115/County-Holidays
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Additionally, County contracts subject to assistance from the Federal Emergency Management Agency 
(FEMA), require inclusion of the contract terms found in Appendix “H”. It is the County’s intention to 
comply with FEMA requirements; therefore, any conflict in terms should be resolved as such. 

4.16. FORCE MAJEURE 
If by reason of Force Majeure either Party shall be rendered unable, wholly or in part, to carry out its 
responsibility under this contract by any occurrence by reason of Force Majeure, then the Party unable to 
carry out its responsibility shall give the other Party notice and full particulars of such Force Majeure in 
writing within a reasonable time after the occurrence of the event, and such notice shall suspend the 
Party’s responsibility for the continuance of the Force Majeure claimed, but for no longer period. Force 
Majeure means acts of God, floods, hurricanes, tropical storms, tornadoes, earthquakes, or other natural 
disasters, acts of a public enemy, acts of terrorism, sovereign conduct, riots, civil commotion, strikes or 
lockouts, and other causes that are not occasioned by either Party’s conduct which by the exercise of due 
diligence the Party is unable to overcome and which substantially interferes with operations. 

4.17. GOVERNING LAW 
This procurement packet is governed by the competitive bidding requirements of the County Purchasing 
Act, Texas Local Government Code, §262.021 et seq., as amended. Offerors shall comply with all 
applicable federal, state and local laws and regulations. Offeror is further advised that these 
requirements shall be fully governed by the laws of the State of Texas and venue shall be 
performable in a federal or state court or competent jurisdiction in Hidalgo County, Texas. Hidalgo 
County may request and rely on advice, decisions and opinions of the Attorney General of Texas and the 
Hidalgo County District Attorney concerning any portion of these requirements. The County does not 
agree to binding arbitration and does not waive its right to a jury trial. 

4.18. HIPAA COMPLIANCE 
When applicable, the Offeror agrees to comply with the requirements of the Health Insurance Portability 
and Accountability Act of 1996, Pub. L. No. 104-191 (codified at 45 C.F.R. Parts 160and164), as 
amended ("HIPAA"); privacy and security regulations promulgated by the United States Department of 
Health and Human Services ("DHHS"); Title XIII, Subtitle D of the American Recovery and 
Reinvestment Act of 2009, Pub. L. No. 111-5, as amended ("HITECH Act"); provisions regarding 
Confidentiality of Alcohol and Drug Abuse Patient Records (codified at 42 C.F.R. Part 2), as amended; 
and TEX. HEALTH & SAFETY CODE ANN. §§81.046, as amended, 181.001 et seq., as amended, 
241.151 et seq., as amended, and 611.001 et seq., as amended collectively referred to as "HIPAA", to the 
extent that the Offeror uses, discloses or has access to protected health information as defined by HIPAA. 
Offeror may be required to enter a Business Associate Agreement pursuant to HIPAA. 

4.19. INDEMNIFICATION 
COMPANY SHALL INDEMNIFY AND HOLD COUNTY, ITS ELECTED OFFICIALS, 
EMPLOYEES AND AGENTS HARMLESS FROM ANY AND ALL CLAIMS, ACTIONS, 
LIABILITY, DAMAGES, LOSSES AND EXPENSES (INCLUDING COSTS OF JUDGMENTS, 
SETTLEMENTS, COURT COSTS, AND ATTORNEYS’ FEES, February 15, 
20237REGARDLESS OF THE OUTCOME OF SUCH CLAIM OR ACTION) CAUSED BY, 
RESULTING FROM, OR ALLEGING NEGLIGENT OR INTENTIONAL ACTS OR 
OMISSIONS OR ANY FAILURE TO PERFORM ANY OBLIGATION UNDERTAKEN OR ANY 
COVENANT IN THIS CONTRACT, WHETHER SUCH ACT, OMISSION, OR FAILURE WAS 
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THE COMPANY’S OR THAT OF ANY PERSON PROVIDING SERVICES HEREUNDER 
THROUGH OR FOR THE COMPANY. UPON WRITTEN NOTICE FROM THE COUNTY, 
THE COMPANY WILL RESIST AND DEFEND AT ITS OWN EXPENSE, AND BY COUNSEL 
REASONABLY SATISFACTORY TO COUNTY, ANY SUCH CLAIM OR ACTION. THE 
COMPANY WILL CARRY PROPER INSURANCE WITH THE COUNTY AS AN 
ADDITIONAL NAMED INSURED. THIS INDEMNIFICATION CLAUSE SHALL SURVIVE 
THIS AGREEMENT AND BE ENFORCEABLE AS A SEPARATE AGREEMENT IN THE 
EVENT ITS SURVIVAL AND ENFORCEMENT BECOME NECESSARY. 

4.20. INSPECTIONS & TESTING 
Hidalgo County reserves the right to inspect any item(s) or service location for compliance with 
specifications and requirements and needs of the user department. If an Offeror cannot furnish a sample 
of a proposed item, where applicable, for review, or fails to satisfactorily show an ability to perform, the 
County can reject the response as inadequate. The successful respondent shall warrant that all 
items/services shall conform to the specifications and/or all warranties provided under the Uniform 
Commercial Code and be free from all defects in material, workmanship and the like. Items supplied 
under a contract pursuant to this procurement packet shall be subject to the County’s approval. Items 
found to be defective or not meeting specifications shall be replaced by the successful Offeror within two 
(2) business days at no expense to the County. Items that are not picked up within one (1) week after 
notification shall be deemed a donation to the County and may be used or disposed of at the County's 
discretion, without waiver of any other rights of the County as to the items’ nonconformity. 

4.21. INSURANCE 
Contractor shall procure and maintain, with respect to the subject matter of this procurement packet, 
appropriate insurance coverage including, as a minimum, public liability and property damage with 
adequate limits to cover contractor's liability as may arise directly or indirectly from work performed 
under terms of this procurement packet. Certification of such coverage must be provided to the County as 
part of this response. (See Appendix “C”: Insurance Requirements). Prior to award, Hidalgo County 
must be listed as a Certificate Holder to the policies. 

4.22. LEGAL DOCUMENTS 
Offeror should submit any agreement for products and/or services which may be required by their 
organization to enter into a contract with Hidalgo County. The awarded vendor will be required to 
execute an agreement with Hidalgo County which finalizes the terms and conditions set forth in their 
response, best and final offer, and any negotiations between the Offeror and Hidalgo County. The 
agreement is subject to review and amendment by the Hidalgo County District Attorney’s Office. 

4.23. MAINTENANCE 
Maintenance required for equipment proposed should be available in Hidalgo County by a manufacturer-
authorized maintenance facility. Costs for this service shall be shown on Appendix “B”. If Hidalgo 
County opts to include maintenance, it shall be so stated in the purchase order and said cost will be 
included. Service will commence only upon expiration of applicable warranties and should be priced 
accordingly. 
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4.24. MARKET VOLATILITY AND UNIT PRICE ADJUSTMENTS 
When applicable, Hidalgo County recognizes that during periods of national crisis and unstable economic 
conditions, unforeseen price increase might affect costs for goods and services contracted on an annual 
basis. As such, upon written request of the Vendor to the County Purchasing Agent, the County may 
review evidence of prevailing industry-wide market conditions that may warrant an adjustment in bid 
prices contained in the contract. When applicable, the following procedure and conditions may be 
employed to mediate price volatility: 

• A Vendor shall: 

o make its Market Volatility and Unit Price Adjustment request in writing to the County 
Purchasing Agent. 

o tie any price change clause to an industry-wide or otherwise nationally recognized index, or 
some other form of verifiable document. Such written request must be accompanied by a 
certified copy of the supplier’s advisory or notification to the Vendor of the price changes. 

o put the Purchasing Agent on the mailing lists for such publications so that the Purchasing 
Agent can monitor said changes. Such membership shall be at no cost to the County. 

o notify the County at the time when the Vendor’s costs for items, supplies, and or services 
reduce due to stabilization in the market at which time prices for items on this contract shall 
be reduced accordingly. Failure by the Vendor to notify the County of a decrease in costs for 
items and/or supplies for which the Vendor was granted a price adjustment, may result in 
immediate termination of this contract and the County shall not be obligated to pay the 
Vendor the difference between the contract price and the price adjustment. 

• Price adjustment reviews may only be requested by the Vendor on a quarterly basis; however, the 
County may at its own discretion, conduct temporary price adjustment reviews at any time. 

• The County Purchasing Agent retains the right to determine whether or not such proposed price 
changes are in the best interest of the County. 

• The County may only grant a price increase if the evidence presented is deemed reliable. 

• No price escalation will be authorized in excess of the amount of the increase referred to in the 
supplier’s notice. 

• The total increase in contract price shall not exceed twenty-five percent (25%) of the original 
contract price during the contract term. 

• Should the County allow a price increase, the approved price change shall be honored for all 
orders received by the vendor or contractor after the effective date of such price change. 
Approved price changes are not applicable to orders already issued and in process at time of price 
change. 

• Price increases are only valid for the quarter in which they are requested and approved. 
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• Prices shall return to the original contract price at the beginning of the following quarter unless a 
Vendor notifies the County in writing within ten (10) days of expiration of the quarter in which 
the price increase is in effect, that it desires to have the price increase continue or that the Vendor 
is requesting a different price increase for the following quarter. Such request must be 
supplemented with sufficient justification to demonstrate that the price increase remains 
necessary. The County Purchasing Department shall have sole discretion whether to grant the 
price increase extension. 

• The County Purchasing Agent and/or the County Auditor reserve the right to audit and/or 
examine any pertinent books, documents, papers, records or invoices relating directly to the 
contract transaction in question after reasonable notice and during normal business hours. 

• The County too, shall have discretion to unilaterally reduce, eliminate or extend a price 
adjustment to the Vendor at any time upon written notice from the County to the Vendor 
demonstrating justification for such reduction, elimination or extension of the price adjustment. 

4.25. MATERIAL SAFETY DATA SHEETS 
Under the "Hazardous Communication Act", commonly known as the "Texas Right to Know Act", an 
Offeror must provide to the County with each delivery, safety data sheets which are applicable to 
hazardous substances defined in the Act. Failure of the Offeror to furnish the required documentation will 
be cause to reject any response applying thereto. 

  

  

4.26. MINIMUM STANDARDS FOR RESPONSIBLE PROSPECTIVE 
RESPONDENTS 

With their submitted response, the Offeror must affirmatively demonstrate their responsibility as listed on 
Appendix “A”. A prospective respondent, by submitting a response, represents to County that it meets 
the requirements listed. 

4.27. NAME BRANDS 
Specifications may reference name brands and model numbers. It is not the intent of Hidalgo County to 
restrict or preclude competition in any way, but to establish a desired quality level of merchandise or to 
meet a pre-established standard due to like existing items. Offerors may offer items of equal stature and 
the burden of proof of such stature rests with Offerors. Hidalgo County shall act as sole judge in 
determining equality and acceptability of products offered. 

4.28. NEW MILLENNIUM COMPLIANCE 
All products and/or services furnished as part of this contract must be compliant for the present year and 
forward. This applies to all computers including hardware and software as well as all other commodities 
with date sensitive embedded chips. 
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4.29. PAYMENT UNDER CONTRACT 
If the contract is for $50,000 or less, no money will be paid to the contractor until completion and 
acceptance of the work or the fulfillment of the purchase obligation to the County, and, if applicable, the 
receipt by County of satisfactory evidence that all subcontractors and material men have been paid. 

4.30. PERFORMANCE ENFORCEMENT 
Hidalgo County reserves the right to enforce performance of any contract, agreement, supplemental 
agreement, as amended, or participation in the professional services pool, in any manner prescribed by 
law or deemed to be in the best interest of the County. Hidalgo County reserves the right to terminate the 
contract awarded hereunder in any manner prescribed by law or deemed to be in the best interest of the 
County immediately in the event of breach or default by a successful respondent, including, but not 
limited to failure to maintain qualifications, meet schedules, pay any required fees or taxes, or otherwise 
failing to perform in accordance with the requirements of this procurement packet. 

4.31. POST-AWARD DELIVERY INSTRUCTIONS 
Title and Risk of Loss of goods shall not pass to Hidalgo County until Hidalgo County actually receives 
and takes possession of the goods at the point or points of delivery. Receiving times may vary with the 
user department. Generally, deliveries may be made between 8:30 a.m. and 4:00 p.m., Monday through 
Friday, except on County approved holidays. The Offeror is advised to consult the user department for 
instructions, and be given at least seventy-two (72) hours prior notice of delivery, if applicable, before 
delivery will be accepted. The place of delivery shall be identified in the Requirements/Specifications 
attached hereto as Appendix “A” of this procurement packet and/or on the Purchase Order as a "Deliver 
To:" address. 

4.32. POST-AWARD INVOICES AND PAYMENTS 
Offerors shall submit an original, itemized invoice on company letterhead with their company name and 
address, detailing the deliverable(s) of goods and/or services provided, the respective price, product code, 
item number, quantity, etc. per line item, the name of receiving/requesting department or elected office, 
the delivery address, the awarded vendor’s contract number, and issued purchase order number. Any 
invoice, which cannot be verified by the contract price and/or is otherwise incorrect, will be returned to 
the Offeror for correction. Under term contracts, when multiple deliveries and/or services are required, 
the Offeror may invoice following each delivery and the County will payon invoice. Contracts providing 
for a monthly charge will be billed and paid on a monthly basis only. All payments are subject to 
compliance with the Texas Prompt Payment Act. 

Deliverables or services will be considered complete only upon written acceptance by Hidalgo County. 
Nocharges may be billed to Hidalgo County unless such costs are explicitly included in the agreement or 
contract. For billing and payment questions please contact the Hidalgo County Auditor’s Office, 2808 S. 
Business Hwy. 281, Edinburg, Texas 78539, (956) 318-2511. 

4.33. PROCEDURES FOR VENDOR PROTEST 
Any potential Offeror has the right to protest a solicitation packet or contract award. Details for these 
procedures can be found on our County website: https://www.hidalgocounty.us/143/Purchasing-
Department. The Vendor also understands that an awarded contract may immediately become void if the 
County determines that a lack of compliance with applicable policies and/or statutes has occurred at any 
time, whether in the procurement process, or after award. 

https://www.hidalgocounty.us/143/Purchasing-Department
https://www.hidalgocounty.us/143/Purchasing-Department
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4.34. PROCUREMENT PACKET FORM COMPLETION 
When submitting procurement packet response, Respondents must follow the procedures and 
requirements provided within the procurement packet, including, but not limited to those found in the 
Invitation Letter, Submission Details and Procurement Overview. An authorized representative of the 
Offeror should complete all necessary response documentation. Failure to complete required forms or 
provide required information and/or to follow procedures and/or requirements may be cause to 
reject the entire response. 

4.35. PROCUREMENT PACKET SUBMISSION 
Offeror must comply with the following procurement packet submission procedures. 

4.35.1 Offeror must submit all completed responses in accordance with the provisions, procedures and 
requirements provided within the procurement packet, including, but not limited to those found in the 
Invitation Letter, Submission Details and Procurement Overview by the date and time indicated therein. 
Failure to follow packet submission requirements may be cause to reject the entire response. Late 
submissions will not be accepted for any reason. 

4.35.2 Supplemental Materials. Offerors are responsible for including all pertinent product data in the 
submitted response to this procurement packet. Literature, brochures, data sheets, specification 
information, completed forms requested as part of the procurement packet and any other facts which may 
affect the evaluation and subsequent contract award should be included. Materials such as legal 
documents and contractual agreements, which the Offeror wishes to include as a condition of the 
submission, must also be in the submitted response. Failure to include all necessary and proper 
supplemental materials may be cause to reject the entire response. 

4.36. PROOF OF BUSINESS 
Offeror must be in business under its current name and in its current form (e.g., proprietorship, Chapter S 
Corporation). Information to be included as part of the Vendor Application, Appendix “E”. 

4.37. PURCHASE ORDER AND DELIVERY 
The successful Offeror shall not deliver products or provide services without a Hidalgo County Purchase 
Order, signed by the Hidalgo County Purchasing Director, or an authorized agent of the Hidalgo County 
Purchasing Department. When applicable, the fastest, most reasonable delivery time shall be indicated by 
the Offeror in the proper place on Appendix “B”. Any special information concerning delivery should 
also be included, on a separate sheet, if necessary. All items shall be shipped F.O.B. INSIDE 
DELIVERY unless otherwise stated in the specifications. This shall be understood to include bringing 
merchandise to the appropriate room or place designated by the user department. Every tender or delivery 
of goods must fully comply with all provisions of these requirements and the specifications including 
time, delivery and quality. Nonconformance shall constitute a breach which must be rectified prior to 
expiration of the time for performance. Failure to rectify within the performance period will be considered 
cause to reject future deliveries and cancellation of the contract by Hidalgo County, without prejudice to 
other remedies provided by law. Where delivery times are critical, Hidalgo County reserves the right 
to award accordingly. 

Goods and/or Services must not be provided and invoices will not be paid without a purchase order 
signed by the Hidalgo County Purchasing Director. 
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4.38. QUALIFICATIONS OF OFFEROR 
Offeror’s failure to qualify or maintain qualifications throughout the term of this agreement shall release 
Hidalgo County from all obligations to the Offeror with regard to the services. In such an event, Hidalgo 
County may elect to engage another qualified firm or reject all submissions and re-advertise. 

4.39. RECYCLED MATERIALS 
Hidalgo County encourages the use of products made of recycled materials and shall give preference in 
purchasing to products made of recycled materials if the products meet applicable specifications as to 
quantity and quality. Hidalgo County will be the sole judge in determining product preference application. 

4.40. REFERENCES 
If applicable, Offeror must provide a total of four (4) references in each response to a solicitation 
requested by Hidalgo County. One of the four references listed should be of a project that was 
canceled. If Offeror has not had a project canceled, then please indicate so. Offeror may provide this 
in form of Reference Letters from other individual(s)/entities or local government entities for whom the 
Offeror has provided similar services in the past twenty-four (24) months as demonstration of their prior 
experience, or if Offeror prefers, may utilize the Reference Form Appendix “M”. Letters or reference 
sheet must include the following information: 

  

• Organization/Client Name/Government Entity (Include population of any local governmental 
entity – some procurements may require a specific population). 

• Name of Contact Person 

• Contact Telephone, Address, and Email 

• Name of Project 

• Scope of Work 

• Contract Period 

• Budget Project Amount; Actual Project Amount 

• Expected project timeframe; actual project timeframe 

• Include contact information for one (1) client that services have been canceled, and a description 
of why the project was canceled. If Offeror has not had a project canceled, then please indicate 
so. 

4.41. SCANNED OR RE-TYPED RESPONSE 
If in its response, Offeror either electronically scans, re-types, or in some way reproduces the County's 
published procurement packet, then in the event of any conflict between the terms and provisions of the 
County's published procurement packet, or any portion thereof, and the terms and provisions of the 
response made by the Offeror, the County's procurement packet as published shall control. Furthermore, 
if an alteration of any kind to the County's published procurement packet is only discovered after the 
contract is executed and is or is not being performed; the contract is subject to immediate cancellation. 
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Regardless of how an Offeror requested or received a copy of this procurement packet to prepare a 
response, the response must be submitted according to the instructions contained within this 
procurement packet. 

4.42. SEVERABILITY 
If any section, subsection, paragraph, sentence, clause, phrase, or word of these requirements or the 
specifications shall be held invalid, such holding shall not affect the remaining portions of these 
requirements and the specifications and it is hereby declared that such remaining portions would have 
been included in these requirements and the specifications as though the invalid portion had been omitted. 

4.43. SILENCE OF SPECIFICATIONS 
The apparent silence of specifications as to any detail, or the apparent omission from it of a detailed 
description concerning any point, shall be regarded as meaning that only the best commercial practice is 
to prevail and that only material and workmanship of the finest quality are to be used. All interpretations 
of specifications shall be made on the basis of this statement. The items furnished under this contract shall 
be new, unused of the latest product in production to commercial trade and shall be of the highest quality 
as to materials used and workmanship. Manufacturer furnishing these items shall be experienced in 
design and construction of such items and shall be an established supplier of the item proposed. 

4.44. SUBCONTRACTING 
Vendor may not subcontract services to another firm without prior written request detailing goods and/or 
services that are to be subcontracted, and approval of said written request by Hidalgo County 
Commissioners Court, or applicable governing body. 

4.45. TAXES 
Hidalgo County is exempt from all federal excise, state, and local taxes unless otherwise stated in this 
document. Hidalgo County claims exemption from all sales and/or use taxes under Texas Tax Code 
§151.309, as amended. Offerors are not to include tax in any cost figures (including in any supplemental 
project specific contracts applicable to pools). If it is determined that tax was included in the cost figure it 
will not be included in the tabulation of any supplemental project specific awards. Texas Limited Sales 
Tax Exemption Certificates will be furnished upon written request to the Hidalgo County Purchasing 
Department, and signed by the Agent, or authorized Purchasing Department representative. 

4.46. TERM OF CONTRACTS 
If the contract is intended to cover a specific time period, the term will be specified in the Procurement 
Overview. Awarded contract will be in effect until (a) the term expires, or (b) participation is terminated 
by County with thirty (30) days written notice prior to cancellation with or without cause. Any 
supplemental project-specific contract award to a successful respondent will be in effect until (a) the 
contract expires, (b) delivery and acceptance of products, and/or performance of services ordered, or (c) 
terminated by the County with thirty (30) days written notice prior to cancellation with or without cause, 
unless otherwise stated in the executed agreement. 

4.47. TERMINATION 
Hidalgo County reserves the right to terminate the contract for default if Offeror breaches any of the 
terms therein, including warranties of Offeror or if the Offeror becomes insolvent or commits acts of 
bankruptcy. Such right of termination is in addition to and not in lieu of any other remedies which 
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Hidalgo County may have in law or equity. Default may be construed as, but not limited to, failure to 
deliver the proper goods and/or services within the proper amount of time, and/or to properly perform any 
and all services required to Hidalgo County's satisfaction and/or to meet all other obligations and 
requirements. Hidalgo County may terminate the contract without cause upon thirty (30) days written 
notice, unless otherwise stated in the executed agreement. 

4.48. TERMINATION FOR HEALTH AND SAFETY VIOLATIONS 
Hidalgo County has the option to terminate this contract immediately without prior notice if Offeror fails 
to perform any of its obligations in this contract if the failure (a) created a potential threat to health or 
safety or (b) violated a law, ordinance, or regulation designed to protect health or safety. 

4.49. USAGE REPORTS 
Hidalgo County reserves the right to request, and receive at no additional cost during the yearly contract 
period, a usage report detailing the services furnished to date under an agreement resulting from this 
procurement packet. The reports must be furnished no later than five (5) business days after written 
request and itemize all purchases to date by Hidalgo County department, description of each service 
purchased, quantity of each service purchased, per unit cost and total amount of all services purchased. 

4.50. WAIVER OF SUBROGATION 
Offeror and Offeror's insurance carrier waive any and all rights whatsoever with regard to subrogation 
against Hidalgo County as an indirect party to any suit arising out of personal or property damages 
resulting from Offeror's performance under any award resulting from award from this procurement 
packet. 

4.51. WARRANTIES 
Offerors shall furnish all data pertinent to warranties or guarantees which may apply to items in the 
response to this procurement packet. Offeror may not limit or exclude any implied warranties. Further, 
Offeror warrants that product sold to the County shall conform to the standards established by the U.S. 
Department of Labor under the Occupational Safety and Health Act of 1970. In the event product does 
not conform to OSHA Standards, where applicable, Hidalgo County may return the product for correction 
or replacement at the Offeror's expense. If Offeror fails to make the appropriate correction within a 
reasonable time, Hidalgo County may correct at the Offeror's expense. 

4.52. CIVIL WORKS, CONSTRUCTION & PUBLIC WORKS PROJECTS 
Provisions of Tex. Govt. Code Ch. 2269 as amended by HB 2581 of the 87th Texas Legislature 
applicable to Civil Works and Construction Projects are hereby incorporated. Provisions of Texas Local 
Govt. Code Ch. 271, subchapter B applicable to competitive bidding on certain public works projects are 
hereby incorporated. 
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5. APPENDIX A - REQUIREMENTS/SPECIFICATIONS 

5.1. PROJECT REQUIREMENTS 
Respondents can find the Requirements, Specifications under #ATTACHMENTS 

https://procurement.opengov.com/portal/co-hidalgo-tx/projects/53284?section=449430


 

  
APPENDIX “A” – SPECIFICATIONS/REQUIREMENTS 1 

 

APPENDIX ”A” 
Specifications/Requirements 

HIDALGO COUNTY 
“General Printing Services & Related Supplies” 

BID NO.: 23-0299-11-08-05 
Hidalgo County is seeking to contract with a qualified vendor(s) to furnish “General Printing 
Services & Related Supplies” in accordance with the specifications/requirements specified herein 
and including, but not limited to all provisions set forth in the accompanying documentation. 
Vendor shall furnish all materials and supplies necessary to execute the specified services. These 
services will be on an “As Needed Basis”. 

 
The intent for this Invitation for bid is to obtain a qualified printing firm to provide, in the 
ESTIMATED quantities indicated, the annual printing requirements for the County as contained 
herein. 

 
Quantities on the pricing pages depict the County’s estimated annual requirements. These 
quantities WILL NOT be ordered at one time. Orders will be placed by individual departments 
on an “as needed” basis, in small quantities i.e., one (1) to three (3) boxes per order throughout the 
year. 

 
SPECIFICATIONS/REQUIREMENTS: 
Listed are minimum requirements and are intended to govern the general printing services, 
including all material necessary for a finished product, which Hidalgo County uses during the 
course of routine County business. 

 
1. All deliveries are to be made to Hidalgo County’s specified department, during regular working 

days, Monday through Friday, between the hours of 8:00 am and 5:00 pm, unless otherwise 
requested by the County department. 

 
2. Successful bidder will be required to notify the requesting department in the event of 

unforeseen delay arising in the delivery of a specified shipment. Delivery locations will be 
stated on each purchase order. If the vendor chooses to third party delivery, it must be stated 
under the method of delivery. 

 
3. Order will be placed by various County departments on an “as needed” basis. Hidalgo County 

is not obligated to any minimum or maximum quantities. 
 

4. SAMPLES/DEMOS/PROOFS: 
Upon request, samples/demos and/or proofs shall be furnished to Hidalgo County at no 
additional cost, for approval prior to printing. 
• Samples: Will be provided to Hidalgo County designee, prior to printing for approval by 

Department. 
• Proofs: Must be supplied prior to printing at no additional cost to Hidalgo County. The 

proof shall then be dated, signed by Hidalgo County and returned to vendor for printing. 
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5. OVER RUNS: Hidalgo County shall not pay for over-runs. Vendor is cautioned to provide only 
the quantity of print copies as stated on the Purchase Order. Any over-runs delivered to the 
County shall be considered as a donation and no additional fees will be allowed and/or paid. 

 
6. LINK–Samples of most of the printing forms will be provided to all bidders via email for your 

review and consideration. Specifications: Listed are minimum requirements and are intended 
to govern the general printing services, including all material necessary for a finished product, 
which Hidalgo County uses during the course of routine County business. 

 
7. PRICING: 

All pricing submitted shall be inclusive of all reproduction costs to produce a complete and 
ready to use product. Any costs associated with the following: additional set-up fees, change 
fees, typesetting fees or delivery fees must be included in the bid prices. Hidalgo County will 
not accept or pay additional costs such as mentioned above. 

 
8. SAMPLE REVIEW: 

This printing includes various items and forms. Bidder shall assume sole responsibility for 
viewing these samples in order to submit a bid consistent with specifications/requirements 
of the County. Failure to do so may result in rejection of bid. Bidders are strongly encouraged 
to review the samples prior to submitting a bid. Bidder that is interested to assess the forms 
before submitting a bid may do so by requesting an appointment via e-mail to: 
pedro.cuadros@co.hidalgo.tx.us. When discrepancy occurs between specifications and 
sample, the sample shall prevail. 

 
It is not necessary for bidders to submit bids for all sections to be considered for an award. 
However, bidder is expected to submit pricing for all items within each section that the bidder 
chooses to respond, in order to be considered for award for that particular section. 

 
9. PAPER STOCK: 

Paper stock shall be the same or better stock quality as sample provided. 
 

10. PACKAGING: 
Packaging of forms shall be boxed in quantities standard to the industry. All packages shall be 
marked with form number and Hidalgo County purchase order number on outside. 

 
 

GENERAL REQUIREMENTS: 
The following are the minimum requirements and/or specifications that will be acceptable by the 
County. Any bid that does not meet the minimum requirements and/or specifications will be 
rejected. 

 Materials must be available for pick-up and/or delivery to the various locations in Hidalgo 
County during normal working hours, Monday through Friday 

 All items must be shipped F.O.B. INSIDE DELIVERY 

mailto:pedro.cuadros@co.hidalgo.tx.us
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 If the vendor choices to transport by a third party delivery, it must be stated under the method 
of delivery on Exhibit B. 

 All purchases will be on an “As Needed Basis”, there are no set quantities to be purchased. 

 All products furnished under this RFB shall be warranted by the vendor to be free from 
defects and fit for the intended use. 

 BID PAGE-Vendor must fill in each section of the Bid Page (Exhibit “B”) if applicable, for 
not applicable INDICATE N/A on the form. INCOMPLETE submittals shall be considered a 
probable cause for disqualification. 

 Vendor should match the sample as much as possible. 
 

HIDALGO COUNTY DEPARTMENT’S 
The following departments listed below are to be considered minimum. Hidalgo County reserves 
the right to add or delete number of departments as necessary and vendor agrees to comply with 
such requests. 

 
Other Hidalgo County departments, not stated herein, may be included and may utilize this contract 
for the purchasing of these items that meet their specifications herein and those departments may 
possibly make modifications to the lettering, colors, logos, seals and/or emblems if necessary at 
no additional charge. 

 
 
 

 HIDALGO COUNTY DEPARTMENTS  
1. 13th Court of Appeals 
2. 92nd Judicial District Court 
3. 93rd Judicial District Court 
4. 139th Judicial District Court 
5. 206th Judicial District Court 
6. 275th Judicial District Court 
7. 332th Judicial District Court 
8. 370th Judicial District Court 
9. 389th Judicial District Court 
10. 398th Judicial District Court 
11. 430th Judicial District Court 
12. 449th Judicial District Court 
13. 464th Judicial District Court 
14. Adult Probation 
15. Budget/ Worker’s Comp/ Employee Benefits 
16. Child Protection Court 
17. Commissioner, Precinct 1 
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18. Commissioner, Precinct 2 
19. Commissioner, Precinct 3 
20. Commissioner, Precinct 4 
21. Constable, Precinct 1 
22. Constable, Precinct 2 
23. Constable, Precinct 3 
24. Constable, Precinct 4 
25. Constable, Precinct 5 
26. County Auditor’s Office 
27. County Clerk’s Office 
28. County Court At Law #1 
29. County Court At Law #2 
30. County Court At Law #3 Probate Court 
31. County Court At Law #4 
32. County Court At Law #5 
33. County Court At Law #6 
34. County Court At Law #7 
35. County Court At Law #8 
36. County Judge’s Office 
37. Criminal Auxiliary Court A & B 
38. District Attorney 
39. District Clerk’s Office 
40. Elections Department 
41. Emergency Management 
42. Executive Office 
43. Facilities Management 
44. Fire Marshal 
45. H.I.D.T.A. Task Force 
46. Health & Human Services 
47. Human Resources 
48. Indigent Defense Program 
49. IT Dept. 
50. JP Pct 1, Pl 1 
51. JP Pct 1, Pl 2 
52. JP Pct 2, Pl 1 
53. JP Pct 2, Pl 2 
54. JP Pct 3, Pl 1 
55. JP Pct 3, Pl 2 
56. JP Pct 4, Pl 1 
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57. JP Pct 4, Pl 2 
58. JP Pct 5, Pl 1 
59. Juvenile Justice Center 
60. Law Library 
61. Master Court No.1 
62. Master Court No.2 
63. Nuisance Abatement Program 
64. Planning Department 
65. Public Defender’s Office 
66. Purchasing Dept. 
67. Safety Division 
68. Sheriff’s Office - Jail Department 
69. 
70. 

Sheriff’s Office - Law Enforcement Department 
Tax Assessor Collector’s Office and substations 

71. Texas A&M Agrilife Extension 
72. Treasurer’s Office 
73. Veteran’s Service 
74. WIC Program 

 
 
 
 

TERMS & CONDITIONS: 
1. Term of contract is for three (3) year period with County’s option to renew the contract for 

an additional two (2) one (1) year terms, under the same rates and conditions. 
 

2. County reserves the right to continue this bid for an additional sixty (60) day grace period at 
the end of the contract term for unforeseen delay in award of new bid for next contract term. 

 
3. Hidalgo County has the authority to utilize State Contracts and cooperative purchasing 

whenever it is in the County’s best interest to do so. 
 

4. Hidalgo County reserves the right to add or delete items during the term of the contract 
under the same rates and conditions. 

 
5. Any contract awarded to a successful bidder will be in effect until; 

a) The contract expires 
b) Delivery acceptance of products and/or performance of services ordered, or 
c) Terminated by County with thirty (30) days written notice prior to be 

cancellation. 
 

6. Hidalgo County reserves the right to award the bid to MULTIPLE bidders if the County 
determines it is in its best interest to do so. 
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7. Insurance requirements for this project to be maintained through out the contract term 
(Refer to limits on the Appendix “C” for limits). 

 
8. Hidalgo County reserves the right to reject any/all bids, to waive any/all formalities or 

technicalities, or to accept the bid considered the best and most advantage to the County. 
 

9. Hidalgo County reserves the right to hold bids for a period of ninety (90) days without taking 
any action. 

 
10. After bid is awarded, if low bidder default in meeting the general instructions to bidders and/or 

comply with contract agreement, Hidalgo County reserves the right to seek services from the next 
low bidder. In such event, County shall charge the successful bidder the difference for any 
additional cost of such item. 
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6. APPENDIX B - BID PAGE 
GENERAL PRINTING SERVICES & RELATED SUPPLIES 

Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

1 139th Judicial 
District Court 

BUSINESS CARDS 3½”x2”, Black ink raised Lettering, 
w/gold raised seal, single sided print, 
landscape layout - foil seal - 500/box 

4 Box   

2 139th Judicial 
District Court 

BUSINESS CARDS 3½”x2”, Black ink raised Lettering, 
w/gold raised seal, single sided print, 
landscape layout - ink seal - 500/box 

4 Box   

3 139th Judicial 
District Court 

ENVELOPES W/LOGO ENVELOPES W/LOGO - Size 4 ⅛” 
x 9 ½”, White Linen Standard 
Envelopes, raised Print, black ink and 
Gold ink foil seal - 500/box 

2 Box   

4 139th Judicial 
District Court 

LETTERHEAD PAPER 8.5” X 11”, #20 White Linen Fine 
quality Bond Paper one sided print, 
flat black ink print, gold ink foil 
stamp seal - 500 sheets per ream 

4 Ream   

5 139th Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5” X 11” Paper Size, three (3) part 
NCR, Paper sequence all three parts 
white paper, 1 page only front and 
back print, 2nd and 3rd page front 
only Top Glue Bind 

2,000 Each   

6 206th Judicial 
District Court 

BUSINESS CARDS 3½” X 2”, Black ink Raised Lettering, 
w/Gold Raised Seal , Single sided 
print, landscape layout white Linen - 
500/box 

2 Box   

7 206th Judicial 
District Court 

COURT ORDER 
MODIFYING 
CONDITIONS OF BOND 

8½” X 11” Page Size, 3 Part NCR, 
Black Ink Printing, Paper Color 
Sequence: White, Canary Yellow 

1,000 Each   

8 206th Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, standard envelopes, 
raised print, black ink and gold for 
seal 24 lb 25 % cotton - 500/box 

2 Box   

9 206th Judicial 
District Court 

JUROR TAGS 3½” x 2 ¼”, Yellow Plastic w/black 
letter w/thumb grip clip 

14 Each   

10 206th Judicial 
District Court 

JUROR’S HANDBOOK 
PAMPHLETS 

17 ½” X 9”, Flat Print Black Ink – 
Double Sided, 4 fold pamphlet, Light 
Blue Paper 60 lb 

1,000 Each   

11 206th Judicial 
District Court 

LETTERHEAD PAPER 25 % Cotton Paper8.5” X 11”, #20 
Fine quality Bond Paper, one sided 
print, raised black ink print, seal 
raised gold ink, 24 lb 25 % Cotton - 
500 sheets per ream 

2 Ream   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

12 206th Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5” X 11” Paper Size, three (3) part 
NCR, Paper sequence all three parts 
white paper, 1 page only front and 
back print, 2nd and 3rd page front 
only, Top Glue Bind 

2,000 Each   

13 332nd Judicial 
District Court 

BUSINESS CARDS 3½” X 2”, Black ink Raised Lettering, 
w/Gold Raised Seal , Single sided 
print, landscape layout - 500/box 

1 Box   

14 332nd Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, Standard Envelopes 
flat black Print, and flat black ink for 
self-seal - 500/box 

5 Box   

15 332nd Judicial 
District Court 

INSTRUCTIONS TO 
JURORS IN CIVIL 
CASES 

5 ½ x 7” folded in half printed in 
black front and back in and out 

2,500 Each   

16 332nd Judicial 
District Court 

LETTERHEAD PAPER 8.5” X 11” 25 % Cotton Paper- flat 
Print, black/gray ink 500 sheets per 
ream 

2 Ream   

17 332nd Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5” X 11” Paper Size, three (3) part 
NCR, White, Yellow, Pink 1st page 
only front and back print, 2nd and 3rd 
page front print only------ 2 hole 
punch on top 

2,500 Each   

18 370th Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, Standard 
Envelopes, raised Print, black ink and 
Gold for seal - 500/box 

2 Box   

19 370th Judicial 
District Court 

LETTERHEAD PAPER 8.5” X 11”, #20 Fine quality Bond 
Paper one sided print, flat black ink 
print, gold ink foil seal, 500 sheets per 
ream 25 % cotton 

2 Ream   

20 430th Judicial 
District Court 

BUSINESS CARDS 3½”x2”, BLUE ink Raised Lettering, 
w/Gold Raised Seal, Single sided 
print, landscape layout - foil - 500/box 

1 Box   

21 430th Judicial 
District Court 

BUSINESS CARDS 3½”x2”, BLUE ink Raised Lettering, 
w/Gold Raised Seal, Single sided 
print, landscape layout - ink - 500/box 

1 Box   

22 430th Judicial 
District Court 

BUSINESS CARDS (BAILIFF) 3½”x2”, BLUE ink Raised 
Lettering in the front w/Gold ink Seal, 
DOUBLE sided flat print in the back, 
landscape layout - 500/box 

1 Box   

23 430th Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9½”, Standard Envelopes, 
Ink – Black and Red raised Print, 
black ink with Gold seal 25 % cotton - 
500/box 

2 Box   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

24 430th Judicial 
District Court 

JUROR'S HANDBOOK 
PAMPHLETS 

17½”x9”, Flat Print Black Ink – 
Double Sided, 5 fold pamphlet, Light 
BLUE Paper 

500 Each   

25 430th Judicial 
District Court 

LETTERHEAD 8.5”x11” Cotton Paper #20 Fine 
quality Bond Paper, one sided print, 
raised BLUE ink print , seal raised 
gold ink, 500 sheets per ream 25% 
cotton 

2 Ream   

26 430th Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5”x11” Paper Size, three (3) part 
NCR, Paper sequence all three parts 
white paper, 1 page only front and 
back print, 2nd and 3rd page front 
only (same as page one) Top Glue 
Bind 

3,000 Each   

27 92nd Judicial 
District Court 

BUSINESS CARDS 3½”x2”, 80# linen card stock-natural 
black (raised) Lettering, w/Gold foil 
raised Seal , Single sided print, 
landscape layout - 500/box 

1 Box   

28 92nd Judicial 
District Court 

ENVELOPES W/LOGO Size: 9½ x4⅛”,#10 linen-Natural 
Standard Envelopes, black ink (raised) 
Print and Gold (foil) seal 500 per box 
24 lb 

2 Box   

29 92nd Judicial 
District Court 

LETTERHEAD PAPER 8.5”x11”, #24 linen-natural, one sided 
print, black (raised) ink print , seal 
gold (foil), 500 sheets per ream 24 lb 
25 % Cotton 

2 Ream   

30 92nd Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5”x11” Paper Size, three (3) part 
NCR, Paper sequence all three parts 
white paper, 1 page only front and 
back print, 2nd and 3rd page front 
only, Top Glue Bind 

2,000 Each   

31 93rd Judicial 
District Court 

BUSINESS CARDS Business Cards w county Logo on the 
Right of the card and State of Texas 
on the left in Gold & Dept Info. In 
Blue 3 ½ x 2; card stock 25% cotton 
off white - 500/box 

1 Box   

32 93rd Judicial 
District Court 

CERTIFICATE (AWARD) Award/Certificate 8x11 ½ Gold 
border with Blk Letters 

2,500 Each   

33 93rd Judicial 
District Court 

ENVELOPES With county Logo in Gold & Dept 
Info. In Blue SIZE 9½ x 4 1/8 , 25% 
cotton- off white - 500/box 

5 Box   

34 93rd Judicial 
District Court 

LETTERHEAD PAPER 8.5 x 11 Letterhead w county Logo in 
Gold & Dept Info. In Blue with the 
State of Texas Emblem as a 
Watermark ,25% cotton off white -
500 sheets per ream 

5 Ream   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

35 93rd Judicial 
District Court 

ORDER OF 
COMMITMENT - Order 
of Commitment 

Order of Commitment, 8.5 x 11 -3 
Carbon Copy sheets all in white, top 
binding, 1st page is front/ back the 
other two only front county Logo in 
the bottom 

2,500 Each   

36 93rd Judicial 
District Court 

ORDER OF RELEASE Order of Release 8.5 x 11 -3 Carbon 
Copy sheets white, yellow and pink, 
top binding, county Logo in the 
bottom 

2,500 Each   

37 93rd Judicial 
District Court 

JUROR TAGS 3½” x 2 ¼”, Yellow Plastic w/black 
letter w/thumb grip clip 

14 Each   

38 93rd Judicial 
District Court 

JUROR'S HANDBOOK 
PAMPHLETS 

17 ½” X 9”, Flat Print Black Ink – 
Double Sided, 4 fold pamphlet, Light 
Blue Paper 60 lb 

1,000 Each   

39 Adult 
Probation 
Department 

APPOINTMENT CARDS 8½”x 11”, black ink printing w/black 
ink logo, 6 cards per page, 110 lb. 
paper, double sided print cut into 8 
cards 

1,000 Each   

40 Adult 
Probation 
Department 

ASSESSMENT 
APPOINTMENT FORM 

Letter size page 20lb. light yellow 
paper, cut in 2 parts-double sided 
print-black ink 

6,000 Each   

41 Adult 
Probation 
Department 

BUSINESS CARDS 3½”x2”, Black ink Raised Lettering, 
w/ Raised Gold Seal and lettering, 
Single sided print-500 per box, 
landscape layout 

1 Box   

42 Adult 
Probation 
Department 

COMMUNITY SERVICE 
RESTITUTION (CSR) ID 
CARD 

Letter Size Page (8½”x11”)Page Size, 
110 lb. paper 4 cards per page, Black 
ink printing, double sided print, cut 
into 4 cards 

6,000 Each   

43 Adult 
Probation 
Department 

COURT INFORMATION 
FORM 

Letter Size Page (8½” X 11), 20 lb. 
Paper-double sided print, black ink 
printing 

5,000 Each   

44 Adult 
Probation 
Department 

COURT NOTES Letter Size Page (8½”x11), single 
sided print, black ink printing 

4,000 Each   

45 Adult 
Probation 
Department 

DELINQUENT LETTER 
FOR DEFENDANT 

Letter Size Page (8½”x11”)-Black ink 
printing-Double sided print 
English/Spanish 

15,000 Each   

46 Adult 
Probation 
Department 

ENVELOPES W/LOGO #10 No Window Envelope. (4⅛”x9 
½”), Standard Envelopes, flat black 
print, w/ black flat print seal 500 per 
box, with no window 

80 Box   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

47 Adult 
Probation 
Department 

ENVELOPES W/LOGO Size (4 1/8” x 9 ½”), flat black print, 
w/ black flat print seal 500 per box, 
with window, Flip & seal style 
envelope, with security tint. 

40 Box   

48 Adult 
Probation 
Department 

ENVELOPES W/LOGO Custom Size (3 5/8” x 8 5/8”), special 
window (3” across by 1”down) Black 
ink inside Blue tint(security tint), flat 
black print, w/ black flat print seal, 
Flip & seal style envelope. 

30,000 Each   

49 Adult 
Probation 
Department 

FAMILY HISTORY 
INFORMATION 

Letter Size Paper (8½” X 11”) 20 lb, 
double sided-Flat Black ink print, 
English/Spanish 

6,000 Each   

50 Adult 
Probation 
Department 

HOME VISIT CARDS Letter Size Page (8½” x11”), Double 
sided print, black ink flat print, 110 lb. 
paper, 6 cards per page, cut into 6 
cards-English/Spanish 

1,000 Each   

51 Adult 
Probation 
Department 

INTAKE APPT. 
REFERRAL 

Letter Size Page (8½” x11”), Double 
sided print, black ink flat print- light 
green 20 lb 

8,000 Each   

52 Adult 
Probation 
Department 

PAMPHLETS Letter Size Page (8½” x11”), Tri 
Fold-Glossy 32 lb paper, Double 
sided flat multi-color print, Premium 
Presentation Paper 

20,000 Each   

53 Adult 
Probation 
Department 

RECEPTIONISTS SLIPS Letter Size page (8½”x11”), 20lb 
White Paper, Black flat print, cut in 8 
parts 

20,000 each   

54 Adult 
Probation 
Department 

TRAVEL PERMIT SLIPS Letter Size Page (8½” x11”) Double 
Sided Print, Black flat print 110 lb 
paper, cut into 4 

10,000 Each   

55 Commissioner, 
Precinct No. 3 

BUSINESS CARDS 3½” X 2”, Ink -Black Raised 
Lettering, w/Gold Foil Seal, Single 
sided print, portrait business card 
layout, 500 per box 

1 Box   

56 Commissioner, 
Precinct No. 3 

ENVELOPES W/LOGO Size 4⅛” x 9½”, Standard Envelopes, 
flat Print, black ink and black ink seal 
500 per box 

2 Box   

57 Commissioner, 
Precinct No. 3 

LETTERHEAD PAPER 8.5” X 11”, #20 Fine quality Bond 
White Linen Paper one sided print, 
raised blue ink print , gold foil stamp 
seal w/blue lettering, 500 sheets per 
ream 

2 Ream   

58 Commissioner, 
Precinct No. 3 

LETTERHEAD PAPER 8.5” X 11”, White Linen Paper Blue 
ink - 500/box 

2 Box   
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59 Commissioner, 
Precinct No. 3 

PARKING PERMIT 4 ¼”x 7” Single sided print, White 
paper w/red lettering with red permit 
# , glue bind top, 2# Positions Index 
Paper 64lb velum - 50 sheets per 
booklet perforated at the top 2 staples 

12 Book   

60 Commissioner, 
Precinct No. 4 

BUSINESS CARDS County Logo in Gold & Dept Info. In 
Blk 3 ½ x 2 (Wht linen, raised blk 
printed) for about 10 employees - 
500/box 

4 Box   

61 Commissioner, 
Precinct No. 4 

ENVELOPES (NO 
WINDOW) 

White, size 4 1/8 x 9 ½ w county 
Logo in Gold & Dept Info. In Blk 
(flat) - 500/box 

4 Box   

62 Commissioner, 
Precinct No. 4 

LETTERHEAD 8.5 x 11 White- with county Logo in 
Gold & Dept Info. In Blk. 25% 
Cotton, raised printed. Texture Bond 
25 % cotton - 500 sheets per ream 

4 Ream   

63 Commissioner, 
Precinct No. 4 

POLYPROPYLENE 
STICKERS 

With face adhesive 3” x 3” (A) 10,000 Each   

64 Commissioner, 
Precinct No. 4 

POLYPROPYLENE 
STICKERS 

With face adhesive 3” x 3” (B) 10,000 Each   

65 Constable 
Precinct No. 1 

BUSINESS CARDS Size: 3½”x2”, CMYK Single sided 
flat print, Landscape layout 12KK 
CIS - 500/box 

1 Box   

66 Constable 
Precinct No. 1 

NOTICE/AVISO DOOR 
HANGER CARD 

Size: 8½”x3¾ ; Black Ink, Double 
Sided flat print (English one 
side/Spanish other side) Neon Yellow 
Card Stock w/die cut 

5,000 Each   

67 Constable 
Precinct No. 1 

TICKET BOOK Size: 5¼” x 7¾” 4 Part NCR, Paper 
Color Sequence-White, canary 
yellow, pink and golden rod, double 
sided print, black ink flat print, 
number sequence in red ink, 50 sheets 
per book wrap around perforated, 
Starting #varies Top Bind 

200 Book   

68 Constable 
Precinct No. 1 

VEHICLE 
IMPOUNDMENT 
INVENTORY RECORD 

Size: 8 ½ x 11”;3 Part NCR, paper 
color sequence-white, canary yellow 
and pink, rod, black ink, single sided 
flat print, 25 sheets per book wrap 
around perforated 

100 Book   

69 Constable 
Precinct No. 2 

BUSINESS CARDS Size: 3½”x2”, ivory linen paper; flat 
print; CMYK single sided print, 
landscape layout 80 lb - 500/box 

14 Box   
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70 Constable 
Precinct No. 2 

OFFICIAL RECEIPTS 
FOR CONSTABLES 
FEES 

3 part NCR–Paper Color Sequence– 
white, canary yellow, pink, black ink, 
single sided flat print number 
sequence black ink, three (3) receipts 
per page, 100 sheets per book, 50 sets 
per book ; die cut (tear out receipt) 
wrap around perforated, side glue 
bind 

3 TICKET 
BOOK   

71 Constable 
Precinct No. 2 

TICKET BOOK Size: 5¼”x7¾”–4 Part NCR, paper 
color sequence- white, canary yellow, 
pink and golden rod, double sided 
print, black ink flat print, number 
sequence in red ink, top bind - 20 
sheets per book 

50 Book   

72 Constable 
Precinct No. 2 

WARNING 
FLYERS/ADVERTENCIA 
FLYERS 

Size: 8½” x11”, peel stick, neon 
yellow, black ink one sided flat print 
(English / Spanish) - 500/box 

4 Box   

73 Constable 
Precinct No. 3 

BUSINESS CARDS 3½”x2”, blue and gold ink raised 
lettering, w/seal two colors blue/gold, 
single sided print, 500 per box, 8 
individuals, landscape layout 80 lb - 
500/box 

1 Box   

74 Constable 
Precinct No. 3 

BUSINESS CARDS 3½”x2”, blue and gold ink raised 
lettering, w/seal two colors blue/gold, 
single sided print, landscape layout 80 
lb - 500/box 

4 Box   

75 Constable 
Precinct No. 3 

ENVELOPES Size 4⅛”x9½”, Standard Linen 
Envelopes, Flat Print, 2 color ink Blue 
and Gold, 2 color seal (Blue and Gold 
500 per box 

4 Box   

76 Constable 
Precinct No. 3 

LETTERHEAD PAPER 8.5x11”, #20 bond paper white linen 
92 brightness one sided print, flat 
print, 2 color ink blue/gold),w/seal 
(gold/blue), 500 sheets per ream 

4 Ream   

77 Constable 
Precinct No. 3 

NOTICE/AVISO DOOR 
HANGER CARD 

8½”x3¾”; black ink, double sided flat 
print (English one side-Spanish other 
side) neon orange card stock w/die cut 

2,000 Each   

78 Constable 
Precinct No. 3 

OFFICIAL RECEIPT FOR 
CONSTABLES FEES 

3 part NCR – Paper Color Sequence 
White, Canary Yellow, Pink, Black 
ink, single sided flat print ,Number 
Sequence black ink, three (3) Receipts 
per page, 100 sheets per book, 50 sets 
per book ;Die cut (tear out receipt) 
Side Glue Bind; 

2 Book   
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79 Constable 
Precinct No. 3 

TICKET BOOK 5¼”x7 ¾”; 4 Part NCR, Paper Color 
Sequence-White, canary yellow, pink 
and golden rod, double sided print, 
black and red ink flat print, number 
sequence in red ink, 25 sheets per 
book, Top Glue Bind 

40 Book   

80 Constable 
Precinct No. 3 

VEHICLE 
IMPOUNDMENT 
INVENTORY RECORD 

7½”x 5”; 4 Part NCR, Paper Color 
Sequence- White, Canary Yellow, 
Pink and Golden Rod, Black Ink, 
Single Sided flat print, 25 sheets per 
book wrap around 

80 Book   

81 Constable 
Precinct No. 3 

WARNING BOOK 2 parts NCR, paper color sequence-
white , golden rod, wrap around cover 
perforated, 50 sets double sided print, 
black and red ink flat print, number 
sequence in red ink 

50 Book   

82 Constable 
Precinct No. 3 

WARNING 
FLYERS/ADVERTENCIA 
FLYERS 

Size 8 ½”x11”, Peel Stick, Neon 
Orange, Black Ink one sided flat print; 
SPANISH-Size 8½”x11”, Peel Stick, 
Neon Limeade Green, Black Ink one 
sided flat print 

750 Each   

83 Constable 
Precinct No. 3 

WARNING NOTICE TO 
VACATE 

Size 8½”x11, Peel Stick, Neon 
Yellow, Black Ink one sided flat print, 

750 Each   

84 Constable 
Precinct No. 3 

CRIMINAL TRESPASS 
WARNING 

3 part NCR – Paper Color Sequence 
White, Canary Yellow, Pink, Black 
ink, Single sided flat pint, black ink, 
three(3) Receipts per page, Die cut 
(tear out receipt) Top Glue Bind 

100 Each   

85 Constable 
Precinct No. 4 

Misdemeanor Offense 
Citation Books 

5½" x 8⅜"; 4 Part NCR- White, 
Canary Yellow, Pink, Blue; 3 
Different Backers, Numbered (Red 
Ink), Booked; Box of 200 

4 Box   

86 Constable 
Precinct No. 4 

Business Envelopes, 
Standard 

White Linen; Flat Print, Blue & Gold 
Ink; Department Logo; Size 4⅛” x 
9½”; Box of 500 

2 Box   

87 Constable 
Precinct No. 4 

ENVELOPES (NO 
WINDOW) 

White Linen; Flat Print, Blue & Gold 
Ink; Department Logo; Size 9” x 12”; 
Box of 500 

2 Box   

88 Constable 
Precinct No. 4 

Business Cards - Single 
Sided 

Department Logo; Blue & Gold 
Raised Ink; Raised Lettering; Raglan 
White; Size 3½” x 2”; Box of 1,000 

1 Box   

89 Constable 
Precinct No. 4 

Business Cards - Double 
Sided 

Department Logo; Blue & Gold Ink 
Raised Ink; Back Side, Flat Print; 
Raglan White; Size 3½” x 2”; Box of 
1,000 

1 Box   
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90 Constable 
Precinct No. 4 

LETTERHEAD Bond Paper, White Linen, 92 
Brightness; One Sided, Flat Print, 
Blue & Gold Ink; Department Logo; 
Size 8½” x 11”; 500 sheets per ream 

2 Ream   

91 Constable 
Precinct No. 4 

Notice/Aviso Door 
Hangers 

Fluorescent Orange; Double Sided, 
8½” x 3¾”; Flat Print, Black Ink; Die 
Cut, Shrink Wrapped; Box of 2,000 

2 Box   

92 Constable 
Precinct No. 4 

Receipt Book Official 
Receipt for Constable Fees 

3 Part NCR - White, Canary Yellow, 
Pink; Single Sided, Flat Print, Black 
Ink, Number Sequenced (Black Ink); 
Three (3) Receipts Per Page, 100 
Sheets Per Book, 50 Sets Per Book; 
Die Cut, Tear-Out Receipt, Side Glue 
Bind; 10 Books/box 

1 Box   

93 Constable 
Precinct No. 4 

Vehicle Impound and 
Inventory Record 

Size 8 ½ x 11”; 3 Part NCR - White, 
Canary Yellow, Pink; Single Sided, 
Flat Print, Black Ink; Loose Sets of 3 
Sheets, Top Glue Bind, 125 Sets Per 
Pack 

5 Pack   

94 Constable 
Precinct No. 4 

Warning Notice To Vacate Size 8½” x 11; Neon Yellow, Single 
Sided, Flat Print, Black Ink; Peel 
Stick 

1,000 Each   

95 County 
Auditor's 
Office 

LETTERHEAD PAPER 8.5”x11”, #24 lb Fine quality Bond 
Paper, one sided print, flat black ink 
print, watermark gray seal w/ light, 
dark gray and black shading 500 per 
ream: 25% Cotton (1st page) 

4 Ream   

96 County 
Auditor's 
Office 

LETTERHEAD PAPER 8.5”x11”, #24 lb Fine quality Bond 
Paper, one sided print, flat, w/gray 
watermark seal 500 per ream 25% 
Cotton (continuation page) 

1 Ream   

97 County Clerk's 
Office 

CERTIFIED MARRIAGE 
LICENSE 

Certified Marriage License are 
numbered -Legal Size 

1,000 Each   

98 County Clerk's 
Office 

CERTIFIED MARRIAGE 
LICENSE 

White color paper with red numbers 
(Front Only) 

1,000 Each   

99 County Clerk's 
Office 

CERTIFIED MARRIAGE 
LICENSE 

Archival & Correct Off White color 
with red numbers (Front & Back 
Side), includes Notarial Seal 

1,000 Each   

100 County Clerk's 
Office 

ENVELOPES Custom Design, Printed one side, All 
White crushed marble stock, all 
envelopes Finished Sizes: 4”x9.5” 
closed after printing, Folded and 
glued BIRTH/MARRIAGE/DEATH 
CERTIFICATE in gold ink 
HONORABLE DISCHARGE 
Envelopes are in Blue ink 

6,000 Each   
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101 County Clerk's 
Office 

ENVELOPES BOOKLET 9½” x 12” Booklet Envelopes, 28# 
White Stock, With or without peel and 
stick feature, Printed two (2) color, 
Special Window - without peel & 
stick 

6,000 Each   

102 County Clerk's 
Office 

ENVELOPES BOOKLET 9½” x 12” Booklet Envelopes, 28# 
White Stock, With or without peel and 
stick feature, Printed two (2) color, 
Special Window - w/peel & stick 

6,000 Each   

103 County Clerk's 
Office 

MARRIAGE LICENSE 
(WITHOUT NOTARIAL 
SEALS) 

Printed-4/1 color, 32# Custom Ledger 
that is archival & correct off white 
color for Marriage License, Legal 
Size Paper 

1,000 Each   

104 County Clerk's 
Office 

MARRIAGE LICENSE 
(W/NOTARIAL SEALS) 

Printed-4/1 color, 32# Custom Ledger 
that is archival & correct off white 
color for Marriage License, Legal 
Size Paper 

1,000 Each   

105 County Clerk's 
Office 

BUSINESS CARDS Supervisors - 3½”x2”, Gray linen, 2 
ink, double sided, black seal with blue 
lettering, raised lettering 500 per box 
landscape layout 

8 Box   

106 County Clerk's 
Office 

BUSINESS CARDS Collectors - 3½” x 2”, White smooth 
card, 2 ink, double sided, black seal 
with blue lettering, raised lettering 
500 per box landscape layout 

8 Box   

107 County Clerk's 
Office 

BUSINESS CARDS GENERAL OFFICE -3½”x2”, 
Double Sided, 2 inks, front has raised 
black seal, blue ink raised lettering, 
w/black raised seal and lettering back 
side flat back letters, 500 per box, 
landscape layout 

30 Box   

108 County Clerk's 
Office 

BUSINESS CARDS COUNTY CLERK -3½”x2” white, 
UV Coating-both sides, double sided, 
full color - 500/box 

2 Box   

109 County Clerk's 
Office 

CLERK'S REPORT 
CARD 

Index Card-4”x 6 ½“,110# Index, 1 
ink, black, flat lettering, one side 

1,000 Each   

110 County Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

SMALL-#28 White wove, white 
envelopes,7½“x10½”, Blue ink flat 
lettering, with black seal peel and seal 
, without window, 2 inks, one sided 
flat print, black seal w/blue flat 
lettering - 500/box 

12 Box   
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111 County Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

MED-#28-White wove , white 
envelopes , 12”x 9” Blue ink flat 
lettering, with black seal, peel and 
seal , without window,2 inks, one 
sided flat print, black seal w/blue flat 
lettering - 500/box 

12 Box   

112 County Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

LARGE-#28-White wove, white 
envelopes,12”x15½” Blue ink flat 
lettering, with black seal, peel and 
seal, without window,2 inks, one 
sided flat print, black seal with blue 
flat lettering - 500/box 

12 Box   

113 County Clerk's 
Office 

ENVELOPES 
COLLECTIONS 
(W/WINDOW) 

Size 4 1/8 ” x 9 ½ “, #10 Standard 
white envelopes with window, 1 ink-
black logo & black flat lettering on 
one side, regular gum - 500/box 

30 Box   

114 County Clerk's 
Office 

ENVELOPES 
COLLECTIONS 
(W/WINDOW) 

Size 4 1/8”x9½ “, #24 envelopes with 
window #24 Canary yellow, 2 ink, 
one sided flat print, black seal w/ 
black flat lettering and red ”FINAL 
NOTICE”, self-seal, black logo & 
black flat lettering on one side, regular 
gum - 500/box 

30 Box   

115 County Clerk's 
Office 

ENVELOPES OFFICE 
(W/WINDOW) 

Size 4⅛”x 9½”,#10 Standard 
Envelopes with window 2 inks, one 
sided flat print, black seal with blue 
flat lettering, , (peel and seal) - 
500/box 

30 Box   

116 County Clerk's 
Office 

ENVELOPES OFFICE 
(NO WINDOW) 

Size 4⅛ x9½,#10-standard envelopes, 
no window, 2 inks, one sided flat 
print, black seal with blue flat 
lettering (peel and seal) - 500/box 

30 Box   

117 County Clerk's 
Office 

LETTERHEAD PAPER #20-8 ½”x11”, Fine quality White 
Bond Paper 25 % cotton, one sided 
flat print, black seal with blue flat 
lettering, watermark seal, 500 per 
ream 

30 Ream   

118 County Clerk's 
Office 

NEWLYWED PAPER #70-8.5”x11”, fine quality white bond 
paper, 2 color front and 2 color back, 
blue//black ink, double sided, flat 
print (English & Spanish) 60 lb. 

1,000 Each   

119 County Clerk's 
Office 

RECREATIONAL 
REGULATIONS CARDS 

FISHING-3½” x 2” Plastic Material 
double sided print, black, blue, red, 
green ink, shading-light blue 

1,000 Each   
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120 County Clerk's 
Office 

RECREATIONAL 
REGULATIONS CARDS 

RECREATIONAL REGULATIONS 
CARDS - HUNTING-3½”x2”, Plastic 
Material Double sided print, black, 
blue, green ink, shading light blue 

1,000 Each   

121 County Clerk's 
Office 

SCRATCH PADS Note pad 80 pages per tablet -
4¼”x7”,500 count 2 inks, one sided 
flat print, black seal with blue flat 
lettering round corners 

500 Box   

122 County Clerk's 
Office 

RECREATIONAL 
REGULATIONS CARDS 
(SMALL) 

Hunting Regulations 3.5x2" 16pt, 
white, UV Coating-both sides, double 
sided, full color - 500/box 

1 Box   

123 County Clerk's 
Office 

RECREATIONAL 
REGULATIONS CARDS 
(SMALL) 

Fishing Regulations 3.5x2" 16pt, 
white, UV Coating-both sides, double 
sided, full color - 500/box 

1 Box   

124 County Court 
at Law No. 5 

BUSINESS CARDS With county Logo in Gold & Dept 
Info. In Blue. 25% Cotton size: 3 ½ x 
2 - 500/box 

5 Box   

125 County Court 
at Law No. 5 

ENVELOPES (NO 
WINDOW) 

SIZE: 4 1/8 x 9 ½ w county Logo in 
Gold & Dept Info. In Blue. 25% 
cotton paper - 500/box 

7 Box   

126 County Court 
at Law No. 5 

LETTERHEAD 8.5 x 11 w county Logo in Gold & 
Dept Info. In Blue. 25% cotton paper - 
500 sheets per ream 

1 Ream   

127 County Court 
at Law No. 6 

BUSINESS CARDS 3 ½” x 2”, BLUE Raised Lettering, 
with Gold Ink Seal, Single sided Print, 
Portrait Landscape Layout, 500 per 
box 25 % cotton 

2 Box   

128 County Court 
at Law No. 6 

ENVELOPES (NO 
WINDOW) 

size 4 ⅛” x 9 ½”, standard envelopes, 
raised print, blue ink w/ gold ink seal 
500 per box, no window 25% cotton 

2 Box   

129 County Court 
at Law No. 6 

LETTERHEAD PAPER 8.5” x 11”, #20 fine quality bond 
paper one sided print, raised blue ink 
print gold ink stamp seal, 25% cotton 
500 sheets per ream 

10 Ream   

130 Department of 
Budget & 
Management 

BUSINESS CARDS With county Logo in Gold & Dept 
Info. In Blk 3 ½ x 2 - 500/box 

4 Box   

131 Department of 
Budget & 
Management 

DOOR NAME PLATES 2 x 10 desk/door name plates brown 
with white letters 

10 Each   

132 Department of 
Budget & 
Management 

ENVELOPES (NO 
WINDOW) 

SIZE: 4 x 9 ½ w county Logo & Dept 
Info. Blue/Gold ink - 500/box 

8 Box   
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133 Department of 
Budget & 
Management 

RECEIPT BOOKS 
(INSURANCE) 

8.5”x3.5” white, canary, pink, book 
50s. numbered; 25 books 

25 Book   

134 District 
Attorney 

CRIMINAL MANILA 
FOLDERS 

Legal Size, Folder Stock, End tab, ½ 
Cut Folders w/ black ink print, 1,000 
per box - (Felony) 

10 Box   

135 District 
Attorney 

MANILA FOLDER Special die cut end with printing 10,000 Each   

136 District 
Attorney 

WORTHLESS CHECK 
AFFIDAVIT 

2 part NCR, Paper color sequence 
white and pink, one sided flat print, 
black ink only 

9,000 Each   

137 District 
Attorney 

ENVELOPES 
(W/WINDOW) 

Full Color print, on 24# white-wove 
paper - 500/box 

30 Box   

138 District 
Attorney 

ENVELOPES (NO 
WINDOW) 

Full Color and raised print, on white 
linen paper - 500/box 

30 Box   

139 District 
Attorney 

PAMPHLETS 12 page pamphlet-page size 6.25”x4, 
saddle stitched, 60# white offset 
paper. Prints in full color front and 
back – Included in the pricing will be 
2 – 6”x 9” envelopes. White printed in 
2 inks on 1 on the other. – Included is 
a Victim Information Notification 
page. 2/3/4” x 4-1/4”, 24 # white 
paper, printed in black and blue both 
sides. 

2,500 Each   

140 District 
Attorney 

VICTIMS UNIT English Brochures – VICTIMS UNIT 
8.5”X11”, gloss text paper, tri-fold, 
shrink wrap 250s 

10,000 Each   

141 District 
Attorney 

VICTIMS UNIT Spanish Brochures – VICTIMS 
UNITS 8.5”x11” gloss text paper, tri 
fold, shrink wrap 250s 

10,000 Each   

142 District 
Attorney 

DOMESTIC VIOLENCE Purple Domestic Violence Guide 3-
7/8”x4-3/4”open, 65# Purple cover, 
black ink printed on both sides scores 
@ 2-3/8” 

2,500 Each   

143 District 
Attorney 

BUSINESS CARDS 3 ½" X 2", Blue ink raised lettering, 
w/Seal 2 colors, single sided print, 
landscape layout, 80 lb., 500 per box 

1 Box   

144 District 
Attorney 

LINEN ENVELOPES 
IVORY 

Classic Ivory Linen, Raised Print in 
Full Color - 500/box 

2 Box   

145 District 
Attorney 

LETTERHEAD Linen Letterhead Ivory – Classic 
Ivory Linen, Raised Print in Full 
Color 500 sheets per ream 

4 Ream   
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146 District 
Attorney 

RECEIPT BOOK Official Receipt for DA Check Fraud 
Fees, 3 Part NCR-White, Canary 
Yellow, Pink; Single Sided, Flat 
Pring, Black Ink, Number Sequenced 
(Black Ink); Three (3) Receipts per 
page, 50 Sets Per Book; Die Cut, 
Tear-Out Receipt, Side Glue Bind; 10 
Books/ box 

10 Book   

147 District 
Attorney 

BULK CURRENCY 
INVESTIGATION 
QUESTIONS CARDS 

3.5" x 4' open white cover, printed in 
black both sides and color seal, scores 
and laminated 

200 Each   

148 District 
Attorney 

AUTHORIZATION FOR 
MEDICO LEGAL 
EXAMINATION 

8.5”x 11” Paper size, 3 Part NCR, 
Paper color sequence-White, Canary 
Yellow and Pink, Black ink printing, 
Single sided print 

1,000 Each   

149 District 
Attorney 

CHAIN OF CUSTODY 
FORM 

8.5" x 11" 3 parts Black ink, one side 1,000 Each   

150 District 
Attorney 

PROPERTY FORM 3 part 8.5" X 11" 400 Each   

151 District 
Attorney 

INVOICES 9" x 11" 3 parts, white, yellow, pink; 
numbers; booked 50 set per book 
prints all black ink even County seal 

5 Book   

152 District 
Attorney 

RECEIPTS 9" x 5.5" 3 parts, White, Yellow, 
Pink; Numbers; Booked 50 set per 
book Prints all black ink even County 
Seal 

5 Book   

153 District Clerk's 
Office 

BUSINESS CARDS 3½" x 2" , Double sided, 1 ink, front 
has raised black seal, black ink raised 
lettering, back has raised black seal, 
black ink raised lettering, 500 per box, 
portrait layout 

4 Box   

154 District Clerk's 
Office 

BUSINESS CARDS GENERAL OFFICE - 3½" x 2" 
white, UV Coating-both sides, double 
sided, Gray & Black ink - 500/box 
black 

30 Box   

155 District Clerk's 
Office 

ENVELOPES OFFICE 
(W/WINDOW) 

Size 4⅛" x 9½" #10 Standard 
Envelopes with window 1 ink, one 
sided flat print, black seal with black 
flat lettering, (peel and seal) - 500/box 

100 Box   

156 District Clerk's 
Office 

ENVELOPES 
(W/WINDOW) 

Size 4 ⅛” x 9 ½”, standard envelopes, 
flat print, 1 ink, black ink lettering and 
black ink seal, with window - 500/box 

40 Box   
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157 District Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

Size 4 ⅛” x 9 ½”, standard envelopes, 
flat print, 1 ink, black ink lettering and 
black ink seal, with no windows - 
500/box 

40 Box   

158 District Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

#28-White wove, white envelopes, 
12” x 9” Black ink flat lettering, with 
without window, one sided flat print, 
black seal w/black flat lettering, peel 
and seal, - 500/box 

40 Box   

159 District Clerk's 
Office 

ENVELOPES (NO 
WINDOW) 

#28-White wove, white envelopes, 
12” x 9” Black ink flat lettering, with 
without window, one sided flat print, 
black seal w/black flat lettering - 
500/box 

10 Box   

160 District Clerk's 
Office 

ENVELOPES BOOKLET 
(W/WINDOW) 

9½" x 12" Booklet Envelopes, #28 
White Stock, with peel and stick 
feature, printed one (1) color, special 
window-w/peel & stick-500/box 

30 Box   

161 District Clerk's 
Office 

SCRATCH PADS Note pad 80 pages per tablet -
4¼”x7”,500 count 1 ink, one sided 
flat print, black seal with black flat 
lettering round corners 

500 Each   

162 District Clerk's 
Office 

CHECKS (BLANK) 14" E-Z Fold blank checks stock with 
control number (BLACK) on back. 
Standard descending order (Large # 
on top/small # on bottom-check facing 
up) to include VOID PATOGRAPH 
warning bank, micro printing #28, 
laser stock green 

20,000 Each   

163 District Clerk's 
Office 

LETTERHEAD PAPER 8.5” X 11”, Recyled Bond Paper; one 
sided flat print, with black flat 
lettering 500 sheets per ream 

40 Ream   

164 Elections 
Department 

BUSINESS CARDS With County Logo in Gold foil & 
Dept Info. In Blk 3 ½ x #80 cover - 
500/box 

1 Box   

165 Elections 
Department 

ENVELOPES (NO 
WINDOW) 

4- 1/8 x 9 ½ w county Logo in Gold 
& Dept Info. In Blk, #20 cotton - 
500/box 

50 Box   

166 Elections 
Department 

ENVELOPES 
(W/WINDOW) 

4-1/8 x 9 ½ w county Logo in Gold & 
Dept Info. In Blk, #20 cotton - 
500/box 

50 Box   

167 Elections 
Department 

LETTERHEAD 8.5 x 11 w county Logo in Gold foil 
& Dept Info. In Blk #20 cotton 500 
sheets per ream 

1 Box   
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168 Emergency 
Management 

BUSINESS CARDS 3 ½” x 2”, BLUE Raised Lettering, 
with Gold Ink Seal, Single sided Print, 
Portrait Layout, 500 per box CMYK 

2 Box   

169 H.I.D.T.A. 
Task Force 

BUSINESS CARDS 3½”x2”, Black ink Raised print, w/ 
gold raised seal, Single sided print-
500 per box, landscape layout 80 lb. 
cover 

1 Box   

170 H.I.D.T.A. 
Task Force 

DIVIDERS MULTI 
COLOR 

9”x11” - 8 Tab Dividers per set, 
labeled, Multi Color 

400 Each   

171 H.I.D.T.A. 
Task Force 

ENVELOPES (NO 
WINDOW) 

Size 4⅛”x 9½”, Standard Envelopes, 
raised black print, w/gold raised ink 
seal 500 per box, without window 24 
lb. 25% Cotton 

2 Box   

172 H.I.D.T.A. 
Task Force 

INVESTIGATIVE FILE 
JACKET 

Page size: 9” x12 7/8 , Canary Yellow 
Tag Board, Black ink front & back of 
front cover page only back page blank 
w/ two hole punch on top (centered) 
140 lb (case file covers) 

1,000 Each   

173 H.I.D.T.A. 
Task Force 

INVESTIGATIVE FILE 
JACKET 

9”x12 7/8 ” Page size, Light Blue Tag 
Board, Black ink front & back of front 
cover back page blank w/ two hole 
punch on top (centered) 140 lb (case 
file covers) 

1,000 Each   

174 H.I.D.T.A. 
Task Force 

LETTERHEAD PAPER 8.5”x11”, Fine quality paper, Raised 
lettering, black ink, gold raised seal 
500 per ream 24 lb 25 % Cotton 

1,000 Each   

175 H.I.D.T.A. 
Task Force 

MAILING LABELS 3”x4” flat print, black ink w/gold ink 
stamp, 500 per roll 

1 Roll   

176 H.I.D.T.A. 
Task Force 

NAME PLATE Wood base, w/black, brass double 
mounted, w/2 seals, w/name and title 

1 Each   

177 H.I.D.T.A. 
Task Force 

RECEIPT FOR FORMS 8.5” x11” Page size, 2-part NCR, 
Paper sequence: White and Canary 
Yellow, Black ink flat print, one sided 
print 

500 Each   

178 H.I.D.T.A. 
Task Force 

VEHICLE IMPOUND 
REPORT 

8.5” X 11.5” Page size, 3-part NCR, 
Paper Sequence: White, Canary 
Yellow and Pink, black ink flat print, 
one sided print perforated 

500 Each   

179 H.I.D.T.A. 
Task Force 

INVESTIGATIVE FILE 
JACKET 

9”X12 7/8 ” Page size, Light Brown 
Tag Board, Black ink front & back of 
front cover back page blank w/ two 
hole punch on top (centered) 140 lb 
(case file covers) 

1,000 Each   
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180 Health & 
Human 
Services 

BLUE APPT CARD Appointment card, size: 5”X 3” blue 
index card single sided print- black 
ink, estimated 1,000 cards per yr 

1,000 Each   

181 Health & 
Human 
Services 

BOOKS-RECEIPT FOOD 
ESTABLISHMENT 

On- site sewage Facility Inspection 
fees wrapped around cover 8 3/8 x 5 
“3 parts 50 sets to a book in sequence 
perforated 

5,000 Each   

182 Health & 
Human 
Services 

BOOKS-RECEIPTS OSSF Health Permit Inspection Fees 
wrapped around cover 8 3/8 x 5 “ - 3 
parts 50 sets to a book in sequence 
perforated 

5,000 Each   

183 Health & 
Human 
Services 

CERTIFICATE Certificate to return to 
Work/School/Other-HCHHSD 10069-
2-Part (White-Yellow) Top Glue-
Black Ink, 500 per yr 

500 Box   

184 Health & 
Human 
Services 

ENVELOPES 
(W/WINDOW) 

Size: 4 1/8 x 9 ½ w Cty Logo in Gold 
& Dept Info. Blue - 500/box 

10 Box   

185 Health & 
Human 
Services 

FAMILY PLANNING 
APPT CARD 

Family Planning Appointment Card 
size: 3½”x4”-White Stock–Double 
Sided Print-Black Ink 

2,000 Each   

186 Health & 
Human 
Services 

FORM- DO YOU NEED 
A TEMPORARTY FOOD 
EVENT PERMIT 

SIZE: 8 ½ x 11 letter copy paper 20 lb 
1-Page- black ink-“Do you need a 
Temporary Food Event Permit” 

5,000 Each   

187 Health & 
Human 
Services 

FORM-APPLICATION 
OSSF 

Application for On-Site Sewerage 
Facility-2-Part NCR (Wh-Yw) Top 
Glue 

5,000 Each   

188 Health & 
Human 
Services 

FORM-APPLICATION 
TEMP FOOD 

Temporary Food Establishment 
Permit Request 8 ½ x 11 letter in blk 

5,000 Each   

189 Health & 
Human 
Services 

FORM-
ENVIRONMENTAL 
COMPLAINT 

Environmental & Consumer Health 
Protection Complaint Form 8 ½ x 11 
letter in blk 

5,000 Each   

190 Health & 
Human 
Services 

FORM-HEALTH 
INSURANCE CLAIM 

CMS 1500 NCR 2 part for computer 
(front and back)continuous feed red 
ink double sided print 

5,000 Each   

191 Health & 
Human 
Services 

FORM-INSPECTION 
DAY CARE 

Sanitary Inspection Form 3 part 
(white, yellow and pink) 8 ½ x 11 
letter in blk 

5,000 Each   

192 Health & 
Human 
Services 

FORM-INSPECTION 
FARM WORKERS 

Investigation Report Occupational 
Health Regulation #2-B 4 part (white, 
yellow, pink & orange) 8 ½ x 11 letter 
in blk 

5,000 Each   



Request For Bids #23-0299-11-08-05 
Title: General Printing Services and Related Supplies 

45 

 

Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

193 Health & 
Human 
Services 

FORM-INSPECTION 
FOOD SERVICES 
ESTABLISHMENT 

Food Service Establishment -3-Part 
NCR (Wh-Yw-Pk)double-sided print-
top glue 

5,000 Each   

194 Health & 
Human 
Services 

FORM-INSPECTION 
FOSTER HOME 

Foster Home Inspection Report 3 part 
(white, yellow and pink) 8 ½ x 11 
letter in blk 

5,000 Each   

195 Health & 
Human 
Services 

FORM-OSSF 
AUTHORIZATION TO 
CONSTRUCT 

Authorization to Construct. 2-Part 
NCR(Wh-Yw) Top Glue Black Ink 

5,000 Each   

196 Health & 
Human 
Services 

FORM-OSSF 
CHECKLIST 

On-site Wastewater Systems 
Checklist 2 part (white & yellow) 8 ½ 
x 11 letter in blk 

5,000 Each   

197 Health & 
Human 
Services 

FORM-OSSF 
INSPECTION 

On-Site Sewerage Inspection Report-
3-Part NCR (Wh-YW-PK)-Top Glue 

5,000 Each   

198 Health & 
Human 
Services 

FORM-OSSF LICENSE 
TO OPERATE 

License to Operate OSSF form 8 ½ x 
11 letter in blk 

5,000 Each   

199 Health & 
Human 
Services 

FORM-OSSF OBTAIN 
PERMIT 

How to obtain a City Permit for an 
on-site sewerage Facility 2 part (white 
& yellow) 8 ½ x 11 letter in blk 

5,000 Each   

200 Health & 
Human 
Services 

FORM-OSSF SOIL 
EVALUATION 

Soil Evaluation Report Info. 1 Page-
DOUBLE SIDED Print –BLUE INK 

5,000 Each   

201 Health & 
Human 
Services 

FORM-OSSF 
TECHNICAL REPORT 

On-Site Sewage Facility-Technical 
Info..2-Part NCR (Wh-Yw) Top Glue 

5,000 Each   

202 Health & 
Human 
Services 

L-37 Size: 9”x5” Index Card Form L-37, 
qty 2000 per yr 

2,000 Each   

203 Health & 
Human 
Services 

LABELS Postmaster label for mail outs w 
county Logo in Blk & Dept. info. In 
Blk, size: 4”x3” 

5,000 Each   

204 Health & 
Human 
Services 

LETTERHEAD SIZE: 8.5 x 11 with county Logo in 
Gold & Dept Info. In Blue 500 sheets 
per ream 

10 Ream   

205 Health & 
Human 
Services 

LTBI TREATMENT 
CARD 

Preventive treatment cards blue, black 
letters, size; 3 ½ “x 6” (ENGLISH & 
SPANISH) 100 per yr 

100 Each   

206 Health & 
Human 
Services 

PRENATAL WEIGHT 
GAIN GRID 

Prenatal Weight Gain Grid-White 
20lb. Paper-Multi Color Form, qty 
2000 per year 

2,000 Each   
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207 Health & 
Human 
Services 

RECORD CARD TB skin test record-double sided 
print-white stock, size: 5”x 3” index 
card – black ink 

1,000 Each   

208 Health & 
Human 
Services 

STOP TB FLYER Stop TB /Alto a la tuberculosis -Multi 
Color Flyer – Gloss Paper 2 Pages 
(English & Spanish) 

1,000 Each   

209 Health & 
Human 
Services 

TB 340 TB Program Evaluation –TB 340 4-
part NCR-Side Glue-Landscape Print, 
50 per yr 

50 Each   

210 Health & 
Human 
Services 

TB 341 TB Program Evaluation –TB 341—
4part NCR-Side Glue-Landscape Print 
, Qty. 50 per yr 

50 Each   

211 Health & 
Human 
Services 

TB 400A TB Report of Case & Patient Service -
TB 400A-3Part Top Glue, Qty, 1000 
per yr 

1,000 Each   

212 Health & 
Human 
Services 

TB CASES TREATMENT 
CARD 

Treatment record double sided print-
6”x3½“ yellow stock card (ENGLISH 
& SPANISH), 50 per yr. 

50 Each   

213 Health & 
Human 
Services 

TB GET THE FACTS 
BROUCHURES 

TB Get the Facts/La Tuberculosis 
(English/Spanish) Blue & Black Ink-
Tri-Fold-Gloss Paper-Double Sided 
Print; SIZE: 8 ½x11, Qty. 1000 per 
yr., (8 pages) 

1,000 Each   

214 Health & 
Human 
Services 

TB 400B - Report of TB 
Case & Patient Service TB-
400B-3-Part Top Glue; 
(white-yellow 

Report of TB Case & Patient Service 
TB-400B-3-Part Top Glue; (white-
yellow -pink) top glue , Qty. 1000 per 
yr 

1,000 Each   

215 Health & 
Human 
Services 

TO WHOM IT MAY 
CONCERN 

To Whom It May Concern HCHHSD 
20083 – 2-Part (White-Yellow) Top 
Glue, Qty. 500 per yr. 

500 Each   

216 Health & 
Human 
Services 

WHITE APPT CARD Patient Has an Appt. Card SIZE: 5”x 
3 ¼”-Double Sided Print-black ink, 
white stock card, Qty. 1000 per yr. 

1,000 Each   

217 Human 
Resources 

BUSINESS CARDS 3½”x2”, blue ink raised lettering/gold 
ink stamp w/blue raised lettering, 
single sided print-500 per box, 
landscape layout white linen 80lb 

1 Box   

218 Human 
Resources 

ENVELOPES W/LOGO Size 4⅛”x 9½”, standard envelopes, 
flat blue, w/gold foil stamp seal 500 
per box, plain with no window white 
linen 24lb 

4 Box   
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219 Human 
Resources 

LETTERHEAD PAPER 8.5”x11”, fine quality bond paper, 
blue lettering w/gold foil stamp 
w/blue lettering, w/watermark print, 
500 per ream white linen 24 lb 

20 Ream   

220 J.P., Pct 2, Pl 1 BUSINESS CARDS Business cards with county logo on 
the right of the card and State of 
Texas on the left in gold & 
department info. In Blue 3 ½ x 2; card 
stock 25% cotton off white - 500/box 

1 Box   

221 J.P., Pct 2, Pl 1 MAGISTRATION 
FORMS 

Size 8 ½”x11”, NCR triplicate 5,000 Each   

222 J.P., Pct 2, Pl 1 ENVELOPES (NO 
WINDOW) 

Size 4 1/8 x 9 1/2 with county logo in 
gold & department info in blue - 
500/box 

20 Box   

223 J.P., Pct 3, Pl 2 BUSINESS CARDS 3½" x 2", Blue ink raised lettering, 
w/Seal 2 colors, single sided print, 
landscape layout, 80 lb., 500 per box 

1 Box   

224 J.P., Pct 3, Pl 2 BUSINESS CARDS 3½" x 2", Blue ink raised lettering, 
w/Seal 2 colors, single sided print, 
landscape layout, 80 lb., 1,000 per 
box 

1 Box   

225 J.P., Pct 3, Pl 2 ENVELOPES (NO 
WINDOW) 

Size - 4⅛ x 9½, Classic Linen Natural 
Envelopes, Flat print, Blue ink, 
w/Seal 2 colors, 500 per box 

4 Box   

226 J.P., Pct 3, Pl 2 LETTERHEAD 8½" x 11", Classic Linen Natural 
paper, one sided print, Flat print, Blue 
ink, w/Seal 2 colors; 500 sheets per 
ream. 

2 Ream   

227 J.P., Pct 3, Pl 2 DEPOSIT BOOKS Deposit Slips (Book), 3 Ply NCR (no 
carbon required); White-Original, 
Yellow-Copy, Pink-Copy; MICR 
Black; 50 sets per book 

10 Book   

228 Juvenile 
Justice Center 

ENVELOPES (NO 
WINDOW) 

Size 4⅛” x9½”, Standard Envelopes, 
flat blue lettering, w/gold ink seal 
w/blue flat lettering seal 500 per box, 
Plain no window envelope 

20 Box   

229 Juvenile 
Justice Center 

LETTERHEAD PAPER 8.5”x11”,#20 Fine quality white bond 
paper, one side print, flat print blue, 
gold ink seal w/ blue, flat lettering, 
500 per ream 24 lb. 25% cotton 

24 Ream   

230 Master Court 
No. 2 

BUSINESS CARDS Business cards with State of Texas 
logo on the Center Top of the card in 
gold & department info in Black - 
500/box 

1 Box   
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231 Master Court 
No. 2 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

3 Ply carbon copy - white, yellow, 
pink 

500 Each   

232 Planning 
Department 

DEPOSIT BOOKS 3 ply, carbonless deposit books (50 
sets in a book) 

48 Book   

233 Planning 
Department 

CULVERT 
INSTALLATION WORK 
ORDER 

4 ply, carbonless, (25 sets in a book) 1 Book   

234 Planning 
Department 

ENVELOPES (NO 
WINDOW) 

Size 4 1/8 x 9 1/2 with county logo in 
gold & department info in blue - 
500/box 

1 Box   

235 Public 
Defender's 
Office 

BUSINESS CARDS Size: 3½”x2”, Black ink raised 
lettering, w/raised gold seal and 
lettering, Single sided print - 500 per 
box, landscape layout 

25 Box   

236 Public 
Defender's 
Office 

ENVELOPES 
(W/WINDOW) 

Size 4 ⅛”x9½”, Standard Envelopes, 
flat print blk, foil gold County seal 
with window envelope Raised Print - 
500/box 

8 Box   

237 Public 
Defender's 
Office 

ENVELOPES (NO 
WINDOW) 

Size 4 ⅛” x 9½”, white wove , 
standard envelopes, flat print blk, gold 
foil county seal without window 
Raised Print - 500/box 

8 Box   

238 Public 
Defender's 
Office 

LETTERHEAD PAPER 8.5”x11”, #20 Fine quality White 
Bond Paper-Ivory, one sided print, flat 
print blk, foil gold County seal Raised 
Print - 500 per ream 

3 Ream   

239 Purchasing 
Deparment 

BUSINESS CARDS W/county Logo in Gold & Dept Info. 
In Blue 3 ½ x 2 card stock linen - 
500/box 

2 Box   

240 Safety 
Division 

ENVELOPES (NO 
WINDOW) 

Size 4⅛” x9½”, standard envelopes, 
raised print, blue ink w/ gold ink seal 
500 per box, no window 25 %cotton 

2 Box   

241 Sheriff's 
Office (Jail 
Department) 

BAIL BOND FEE 
REFUND FORMS 

8½ ”x11” Page Size, Single sided 
print, black ink print, 3-Part NCR, 
paper color sequence: white, canary 
yellow, pink, 2-hole top center punch, 
with number sequence in the upper 
right hand corner, top binding snap 

300 Each   
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242 Sheriff's 
Office (Law 
Enforcement 
Department) 

BUSINESS CARDS 3½”x2”; 2 sided front and back-Front 
side gold sheriff’s emblem on the left 
hand side with black raised letters 
with room enough for each 
individual’s name centered fax #, 
phone # and email address Back side 
all black letters (cream linen) 250/box 

1 Box   

243 Sheriff's 
Office (Law 
Enforcement 
Department) 

BUSINESS CARDS 3½”x2”; 1 sided gold sheriff’s 
emblem on the left hand side with 
black raised letters with room enough 
for each individual’s name centered 
fax #, phone # and email address 
(cream linen) 250/box 

1 Box   

244 Sheriff's 
Office (Law 
Enforcement 
Department) 

CHECKS (SHERIFF'S 
FEE ACCOUNT) 

check size: 8.25”x3.5”; blue safety; 
black ink; 3 to sheet with voucher, 
numbered; 300 qty above 3 on yields 
900 checks 

900 Each   

245 Sheriff's 
Office (Law 
Enforcement 
Department) 

CHECKS (SHERIFF'S 
TRUST FUND) 

check size: 8.25”x3.5”; yellow safety; 
black ink; 3 to sheet with voucher, 
numbered; 300 qty above 3 on yields 
900 checks 

900 Each   

246 Sheriff's 
Office (Law 
Enforcement 
Department) 

CITATION BOOKS Size:8½”x5”,top binding (Perforated) 
Black ink print and red ink, 4 
carbonless paper with each one having 
it’s only individual printing in the 
back, (1st white paper with black and 
red ink, 2nd yellow paper with black 
and red ink, 3rd pink paper with black 
and red ink, and 4th paper blue paper 
with black and red ink. With Sheriff’s 
logo (Blk) in the middle of each 
carbonless paper. Wrap around book 
25/book 

250 Book   

247 Sheriff's 
Office (Law 
Enforcement 
Department) 

CIVIL AND WARRANTS 
WRIT OF POSSESSION 
NOTICE 

8½”x11” Card Stock Single sided 
print, red ink print, Label stock 

1,000 Each   

248 Sheriff's 
Office (Law 
Enforcement 
Department) 

DEPOSIT SLIP BOOKS 
(SHERIFF'S FEE 
ACCOUNT) 

3-Part, consecutively numbered, 25 
sets per book, 8.75 x 3.375, 3 parts 
NCR (W,C,P) black ink, 32 books 

16 Book   

249 Sheriff's 
Office (Law 
Enforcement 
Department) 

DEPOSIT SLIP BOOKS 
(SHERIFF'S TRUST 
ACCOUNT) 

3-Part, consecutively numbered, 25 
sets per book, 8.75 x 3.375, 3 parts 
NCR (W,C,P) black ink, 32 books 

16 Book   

250 Sheriff's 
Office (Law 
Enforcement 
Department) 

DIC 24 STATUTORY 
WARNING 

8.5 x11, 15#cb white, 14.5#cf yellow 
carbonless paper, black ink 1 side, 
shrink wrap in 250’s 

100 Each   
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251 Sheriff's 
Office (Law 
Enforcement 
Department) 

DIC 25 NOTICE OF 
SUSPENSION 

Temp. driving permit--8.5x 11, 15#cb 
white, 14.5#cf yellow, carbonless 
paper, black ink 2 sides, shrink wrap 
in 250’s 2 part padded 

100 Each   

252 Sheriff's 
Office (Law 
Enforcement 
Department) 

ENVELOPES 5½”x3¼”, manila envelope, black ink, 
front side print - 500/box 

6 Box   

253 Sheriff's 
Office (Law 
Enforcement 
Department) 

ENVELOPE (LATENT 
PRINT) 

Size:6½”x3½”,white envelope, black 
ink, one front side print - 500/box 

4 Box   

254 Sheriff's 
Office (Law 
Enforcement 
Department) 

EVIDENCE CARDS 5”x4¼” Card Stock, White Paper, 
Single sided print, Black ink 67 lb 

6,000 Each   

255 Sheriff's 
Office (Law 
Enforcement 
Department) 

EVIDENCE/INVENTORY 
CONTROL REPORT 

8½”x14”; single sided print, black ink 
print, 3-part NCR, paper color 
sequence: white, canary yellow, pink, 

1,000 Each   

256 Sheriff's 
Office (Law 
Enforcement 
Department) 

FIELD INTERVIEW 
CARDS 

8½”x5½”; double sided print, black 
ink print, Hidalgo County Sheriff’s 
emblem on the upper left hand corner. 
(front) (back) SYNOPSIS: 13 LINES 

5,000 Each   

257 Sheriff's 
Office (Law 
Enforcement 
Department) 

IMPOUND BOOKS 8”x5” sheet top binding (Perforated) 
with a manila cover 8”, Black Ink, 4 
part carbonless sheets 1st is white, 
2nd is yellow, 3rd pink, and 4th 
orange with no printing in the back 
wrap around book white, yellow, 
pink, orange - 25 per book 

100 Book   

258 Sheriff's 
Office (Law 
Enforcement 
Department) 

LATENT FINGERPRINT 
INDEX CARD 

Size 3”x5”, White, Black ink print, 
front side print; back glossy side 

5,000 Each   

259 Sheriff's 
Office (Law 
Enforcement 
Department) 

MAINTENANCE BOOKS size: 9”x5½”, 1st White carbonless 
paper, 2nd yellow paper, Black ink, 
front print top binding (Perforated) 25 
per book 

250 Book   

260 Sheriff's 
Office (Law 
Enforcement 
Department) 

MOTOR POOL SERVICE 
REQUEST 

8½” x3¾” Blk lettering 1,000 Each   
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261 Sheriff's 
Office (Law 
Enforcement 
Department) 

MOTOR POOL SERVICE 
REQUEST STICKER 

4”x2” Blk Lettering roll 1,000 Each   

262 Sheriff's 
Office (Law 
Enforcement 
Department) 

NAME PLACEMENT 
CARD 

10”x 8”- Beige card stock (FFCC66) 
Ink color dark brown (possibly 
663300 or 330000), Score across 
center of card 

500 Each   

263 Sheriff's 
Office (Law 
Enforcement 
Department) 

OFFENSE REPORTS 
(PROPERTY 
REPORTING) 

8½”x11” Page Size, White Paper, 
single sided print, Black ink 20lb 

10,000 Each   

264 Sheriff's 
Office (Law 
Enforcement 
Department) 

OFFENSE REPORTS 
(NARRATIVE) 

8½”x11” Page Size, White Paper, 
Single sided print, black ink print 20lb 

40,000 Each   

265 Sheriff's 
Office (Law 
Enforcement 
Department) 

OFFENSE/INCIDENT 
REPORTS (FRONT AND 
BACK) 

8½”x11” Page Size, White Paper, 
double sided print, Black ink 20 lb 

30,000 Each   

266 Sheriff's 
Office (Law 
Enforcement 
Department) 

OFFICIAL 
PHOTOGRAPH 

3”x2½”, White label stock, Black ink, 
front side print 

2,000 Each   

267 Sheriff's 
Office (Law 
Enforcement 
Department) 

BOOK (INMATE TRUST) 7.25x11 (4 up manifold 
Book/Numbered) 3 part carbonless 
(white, yellow, pink) NOTE 3rd. page 
without manifold Black 1-side, All 
parts the same 4 up receipt book, 
Repeat order sequential number - 50 
per book 

200 Book   

268 Sheriff's 
Office (Law 
Enforcement 
Department) 

RECEIPT BOOK- Official 
Receipt for Sheriff’s fee’s 

17”x8.5” (individual. receipt size 
8”x4.25”)3 part NCR white, green, 
canary; blank ink; 4 on a sheet, 
numbered receipts3pt with preferring 
white & green copy only, wrap around 
covers; 5,000, above yields (100 
books, 50 sets/200 receipts per books) 

100 Book   

269 Sheriff's 
Office (Law 
Enforcement 
Department) 

RECEIPT BOOK- Official 
Receipt for Sheriff’s Trust 
Funds 

17”x8.5” (individual. receipt size 
8”x4.25”)3 part NCR white, green, 
canary; blank ink; 4 on a sheet, 
numbered receipts3pt with preferring 
white & green copy only, wrap around 
covers; 5,000, above yields (100 
books, 50 sets/200 receipts per books) 

100 Book   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

270 Tax Assessor 
Collector 

BUSINESS CARDS 3½ ”x2”, black ink raised lettering, w/ 
gold raised stamp w/gold raised 
lettering, double sided CMYK heavy 
gloss print- landscape layout - 
500/box 

2 Box   

271 Tax Assessor 
Collector 

BUSINESS CARDS 3”x2”, black ink raised lettering, w/ 
gold raised stamp w/gold raised 
lettering, double sided CMYK heavy 
gloss print- landscape layout - 
500/box 

1 Box   

272 Tax Assessor 
Collector 

ENVELOPES (NO 
WINDOW) 

Size:37/8 x 8 7/8” ; #9 return 
envelopes, flat black print, w/ black 
flat print seal 500 per box, plain with 
no window 

10 Box   

273 Tax Assessor 
Collector 

ENVELOPES (NO 
WINDOW) 

Size 4⅛”x9½”, #10 standard 
envelopes ,flat black print, w/black 
flat print seal 500 per box, with no 
window (tax assessor/collector) 

40 Box   

274 Tax Assessor 
Collector 

ENVELOPES 
(W/WINDOW) 

Size 5.5" x 3.13" #5 Currency / Coin 
Brown Envelopes, Kraft material, 
regular gum, flat black print, w/black 
flat print seal 500 per box, plain with 
no window, clousure with adhesive 
strip 

4 Box   

275 Tax Assessor 
Collector 

ENVELOPES 
(W/WINDOW) 

Size 4⅛”x9½”, standard window, 24# 
ww, diagonal seam, gum seal printed - 
500/box 

120 Box   

276 Tax Assessor 
Collector 

LETTERHEAD PAPER 8.5”x11”, Fine quality bond paper, 
black lettering w/ gray watermark seal 
w/picture in various stages of gray 
shade, 500 per ream 24 lb 25% cotton 

10 Ream   

277 Tax Assessor 
Collector 

WATERMARK PAPER 8.5”x11”; Bound paper, bond, rely, 
Rio Grande Valley Watermark 

100 Each   

278 Tax Assessor 
Collector 

BUSINESS CARDS 3½” x2”, Black ink Raised Lettering, 
w/ gold raised stamp w/gold Raised 
lettering, Single sided print-landscape 
layout - 500/box 

1 Box   

279 Tax Assessor 
Collector 

DEPUTATION CARDS Size: (3.875” x 2.375”) index card-
light green paper stock # 110 black 
ink flat print, rounded corners 67 lbs 

250 Each   

280 Tax Assessor 
Collector 

ENVELOPES (NO 
WINDOW) 

Size 6⅛” x 12 ½”), Standard Brown 
Envelopes, flat black print, w/ black 
flat print seal 500 per box, without 
windows (auto license plate envelope) 

15 Box   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

281 Tax Assessor 
Collector 

LETTERHEAD PAPER 8.5”x11”, Fine quality bond paper, 
black lettering w/gray watermark seal 
w/picture in various stages of gray 
shade, 500 per ream 25% Cotton 500 
sheets per ream 

10 Ream   

282 Texas A&M 
Agrilife 
Extension 
Service 

POSTERS Size 18"x24" posters used to promote 
programs & welcome participants at 
entry of programs. 

5 Each   

283 Texas A&M 
Agrilife 
Extension 
Service 

POSTERS Size 24"x36" posters used to promote 
programs & welcome participants at 
entry of programs. 

5 Each   

284 Texas A&M 
Agrilife 
Extension 
Service 

POSTERS Size 36"x48" posters used to promote 
programs & welcome participants at 
entry of programs. 

5 Each   

285 Texas A&M 
Agrilife 
Extension 
Service 

POSTERS Size 12"x18" posters used to promote 
programs & welcome participants at 
entry of programs. 

5 Each   

286 Treasurer's 
Office 
Department 

BUSINESS CARDS 3½”x2”, Black and gold ink Raised 
Lettering, w/ Gold Seal w/ Gold 
lettering, Single sided, landscape 
layout 80lb cover - 500/box 

1 Box   

287 Treasurer's 
Office 
Department 

ENVELOPES 
(W/WINDOW) 

Size 4⅛”x 9½”, Standard Envelopes, 
flat black and gold lettering, w/gold 
seal w/gold flat lettering seal with 
window 

3,000 Each   

288 Treasurer's 
Office 
Department 

ENVELOPES (NO 
WINDOW) 

Size 4 ⅛”x 9 ½”, Standard Envelopes, 
flat black and gold lettering, w/gold 
seal w/Gold flat lettering seal without 
window 

3,000 Each   

289 Treasurer's 
Office 
Department 

LETTERHEAD PAPER 8.5”x11”, #20 Fine quality Bond 
Paper, one sided print, flat black and 
gold ink print, foil gold seal w/gold 
flat lettering 500 per ream 24lb 25% 
cotton 

10 Ream   

290 Treasurer's 
Office 
Department 

RECEIPT (COUNTY 
SEAL) 

8.5”x 11” with County Seal in black 15,000 each   
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Line 
Item 

Department Item Description Est. Qty Unit of 
Measure 

Unit 
Cost 

Total 

291 Treasurer's 
Office 
Department 

TREASURY MANUAL 
RECEIPT BOOK 

8.5” x11.” Page size, 3-part NCR, 
Paper Sequence: White, Canary 
Yellow and Pink, black ink flat print, 
One sided print-flat print black and 
red only for, pre-numbered red 1-
booklets; 50 sheets per book 

1 Book   

292 Treasurer's 
Office 
Department 

CHECKS (BLANK) 14” E-Z Fold blank checks stock with 
control number (BLACK) on back. 
Standard descending order (Large # 
on top / small # on bottom-check 
facing up) to include VOID 
PATOGRAPH warning bank, micro 
printing #28, laser stock green 
pantograph. 

20,000 Each   

293 Treasurer's 
Office 
Department 

DEPOSIT TICKET Booked deposit slips, 3 ply NCR (no 
carbon required) White-Originals, 
Yellow-Copy, Pink-Copy, MICR 
encoding all 3 plys. 20-3 ply set per 
book 34/10”x95/8” 

5 Book   

294 Treasurer's 
Office 
Department 

ENVELOPES (W/PISTOL 
SHAPE WINDOW) 

9”x6” Pistol shape white tinted 
envelope with special window and 
peel and seal 

5,000 Each   

295 Veteran's 
Services 

BUSINESS CARDS With county logo on the right of the 
card and State of Texas on the left in 
gold & department info. In Blue 3 ½ x 
2; card stock 25% cotton off white - 
500/box 

3 Box   

296 Veteran's 
Services 

CERTIFICATE (AWARD) Award/Certificate 8xl I ½, gold border 
with black letters 

2,500 Each   

297 Veteran's 
Services 

ENVELOPES (NO 
WINDOW) 

Size: 4 1/8 x 9 ½ with county logo in 
gold & department info. in blue - 
500/box 

20 Box   

298 Veteran's 
Services 

LETTERHEAD PAPER Bond, white linen with blue and gold 
inks. 500 sheets per ream 

2 Ream   
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7. ELECTRONIC SUBMISSION DOCUMENTS 
• Firms must complete the following sections. 

• If the submission is electronic, please proceed with completing all sections. Required 
documentation will need to be downloaded, completed, and uploaded. 

• If the submission is a hard copy, please print the entire packet and complete all sections manually. 
Required documentation will need to be printed, completed, and included as part of the 
submission.  

• Failure to submit a complete response may result in the rejection of the response as non-
conforming. 

7.1. I confirm that I will be submitting my response electronically.* 
Please confirm and proceed with the electronic submission requirements. 

☐ Please confirm 

*Response required 

7.2. LEGAL NOTICE DECLARATION 
7.2.1. LEGAL NOTICE DECLARATION* 
TO: Ignacio Amezcua, MBA, CTCM, CTCD, Purchasing Director 

ATTN: Pedro Cuadros, Contract Specialist I 

Hidalgo County Administration Building/Purchasing Department 

2802 S. Business Hwy. 281 

Edinburg, Texas 78539 

RE: 23-0299-11-08-05 - General Printing Services and Related Supplies 

By providing a response to this solicitation, we acknowledge receipt of all of the pages of in this 
procurement packet. We understand that Hidalgo County reserves the right to reject any or all 
submissions, and further reserves the right to design the evaluation criteria to be used in selecting the 
lowest and best qualification. 

We acknowledge that we have examined this procurement packet in its entirety, and are familiar with the 
conditions to be met. In accordance with the Specifications, and subject to all laws and regulations of the 
United States, State of Texas, and local laws, we propose and commit to furnish all labor, equipment, 
material, software, and services as set forth in the documents hereinbefore mentioned. Any purchase order 
or contract resulting from this process shall be considered null and void if the successful respondent fails 
to comply with any federal, state or local laws. 

We acknowledge that we are providing the required certifications, attestations, verifications and/or 
acknowledgments as referenced within this procurement packet. We further acknowledge that any and all 
specifications, provisions, and attachments of this response are incorporated into and made a part of any 
resulting agreement. 
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We agree that this response shall be good, and may not be withdrawn for a period of ninety (90) calendar 
days after the scheduled bid opening time and date for receiving the requested solicitation, as contained in 
the Specifications. 

Lastly, we understand that any questions regarding compliance should be directed to our firm’s legal 
counsel. We acknowledge that the individual authorized to bind the company is signing this 
Acknowledgement Form. By signing this Acknowledgement Form we understand we are providing 
written verification and certification of the aforementioned, and the County cannot execute a contract for 
goods or services without this declaration. 

☐ Please confirm 

*Response required 

7.3. APPENDIX B 
7.3.1. Bid Page* 
I confirm that as part of my submission, I will provide the pricing under "Appendix B - Bid Page" of this 
project. 

☐ Please confirm 

*Response required 

7.4. APPENDIX C 
7.4.1. PROOF OF INSURANCE* 

Insurance Requirements 

Applicable to the Acquisition of Goods and/or Services 

(Other than Professional Services) 

The Bidder awarded the contract shall furnish proof of insurance, which will also include any 
subcontractor that is subcontracted by the bidder in at least the following limits, to be in place prior to 
providing any services under this Contract and to continue at all times in force in effect during the term of 
this Contract and any extension hereof: 

1. Comprehensive General Liability insurance policy with limits of not less than Five Hundred 
Thousand Dollar ($500,000.00) providing additional coverage to all underlying liabilities of County. 
Policy shall cover, but not be limited to, Bidder’s activities in providing the Services for County; all 
persons, vehicles, equipment connected with providing Services; and theft or loss of Bidder’s property. 

2. Automobile liability insurance policy, covering all owned, non-owned or hired/leased automobiles, 
with limits of at least Three Hundred Thousand Dollars ($300,000.00) per person and Five Hundred 
Thousand Dollars ($500,000.00) per occurrence. Coverage should include injury to or death of persons 
and property damage claims with limits up to five Hundred Thousand ($500,000.00) arising out of the 
services provided to County hereunder. 

3. Uninsured/Underinsured motorist coverage in an amount equal to the auto liability limits set forth 
immediately above; 

4. Workers Compensation Insurance: Workers Compensation insurance in amounts established by 
Texas law, unless the Bidder is specifically exempted from the Texas Workers Compensation Act, Texas 
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Labor Code Chapter 401, et. seq. Workers Compensation policies must include other States Endorsement 
to include TEXAS if the business is domiciled outside the State of Texas. 

• Bidder shall obtain and maintain any and all other insurances which may be necessary in 
providing the good/service applicable to this procurement or are otherwise required by law. 

• Any and all insurance policies shall be in amounts prescribed by law or otherwise specified by the 
County, but in no event less than the minimum amounts prescribed by law. 

Additional Insurance Requirements: 

A. Bidder shall furnish to County certificate(s) of insurance, and all renewals throughout the 
duration of the Project, issued by the insurer that such insurance is in full force and effect. 

B. Certificates of insurance shall be submitted to County for approval prior to any services being 
performed by Bidder. 

C. Hidalgo County will only accept certificates of insurance on an Acord form (below). 

D. For each policy, except Workers’ Compensation, Bidder shall name the County as an additional 
insured. 

E. Each policy of insurance required hereunder shall extend for a period equivalent to, or longer than 
the term of the Contract, and any insurer hereunder shall be required to give at least thirty (30) 
days written notice to the County prior to the cancellation of any such coverage on the 
termination date, or otherwise. 

F. This Contract shall be automatically suspended upon the cancellation, or other termination, of any 
required policy of insurance hereunder, and such suspension shall continue until evidence of 
adequate replacement coverage is provided to County. If replacement coverage is not provided 
within thirty (30) days following suspension of the Contract, this Contract shall automatically 
terminate. 

G. All insurance policies will be endorsed to provide a waiver of subrogation in favor of the County. 

H. County reserves the right to review the insurance requirements of this section during the effective 
period of the contract and to require adjustment of insurance coverage and their limits when 
deemed necessary and prudent by County based upon changes in statutory law, court decisions, or 
the claims history of the industry as well as the Bidder. 

I. Insurance policies shall be obtained at Bidder’s sole expense. County does not maintain and will 
not obtain insurance of any type to protect Bidder against loss, damage or injury that may in any 
way result from Bidders performance of the services. 

J. In no event shall the County be liable for any loss, damage to or destruction of any property 
belonging to the Bidder. 

K. Bidder is responsible for ensuring all required insurance policies are valid for the duration of the 
contract. 
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L. All insurance policies are to be issued by an insurance company authorized to do business in the 
State of Texas and acceptable to County. 

M. Bidder shall make any other insurance documentation available to County upon request. 
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Please provide or upload your Certificate of Liability Insurance depending on your method of submission. 

*Response required 

7.4.2. INSURANCE REQUIREMENT ACKNOWLEDGMENT* 
I, an authorized representative for of my company, the company submitting this response, hereby 
acknowledge receipt of the County's required insurance limits. Said requirements: 

• will be acquired within 10 working days after notification from Purchasing Department of award 
of the project by the Hidalgo County Commissioners' Court; 

• will acquire additional amount needed to meet the County's requirements within 10 working days 
after notification from Purchasing Department of award of the project by the Hidalgo County 
Commissioners' Court; currently carry the following: 

o Professional Liability (Errors & Omissions) 

o Automobile Liability 

o General Liability 

• have already been met, see attached copy of certificate of insurance. 

Notice to Bidder: 

A certificate of insurance for the required insurance limits shall be provided to the Purchasing Department 
in order to qualify for award of the project and to execute a contract between your Company and the 
County. 

Failure to provide Certificates of Insurance to the Purchasing Department’s Contract Managers will cause 
the award of the project to be rescinded and then re-awarded to next qualified vendor. Certificates of 
Insurance will be monitored and verified on a quarterly basis to ensure coverage policy is in place. It is 
the Company’s obligation to maintain the appropriate insurance coverage throughout the term of the 
contract. 

☐ Please confirm 

*Response required 

7.4.3. PROJECT REQUIREMENTS ACKNOWLEDGMENT* 
This is to certify that I, an authorized representative of my company, possess all of the APPLICABLE: 

1. Licenses 

2. Bonds 

3. Certificates 

4. Permits 

5. Other 
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necessary to carry out the required project. Furthermore, I am providing copies of the required 
documentation (upload copies here) so that, if my company is awarded this project, I may be eligible to 
enter into a contract with Hidalgo County and proceed to complete the project in a timely manner. 

* Any licenses, bonds, certificates, permits, etc. which are required must be presented as part of the bid 
packet in order to expedite the bid evaluation process. Failure to provide said documentation will result in 
the disqualification of your bid or response. 

☐ Please confirm 

*Response required 

7.5. APPENDIX D 
7.5.1. CONFLICT OF INTEREST QUESTIONNAIRE* 
Please download the below documents, complete, and upload. 

• Appendix_D_-_COI_Questionna... 

*Response required 

7.6. APPENDIX E 
7.6.1. VENDOR ACKNOWLEDGMENT* 
Please read and acknowledge the required steps necessary to do business with Hidalgo County: 

Step 1: 

OpenGov will now serve as the primary source for all Hidalgo County solicitation postings, electronic 
bidding, and contract management. Any reliance on other information or sources not directly downloaded 
from OpenGov may result in a submission that is not in compliance.  

Link can be found below: 

-https://procurement.opengov.com/portal/co-hidalgo-tx  

Step 2: 

ConsiderMe (Vendor Enrollment Solution) is an innovative tool that facilitates the needs of Hidalgo 
County to secure qualified vendors. Local, state, and national vendors can apply using the vendor 
registration form in the link below. 

-https://www.hidalgocounty.us/2912/Potential-Vendors-ConsiderMe    

*The Vendor Registration Form does not guarantee a contract or agreement, however, it does guarantee 
your service or goods will be added to the list of potential vendors available to Hidalgo County.  

  

☐ Please confirm 

*Response required 

7.6.2. HUB DECLARATION* 
Please download the below documents, complete, and upload. 

https://government-project.s3.us-west-2.amazonaws.com/34313/bac59eb8-9521-4ea9-91cf-ae4417ea38d0_Appendix_D_-_COI_Questionnaire.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=eoyuuT%2B0TC%2BmujtcjAt7yIOR%2BFM%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_D_-_COI_Questionnaire.pdf%22
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• Appendix_E_-_Vendor_Enrollm... 

*Response required 

7.7. APPENDIX F 
7.7.1. CERTIFICATION REGARDING DEBARMENT* 
Please download the below documents, complete, and upload. 

• Appendix_F_-_Certification_... 

*Response required 

7.7.2. SAM.GOV REGISTRATION* 
Please enter your company's Legal Name and/or dba Name 

*Response required 

7.7.3. FORM 1295* 
Please provide a Form 1295. 

• https://www.ethics.state.tx.us/filinginfo/QuickFileAReport.php 

• Reference the number 23-0299 and General Printing Services and Related Supplies on section 3 
of the form. 

• Be sure to complete section 6 of the form, in order to be valid. 

*Response required 

7.8. APPENDIX G 
7.8.1. Title VI Appendices - (Please confirm that you have read, understood and 

agree)* 
APPENDIX A 

THE TITLE VI CONTRACTOR ASSURANCES 

During the performance of this contract, the contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the "contractor") agrees as follows: 

1. Compliance with Regulations: The contractor will comply with the Regulations relative to 
nondiscrimination in federally assisted programs of the United States Department of Transportation 
Federal Highway Administration, as they may be amended from time to time, which are herein 
incorporated by reference and made a part of this contract. 

2. Nondiscrimination: The contractor, with regard to the work performed by it during the contract, will 
not discriminate on the grounds of race, color, national origin, sex, age, disability, income or Limited 
English Proficiency in the selection and retention of subcontractors, including procurements of materials 
and leases of equipment. The contractor will not participate directly or indirectly in the discrimination 
prohibited by the Acts and Regulations, including employment practices when the contract covers any 
activity, project, or program set forth in Appendix B of 49 CFR Part 21. 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 
solicitations, either by bidding, or negotiation made by the contractor for work to be performed under a 

https://government-project.s3.us-west-2.amazonaws.com/34313/d0a23f95-92ff-4366-9ab0-73b7767e53df_Appendix_E_-_Vendor_Enrollment_Solution_and_HUB_Declaration.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=UGvSxzEiecf%2BrvtbsJh0PqLwDy4%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_E_-_Vendor_Enrollment_Solution_and_HUB_Declaration.pdf%22
https://government-project.s3.us-west-2.amazonaws.com/34313/ab9edf61-3182-4a19-ae26-698c06511d20_Appendix_F_-_Certification_Regarding_Debarment.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=RQg1SP6TU%2FZIsKqYybWrb2ELEVI%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_F_-_Certification_Regarding_Debarment.pdf%22
https://www.ethics.state.tx.us/filinginfo/QuickFileAReport.php
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subcontract, including procurements of materials, or leases of equipment, each potential subcontractor or 
supplier will be notified by the contractor of the contractor's obligations under this contract and Acts and 
the Regulations relative to Non-discrimination on the grounds of race, color, national origin, sex, age, or 
disability. 

4. Information and Reports: The contractor will provide all information and reports required by the 
Acts, the Regulations, and directives issued pursuant thereto and will permit access to its books, records, 
accounts, other sources of information, and its facilities as may be determined by the Recipient or the 
federal funding agency (FHWA or FTA) to be pertinent to ascertain compliance with such Acts, 
Regulations, and instructions. Where any information required of a contractor is in the exclusive 
possession of another who fails or refuses to furnish this information, the contractor shall so certify to the 
Recipient or the Federal Funding Agency, as appropriate, and will set forth what efforts it has made to 
obtain the information. 

5. Sanctions for Non-compliance: In the event of the contractor's non-compliance with the 
Nondiscrimination provisions of this contract, the Recipient will impose such contract sanctions as it or 
the Federal Funding Agency may determine to be appropriate, including, but not limited to: 

a. withholding contract payments to the contractor under the contract until the contractor 

complies; and/or 

b. cancelling, terminating, or suspending a contract, in whole or in part. 

6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six 
in every subcontract, including procurements of materials and leases of equipment, unless exempt by the 
Acts, the Regulations and directives issued pursuant thereto. The contractor will take action with respect 
to any subcontract or procurement as the Recipient or the Federal Funding Agency may direct as a means 
of enforcing such provisions including sanctions for noncompliance. Provided, that if the contractor 
becomes involved in, or is threatened with, litigation by a subcontractor, or supplier because of such 
direction, the contractor may request the Recipient to enter into any litigation to protect the interests of the 
Recipient. In addition, the contractor may request the United States to enter into the litigation to protect 
the interests of the United States. 

APPENDIX B 

CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY 

The following clauses will be included in deeds effecting or recording the transfer of real property, 
structures, or improvements thereon, or granting interest therein from the United States pursuant to the 
provisions of Assurance 4: 

NOW, THEREFORE, the U.S. Department of Transportation as authorized by law and upon the 
condition that the COUNTY OF HIDALGO will accept title to the lands and maintain the project 
constructed thereon in accordance with (Name of Appropriate Legislative Authority), the Regulations for 
the Administration of (Naming of Appropriate Program), and the policies and procedures prescribed by 
the (Federal Highway Administration) of the U.S. Department of Transportation in accordance and in 
compliance with all requirements imposed by Title 49, Code of Federal Regulations, U.S. Department of 
Transportation, Subtitle A, Office of the Secretary, Part 21, Non-discrimination in Federally-assisted 
programs of the U.S Department of Transportation pertaining to and effectuating the provisions of Title 
VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. 2000d to 2000d-4), does hereby remise, 
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release, quitclaim and convey unto the COUNTY OF HIDALGO all the right, title and interest of the 
U.S. Department of Transportation in and to said lands described in Exhibit A attached hereto and made a 
part hereof. 

(HABENDUM CLAUSE) 

TO HAVE AND TO HOLD said lands and interests therein unto COUNTY OF HIDALGO and its 
successors forever, subject, however, to the covenants, conditions, restrictions and reservations herein 
contained as follows, which will remain in effect for the period during which the real property or 
structures are used for a purpose for which Federal financial assistance is extended or for another purpose 
involving the provision of similar services or benefits and will be binding on the COUNTY OF 
HIDALGO, its successors and assigns. 

The COUNTY OF HIDALGO, in consideration of the conveyance of said lands and interests in lands, 
does hereby covenant and agree as a covenant running with the land for itself, its successors and assigns, 
that (l) no person will on the grounds of race, color, or national origin, be excluded from participation in, 
be denied the benefits of, or be otherwise subjected to discrimination with regard to any facility located 
wholly or in part on, over, or under such lands hereby conveyed [, ] [and] * (2) that the COUNTY OF 
HIDALGO will use the lands and interests in lands and interests in lands so conveyed, in compliance 
with all requirements imposed by or pursuant to Title 49, Code of Federal Regulations, U.S. Department 
of Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted 
programs of the U.S. Department of Transportation, Effectuation of Title VI of the Civil Rights Act of 
1964, and as said Regulations and Acts may be amended[, and (3) that in the event of breach of any of the 
above-mentioned non-discrimination conditions, the Department will have a right to enter or re-enter said 
lands and facilities on said land, and that above described land and facilities will thereon revert to and 
vest in and become the absolute property of the U.S. Department of Transportation and its assigns as such 
interest existed prior to this instruction]. * 

(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary in order to make clear the purpose of Title VI.) 

APPENDIX C 

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER THE 
ACTIVITY, FACILITY, OR PROGRAM 

The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered 
into by the COUNTY OF HIDALGO pursuant to the provisions of Assurance 7(a): 

A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal 
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby 
covenant and agree [in the case of deeds and leases add "as a covenant running with the land"] that: 

1. In the event facilities are constructed, maintained, or otherwise operated on the property described in 
this (deed, license, lease, permit, etc.) for a purpose for which a U.S. Department of Transportation 
activity, facility, or program is extended or for another purpose involving the provision of similar services 
or benefits, the (grantee, licensee, lessee, permittee, etc.) will maintain and operate such facilities and 
services in compliance with all requirements imposed by the Acts and Regulations (as may be amended) 
such that no person on the grounds of race, color, or national origin, will be excluded from participation 
in, denied the benefits of, or be otherwise subjected to discrimination in the use of said facilities. 
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B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above 
Nondiscrimination covenants, COUNTY OF HIDALGO will have the right to terminate the (lease, 
license, permit, etc.) and to enter, re-enter, and repossess said lands and facilities thereon, and hold the 
same as if the (lease, license, permit, etc.) had never been made or issued.* 

C. With respect to a deed, in the event of breach of any of the above Non-discrimination covenants, the 
COUNTY OF HIDALGO will have the right to enter or re-enter the lands and facilities thereon, and the 
above described lands and facilities will there upon revert to and vest in and become the absolute property 
of the COUNTY OF HIDALGO and its assigns. * 

(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to make clear the purpose of Title VI. 

APPENDIX D 

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED UNDER 
THE ACTIVITY, FACILITY OR PROGRAM 

The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements 
entered into by COUNTY OF HIDALGO pursuant to the provisions of Assurance 7(b)” 

A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal 
representatives, successors in interest, and assigns, as a part of the consideration hereof, does hereby 
covenant and agree (in the case of deeds and leases add, “as a covenant running with the land”) that (1) no 
person on the ground of race, color, or national origin, will be excluded from participation in, denied the 
benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in the 
construction of any improvements on, over, or under such land, and the furnishing of services thereon, no 
person on the ground of race, color, or national origin, will be excluded from participation in, denied the 
benefits of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permittee, 
etc.) will use the premises in compliance with all other requirements imposed by or pursuant to the List of 
discrimination Acts And Authorities. 

B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above 
nondiscrimination covenants, COUNTY OF HIDALGO will have the right to terminate the (license, 
permit, etc., as appropriate) and to enter or re-enter and repossess said land and the facilities thereon, and 
hold the same as if said (license, permit, etc., as appropriate) had never been made or issued.* 

C. With respect to deeds, in the event of breach of any of the above nondiscrimination covenants, 
COUNTY OF HIDALGO will there upon revert to and vest in and become the absolute property of 
COUNTY OF HIDALGO and its assigns.* 

(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to make clear the purpose of Title VI.) 

APPENDIX E 

TITLE VI LIST OF PERTINENT NONDISCRIMINATION ACTS AND AUTHORITIES 

During the performance of this contract, the Contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the “Contractor”) agrees to comply with the following non-discrimination 
statutes and authorities; including but not limited to: 
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Pertinent Nondiscrimination Authorities 

• Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq., 78 stat. 252) (prohibits discrimination 
on the basis of race, color, national origin); 

• 49 CFR part 21 (Non-discrimination in Federally-assisted programs of the Department of 
Transportation—Effectuation of Title VI of the Civil Rights Act of 1964); 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 USC § 
4601) (prohibits unfair treatment of persons displaced or whose property has been acquired because of 
Federal or Federal-aid programs and projects); 

• Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et seq.), as amended (prohibits 
discrimination on the basis of disability); and 49 CFR part 27; 

• The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits discrimination on 
the basis of age); 

• Airport and Airway Improvement Act of 1982 (49 USC § 471, Section 47123), as amended (prohibits 
discrimination based on race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage and 
applicability of Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of 1975 and Section 
504 of the Rehabilitation Act of 1973, by expanding the definition of the terms “programs or activities” to 
include all of the programs or activities of the Federal-aid recipients, sub-recipients and contractors, 
whether such programs or activities are Federally funded or not); 

• Titles II and III of the Americans with Disabilities Act of 1990, which prohibit discrimination on the 
basis of disability in the operation of public entities, public and private transportation systems, places of 
public accommodation, and certain testing entities (42 USC §§ 12131 – 12189) as implemented byU.S. 
Department of Transportation regulations at 49 CFR parts 37 and 38; 

• The Federal Aviation Administration’s Nondiscrimination statute (49 USC § 47123) (prohibits 
discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and 
Low-Income Populations, which ensures nondiscrimination against minority populations by discouraging 
programs, policies, and activities with disproportionately high and adverse human health or 
environmental effects on minority and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, 
and resulting agency guidance, national origin discrimination includes discrimination because of limited 
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure 
that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating 
because of sex in education programs or activities (20 USC 1681 et seq). 

  

☐ Please confirm 

*Response required 
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7.9. APPENDIX H 
7.9.1. REQUIRED CONTRACT CLAUSES FOR NON-FEDERAL ENTITY 

CONTRACTS UNDER FEDERAL AWARDS* 
Please download the below documents, complete, and upload. 

• Appendix_H_-_2_CFR.pdf 

*Response required 

7.10. APPENDIX I 
7.10.1. FHWA 1273* 
Refer to "Appendix I - FHWA 1273" in the #ATTACHMENTS section. Confirm that you have read, 
understood and agree with "Appendix I - FHWA 1273." 

☐ Please confirm 

*Response required 

7.11. APPENDIX J 
7.11.1. PROPOSER’S AFFIDAVIT OF NON-COLLUSION, NON-CONFLICT OF 

INTEREST, AND ANTI-LOBBYING* 
Please download the below documents, complete, and upload. 

• Appendix_J_-_Proposer's_Aff... 

*Response required 

7.12. APPENDIX K 
7.12.1. DRAFT AGREEMENT* 
Refer to "Appendix K - Draft Agreement" in the #ATTACHMENTS section. Confirm that you read, 
understood, and agree with "Appendix K - Draft Agreement." 

☐ Please confirm 

*Response required 

7.13. APPENDIX M 
7.13.1. REFERENCE FORM* 
Please download the below documents, complete, and upload. 

• Appendix_M_-_Reference_Form... 

*Response required 

 

https://government-project.s3.us-west-2.amazonaws.com/34313/5238e2e5-25b5-4eee-8231-c058ab5ec6a6_Appendix_H_-_2_CFR.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=hNMh6nHPRf%2BgOa4il2UCmuD2ogU%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_H_-_2_CFR.pdf%22
https://procurement.opengov.com/portal/co-hidalgo-tx/projects/53284?section=449430
https://government-project.s3.us-west-2.amazonaws.com/34313/8b8a7996-703c-48f4-9edd-9b3b1035ba68_Appendix_J_-_Proposer%27s_Affidavit.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=WbHYjOY06Bo4S6KEN901%2Bt%2BaaTQ%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_J_-_Proposer%27s_Affidavit.pdf%22
https://government-project.s3.us-west-2.amazonaws.com/34313/4d88bb97-93d4-47f2-a115-007c2df0ea09_Appendix_M_-_Reference_Form.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699354740&Signature=rgbgsrJ3mGeu3CdK%2FOF%2FDzCDoyg%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_M_-_Reference_Form.pdf%22
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THE STATE OF TEXAS § 
    § 
COUNTY OF HIDALGO § 
 
 CONTRACT FOR SERVICE  

C-23-0299-XX-XX 
 
 THIS CONTRACT is made and entered into this XX day of Month 2023, by and between 
the County of Hidalgo, Texas ("County"), and ___________________________ ("Company"). 
 
 WHEREAS, County requested responses to notices for: “General Printing Services and 
Related Supplies” on an as needed basis for the County of Hidalgo (the “Services”). A copy of 
the procurement packet, including applicable specifications, is attached hereto as Exhibit “A”, 
and is incorporated herein by reference for all purposes (“Procurement Packet”); and 
 

WHEREAS, Company submitted a bid to provide services in accordance with the 
specifications as bid, a copy of the Company’s response to the Procurement Packet is attached 
hereto as  Exhibit “B”, (“Response”) and is incorporated herein by reference for all purposes; and; 

 
WHEREAS, Company represents that it is qualified and desires to perform such services; 

and 
 

 WHEREAS, in recognition of and in consideration of Company's agreement to perform 
the Services in accordance with the Procurement Packet, the Commissioners Court of County 
awarded the bid to Company. 
 
 NOW, THEREFORE, in mutual consideration of the foregoing and the further 
consideration of the following, the parties hereto agree as follows: 
 
1. County and Company hereby agree that this Contract is entered into in order to provide the 
Services to Hidalgo County. This Contract does not extend to any third parties any duties or 
benefits conferred in any manner hereunder or otherwise. 
 
2. During the term of this Contract, Company shall be obligated and hereby promises and 
agrees to render and provide the Services in accordance with specifications and terms contained 
in Exhibit “A” Procurement Packet and Company’s Response.  Services shall be performed within 
Hidalgo County following a request for Services by the County or its designated agent.  Company 
agrees in performing the Services that it will use proper professional standards, comply with any 
and all appropriate laws and regulations in providing the Services, and devote such time as is 
necessary to safely and efficiently provide the Services.  Further, Hidalgo County reserves the 
right to request these services from other sources other than the successful vendor and shall not be 
in violation of any terms or conditions of said contract.  
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3. Term. This Contract shall be for a period of three (3) year(s), commencing on Month 00, 
202X and expiring on Month 00, 202X, and may be extended at the sole discretion of the County 
for an additional two (2) one (1) year term(s) under the same rates, terms and conditions unless 
this Contract is terminated pursuant to the provisions herein, whichever occurs first.  Hidalgo 
County also reserves the right to continue this bid for an additional sixty (60) day grace period at 
the end of the contract term for unforeseen delay of award for the next term and under the same 
rates, terms and conditions. 

 
4. Licenses. As a condition of this Contract, Company shall hold and maintain throughout 
the term of this Contract all licenses and permits required, or which may be required by any 
authority during the term hereof to provide the Services.  If such license or permit is suspended or 
revoked, this Agreement shall automatically be terminated and Company shall immediately notify 
the County. 

 
5. Company shall provide a sufficient number of trucks, vehicles, personnel and equipment 
available to safely and efficiently provide the Services. 

 
6. All trucks or vehicles operated by the Company to perform the Services shall contain all 
equipment required by any authority to operate on streets and roads and all persons in the employ 
of Company who operate such trucks or vehicles shall have the required licenses, qualifications, 
skill and expertise to perform such Services and shall comply with all laws, rules and regulations 
prescribed by any agency or authority having jurisdiction with regard to the operation of such 
trucks or vehicles in providing the Services.  

 
7. Consideration. As consideration for rendering the Service provided for in this Contract, 
the County agrees to pay Company the amounts specified in Exhibit “B” attached hereto payable 
against written invoice submitted by Company in accordance with the Texas Prompt Payment Act, 
Tex. Govt. Code Ch. 2251.  

 
8. Insurance: Consistent with its status as an independent contractor and at its sole expense, 
Company agrees that throughout the duration of the work under this contract and any extension 
hereof, it shall provide and maintain any and all insurances and abide by any requirements which 
are specified in the Procurement Packet/Specifications and/or which may be necessary in 
providing Services or are otherwise required by law. Insurance policies shall cover, but are not 
limited to, Bidder’s activities and all persons, vehicles, equipment and property connected with 
providing Services, to include theft or loss. The amount of insurance required shall be in 
accordance with amounts specified by the County or as prescribed by law, but in no event shall 
any amount be less than the minimum amounts prescribed by law, including, but not limited to the 
Texas Tort Claims Act. These requirements do not establish limits of Company’s liability. Any 
and all applicable insurance requirements and amounts are incorporated herein by reference for all 
purposes. Company is responsible for ensuring all required insurance policies are valid for the 
duration of the contract. All insurance policies are to be issued by an insurance company authorized 
to do business in the State of Texas and acceptable to County. Company shall cause all 
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subcontractors utilized by Company to also comply with these specifications.  Company shall 
furnish to County certificate(s) of coverage, and all renewals throughout the duration of the 
Project, issued by the insurer that such insurance is in full force and effect. (See Exhibit "C" 
attached hereto and incorporated herein for all purposes).  For each applicable policy, Company 
shall name the County as an additional insured.  Company shall notify County a minimum of thirty 
(30) days in advance of cancellation of all or part of a policy. Company shall make any other 
insurance documentation available to County upon request. 
 
9. Indemnification. Company shall indemnify and hold harmless County, its elected 
officials, employees and agents from any and all claims, damages, losses, and expenses 
including attorney's fees for the defense of any action against County arising out of, resulting 
from, or connected with the provision of the Service by Company under this Contract.  Said 
indemnity shall cover any act or failure to act by the Company, its agents or employees. 

 
10. Assignment. This Contract shall not be assignable in whole or in part by either party 
without prior written consent of the other party. 

 
11. Independent Contractor. It is expressly agreed that this Contract and the performance by 
the parties hereunder does not create any agency relationship or master-servant relationship that 
County has no supervision of the performance of the Services provided by Company, and that 
Company is an independent contractor under this Contract. 

 
12.    Conflict with Applicable Law.  Nothing in this Agreement shall be construed so as 
to require the commission of any act contrary to law, and whenever there is any conflict between 
any provision of this Agreement and any present or future law, ordinance or administrative, 
executive or judicial regulation, order or decree, or amendment thereof, contrary to which the 
parties have no legal right to contract, the latter shall prevail, but in such event the affected 
provision or provisions of this Agreement shall be modified only to the extent necessary to 
bring them within the legal requirements and only during the time such conflict exists. 

 
13. No Waiver.  No waiver by County of any breach of any provision of this Agreement 
shall be deemed to be a waiver of any preceding or succeeding breach of the same or any other 
provision hereof. 

 
14. Notice. Any notice required or permitted to be given hereunder shall be in writing and shall 
be delivered personally or sent by certified mail, postage prepaid, as set forth below: 
 
  

If to County:  The County of Hidalgo 
    Attn:  County Judge 
    100 E. Cano, 2nd Floor 
    Edinburg, Texas 78539 
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If to Company:  ____________________ 
  ____________________ 

 ____________________ 
 
15. Provisions. In case any one or more of the provisions contained in this Agreement shall 
for any reason be held to be invalid, illegal or unenforceable in any respect, such invalidity, 
illegality, or unenforceability shall not affect any other provision thereof and this Agreement shall 
be construed as if such invalid, illegal, or unenforceable provision had never been contained herein. 
 
16.    Termination. This Agreement may be terminated by County without cause upon thirty 
(30) days written notice. 
 
17. Successors. This Agreement shall be binding upon and inure to the benefit of and be 
enforceable by the parties hereto and their respective heirs, executors, administrators, legal 
representatives, successors, and assigns where permitted by this Agreement. 
 
18. Governing Law. This Agreement shall be governed by and construed in accordance with 
the laws of the State of Texas and shall be performable in Hidalgo County. 
 
19. Commitment of Current Revenues Only.  In the event that, during any term hereof, the 
Commissioners Court does not appropriate sufficient funds to meet the obligations of County 
under this Agreement, County may terminate this Agreement upon ninety (90) days written notice 
to Company.  County agrees, however, to use reasonable efforts to secure funds necessary for the 
continued performance of this Agreement.  The parties intend this provision to be a continuing 
right to terminate this Agreement at the expiration of each budget period of County.  Agreements 
for the acquisition, including lease of real or personal property under Tex. Loc. Govt. Code 
§271.903:  In the event that, during any term hereof, the Commissioner’s Court does not 
appropriate sufficient funds to meet the obligations of County under this Agreement, County may 
terminate this Agreement upon ninety (90) days written notice to Company, County agrees, 
however, to use a best efforts attempt to obtain and appropriate funds for payment of the 
Agreement.  The parties intend this provision, if applicable, to be a continuing right to terminate 
this at the expiration of each budget period of County in accordance with Tex. Loc. Govt. Code 
§271.903 (Vernon Supp. 1996). 
 
20. Entire Agreement.  This Agreement contains the entire contract between the parties 
hereto, and each party acknowledges that neither has made (either directly or through any agent or 
representative) any representation or agreement in connection with this Agreement not specifically 
set forth herein.  This Agreement may be modified or amended only by agreement in writing 
executed by the parties hereto, and not otherwise. 
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 21. Headings.  The headings and captions contained in this Agreement are solely for 
convenient reference and shall not be deemed to affect the meaning or interpretation of 
any provision or paragraph hereof. 

22.            Gender and Number.  All pronouns used in this Agreement shall include the 
other gender, whether used in the masculine, feminine or neuter gender, and the singular 
shall include the plural whenever and as often as may be appropriate 

23.       Authority to Execute.  The execution and performance of this Agreement by County 
and Contractor have been duly authorized by all necessary laws, resolutions or corporate action, 
and this Agreement constitutes the valid and enforceable obligations of County and Contractor 
in accordance with its terms. 
 
24. Immunities:  Nothing in this Agreement is intended to and County does not hereby waive, 
release or relinquish any right to assert any of the defenses County enjoys by virtue of the state or 
federal constitution, laws, rules or regulations, and any sovereign, official or qualified immunity 
available to County as to any claim or action of any person, entity, or individual against County. 
 
25. Nondiscrimination:  Company, including subcontractors, assignees and successors in 
interest, ensures that no person shall on the grounds of race, religion, color, national origin, sex, 
age, or disability, or any other protected class under law, be excluded from participation in, be 
denied the benefits of, or be otherwise subjected to discrimination or retaliation in any federally or 
non-federally funded program or activity when providing any services described herein under this 
contract/agreement.  Applicable nondiscrimination statements and provisions of Title VI of the 
Civil Rights Act of 1964, as amended, were provided as part of the initial procurement packet and 
are incorporated herein and made a part of this agreement for all purposes. 
 
26. Additional Documents:  The parties hereto covenant and agree that they will execute each 
such other and further instruments and documents as are or may become necessary or convenient 
to effectuate and carry out the terms of this contract/agreement. 
 
27. Required Contract Provision for Contracts Subject to Federal Award (if applicable):  
Pursuant to 2 CFR 200.326, a non-federal entity’s contracts must contain the applicable provisions 
described in appendix II to 2 CFR 200-Contract Provisions for non-Federal Entity Contracts under 
Federal Awards.  Additionally, County contracts under Federal award which are subject to 
assistance from the Federal Emergency Management Agency (FEMA) are also required to contain 
additional contract clauses.  The applicable required contract clauses were provided as part of the 
initial procurement packet and are incorporated herein and made part of this agreement for all 
purposes. 
 
 

[SIGNATURE PAGE TO FOLLOW] 
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EXECUTED as of the day and year first written above.  
 
 
APPROVED BY COMMISSIONERS’ COURT ON Month Day, 202X.  
 
 
Agenda Item No. XXXX    Executive Office: ____________ 
 
 
 
VENDOR:      COUNTY: 
Company Name                                                   COUNTY OF HIDALGO  
        
 
___________________________________  __________________________________ 
Name, Title                                                    Hon. Richard F. Cortez, County Judge  
        
 
 
 
 
 
APPROVED AS TO FORM    ATTEST: 
Office of the Hidalgo County 
Criminal Justice Attorney, 
Toribio “Terry” Palacios           
 
 
 
 
____________________________________ ___________________________________  
    ADA, Assistant District Attorney                               Arturo Guajardo, Jr., County Clerk 

      
   

 
 
 
 
ATTACHMENTS:     SUPPLEMENTAL SIGNATURES:   
(If Applicable)      (If Applicable) 
 



















































EXHIBIT “B” 
COMPANY’S RESPONSE 
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PRICE TABLES 
GENERAL PRINTING SERVICES & RELATED SUPPLIES 

Line Item Department Item Description Est. Qty Unit of 
Measure

Unit Cost Total

1 139th Judicial 
District Court

BUSINESS CARDS 3½”x2”, Black ink raised Lettering, w/gold raised seal, single sided print, landscape layout 
- foil seal - 500/box

4 Box $229.00 $916.00

2 139th Judicial 
District Court

BUSINESS CARDS 3½”x2”, Black ink raised Lettering, w/gold raised seal, single sided print, landscape layout 
- ink seal - 500/box

4 Box $65.00 $260.00

3 139th Judicial 
District Court

ENVELOPES W/LOGO ENVELOPES W/LOGO - Size 4 ⅛” x 9 ½”, White Linen Standard Envelopes, raised Print, 
black ink and Gold ink foil seal - 500/box

2 Box $369.00 $738.00

4 139th Judicial 
District Court

LETTERHEAD PAPER 8.5” X 11”, #20 White Linen Fine quality Bond Paper one sided print, flat black ink print, 
gold ink foil stamp seal - 500 sheets per ream

4 Ream $347.00 $1,388.00

https://government-project.s3.us-west-2.amazonaws.com/34313/4d88bb97-93d4-47f2-a115-007c2df0ea09_Appendix_M_-_Reference_Form.pdf?AWSAccessKeyId=AKIARC2J5PZDCCU66EXN&Expires=1699964695&Signature=JP36wUhwd53u8b8mkb1Hl%2F34cXM%3D&response-content-disposition=attachment%3B%20filename%3D%22Appendix_M_-_Reference_Form.pdf%22
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Line Item Department Item Description Est. Qty Unit of 
Measure 

Unit Cost Total 

5 139th Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5” X 11” Paper Size, three (3) part NCR, Paper sequence all three parts white paper, 1 
page only front and back print, 2nd and 3rd page front only Top Glue Bind 

2,000 Each $0.35 $700.00 

6 206th Judicial 
District Court 

BUSINESS CARDS 3½” X 2”, Black ink Raised Lettering, w/Gold Raised Seal , Single sided print, landscape 
layout white Linen - 500/box 

2 Box $65.00 $130.00 

7 206th Judicial 
District Court 

COURT ORDER 
MODIFYING 
CONDITIONS OF 
BOND 

8½” X 11” Page Size, 3 Part NCR, Black Ink Printing, Paper Color Sequence: White, Canary 
Yellow 

1,000 Each $0.32 $320.00 

8 206th Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, standard envelopes, raised print, black ink and gold for seal 24 lb 25 % 
cotton - 500/box 

2 Box $212.00 $424.00 

9 206th Judicial 
District Court 

JUROR TAGS 3½” x 2 ¼”, Yellow Plastic w/black letter w/thumb grip clip 14 Each $18.00 $252.00 

10 206th Judicial 
District Court 

JUROR’S HANDBOOK 
PAMPHLETS 

17 ½” X 9”, Flat Print Black Ink – Double Sided, 4 fold pamphlet, Light Blue Paper 60 lb 1,000 Each $0.87 $870.00 

11 206th Judicial 
District Court 

LETTERHEAD PAPER 25 % Cotton Paper8.5” X 11”, #20 Fine quality Bond Paper, one sided print, raised black 
ink print, seal raised gold ink, 24 lb 25 % Cotton - 500 sheets per ream 

2 Ream $189.00 $378.00 

12 206th Judicial 
District Court 

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT 

8.5” X 11” Paper Size, three (3) part NCR, Paper sequence all three parts white paper, 1 
page only front and back print, 2nd and 3rd page front only, Top Glue Bind 

2,000 Each $0.35 $700.00 

13 332nd Judicial 
District Court 

BUSINESS CARDS 3½” X 2”, Black ink Raised Lettering, w/Gold Raised Seal , Single sided print, landscape 
layout - 500/box 

1 Box $58.00 $58.00 

14 332nd Judicial 
District Court 

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, Standard Envelopes flat black Print, and flat black ink for self-seal - 
500/box 

5 Box $212.00 $1,060.00 

15 332nd Judicial 
District Court 

INSTRUCTIONS TO 
JURORS IN CIVIL 
CASES 

5 ½ x 7” folded in half printed in black front and back in and out 2,500 Each $0.105 $262.50 
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16 332nd Judicial 
District Court

LETTERHEAD PAPER 8.5” X 11” 25 % Cotton Paper- flat Print, black/gray ink 500 sheets per ream 2 Ream $189.00 $378.00

17 332nd Judicial 
District Court

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT

8.5” X 11” Paper Size, three (3) part NCR, White, Yellow, Pink 1st page only front and 
back print, 2nd and 3rd page front print only------ 2 hole punch on top

2,500 Each $0.32 $800.00

18 370th Judicial 
District Court

ENVELOPES W/LOGO Size 4 ⅛” x 9 ½”, Standard Envelopes, raised Print, black ink and Gold for seal - 500/box 2 Box $212.00 $424.00

19 370th Judicial 
District Court

LETTERHEAD PAPER 8.5” X 11”, #20 Fine quality Bond Paper one sided print, flat black ink print, gold ink foil 
seal, 500 sheets per ream 25 % cotton

2 Ream $189.00 $378.00

20 430th Judicial 
District Court

BUSINESS CARDS 3½”x2”, BLUE ink Raised Lettering, w/Gold Raised Seal, Single sided print, landscape 
layout - foil - 500/box

1 Box $229.00 $229.00

21 430th Judicial 
District Court

BUSINESS CARDS 3½”x2”, BLUE ink Raised Lettering, w/Gold Raised Seal, Single sided print, landscape 
layout - ink - 500/box

1 Box $58.00 $58.00

22 430th Judicial 
District Court

BUSINESS CARDS (BAILIFF) 3½”x2”, BLUE ink Raised Lettering in the front w/Gold ink Seal, DOUBLE sided 
flat print in the back, landscape layout - 500/box

1 Box $69.00 $69.00

23 430th Judicial 
District Court

ENVELOPES W/LOGO Size 4 ⅛” x 9½”, Standard Envelopes, Ink – Black and Red raised Print, black ink with Gold 
seal 25 % cotton - 500/box

2 Box $212.00 $424.00

24 430th Judicial 
District Court

JUROR'S HANDBOOK 
PAMPHLETS

17½”x9”, Flat Print Black Ink – Double Sided, 5 fold pamphlet, Light BLUE Paper 500 Each $1.74 $870.00

25 430th Judicial 
District Court

LETTERHEAD 8.5”x11” Cotton Paper #20 Fine quality Bond Paper, one sided print, raised BLUE ink 
print , seal raised gold ink, 500 sheets per ream 25% cotton

2 Ream $201.00 $402.00

26 430th Judicial 
District Court

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT

8.5”x11” Paper Size, three (3) part NCR, Paper sequence all three parts white paper, 1 
page only front and back print, 2nd and 3rd page front only (same as page one) Top Glue 
Bind

3,000 Each $0.35 $1,050.00

27 92nd Judicial 
District Court

BUSINESS CARDS 3½”x2”, 80# linen card stock-natural black (raised) Lettering, w/Gold foil raised Seal , 
Single sided print, landscape layout - 500/box

1 Box $229.00 $229.00
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28 92nd Judicial 
District Court

ENVELOPES W/LOGO Size: 9½ x4⅛”,#10 linen-Natural Standard Envelopes, black ink (raised) Print and Gold 
(foil) seal 500 per box 24 lb

2 Box $289.00 $578.00

29 92nd Judicial 
District Court

LETTERHEAD PAPER 8.5”x11”, #24 linen-natural, one sided print, black (raised) ink print , seal gold (foil), 500 
sheets per ream 24 lb 25 % Cotton

2 Ream $269.00 $538.00

30 92nd Judicial 
District Court

ORDER OF 
RELEASE/ORDER OF 
COMMITMENT

8.5”x11” Paper Size, three (3) part NCR, Paper sequence all three parts white paper, 1 
page only front and back print, 2nd and 3rd page front only, Top Glue Bind

2,000 Each $0.35 $700.00

31 93rd Judicial 
District Court

BUSINESS CARDS Business Cards w county Logo on the Right of the card and State of Texas on the left in 
Gold & Dept Info. In Blue 3 ½ x 2; card stock 25% cotton off white - 500/box

1 Box $65.00 $65.00

32 93rd Judicial 
District Court

ENVELOPES With county Logo in Gold & Dept Info. In Blue SIZE 9½ x 4 1/8 , 25% cotton- off white - 
500/box

5 Box $205.00 $1,025.00

33 93rd Judicial 
District Court

LETTERHEAD PAPER 8.5 x 11 Letterhead w county Logo in Gold & Dept Info. In Blue with the State of Texas 
Emblem as a Watermark ,25% cotton off white -500 sheets per ream

5 Ream $169.00 $845.00

34 93rd Judicial 
District Court

ORDER OF 
COMMITMENT - 
Order of Commitment

Order of Commitment, 8.5 x 11 -3 Carbon Copy sheets all in white, top binding, 1st page 
is front/ back the other two only front county Logo in the bottom

2,500 Each $0.29 $725.00

35 93rd Judicial 
District Court

ORDER OF RELEASE Order of Release 8.5 x 11 -3 Carbon Copy sheets white, yellow and pink, top binding, 
county Logo in the bottom

2,500 Each $0.25 $625.00

36 93rd Judicial 
District Court

JUROR TAGS 3½” x 2 ¼”, Yellow Plastic w/black letter w/thumb grip clip 14 Each $18.00 $252.00

37 93rd Judicial 
District Court

JUROR'S HANDBOOK 
PAMPHLETS

17 ½” X 9”, Flat Print Black Ink – Double Sided, 4 fold pamphlet, Light Blue Paper 60 lb 1,000 Each $0.87 $870.00

39 Adult 
Probation 
Department

APPOINTMENT CARDS 8½”x 11”, black ink printing w/black ink logo, 6 cards per page, 110 lb. paper, double 
sided print cut into 8 cards

1,000 Each $0.12 $120.00

38 Safety Division ENVELOPES (NO 
WINDOW)

Size 4⅛” x9½”, standard envelopes, raised print, blue ink w/ gold ink seal 500 per box, no 
window 25 %cotton

2 Box $235.00 $470.00
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40 Adult 
Probation 
Department 

ASSESSMENT 
APPOINTMENT FORM 

Letter size page 20lb. light yellow paper, cut in 2 parts-double sided print-black ink 6,000 Each $0.55 $3,300.00 

41 Adult 
Probation 
Department 

BUSINESS CARDS 3½”x2”, Black ink Raised Lettering, w/ Raised Gold Seal and lettering, Single sided print-
500 per box, landscape layout 

1 Box $58.00 $58.00 

42 Adult 
Probation 
Department 

COMMUNITY SERVICE 
RESTITUTION (CSR) ID 
CARD 

Letter Size Page (8½”x11”)Page Size, 110 lb. paper 4 cards per page, Black ink printing, 
double sided print, cut into 4 cards 

6,000 Each $0.106 $636.00 

43 Adult 
Probation 
Department 

COURT INFORMATION 
FORM 

Letter Size Page (8½” X 11), 20 lb. Paper-double sided print, black ink printing 5,000 Each $0.05 $250.00 

44 Adult 
Probation 
Department 

COURT NOTES Letter Size Page (8½”x11), single sided print, black ink printing 4,000 Each $0.057 $228.00 

45 Adult 
Probation 
Department 

DELINQUENT LETTER 
FOR DEFENDANT 

Letter Size Page (8½”x11”)-Black ink printing-Double sided print English/Spanish 15,000 Each $0.047 $705.00 

46 Adult 
Probation 
Department 

ENVELOPES W/LOGO #10 No Window Envelope. (4⅛”x9 ½”), Standard Envelopes, flat black print, w/ black flat 
print seal 500 per box, with no window 

80 Box $27.00 $2,160.00 

47 Adult 
Probation 
Department 

ENVELOPES W/LOGO Size (4 1/8” x 9 ½”), flat black print, w/ black flat print seal 500 per box, with window, Flip 
& seal style envelope, with security tint. 

40 Box $59.50 $2,380.00 

48 Adult 
Probation 
Department 

ENVELOPES W/LOGO Custom Size (3 5/8” x 8 5/8”), special window (3” across by 1”down) Black ink inside Blue 
tint(security tint), flat black print, w/ black flat print seal, Flip & seal style envelope. 

30,000 Each $0.176 $5,280.00 
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49 Adult 
Probation 
Department

FAMILY HISTORY 
INFORMATION

Letter Size Paper (8½” X 11”) 20 lb, double sided-Flat Black ink print, English/Spanish 6,000 Each $0.055 $330.00

50 Adult 
Probation 
Department

HOME VISIT CARDS Letter Size Page (8½” x11”), Double sided print, black ink flat print, 110 lb. paper, 6 cards 
per page, cut into 6 cards-English/Spanish

1,000 Each $0.16 $160.00

51 Adult 
Probation 
Department

INTAKE APPT. 
REFERRAL

Letter Size Page (8½” x11”), Double sided print, black ink flat print- light green 20 lb 8,000 Each $0.065 $520.00

52 Adult 
Probation 
Department

PAMPHLETS Letter Size Page (8½” x11”), Tri Fold-Glossy 32 lb paper, Double sided flat multi-color 
print, Premium Presentation Paper

20,000 Each $0.125 $2,500.00

53 Adult 
Probation 
Department

RECEPTIONISTS SLIPS Letter Size page (8½”x11”), 20lb White Paper, Black flat print, cut in 8 parts 20,000 each $0.018 $360.00

54 Adult 
Probation 
Department

TRAVEL PERMIT SLIPS Letter Size Page (8½” x11”) Double Sided Print, Black flat print 110 lb paper, cut into 4 10,000 Each $0.055 $550.00

55 Commissioner, 
Precinct No. 4

BUSINESS CARDS County Logo in Gold & Dept Info. In Blk 3 ½ x 2 (Wht linen, raised blk printed) for about 
10 employees - 500/box

4 Box $65.00 $260.00

56 Commissioner, 
Precinct No. 4

ENVELOPES (NO 
WINDOW)

White, size 4 1/8 x 9 ½ w county Logo in Gold & Dept Info. In Blk (flat) - 500/box 4 Box $285.00 $1,140.00

57 Commissioner, 
Precinct No. 4

LETTERHEAD 8.5 x 11 White- with county Logo in Gold & Dept Info. In Blk. 25% Cotton, raised printed. 
Texture Bond 25 % cotton - 500 sheets per ream

4 Ream $259.00 $1,036.00

58 Commissioner, 
Precinct No. 4

POLYPROPYLENE 
STICKERS

With face adhesive 3” x 3” (A) 10,000 Each $0.135 $1,350.00
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59 Commissioner, 
Precinct No. 4

POLYPROPYLENE 
STICKERS

With face adhesive 3” x 3” (B) 10,000 Each $0.135 $1,350.00

60 Constable 
Precinct No. 2

BUSINESS CARDS Size: 3½”x2”, ivory linen paper; flat print; CMYK single sided print, landscape layout 80 lb 
- 500/box

14 Box $58.00 $812.00

61 Constable 
Precinct No. 2

OFFICIAL RECEIPTS 
FOR CONSTABLES 
FEES

3 part NCR–Paper Color Sequence– white, canary yellow, pink, black ink, single sided flat 
print number sequence black ink, three (3) receipts per page, 100 sheets per book, 50 
sets per book ; die cut (tear out receipt) wrap around perforated, side glue bind

3 TICKET 
BOOK

$78.00 $234.00

62 Constable 
Precinct No. 2

TICKET BOOK Size: 5¼”x7¾”–4 Part NCR, paper color sequence- white, canary yellow, pink and golden 
rod, double sided print, black ink flat print, number sequence in red ink, top bind - 20 
sheets per book

50 Book $19.80 $990.00

63 Constable 
Precinct No. 2

WARNING 
FLYERS/ADVERTENCIA 
FLYERS

Size: 8½” x11”, peel stick, neon yellow, black ink one sided flat print (English / Spanish) - 
500/box

4 Box $225.00 $900.00

64 Constable 
Precinct No. 3

BUSINESS CARDS 3½”x2”, blue and gold ink raised lettering, w/seal two colors blue/gold, single sided print, 
500 per box, 8 individuals, landscape layout 80 lb - 500/box

1 Box $65.00 $65.00

65 Constable 
Precinct No. 3

BUSINESS CARDS 3½”x2”, blue and gold ink raised lettering, w/seal two colors blue/gold, single sided print, 
landscape layout 80 lb - 500/box

4 Box $65.00 $260.00

66 Constable 
Precinct No. 3

ENVELOPES Size 4⅛”x9½”, Standard Linen Envelopes, Flat Print, 2 color ink Blue and Gold, 2 color 
seal (Blue and Gold 500 per box

4 Box $235.00 $940.00

67 Constable 
Precinct No. 3

LETTERHEAD PAPER 8.5x11”, #20 bond paper white linen 92 brightness one sided print, flat print, 2 color ink 
blue/gold),w/seal (gold/blue), 500 sheets per ream

4 Ream $199.00 $796.00

68 Constable 
Precinct No. 3

NOTICE/AVISO DOOR 
HANGER CARD

8½”x3¾”; black ink, double sided flat print (English one side-Spanish other side) neon 
orange card stock w/die cut

2,000 Each $0.195 $390.00

69 Constable 
Precinct No. 3

OFFICIAL RECEIPT FOR 
CONSTABLES FEES

3 part NCR – Paper Color Sequence White, Canary Yellow, Pink, Black ink, single sided flat 
print ,Number Sequence black ink, three (3) Receipts per page, 100 sheets per book, 50 
sets per book ;Die cut (tear out receipt) Side Glue Bind;

2 Book $85.00 $170.00



PROPOSAL DOCUMENT REPORT 
RFB No. 23-0299-11-08-05 
General Printing Services and Related Supplies 

PROPOSAL DOCUMENT REPORT
Request For Bids - General Printing Services and Related Supplies 
Page 26 

Line Item Department Item Description Est. Qty Unit of 
Measure

Unit Cost Total

70 Constable 
Precinct No. 3

TICKET BOOK 5¼”x7 ¾”; 4 Part NCR, Paper Color Sequence-White, canary yellow, pink and golden rod, 
double sided print, black and red ink flat print, number sequence in red ink, 25 sheets 
per book, Top Glue Bind

40 Book $19.80 $792.00

71 Constable 
Precinct No. 3

VEHICLE 
IMPOUNDMENT 
INVENTORY RECORD

7½”x 5”; 4 Part NCR, Paper Color Sequence- White, Canary Yellow, Pink and Golden Rod, 
Black Ink, Single Sided flat print, 25 sheets per book wrap around

80 Book $12.00 $960.00

72 Constable 
Precinct No. 3

WARNING BOOK 2 parts NCR, paper color sequence-white , golden rod, wrap around cover perforated, 50 
sets double sided print, black and red ink flat print, number sequence in red ink

50 Book $16.00 $800.00

73 Constable 
Precinct No. 3

WARNING 
FLYERS/ADVERTENCIA 
FLYERS

Size 8 ½”x11”, Peel Stick, Neon Orange, Black Ink one sided flat print; SPANISH-Size 
8½”x11”, Peel Stick, Neon Limeade Green, Black Ink one sided flat print

750 Each $0.45 $337.50

74 Constable 
Precinct No. 3

WARNING NOTICE TO 
VACATE

Size 8½”x11, Peel Stick, Neon Yellow, Black Ink one sided flat print, 750 Each $0.45 $337.50

75 Constable 
Precinct No. 3

CRIMINAL TRESPASS 
WARNING

3 part NCR – Paper Color Sequence White, Canary Yellow, Pink, Black ink, Single sided 
flat pint, black ink, three(3) Receipts per page, Die cut (tear out receipt) Top Glue Bind

100 Each $14.40 $1,440.00

76 Constable 
Precinct No. 4

Misdemeanor Offense 
Citation Books

5½" x 8⅜"; 4 Part NCR- White, Canary Yellow, Pink, Blue; 3 Different Backers, Numbered 
(Red Ink), Booked; Box of 200

4 Box $197.00 $788.00

77 Constable 
Precinct No. 4

Business Envelopes, 
Standard

White Linen; Flat Print, Blue & Gold Ink; Department Logo; Size 4⅛” x 9½”; Box of 500 2 Box $239.00 $478.00

78 Constable 
Precinct No. 4

ENVELOPES (NO 
WINDOW)

White Linen; Flat Print, Blue & Gold Ink; Department Logo; Size 9” x 12”; Box of 500 2 Box $205.00 $410.00

79 Constable 
Precinct No. 4

Business Cards - Single 
Sided

Department Logo; Blue & Gold Raised Ink; Raised Lettering; Raglan White; Size 3½” x 2”; 
Box of 1,000

1 Box $89.00 $89.00

80 Constable 
Precinct No. 4

Business Cards - 
Double Sided

Department Logo; Blue & Gold Ink Raised Ink; Back Side, Flat Print; Raglan White; Size 
3½” x 2”; Box of 1,000

1 Box $109.00 $109.00
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81 Constable 
Precinct No. 4

LETTERHEAD Bond Paper, White Linen, 92 Brightness; One Sided, Flat Print, Blue & Gold Ink; 
Department Logo; Size 8½” x 11”; 500 sheets per ream

2 Ream $201.00 $402.00

82 Constable 
Precinct No. 4

Notice/Aviso Door 
Hangers

Fluorescent Orange; Double Sided, 8½” x 3¾”; Flat Print, Black Ink; Die Cut, Shrink 
Wrapped; Box of 2,000

2 Box $350.00 $700.00

83 Constable 
Precinct No. 4

Receipt Book Official 
Receipt for Constable 
Fees

3 Part NCR - White, Canary Yellow, Pink; Single Sided, Flat Print, Black Ink, Number 
Sequenced (Black Ink); Three (3) Receipts Per Page, 100 Sheets Per Book, 50 Sets Per 
Book; Die Cut, Tear-Out Receipt, Side Glue Bind; 10 Books/box

1 Box $375.00 $375.00

84 Constable 
Precinct No. 4

Vehicle Impound and 
Inventory Record

Size 8 ½ x 11”; 3 Part NCR - White, Canary Yellow, Pink; Single Sided, Flat Print, Black Ink; 
Loose Sets of 3 Sheets, Top Glue Bind, 125 Sets Per Pack

5 Pack $65.00 $325.00

85 Constable 
Precinct No. 4

Warning Notice To 
Vacate

Size 8½” x 11; Neon Yellow, Single Sided, Flat Print, Black Ink; Peel Stick 1,000 Each $0.45 $450.00

86 County Clerk's 
Office

ENVELOPES Custom Design, Printed one side, All White crushed marble stock, all envelopes Finished 
Sizes: 4”x9.5” closed after printing, Folded and glued BIRTH/MARRIAGE/DEATH 
CERTIFICATE in gold ink HONORABLE DISCHARGE Envelopes are in Blue ink

6,000 Each $0.47 $2,820.00

87 County Clerk's 
Office

ENVELOPES BOOKLET 9½” x 12” Booklet Envelopes, 28# White Stock, With or without peel and stick feature, 
Printed two (2) color, Special Window - without peel & stick

6,000 Each $0.49 $2,940.00

88 County Clerk's 
Office

ENVELOPES BOOKLET 9½” x 12” Booklet Envelopes, 28# White Stock, With or without peel and stick feature, 
Printed two (2) color, Special Window - w/peel & stick

6,000 Each $0.53 $3,180.00

89 County Clerk's 
Office

BUSINESS CARDS Supervisors - 3½”x2”, Gray linen, 2 ink, double sided, black seal with blue lettering, 
raised lettering 500 per box landscape layout

8 Box $89.00 $712.00

90 County Clerk's 
Office

BUSINESS CARDS Collectors - 3½” x 2”, White smooth card, 2 ink, double sided, black seal with blue 
lettering, raised lettering 500 per box landscape layout

8 Box $82.00 $656.00

91 County Clerk's 
Office

BUSINESS CARDS GENERAL OFFICE -3½”x2”, Double Sided, 2 inks, front has raised black seal, blue ink 
raised lettering, w/black raised seal and lettering back side flat back letters, 500 per box, 
landscape layout

30 Box $82.00 $2,460.00

92 County Clerk's 
Office

BUSINESS CARDS COUNTY CLERK -3½”x2” white, UV Coating-both sides, double sided, full color - 500/box 2 Box $65.00 $130.00
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93 County Clerk's 
Office

CLERK'S REPORT CARD Index Card-4”x 6 ½“,110# Index, 1 ink, black, flat lettering, one side 1,000 Each $0.069 $69.00

94 County Clerk's 
Office

ENVELOPES (NO 
WINDOW)

SMALL-#28 White wove, white envelopes,7½“x10½”, Blue ink flat lettering, with black 
seal peel and seal , without window, 2 inks, one sided flat print, black seal w/blue flat 
lettering - 500/box

12 Box $259.00 $3,108.00

95 County Clerk's 
Office

ENVELOPES (NO 
WINDOW)

MED-#28-White wove , white envelopes , 12”x 9” Blue ink flat lettering, with black seal, 
peel and seal , without window,2 inks, one sided flat print, black seal w/blue flat lettering 
- 500/box

12 Box $227.00 $2,724.00

96 County Clerk's 
Office

ENVELOPES 
COLLECTIONS 
(W/WINDOW)

Size 4 1/8 ” x 9 ½ “, #10 Standard white envelopes with window, 1 ink-black logo & black 
flat lettering on one side, regular gum - 500/box

30 Box $34.50 $1,035.00

97 County Clerk's 
Office

ENVELOPES 
COLLECTIONS 
(W/WINDOW)

Size 4 1/8”x9½ “, #24 envelopes with window #24 Canary yellow, 2 ink, one sided flat 
print, black seal w/ black flat lettering and red ”FINAL NOTICE”, self-seal, black logo & 
black flat lettering on one side, regular gum - 500/box

30 Box $51.00 $1,530.00

98 County Clerk's 
Office

ENVELOPES OFFICE 
(W/WINDOW)

Size 4⅛”x 9½”,#10 Standard Envelopes with window 2 inks, one sided flat print, black 
seal with blue flat lettering, , (peel and seal) - 500/box

30 Box $59.00 $1,770.00

99 County Clerk's 
Office

ENVELOPES OFFICE 
(NO WINDOW)

Size 4⅛ x9½,#10-standard envelopes, no window, 2 inks, one sided flat print, black seal 
with blue flat lettering (peel and seal) - 500/box

30 Box $57.00 $1,710.00

100 County Clerk's 
Office

LETTERHEAD PAPER #20-8 ½”x11”, Fine quality White Bond Paper 25 % cotton, one sided flat print, black seal 
with blue flat lettering, watermark seal, 500 per ream

30 Ream $79.50 $2,385.00

101 County Clerk's 
Office

NEWLYWED PAPER #70-8.5”x11”, fine quality white bond paper, 2 color front and 2 color back, blue//black 
ink, double sided, flat print (English & Spanish) 60 lb.

1,000 Each $0.179 $179.00

102 County Clerk's 
Office

RECREATIONAL 
REGULATIONS CARDS

FISHING-3½” x 2” Plastic Material double sided print, black, blue, red, green ink, shading-
light blue

1,000 Each $0.59 $590.00

103 County Clerk's 
Office

RECREATIONAL 
REGULATIONS CARDS

RECREATIONAL REGULATIONS CARDS - HUNTING-3½”x2”, Plastic Material Double sided 
print, black, blue, green ink, shading light blue

1,000 Each $0.59 $590.00
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104 County Clerk's 
Office

SCRATCH PADS Note pad 80 pages per tablet -4¼”x7”,500 count 2 inks, one sided flat print, black seal 
with blue flat lettering round corners

500 Box $4.83 $2,415.00

105 County Clerk's 
Office

RECREATIONAL 
REGULATIONS CARDS 
(SMALL)

Hunting Regulations 3.5x2" 16pt, white, UV Coating-both sides, double sided, full color - 
500/box

1 Box $59.00 $59.00

106 County Clerk's 
Office

RECREATIONAL 
REGULATIONS CARDS 
(SMALL)

Fishing Regulations 3.5x2" 16pt, white, UV Coating-both sides, double sided, full color - 
500/box

1 Box $59.00 $59.00

107 County Court 
at Law No. 5

BUSINESS CARDS With county Logo in Gold & Dept Info. In Blue. 25% Cotton size: 3 ½ x 2 - 500/box 5 Box $58.00 $290.00

108 County Court 
at Law No. 5

ENVELOPES (NO 
WINDOW)

SIZE: 4 1/8 x 9 ½ w county Logo in Gold & Dept Info. In Blue. 25% cotton paper - 500/box 7 Box $212.00 $1,484.00

109 County Court 
at Law No. 5

LETTERHEAD 8.5 x 11 w county Logo in Gold & Dept Info. In Blue. 25% cotton paper - 500 sheets per 
ream

1 Ream $189.00 $189.00

at Law No. 5

110 County Court 
at Law No. 6

BUSINESS CARDS 3 ½” x 2”, BLUE Raised Lettering, with Gold Ink Seal, Single sided Print, Portrait 
Landscape Layout, 500 per box 25 % cotton

2 Box $65.00 $130.00

111 County Court 
at Law No. 6

ENVELOPES (NO 
WINDOW)

size 4 ⅛” x 9 ½”, standard envelopes, raised print, blue ink w/ gold ink seal 500 per box, 
no window 25% cotton

2 Box $255.00 $510.00

112 County Court 
at Law No. 6

LETTERHEAD PAPER 8.5” x 11”, #20 fine quality bond paper one sided print, raised blue ink print gold ink 
stamp seal, 25% cotton 500 sheets per ream

10 Ream $201.00 $2,010.00

113 District 
Attorney

CRIMINAL MANILA 
FOLDERS

Legal Size, Folder Stock, End tab, ½ Cut Folders w/ black ink print, 1,000 per box - 
(Felony)

10 Box $340.00 $3,400.00

114 District 
Attorney

MANILA FOLDER Special die cut end with printing 10,000 Each $0.42 $4,200.00

115 District 
Attorney

WORTHLESS CHECK 
AFFIDAVIT

2 part NCR, Paper color sequence white and pink, one sided flat print, black ink only 9,000 Each $0.125 $1,125.00
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116 District 
Attorney

ENVELOPES (NO 
WINDOW)

Full Color and raised print, on white linen paper - 500/box 30 Box $213.00 $6,390.00 

117 District 
Attorney

PAMPHLETS 12 page pamphlet-page size 6.25”x4, saddle stitched, 60# white offset paper. Prints in 
full color front and back – Included in the pricing will be 2 – 6”x 9” envelopes. White 
printed in 2 inks on 1 on the other. – Included is a Victim Information Notification page. 
2/3/4” x 4-1/4”, 24 # white paper, printed in black and blue both sides.

2,500 Each $1.01 $2,525.00 

118 District 
Attorney

VICTIMS UNIT English Brochures – VICTIMS UNIT 8.5”X11”, gloss text paper, tri-fold, shrink wrap 250s 10,000 Each $0.115 $1,150.00 

119 District 
Attorney

VICTIMS UNIT Spanish Brochures – VICTIMS UNITS 8.5”x11” gloss text paper, tri fold, shrink wrap 250s 10,000 Each $0.115 $1,150.00 

120 District 
Attorney

DOMESTIC VIOLENCE Purple Domestic Violence Guide 3-7/8”x4-3/4”open, 65# Purple cover, black ink printed 
on both sides scores @ 2-3/8”

2,500 Each $0.069 $172.50 

121 District 
Attorney

BUSINESS CARDS 3 ½" X 2", Blue ink raised lettering, w/Seal 2 colors, single sided print, landscape layout, 
80 lb., 500 per box

1 Box $63.00 $63.00 

122 District 
Attorney

LINEN ENVELOPES 
IVORY

Classic Ivory Linen, Raised Print in Full Color - 500/box 2 Box $213.00 $426.00 

123 District 
Attorney

LETTERHEAD Linen Letterhead Ivory – Classic Ivory Linen, Raised Print in Full Color 500 sheets per 
ream

4 Ream $210.00 $840.00 

124 District 
Attorney

RECEIPT BOOK Official Receipt for DA Check Fraud Fees, 3 Part NCR-White, Canary Yellow, Pink; Single 
Sided, Flat Pring, Black Ink, Number Sequenced (Black Ink); Three (3) Receipts per page, 
50 Sets Per Book; Die Cut, Tear-Out Receipt, Side Glue Bind; 10 Books/ box

10 Book $39.00 $390.00 

125 District 
Attorney

BULK CURRENCY 
INVESTIGATION 
QUESTIONS CARDS

3.5" x 4' open white cover, printed in black both sides and color seal, scores and 
laminated

200 Each $0.84 $168.00 

126 District 
Attorney

AUTHORIZATION FOR 
MEDICO LEGAL 
EXAMINATION

8.5”x 11” Paper size, 3 Part NCR, Paper color sequence-White, Canary Yellow and Pink, 
Black ink printing, Single sided print

1,000 Each $0.265 $265.00 
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127 District 
Attorney

CHAIN OF CUSTODY 
FORM

8.5" x 11" 3 parts Black ink, one side 1,000 Each $0.49 $490.00

128 District 
Attorney

PROPERTY FORM 3 part 8.5" X 11" 400 Each $0.295 $118.00

129 District 
Attorney

INVOICES 9" x 11" 3 parts, white, yellow, pink; numbers; booked 50 set per book prints all black ink 
even County seal

5 Book $49.00 $245.00

130 District 
Attorney

RECEIPTS 9" x 5.5" 3 parts, White, Yellow, Pink; Numbers; Booked 50 set per book Prints all black 
ink even County Seal

5 Book $49.00 $245.00

139 District Clerk's 
Office

BUSINESS CARDS 3½" x 2" , Double sided, 1 ink, front has raised black seal, black ink raised lettering, back 
has raised black seal, black ink raised lettering, 500 per box, portrait layout

4 Box $54.00 $216.00

132 District Clerk's 
Office

BUSINESS CARDS GENERAL OFFICE - 3½" x 2" white, UV Coating-both sides, double sided, Gray & Black ink 
- 500/box black

30 Box $58.00 $1,740.00

133 District Clerk's 
Office

ENVELOPES OFFICE 
(W/WINDOW)

Size 4⅛" x 9½" #10 Standard Envelopes with window 1 ink, one sided flat print, black seal 
with black flat lettering, (peel and seal) - 500/box

100 Box $54.00 $5,400.00

134 District Clerk's 
Office

ENVELOPES 
(W/WINDOW)

Size 4 ⅛” x 9 ½”, standard envelopes, flat print, 1 ink, black ink lettering and black ink 
seal, with window - 500/box

40 Box $32.00 $1,280.00

135 District Clerk's 
Office

ENVELOPES (NO 
WINDOW)

Size 4 ⅛” x 9 ½”, standard envelopes, flat print, 1 ink, black ink lettering and black ink 
seal, with no windows - 500/box

40 Box $28.00 $1,120.00

136 District Clerk's 
Office

ENVELOPES (NO 
WINDOW)

#28-White wove, white envelopes, 12” x 9” Black ink flat lettering, with without window, 
one sided flat print, black seal w/black flat lettering, peel and seal, - 500/box

40 Box $127.50 $5,100.00

137 District Clerk's 
Office

ENVELOPES (NO 
WINDOW)

#28-White wove, white envelopes, 12” x 9” Black ink flat lettering, with without window, 
one sided flat print, black seal w/black flat lettering - 500/box

10 Box $145.00 $1,450.00

138 District Clerk's 
Office

ENVELOPES BOOKLET 
(W/WINDOW)

9½" x 12" Booklet Envelopes, #28 White Stock, with peel and stick feature, printed one 
(1) color, special window-w/peel & stick-500/box

30 Box $269.00 $8,070.00

131 District 
Attorney

ENVELOPES 
(W/WINDOW)

Full Color print, on 24# white-wove paper - 500/box 30 Box $61.00 $1,830.00
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140 District Clerk's 
Office

CHECKS (BLANK) 14" E-Z Fold blank checks stock with control number (BLACK) on back. Standard 
descending order (Large # on top/small # on bottom-check facing up) to include VOID 
PATOGRAPH warning bank, micro printing #28, laser stock green

20,000 Each $0.147 $2,940.00 

141 District Clerk's 
Office

LETTERHEAD PAPER 8.5” X 11”, Recyled Bond Paper; one sided flat print, with black flat lettering 500 sheets 
per ream

40 Ream $39.00 $1,560.00 

142 Elections 
Department

BUSINESS CARDS With County Logo in Gold foil & Dept Info. In Blk 3 ½ x #80 cover - 500/box 1 Box $229.00 $229.00 

143 Elections 
Department

ENVELOPES (NO 
WINDOW)

4- 1/8 x 9 ½ w county Logo in Gold & Dept Info. In Blk, #20 cotton - 500/box 50 Box $42.00 $2,100.00 

144 Elections 
Department

ENVELOPES 
(W/WINDOW)

4-1/8 x 9 ½ w county Logo in Gold & Dept Info. In Blk, #20 cotton - 500/box 50 Box $42.00 $2,100.00 

145 Elections 
Department

LETTERHEAD 8.5 x 11 w county Logo in Gold foil & Dept Info. In Blk #20 cotton 500 sheets per ream 1 Box $357.00 $357.00 

146 Emergency 
Management

BUSINESS CARDS 3 ½” x 2”, BLUE Raised Lettering, with Gold Ink Seal, Single sided Print, Portrait Layout, 
500 per box CMYK

2 Box $59.00 $118.00 

147 H.I.D.T.A. Task
Force

BUSINESS CARDS 3½”x2”, Black ink Raised print, w/ gold raised seal, Single sided print-500 per box, 
landscape layout 80 lb. cover

1 Box $58.00 $58.00 

148 H.I.D.T.A. Task
Force

DIVIDERS MULTI 
COLOR

9”x11” - 8 Tab Dividers per set, labeled, Multi Color 400 Each $2.76 $1,104.00 

149 H.I.D.T.A. Task
Force

ENVELOPES (NO 
WINDOW)

Size 4⅛”x 9½”, Standard Envelopes, raised black print, w/gold raised ink seal 500 per box, 
without window 24 lb. 25% Cotton

2 Box $215.00 $430.00 

150 H.I.D.T.A. Task
Force

INVESTIGATIVE FILE 
JACKET

Page size: 9” x12 7/8 , Canary Yellow Tag Board, Black ink front & back of front cover 
page only back page blank w/ two hole punch on top (centered) 140 lb (case file covers)

1,000 Each $0.82 $820.00 

151 H.I.D.T.A. Task
Force

INVESTIGATIVE FILE 
JACKET

9”x12 7/8 ” Page size, Light Blue Tag Board, Black ink front & back of front cover back 
page blank w/ two hole punch on top (centered) 140 lb (case file covers)

1,000 Each $0.82 $820.00 
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152 H.I.D.T.A. Task
Force

LETTERHEAD PAPER 8.5”x11”, Fine quality paper, Raised lettering, black ink, gold raised seal 500 per ream 24 
lb 25 % Cotton

1,000 Each $0.25 $250.00

153 H.I.D.T.A. Task
Force

MAILING LABELS 3”x4” flat print, black ink w/gold ink stamp, 500 per roll 1 Roll $275.00 $275.00

154 H.I.D.T.A. Task
Force

NAME PLATE Wood base, w/black, brass double mounted, w/2 seals, w/name and title 1 Each $150.00 $150.00

155 H.I.D.T.A. Task
Force

RECEIPT FOR FORMS 8.5” x11” Page size, 2-part NCR, Paper sequence: White and Canary Yellow, Black ink flat 
print, one sided print

500 Each $0.255 $127.50

156 H.I.D.T.A. Task
Force

VEHICLE IMPOUND 
REPORT

8.5” X 11.5” Page size, 3-part NCR, Paper Sequence: White, Canary Yellow and Pink, 
black ink flat print, one sided print perforated

500 Each $0.28 $140.00

157 H.I.D.T.A. Task
Force

INVESTIGATIVE FILE 
JACKET

9”X12 7/8 ” Page size, Light Brown Tag Board, Black ink front & back of front cover back 
page blank w/ two hole punch on top (centered) 140 lb (case file covers)

1,000 Each $0.82 $820.00

158 Human 
Resources

BUSINESS CARDS 3½”x2”, blue ink raised lettering/gold ink stamp w/blue raised lettering, single sided 
print-500 per box, landscape layout white linen 80lb

1 Box $65.00 $65.00

159 Human 
Resources

ENVELOPES W/LOGO Size 4⅛”x 9½”, standard envelopes, flat blue, w/gold foil stamp seal 500 per box, plain 
with no window white linen 24lb

4 Box $185.00 $740.00

160 Human 
Resources

LETTERHEAD PAPER 8.5”x11”, fine quality bond paper, blue lettering w/gold foil stamp w/blue lettering, 
w/watermark print, 500 per ream white linen 24 lb

20 Ream $175.00 $3,500.00

161 J.P., Pct 2, Pl 1 BUSINESS CARDS Business cards with county logo on the right of the card and State of Texas on the left in 
gold & department info. In Blue 3 ½ x 2; card stock 25% cotton off white - 500/box

1 Box $65.00 $65.00

162 J.P., Pct 2, Pl 1 MAGISTRATION 
FORMS

Size 8 ½”x11”, NCR triplicate 5,000 Each $0.23 $1,150.00
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163 J.P., Pct 2, Pl 1 ENVELOPES (NO 
WINDOW)

Size 4 1/8 x 9 1/2 with county logo in gold & department info in blue - 500/box 20 Box $117.00 $2,340.00

164 Juvenile 
Justice Center

ENVELOPES (NO 
WINDOW)

Size 4⅛” x9½”, Standard Envelopes, flat blue lettering, w/gold ink seal w/blue flat 
lettering seal 500 per box, Plain no window envelope

20 Box $47.00 $940.00

165 Juvenile 
Justice Center

LETTERHEAD PAPER 8.5”x11”,#20 Fine quality white bond paper, one side print, flat print blue, gold ink seal 
w/ blue, flat lettering, 500 per ream 24 lb. 25% cotton

24 Ream $85.00 $2,040.00

166 Planning 
Department

DEPOSIT BOOKS 3 ply, carbonless deposit books (50 sets in a book) 48 Book $18.95 $909.60

167 Planning 
Department

CULVERT 
INSTALLATION WORK 
ORDER

4 ply, carbonless, (25 sets in a book) 1 Book $56.00 $56.00

168 Planning 
Department

ENVELOPES (NO 
WINDOW)

Size 4 1/8 x 9 1/2 with county logo in gold & department info in blue - 500/box 1 Box $235.00 $235.00

169 Public 
Defender's 
Office

BUSINESS CARDS Size: 3½”x2”, Black ink raised lettering, w/raised gold seal and lettering, Single sided print 
- 500 per box, landscape layout

25 Box $58.00 $1,450.00

170 Public 
Defender's 
Office

ENVELOPES 
(W/WINDOW)

Size 4 ⅛”x9½”, Standard Envelopes, flat print blk, foil gold County seal with window 
envelope Raised Print - 500/box

8 Box $122.00 $976.00

171 Public 
Defender's 
Office

ENVELOPES (NO 
WINDOW)

Size 4 ⅛” x 9½”, white wove , standard envelopes, flat print blk, gold foil county seal 
without window Raised Print - 500/box

8 Box $122.00 $976.00

172 Public 
Defender's 
Office

LETTERHEAD PAPER 8.5”x11”, #20 Fine quality White Bond Paper-Ivory, one sided print, flat print blk, foil 
gold County seal Raised Print - 500 per ream

3 Ream $189.00 $567.00

173 Sheriff's Office 
(Jail 
Department)

BAIL BOND FEE 
REFUND FORMS

8½ ”x11” Page Size, Single sided print, black ink print, 3-Part NCR, paper color sequence: 
white, canary yellow, pink, 2-hole top center punch, with number sequence in the upper 
right hand corner, top binding snap

300 Each $0.48 $144.00
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174 Sheriff's Office 
(Law 
Enforcement 
Department)

BUSINESS CARDS
3½”x2”; 2 sided front and back-Front side gold sheriff’s emblem on the left hand side 
with black raised letters with room enough for each individual’s name centered fax #, 
phone # and email address Back side all black letters (cream linen) 250/box

1 Box $45.00 $45.00

175 Sheriff's Office 
(Law 
Enforcement 
Department)

BUSINESS CARDS 3½”x2”; 1 sided gold sheriff’s emblem on the left hand side with black raised letters with 
room enough for each individual’s name centered fax #, phone # and email address 
(cream linen) 250/box

1 Box $52.00 $52.00

176 Sheriff's Office 
(Law 
Enforcement 
Department)

CHECKS (SHERIFF'S 
FEE ACCOUNT)

check size: 8.25”x3.5”; blue safety; black ink; 3 to sheet with voucher, numbered; 300 
qty above 3 on yields 900 checks

900 Each $0.212 $190.80 

177 Sheriff's Office 
(Law 
Enforcement 
Department)

CHECKS (SHERIFF'S 
TRUST FUND)

check size: 8.25”x3.5”; yellow safety; black ink; 3 to sheet with voucher, numbered; 300 
qty above 3 on yields 900 checks

900 Each $0.212 $190.80 

178 

Sheriff's Office 
(Law 
Enforcement 
Department)

CITATION BOOKS 

Size:8½”x5”,top binding (Perforated) Black ink print and red ink, 4 carbonless paper with 
each one having it’s only individual printing in the back, (1st white paper with black and 
red ink, 2nd yellow paper with black and red ink, 3rd pink paper with black and red ink, 
and 4th paper blue paper with black and red ink. With Sheriff’s logo (Blk) in the middle of 
each carbonless paper. Wrap around book 25/book

250 Book $6.55 $1,637.50 

179 Sheriff's Office 
(Law 
Enforcement 
Department)

CIVIL AND WARRANTS 
WRIT OF POSSESSION 
NOTICE

8½”x11” Card Stock Single sided print, red ink print, Label stock 1,000 Each $0.45 $450.00 

180 Sheriff's Office 
(Law 
Enforcement 
Department)

DEPOSIT SLIP BOOKS 
(SHERIFF'S FEE 
ACCOUNT)

3-Part, consecutively numbered, 25 sets per book, 8.75 x 3.375, 3 parts NCR (W,C,P) 
black ink, 32 books

16 Book $18.95 $303.20 

181 Sheriff's Office 
(Law 
Enforcement 
Department)

DEPOSIT SLIP BOOKS 
(SHERIFF'S TRUST 
ACCOUNT)

3-Part, consecutively numbered, 25 sets per book, 8.75 x 3.375, 3 parts NCR (W,C,P) 
black ink, 32 books

16 Book $18.95 $303.20 
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182 Sheriff's Office 
(Law 
Enforcement 
Department)

DIC 25 NOTICE OF 
SUSPENSION

Temp. driving permit--8.5x 11, 15#cb white, 14.5#cf yellow, carbonless paper, black ink 2 
sides, shrink wrap in 250’s 2 part padded

100 Each $0.55 $55.00 

183 Sheriff's Office 
(Law 
Enforcement 
Department)

ENVELOPES 5½”x3¼”, manila envelope, black ink, front side print - 500/box 6 Box $69.00 $414.00 

184 Sheriff's Office 
(Law 
Enforcement 
Department)

ENVELOPE (LATENT 
PRINT)

Size:6½”x3½”,white envelope, black ink, one front side print - 500/box 4 Box $85.00 $340.00 

185 Sheriff's Office 
(Law 
Enforcement 
Department)

EVIDENCE CARDS 5”x4¼” Card Stock, White Paper, Single sided print, Black ink 67 lb 6,000 Each $0.035 $210.00 

186 Sheriff's Office 
(Law 
Enforcement 
Department)

EVIDENCE/INVENTORY 
CONTROL REPORT

8½”x14”; single sided print, black ink print, 3-part NCR, paper color sequence: white, 
canary yellow, pink,

1,000 Each $0.35 $350.00 

187 Sheriff's Office 
(Law 
Enforcement 
Department)

FIELD INTERVIEW 
CARDS

8½”x5½”; double sided print, black ink print, Hidalgo County Sheriff’s emblem on the 
upper left hand corner. (front) (back) SYNOPSIS: 13 LINES

5,000 Each $0.069 $345.00 

188 Sheriff's Office 
(Law 
Enforcement 
Department)

IMPOUND BOOKS 8”x5” sheet top binding (Perforated) with a manila cover 8”, Black Ink, 4 part carbonless 
sheets 1st is white, 2nd is yellow, 3rd pink, and 4th orange with no printing in the back 
wrap around book white, yellow, pink, orange - 25 per book

100 Book $8.10 $810.00 

189 Sheriff's Office 
(Law 
Enforcement 
Department)

LATENT FINGERPRINT 
INDEX CARD

Size 3”x5”, White, Black ink print, front side print; back glossy side 5,000 Each $59.00 $295,000.00 
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190 Sheriff's Office 
(Law 
Enforcement 
Department)

MAINTENANCE 
BOOKS

size: 9”x5½”, 1st White carbonless paper, 2nd yellow paper, Black ink, front print top 
binding (Perforated) 25 per book

250 Book $3.10 $775.00 

191 Sheriff's Office 
(Law 
Enforcement 
Department)

MOTOR POOL 
SERVICE REQUEST

8½” x3¾” Blk lettering 1,000 Each $0.095 $95.00 

192 Sheriff's Office 
(Law 
Enforcement 
Department)

MOTOR POOL 
SERVICE REQUEST 
STICKER

4”x2” Blk Lettering roll 1,000 Each $0.255 $255.00 

193 Sheriff's Office 
(Law 
Enforcement 
Department)

NAME PLACEMENT 
CARD

10”x 8”- Beige card stock (FFCC66) Ink color dark brown (possibly 663300 or 330000), 
Score across center of card

500 Each $0.44 $220.00 

194 Sheriff's Office 
(Law 
Enforcement 
Department)

OFFENSE REPORTS 
(PROPERTY 
REPORTING)

8½”x11” Page Size, White Paper, single sided print, Black ink 20lb 10,000 Each $0.042 $420.00 

195 Sheriff's Office 
(Law 
Enforcement 
Department)

OFFENSE REPORTS 
(NARRATIVE)

8½”x11” Page Size, White Paper, Single sided print, black ink print 20lb 40,000 Each $0.029 $1,160.00 

197

Sheriff's Office 
(Law 
Enforcement 
Department)

OFFENSE/INCIDENT 
REPORTS (FRONT AND 
BACK)

8½”x11” Page Size, White Paper, double sided print, Black ink 20 lb 30,000 Each $0.029 $870.00 

Sheriff's Office 
(Law 
Enforcement 
Department)

DIC 24 STATUTORY 
WARNING

8.5 x11, 15#cb white, 14.5#cf yellow carbonless paper, black ink 1 side, shrink wrap in 
250’s

196

100 Each $0.45 $45.00
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198 Sheriff's Office 
(Law 
Enforcement 
Department)

BOOK (INMATE 
TRUST)

7.25x11 (4 up manifold Book/Numbered) 3 part carbonless (white, yellow, pink) NOTE 
3rd. page without manifold Black 1-side, All parts the same 4 up receipt book, Repeat 
order sequential number - 50 per book

200 Book $9.85 $1,970.00 

199 Sheriff's Office 
(Law 
Enforcement 
Department)

RECEIPT BOOK- 
Official Receipt for 
Sheriff’s fee’s

17”x8.5” (individual. receipt size 8”x4.25”)3 part NCR white, green, canary; blank ink; 4 
on a sheet, numbered receipts3pt with preferring white & green copy only, wrap around 
covers; 5,000, above yields (100 books, 50 sets/200 receipts per books)

100 Book $10.50 $1,050.00 

200 Sheriff's Office 
(Law 
Enforcement 
Department)

RECEIPT BOOK- 
Official Receipt for 
Sheriff’s Trust Funds

17”x8.5” (individual. receipt size 8”x4.25”)3 part NCR white, green, canary; blank ink; 4 
on a sheet, numbered receipts3pt with preferring white & green copy only, wrap around 
covers; 5,000, above yields (100 books, 50 sets/200 receipts per books)

100 Book $10.50 $1,050.00 

202 Tax Assessor 
Collector

BUSINESS CARDS 3”x2”, black ink raised lettering, w/ gold raised stamp w/gold raised lettering, double 
sided CMYK heavy gloss print- landscape layout - 500/box

1 Box $63.00 $63.00 

203 Tax Assessor 
Collector

ENVELOPES (NO 
WINDOW)

Size:37/8 x 8 7/8” ; #9 return envelopes, flat black print, w/ black flat print seal 500 per 
box, plain with no window

10 Box $32.00 $320.00 

204 Tax Assessor 
Collector

ENVELOPES (NO 
WINDOW)

Size 4⅛”x9½”, #10 standard envelopes ,flat black print, w/black flat print seal 500 per 
box, with no window (tax assessor/collector)

40 Box $36.00 $1,440.00 

205 Tax Assessor 
Collector

ENVELOPES 
(W/WINDOW)

Size 5.5" x 3.13" #5 Currency / Coin Brown Envelopes, Kraft material, regular gum, flat 
black print, w/black flat print seal 500 per box, plain with no window, clousure with 
adhesive strip

4 Box $65.00 $260.00 

206 Tax Assessor 
Collector

ENVELOPES 
(W/WINDOW)

Size 4⅛”x9½”, standard window, 24# ww, diagonal seam, gum seal printed - 500/box 120 Box $26.00 $3,120.00 

207 Tax Assessor 
Collector

LETTERHEAD PAPER 8.5”x11”, Fine quality bond paper, black lettering w/ gray watermark seal w/picture in 
various stages of gray shade, 500 per ream 24 lb 25% cotton

10 Ream $83.00 $830.00 

201 Tax Assessor 
Collector

LETTERHEAD PAPER 8.5”x11”, Fine quality bond paper, black lettering w/gray watermark seal w/picture in 
various stages of gray shade, 500 per ream 25% Cotton 500 sheets per ream

10 Ream $83.00 $830.00
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209 Tax Assessor 
Collector

BUSINESS CARDS 3½” x2”, Black ink Raised Lettering, w/ gold raised stamp w/gold Raised lettering, Single 
sided print-landscape layout - 500/box

1 Box $58.00 $58.00

210 Tax Assessor 
Collector

DEPUTATION CARDS Size: (3.875” x 2.375”) index card-light green paper stock # 110 black ink flat print, 
rounded corners 67 lbs

250 Each $0.31 $77.50

211 Tax Assessor 
Collector

ENVELOPES (NO 
WINDOW)

Size 6⅛” x 12 ½”), Standard Brown Envelopes, flat black print, w/ black flat print seal 500 
per box, without windows (auto license plate envelope)

15 Box $230.00 $3,450.00

214 Treasurer's 
Office 
Department

BUSINESS CARDS 3½”x2”, Black and gold ink Raised Lettering, w/ Gold Seal w/ Gold lettering, Single sided, 
landscape layout 80lb cover - 500/box

1 Box $63.00 $63.00

208 Tax Assessor 

Collector
BUSINESS CARDS 3½ ”x2”, black ink raised lettering, w/ gold raised stamp w/gold raised lettering, double 

sided CMYK heavy gloss print- landscape layout - 500/box
2 Box $63.00 $126.00

215 Treasurer's 
Office 
Department

ENVELOPES 
(W/WINDOW)

Size 4⅛”x 9½”, Standard Envelopes, flat black and gold lettering, w/gold seal w/gold flat 
lettering seal with window

3,000 Each $0.31 $930.00

216 Treasurer's 
Office 
Department

ENVELOPES (NO 
WINDOW)

Size 4 ⅛”x 9 ½”, Standard Envelopes, flat black and gold lettering, w/gold seal w/Gold flat 
lettering seal without window

3,000 Each $0.29 $870.00

217 Treasurer's 
Office 
Department

LETTERHEAD PAPER 8.5”x11”, #20 Fine quality Bond Paper, one sided print, flat black and gold ink print, foil 
gold seal w/gold flat lettering 500 per ream 24lb 25% cotton

10 Ream $89.00 $890.00

213 Treasurer's 
Office 
Department

CHECKS (BLANK) 14” E-Z Fold blank checks stock with control number (BLACK) on back. Standard 
descending order (Large # on top / small # on bottom-check facing up) to include VOID 
PATOGRAPH warning bank, micro printing #28, laser stock green pantograph.

20,000 Each $0.147 $2,940.00

212 Treasurer's 
Office 
Department

DEPOSIT TICKET Booked deposit slips, 3 ply NCR (no carbon required) White-Originals, Yellow-Copy, Pink-
Copy, MICR encoding all 3 plys. 20-3 ply set per book 34/10”x95/8”

5 Book $13.95 $69.75
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218 Treasurer's 
Office 
Department

RECEIPT (COUNTY 
SEAL)

8.5”x 11” with County Seal in black 15,000 each $0.0246 $369.00

219 Treasurer's 
Office 
Department

TREASURY MANUAL 
RECEIPT BOOK

8.5” x11.” Page size, 3-part NCR, Paper Sequence: White, Canary Yellow and Pink, black 
ink flat print, One sided print-flat print black and red only for, pre-numbered red 1-
booklets; 50 sheets per book

1 Book $85.00 $85.00
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