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CounTty oF HipAaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[__ NOTE; Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  12/14/2023 Current Slot No.:  see attached
Department Name: District Clerk Current Position Title: o
Department No.. 090-001 _ Requested Position Title: _ seeaftached

REQUEST FOR: |¥| New Position Temporary Position® Position Reclassification Other
y

SALARY REQUEST: ) $ 333,814.00 ~ $333,814.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: - S 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPAcT: _ $ 333,814.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment Dmhcr . R o N
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: || Exempt

I:] Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

" StartDate  EndDate  Work Schedule " Hours per Week  No.ofWeeks
Annual Salary o o ) Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks  x Hours;er\":'cék = Total Hours x Hmn?l'.!-:;t-e o= Blﬁdééted 'Salmr‘} 7
M]USTIFI-(S.»\TI-(-)-N FOR NEW POSITVIONV/ SALARY ADJUSTMENT: (Explain why position (ﬂ‘ﬂffj;sh;l;ﬂl rc_r;_m-:.t"i:\- r.'}slv-n!ia-u

Adjustments are required to reflect the personnel changes approved during the budget process

and adopted for the 2024 budget. Those approved positions include the follwoing: Deputy District (:I_E:_k
1T (x9) and a Deputy District Clerk I11.

Bé;}artn nt Head

1z]i5) 2025
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HR Farm: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM

(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Department Name:

District Clerk

Department No.:

090-001

Position Information:

Slot No. Current Position Title

Proposed Position Title

Current Budgeted

Salary

Proposed Budgeted

Salary

)38 Deputy District Clerk III $38,299.00
003D Deputy District Clerk II $32,835.00
0021 Deputy District Clerk II $32,835.00
0092 Deputy District Clerk II $32,835.00
0093 Deputy District Clerk II $32,835.00
0094 Deputy District Clerk II $32,835.00
0095 Deputy District Clerk II $32,835.00
0096 Deputy District Clerk II $32,835.00
0097 Deputy District Clerk II $32,835.00
0098 Deputy District Clerk II $32,835.00

Total: $333,814.00

HR Form: 027
Revised: 02/23/2017
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