CounTty oF HipALGO

DEPARTMENT OF HUMAN RES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple persor

nnel action form if department is requesting mare than [(3) personnel actions.

Date: 03/14/2024 Current Slot No.:

Department Name:

'SHERIFF'S OFFICE.

Department No.: 280

Current Paosition Title:

Requested Position Title:

FBP OO0\~ 000'-{

Certified Medical Assistant

_ Certified Medical Assistant

REQUEST FOR: New Position

SALARY REQUEST: S “,UU’ ) B
Current Budgeted Amount

SALARY REQUEST: $0.00
Current Budgeted Amount

TOTAL BUDGETARY impAcT: S 105,088.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

| Current Department Budget

'—L Salary Adjustment

POSITION TYPE: |¥| Full Time Regular Object Code 113

D Full Time Temporary Object Code 121

CIVIL SERVICE: \:] Exempt FLSA:
[:I Non-Exempt
* TEMPORARY POSITIONS:

104/01/2024

Start Date

12/31/2024
End Date

Annual Salary

40 40
No.ofWeeks x Hours per Week =

- jre ol
T'emporary Position

1600 §16.42

Total Hours  x
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adfustment request is essential}

_Positions currently budgeted under ARPA will be continued providing medical assistant to a

j Paosition Reclassification m()thvl

$ 105,088.00

Proposed Budgeted Amount

$ 105,088.00

Net Change

S 0.00 $0.00

Proposed Budgeted Amount Net Change

i =1
L_| Annual Budget Cycle & Will Require Additional Funds

—
LY | Other

D Part Time Regular Object Code 114
:] Part Time Temporary Object Code 122

Lf Exempt
E Non-Exempt

vary 40 40
Work Schedule

34,150.00

Sre_p 1 Salary / 2,080 Hours Per Year = Hourly Rate

"No of Weeks
. S1642

Hours per Week

Hourly Rate

52627200
Budgeted Salary

lioln'{y Rate =

Departipent Head

Department of Hdman i&%ﬁ_ .

Date

A\ ¢

Date

HR Form: 028
Revised: 08/03/2022
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County oF HipALGo

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

CSLFRF/ARPA

|

|

1

|

NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.
|

| Department Name:

|

|

5.7
Department No.: 115-266
Position Information:

Current Budgeted Proposed Budgeted
Salary

Current Position Title Proposed Position Title

0001 ‘ Certified Medical Assistant [ Certified Medical Assistant } $0.00 $26,272.00
0002 I Certified Medical Assistant Certified Medical Assistant $0.00 $26.272.00
0003 Certified Medical Assistant Certified Medical Assistant ‘ $0.00 $26.,272.00
T R H S e _
| 0004 [ Certified Medical Assistant Certified Medical Assistant ‘ $0.00 $26,272.00 ;
! ’ | Total $105,088.00

HR Form: 027
Revised: 02/23/2017




County oF HipALGo

DEPARTMENT OF HUMAN RESOUR

PERSONNEL ADJUSTMENT REQUEST FORM

L NOTE: Complete multiple personnel action form if department i requesting more than (3) personnel actions I

g

Date:  03/14/2024 Current Slot No.: TBD 6005
Department Name: _ SHERIFF'S OFFICE Current Position Title: Certified Medical Assistant

Department No.: 280 Requested Position Title: Certified Medical Assistant

REQUEST FOR: New Position :l'l'cn-.;)umrv Position” j Pasition Reclassification f‘ Other

SALARY REQUEST: $ 0.00 $27,184.00 $27,184.00
Current Budgeted Amount Proposed Budgeted Amount Net C hanm

SALARY REQUEST: $0.00 $0.00 ] $0.00
Current Budgeted Amount Proposed Bdelele Amount Net Change

TOTAL BUDGETARY IMPACT: $ 27,184.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

j Current Department Budget E: Annual Budget Cycle E Will Require Additional Funds
:_] Salary Adjustment L'f_l Other B -
POSITION TYPE: [ZJ Full Time Regular Object Code 113 ’__l Part Time Regular Object Code 114
b
D Full Time Temporary Object Code 121 L J Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: LI Exempt

j Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

_04/01/2024 12/31/2024 vary ) 40 40
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary $35,345.00 Hourly Rate $ 16.99
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
40 40 1600 $16.99 $27,184.00
No.ofWeeks x Hours per Week = Total Hours  x Hourly Rate = Budgeted 'ﬁ.liary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT:

(Explain why position or adjustment reguest is essential)

Positions currently budgeted under ARP; A will be continued providing medical assistant to a

hn,h volume of inmates and relievi ing current mulmal staff short staff,

i)t'parl ment Head

Date
E)p[;-arrment of Human Reso Date l\ g(

HR Form: 028
Revised: 08/03/2022



