County ofF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ _____NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions.

Date: 04/12/2024
JP Pct.3,PL.2

Department No.: 066-001

Department Name:

Current Slot No.: 0006
Current Position Title: Clerk I11

Requested Position Title:

REQUEST FOR: New Position | | Temporary Position*

$ 30.303.00

Current Budge

SALARY REQUEST:

ted Amount

SALARY REQUEST:

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: -$ 30,303.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
| Current Department Budget

Salary Adjustment

POSITION TYPE: | ¥ | Full Time Regular Object Code 113

Full Time Temporary Object Code 121

CIVIL SERVICE: ¥ | Exempt FLSA:

] Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

Work Schedule

__| Position Reclassification ﬂ Other Delete

-$ 30,303.00

Proposed Budgeted Amount Net Change

$0.00

Proposed Budgeted Amount

| Annual Budget Cycle Will Require Additional Funds

Other
_| Part Time Regular Object Code 114

Part Time Temporary Object Code 122

[ Exempt

;‘-’ Non-Exempt

Hours per Week No. of Weeks

Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

After reviewing current positions, we are requesting to delete Clerk I1I position in order to create an

Asst. Court Coordinator position to oversee the Civil Department. We currently have an Asst. Court
Coordinator that oversees both Criminal and Civil Departments along with the Court Coordinator.

Doing so, it would give the Coordinator more time to dedicate to other work.

Departmengt He
Department of Human I\'ax

04/12/2024

Date
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Co omp!ete multiple personnel action form If depurtnun* is requesting more than (3) personnel actions.

Date: 04/12/2024 Current Slot No.: 0009
Department Name: JP Pct. 3,PL. 2 Current Position Title:
Department No.: 066-001 Requested Position Title: Assistant Court Coordinator
REQUEST FOR: 7 New Position ﬁﬂ'l'um;ml.m' Position™ __| Position Reclassification - El_l‘.hﬁr
SALARY REQUEST: $0.00 $39,333.00 $39,333.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: $ 39,333.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

_ Current Department Budget Annual Budget Cycle L/,: Vill Require Additional Funds
Salary Adjustment [ Other
POSITION TYPE: || Full Time Regular Object Code 113 | Part Time Regular Object Code 114
Full Time Temporary Object Code 121 Part Time Temporary Object Code 122
CIVIL SERVICE: | ¥ | Exempt FLSA: | | Exempt
-m! Non-Exempt ['«' Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Wark Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =  Total Hours x Hourly Rate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pasition or adjustment request is essential)

We are requesting to create an Asst. Court Coordinator position to oversee the Civil Department. We

Lurrr.ml\ have an Asst. Court Coordinator that oversees both C riminal and Civil Departments along
with the Court Coordinator. Doing so, it would give the Coordinator more time to dedicate to other
work.

04/12/2024
Date
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