County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ‘]
Date: __ 05/16/2024 Current Slot No.: _ OO_O l - ;
Department Name: _ Health & Human Services Current Position Title: _ o ] ]
‘ Department No.: ) ?ﬂ;QE}T Requested Position Title: Health Strategic Planning Analyst 11T
‘ REQUEST FOR: New Position mTemporary Position® j Position Reclassification : Other i .
SALARY REQUEST: o $58,528.00 $ 58,528.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: _ o __$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 58,528.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:] Current Department Budget E Annual Budget Cycle E Will Require Additional Funds
(] salary Adjustment [¥] other Fund 1293. Program 85 PHIG
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 | Part Time Temporary Object Code 122

’m/ CIVIL SERVICE: MExempL FLSA: D Exempt

D Non-Exempt E Non-Exempt

* TEMPORARY POSITIONS:

" StartDate  End Date Work Schedule - Hours pér Week " No.of Weeks

Annual Salary Hourly Rate

Step 1 S-a-!n_ry/ 2,080 Hours Per Year = Hnurly Rate

" No.of Weeks  x Hoursper_WEHR =  TotalHours x Hf_)url_v Rate = HLTdi;iéledSa'lary 7

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pasition or adjustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant. )
This position will respond to all bio-terrorism events or large disease outbreaks and other public health

emergencies. Will be required to be "on-call" as assigned during an event.

(AJK/UJ‘/ , 05/16/2024

Date

- S\

Date

Dairen Sarmiento
Depargment Head

— —

Department of Human Re ces

HR Form: 028
Revised: 08/03/2022




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

‘ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. !

Date: _ 05/16/2024 Current Slot No.: _ OO_Q& -

Department Name: _ Health & Human Services  Current Position Title: N o W
Department No.: 340 - DES Requested Position Title: System Support Specialist 111

REQUEST FOR: New Position DTempurary Position™ D Position Reclassification :1 Other

SALARYREQUEST: $54.193.00 §54,193.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o ] o 2 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: 5 54,193.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
~ o |
D Current Department Budget L_! Annual Budget Cycle L Will Require Additional Funds
D Salary Adjustment LY Other Fund 1293. Program 85 PHIG
POSITION TYPE: Full Time Regular Object Code 113 | Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 \_' Part Time Temporary Object Code 122
CIVIL SERVICE: lz(Exempt FLSA: D Exempt

’L‘( D Non-Exempt E Non-Exempt
* TEMPORARY POSITIONS:

~ StartDate _E_n—d_D;ten W(i)rkibcheﬁle Ruurs pL-ri\v‘Vec'k " No. of Weeks )

Annual Salary Hourly Rate _

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hour_s_b;rWeek = TotalHours x "Huuri_;'EF = Blmg_e-téd“Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or adjustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant.
Performs maintenance and support on a variety of database systems.

i\

Dairen Sarmiento | g | lM N/ 05/16/2024
Department Head Date
gg—%g B S\TL il

Departn?ént of Hun¥an Reso s Date

HR Farm: 028
Revised: 08/03,2022
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. J
Date: __ 05/16/2024 Current Slot No.: 006 3

Department Name: _ Health & Human Services  Current Position Title: - - Z?
DepartmentNo.. 340 - O Requested Position Title: Epidemiologist | B

REQUEST FOR: New Position DTempurary Position™ j Position Reclassification : Other

SALARY REQUEST: o _$54,193.00 _§54,193.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: - - $000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 54,193.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget E Annual Budget Cycle L__| Will Require Additional Funds
[] salary Adjustment [ other Fund 1293. Program 85 PHIG

POSITION TYPE: |Y] Full Time Regular Object Code 113 _\ Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: \ﬁ Exempt FLSA: ) Exempt
j Non-Exempt E Non-Exempt

“ TEMPORARY POSITIONS:
Start Date End Date " Work Schedule ) o Hm:ﬁer Week " No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours perW}seik =  TotalHours x HourlyRate = __61@'1_&:(1 Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant.

Performs public health disease surveillance activities related to natural or man-made infectious disease

outbreaks or threats

Dairen Sarmiento DWJ/‘\ / 05/16/2024

Department of Human Resources—> Date

HR Form: 028
Revised: 08/03/2022




County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions. l

Date: __ 05/16/2024 Current Slot No.: OOOL‘l -

Department Name: _ Health & Human Services  Current Position Title: _ B o ) z?,
Department No.: 340 085 Requested Position Title:  Public Health Specialist 111

REQUEST FOR: New Position DTempurary Position™ j Position Reclassification '__] Other

SALARY REQUEST: e _ §54,193.00 ~§$54,193.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: o ) B ] $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 54,193.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget E Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [Z{nher o ) Eupd 129} Prﬂgjal}l 85 PHIG
POSITION TYPE: [Z’ Full Time Regular Object Code 113 l___‘ Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 |__| Part Time Temporary Object Code 122
4( CIVIL SERVICE: B/Exempt FLSA: D Exempt
D Non-Exempt [:'j Non-Exempt

* TEMPORARY POSITIONS:

" Start Date End Date "~ Work Schedule Hours hcr Week “No.of Weeks

Annual Salary Hourly Rate _

Step 1 ‘ial;r) / 2,080 Hours Per Year = Hnur'lj.' Rate

" No.of Weeks x Hours per Week = Total Hours  x Hnurgli..-a.te_- = Budgel-e-(i_éé-lary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant.
Plans, prepares, and evaluates all-hazard bio-terrorism and emergency preparedness activities.

__05/16/2024

S\

Date

Dairen Sarmiento |
Depargment Head AW

Department of Ruman

HR Form: 028
Revised: 08/03/2022




«

County oF HipALGO

RTMENT OF HUMAN RESOURCES i

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
0008

Public Health Specialist II

Date: ___ 05/16/2024 Current Slot No.:
Department Name: _ Health & Human Services

340-005

Current Position Title:

Department No.: Requested Position Title:

REQUEST FOR: New Position DTempurary Position® j Position Reclassification DO[her

SALARY REQUEST: - - $46,462.00 ) Srﬂ§,462.(}0 B
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o o S $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: 5 46,462.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget
D Salary Adjustment

1 |
E Annual Budget Cycle LI Will Require Additional Funds
[+] other ~_ Fund 1293. Program 85 PHIG

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: [z/Exempt
D Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

~ Work Schedule

D Part Time Regular Object Code 114
:_ Part Time Temporary Object Code 122

FLSA: D Exempt

[_T_f Non-Exempt

Hoursper Week  No.of Weeks

Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Huursperr\r.'\',’;url-ri = TotalHours x

This positions has been approved by grantor in order to accomplish the scope of the grant.
Plans, prepares, and evaluates all-hazard bio-terrorism and emergency preparedness activities.

™
v ‘ v
Dairen Sarmiento },U \J\ﬂ"‘f\_{_ - 05/16/2024
Department Head i Dat\
S li&l:{
‘Dﬁi%r.n&emwfﬁuman Res, Date =

HR Ferm: 028
Revised: 08/03/2022




County ofF HipALGO

PARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ =]

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: __ 05/16/2024 Cur

Health & Human Services Cur

340 -85

Department Name:

Department No.:

Requested Position Title: _

0000

rent Position Title:

rent Slot No.:

__Multimedia Specialist]

REQUEST FOR: iZI New Position DTempnrary Position®

SALARY REQUEST: -
Current Budgeted Amount

SALARY REQUEST: S -
Current Budgeted Amount

TOTAL BUDGETARY IMPACT: $46,462.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
D Current Department Budget
D Salary Adjustment

POSITION TYPE: E Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: [g/ﬁxempt

«

FLSA:
:_—_l Non-Exempt
* TEMPORARY POSITIONS:
" Start Date " End Date - Work Sc

Annual Salary

No.of Weeks x Hours per Week = Tot

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT

This positions has been approved by grantor in order to accomplish the scope of the grant.

Step 1 Saia;_v- / 2,080 Hours Per’

_a Position Reclassification j Other

$ 46,462.00

}’z'opused Budgetéd Amount

Net Change

$ 0.00

Proposed Budgeted Amount Net Change

D Annual Budget Cycle __ Will Require Additional Funds

e

[“other Fund 1293. Program 85 PHIG

|| Part Time Regular Object Code 114
C] Part Time Temporary Object Code 122

D Exempt

{ZJ Non-Exempt

hedule Hours per Week No. of Weeks

e S Hourly Rate
Year = Hourly Rate

alHours x H,,[,,,l,lriy Rate = Budgeted Salary

: (Explain why position or adjustment request is essential}

Assists in_the design, preparation, and production of audiovisual materials using photographic, audio

and video equipment.

Dairen Sarmiento ’nl W

Departmpent Head

05/16/2024

S\l

ate

HR Form: 028
Revised. 08/03/2022




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |

Date: ___ 05/16/2024 Current Slot No.: Q[;OTW -

Department Name: _ Health & Human Services Current Position Title: o - Wﬁ'wj
Department No.: 340 — 0¥5 Requested Position Title: Administrative Assistant [V

REQUEST FOR: || New Position DTemporat}'Pusi[inn‘ j!’n-\‘immRerlax‘siﬁcaliun Dmher N

SALARYREQUEST: ) $44,526.00 7 $44,52600
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: _ o o ~ 50.00
Current Budgeted Amount Propesed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 44,526.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle L Will Require Additional Funds
(] salary Adjustment [/] other ~_ Fund 1293. Program 85 PHIG
POSITION TYPE: |¥ | Full Time Regular Object Code 113 L_| Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 'j Part Time Temporary Object Code 122
CIVIL SERVICE: @ Exempt FLSA: D Exempt
D Non-Exempt [Z Non-Exempt
* TEMPORARY POSITIONS:
Start Date " End Date 7 Work Schedule o Hours per Week No. of Weeks
Annual Salary o B S Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
“No.of Weeks x Hours péfﬂvﬁ =  TotalHours x WHm]rilg Rate = Budgeted Salar_y

This positions has been approved by grantor in order to accomplish the scope of the grant.
Performs advanced administrative support or technical program assistance work

Qa{rqtsarmiwfﬂw 05/16/2024
Department Head s Date

- _S\u\'z_u(
Department of Human Res Date

MR Form: 028
Revised: 08/03/2022




County of HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions,

Date: __ 05/16/2024 Current Slot No.: 7Q0Q8’ -

Department Name: _ Health & Human Services Current Position Title: S - ) 77m/
DepartmentNo: 340 -0%%_ Requested Position Title: o Clerk IV

REQUEST FOR: E New Position E‘Temporary Position™ j Position Reclassification j Other

SALARY REQUEST: - $34,150.00 ~$34,150.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o _ 5000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 34,150.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle i__ Will Require Additional Funds
D Salary Adjustment E Other Fund 1293. Program 85 PHIG
POSITION TYPE: Full Time Regular Object Code 113 L_‘ Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: ‘E/Exempt FLSA: D Exempt
D Non-Exempt E Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date o Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate -

Rté%; 1 éalary? i.@(ﬂ?uhrs Per Year = Hourly Rate

" No.ofWeeks x HoursperWeek =  Total Hours x Hourl_y_R;E = .]-3-1-1dgete-d_3alar-y .

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adfustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant.
Performs advanced clerical work in areas such as bookkeeping, inventory, statistics, employment, )

purchasing and accounting

|
. o V(1 W0 p—
Dairen Sarm:emDU }/ w/*—* 7 05/16/2024

Department Head Date

S_\’_Ll s

Department of Huma 5 es N Date

HR Form: 028
Revised: 08/03/2022




o

County oF HipaLGo

RTMENT OF HUMAN RESOURCES

TEXAS

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date: 05/16/2024 Current Slot No.: @O i

Department Name: _ Health & Human Services Current Position Title: Zﬁ/
Department No.: 340 '—03{ Requested Position Title: Clerk 1V

REQUEST FOR: New Position DTemparary Position® D Position Reclassification DOther

SALARY REQUEST: $ 34,150.00 $ 34,150.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: 77 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 34,150.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
[ salary Adjustment Other Fund 1293. Program 85 PHIG
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
l:l Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This positions has been approved by grantor in order to accomplish the scope of the grant.
Performs advanced clerical work in areas such as bookkeeping, inventory, statistics, employment,
purchasing and accounting

[;Dairen Suar:ﬁem;D( L/VW . 05/16/2024
epartmgnt Hea ate

Department of Human R@es Date

HR Form: 028
Revised: 08/03/2022




