County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date: 07/10/2024 Current Slot No.: 0003
Department Name: Urban County ~ Current Position Title: _ PROGRAM SPECIALISTI
Department No.: 25001002 Requested Position Title: Z/?)
REQUEST FOR: D New Position DTmnpnl'al’y Position™ D Position Reclassification Other - ,E‘EIC“‘EP’“@O“
SALARY REQUEST: $39,833.00 %000 ~ -$39,833.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o __SO_'O_O S
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___ -$39,833.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Cade 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: |_J Exempt

D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date - Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year= Hrmu‘ly Rate

No.of Weeks x Hours per Week = " TotalHours  x Hourly Rate = Budgeted Salary

110134

Department Head Date

.Iiep_nrlmeﬁ gumanl‘(e&%@.‘: T - 7!).119 N i

HR Form: 028
Revised: 08/03/2022



County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  07/10/2024 Current Slot No.: 0009

DepartmentName: _ Urban County ~ Current Position Title:  PROGRAM SPECIALIST 1
Department No.: 250-661 607— Requested Position Title: - o

REQUEST FOR: D New Position |:]'l'emru:)rrn‘)r Position® D Position Reclassification Olhnr _ Deleting position

SALARY REQUEST: $39,833.00 0.0 o ~ -$39,833.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: e o 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 39,833.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D{)lher o o
POSITION TYPE: Full Time Regular Object Code 113 l:] Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: D Exempt

D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

Start Date " End Date T Work Schedule Hours per Week No. of Weeks

Annual Salary e Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours pe_r-Week =  TotalHours x HOLII'I:}Tha;e o= Budgeted Salary

WAL | M g— Minla4

!)epﬂ?mcm Head

Department of Human R ces Date

HR Formn: 028
Revised: 08/03/2022




County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions.

Date: 07/10/2024 Current Slot No.: _ 0010
DepartmentName: _ Urban County ~ Current Position Title: PROGRAM SPECIALIST I
Department No.: 250686100 A~ Requested Position Title: o

REQUEST FOR: D New Position D'I‘empm'ary2’nsikimz"‘ [:l Position Reclassification ()lhcr _ Deleting position

SALARYREQUEST: __ $39.833.00 ~ $0.00 -$ 39,833.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: S e _$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 39,833.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other W
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

l:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Excmpl FLSA: [:\Exempl

D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date ~ Work Schedule "~ Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Y&;]iéﬂrly Rate

" No.ofWeeks x Hours perWe; = TotalHours x Hourly Rate = B_udgeterﬁagrrr

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete position

VY

AT O

HR Form: 028
Revised: 08/03/2022
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

i NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date: 07/10/2024 Current Slot No.: _ 0005

Department Name: Urban County Current Position Title: Certification Specialist II - UCP
Department No.: 250-864003 Requested Position Title: R

REQUEST FOR: D New Position DTcmporary Position* D Position Reclassification Other Deleting position

SALARY REQUEST: $ 34,150.00 ¢0.00 3 -$ 34,150.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: , e _§$000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:  -$ 34,150.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other B B o

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 [:] Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: D Exempt

D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

© Start Date End Date Work Schedule ~ Hours pecheR " No. of Weeks

Annual Salary o o ) ) Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks x Hours perWeek = TotalHours x  HourlyRate = 77!311;lgeled_§al;ry_
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete position

HR Form: 028
Revised: 08/03/2022



CounTty of HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. ]
Date: 07/10/2024 Current Slot No.: _0o12

Department Name: _ Urban County Current Position Title: Monitor I

Department No.: 250-001 ___ Requested Position Title: - -

REQUEST FOR: D New Position IjTempnrary Position® D Position Reclassification Olhnr __ Deleting position

¢ 4, 60y. 00 — ¥ ¥¢,084.00
SALARYREQUEST: _ S-46,744-00— _ #0.00 ~ -$46,744.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o o - __$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

— E "{‘leW' 0o
TOTAL BUDGETARY IMPACT: _ ~%46:744-

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget [:] Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment [:’Olilcr N o
POSITION TYPE: n Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: ) Exempt

D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:

* Start Date End Date o Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate B

Step 1 Saln?‘y/ 2,080 Hours Férri‘("c;':iHniu'iy Rate

" No.ofWeeks x Hours perWeek = TotalHours x Hourly Rate = 7rBudgetetl Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essenlial)

Delete position

Date

o \\.‘L\:L&(

Date

Department of Human

HR Form: 028
Revised: 08/03/2022
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County oF HipALGO
DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. _I

Date: _ 07/10/2024
Urban County

250-001

Department Name:

Department No.:

Current Slot No.:
Current Position Title: _

Requested Position Title:

REQUEST FOR: [_] New Position

SALARY REQUEST: $43,020.00
Current Budgeted Amount
SALARY REQUEST:

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: _ -$ 43,020.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
I:' Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: Exempt

D Non-Exempt

* TEMPORARY POSITIONS:

D'I‘empnmry Position™® D Position Reclassification Other ___DCIC““B position

*6.0p -

Proposed Budgeted Amount

-5 43,020.00
Net Change

$0.00

Net Change o

Proposed Budgeted Amount

(] Annual Budget Cycle [ win Require Additional Funds

[:] Other o

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

FLSA: D Exempt

Non-Exempt

Start Date " End Date

Annual Salary

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

X Hullrspl.‘.r_\_'\h;k =

No. of Weeks

Delete position

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Work Schedule Hours per Week No. of Weeks
Hourly Rate
Total Hours  x Hunrly Rate = Budgeted S{l]}ll';’

110/34

Date

=\ ady

Date

HR Form: 028
Revised: 0B/03/2022



County oF HipALGO

STEXAS

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

___Urban County
250-001

Department Name: _

Department No.:

Current Slot No.:
Current Position Title:

Requested Position Title: _

0039
Coordinator 1I, UCP

REQUEST FOR: [_] New Position

D'I'mupmmy Position™ D Position Reclassification Othcr'

SALARYREQUEST:  $46,462.00
Current Budgeted Amount
SALARY REQUEST:
Current Budgeted Amount
TOTAL BUDGETARY IMPACT:  -$ 46,462.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: Exempt
D Non-Exempt

Deleting position

€0.60 54646200
Proposed Budgeted Amount Net Change
— $ 0.00 -
Proposed Budgeted Amount Net Change

D Annual Budget Cycle D Will Require Additional Funds

DOlher PE—— i e

D Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

FLSA: D Exempt

Non-Exempt

* TEMPORARY POSITIONS:

" Start Date End Date Work Schedule !-[mlr',;];e-r Week No. of Weeks

Hourly Rate

Annual Salary - - -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

Total Hours  x Budgetednglz-iry

Hourly Rate =

" No.ofWeeks x Hours per Week =

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete position

artment of Human Rcs%

HR Form: 028
Revised: 08/03/2022
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County oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. l
Date: 07/10/2024 Current Slot No.: 0042 )

Department Name: _ Urban County ~ Current Position Title: Clerkk I, H#E€P—
DepartmentNo:  250-001 - Requested Position Title: _

—

REQUEST FOR: D New Position D'I'cmporary Position*® [:l Position Reclassification Omm' o _[?_g_lclj"g PQ-‘;“"FJJ‘**

SALARY REQUEST: $ 27,830.00 B £0.00 - _ -$27,830.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o o o B _ ~$0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -5 27,830.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment DOIhnr _ . e
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

L_J Full Time Temporary Object Code 121 [:] Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: D Exempt

[:] Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

Start Date " End Date Work Schedule Hours per Week No. of Weeks o

Annual Salary o S Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks  x Huul:si'lﬁ'Wee_k = TotalHours x _!qurlyRate = Budge_ic(TSﬁrr

HR Form: 028
Revised: 08/03/2022



County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date: 07/09/2024 Current Slot No.: _(UOEZ o '%/
Department Name: _ Urban County ~ Current Position Title: — .
Department No.: ~250-002 Requested Position Title: _ Coordinator I1

REQUEST FOR: Ncwl’nsilinn D'rempnrary Position*® D Position Reclassification Dmhcr

SALARY REQUEST: _$0.00 $ 46,462.00 ) ~ $46,462.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: ) o $000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___ $46,462.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment Dmhcr

POSITION TYPE: Full Time Regular Object Code 113 [j Part Time Regular Object Code 114
D Full Time Temporary Ohject Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule " Hours per Week ~ No.of Weeks

Annual Salary HourlyRate =

Step 1 Saiar}72,ﬂ%ﬂ Hours Per Year =Ti-m_ar-l-y Rate

No.of Weeks  x Hours per Week =  Total Hours  x Houl'FRéIé T o= Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
Urban County Program (UCP) was awarded $7,461,494.00 HOME-ARP funds from Housing Urban

Development (HUD). In response to funds received, UCP is in need of a HOME-ARP Coordinator 11
for the implementation and day-to-day operations of the grant.

HR Form: 028
Revised: 08/03/2022




County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  07/09/2024
_Urban County

~250-002

Department Name:

Department No.:

Current Slot No.: __&LL.‘_

Current Position Title:

Requested Position Title:

o

~ Program Specialist I

REQUEST FOR: New Position

$0.00

SALARY REQUEST:
Current Budgeted Amount

SALARY REQUEST:

Current Budgeted Amount

TOTAL BUDGETARY IMPACT: $46,462.00

DTempul‘;lry Pasition® D Position Reclassification D Other

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget
D Salary Adjustment

POSITION TYPE: Full Time Regular Object Code 113
D Full Time Temporary Object Code 121

CIVIL SERVICE: Exempt
D Non-Exempt

* TEMPORARY POSITIONS:

§ 46,462.00

Net Change

_ $46462.00
Proposed Budgeted Amount

- 3000
Net Change

Proposed Budgeted Amount

D Annual Budget Cycle D Will Require Additional Funds

D Other

El Part Time Regular Object Code 114
D Part Time Temporary Object Code 122

FLSA: D Exempt

E| Non-Exempt

* Start Date End Date

Annual Salary

Work Schedule

Hours per Week No. of Weeks

Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x Hours per Week =

Total Hours  x

Hourly Rate = 7i371tﬁgeled5alary7

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

This position will fill a need in the in-house Urban County Owner-Occupied Rehabilitation Program,

The Program Specialist will inspect houses to be rehabilitated or reconstructed and document the

housing conditions which will be utilized to compile a cost estimate and work write-up. This position

‘will also perform various housing inspections (i.e. complaints, foundation, 50%, 100%, etc.)

l)u]_ml—t_n ent Head /XV
.Depnr—t.l_nemoi—Hunl'.;l% ces

Irces

r” | 5[ A LJ( T
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Date

HR Form: 028
Revised: 08/03/2022



