County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form If department is requesting more than (3) personnel actions, I
Date: __ 06/05/2024 Current Slot No.: 0004
Department Name: ___CCL#6 Current Position Title: o Bailiff1 C Cc.\, —ﬂ/
Department No.: 026-001 Requested Position Title:
REQUEST FOR: || New Position [ | Temporary Position* [ ] position Reclassification  [v]other Delete
SALARY REQUEST:  $55,182.00 8000 85518200
Current Budgeted Amount Proposed Budgeted Amount Net Change
Interpreter Allowance
SALARY REQUEST: $ 4,000.00 $0.00 -$ 4,000.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPacT:  -$ 59,182.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle [:] Will Require Additional Funds
[:l Salary Adjustment D Other _
POSITION TYPE: [¥] Full Time Regular Object Code 113 [_] part Time Regular Object Code 114
D Full Time ‘l'emporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
D Non-Exempt m Non-Exempt
* TEMPORARY POSITIONS:
StartDate  End Date Work Schedule Hours per Week No, of Weeks
Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

" No.ofWeeks  x ii&if?}ﬁ}ﬁt:éi& = TotalHowrs x Iinili'l}i{hlg = "ImcléetedSnlnry '
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explainswhy position or adjustment request Is essential)
Delete position to create a higher level position
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~—bepartment of Human Resources - Date

liR Form: 028
Revised: 08/03/2022



County or HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) pr.'r.s‘mm.c-';'_r-n.::ﬁ;; ‘ |
Date: _ 06/05/2024 CurrentSlotNo: 0006

DepartmentName: ~ CCL#I6G ~ CurrentPosition Title: o
Department No.: 026-001 Requested PositionTitle: | Bailiffll

REQUEST FOR: New Position D'I’cmpormy Position* D Position Reclassification DOlllcr

SALARY REQUEST: $0.00 $ 58,053.00 $ 58,053.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
Interpreter Allowance
SALARY REQUEST: $0.00 ___$400000 ~ §4,00000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:  $ 62,053.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

IZ] Current Department Budget L—_I Annual Budget Cycle I___] Will Require Additional Funds
D Salary Adjustment [:’ Other
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114

D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt PLSA: Dﬂxcmpt

D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:

“StartDate  lind Date Work Schedule " llours per Week No. of Weeks

Annual Salary o HourlyRate
Step 1 Salary / 2,080 Howrs Per Year = Hourly Rate

" No.ofWeeks x HowrsperWeek = TotalHours x lowlyRate =  Budgeted Salary
TJUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explaiin why position or adjustment request is essential)

_(El_‘ﬁ_ﬂ[iﬂg_n_hi_ghp_;iqﬁl Bailiff due to certifications
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HR Farm: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[___NOTE: Complete muttiple personnel action form if department is requesting more than (3) personnel actions. |
Date:  08/27/2024 Current Slot No.: 0005
Department Name: CCL#9 Current Position Title: Bailifi 1 CC‘) 'Lg/
Department No.: 029-001 Requested Position Title:
REQUEST FOR: [ l New Position | h‘cmporary Position® | | Position Reclassification i;’IOthcr Delete
SALARY REQUEST: $ 48,088.00 -$ 48,088.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Praposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -5 48,088.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

lt’,J Current Department Budget i Annual Budget Cycle [ will Require Additional Funds
f ] Salary Adjustment [ i():her
POSITION TYPE: ["J Full Time Regular Ohject Code 113 [ | PartTime Regular Object Code 114
[ ] Full Time Temporary Object Code 121 || part Time Temporary Object Code 122
CIVILSERVICE: [V Exempt FLSA: | | Exempt
[ ] Non-Exempt -/i Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hours per Week =  Total Hours  x Hourly Rate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adfustment request Is essential)
Deleting position to create a highter level position,
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Department of Humd sources Date

HR Form: 028
Revised: 0870372022



County or HipALGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

. NOTE: Complete multiple personnel action form if department s requesting more than (3) personnel actions.

Date: 08/27/2024 Current Slot No.: 0006
Department Name: CCL#9 Current Position Title:
Department No.: 029-001 Requested Position Title: Bailiff 11
REQUEST FOR: [;’I New Position { _menporm)r Position™* \ i Position Reclassification | _}Othcr
SALARY REQUEST: $ 54,193.00 $ 54,193.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount M'roposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 54,193.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[_7} Current Department Budget L E Annual Budget Cycle { v | Will Require Additional Funds
ll } Salary Adjustment {,___'Olher
POSITION TYPE: ["i Full Time Regular Object Code 113 || Part Time Regular Object Code 114
!] Full Time Temporary Object Code 121 [ | Part Time Temporary Object Code 122
CIVIL SERVICE: i"] Exempt FLSA: I Exempt
[7 J Non-Exempt ’ngNnn-Exempt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks  x Hours per Week = Tatal Hours Hourly Rate = Budgeted Salary
JUSTIFICATION FOR

NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essentinl)
Creating a higher level Bailiff duc to TCOLE certifications.

HR Form: 028
Revised: C8/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. |
Date: 08/27/2024 Current Slot No.: 0010
Department Name: CCL#8 Current Position Title: Bailiff I ( CC)
Department No.: 028-001 Requested Position Title:
REQUEST FOR: D New Position D'I‘empurary Position™* D Position Reclassification Othcr Delete
SALARY REQUEST: $ 46,462.00 -$ 46,462.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
“In terpreter Micwance -4 1000 .00
SALARY REQUEST: 4 bicoo .o -$-0.00.
Current Budgeted Amount Proposed Budgeted Amount Net Change
-452,4062.00

TOTAL BUDGETARY IMPACT:  <$-46;462:00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: [¥] Full Time Regular Object Code 113 [_] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: [ Exempt
D Non-Exempt [ZINun-Exmnpt

* TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x HoursperWeek =  TotalHours x  HowlyRate = Budgeted Salary

JUSTIFICATION FOR NEW FPOSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Deleting position to create a highter level position.

Dcp;?r/nﬁent H;M -8@&?_
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Department of Human Resources Date

HR Form: 028
Revised: 08/03/2022



County oF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 08/27/2024 Current Slot No.: —0010  <o|| *ﬁ-‘
Department Name; CCL#8 Current Position Title:
Department No.: 028-001 Requested Position Title: Bailiff IT

REQUEST FOR: New Position DTempormy Position* D Position Reclassification [:l(Jther

SALARY REQUEST: $ 54,193.00 $ 54,193.00
Cwirent Budgeted Amount Proposed Budgeted Amount Net Change
4l 00D .00
SALARY REQUEST: & (o, C00.00 $-0.00-
Current Budgeted Amount Proposed Budgeted Amount Net Change
(00‘ ,qa Ne o]

TOTAL BUDGETARY IMPACT: _ $-54;193.00-

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: [ ) Exempt
[:| Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks x HoursperWeek = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
Creating a higher level Bailiff due to TCOLE certifications.

D A 8/24 24

Dep‘ﬁ?ﬁnent Heall Date
Department of Human Resources Date

HR Form: 028
Revised: 08/03/2022



