County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3} personnel actions

Y/ o

Date: 05/28/2024 Current Slot No.: 0207 ‘l'
AT The FF Graued Uni
Department Name: Tax Office Current Position Title: A INVESTIGATOR 11
Department No.: 140-001 Requested Position Title: see attached
REQUEST FOR: New Position Temporary Position™ Position Reclassification ¥ | Other DELETE
SALARY REQUEST: $ 50,179.00 -$ 50,179.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -$50,179.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
¥ | Current Department Budget Annual Budget Cycle

Other

Will Require Additional Funds
Salary Adjustment

POSITION TYPE: ¥

Full Time Regular Object Code 113
Full Time Temporary Object Code 121

CIVIL SERVICE: Exempt FLSA:

v Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

Work Schedule

Part Time Regular Object Code 114
Part Time Temporary Object Code 122

Exempt

v Non-Exempt

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =

Hours per Week No. of Weeks
Hourly Rate
Total Hours x  HourlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)
Delete Position/Department no longer exists

1

Department Head
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County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

i NOTE: Complete multiple personnel action forn if department is requesting more than (3) personnel actions |

Date: 05/28/2024 Current Slot No.: 0178 -
: PutD Theft Guud Unit”
Department Name: T'ax Office Current Position Title: -AFFH INVESTIGATOR 1
Department No.: 140-001 Requested Position Title: see attached
REQUEST FOR: New Position Temporary Position™ Position Reclassification ¥ | Other DELETE
SALARY REQUEST: $43,020.00 -$43,020.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: ~ -$ 43,020.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
¥ | Current Department Budget Annual Budget Cycle

Other

Will Require Additional Funds
Salary Adjustment

POSITION TYPE: ¥ | Full Time Regular Object Code 113
Full Time Temporary Object Code 121

CIVIL SERVICE: Exempt FLSA:

v | Non-Exempt

* TEMPORARY POSITIONS:

Start Date End Date

Annual Salary

Work Schedule

Part Time Regular Object Code 114
Part Time Temporary Object Code 122

Exempt
v | Non-Exempt

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x Hours per Week =

Delete Position/Department no longer exists

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or adjustment request is essential)

Hours per Week No. of Weeks
Hourly Rate
Total Hours x  Hourly Rate = Budgeted Salary

S

Department of Human Resetirces

05/28/2024
Date

AR\

Date
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

Date: 05/28/2024
Department Name: Tax Office
Department No.: 140-001

Current Slot No.:
Current Position Title:

Requested Position Title:

e personnel action form if department is requesting more than (3) personnel actions

0010
l: HGATOR I

see attached

REQUEST FOR: New Position

SALARY REQUEST: $ 43,020.00
Current Budgeted Amount
SALARY REQUEST:
Current Budgeted Amount
TOTAL BUDGETARY IMPACT: -$ 43,020.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
¥ | Current Department Budget
Salary Adjustment

POSITION TYPE: ¥ | Full Time Regular Object Code 113
Full Time Temporary Object Code 121

Temporary Position™

Position Reclassification ¥ | Other DELETE
-$43,020.00
Proposed Budgeted Amount Net Change
$0.00
Proposed Budgeted Amount Net Change

Annual Budget Cycle
Other

Will Require Additional Funds

Part Time Regular Object Code 114
Part Time Temporary Object Code 122

CIVIL SERVICE: Exempt FLSA: Exempt

¥ | Non-Exempt v | Non-Exempt

“ TEMPORARY POSITIONS:

Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hoursper Week = TotalHours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Delete Position/Department no longer exists

} ﬁ;{i@-’v\—k} Dateosxzs/zom
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: __ 05/28/2024 Current Slot No.: —NmQﬂO
DepartmentName:  Tax Office Current Position Title: _N/A '06/
Department No.: 140-001 — RequestedPositionTitle:  ACCOUNTANTII
REQUEST FOR: z New Position jTemporary Position™ i Position Reclassification : Other
SALARY REQUEST: o $ 50,179.00 - $50,179.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: ] B $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT:  $ 50,179.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Y| Current Department Budget . Annual Budget Cycle ___! Will Require Additional Funds
L Salary Adjustment |__ Other

POSITION TYPE: ¥ | Full Time Regular Object Code 113 L
| Full Time Temporary Object Code 121

Part Time Regular Object Code 114

Part Time Temporary Object Code 122

CIVIL SERVICE: | Exempt FLSA: _; Exempt
Non-Exempt Z Non-Exempt

(<]

* TEMPORARY POSITIONS:

) Start Date  End Date

~ Work Schedule HoursperWeek  No.of Weeks
AnnvalSalary o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x H_o_u?per Week = Total Hours x HourlyRate = Bu-dg_et;d_SaIairj;’

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position in need due to influx in countywide refund payments, certified HCAD property accounts,
assessment tax exemptions, increase in €SCTOW accounts, increase in partial payments, homestead and
quarterly contracts / Funded from deleted positions

@A X&Qwﬁ | _ 05/28/2024

Date
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Revised: 08/03/2022



County or HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete muitiple personnel action form if department is requesting more than (3) personnel actions.

Date:  05/28/2024 CurrentSlot No.:  N/A OQI’I .
DepartmentName: ~ Tax Office Current Position Title: - N/A _ —W
Department No.: 140001 ~ Requested Position Title: ~ ACCOUNTANT I
REQUEST FOR: z New Position jTemporary Position® : Position Reclassification i Other
SALARY REQUEST: $43,020.00 $ 43,020.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o _ $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: _ $43,020.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

= —
E Current Department Budget ___ Annual Budget Cycle i Will Require Additional Funds
| Salary Adjustment ____ Other

POSITION TYPE: | ¥ | Full Time Regular Object Code 113 I__ Part Time Regular Object Code 114

L]

| Full Time Temporary Object Code 121 Part Time Temporary Object Code 122

| (]

CIVIL SERVICE: || Exempt FLSA: || Exempt

Z Non-Exempt | ¥ | Non-Exempt

* TEMPORARY POSITIONS:
 StartDate  EndDate  WorkSchedue HoursperWeek  No.of Weeks
AnnualSalary o - ] HourlyRate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
_NEJEfTVeeks X Ho_ursperW;ék =  TotalHours x HourilyiR.ate = BﬁdéétéaSalarf__

Position in need due to influx in countywide refund payments, certified HCAD property accounts, B
assessment tax exemptions, increase in escrow accounts, increase in partial payments, homestead and
quarterly contracts / Funded from deleted positions

05/28/2024

Date

N

Date

HR Form: 028
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CounTty oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date:  05/28/2024 CurrentSlotNo.: ma’!% ’&f/

DepartmentName: =~ Tax Office Current Position Title: N/A
Department No.: 140-001 Requested Position Title: ~ ACCOUNTANTIO
REQUEST FOR: | v | New Position :Tempomry Position™ : Position Reclassification : Other
SALARY REQUEST: - §43,020.00 $43,020.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
| SALARY REQUEST: ] $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT:  $ 43,020.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

L Current Department Budget L Annual Budget Cycle | Will Require Additional Funds
___| Salary Adjustment L_|Other
POSITION TYPE: ¥ | Full Time Regular Object Code 113 LI Part Time Regular Object Code 114

__| Full Time Temporary Object Code 121 L_ Part Time Temporary Object Code 122

CIVILSERVICE: || Exempt FLSA: |_| Exempt
E Non-Exempt E Non-Exempt
* TEMPORARY POSITIONS:
~ StartDate  EndDate ~ WorkSchedule "~ HoursperWeek  No.of Weeks
Annual Salary ) o - Hourly Rate .
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No. of Weeks x Hours perWeek =  Total Hours x _EEU_TY-REKE* = Budgete_d Sél;r;; -

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Position in need due to influx in countywide refund payments, certified HCAD property accounts,
assessment tax exemptions, increase in €scrow accounts, increase in partial payments, homestead and
quarterly contracts / Funded from deleted positions

05/28/2024
Date

Ay

Date
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