County oF HipALGO

- DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date: 10/09/2024 Current Slot No.: 0019

Department Name: Conslable Pet. 2 Current Position Title:

Department No.: 292-001 Requested Position Title: Sergeant

REQUEST FOR: Ncwl‘osillon [:]'I‘cmporaryPosillon* I:]l'osition Reclassification |:|Other

SALARY REQUEST: $ 66,334.00 $ 66,334.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

ToTAL BUDGETARY IMPACT: _ $ 66,334.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Amnual Budget Cycle D Will Require Additional Funds
[:I Salary Adjustment [:I Other

POSITION TYPE: FFull Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time ‘Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: | Exempt PLSA: [ Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Wecks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.ofWeeks  x Howrsper Week =  TotalHours x  HowlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMBNT: (Bxplain why position er adfustment request is essential)

Requesting a sergeant position to assist with the supervision of deputics and to help balance admin
responsibilites with active field work to ensure that the team operates effectively, Our office covers

various shifts other than 8 to Sp to cover different operations that come up periodically.

Fernando Gaiiqj:?j -l 10/15/2024
Department Head <—=— Date
Date

HR Forny: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.
Date; 10/09/2024 Cwrrent Slot No.: 0020

Department Name: Constable Pct. 2 Current Position Title:

Department No.: 292-001 Requested Position Title: Depuly Constable

REQUEST FOR: New Position D'l‘cm]mrary Position® D Position Reclassification DOthcr

SALARY REQUEST: $50,410.00 $ 50,410.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $50,410,00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other

POSITION TYPE: [¥] Full Time Regular Object Code 113 [ part Time Regular object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: [ Fxempt pLsA: [ Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:
Start Date End Date Work Schedule Hours per Week No. of Weeks

Annual Salary Hourly Rate

Step 1 Salary / 2,080 Howrs Per Year = Hourly Rate

No.ofWeeks x HoursperWeek =  Totalllowrs x  HowrlyRate = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adfusturent vequest is essential)

With rising crime rates and community concerns additional deputies are essential to maintain public
safety and respond effectively to incidents. Existing deputies experiencing increased workloads with

civil citations, writs and enforcing criminal law, Hiring a new deputy is critical to addressing staff
shortages, enhancing public safety, and improving community relations,

Fernando Gaitaw™ _———" " 10/15/2024
Department Head il Date

b M_\ﬁ}\ L , \B\\S\'Lq
Department of Hummn@sourccs Date '

1R Ferm: 028
Revised: 08/03/2022



