County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NO _;;g‘j:i(,;orr:plcte multiple personnel action fdr';rr rfdepnrtment is requesting more than (3) personnel actions.

Date: 12/27/2024 CurrentSlot No: _ See Attached
Department Name: _ Commissioner Pct. 3 Current Position Title: See Attached _
Department No.: ~123-005 ~ Requested Position Title: sc€ ritatned
REQUEST FOR: [:l New Position [:J'I‘empurmy Position® [:] Position Reclassification E]Olher R DEl_e_fc
€ on482L -4 iy
SALARYREQUEST: 3 58:556:60 ; I _ H5855600
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: e %000
Current Budgeted Amount Proposed Budgeted Amount Net Change
- 4Lh482L
TOTAL BUDGETARY IMPACT:  -5-58;556:60~
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
E Current Department Budget [j Annual Budget Cycle l:] Will Require Additional Funds
[j Salary Adjustment DOther ) o B -
POSITION TYPE: [a Full Time Regular Object Code 113 D Part Time Regular Object Code 114
["] Full Time Temporary Object Code 121 [__] Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: [ Exempt
Non-Exempt U Non-Exempt
* TEMPORARY POSITIONS:
‘Start Date " End Date - Work Schedule Hours ber Week  No.of Weeks
Annual Salary o ) o Hourly Rate _ o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours per Week = TotalHours x  HourlyRate = _ Budgeted_Sa_lary .

Anibal Resendez
Department Head

e .ﬁ\ﬁr\ \~2- 1S
Department of Human Resourc Date

_ 1272772024
Date

HR Form: 028
Revised: 08/03/2022



County oF HIDALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

| NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Commissioner Pct. 3

Department Name:

123

Department No.:

Position Information:

Current Budgeted Proposed Budgeted

Slot No. Current Position Title Proposed Position Title Salary
0097 Clerk III $29278-00- | 430, T¢I
0041 Traffic Control Specialist 11 $20.278-00— $ 20, M

(§58;556:00). |¢ bkl 422

HR Form: 027
Revised: 02/23/2017



County oF HiDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I:W NOTE: (:‘ampfcte multiple personnel action Er'};a_ij: Hc_'p;:?t.u;na; :;qucsung more than (3) personnel actions. —|
Date: 12/27/2024 CurrentSlotNo.: _

Department Name: Commissioner Pct. 3 Current Position Title: -

Department No.: 123-005 Requested Position Title: Administrative Assistant IV

REQUEST FOR: [a New Position D'l‘emporary Position* El Position Reclassification uOlher -

SALARY REQUEST:  __ = _ $4516800 _$4516800
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: _ o e ) $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: __ $ 45,168.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[Z‘ Current Department Budget D Annual Budget Cycle l___l Will Require Additional Funds
ij Salary Adjustment I__] Other _ B
POSITION TYPE: Full Time Regular Object Code 113 [:] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: l:] Exempt FLSA: [j Exempt
fﬂ Non-Exempt IJ Non-Exempt

* TEMPORARY POSITIONS:

Start Date " EndDate ~ Work Schedule i ) Hours }iér_Week No.of Weeks
Amnual Salary - Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Precinct 3 Administrative Assistant IV is needed to provide support for call-in take with nuisance and
abatement program, provide mapping and documentation photograph with still and aerial cameras,
assist with leave request, FMLA, HR reports, fixed asset inventory and all other assignments.

S : //_) e

Anibal Resendez
Department Head

12272024

Date

\u—)"‘\!\C“KQ ' NS
epartment of Human ReéSpurces Date

HR Form: 028
Revised: 08/03/2022




County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

MULTIPLE PERSONNEL ACTION FORM
(Attachment A)

NOTE: Complete this form in addition to your par form if department is requesting more than (3) personnel actions.

Commissioner Pct. 3
Department Name:

Department No.:

Position Information:

Current Budgeted Proposed Budgeted

Current Position Title Proposed Position Title Salar:
alary Salary
Administrative Assistant 1V $45,168.00
HR Form: 027

Revised: 02/23/2017



