County ofF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM
(ALLOWANCES)

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions

Date: __ 02/26/2025 CurrentSlot No.: 0009
Department Name: DA'S OFFICE Current Position Title: ATTORNEY IV
Department No.: B 080 = Oil____ Requested Position Title: ~ SAME

ALLOWANCE REQUEST: Type of Allowance

D Position : Interpreter D Clothing @Supplemenl.ll E Auto m%{'fj_")fl‘q'

Auto ALLOWANCE AMOUNT: - §$8,000.00 ~ §900.00 ~-§$7,100.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

Lomgevsty—AtbOUANCE AMOUNT: S216006- o $0.00 Sl
Current Budgeted Amount Proposed Budgeted Amount Net Change

Supplemental ALLOWANCE AMOUNT: $5.000.00 - $0.00 . -$5000.00 _ ___
Current Budoeted Amount Proposed Budgeted Amount Net Change
-
rOTAL BUDGETARY PACT: =TT ’y.;uE 000 "] 2,150 .09

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

El Current Department Budget |__| Annual Budget Cycle __: Will Require Additional Funds
D Salary Adjustment @ Other _Adjustment has no impact to department budget
POSITION TYPE: Full Time Regular Object Code 113 || Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 1 Part Time Temporary Object Code 122
CIVIL SERVICE:  [/] Exempt FLSA: [/] Exempt
D Non-Exempt | | Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowance request is essential)

Requesting to transfer auto allowance, supplemental pay and longevity pay from slot 080-013-0009

to slot 080-013-0001, employee was promoted to new slot.

COMMENTS: {Any comments you wish to make regarding this request, atinch additional payes if needed)

WL
PlooplL Mi&*—-’(,&'c.@_%u 02/26/2025

Department Head Date
AN S ’lk];} \'?_5‘
Department of Human Date

HR Form: 029
Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

(ALLOWANCES)

[ NOTE: Complete multiple personnel action form if department is r:;;c-:l;n_'ng_mure than (3) personnel actions .!
Date: __ 02/26/2025 Current Slot No.: __0oo1

Department Name: DA'S OFFICE Current Position Title: ATTORNEY V

Department No.: 080 OLZ Requested Position Title: - SAME

u

ALLOWANCE REQUEST: Type of Allowance

C] Position :i Interpreter Ij Clothing {Zl Supplemental fJ Auto W {-(

Auto ALLOWANCE AMOUNT: $ 900.00 $8,000.00 ] $7,100.00
Current Budgeted Amount Proposed Budgeted Amount Net Change ,%/
+eongevTly ALLOWANCE AMOUNT: 088 —S52+68:00  =S52es-80
Current Budgeted Amount Proposed Budgeted Amount Net Change
Supplemental ALLOWANCE AMOUNT: $0.00 - $5,000.00 _$5,000.00
Current l}_ugge[cd A:.-nmm: Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: #H,’W} flal) |60.60

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[:l Current Department Budget || Annual Budget Cycle :‘ Will Require Additional Funds
D Salary Adjustment [v]other Adjustment has no impact to department budget

—

POSITION TYPE: | | Full Time Regular Object Code 113 Part Time Regular Object Code 114
LA ¢

i__j Full Time Temporary Object Code 121 Part Time Temporary Object Code 122

L
CIVIL SERVICE: Exemp! FLSA: L?]Iiwmpl

D Non-Exempt _—_] Non-Exempt

JUSTIFICATION / PRIORITY: (Explain why this allowauce request is essential)

Requesting to transfer auto allowance, supplemental pay and longevity pay from slot 080-013-0009

HR Form: 029
Revised: 02/23/2017



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

DISCRETIONARY STEPS

District Attorney
02/26/2025
Date: Discretionary Step: [ ]Step 2 [] Step 3 [ step 4 Step 5
) NEW District Attorney's Office
Employee No. o Department Name: B o
Attorney IV 0009
Position Title: _ °~ Slot No.: o
080/ 013 ) 03/03/2025
Dept./Prg. #: - Effective Date:

(Next I'LLI-I pay -p-crmI}_
POSITION REQUIREMENTS:

Education: juris Doctorate (JD) [ other: B

Experience: [J 0 years [ 1 year [] 3 years [] 5 years [] 7 or more years
Certificates/Licenses:

JUSTIFICATION FOR STEP INCREASE:

Education: Juris Doctorate (JD) Cother:

Experience: ] 0 years (] 1 year [J 2 years []3 years (] 4 years 5 or more years

. ) Personal Injury Law
Certificates/Licenses: =8

Step 2 - Exceed minimum by 2 years Step 4 - Exceed minimum by 4 years

Step 3 - Exceed minimum by 3 years Step 5 - Exceed minimum by 5 or more years

The step adjustment requested is necessary Lo retain and compete with the private sector/ markets and

prosector offices in the State of Texas. The request is based on a special and compelling need to employ.

retain and maintain adequate staffing levels for the continuity of operations in order to comply with the

statutory obligations of the District Attorney's Office.

Please make sure supporting documentation is attached (i.e. certificates, degrees, resume, eic.) Forms that are submitted without
i 8 / !

supporting documentation will not be considered.

Elécted Official Signature Date

HR Form: 000
01/31/2019



