County oF HipALGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than {3) personnel actions.
P piep P q g P

Date:  05/09/2025 Current Slot No.: 0032
Department Name: ~ Precinct 2 Current Position Title: -
DepartmentNo.:  122-005 Requested Position Title:  Coordinator II, Special Projects

REQUEST FOR: New Position D'l‘cmpnrary Position® D Position Reclassification DOthor

SALARY REQUEST: $0.00 ~ $48.781.00 _ $48,781.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $ 0.00 8000 $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: 3 48,781.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget I:‘ Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment Other Deletion of position )
POSITION TYPE: E Full Time Regular Object Code 113 D Part Time Regular Object Code 114

[:] Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122

CIVIL SERVICE: D Exempt FLSA: ’: Exempt

Z] Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:

StartDate  End Date - Work Schedule

Hours per Week " No.of Weeks
Annual Salary o o Hourly Rate -
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
No.of Weeks x Hours pTar Week = Total Hours  x Hourly Rate = - Budgetéﬁilal‘,&‘ 5

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Precinct 2 Re-Organization plan.

-~

S48

Date

Department of Human Res es Date

(2 -

Depariment Head
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County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 05/09/2025 Current Slot No.: 0032
Department Name:  Precinct 2 Current Position Title: B -
Department No.: 122 - 005 ~ Requested Position Title: ~ Coordinator II

REQUEST FOR: New Position DTempnraw Position™ D Position Reclassification E’Olher

SALARY REQUEST: ~50.00 ~ $48,781.00 ) $ 48,781.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

SALARY REQUEST: $0.00 $0.00 ~$0.00 o
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: ___$ 48,781.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget D Annual Budget Cycle Will Require Additional Funds
L__J Salary Adjustment Other __ Deletion of position )
POSITION TYPE: Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
Z\ Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date ~ Work Schedule " Hours per Week ~ No.of Weeks
Annual Salary Hourly Rate o B

Step 1 Salary / 2,080 Hours Per Year = HOI._H‘ly Rate

No.of Weeks x Hours per Week = ~ Total Hours  x 77Hoiur§yRate7 = Budget_ed SaE’y-' B

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

‘ Precinct 2 Re-Organization plan.

Date
_ ,'S \ \ Z_X'LK
Date
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CounTty oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

I NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 05/09/2025 Current Slot No.: 0010 & 0011
Department Name: Precinct 2 __ Current Position Title: Clerk III -
Department No.: ) 122 - 005 _ Requested Position Title: - -
REQUEST FOR: D New Position DTcmporary Position™ D Position Reclassification Other __jt_‘ﬁgtc )
SALARY REQUEST: ~ §$30,741.00 B $ 0.00 ~ -$30,741.00 B
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $30,741.00 $ 0.00 ~ -$30,741.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMPACT: -5 61,482.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

Current Department Budget I:] Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other o - -
POSITION TYPE: m Full Time Regular Object Code 113 \_] Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: D Exempt FLSA: D Exempt
‘Zl Non-Exempt E‘ Non-Exempt

* TEMPORARY POSITIONS:

Start Date  End Date " Work Schedule Hours per Week No. of Weeks
Annual Salary o B Hourly Rate - o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x Hours per Week =  Total Hours x %uriy Rate = - Bde_geLed Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

 Erd _ S-S

Department Head Date

Department of Human Ressarces ~ Date

HR Form: 028
Revised: 08/03/2022




County ofF HipaLGo

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions. I
Date: 05/08/2025 Current Slot No.: __T075 & T076

Department Name: _Precinct2 ~ Current Position Title:

Department No.: 122 - 008 Requested Position Title: Athletic Trainer (2 positions)

REQUEST FOR: D New Position Temporary Position™ D Position Reclassification [:\Other

SALARY REQUEST: $0.00 $ 12,064.02 $12,064.02
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $ 0.00 $ 12,064.02 S 12,064.02
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $24,128.04

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle Will Require Additional Funds
D Salary Adjustment Other DBM will preparc transfer
POSITION TYPE: D Full Time Regular Object Code 113 D Part Time Regular Object Code 114
Full Time Temporary Object Code 121 I:l Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: D Exempt
El Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
05132025  B(3) [gg Monday - Sunday 40 15
Start Date End Date Work Schedule Hours per Week No. of Weeks
Annual Satnry 54 | .82:00 /2080 = SZU 1067/hr Hourly Rate S 201 1
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
5 40 600 $20.11 $ 12,064.02 X 2
No.ofWeeks x HoursperWeek = Total Hours x  HourlyRate = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why pesition or adjustinent request is essential)

Requesting two temporary full time positions in order to assist current staff with the administration
of summer programs.

TAaALS

Depaftment Head Date
Department ni ;lumaﬁhr@s“ Date

HR Form: 028
Revised: 08/03/2022



