County or HIDALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

___ NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 07/16/2025 Current Slot No.: 0050
DepartmentName: ~ WICPropgram ~ Current Position Title: ~ WIC Certification Specialist 111
Department No.: o 350-001 - Requested Position Title:
REQUESTFOR: | | New Position | |Temporary Position* | | Position Reclassification iu_f_j()ther - Delete _
£4%4a92.00 i R
SALARYREQUEST:  $-45:70960 S 54570900
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: S - ) 8000
Current Budgeted Amount Proposed Budgeted Amount Net Change
—d4y3995- .0 \
TOTAL BUDGETARY IMPACT:  —$-4:3;709.00~
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
[‘_" ‘f Current Department Budget | Annual Budget Cycle ! fwill Require Additional Funds
[ | Salary Adjustment _ | Other R o
POSITION TYPE: | ¥ Full Time Regular Object Code 113 || Part'Time Regular Object Code 114
| | Full Time Temporary Object Code 121 || Part Time Temporary Object Code 122
CIVIL SERVICE: [V"! Exempt FLSA: | | Exempt
{ | Non-Exempt [ | Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date "~ WorkSchedule "~ Hours perWeek  No.of Weeks -
Annual Salary o o Hourly Rate o
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate
" No.of Weeks x Hours per Week = TotalHours x 7I:lnurly Rate = Budgeteidgélﬁﬁ;

ﬂ M AT 07/16/2025

Departmém Head Date
&% ~— R i \\\n\_L__ .
Department n Rescurces Date

HR Form: 028
Revised: 08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

[:.; 5 7NOTE (‘ornplete muinpn'e per snmml‘ mtron form deepm tment is r equectmq more rhﬂu (3} per mnne.’actmns j
Date: 07/16/2025 CurrentSlotNo: 0089
DepartmentName: _ WICProgram ~ Current Position Title: ~ WIC Certification Specialist I
DepartmentNo: ~ 350-001 _ Requested Position Title:
REQUESTFOR: | |NewPosition | |Temporary Position* | | Position Reclassification || Other Delete
& 3H,02.00 —$3d, .2 &
SALARYREQUEST:  -$32;642:00 S  =$32642:00—
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: o - 8000
“Current Budgeted Amount Proposed Budgeted Amount “Net Change

= 1

TOTAL BUDGETARY IMPACT:  ~$-32,642:00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

i,{i Current Department Budget { | Annual Budget Cycle | | will Require Additional Funds
P ] Salary Adjustment | lOther o I
POSITION TYPE: [ ]' Full Time Regular Object Code 113 ,i Part Time Regular Object Code 114
[ E Full Time Temporary Object Code 121 { Part Time Temporary Object Code 122
CIVIL SERVICE: | ¥ | Exempt FLSA: | | Exempt
[ ! Non-Exempt f\( Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date " WorkSchedule gdﬁrgﬁei Week  No.ofWeeks
Annual Salary S HourlyRate -

Step 1 Sa!ary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

07116/2025

Departmént Head ‘Date

\m?m%mﬁﬁmm e -D_:t;\\\n—\lf

HR Form: 028
Revised: 08/03/2022




County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

L_i_ 7 NQ?E;_V_é'(;m'pléteﬂr.n:t.;'{tjp-le' _I;Ie;jsm_mell action form if Hep-q_r_rment is requesting mo_ré than (.3) perjso;i};éf:acgfo;t;. %)
Date: 07/16/2025 CurrentSlotNo.: 0260 :
Department Name: WICProgram  Current Position Title:  WIC Certification Specialist [
Department No.: ~350-001  Requested Position Title: . -
REQUEST FOR: i I New Position | {Temporary Position® | | Position Reclassification !?’_}Other _ Delete -
SALARY REQUEST: $31,817.00 A _ -831,817.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: o N T S . §000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: -5 31,817.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

['f'i Current Department Budget || Annual Budget Cycle l [ will Require Additional Funds
| 1 Salary Adjustment | other e
POSITION TYPE: E"J Full Time Regular Object Code 113 | Part Time Regular Object Code 114
E | Full Time Temporary Object Code 121 | |PartTime Temporary Object Code 122
CIVIL SERVICE: | ¥ | Exempt FLSA: | | Exempt
| Non-Exempt | v | Non-Exempt

* TEMPORARY POSITIONS:

~ StartDate ~ EndDate  WorkSchedule ~ HoursperWeek  No.ofWeeks
Annual Salary Hourly Rate
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

No.of Weeks x HoursperWeek = TotalHours x HourlyRate =  Budgeted Salary

At \ _—  07/16/2025

Departlneht ad Date

\%% S e Q’\\\Q\l“
partment ol HimaNResources Date ————

HR Form: 028
Revised: 08/03/2022



County or HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

__NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions,

Date:  07/16/2025 Current Slot No.: 0290 Proposed
Department Name: ~ . WIC Program Current Position Title: _ - - o
DepartmentNo.:  350-001 Requested Position Title: Nutrltlomsl |
REQUEST FOR: I(} New Position | ETemporaryPosition* || Position Reclassification | |Other o _ -
SALARYREQUEST: ) ' $48,781.00 - §48781.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARYREQUEST: S - ~__§$000
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: S 48,781.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

[¥] current Department Budget | Annual Budget Cycle L | Will Require Additional Funds
| Salary Adjustment || Other ) I o R

POSITION TYPE: | ¥ | Full Time Regular Object Code 113 | Part Time Regular Object Code 114
l | Full Time Temporary Object Code 121 ’ | Part Time Temporary Object Code 122

CIVIL SERVICE: | ¥ | Exempt FLSA: | |Exempt
[ Non-Exempt (v | Non-Exempt

* TEMPORARY POSITIONS:
" Start Date EndDate  WorkSchedWle ~ HoursperWeek  No.of Weeks

Annual Salary Hourly Rate

Step 1 Salary /2,080 Hours Per Year = Hour] !y Rate

No.of Weeks x Hours ;Jéi'sz?k = TotalHours x Eoiﬁiriyﬂl'{ét-e_ = Budgeted Salary
JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explainwhy position or adjustinent request is essential)

Assessment of nutritional risks, provide nutrition education and individual counseling, provide breast-

feeding education, referrals, perfomt amhropometrlcs and hemoglobm collection, approve non-contract

formula requests, issue benefits, and assist with reviewing program requirements.

a - _07/16/2025

Department Head . Date

\-__&\Qs_ r—_— l;::\\\n,\ls-

Department of Human®Resources

HR Form: 028
Revised: 08/03/2022






