County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

| NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions, |
Date:  06/25/2025 CurrentSlot No.. 0243 i

Department Name: SHERIFF'S OFFICE Current Position Title: DIVISION MANAGER 1
Department No.: 280 —0| 'lir-llcquestcd Position Title:  DIVISION MANAGER 1

REQUEST FOR: DNe\vl’usltiun D'{‘em;mmryPusitinn"‘ PusitinnRcc]assiﬁcaliun D()ll:er

SALARYREQUEST: 5 01,450.00 §$71,675.00 ~§10,225.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: —_— : $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change

TOTAL BUDGETARY IMPACT: $ 10,225.00

POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:

D Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment Other o
POSITION TYPE: ' i Full Time Regular Object Code 113 D Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: || Exempt FLSA: [ Exempt
Non-Exempt Non-Exempt

* TEMPORARY POSITIONS:

" Start Date " tind Date Work Schedule T lowrs per Week No. of Weeks

Annual Salary - = e——
Step 1 Salary / 2,080 Hours Per Year = Hourly Rate

Hourly Rate

" No.of Weeks  x I_It_)fn'rsperﬂ’-tﬁ = Total Hours x !!onrlyllat}r‘ = Budgeted SHI'nr-yi_

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustitent request is esscn‘tinf}

This position has taken on additional duties over the past years to be included new Texas
Commission ¢gn Law Enforcement for over 1000 licenses' regulations, responsible for DPS/FBI Audits,
_guidelines, dﬁh analysis, etc.

Department Head r—-\

i)upn rtment of Hui ﬁhﬁeso

M

irees Date

HR Form: 028
Revised.  08/03/2022



County oF HipALGO

DEPARTMENT OF HUMAN RESOURCES

PERSONNEL ADJUSTMENT REQUEST FORM

l NOTE: Complete multiple personnel action form if department is requesting more than (3) personnel actions.

Date: 06/03/2025 Current Slot No.: 0002

Department Name: Urban County Program Current Position Title: Program Coordinator [

Department No.: 250 —Od o Requested Position Title: Coordinator II B ey 4=r

REQUEST FOR: D New Position D'I'empm‘at'y Position*® Position Reclassification D Other

SALARY REQUEST: $ 46,749.00 $ 48,781.00 $2,032.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
SALARY REQUEST: $0.00
Current Budgeted Amount Proposed Budgeted Amount Net Change
TOTAL BUDGETARY IMpAcT:  $2,032.00
POSITION TO BE FUNDED FROM ONE OF THE FOLLOWING:
Current Department Budget D Annual Budget Cycle D Will Require Additional Funds
D Salary Adjustment D Other
POSITION TYPE: Full Time Regular Object Code 113 I::l Part Time Regular Object Code 114
D Full Time Temporary Object Code 121 D Part Time Temporary Object Code 122
CIVIL SERVICE: Exempt FLSA: || Exempt
D Non-Exempt Non-Exempt
* TEMPORARY POSITIONS:
Start Date End Date Waork Schedule Hours per Week No. of Weeks
Annual Salary Hourly Rate

Stépiliérz'{liéry /2,080 Hours Per Year = Hourly Rate

" No.ofWeeks x Hours per Week =  Total Hours x Hom'iyRate“ = Budgeted Salary

JUSTIFICATION FOR NEW POSITION / SALARY ADJUSTMENT: (Explain why position or adjustment request is essential)

Justification for the reclassification was outlined in the March 27, 2025 memorandum and submitted
via email to HR Director Erika Reyna April 9, 2025 @ 4:27 p.m. as an attachment,

Joel Rivera 06/03/2025
Department Head Date

A\ \Ls
Department of Human Resources Date " &

HR Form: 028
Revised: 08/03/2022



